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1. Introduction 

1.1 Use of Acronyms 

This Solicitation/Contract contains numerous acronyms. Whenever a new tel1l1 is introduced in 
the Solicitation/Contract that will be referred to by an acronym, the acronym will appear next to 
the tel1l1 in parentheses O. The acronyms that will appear in the Solicitation/Contract are listed 
below for easy reference: 

ATR 
BPA 
CM 
CPM 
CO 
COTR 
DHS 
DOL 
EGS 
EOD 
FAR 
FAS 
FLEP 
FPS 
FSS 
GSA 
HSAM 
HSAR 
ICE 
LESO 
MAS 
PBS 
SAS 
SF 30 
SGIM 
SOW 
SUPV 
SWA 
TAS 

1.2 

Agency Technical Representative 
Blanket Purchase Agreement 
Contract Manager 
Contract Perfol1l1ance Monitor 
Contracting Officer 
Contracting Officer's Technical Representative 
Department of Homeland Security 
Department of Labor 
Emergency Guard Service 
Entry on Duty 
Federal Acquisition Regulation 
Federal Acquisition Service, General Services Administration 
FPS Law Enforcement Personnel 
Federal Protective Service 
Federal Supply Service, General Services Administration 
General Services Administration 
Homeland Security Acquisition Manual 
Homeland Security Acquisition Regulations 
Immigration and Customs Enforcement 
Law Enforcement Security Officer 
Multiple Award Schedule, General Services Administration 
Public Buildings Service, General Services Administration 
Special Additional Services 
Standard F0l1l130 (Amendment of Solicitation/Modification of Contract) 
Security guard lnfol1l1ation Manual 
Statement of Work 
Supervisor 
Security Work Authorization 
Temporary Additional Services 

General Information 

A. This is a Statement of Work (SOW) for Department of Homeland Security (DHS) Federal 
Protective Service (FPS) Solicitation/Contract number HSCEC5-08-Q-00061 

B. As an integral component of the FPS security effort, the Contractor shaH provide and 
maintain all management, supervision, manpower, training, equipment, supplies, licenses, 
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permits, certificates, insurance, pre-employment screenings, reports, and files necessary to 
accomplish security guard services as described and required in this SOW .The.Contractor 
shall perform to the standards required in this Contract and will be expected to work closely 
with FPS representatives throughout the duration of the Contract. 

C. Where the Government identifies and references specific SolicitatiOn/Contract Section 
numbers, that reference refers to that Section in its entirety, including every subsection 
having the same number prefix. For example, a reference to the requirements of this SOW 
under Section 6, includes all of Section 6 through the last subsection identified with a prefix 
of "6." 

1.3 Information Regarding FPS 

A. FPS is the security and law enforcement component of the Department of Homeland 
Security, Immigration and Customs Enforcement. FPS is responsible for protecting federally 
owned or leased facilities. FPS's mission is to provide a safe environment in which Federal 
agencies conduct their business without fear of violence, crime or disorder. 

B. Contract security guards have a crucial and highly visible role in support ofFPS's mission. 
They are usually the first (and sometimes only) contact visitors have with the Federal 
community, and they are usually the first line of defense in a federally controlled facility. 
Visitors and federal employees perceive the contract Security Guards to be an integral part of 
the FPS mission. It is crucial that the Contractor ensure that their employees realize the 
importance of their role, and perform their duties courteously and professionally at all times. 

2 Contract Transition 

2.1 Phase-In 

A. A smooth and orderly transition between the Contractor and the predecessor Contractor is 
necessary to assure minimum disruption to vital Contractor services and Government 
activities. 

B. The Contractor shall not disrupt official Government business or in any way interfere with 
the assigned duties of the predecessor Contractor's employees. The Contractor may notify 
the predecessor Contractor's employees that the Contractor will be assuming services upon 
the Contract start date and may distribute business cards, employment applications, 
brochures, and other company infonnation to the predecessor Contractor's employees while 
they are on duty, provided that there is no interference with the Contract employee's assigned 
duties (e.g., during "off hours" or during relief or lunch breaks). However, the Contractor 
shall not interview, recruit, schedule interviews, or conduct extensive discussions with the 
predecessor Contractor's employees while they are on duty. 

C. The Contractor shall provide a transition plan within 5 working days after contract award. 
The transition plan shall include at a minimum all preliminary licensing and certifications 
required to initiate performance; process for transitioning predecessor employees; 
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recruitment of new employees; and, timeline showing procurement of required equipment 
and unifonns. The Plan shall address: 

1. A strategy for implementing supervisory functions, 
2. The process for transitioning predecessor employees, 
3. Equipment inventory (radio & phone) and maintenance plan, 
4. Weapons Inventory and employee assignment 
5. Weapons Transition Plan from .38 Caliber to the.40 Caliber Semi-automatic 
6. Communication plan. 
7. Relief and break plan, 
8. A plan for establishing a reserve force and the current status of staffing levels, 
9. A progress report on obtaining pennits, licenses, and registrations, 
10. A status report on submitting applications for personnel clearances, 
11. A strategy for training including schedules, locations, coordinating with FPS monitors, 

and class staffing levels. 

D. For purposes of this solicitation, the Contractor will provide a detailed Weapons Transition 
Plan to facilitate transition from existing .38 caliber firearms to the SOW required .40 caliber 
semi-automatic weapons. The Weapons Transition Plan must fully identify and outline 
exactly how the transition will take place with a definitive schedule and timeline. The 
Weapons Transition Plan must also address how transitional issues such as familiarization, 
training, qualifications, remediation and StatetLocal firearms licensing and permitting 
compliance will be accomplished. The Weapons Transition Plan must also ensure that all 
guards must stand their post with the same weapon they have qualified with. 

E. The government will allow a maximum of60-day start up from the time of the award of the 
base task order to the initial start of perfonnance. 

2.2 Phase-Out of Contract and Continuity of Services 

A. The contractor shall provide a list with the total number of employees and their names 
perfonning on the Contract with any applicable suitability and certification expiration dates 
when requested by the CO in preparation for a new solicitation for follow-on services .. Prior 
to Contract expiration and after a follow-on contract is awarded, the Contractor shall exercise 
its best efforts and cooperation to effect an orderly and efficient transition to a successor 
contractor. 

B. After a new Contract is awarded, the Contractor shall disclose necessary personnel records 
sufficient to allow the successor Contractor to conduct interviews for possible transition (if 
the Contractor is not awarded the successor Contract). These records shall be provided to the 
successor at least 4S days prior to date of Contract expiration. If any incumbent employees 
are selected by the successor and are agreeable to the change, the incumbent Contractor 
should cooperate to grant the employees release at a mutually agreed date. 

C. As part of the closeout process, the Contractor shall, within 30 days of the final day of 
perfonnance, turn over all incumbent officer training, medical, suitability and security 
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I 
records to the successor contractor as stated in paragraph 19A, 1 thru 17. Failure to do so 
shall result in a 10% withholding of final payment until this action is accompli~hed 

2.3 Conferences and Meetings 

A. Immediately after award of the Contract and prior to the Contractor's perfonnahce at the 
work site(s), the CO shall notify the Contractor, and the Contracting Officer's Technical 
Representative (COTR) to schedule a pre-perfOImance meeting that includes an in-depth 
review of the total Contract requirements and a review of the Contractor's Transition Plan. 

B. During the performance of the Contract, the CO, COTR, and the Contractor shall meet . 
annually or on an as-needed basis to discuss all relevant Contract issues. A m~tual effort will 
be made to resolve all problems identified. The Contractor and the CO or shall, sign the 
written minutes of these meetings, which will be prepared by the Contractor and incorporated 
into the Contract file. Should the Government not concur with the minutes, the: Government 
shall state, in writing, any areas of clarification or disagreement within 5 days ~fter receipt of 
the meeting minutes. Those comments shall be included with the report in the Contract file. 

I 
3 Authority and Jurisdiction, Permits, Licenses, and Adherence to Laws 

A. The Contractor bears the sole burden for ensuring that all legally required licenses and 
permits are obtained and renewed as specified by the regulating agency. The Contractor 
shall possess ALL licenses required to perform services in the State of Ohio. 

B. Prior to commencement of work under this Contract, and except where precluded by local 
law or ordinance, the Contractor shall make and complete all arrangements with the 
appropriate officials in the state or local jurisdiction in which the services are to be 
performed to: 

1. Obtain, possess, and maintain all business and corporate licenses required to operate as a 
commercial security service within the entire geographic area covered und¢r this Contract 
prior to performing any work under this Contract. The Contractor shall furnish a legible 
copy of all legally required licenses and permits (excluding permits and lic.~nses issued to 
individual Contract employees) to the CO prior to the Contract start date ~d provide any 
revised licenses or permits during the Contract term. 

2. Provide any official bond(s) and insurance required, and pay any fees or coSts involved or 
related to authorization for the arming of any employees engaged in providing anned 
guard services specified under this Contract. 

3. Obtain all licenses and pennits required for each security guard and supervisor to serve as 
an armed security guard with the authority to hold and detain individuals suspected of 
committing crimes. 

I 

C. The Contractor shall complete and certify a written record that shows names arid issue dates 
for each Contract employee having each and all legally required licenses, Pern1,its, and 
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certifications. This written Contractor certification shall state that all legal requirements have 
been fulfilled prior to the commencement of any Contract work. The Contractor shall 
provide an updated record to the Government upon request of the CO or COTR. The 
Contractor shall not be reimbursed for services rendered by a Security Guard lacking 
appropriate pennits and certifications. 

D. Failure by the Contractor to obtain all required licenses as of the Contract start date will be 
grounds for termination for default. 

E. The Contractor must pay all costs and fees associated with applying for, receiving, and 
maintaining all such permits and licenses throughout the tenn of the Contract. The costs 
associated with this requirement must be factored into the Contractor's hourly rate, as they 
will not be itemized or paid for separately by the Government. 

F. Where Contract employees are required by law to individually apply for licenses and/or 
pennits, and a fee is required by the licensing agency, the Contractor shall reimburse the 
employee for all costs and fees associated with obtaining the required license/pennit. 

G. Anned security guards shall carry their fireann license/pennits (and, where legally required, 
their concealed weapons pennits) on their person while on duty, unless local or state law 
requires the Contractor to maintain the records. Failure by an anned security guard to carry a 
valid fireann certificate or pennit while on duty shall result in the security guard being 
removed from the anned post until the certificate or permit is obtained. 

H. All anned guards shall carry pennit or proper state certification to carry weapons off site. 
Guards must have the ability to travel to and from their duty station with their weapons 

I. The CO, COTR and all other authorized Government personnel shall have the express 
authority to examine these documents upon request, at any time, during the duration of this 
Contract. 

J. Failure by the Contractor to maintain valid licenses and pennits will be cause for the 
Government to take Contractual actions, up to and including tennination for default. 

4 Oualifications of Personnel 

4.1 General OuaUfications 

A. The Contractor shall not employ illegal or undocumented aliens as guards for this contract. 
The Contractor shall expressly incorporate this provision into all subcontracts or subordinate 
agreements issued in support of this contract. 

B. To be eligible to perfonn under this Contract, all unifonned Contract employees must meet, 
to the satisfaction of the CO and COTR, the following requirements: 
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1. Be a citizen of the United States of America. The COTR may approve Lawful Pennanent 
Residents who are currently members of the U.S. armed services (Reserves or National 
Guard) or who possess an Honorable Discharge from a U.S. Military component. 

2. Have a Social Security Card issued and approved by the Social Security Administration. 

3. Be at least 21 years of age. While there is no limit as to the maximum age of security 
guards, all security guards must be able to withstand the physical demands of the job and 
must be capable of responding to emergencies. At the request of the COTR, the CO may 
waive the minimum age requirement where the applicant meets all of the other minimum 
requirements and is legally eligible to perform the required duties. 

4. Possess, at a minimum, either a high school diploma or a GED equivalency certificate. 

5. Speak. English fluently, read and comprehend written English, and compose coherent 
written reports in English. Bi-lingual security guards may be an asset to the Contractor. 

6. And meet one of the following experience/education requirements: 

a. Three years of security experience within the past five years; or 

b. An Associate's Degree in a related field and at least one year of experience; or 

c. Three years of military or National Guard (active duty or reserve) experience; or 

d. Successful completion of a state certified Police Officer's Standard Training (POST) 
course; or 

e. Any reasonable combination of the above (i.e., one year of security experience plus 
one year of college coursework related in the field). 

C. Prior to working under the Contract, every supervisor and contract guard must be eligible to 
possess a valid FPS certification card. The FPS certification card is evidence that the guard 
has: 

1. Received a favorable preliminary adjudication from FPS; 

2. Passed the medical examination; 

3. Completed the required training; 

4. Passed the required examination(s); 

5. And meets all other qualification criteria to be an FPS Contract security guard. 
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A. The Contractor shall provide a detailed Quality Control Plan within 15 days of Contract 
award. The Contractor's Quality Control Plan shall include, but not be limited to, the 
following areas: 

1. Identification of the Quality Control Monitor(s) assigned and include evidence of their 
qualifications. 

2. A description of the type, level, and frequency of inspections performed by the 
Contractor's Quality Control Monitors. Inspections shall be conducted by the Quality 
Control Monitor in accordance with the Quality Control Plan and as frequently as 
necessary to ensure effective performance by the Contractor. While the Contractor may 
perfonn more inspections than are required in the Quality Control Plan, in no event shall 
the Contractor perform fewer inspections than required by that Plan. Quality Control 
Inspection Check Lists which include, as a minimum, checks of: equipment, uniform and 
appearance; attendance; sign in/out procedures; knowledge of and adherence to Duty 
Book requirements; knowledge of and adherence to screening equipment operating 
procedures; possession of certification and company identification card(s); possession of 
required licenses and permits; current firearms qualifications; and overall contract 
perfonnance. 

3. A description of the Contractor's employee reward/incentive program and the 
Contractor's discipline procedures, used when the Contractor's Quality Control Monitors 
or the Government notes superior or deficient performance. 

4. Under no circumstances shall individuals appointed as Quality Control Monitors serve as 
unifonned employees working under this Contract. 

B. Quality Control Inspection Reports shall be prepared by approved Quality Control Monitors 
and remain on file with the Contractor for all inspections made during the entire Contract 
period. The Contractor shall make those reports available to the CO or COTR upon request. 

C. The Contractor shall brief the COTR of any problems or deficiencies noted during an 
inspection and shall inform the COTR of all actions taken or planned to resolve the problem. 
If the Contractor's performance indicates that additional quality control measures are needed, 
the CO and COTR will meet with the Contractor to discuss the Contractor's performance, 
Quality Control Plan, and any other areas of concern. Through the CO, the COTR may 
request that the Contractor take additional steps to improve both the overall performance of 
the Contract and adherence to their Quality Control Plan. 

D. The Government shall consider the Contractor's adherence to their stated Quality Control 
Plan during annual perfonnance evaluations. Failure by the Contractor to adhere to their 
stated Quality Control Plan may result in Contractual actions being taken by the Government. 
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A. The Government shall use all methods deemed necessary to ensure that the Contractor's 
employees are following the terms of the Contract. These methods may include uniformed 
or undercover surveillance by FPS staff; intrusion tests by undercover FPS staff to evaluate 
the security guards' actions; and surveys of building tenants regarding the security guards' 
performance, including the security guards' professionalism, courtesy, and knowledge of 
their assigned duties. 

B. In the event a breach of assigned duty by the Contractor's employee(s) is identified during a 
quality control exercise, the CO andlor COTR shall contact the Contractor to discuss the 
Government's findings and the steps the Contractor will take to correct the problem(s). 

C. The Government may assess price deductions for each post hour where services are not 
rendered according to the provisions of this Contact. 

6 Services Required - Non-Supervisory Security Guards 

6.1 Order of Precedence 

The Contractor's employees shall perform the services as prescribed by: 

A. The Contract, including the task order(s); 

B. The Post Orders; 

C. The Officer's Duty Book (including FPS Operating Orders and Standard Operating 
Procedures and the Building Occupant Emergency Plan); 

D. Security Guard Information Manual (SGIM) 

In the event of an inconsistency between documents, the Contract takes precedence over 
other documents. 

6.2 Security Guard Post Assignment Record 

A. Security guards shall perform all tasks in accordance with the duties outlined on the Security 
Guard Post Assignment Record (Post Orders), which are prepared by FPS for all shifts on 
each post. The Post Orders define the specific duties that the contract security guards are to 
perform. The security guards shall not deviate from the directions provided by the Post 
Orders except in emergencies or as directed by the COTR. The COTR may modify, amend, 
andlor revise the Post Orders to change shift duties, start and stop times, and post locations 
provided the change is within the Contract scope has no impact on the Contract cost. Such 
changes shall not require modification to the task order or Contract. 
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B. Changes to the post orders that increase or decrease the number of hours specified, that 
increase or decrease the amount of equipment and/or supplies required, or otherwise affect 
the Contractor's cost or the Contract price, must be made by the CO through a written 
modification to the Contract or task order. The Contractor may be financially liable for 
accepting or implementing changes by anyone other than the CO; therefore, the Contractor 
shall be responsible for verifying with the CO whether any requested changes should be 
provided pending issuance of a Contract or Task Order modification. 

6.3 Typical Duties 

A. Security guards will be required to perfonn a variety of security-related duties, depending on 
the type of posts to which they are assigned. Each security guard post will have the Post 
Orders, SGIM, Officer's Duty Book and DHS 139 (Record of Time of Arrival/Departure 
from Buildings). 

B. No employee of the Contractor shall provide more than twelve (12) hours of combined 
service on anyone or mUltiple contracts administered by FPS in any twenty-four (24) hour 
period, unless the work periods are separated by an eight (8) hour non-duty period. 

C. Security guards must be thoroughly familiar with the Post Orders at all posts where they ~ 
assigned to work. Under no circumstance should any security guarcl neglect his/her assigned 
duties in order to familiarize himlherself with Post Orders. 

D. Off-going guards shall provide a briefto on-coming guards of the events and occurrences 
that have recently happened, are continuing, or are anticipated for the post. 

E. Security guards shall be responsible for maintaining logs, reports, and files of all incidents 
and occurrences encountered during the patrol tour. Patrol duties will be perfonned in a 
professional manner, with the security guards responsible for observing the environment, 
and, when necessary, questioning those persons whose activities arouse suspicion. 

6.3-1 Access/Egress Posts 

A. Prior to arriving on duty, each security guard shall be familiar with the name, address, and 
location ofhislher post, as well as the post orders of the assigned post. Each security guard 
shall be familiar with each tenant Agency's name and the locations within the facility of the 
most commonly sought-after offices or locations, such as service offices, restrooms, 
elevators, entrances and exits, retail spaces, and parking areas, and shall provide that 
infonnation to any visitor upon request. 

B. Security guards assigned to access/egress posts shall be knowledgeable of the location and 
use of the nearest first aid kit, fire extinguisher, fire alann, emergency exit, and duress alann 
(if any), and shall be ready, willing, and able to use them as necessary and as required by the 
Post Orders. 
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C. Security guards shall be mentally alert and physically ready to operate and enforce the 
Government's system of personnel identification and access/egress control. 

D. Security guards shall answer questions and provide directions to visitors and building 
tenants. 

E. Security guards shaH process visitors as directed in the Post Orders by verifying visitors' 
identification, contacting agency sponsors or escorts, fabricating and issuing visitor passes, 
entering and maintaining data on visitor logs or automated visitor data base programs, and 
ensuring visitors are presented for appropriate personnel and package screening. Security 
guards shall prevent, discover, delay, and/or detain persons attempting to gain unauthorized 
access to property and/or personnel at the facility being protected. Security guards shall 
report all such incidents in accordance with established procedures as detailed in the Post 
Orders. 

F. Security guards shall perform package inspection when and as directed by the Post Orders, or 
as directed by the COTR in the event of an emergency or an elevated security posture. The 
Post Orders will describe the type of inspection required. These inspections may be 
conducted using automated technology; by manual tactile techniques, such as touching and 
feeling or by visual surveillance. Admittance shall be denied to those persons refusing to 
submit to a voluntary inspection, except for those persons exempted by specific Government 
directive. 

G. Security guards will be responsible for operating all security equipment on post, such as x
ray machines, magnetometers, hand-held screening wands and closed circuit television 
(CCTV). No security guard shall be permitted to work alone on any post containing security 
equipment without prior training on that specific equipment. 

H. Security guards will be required to conduct and report on security equipment performance 
tests as directed in the Post Orders. Daily, weekly, or monthly perfonnance tests may be 
conducted on security equipment such as walkthrough and hand-held magnetometers, x-ray 
machines, ionizers, air samplers, under-carriage inspection systems, active traffic barriers, 
and other automated security devices. The results of the tests are to be recorded on an 
appropriate form provided by the Government as directed in the Post Orders. 

6.3-2 Roving Posts 

A. Security guards shall conduct patrols in accordance with routes and schedules established in 
the Post Orders and shall observe, detect, report, and respond to all suspected or apparent 
security violations. Roving patrol security guards wiIl serve 1\5 the first responder to all 
security alanns and emergencies occurring within the area of assignment. 

B. Some posts may requ.ire a combination of fixed hours at a security guard booth and roving 
patrols. Security guards shall adhere to the patrol schedule as outlined in the post orders or 
as directed by the COTR. . 
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When required by the Post Orders, security guards will direct traffic (vehicular and 
pedestrian), control parking, issue traffic courtesy violation notices, and observe the 
environment for suspIcious vehicles or persons. Security guards may operate traffic control 
points and identify, delay, and detain all suspicious vehicles and personnel as necessary to 
maintain a level of security sufficient to ensure the safety and protection of all personnel, 
property, and resources within the facility. 

6.3-4 Receipt. Use and Safeguarding of Keys 

A. Based on the Post Orders and coordination with the COTR, security guards will be 
responsible for receiving and using keys and access control devices (i.e., "key cards," lock 
combinations) that are issued for the guards' use. Keys and access control devices shall be 
safeguarded and secured as sensitive assets as directed by Post Orders. All keys and access 
control devices are the property of the Government and are to be returned to the issuing 
agency at the termination of the Contract. 

B. Security guards shall not be pennitted to remove the keys and other access control devices 
from the facility premises unless specifically authorized by the COTR. Keys or access 
control devices that are missing, lost, unusable, and/or stolen shall be immediately reported 
to the FPS MegaCenter, the COTR, and the security guard's supervisor as soon as the 
security guard detects the loss or the problem. 

6.3-5 Security and Fire Systems 

A. Security guards shall monitor and operate building fire atarm, environmental and intrusion 
detection systems, closed circuit television systems, automated access control systems, 
package and personnel screening systems, communications systems, and other protection 
devices or building equipment located on or near the post, in accordance with the Post 
Orders. 

B. When an alarm sounds, the security guard shall immediately report and record the incident as 
required by the Post Orders. 

C. Security guards shall not disengage, shut off, remove, reposition, obstruct, or in any way 
interfere with the Government video surveillance cameras/systems. 

D. Security guards shall immediately notify their supervisor, the COTR, and the FPS 
MegaCenter if any of the systems under their control malfunction, fail completely, or 
otherwise need maintenance. 

6.3-6 Utility Systems 

A. Security guards may be required to lock or unlock specific entrances/exits and tum on/off 
lights in their duty area at specific times as prescribed in the Post Orders. 
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B. During emergencies, security guards may be required to perform simple emergency-related 
functions that activate or deactivate building systems, such as heating/ventilation/air 
conditioning systems; circuit breakers/switches; and plumbing valves/switches. The required 
functions will be detailed in the Post Orders. 

6.3-7 Building Rules and Regulations 

Security guards will monitor and observe building occupants and visitors for compliance 
with the Federal Management Regulations (41 CFR 102-74) and the facility's posted rules 
and regulations. Security guards shall also identify, report, delay, or detain those persons 
who violate the rules and regulations as appropriate and in accordance with the Post Orders. 

6.3-8 Physical Security, Law and Order 

Security guards shall maintain physical security, law and order as prescribed by statute, 
regulation, and Post Orders. Security guards are responsible for detecting, delaying, 
detaining, and/or apprehending persons attempting to gain unauthorized access to 
Government property or otherwise violating laws, rules, and regulations. 

6.3-9 Hazardous Conditions 

In accordance with procedures in the Post Orders, security guards shall immediately report 
all potentially hazardous conditions and items in need of repair, such as inoperative lights, 
locks, security hardware, leaky faucets, toilet stoppages, broken or slippery floor surfaces, 
blocked emergency routes or exits. 

6.3-10 Response to Injury or IUness 

Security guards shall summon professional assistance in accordance with procedures in the 
Post Orders in the event of injury or illness to Government employees or others while in the 
building or on the grounds. 

6.3-11 Additional Duties 

Security guards shall turn off unnecessary lights; check safes and security containers, lock 
repositories, and cabinets; close and secure open windows; close and secure doors, gates and 
other facility access points; and perform any other additional duties as prescribed in the Post 
Orders. Security guards are not janitors, building maintenance staff, delivery persons, 
receiving officials, or mechanics, and will not be required or expected to provide any 
building systems services except the very basic functions as required in the Post Orders. 

6.3-12 Reports. Records. and Testimony 

A. Security guards shall prepare and maintain required reports in accordance with the Post 
Orders regarding security-related issues, such as accidents, fires, bomb threats, unusual 
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incidents and unlawful acts, and provide these reports to those officials specified by the 
COTR. 

B. While on duty, security guards shall verbally report threatening circumstances and potentially 
threatening activities they observe to the FPS MegaCenter and, when possible, to the COTR. 
Whenever possible, sec\lrity guards are encouraged to report a serious or potentially serious 
problem before responding so that they may receive all necessary backup and support to 
lessen or eliminate the potential threat. 

C. Security guards may be required to testify in various judicial proceedings on behalf of the 
Government. Sec\lrity guards shall coordinate all Contract-related court appearances with 
the COTR. Contract-related court testimony on behalf of the Government shall take priority 
over all other Contractor-scheduled duties. Security guards who are required to make a court 
appearance shall be remunerated by the Contractor at the same hourly rate they would eam 

. while on duty, and the Contractor shall in tum be remunerated by the Government. The 
Contractor shall be required to invoice for the actual hours the security guard spent at court 
(including transit times from the duty station to the court), whether or not hislher testimony 
was used and/or provided (court delays are common, and multiple appearances by the 
testifying security guard may be required). Unless otherwise required by the COTR, 
Contract employees who are scheduled to testify on behalf of the Government shall appear 
for court testimony in full uniform, but without weapons/firearms. 

D. The Contractor shall provide qualified Contract security guards to fulfill post requirements 
affected by Contract employees testifying on behalf of the Government. 

6.3-13 Civil Disturbances 

Security guards shall be required to perform other such functions as may be necessary in the 
event of situations or occurrences such as civil disturbances, attempts to commit espionage, 
sabotage, or other criminal acts adversely affecting the security and/or safety of the 
Government, its employees, property, and the general public lawfully in buildings or on the 
grounds under the control of the Government. 

6.3-14 Emergencies 

In case of an emergency condition requiring immediate attention, the Contractor's on-site 
supervisor or the shift supervisor shall take action at the direction of or in coordination with 
the COTR, to divert uniformed personnel from their nonnal assigned duties to meet the 
condition and summon appropriate assistance as may be required in the Occupant Emergency 
Plan. The Contractor shall immediately notify the Designated Government Official or Prime 
Tenant Agency, as applicable, of action taken, and shall immediately contact the FPS 
MegaCenter to report the same information. No additional cost shall be charged the 
Government for the diversion, and the Contractor shall not be penalized for the nonnal daily 
work not completed which was otherwise scheduled. Incidents of this nature shall be 
reported in accordance with procedures outlined in the Officer's Duty Book. As soon as the 
situation is resolved, the Contract employees should return to their assigned posts and duties. 
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In some situations, security guards may be required to act independently as the primary 
security response until law enforcement assistance arrives. 

6.4 Contract Security Guard Duty Register 

A. The Contractor's employees shall sign-in when reporting for work and shall sign-out when 
leaving using the DHS 139 (Record of Time of ArrivallDeparture from Buildings). Security 
guards who patrol between buildings will sign in and out at each building visited as directed 
by the Post Orders. The Government shall specify the on-site registration points and the 
Contractor must use those points for this purpose. Contract employees working on TAS/SAS 
posts will record "TAS/SASII in the "Post" column. Relief security guards shall sign in and 
out at each post visited as directed by the Post Orders. 

B. Each successively lower line on the DHS 139 must be completed in chronological order 
without exception. Lines may not be left blank among signatures in any period. No more 
than one line may be used to enter a calendar date for separating individual workdays. 

C. Erasures, obliterations, superimposed or double entries of any type on anyone line are 
unacceptable and will not be credited for payment pwposes. If errors in signatures, times, 
post numbers, or duty status are made on the DHS 139, the Contract employee should draw a 
single line through the entire line on which such mistakes appear. The next line immediately 
below (or following on subsequent sheet'S) will be used to record all information in the 
correct manner. The Contractor must attach a detailed memorandum of explanation to each 
DHS I 39containing erroneOus entries describing all mistakes made with the applicable valid 
lines of information, and for reporting the reasons for those mistakes. 

D. The COTR shall retain all original DHS 139s and shall provide copies upon request by the 
Contractor. 

E. No employee of the Contractor shall provide more than twelve (I 2) hours of combined 
service on anyone or multiple contracts administered by FPS in any twenty-four (24) hour 
period, unless the work periods are separated by an eight (8) hour non-duty period. 

7 Key Personnel 

A. Under this contract, the Contract Manager and Supervisors are designated as ''key 
personnel." The Contractor shall submit a Key Personnel Resume clearly detailing the 
individual's qualifications and demonstrating that the proposed Key Personnel meet the 
requirements listed below. If the proposed Key Personnel do not meet ~e requirements, the 
Contractor shall attach a written waiver request that will cite both the areas where the 
proposed Key Personnel do not meet the requirements and a statement by the Contractor 
explaining why the Contractor considers the proposed Key Personnel to be qualified to hold 
the position. Waiver requests must adequately demonstrate that the proposed Key Personnel 
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possesses the ability to effectively manage, supervise, or train security guards in a security 
guard contract of the size and scope described in this Solicitationtrask Order. 

B. The CO must approve the proposed Key Personnel prior to hislher assignment under this 
Contract. The Contractor shall not replace any of the Key Personnel without submitted a key 
Personnel Resume to the CO for herlhis approval. The CO and COTR have the right to 
request the replacement of a supervisor that does not meet perfonnance standard 
expectations. 

7.1 Contract Manager (CM) 

A. The Contract Manager (CM) position requires a minimum of five (5) years of specialized 
experience. Specialized experience includes: project development and implementation from 
inspection to deployment; expertise in the management and control of funds and resources 
using complex reporting mechanisms; and demonstrated capability in managing multi-task 
Contracts or subcontracts of various types and complexity. 

B. The CM must have either completed a four year course of study leading to a bachelor's 
degree with a major in any field of study, or have substantial and credible law enforcement, 
military, or business management experience that demonstrates the individual's capacity to 
effectively manage a security guard Contract/task order of the size and scope described in 
this SOW. 

C. The CM shall have complete authority to act for the Contractor during the tenn of the Task 
Order. The duties of the CM shaD not, under any circumstances, be performed by 
uniformed employees performing productive or supervisory hours under the term of 
the Contract/task order or any other gua.rd Contract/task order administered by FPS. 
The CM shall have the authority to accept notices of deductions, inspection reports, and all 
correspondence on behalf of the Contractor. The CM will have the overall' responsibility for 
implementing, monitoring, and upgrading the Contractor's quality control plan and is 
responsible for ensuring that the Contractor's work force complies at all times with the 
contract requirements. 

D. The eM shall be available during nonnal working hours (8:00 a.m. to 4:30 p.m.) within 30 
minutes by telephone or in person to discuss problem areas. After nonnal duty hours or on 
weekends and holidays, the CM shall be available within two (2) hours. 

E. The Contractor shall provide to the CO and COTR the name, telephone number, pager 
number (if any), cellular phone number (if any), facsimile number, e-mail address, and office 
address of the CM by the date of the first meeting after award of the Contract. 

F. The CM is a salaried managerial position not specifically required in the line item(s) 
identified in this SOW, therefore, the Contractor shall factor all costs associated with 
providing a CM into its offering prices (e.g., overheadlG&A). 
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A. Each Supervisor shall have a background with a minimum of two (2) years of successful 
experience in field supervision (civilian community law enforcement, military service law 
enforcement, or commercial/industrial security guard service). The Contractor may propose, 
by written request, an employee for a supervisory position who lacks the above experience, 
provided that the Contractor offers evidence of similar leadership experience. The 
acceptance of such an alternative shall be at the discretion of the CO. The terms "Area 
Supervisor," "On Site Supervisor," and "Supervisor" are interchangeable and mean a person 
who has authority to act for the Contractor on a day-to-day basis at the work site. 

B. The Contractor shall provide the name(s), telephone number, pager number (if any), cellular 
phone number (if any), facsimile number, e-mail address (if any), and office address of the 
Area Supervisor(s) by the date of the first meeting after award of the Contract. 

C. The Contractor shall provide the level of supervision sufficient to meet the Contract 
requirements. 

D. All Supervisors shall be required to sign in on a DHS 139 upon visiting the building and to 
sign out on the same fonn upon leaving the building. In the column entitled "Post" the 
Supervisor shall write the abbreviation "SUPV" to indicate supervision. These logs shall be 
used by the Government to ascertain the level of supervision being provided to the security 
guards working under this Contract. 

E. All costs associated with the Contractor's Supervision must be factored into the offering 
prices, as they will not be itemized or paid for separately by the Government after Contract 
award. 

8 Work Scheduling Procedures 

The Contractor shall be responsible for scheduling all work and notifying security guards of 
their work schedules in a manner consistent with effective Contract management. When 
requested by the CO or COTR, the Contractor shall furnish a copy of the most current 
schedule to the Government. 

Breaks and/or lunch reliefs shall be provided by the Contractor in accordance with DOL 
regulations. 

9 Contract Guard Labor Category 

Only DOL category Guard II security guards may be utilized to perform services under this 
Contract. All category Guard II security guards must be firearms qualified. 

10 Contract Effort Required 

10.1 Contract Effort Required - Productive Hours 
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The minimum productive hours required by the Government will be specified on each task 
order issued. 

10.2 Contract Effort Required - Supervisory Hours 

A. Specific hours of supervision will not be required under this Contract. Instead, the 
Contractor shall be responsible for providing a level of supervision sufficient to ensure 
effective perfonnance by the productive security guards over the course of this Contract, as 
agreed to by the Government as part of the Contractor's technical proposal and incorporated 
into the Contract upon Contract award. 

B. In the event that the Government detennines that the supervision provided by the Contractor 
is insufficient to effectively manage the security guards, the Government and Contractor 
shall meet to discuss the Contractor's Supervision plan and ways in which the Contractor's 
perfonnance can be improved. 

10.3 CONTRACT EFFORT REOUIRED - RESERVE SECURITY GUARD FORCE 

A. The Contractor shall be required to maintain, at all times, an on-call reserve force. The 
Contractor shall furnish all management, supervision, manpower, material, supplies, and 
equipment (except as otherwise provided by the Government), and shall plan, schedule, 
coordinate and ensure effective perfonnance of all services described herein. The Contractor 
shall furnish manpower for temporary additional services (''T AS")for the Government's short 
tenn, non-recurring needs as well as for FEMA emergency and/or disaster related security 
guard services ("Emergency Guard Services") for the geographic area covered under this 
BPA on an as needed basis. 

For Emergency Guard Services, the contractor will provide resources to staff, supervise and 
properly equipped guards to respond to large and small-scale deployments, short and long
term emergency situations, i.e. manmade and natural disasters & FEMA projects. The 
Federal Protective Service (FPS) uses contracted armed guard services to safeguard federal 
employees, visitors, property and temporary facilities during disaster declarations and local 
facility emergencies. The successful contractor shall be responsible for providing Emergency 
Guard Service as required by each task order. The requirements under the "Emergency 
Guard Service" Contract Line Item Number (CLIN) shall be ordered for anywhere in the 
geographic area covered under this BP A with little, if any, advance notice. The hourly rate 
for this "emergency guard service" CLIN shaH be inclusive of any and all costs (e.g. travel 
costs) directly related to or incidental to providing service at locations to be specified when 
ordered. There will be no "phase-in" period for these requirements. The requirements 
ordered under the "Emergency Guard Service" CLIN will be limited to 120 days of service. 
Thereafter, provided notice is provided within 30 days before the expiration of the 
emergency guard service task order, any continuing long term requirements for those same 
post/locations shall be ordered at the regular hourly rates specified for fixed posts/facilities 
within the contract. 
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B. The Contractor shall ascertain how this reserve security guard force shall be acquired and 
maintained. All reserve security guards shall meet the minimum qualification standards 
required in this Contract before working any post under this Contract. 

C. This reserve force shal~ be of sufficient size to provide Temporary Additional and 
Emergency services. The Government typically recommends that the Contractor maintain a 
reserve force equivalent to at least 20% of the existing security guard force at any given time. 
However, this 20% pertains to Basic and T AS Service operations and is not inclusive of 
Emergency Guard Service staffing. Additional staffing percentages should be considered 
based on the estimated hours for Emergency Guard Services as indicated in the line items for 
these services. 

D. The Contractor should factor the costs for maintaining a reserve security guard force into the 
offering prices, as they will not be itemized or paid for separately by the Government after 
Contract award. 

11 Training 

11.1 General 

A. All security guards and uniformed supervisors working under this Contract must complete 
the following training and pass the required written examination. Certifications may be 
honored for contract security guards and uniformed supervisors who worked under the 
predecessor Contract and who maintain valid certification credentials. 

B. The Training Syllabus is located in the Exhibits. The Contractor shall be resPonsible for 
providing the CO and COTR a copy of it's Training Plan and proposed Training and 
Qualifications Schedule within 10 calendar days after award of the Contract. The Contractor 
shall notify the COTR of any changes to the proposed Training and Qualifications Schedule 
not less than 10 calendar days before the date of the training session. 

C. The Contractor bears the entire responsibility for scheduling and coordinating with FPS for 
the Government-provided training courses, the written examinations, and weapons 
quali fications. 

D. The Contractor shall also bear all costs and responsibilities related to their employees' 
attendance at any contract mandated training class, test or examination, including all 
expenses for transportation, lodging and meals (as may be necessary). Currently certified 
FPS contract guards that are required to go to any training, testing or examination to maintain 
their FPS certification status, including weapons transition training, shall be paid in 
accordance with the applicable Service Contract Act (SCA) Department of Labor prevailing 
wage detennination or collective bargaining agreement. For pay purposes, the vendor shall 
treat time spent by certified contract guards in training and testing as the equivalent of time 
spent standing post. By contrast, pre-certification training provided by the contractor shall be 
governed by the payment requirements of the Fair Labor Standards Act (FLSA). Costs 
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related to any training, test or examination required by the contract must be factored into the 
offering price, as they will not be itemized or paid separately by the Government after award. 

E. The CO, COTR, or any FPS personnel shall be allowed to observe any training and 
qualifying sessions sponsored or provided by the Contractor without any advance notice. 
The purpose of such observation is to ensure that the Contractor is adhering to the training 
syllabus and is complying with the stated training requirements defined in this Contract. 

11.2 Training Requirements by Position 

This subsection details the training requirements that must be successfully completed by all 
uniformed Contract employees. Training certifications are required for individual Contract 
employees. The Contractor shall maintain copies of all training certification in its personnel 
files and provide copies to the CO or COTR immediately upon request, or as directed. 

11.2-1 Security Guards 

A. All productive and supervisory security guards working under this Contract must take the 
required training as outlined in the exhibits. The Government will provide to the Contractor 
one copy of the Security Guard Information Manual (SGIM). The Contractor shall be 
responsible for photocopying the manuals for their employees' use, at no cost to the 
Government. The SGIM shall be provided to Contractor's employees on the first day of their 
basic training course. 

B. "One-time only" courses are defined as courses that, if the employee successfully completes, 
do not have to be taken again during the Contract term. One-time only courses are (1) basic 
training; (2) FPS "orientation" training; (3) current FPS Basic Fireanns Training; and, (4) the 
written exam. However, additional training may be required on Magnetometer/x-ray if or 
when the equipment or technology is changed. The training certifications, excluding FPS 
orientation, are transferable to other FPS security guard service contracts, provided that the 
Contractor can furnish evidence (e.g., a valid, signed certification) that the training was 
successfully completed during the predecessor Contract. 

C. Each Contract employee, whether productive or supervisory, must take and complete 40 
hours of refresher training within three (3) years of the previous (basic or refresher) training 
conclusion date. 

11.2-2 Supervisors 

A. All uniformed supervisors working under this Contract must successfully complete all 
training established for productive security guards including x-ray and magnetometer 
training. In addition, supervisors must complete nine hours of supervisory training based on 
a Contractor-provided Supervisory Training Manual. Following completion of basic 
training, the supervisors will be required to take and pass the basic written examination. 
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B. Supervisors shall not be pennitted to work under this Contract without having passed the 
basic training, written examination for basic training, the basic fireanns course, fireanns 
practical qualification, and the Contractor Supervisory Training. 

11.3 Written Examination 

A. Upon the Contract employees' completion of the basic training class and a favorable pre
employment suitability, the Contractor must schedule with FPS the Government
administered written examination. This exam will test their employees' familiarity with and 
understanding of the information contained in the SGIM. The test has 50 multiple-choice 
questions. All of the questions on the test are taken verbatim from the SGIM. The passing 
score for the examination is 70% (35 questions correct out of 50 possible questions). 

B. If a Contract employee does not pass the examination on the first attempt, slbe will be given 
one additional attempt within 90 days from the date of the first failed attempt to pass the 
written examination. If the Contract employee fails after the second attempt, slbe must wait 
one (1) year to re-train and re-take the examination and will not be permitted to work under 
any FPS Contract during that one-year waiting period. If a Contract employee fails the 
examination on the first attempt, but waits longer than 90 days to re-attempt the examination, 
slbe must wait one (1) year to re-train and re-take the examination and will not be permitted 
to work under any FPS Contract during that one-year waiting period. After the one (1) year 
suspension period has expired, the guard is considered a new hire. 

C. No waivers shall be granted regarding the testing policies and procedures. 

11.4 Weapons Training and OuaHficatioD 

A. The Contractor is responsible for providing forty (40) hours of weapons training prior to 
sending the Contract employees to a firing range for the initial range qualification test 
session. Of the forty hours, twenty-four (24) hours will be actual training/shooting time on a 
firing range. 

B. The Contractor employee must carry the same weapon, identified by its serial number, with 
which they qualify on the firing range. The Contract employee must qualify using their duty 
ammunition. 

C. For firearms training/qualification, all FPS security guards are required to wear their duty 
uniform to include footwear, issued gun belt, holster and keepers. 

D. For the purposes of this Contract, the Government requires that each Contract employee who 
receives fireanns training shall fire at least 500 rounds of ammunition during the course of 
range training. The Contractor shall factor into the offering price the cost of ammunition. 
Ammunition shall not be itemized or paid for separately by the Government. 

E. Each fireanns qualification "session" consists of no more than two (2) attempts to qualify. If 
unsuccessful, the second attempt must be completed immediately after the first attempt. A 
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qUalifYing score is 80% or better. See Exhibit 4E. If the contract employee fails to qualify 
during the first session, the employee must attempt to qualify within 30 days at a second 
qualification session. Before attempting to qualify in the second qualification session, the 
Contractor must provide a minimum of eight (8) hours of remedial training. The Contractor 
is responsible in detennining what training the employee will need to complete in order to 
successfully qualify. After failing the second qualification session, the Contractor must 
provide a minimum of eight (8) hours of remedial training prior to each session (2 attempts) 
at qualification by the employee. The employee cannot commence working on contract until 
successfully achieving a qualifying score. The Contractor shall document the employee's 
file with any and all remedial training given to enable the employee to pass the fireanns 
course. The Government shall not be liable for compensating the Contractor for any 
additional expenses or costs incurred by the Contractor to enable Contract employees to 
annually re-qualify on the course. 

F. Any Contract employee who has successfully completed a 40 hour firearms course under a 
predecessor FPS Contract may be exempted from the 40 hours of firearms training, provided 
the Contractor can furnish adequate proof (e.g., a valid, legible copy of a Training Certificate 
or fireanns certification) that such training was successfully completed. The COTR shall 
have the sole discretion to accept or deny proposed exemptions from training based on prior 
training experience. Prior successful training completion by the Contract employee shall not 
exempt the Contract employee from the annual range qualification requirements. 

G. If the weapon platform required under this Contract is different from the guard's previous 
qualification, the Contractor is responsible for providing adequate weapon transition training. 
The training plan shall include a weapons transition training plan, if applicable. 

H. Unless prohibited by state or local law, all weapons range training and qualifications 
(whether on an FPS range or a commercial range) shall be conducted using current FPS 
targets only. The Contractor shall furnish an adequate supply of targets for weapons 
qualifications. Targets shall have a cardboard backing of equal or greater size than the target 
itself. If the target is non-turning a shot timer shall be used. The Contractor shall factor the 
cost of the targets into the offering prices, as they will not otherwise be paid for by the 
Government after Contract award. . 

11.4-1 Annual Firearms Re-Ouallficadon 

A. The Contractor shall ensure that all Contract employees receive the training or range time 
necessary to successfully re-qualify on the practical fireanns course annually. Any guard 
attempting annual re-qualification who fails to re-qualify is no longer certified to carry a 
weapon and shall not be pennitted to work on an armed post. Refresher training for 
intennediate weapons will also be conducted. The costs of such preparations should be 
factored into the offering prices, as it will not be itemized or paid for separately by the 
Government. 
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B. Successful fireanns range qualification by Contract employees as part of a state or local 
firearms pennitllicense issuance process shall not be considered an acceptable replacement or 
substitute for the annual firearms qualification required by this Contract. 

C. FPS Law Enforcement personnel or trained representative will witness firearms qualification 
for Contract employees. Fireanns qualifications that are not witnessed by FPS will not be 
deemed acceptable for the purposes of this contract. 

D. The Contractor shall provide the necessary weapons and ammunition for training and 
qualifications. If an FPS Training Center is used to conduct range qualifications, the 
Contractor shall provide a list of serial numbers of Contractor-provided fireanns to be used 
for qualifications 48 hours prior to scheduled training and qualification to the FPS Training 
Center. All Contractor-provided weapons used for qualifications of Contract employees will 
be made available for inspection and approval by an FPS representative prior to use on any 
Government firing range. Contract employees must adhere to the rules and regulations of the 
firing range. The Contractor shall be responsible for licenses and pennits required for 
weapons during transit between the employee dispatch point and the range. 

11.5 Minimum Age for Firearms Licensing 

A. Notwithstanding the minimum age requirement cited elsewhere in the Statement of Work, 
the Contractor must follow Federal, state and/or local licensing requirements for Contract 
employees. In most areas the minimum age requirements for anned security guard personnel 
is twenty-one (21) years of age. 

B. In the event that there is a legal licensing requirement regarding the minimum age for a 
security guard, that requirement shall take precedence over the Contract's stated acceptable 
minimum age. 

11.6 FPS-Specific Training 

A. All Contract employees must receive FPS-specific training. The COTR and the Contractor 
will schedule the site(s) and date(s) of the training session(s) after the award of the Contract 
and prior to the Contract start date. (See Exhibit 4C). 

B. Security guards and unifonned supervisors who worked under the predecessor Contract may 
be exempt from this training, provided the Contractor can furnish adequate proof that such 
training was successfully completed (e.g., a valid, legible copy of a Training Certificate). 
The COTR shall have the sole discretion to accept or deny proposed exemptions from 
training based on prior training experience. 

11.7 Government-Provided MagnetometerlX-Ray Training 

All Contract employees shall receive up to eight (8) hours of Government-provided training 
on the use and handling of magnetometers and/or x-rays. Upon completion of this training, 
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the FPS Training Representative will issue each Contract employee a certificate of training 
completion. 

11.8 CPR! AEDlFint Aid Training 

A. Any Contract employee that does not possess valid and current CPR, AED and First Aid 
certification cards are not considered qualified to perfonn on this contract. 

B. The Contractor is responsible for scheduling, obtaining, and covering all costs associated 
with providing CPR, AED, and First Aid training to all employees assigned to work under 
this Contract. CPR and AED training and certification must include adult, youth, and infant 
training modules. Training certification shall be valid for one year. Prior to the expiration of 
the CPR and AED certification, the Contract employee must become re-certified. 
Recertification training shall cover adult, youth, and infant CPR procedures as well as AED 
procedures. The Government requires that each CPR! AED course MUST provide practical 
training (e.g., on "dummies") on resuscitation techniques and be conducted in accordance 
with American Red Cross (ARC) standards by ARC certified instructors. 

C. First Aid training and certification shall be valid for a period of three years. Upon expiration 
of the First Aid certification, the Contract employee must become re-certified. 
Recertification training shall be a minimum of2.5 hours. 

D. A post is considered "open" ifmanned by unqualified contract employees. 

11.9 Other Special Training 

A. The Contractor is responsible for providing any training required by state or local 
jurisdictions pertaining to the use or carriage of any lethal or less-than-Iethal weapons (i.e. 
expandable or straight police baton, sprays or repellants, conducted energy weapons, stun 
weapons, etc.), equipment, or devices required in this Task Order. 

B. In certain cases, the Contractor's employees will receive special training that will be given by 
the tenant agency or by FPS. The number of training hours and the posts to which the special 
requirements apply will be provided when the requirement arises. The Contractor will be 
required to schedule the training, to compensate all security guards for off-duty training at 
their regular hourly rate/salary, and to ensure that all posts are manned while training is in 
progress. 

11.10 Training of Replacement Employees 

All replacement employees shall meet the training and testing requirements specified in this 
Subsection at no cost to the Government. 

11.11 Schedule of Provided Training and Testing 
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The Contractor shal1 schedule and coordinate Government provided training and testing with 
the COTR. Government training can only be scheduled after Contract award. 

11.12 Government Provided Training - Failure to Attend 

A. The Contractor shall ensure that the employees attend all scheduled training and 
examination/qualification sessions. The tenn 'absence' includes any person properly 
scheduled for training/testing and who fails to report to the appointed place at the proper time 
and date. An absence may be excused or unexcused. The FPS Training Instructor shall 
compile a list of all employees who have an unexcused absence for each day of training and 
will forward this list to the CO. 

11.13 Training Waivers 

A. In certain rare circumstances, such as emergencies or significant, unanticipated increases in 
required services, the CO may temporarily waive the time frames in which training and/or 
testing must be provided before a Contract employee can work under the Contract. However, 
all such waivers must be requested in writing by the Contractor, citing the specific reasons 
why the time frame for training/testing should be temporarily waived, and citing a specific 
deadline in which the required training/testing will be successfully completed by the Contract 
employee, not to exceed 120 calendar days. Under no circumstances shall a Contract 
employee work under a temporary waiver without the CO's written consent. If the CO grants 
a temporary waiver for the time frame requested by the Contractor, the Contractor shall abide 
by that time frame and, upon expiration of the temporary waiver deadline date, shall have 
completed the training/testing requirements or shall remove the affected Contract 
employee(s) from the Contract. 

B. The training and testing requirements shall not be pennanently waived. 

12 Medical and Physical Oualifications 

12.1 General 

A. The Contractor shall ensure all unifonned employees working under the Contract meet the 
medical requirements described in the following sections. The Government will not grant 
any waivers of the medical standards. 

B. The Contractor is also responsible for ensuring that all uniformed employees are able to 
perfonn the essential functions described below, with any reasonable accommodation. If one 
of the Contractor's employees alleges that slhe has a disability and requires a reasonable 
accommodation to perfonn the essential functions of the job, it is the Contractor's sole 
responsibility to discuss reasonable accommodation with its employee and to decide what 
accommodation, if any, to provide at its own expense. 
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C. The Contractor, not the Government, is responsible for complying with all provisions of the 
Americans with Disabilities Act of 1990 (ADA-(42 USC 12101-12213) and the 
Rehabilitation Act of 1973 (29 USC 790-794).) 

12.2 Medical Standards 

A. The Contractor shall require all of its employees, who are prospective FPS contraCt guards, to 
undergo a pre-employment medical/physical examination and every three years thereafter. 
The Contractor shall ensure that all of its uniformed employees meet the medical standards 
set forth below. Examinations shall be administered by a licensed physician and documented 
on a Standard Form (SF) 78. (Ref Exhibit 6A). 

B. The Contractor shall fully and accurately complete Section 4 of the SF 78 based on the 
medical standards and essential job functions set forth in the Contract. All guards 
(productive and supervisory) must meet the health certification requirements listed in the SF 
78. The Contractor shall submit a completed SF 78 for each employee to the COTR prior to 
any Contract employee being permitted to work under the Contact. 

C. If an employee of the Contractor claims that slbe has a disability that prevents himlher from 
meeting the medical standards or performing the essential job functions, it is the Contractor's 
responsibility to obtain medical verification of the disability and to provide reasonable 
accommodation, if necessary, at its own expense. The COTR will review all medical 
documentation to ensure that it is complete and in compliance with the Contract. No guard 
shall be permitted to work under the Contract until the certificate and medical documentation 
has been reviewed and approved for compliance with the Contract by the COTR. 

D. All Contract employees must meet the following medical standards: 

I. Vision: Applicant must have binocular vision and must not test less than 20/20 
(Snellen). Corrected vision must not test less than 20/20 in one eye and 20/40 in 
the other eye. An applicant who has undergone a Radial Keratomy or laser 
correction procedure to correct his or her vision to an acceptable level will be 
considered medically qualified for this position. Near vision, corrected or 
uncorrected, must be sufficient to read Jaeger Type 2 at 14 inches. Applicant 
must be able to distinguish basic peripheral vision. 

2. Hearing: Applicant must be able to hear the whispered voice at 15 feet with each 
ear. Using an audiometer for measurement, there should be no loss of 30 or more 
decibels in each ear at 500, 1000, and 2000 CPA levels. Use of a hearing aid is 
authorized. 

3. Speech: Individual must be able to speak clearly and distinctly. Any disease or 
condition that significantly interferes with the individual's ability to speak is a 
disqualifying factor. 
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4. Cardiovascular System: Any disease or condition that interferes with 
cardiovascular function and the individual's safe and efficient job performance is 
a disqualifying factor. 

5. Chest and· Respiratory System: Individual must have a healthy respiratory 
system. Any disease or condition that interferes with respiratory function and the 
individual's safe and efficient job perfonnance is a disqualifying factor. 

6. Gastrointestinal System: Individual must have a healthy gastrointestinal tract. 
Any disease or condition that interferes with gastrointestinal function and the 
individual's safe and efficient job performance is a disqualifying factor. An ulcer 
active within the past year may also be a disqualifying factor. 

7. Genitourinary System: Individual must have a healthy genitourinary system. 
Any disease or condition that interferes with the individual's safe and efficient 
performance of the job is disqualifying. 

8. Endocrine and Metabolic Systems: Any condition affecting normal honnonal 
or metabolic functioning and response that is likely to adversely affect the 
individual's safe and efficient job perfonnance is a disqualifying factor. 

9. Musculoskeletal System: Any condition that adversely impacts on the 
individual's movement, agility, flexibility, strength, dexterity, coordination, or 
the ability to accelerate, decelerate, or change directions, and that is likely to 
adversely affect the individual's safe and efficient perfonnance of duties, is a 
disqualifying factor. 

10. Hematology System: Any hematological condition that is characterized as 
chronic has caused a hematological crisis, or adversely impacts the individual's 
safe and efficient performance of duties is a disqualifying factor. Such conditions 
may include anemia or thrombocytopenia. 

11. Neurological Systems: Any disease or condition that interferes with the 
individual's central or peripheral nervous system function and that is likely to 
adversely affect the safe and efficient performance of duties is a disqualifying 
factor. Any condition with loss of motor skills, muscle strength, cognitive 
function, coordination, or gait; sensory loss Oimb, hearing, or vision); tremor; 
pain; or effect on speech is a disqualifying factor. 

12. Psychiatric Disorders: Any disorder that affects the individual's judgment, 
cognitive function, or the safe and efficient perfonnance of essential job 
functions, is a disqualifying factor. 

13. Dermatology: Any disease or condition that may cause the individual to be 
unduly susceptible to injury or disease as a consequence of environmental 
exposures, including the sun, or which results in restricted functioning or 
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movement and thereby impairs the safe and efficient perfonnance of essential job 
functions is a disqualifying factor. 

14. Medication: The individual's use of medications such as narcotics, sedative 
hypnotics, barbiturates, amphetamines, or any drug with the potential for 
addiction, that is taken for extended periods of time (e.g., beyond 10 days), or is 
prescribed for a persistent or recurring underlying condition, is a disqualifying 
factor. 

15. Organ transplantation and prosthetic devices: Any transplantation or 
prosthetic device that adversely affects the individual's ability to safely and 
efficiently perform essential job functions is a disqualifying factor. 

12.3 Physical Demands 

A. Contract employees are expected to be physically able to perform the following tasks or 
functions in the performance of their assigned duties: 

a. Frequent and prolonged walking, standing, sitting, and stooping, up to 12 hours 
per day, either indoors or outdoors, during daytime or nighttime. Outdoor posts 
may require the individual to withstand extreme heat, humidity, cold, and/or 
severe weather (e.g., snow, sleet, rain, hail, wind) for up to four hours without 
shelter. Many posts have no chair/seating available; thus, the individual must be 
able to stand for up to four consecutive hours. 

b. Frequent contact with the general public, law enforcement, and dispatch center, 
requiring the ability to speak clearly and distinctly and remain calm in stressful 
situations (e.g., confrontations with angry, distraught, disturbed, or violent 
persons). 

c. Ability to remaiD on post up to four consecutive hours without eating, drinking, or 
relieving bladderlbowels. 

d. Ability to maintain a high degree of alertness for up to 12 hours, with the ability 
to mentally and physically react quickly to a variety of unexpected and dangerous 
situations. Use of senses (sight, hearing, smell, touch) is necessary to discern 
unusual or dangerous situations. 

e. Ability to use post security equipment (magnetometers, X-rays, CCTV); ability to 
use handcuffs, baton, and (where required by post assignment) firearm at any time 
while on duty. 

f. Ability to read post assignments, write reports, and respond to both routine and 
emergency dispatches/orders. 
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g. Ability to subdue violent or potentially violent or disturbed individuals, or 
intervene in a crisis situation (e.g., provide emergency first aid/CPR while waiting 
for arrival of paramedics or other emergency personnel), and 

h. Occasional running, sprinting, lifting heavy weights, moving heavy objects, 
climbing stairs (e.g., in responding to emergencies, ensuring timely and complete 
facility evacuations, giving pursuit, etc.). 

B. Individuals deemed incapable of performing the above tasks or functions will be removed 
from the Contract upon the CO's request. 

C. The Contractor shall be responsible for encouraging and promoting employees assigned to 
this Contract to maintain an ongoing and regular program of physical fitness, at no cost to the 
Government. 

12.4 Initial and Recurring Screening for Illegal Drugs 

A. As part of the medical examination, all Contract employees must submit to an initial urine 
drug screening that tests for the following five (5) substances at the following cutoff levels 
(nanogram per milliliter, ng! mL): 

Substance 
Marijuana metabolites 
Cocaine metabolites 
Opiate metabolites 
Phencyclidine 
Amphetamines 

Cutoff Level Cng/mLl 
50 
300 
2,000 
25 
1,000 

B. The Contractor will perform random drug screening of5% of the guard force assigned to this 
contract over a 12~ month period. Contract Security Guards must resubmit to a urine drug 
screening upon renewal of physical forms every three years. 

C. Drug screening methodology shall conform to the U.S. Department of Health and Human 
Services Substance Abuse and Mental Health Services Administration's (SAMHSA) 
"Mandatory Guidelines for Federal Workplace Drug Testing Programs." These guidelines 
can be accessed via the Internet at: 
www.health.orglGDLNS-94.htm or at: http://wmcare.samhsa.gov. 1 The Contractor is 
strongly urged to use one of the laboratories listed on SAMHSA's "Current List of 
Laboratories Which Meet Minimum Standards To Engage in Urine Drug Testingfor Federal 
Agencies." which is accessible via the Internet at: www.health.orgllabs/index.htm or at: 
http://wmcare.samhsa.gov;.This list is updated on a monthly basis. If the Contractor chooses 
to use a laboratory not shown on SAMHSA' s current list, the Contractor must verify whether 
the laboratory's methodology conforms to SAMHSA's guidelines prior to utilizing that 
laboratory to perfonn drug screenings. 

1 The cutoff level for Opiate metabolites listed in the internet~ready guidelines is 300; however, that 
number has been revised by SAMHSA and the new cutoff level is shown In paragraph (A) above. 
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D. Other drug testing methods (hair, sweat patch, etc.) are commercially available but are not 
acceptable for the purposes of this Contract, due to widely varying standards of testing and 
laboratory reliability results. However, ifSAMHSA does issue guidelines on alternative drug 
screening methods, the Contract may be modified to permit the use of those methods. 

E. The presence of a positive reading for any of the above substances over the designated cutoff 
level for that substance shall automatically disqualify an applicant from working under this 
or any other FPS security guard services contract. Since most drugs are metabolized within a 
short period of time (from several hours to several days), the Contractor shall not permit any 
applicant to take mUltiple tests in order to receive an acceptable reading. 

F. The Contractor is responsible for all costs associated with obtaining the medical evaluation 
and drug screening for each Contract employee. All costs must be factored into the offering 
prices. 

12.5 Government Requested Screening 

A. The CO or COTR shall have the express right to request targeted urine drug screenings 
where there is a reasonable beliefby the Government that the Contract employee{s) may be 
under the influence of or using illegal substances. Targeted screenings shall be conducted in 
a similar fashion to random screenings, with the exception that the CO will advise the CM in 
writing that s/he requests a drug screening of a specific security guard. Once the written 
request is received, the CM shall arrange for the test to be conducted as soon as possible, but 
not later than three working days. The Contractor shall pay the Contract employee the nonnal 
hourly rate/salary for all time associated with taking the screening. Each screening shall 
follow the guidelines described in paragraph 12.4 above. 

B. Contract employees who undergo targeted urine drug screenings may continue working 
under the Contract until the results have been provided to the Contractor. In the event that 
the results of any urine drug screening-are negati ve, the Government shall bear the expense 
of the screening. This does not apply to the pre-employment urine drug screening. In the 
event that the results are positive, the Contractor shall immediately remove the Contract 
employee(s) with a positive reading from the Contract and immediately inform the COTR 
and CO of the result and the employee's removal from the Contract. Additionally, the 
Contractor shall bear all the expenses relating to the test for the employee{s) with the positive 
reading. 

C. Any Contract employee who undergoes either a random or targeted urine drug screening and 
tests positive for any of the substances shown above shall be permanently disqualified from 
working under this or any other FPS security guard services contract. Since most drugs are 
metabolized within a short period, the affected Contract employee shall not be authorized to 
take additional tests to achieve an acceptable reading. 

13 Conduct of Contractor Personnel 
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A. In accordance with the SGIM, the Contractor shall be responsible for maintaining satisfactory 
standards of employee competency, conduct, appearance, and integrity, and shall be 
responsible for taking such disciplinary action with respect to his employees as may be 
necessary. 

B. The COTR may recommend to the CO that the Contractor immediately remove any 
employee from any or all locations where the contractor has contracts with the FPS if the 
employee is not maintaining satisfactory perfonnance in accordance with the Contract or the 
SGIM. Additionally, the employee may be removed ifhe/she has been disqualified for 
employment suitability, perfonnance suitability, or security reasons, or who is found to be 
unfit for perfonning security duties during his/her tour of duty. The CO will make all 
detenninations regarding the removal of any employee from any or all locations where the 
contractor has contracts with the Federal Protective Service. In the event of a dispute, the 
CO will make the final detennination. Specific reasons for removal of an employee will be 
provided to the Contractor in writing. 

C. Notification of Arrest: Guards working under this contract shall notify his contractor within 
12 hours of their arrest. The contractor will notify the COTR within 12 hours of the guard's 
notification. Failure of the guard to do so may result in a request of removal from this 
contract. 

14 Contract Employee Reinstatements 

A. When the Government takes action that may impact upon the suitability or work fitness 
status of a Contract employee, the Contractor may appeal the decision to the CO. 

B. If the CO made the initial decision, a senior manager within the FPS Regional Office or 
headquarters Security and Law Enforcement Division will review the appeal. The appeal 
decision will be provided to the Contractor in writing with a brief explanation of the decision 
to uphold or reverse the CO's decision. 

C. While the appeal is being considered, the employee shall not work under this Contract. 

15 Government and Contractor Furnished Property 

15.1 General Information 

A. The Contractor shall be provided and shall use or operate in a responsible manner 
Government furnished property deemed necessary by the Government to aid the Contractor 
in the perfonnance of work. The Contractor is solely responsible for the care and 
accountability of all Government provided equipment in accordance with the terms and 
conditions of this Contract. 

B. The Contractor shall provide an inventory of Government furnished property (GFP) on a 
monthly basis. The inventory shall include all Government furnished equipment, unifonns, 
and non-expendable supplementary equipment. 
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A. Government property shall be used for official Government business only in the perfonnance 
of this Contract. The Contractor or the Contractor's employees shall not use government 
property in any manner for any personal advantage, business gain, or other personal 

. endeavor. The Contractor shall reimburse the Government for expenses associated with 
misuse or abuse of Government furnished property or equipment by the Contractor's 
employees. 

B. The Contractor will certify in writing all licenses and pennits issued to the Contractor or 
Contractor employees required by law for the use and operation of Government furnished 
property or equipment. 

IS.I-2 Accountability of Government Property 

A. All property furnished by the Government under this Contract shall remain the property of 
the Government. Upon tennination or conclusion of the Contract, the Contractor shall render 
an accounting of all such property that has come into their possession during the course of 
the Contract. A Government property receipt fonn will be used for the Contractor to 
acknowledge the receipt of all Government-issued property. 

B. Any property furnished by the Government to fulfill Contract requirements, which is lost or 
damaged resulting from improper use or negligence by the Contractor's employees, shall be 
repaired or replaced by the Government. The cost of such repairs or replacement shall be 
deducted from the Contractor's payment. Additionally, the Contractor shall remunerate the 
Government for expenses associated with the misU\Se of telephones or other Government 
furnished office equipment by the Contractor's employees. Contract employees who misuse, 
willfully damage, or willfully destroy Government property may be removed from the 
Contract and may face further penalties as deemed necessary by the Government. 

C. Unless otherwise specified, the Government is responsible for the repair and maintenance of 
Government furnished property. The Contractor i!; responsible for the timely reporting, as 
identified herein, to the COTR of any property deficiencies or losses. The Contractor shall 
identify loss or damage to Government-furnished property to the COTR as soon as possible, 
but not later than 24 hours after discovery by the Contractor. To ensure timely discovery and 
reporting, the Contractor shall perfonn monthly inventories of all Government-furnished 
property. Inventory reports shall be in writing using a Government fonn or fonnat approved 
by the COTR and provided on a monthy basis. 

IS.I-3 Safeguarding Government Property 

A. The Contractor shall take all reasonable precautiOllls, as directed by the Government or, in the 
absence of such direction, in accordance with sound industrial practices, to safeguard and 
protect Government property. 
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B. If the work Wlder this Contract requires that the Contract employees have access to 
classified, confidential, proprietary, sensitive, personal, business, technical, or financial 
information (property) belonging to the Government or to other private parties performing or 
seeking to perform work for the Government, no employee of the Contractor shall be 
authorized to read, photocopy, remove, or otherwise appropriate such information for hislher 
own use or disclose such information to third parties unless specifically authorized in writing 
by the CO. Violations of this policy may result in Contractual actions being taken, up to and 
including tennination for default. Additionally, the Government may pursue any legal 
remedies at its disposal if the unauthorized use of the information/property is prosecutable 
under law. 

IS.2 Contractor Furnished Property 

IS.2-1 General Information· 

A. The Contractor shall furnish and maintain in acceptable condition, at no cost to Contract 
employees, all items of uniform and equipment necessary to perform work required by the 
Contract (including each task order issued under this Contract). The Contractor is solely 
responsible for the quality and performance of all Contractor-provided equipment used in 
performance of this Contract. 

B. The Contractor shall provide an inventory of Contractor Furnished Property (CFP) on a 
quarterly basis. The inventory shall include all Contractor furnished equipment, uniforms, 
and non-expendable supplementary equipment. 

IS.2-2 Equipment 

The Contractor may be required to furnish some or all of the types of equipment described 
herein. _ 

A. CommWlications eguipment. The Contractor shall obtain all applicable permits in 
accordance with Federal Regulations for the operation of such radio equipment. A copy of 
all such pennits shall be delivered to the COTR upon request prior to the utilization of 
designated frequencies. The Government may identify the radio frequencies to be used by 
the contractor. The Contractor must ensure useful availability of all Contractor furnished 
communications equipment on a continuous basis. The Contractor shall immediately provide 
fully-operational substitute communications equipment in the event any equipment is 
temporarily inoperable. 

B. Vehicles. The Contractor shall obtain all applicable pennits, titles, inspections, and 
registrations in accordance with applicable Federal, state and local laws for the operation of 
vehicles. All costs for the operation and maintenance ofvehicle(s), including all license and 
insurance fees, shall be borne by the Contractor. 
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C. Fireanns. ammunition. and less-than-lethal weapons. Modifications to firearm mechanisms 
must comply with manufacturers specifications and requirements. Ammunition must be 
acquired from a commercial source. 

1. The Contractor shall obtain all applicable permits, licenses, and registrations in 
accordance with applicable Federal, state and local laws for the acquisition, carnage, and 
use of fireanns and ammunition. All costs associated for the acquisition and maintenance 
of fireanns, including all license and insurance fees, shall be borne by the Contractor. 

2. The Contractor shall acquire and maintain an ample supply of appropriate cleaning 
products (Le., cleaning solvents, lubricating oil, rods, brushes, patches, etc.). The 
Contractor must also provide applicable accessories such as clearing barrels, trigger 
locks, gun lockers, etc. 

3. The Contractor shall provide all training for primary and any additional or intermediate 
weapons used under the contract. 

4. The amount and type of ammunition, including additional rounds for contingency. For 
those contracts storing weapons on site, additional ammunition provided shall be stored, 
and secured on-site by the Contractor. Old duty ammunition will be periodically rotated 
with new ammunition. 

5. The Contract employee shall inspect hislher issued fireann at the commencement of each 
tour of duty. Each fireann shall be cleaned and oiled in accordance with manufacturer 
specifications regularly to ensure optimum operating condition. All firearms will be 
loaded with approved ammunition, including one round in the chamber (if applicable), 
prior to the security guard's tour of duty. 

6. The Contractor shall provide a list of serial numbers of firearms that will be present on 
the premises to the COTR prior to the Contract performance date. The list shall be kept 
current; any changes shall be documented and forwarded to the COTR within one (1) 
week of the change. 

7. The fireann for use on this BPA will be a .40 caliber semi automatic pistol. The overall 
size shall not exceed 7.5" long, 5.5" high, and 1.5" wide and weigh no more then 30 oz. 
excluding the magazine. The caliber authorized is.40 S&W and not any larger. The 
magazine shall hold a minimum of 10 rounds and not more then 15. The pistol must be 
able to be fired without a magazine inserted into the weapon. The magazine must fall 
free (unloaded) when the magazine catch is activated. The double action only trigger pull 
must not weigh more than 12 pounds and not less than 5 pounds. The pistol may be 
either a traditional double action only or a striker fired design. 

The pistol shall have a dark corrosive resistant finish and must be must be capable of 
being fired without the manipulation of an external safety or cocking lever. Passively 
operated grip or trigger safeties are acceptable. The nonnal function of the pistol shall be 
double action only. The pistol must be operable by a right or left-handed user. The use 
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of a polymer-framed pistol is acceptable. There is not a requirement for an all-metal 
fireann. 

All safeties must be internal or passive. An inertial interlocked firing pin will be the 
primary safety to positively prevent movement of the firing pin unless the trigger is 
pulled completely through its entire length of travel. 

The sights must be drift adjustable and be luminous night sights, one (1) dot on the front 
sight, and two (2) dots on the rear sight, which appear as three (3) illuminated dots when 
the weapon is held at ann's length. The illuminated dots must not be visible when 
viewed from the muzzle end of the pistol. The color of the illuminated dots must be 
green. The illumination materials for the night sight must comply with Nuclear 
Regulatory Commission standards. 

Care and consideration must be given to the transition plan development and subsequent 
qualifications and behavior on safe handling, holstering and un-holstering due to the 
sensitivity of the weapon. Any weapons inspections and exchanges will be conducted 
and performed in a designated safe area, with a clearing barrel at hand and not on post 
or anywhere in a public area. 

The following pistols are recommended: 

Smith & Wesson M&P .40 Cal. 
Glock 22 & 23 .40 Cal. 
SIGARMS Sigpro .40 Cal.; P226 and P229 
Steyr M Series .40 Cal. 
Springfield Annory XD in .40 Cal. 
H&K USP (Variant 7 DAO).40 Cal. 

Ammunition type authorized: 

165 grain Jacketed Hollow Point. (If local statutes permit) 

Recommended brands of ammunition 

Federal 
Speer 
Winchester 
Remington 

15.2-3 Uniforms 

A. As specified in Exhibit 2C, the Contractor will be required to furnish some or all of the types 
of uniform items. The cost of uniform items shall be factored into the contract price. 
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B. The Contractor's security guard force unifonns shall be a color and style in general use by 
large security guard or security organizations and shall be readily distinguishable from those 
of state, local, and FPS law enforcement personnel. All security guards perfonning under 
this Contract shall wear the same color and style of unifonn and maintain a professional and 
neat appearance at all times during their tour of duty. 

C. Security guards are expected to comply with standards for wear and care of unifonn items in 
accordance with the SGIM (Security Guard Infonnation Manual). 

15.2-4 Supplementary Equipment 

The Contractor will be required to furnish some or all of the types of supplementary equipment. 
Security guards shall not possess any unauthorized supplemental or personal equipment (e.g., 
equipment not issued by the Contractor or required by the Contracts). Security guards who are 
found to possess any unauthorized equipment while on post may be removed from the contract. 

16 Regulations. Handbooks. and Other AppUcable Documents 

A. FPS regulations contain the basic procedures for the operation, maintenance, and protection 
of property. The primary regulations and related procedures to be followed by the Contractor 
are listed below. Supplementary regulations, which are provided to the Contractor by the CO 
or hislher authorized representative shall also be in effect and will be incorporated by 
Contract modification. 

B. An Officer's Duty Book shall be furnished by the COTR and maintained by the Contractor at 
each post and shall contain complete duty instructions. 

C. A separate loose-leaf binder shall be furnished by the COTR and maintained by the 
Contractor at each additional fixed post and will contain only those items of duty instructions 
pertinent to that specific post. . 

D. Officer's Duty Book, Post Orders, and any supplemental memoranda, directives, or other 
infonnation is considered Sensitive But UnclassifiedlLaw Enforcement Sensitive 
infonnation. The Contractor and its employees are restricted from disclosing this or any 
other operational infonnation to individuals outside of the FPS/Contractor community. The 
Officer's Duty Book shall not be removed from Government property, or reproduced or 
copied in any manner unless properly authorized, in writing, by the COTR. 

E. Conduct on Federal Property (FMR 41 CFR 102-74) placards are posted in buildings under 
the charge and control of the General Services Administration (GSA) and are applicable to 
all persons entering in or on such property. 

F. Security Guard Infonnation Manual (SGIM) handbook contains the infonnation all security 
guards and supervisors must read and be familiar with prior to assuming duties under this 
Contract. The COTR shall give the Contractor one (1) electronic copy of this manual at the 
pre-perfonnance meeting held shortly after Contract award. The Contractor shall provide to 
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each unifonned Contract employee a legible, securely bound copy of the SGIM upon 
beginning the basic training course. 

17 Security Guard Certification ISecurity Requirements 

17.1 General 

A. All personnel perfonning on this Contract must pass a suitability detennination conducted by 
the Government. Contractor personnel will not be able to perfonn under this Contract until 
appropriate suitability determinations have been made. The Government will provide all 
necessary fonns at the time of Contract award. The- DHS Office of Security will accept only 
complete and legible security packages. Therefore, all personnel must provide the required 
infonnation and documents to the COTR within 10 calendar days after Contract award. 

B. The Contractor should follow the procedures listed below to obtain an FPS certification card 
for each Contract employee: 

I. Conduct an initial employment screening to detennine whether the prospective employee 
meets the Contractor's specific hiring requirements and the Contract eligibility 
requirements, including medical and drug testing (see Section 12 of the SOW). 

2. Submit the suitability package to the COTR and await the results of the adjudication. 
This process may take approximately one to three months if all fonns are legible and 
complete. However, preliminary suitability is usually determined within a week of the 
submission of the paperwork. The Contractor will be notified whenever there is an 
instance where there is a preliminary unfavorable adjudication decision so that the 
Contractor can determine how to proceed with the employee's training, testing, etc. 

3. Schedule required Government-provided training and testinglqualifyin¥ with FPS and 
schedule/conduct all other Contractor-provided training requirements; this does not 
include the FPS Written Exam. 

4. After the Contractor employee receives favorable suitability adjudication results and the 
employee successfully completes the training and passes the required examination(s), the 
Contractor shall submit the following information to the COTR for an FPS certification 
card: 

a. Certification. A certification, signed by the Contract Manager, that the employee has 
met all the requirements set forth in Section C and that all pertinent documents are on 
file at the Contractor's facility. (See Exhibit 6). 

b. Photographs. Two color photographs, 1" xl," no more than one year old, of the 
guard's head and upper shoulders; and 

2 The Contractor may proceed with Contractor-provided training while awaiting results of the suitability 
adjudication process. 
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c. Contract Guard Oualification Certificate. The guard's name, and the name of the 
Contractor's company must be typed on the front of the card, and the guard must sign 
the signature block in blue or black ink. 

d. Lautenberg Amendment Statement. Armed guards must submit a signed and dated 
"Domestic Violence" certification that satisfies the legal requirements of the 
Lautenberg Amendment, 18 U.S.C. § 922(g)(8) and (9). This certification is valid for 
one (1) year. The Contractor shall maintain a file of its guards' certifications and 
provide the COTR a signed statement certifying compliance with this requirement. If 
at any time a guard has a disqualifying event under Lautenberg, the Contractor shall 
notify the COTR and immediately remove the guard from work under the contract 
that may require use of a fireann. The Contractor shall submit a new certification to 
the COTR stating that all its guards are in compliance with the Lautenberg 
Amendment annually. 

C. The certification card shall be worn on the outermost garment of the guard's unifonn. 

D. As determined by the COTR, The Contractor is responsible for the employees having all 
required certification credentials in their possession at all times while on the protected 
premises. This includes not only the FPS certification card, but also a valid CPR! AEDlFirst 
Aid card and a valid firearms permit. 

E. The Contractor must return employees' certification card to FPS within five (5) workdays 
upon the termination of the guard's employment or the guard's removal from the contract. At 
the end of the contract period, the Contractor must return to FPS all blank cards and all 
completed cards for guards who will not continue to work under FPS contracts. Possession 
of an FPS certification card does not waive any other contract requirement. 

F. Because the Certification card does not expire when individual certification elements expire, 
the Contractor is responsible for continually maintaining validity of each element of the 
Contract employee's certification status (Le., suitability determination, medical examination, 
firearms re-qualification, CPRIAEDlFirst Aid certification). (See Exhibit 6). 

G. The CO shall have the express authority to demand return of the FPS Certification card for 
any Contract employee who does not maintain compliance with the Contract qualification 
and certification standards, and the CO shall have the express authority to prohibit that 
employee from performing under the Contract until such time as slbe comes into full 
compliance with all qualification/certification criteria. 

17.2 Security Management 

A. The Contractor shall appoint a senior official to act as the Corporate Security Officer. The 
individual will interface with the DHS Security Office through the COTR on all security 
matters, to include physical, personnel, and protection of all Government infonnation and 
data accessed by the Contractor. 

L. 
~ 
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B. The COTR and the Security Office shall have the right to inspect the procedures, methods, 
and facilities utilized by the Contractor in complying with the security requirements under 
this Contract. Should the COTR detennine that the Contractor is not complying with the 
security requirements of this Contract, the Contractor will be infonned in writing by the 
Contracting Officer of the proper action to be taken in order to effect compliance with such 
requirements. 

17.3 Suitability Determination I Entry on Duty Decision 

A. DHS shall have and exercise full control over granting, denying, withholding or tenninating 
unescorted access to a Government facility and or sensitive Government infonnation access 
for Contractor employees, based upon the results of a background investigation. DHS may, 
as it deems appropriate, authorize and make favorable entry on duty (EOD) decision based 
on preliminary security checks. The favorable EOD decision would allow the employees to 
commence work temporarily prior to the completion of the full investigation. The granting 
of a favorable EOD decision shall not be considered as assurance that a full employment 
suitability authorization will follow as a result thereof. The granting of a favorable EOD 
decision or a full employment suitability determination shall in no way prevent, preclude, or 
bar the withdrawal or termination of any such access by DHS, at any time during the term of 
the Contract. No employee of the Contractor shall be allowed unescorted access to a 
Government facility without a favorable EOD decision or suitability determination by the 
DHS Security Office. Contract employees assigned to the Contract not needing access to 
sensitive DHS infonnation or recurring access to DHS' facilities will not be subject to 
security suitability screening. 

B. Agencies that enter into contracts shall require, as condition of each contract, that the 
contractor agree to use an electronic employment eligibility verification system (e-Verify) 
designated by the Secretary of Homeland Security to verify the employment eligibility of: (i) 
all persons hired during the contract tenn by the contractor to perfonn employment duties 
within the United States; and (ii) all persons assigned by the contractor to perfonn work 
within the United States on the Federal contract. 

C. Contract employees awaiting an EOD decision may begin work on the contract provided they 
do not access sensitive Government infonnation. Limited access to Government buildings is 
allowable prior to the EOD decision if a Government employee escorts the contract 
employee. This limited access is to allow contractors to attend briefings, non-recurring 
meetings and begin transition work. The EOD detennination does not substitute for the 
required background investigation. 

17.4 Suitability Adjudication 

A. After award of the Contract and prior to any Contract employees being permitted to work 
under the Contract, the Contractor is responsible for ensuring that the Contract employees 
receive fonnal suitability adjudication by FPS. All Contract employees shall receive fonnal 
suitability adjudication by FPS, including the CM, Supervisors, Quality Assurance personnel 
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and all other company officers that visit the work sites. Contractor suitability determinations 
are to be made in accordance with the criteria outlined in 5 CFR 731.202. 

B. Once a prospective Contract employee has applied for a position and has been favorably 
evaluated by the Contractor (Le., meets the minimum qualification requirements cited in this 
Statement of Work and otherwise meets the Contractor's hiring criteria), the Contractor shall 
submit to the COTR the following Government furnished forms for each Contract employee: 

1. Two (2) completed original Forms FD-258, "Fingerprint Chart;" 

2. Standard Fonn 85P, "Questionnaire for Public Trust Positions" (plus one copy); 

3.' Standard Form 85P-S, "Supplemental Questionnaire for Selected Positions" (plus one 
copy); 

4. DHS Form 11000-9, "Disclosure and Authorization Pertaining to Consumer Reports 
pursuant to the Fair Credit Reporting Act" (plus one copy); 

5. Foreign National Relatives or Associates Statement (Plus one copy); 

6. Lautenberg Amendment Statement (plus one copy); 

7. Contractor Information worksheet. 

8. "e-Verify" Confirmation notice. 

C. Contractors are required to use local police, the state police, the Federal Bureau of 
Investigation (FBI), or FPS regional offices to obtain readable fingerprints on the fingerprint 
cards. In certain locations, FPS may have an electronic fingerprint-scanning machine, which 
the Contractor is encouraged to use for fingerprinting Contract employees. Upon receipt of 
the completed, legible forms, FPS will submit the fingerprints for review by the FBI. FPS 
will use the information provided by the Contractor and the FBI to make a determination 
regarding the security guard's suitability to work under an FPS Contract. If the forms are 
complete and legible, the entire evaluation process will take from one (1) week to several 
months, depending on current processing times. For planning purposes, the Contractor 
should always assume that the standard processing time is one (1) month and should plan 
paperwork submissions accordingly. Standard Form 85P, "Questionnaire for Public Trust 
Positions" Form must be submitted via OPM "e-QIP" (electronic Questionnaires for 
Investigation Processing)." 

1. ELECTRONIC SUBMISSION-OPM "e-QIP" Process: Fill out the ICE "Contractor 
Information Worksheet," proofread for completeness. Send it to the FPS COTR. They 
can fax or mail to the FPS Regional Contract Suitability Adjudication Office for 
continued processing. 
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D. Illegible or incomplete forms submitted by the Contractor will be returned and will result in 
delays in the adjudication process. Therefore, the Contractor must ensure that all fonns 
submitted to FPS are complete, legible, and accurate. FPS shall not be responsible for any 
delays that occur due to the Contractor's failure to submit complete, accurate, and legible 
forms to FPS. 

E. All federal agencies are required to implement Homeland Security Presidential Directive 12 
(HSPD-12) and must follow the minimum background investigation requirements of 
National Agency Check with Written Inquiries (NACI) or other suitability or national 
security investigation prior to credential issuance. 

F. A contractor on whom unfavorable or derogatory information has been uncovered must be 
presented with the infonnation and offered an opportunity to refute, explain, clarify, or 
mitigate the information in question. If a determination of ineligibility is made, the 
individual will be formally notified and infonned of the reason(s). 

G. IfFPS finds a Contract employee to be unsuitable to work as a result of the suitability 
investigation under the Contract, the Contractor shall be advised immediately that such 
employee cannot work or be assigned to work under the Contract, and the Contractor shall in 
turn immediately remove the affected employee from the Contract. The security guard or the 
Contractor may appeal the suitability determination to the co. However, in such cases the 
Contractor shall proceed with the hiring process at their own risk until the final determination 
of the security guard's suitability has been accomplished. Under no circumstances shall a 
Contract employee who has received a notice of unfavorable (unsuitable) adjudication work 
under this or any FPS security guard service contract. This requirement also applies to 
Contract employees whose unfavorable adjudication is pending appeal. Disqualifying 
information includes but is not limited to the following: 

1. Conviction ofa felony, a crime of violence, or a serious misdemeanor; 

2. Possessing a record of arrests for continuing offenses; 

3. Falsification ofinfonnation entered on suitability background investigation forms. 

H. Once a favorable adjudication has been made by FPS, the security guard is suitable to work 
under the Contract for five (5) years (if nothing occurs within the 5-year period that would 
render the security guard unsuitable for continuing performance under the Contract). The 
Contractor shall immediately notify the COTR and the CO in writing of any circumstances 
that arise which could possibly affect any Contract employee's suitability status (e.g., arrests, 
convictions, and/or termination of employment by the Contractor for cause, such as 
misconduct or neglect of duty). The Contractor is responsible for renewing the security 
guard's suitability clearance prior to its expiration. Any security guard who continues to 
work under the Contract after his/her suitability clearance has expired shall be removed from 
the Contract until a new favorable suitability determination is made. The Contractor should 
make every effort to submit anew suitability package to FPS at least 30 days prior to the 
current suitability expiration date. 
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1. Any investigation conducted by or for another federal agency on a contractor that is of 
the same or higher type and scope as the one required for the position is sufficient to meet 
the investigation requirements provided it was conducted within the past five years. 

2. Any investigation conducted by or for another federal agency on a contractor whose 
scope is less than that required for the position can be upgraded as provided for by OPM 
to meet the investigation requirements of the position if it was conducted within the past 
five years. 

I. For employees cleared through this process while employed under a predecessor contract 
(providing the same services), the suitability determination made under the previous contract 
will carry over to the new contract. However, the Contractor will be required to submit new 
suitability applications once the security guards' current suitability clearances expire. 

1. Contractors who have been investigated and approved by Components prior to the 
issuance ofDHS-MD 11055, "Suitability Screening Requirements for Contractors" to 
work on unclassified contracts are eligible to remain on the contract even though they 
may not have the investigation commensurate with the risk level indicated in Appendix 1, 
DHS-MD 11055. Such contractors cannot perform work under a different contract or at a 
different risk level until the investigative requirements in Appendix 1 are met. 

2. Lawful Permanent Residents are not eligible (1) to transfer between contracts; (2) for an 
upgrade to another position; or (3) to remain on a contract after a re-compete and award. 

J. FPS shall have and exercise full and complete control over granting, denying, withholding, or 
terminating suitability clearances for employees. FPS may, as it deems appropriate, 
authorize and grant temporary clearances to employees of the Contractor. However, issuance 
of a temporary clearance to any such employee shall not be considered as assurance that full 
clearance will be granted as a result or condition thereof, and the granting of either temporary 
or full clearance shall in no way prevent, preclude, or bar the later withdrawal or termination 
of any such clearance by the Government. 

18 Security Clearance Requirements 

18.1 Background Investigations 

A. In addition to meeting the FPS background suitability check described in the SOW, 
additional security clearances may be required by the Contract and task order(s). These 
clearances will be provided by the Department of Defense Security Service (DSS), the 
Department of Energy (DOE), the Nuclear Regulatory Commission (NRC), or other agency, 
as appropriate (refer to Exhibit 6C for further infonnation as to whether this Contract will 
require such clearances). Where such clearances are required, employees shall be subject to 
a security investigation by the Government prior to being allowed to work at the site. This 
requirement may also p~ain to officers of the finn, who for any reason may visit the work 
site(s) during the term of the Contract. Employees may not work at the site until the 
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Contractor receives a DO Fonn 560 (Letter of Consent), for the individual employee from 
DSS, or receives a final clearance from DOE, NRC, or other agency. 

B. The Government shall notify the Contractor of the required security classification of this 
Contract and the elements thereof, and of any subsequent revisions in such security 
classifications, by use of Security Requirements Checklist (DO Fonn 254), or other written 
noti ficatic;m. 

C. In all areas requiring a DOD, DOE, NRC, or other agency security clearance, the Contractor 
shall comply with the provisions of the most currently available National Industrial Security 
Program Operating Manual (NISPOM). This publication may be obtained online at 
www.dss.mil or from the Superintendent of Documents, u.s. Government Printing Office, 
Mail Stop SSOP, Washington, DC 20402-9238 (ISBN: 0-16-045560-X). Application fonns 
required for DOD personnel security clearances shall be obtained from Defense Security 
Service (DSS) at www.dss.mil; for DOE clearances at www.doe.gov; and for NRC at 
www.nrc.gov. Each designated employee must complete all applicable fonns. The 
Contractor shall notify the COTR in writing within five calendar days of receipt of 
authorization for employees to be assigned to classified areas. (See Exhibit 6C, Security 
Clearance Requirements). 

D. A security clearance determination of whether an individual should be eligible for access to 
classified infonnation is a process separate and distinct from the suitability determination and 
is conducted in accordance with DHS MD 11035, Industrial Security Program. For 
contractors processed in accordance with DHS MD 11035, the investigative standard for 
access to Secret classified infonnation will be a MBI. The minimum investigative standard 
for access to Top Secret classified infonnation will be a SSB!. Each designated employee 
must complete all applicable fonns. 

E. The Government will provide the Contractor with the appropriate personnel security 
questionnaire and fingerprint fonns that are to be completed for each Contract security guard 
employee performing under this Contract, as well as the finn employees, who may, in the 
performance of this Contract, visit the work site. 

F. Contract employees (to include applicants, temporaries, part-time and replacement 
employees) under the contract needing access to sensitive infonnation shall undergo a 
position sensitivity analysis based on the duties each individual will perfonn on the contract. 
The results of the position sensitivity analysis shall identify the appropriate background 
investigation to be conducted. All background investigations will be processed through the 
Security Office. Prospective Contractor employees with adequate security clearances issued 
by the Defense Industrial Security Clearance Office (DISCO) may not be required to submit 
complete security packages, as the clearance issued by DISCO maybe accepted. 
Prospective Contractor employees shall submit the following completed fonns to the 
Security Office, through the COTR, no less than 30 days before the starting date of the 
Contract or 30 days prior to entry on duty of any employees, whether a replacement, 
addition, subcontractor employee, or vendor. 
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a. Standard Fonn 85P, "Questionnaire for Public Trust Positions" 

b. Standard Fonn 85P-S, "Supplemental Questionnaire for Selected Positions" 

c. Lautenberg Amendment Statement (Plus one copy) 

d. FD Fonn 258, "Fingerprint Card" (2 copies) 

e. Foreign National Relative or Associates Statements 

f. DHS 11000-9, "Disclosure and Authorization Pertaining to Consumer Reports 
Pursuant to the Fair Credit Reporting Act" 

g. Contractor Infonnation Worksheet 

h. "e-Verify Confinnation Notice. 

Required fonns will be provided by DHSI FPS at the time of award of the contract. Only 
complete packages will be accepted by the DHSI FPS Contract Suitability Adjudication 
Program Office. Specific instructions on submission of packages will be provided upon 
award of the contract. Standard Form 85P, "Questionnaire for Public Trust Positions" Fonn 
will be submitted via e-QIP (electronic Questionnaires for Investigation Processing). (For 
the Electronic Submission process refer to Chap. 17 AC.l above). 

G. The Contractor is responsible for all costs associated with obtaining and renewing the 
applicable security clearances for each affected Contract employee. The costs should be 
factored into the offering prices, as they will not be itemized or paid for separately by the 
Government. 

H. The Contractor is advised to only submit security packages on suitable prospective 
employees whose integrity, credit, and character will meet the security suitability 
requirements ofDHS. DHS wi11likely consider as being unsuitable prospective employees 
who fail to truthfully represent their credit history; who make no attempt to pay debts; and 
whose character could be questionable because of serious arrests, illegal drug use, or abuse of 
alcohol. 

I. Unless an applicant/employee has resided in the U.S. for three of the past five years, the 
Government may not be able to complete a satisfactory background investigation. In such 
cases, DHS retains the right to deem an applicant/employee as ineligible due to insufficient 
backgro~d infonnation. 

18.2 Access To Classified Informadon (Contractor) 

A. The DHS has determined that the perfonnance of this Contract requires that the Contractor, 
subcontractor(s), vendor(s), etc., (herein known as Contractor) require(s) access to sensitive 
DHS information or classified National Security Infonnation (herein known as classified 
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infonnation). Classified infonnation is Government infonnation that requires protection in 
accordance with Executive Order 12958, Classified National Security Infonnation, and 
supplementing directives. 

B. See Exhibit 6C, Security Clearance Requirements, for a detennination of which, ifany, 
Contractor facilities and Contractor personnel, including Contract Manager or Supervisor, 
assigned to this Contract are required to possess up to a TOP SECRET security clearance. 

C. If access to classified infonnation is required as identified in Exhibit 6C, the Contractor will 
abide by the requirements set forth in the DD Fonn 254, Contract Security Classification 
Specification, DHS MD 11035 (Industrial Security Program), and the National Industrial 
Security Program Operating Manual (NISPOM) for the protection of classified infonnation 
at its cleared facility, if applicable, as directed by the Defense Security Service. If the 
Contractor has access to classified infonnation at a DHS or other Government facility, it will 
abide by the requirements set by that agency. If these procedures are not properly followed 
by the Contractor, it will result in deductions from monthly invoices. 

D. The Contractor and all applicable personnel shall be cleared pursuant to the Defense 
Industrial Security Regulations, or other applicable regulations. The Contractor shall hold as 
a minimum, interim facility clearance requirements subsequent to the official award date, 
and/or at least thirty-(30) days prior to the Contract start-up date. 

E. Interim Personnel Clearance Level- Applicants for SECRET may be routinely granted a 
interim personnel clearance level as appropriate, provided there is not evidence of adverse 
infonnation of material significance. The interim status will cease if results are favorable 
following completion of full investigation requirements. Non-U.S. citizens are not eligible 
for access to classified information on an interim basis. 

F. If access to classified infonnation is required as identified in Exhibit 6C, the Contractor must 
possess a TOP SECRET facility clearance consistent with the DHS MD 11035, Industrial 
Security Program prior to Contract award. If an uncleared firm is selected, DHS will sponsor 
the firm for the facility clearance. If the facility clearance is not issued within 180 days, 
DHS may terminate the Contract for the convenience of the Government. 

18.3 Continued Eligibility 

A. A contractor on whom unfavorable or derogatory information has been uncovered must be 
presented with the infonnation and offered an opportunity to refute, explain, clarify, or 
mitigate the information in question. If a detennination of ineligibility is made, the 
individual will be formally notified and informed of the reason(s). If a prospective employee 
is found to be ineligible for access to Government facilities or infonnation, the COTR will 
advise the Contractor that the employee shall not continue to work or to be assigned to work 
under the Contract. 

B. The Security Office may require drug screening for probable cause at any time and/or when 
the Contractor independently identifies circumstances where probable,cause exists. 
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C. DHS reserves the right and prerogative to deny and/or restrict the facility and information 
access of any Contractor employee whose actions are in conflict with the standards of 
conduct, 5 CFR 2635 and 5 CFR 3801, or whom DRS determines to present a risk of 
compromising sensitive Government information to which he or she would have access 
under this Contract. 

D. The Contractor will immediately report any adverse information coming to their attention 
concerning contract employees under the contract to the COTR. Reports based on rumor or 
innuendo should not be made. The subsequent termination of employment of an employee 
does not obviate the requirement to submit this report. The report shall include the 
employees' name and social security number, along with the adverse information being 
reported. 

E. The Contractor must notify the Security Office of all tenninations/resignations within five (5) 
days of occurrence. The Contractor will return any expired DHSIFPS issued identification 
cards and building passes, or those of terminated employees to the COTR. When a 
controlled personnel identification system is used by a tenant agency at a site at which the 
Contract employee is assigned for duty, and the tenant agency provided the Contract 
employee with the necessary Government identification, the Contractor shall ensure that all 
Government identifications are returned to the issuing agency when employees are 
terminated or resign, or upon expiration of the Contract, whichever comes first. If an 
identification card or building pass is not available to be returned, a report must be submitted 
to the COTR, referencing the pass or card number, name of individual to whom issued, the 
last known location and disposition of the pass card. 

19 Contractor's Personnel FWng System 

A. To minimize duplication of effort by the FPS and the Contractor, the Contractor shall 
maintain personnel files on-site for all employees who work under this Contract. Files shall 
be maintained at the Contractor Manager's office and will be made available to the COTR on 
a continuous basis. Each guard's file must contain the following infonnation: 

1. Application for employment, including SF85P, FD 258, resume or detailed prior work 
history and references; 

2. Results of all criminal history checks obtained by the Contractor; 

3. Employment Eligibility Verification (e-Verify) Confirmation Notice. 

4. A copy of DHS 11000-6 Non-Disclosure Agreement, 

5. A copy of high school diploma, GED certificate, college transcripts, military records, or 
POST training completion; 

6. Records of all basic and refresher training attendance and, where required, test scores; 
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7. Records of current fireanns training and qualification scores, where required by the 
Contract; 

8. Records of all successfully completed Government-provided training; 

9. A copy of most recent CPR, First Aid, and AED certification card; 

10. Results of all drug screenings administered (both pre- and post- employment); 

11. A copy of the DHS certification card as required by the COTR; 

12. A copy of all firearm licenses and certifications required by state and local regulations; 

13. Records of guard's suitability infonnation (including date current suitability expires); 

14. Copies of all complaints, investigations, and disciplinary actions taken by the Contractor 
against the employee for all infractions committed under the Contract; 

15. A copy of all commendations, awards, letters, and other documents given to the 
employee as a result of work perfonned under this Contract; and 

16. A copy of any National Security lnfonnation clearance issued, where required by this 
Contract (i.e., Secretrrop Secret). 

17. To comply with the Health Insurance Portability & Accountability Act (HIPAA), the 
Medical Evaluation (SF -78) may be filed separately by the Contractor. 

B. The CO or COTR shall have the express authority to review any Contract employee's file at 
any time during the course of the Contract. The Contractor shall maintain all personnel files 
for a minimum of five (5) years after Contract closeout (upon receipt of release of claims). 

C. The CO or COTR can request, at any time during the course of the Contract, a spreadsheet or 
other tracking system (either in paper fonn or in electronic fonn) that clearly details the 
status of all Contract employees pertaining.to Contract requirements. 

D. The Contractor may maintain either a hard-copy (paper) file or a computerized system 
containing all the infonnation required above. However, if the Contractor uses a 
computerized filing system, all fonns must be scanned into the computer and must be legible. 

E. False statements, certification, or falsification of any documents required in this Contract by 
the Contractor, Contract Manager, or any Contract employee shall be punishable under US 
Code Title 18, Chapter 47, Section 1001, Fraud and False Statements. Additionally, the 
Government may initiate investigations by its Office of Inspector General or the regional 
FPS Criminallnvestigations Branch, may initiate debannent proceedings, and/or may take 
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Contractual remedies, up to and including termination for default. Under no circumstances 
whatsoever will the Government tolerate falsification of required documents. 

20 Performance Evaluations 

A. The CO and/or COTR shall meet with the Contractor (either in person or via teleconference) 
on a regular basis, but not less than annually. 

B. The Government shall formally evaluate, in writing, the Contractor's performance at least 
once per year. Whenever possible, the Government shall give the Contractor the opportunity 
to correct any identified problems/deficiencies prior to a written performance evaluation 
being given. The Contractor shall be permitted to respond, in writing, to the findings of the 
performance evaluation. Both the performance evaluation and the Contractor's response 
shall be filed in the Contract file. Where the Contractor fails to respond in writing to a 
performance evaluation, the CO shall assume the Contractor's complete concurrence with the 
findings of the performance evaluation. The CO and/or COTR shall meet with the 
Contractor prior to all performance evaluations to discuss the results of the Government's 
quality control findings and the overall performance of the Contract by the Contractor. 

C. The Government shall use the performance evaluations as a factor to determine whether to 
exercise any available option period anellor as a factor to determine whether to award any 
future Contract(s) to the Contractor. 
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LIST OF EXHIBITS 

EXHIBIT SOW TITLE 
PAGE REF. 

1 Productive Requirements Including Post Hours and 
2 Location 

List of required administrative forms to be used by the 
1A Contractor including time and attendance, property 4 

accountability, Lautenberg Amendment form, duty log, etc. 
18 17.1.B4(d) Lautenburg Statement 5 

2A 15.2.2A Contractor Furnished Communication. Equipment 
6 ReQuirements 

28 15.2.2B Contractor Furnished Vehicle Requirements 7 
2C 15.2.3 Contractor Furnished Uniform Requirements 8 

20 15.2.4 Contractor Furnished Supplementary Equipment 
10 Requirements 

2E Contractor Furnished Weapons and Ammunition 11 

3A 15.1.2 Government Furnished Communication Equipment 12 ReQuirements 
38 15.1.2 Government Furnished Vehicle ReQuirements 13 
3C 15.1.2 Government Furnished Uniform Requirements 14 

3D 15.1.2 Government Furnished Supplementary Equipment 15 Requirements 
3E 15.1.2 Government Furnished Weapons and Ammunition 16 
4 11.1.B Contractor's Training Schedule and Plan 17 

4A 11.2.1A Basic Training Subjects to be Presented by the Contractor 18 

48 11.2.2 Supervisory Training Subjects to be Presented by the 25 Contractor 
4C 11.6-7 Training Subjects to be Presented by the Government 27 
40 11.2.1C Contractor Provided Refresher Training 29 

4E 11.4A Contractor Provided Basic Weapons Training and 36 Qualifications 

4F 11.4.1 Contractor Provided Annual Weapons Refresher Training 41 and Qualifications 
5A Contractor's Certification of Basic Training 42 
58 Contractor's Certification of Supervisory Training 43 
5C Contractor's Certification of Government Provided Training 44 
50 Contractor's Certification of Refresher Training 45 
5E Contractor's Certification of Basic Weapons Training 46 

5F 
Contractor's Certification of Annual Weapons Refresher 47 Training 

6 17.1.84(a) Contractor's Certification of Contract Employee Eligibility 48 Requirements 
6A 12.2 Standard Form (SF) 78, Certificate of Medical Examination 49 
6B 7:A Key Personnel Resume 50 
6C 18.1 Security Clearance Requirements 52 

7 6.3.7 Federal Management Regulations Subpart C, Conduct on 53 Federal Property (41 CFR 102-74) 
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PART 2, EXHIBIT 1 

PRODUCTIVE REQUIREMENTS (GUARD II & SECURITY CLERK) INCLUDING POST HOURS 

EFFECTIVE DATES:, ______ ....;LOCATION:, _______ BLDG NO:_ 

Location/Description Post Tour of Total Days Arme« 
Duty Daily Per Unarm. 

Rours Week (A/U] 

TOTAL ANNUAL PRODUCTIVE RO 
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PART 2, EXHIBIT 1 (CON'T) 

SUPERVISORY REQUIREMENTS INCLUDING POST HOURS AND LOCATIO 

EFFECTIVE DATES:, _____ ,LOCATION:, ______ ,BLDG NO: __ 

Locatioo/Description Post Tour of Total Days Armel 
Duty Daily Per Unarml 

Hours Week (AJU: 

TOTAL ANNUAL SUPERVISORY U(] 
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SF-85P 
SF-85PS 
FD-258 
GSA 3155 
DHS 176 
SF-78 
DHS-139 

GSA-2580 
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PART 2. EXHIBIT 1A 

REQUIRED ADMINISTRATIVE FORMS 

, ," ]];o~ "'FItle 
0 

... , .. 
, . 

." 

Non-Disclosure Agreement 

~ . 

Employment Eligibility Verification (supplied by Contractoli 
Questionnaire for Public Trust Positions 
SUMlemental Questionnaire for Selected Positions 
Fingerprint Application Card (furnished following award) 
Offencellncident Report 
Statement of Personal History 
Certificate of Medical Examination (see Exhibit 6A) 
Record of Time of Arrival and Departure from Building 
(Security Hours) 
Equipment Performance Test Report (furnished following 
award) . 
Security Post Assignment Record 
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DEPARTMENT OF HOMELAND SECURITY 

NON-DISCLOSURE AGREEMENT 

I, , an individual official, employee, consultant. or subcontractor of or to 
______ ~-_ (the Authorized Entity), intending to be legally bound, hereby consent to the tenns in this 
Agreement in consideration of my being granted conditional access to certain infonnation, specified below, that is owned 
by, produced by, or in the possession of the United States Oovernment. 

(Signer will acknowledge the category or categories ofinfonnation that he or she may have access to, and the signer's willingness to comply with 
the standards for protection by placing his or her initials in front of the applicable category or categories.) 

InHials: 
Protected Critical Infrastructure Information (PCII) 

I attest that I am familiar with, and I will comply with all requirements of the pell program set out in the Critical 
Infrastructure Infonnation Act of2002 (CII Act) (Title II, Subtitle B, of the Homeland Security Act of 2002, Public Law 
107-296, 196 Stat. 2135,6 USC 101 et seq.), as amended, the implementing regulations thereto (6 CFR Part 29), as 
amended, and the applicable pcn Procedures Manual, as amended, and with any such requirements that may be 
officially communicated to me by the PCII Program Manager or the PCII Program Manager's designee. 

Initials: 
Sensitive Security Information (SSI) 

I attest that I am familiar with, and I will comply with the standards for access, dissemination, handling, and 
safeguarding ofSSI information as cited in this Agreement and in accordance with 49 CFR Part 1520, "Protection of 
Sensitive Security Infonnation," "Policies and Procedures for Safeguarding and Control of SSI," as amended, and any 
supplementary guidance issued by an authorized official of the Department of Homeland Security. 

Initials: 
Other Sensitive but Unclassified (SBU) 

As used in this Agreement, sensitive but unclassified information is an over-arching term that covers any information, 
not otherwise indicated above. wbi"ch the loss of, misuse of, or unauthorized access to or modification of could adversely 
affect the national interest or the conduct of Federal programs, or the privacy to which individuals are entitled under 
Section 552a of Title 5, as amended, but which has not been specifically authorized under criteria established by an 
Executive Order or an Act of Congress to be kept secret in the interest of national defense or foreign policy. This 
includes information categorized by DHS or other government agencies as: For Official Use Only (FOUO); Official Use 
Only (OUO); Sensitive Homeland Security Infonnation (SHSI); Limited Official Use (LOU); Law Enforcement 
Sensitive (LES); Safeguarding Information (SOl); Unclassified Controlled Nuclear Information (UCNI); and any 
other identifier used by other government agencies to categorize infonnation as sensitive but unclassified. 

I attest that I am familiar with, and I will comply with the standards for access, dissemination, handling, and 
safeguarding of the information to which [am granted access as cited in this Agreement and in accordance with the 
guidance provided to me relative to the specific category of information. 

I understand and agree to the following terms and conditions of my access to the infonnation indicated above: 

1.1 hereby acknowledge that I bave received a security indoctrination concerning the nature and protection ofinfonnation to which I 
have been provided conditional access, including the procedures to·be followed in ascertaining whether other persons to whom I 
contemplate disclosing this information have been approved for access to it, and that I understand these procedures. 

2. By being granted conditional access to the information indicated above, the United States Government has placed special 
confidence and trust in me and I am obligated to protect this information from unauthorized disclosure, in accordance with the 
terms of this Agreement and the laws, regulations, and directives applicable to the specifi c categories ofinfonnation to which I am 
granted access. 

3. I attest that I understand my responsibilities and that I am familiar with and will comply with the standards for protecting such 
information that I may have access to in accordance with the tenns of this Agreement and the laws. regulations, and/or directives 
applicable to the specifi c categories ofinfonnation to which I am granted access. I understand that the United States Government 
may conduct inspections, at any time or place, for the purpose of ensuring compliance with the conditions for access, dissemination, 
handling and safeguarding information under this Agreement. 
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4. I will not disclose or release any information provided to me pursuant to this Agreement without proper authority 
or authorization. Should situations arise that warrant the disclosure or release of such infonnation I will do so 
only under approved circumstances and in accordance with the laws, regulations, or directives applicable to 
the specific categories of infonnation. I will honor and comply with any and all dissemination restrictions cited or verbally 
relayed to me by the proper authority. 

S. (a) For pell - (I) Upon the completion of my engagement as an employee, consultant, or subcontractor under 
the contract, or the completion of my work on the PCII Program, whichever occurs first, I will surrender promptly 
to the pell Program Manager or his designee, or to the appropriate PCII officer, PCII of any type whatsoever 
that is.in my possession. 
(2) If the Authorized Entity is a United States Government contractor perfonning services in support of the pell Program, I 
will not request, obtain, maintain, or use pell unless the pell Program Manager or Program Manager's designee 
has first made in writing, with respect to the contractor, the certification as provided for in Section 29.8(c) of the 
implementing regulations to the ell Act, as amended 
(b) For SSI and SBU - I hereby agree that material which I have in my possession and containing information covered by 
this Agreement, will be handled and safeguarded in a manner that affords sufficient protection to prevent the unauthorized 
disclosure of or inadvertent access to such information, consistent with the laws, regulations, or directives applicable to the 
specific categories of information. I agree that I shall return all information to which I have had access or which is in my 
possession I) upon demand by an authorized individual; and/or 2) upon the conclusion of my duties, association, or support 
to DHS; and/or 3) upon the detennination that my official duties do not require further access to such information. 

6. I hereby agree that I will not alter or remove markings, which indicate a category of infonnation or require specific 
handling instructions, from any material I may come in contact with, in the case of SSI or SBU, unless such alteration or 
removal is consistent with the requirements set forth in the laws, regulations, or directives applicable to the specific 
category of information or, in the case of pell, unless such alteration or removal is authorized by the pell Program 
Manager or the pell Program Manager's designee. I agree that if I use infonnation from a sensitive document or other 
medium, I will carry fOIWard any markings or other required restrictions to derivative products, and will protect them in 
the same matter as the original. 

7. I hereby agree that I shall promptly report to the appropriate official, in accordance with the guidance issued for 
the applicable category of infonnation. any loss, theft, misuse, misplacement, unauthorized disclosure, or other security 
violation, I have knowledge of and whether or not I am personally involved. I also understand that my anonymity will be 
kept to the extent possible when reporting security violations. 

8. If I violate the terms and conditions of this Agreement, such violation may result in the cancellation of my conditional 
access to the information covered by this Agreement. This may serve as a basis for denying me conditional access to other 
types of infonnation, to include classified national security information. 

9. (a) With respect to SSI and SBU, I hereby assign to the United States Government all royalties, remunerations, and 
emoluments that have resulted, will result, or may result from any disclosure, pUblication, or revelation of the information 
not consistent with the terms of this Agreement. 
(b) With respect to PCII I hereby assign to the entity owning the pcn and the United States Government, all 
royalties, remunerations, and emoluments that have resulted, will result, or may result from any disclosure, 
publication, or revelation of pen not consistent with the tenns of this Agreement. 

10. This Agreement is made and intended for the benefit of the United States Government and may be enforced by the 
United States Government or the Authorized Entity. By granting me conditional access to infonnation in this context, the 
United States Government and, with respect to pell, the Authorized Entity, may seek any remedy available to it to enforce 
this Agreement including, but not limited to, application for a court order prohibiting disclosure of information in breach of 
this Agreement. I understand that ifI violate the terms and conditions of this Agreement, I could be subjected to 
administrative, disciplinary, civil, or criminal action, as appropriate, under the laws, regulations, or directives applicable to 
the category of information involved and neither the United States Government nor the Authorized Entity have waived any 
statutory or common law evidentiary privileges or protections that they may assert in any administrative or court proceeding 
to protect any sensitive information to which I have been given conditional access under the terms of this Agreement. 
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11,. Unless and until I am released in writing by an authorized representative of the Department of Homeland Security (if 
pennissible for the particular category of infonnation), I understand that all conditions and obligations imposed upon me by 
this Agreement apply during the time that I am granted conditional access, and at all times thereafter. 

12. Each provision of this Agreement is severable. If a court should find any provision of this Agreement to be 
unenforceable, all other provisions shall remain in full force and effect. 

13. My execution of this Agreement shall not nullify or affect in any manner any other secrecy or non-disclosure 
Agreement which I have executed or may execute with the United States Government or any of its departments or 
agencies. 

14. These restrictions are consistent with and do not supersede, conflict with, or otherwise alter the employee 
obligations, rights, or liabilities created by Executive Order No. 1295S, as amended; Section 7211 of Title 5, United 
States Code (governing disclosures to Congress); Section 1034 of Title 10, United States Code, as amended by the 
Military Whistleblower Protection Act (governing disclosure to Congress by members of the military); Section 
2302(b)(S) of Title 5, United States Code. as amended by the Whistleblower Protection Act (governing disclosures of 
illegality, waste, fraud, abuse or public health or safety threats); the Intelligence Identities Protection Act of 1982 (50 
USC 421 et seq.) (governing disclosures that could expose confidential Government agents); and the statutes which 
protect against disclosure that may compromise the national security, including Sections 641, 793,794,798, and 952 
of Title IS, United States Code, and Section 4(b) of the Subversive Activities Act of 1950 (SO USC 7S3(b». The 
definitions, requirements, obligations, rights. sanctions, and liabilities created by said Executive Order and listed 
statutes are incorporated into this agreement and are controlling. 

15. Signing this Agreement does not bar disclosures to Congress or to an authorized official of an executive agency 
or the Department of Justice that are essential to reporting a substantial violation of law. 

16. I represent and warrant that I have the authority to enter into this Agreement. 

17. I have read this Agreement carefully and my questions, if any, have been answered. I acknowledge that the 
briefing officer has made available to me any laws, regulations, or directives referenced in this document so that I 
may read them at this time, ifl so choose. 

Typed/Printed Name: 

DEPARTMENT OF HOMELAND SECURITY 

NON-DISCLOSURE AGREEMENT 
Acknowledgement 

GovemmentlDepartmenUAgency/Business Address Telephone Number: 

I make this Agreement in good faith, without mental reservation or purpose of evasion. 

Signature: 

WITNESS: 
Typed/Printed Name: GovemmentlDepartmentiAgency/Buslness Address Telephone Number: 

Signature: 

This form is not subject to the requirements of P.L. 104-13, ·Paperwork Reduction Act of 1995- 44 USC, Chapter 35. 
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Standard Form 85P 
Revised September 1995 
U.S. Offtce or Personnel Management 
5 CFR Par1S 731. 732. and 736 

Fonn 8pp1Oved: 
OMB No. 32()60()191 
NSN 754().(l1-317-7372 
85-1602 

Questionnaire for Public Trust Positions 

Follow instructions fully or we cannot process your fonn. Be sure to sign and date the certification statement on Page 7 and the release on 
Page 8. Jfyou have any questions, call the office that gave you the fonn. . 

Purpose oftbis Form 

The U.S. Government conducts background investigations and 
reinvestigations to establish that applicants or incumbents either 
employed by the Government or working for the Government under 
conb'8ct. are suitable for the job andlor eligible for a public tnISt or 
sensitive position. Infunnation from this form is used primarily as the 
basis for this inves1igation. Complete this fonn only after a conditional 
offer of employment has been made. 

Giving us the infonnation we ask for is voluntary. However, we may 
not be able to complete your investigation, or complete it in a timely 
manner, if you don't give us each item of infonnation we request. This 
may affect your placement or employment prospects. 

Autbority to Request tbis Information 

The U.S. Government is authorized to ask for this information under 
Executive Orders I04S0 and IOS77, sections 3301 and 3302 of title S, 
U.S. Code; and parts S, 731, 732, and 736 of Title S, Code of Federal 
Regulations. 

Your Social Security number is needed to keep records accurate, 
because other people may have the same name and birth date. Executive 
Order 9397 also asks Federal agencies to use this number to help 
identify individuals in agency records. 

The Investigative Process 

Background investigations are conducted using your responses on this 
form and on your Declaration for Federal Employment (OF 306) to 
develop information to show whether you are reliable, trustworthy, of 
good conduct and character, and loyal to the United States. The 
infonnation that you provide on this form is confinned during the 
investigation. Your current employer must be contacted as part of the 
investigation, even if you have previously indicated on applications or 
other forms that you do not want this. 

In addition to the questions on this fonn, inquily also is made about a 
person's adherence to security requirements, honesty and integrity, 
wlnerability to exploitation or coercion, falsification, mis
representation. and any other behavior, activities, or associations that 
tend to show the penon is not reliable, trustworthy, or loyal. 

Your Penona! Interview 

Some investigations will include an interview with you as a nonnal part 
of the investigative process. This provides you the opportunity to 
update, clarify, and explain infonnation on your fonn more completely, 
which often helps to complete your investigation faster. It is important 
that the interview be conducted as soon as possible after you arc 
contacted. Postponements will delay the processing of your 
investigation, and declining to be interviewed may result in your 
investigation being delayed or canceled. 

You will be asked to bring identification with your picture on it. such as 
a valid State driver's license. to the interview. There are other 
documents you may be asked to bring to verify your identity as well. 

These include documentation of any legal name change, Social Security 
card, andlor birth certificate. 

You may also be asked to bring documents about infonnation you 
provided on the fonn or other matten requiring specific attention. 
These matten include alien registration, delinquent loans or taxes, 
bankruptcy, judgments, liens, or other financial obligations, agreements 
involving child custody or support. alimony or property settlements, 
arrests, convictions, probation, andlor parole. 

Instructions for Completing this Form 

l. Follow the instructions given to you by the person who gave you the 
fonn and any other clarifying instructions furnished by that person to 
assist you in completion of the form. Find out how many copies of the 
fonn you are to tum in. You must sign and date, in black ink, the 
original and each copy you submit. 

2. Type or legibly print your answen in black ink (if your form is not 
legible, it will not be accepted). You may also be asked to submit your 
fonn in an approved electronic fonnat. 

3. All questions on this form must be answered. If no response is 
necessary or applicable, indicate this on the form (for example, enter 
"None" or "N/A"). If you find that you cannot report an exact date, 
approximate or estimate the date to the best of your ability and indicate 
this by marking "APPROX." or "EST." 

4. Any changes that you make to this form after you sign it must be 
initialed and dated by you. Under certain limited circumstances, 
agencies may modify the fonn consistent with your intent. 

S. You must use the State codes (abbreviations) listed on the back of 
this page when you fill out this fonn. Do not abbreviate the names of 
cities or foreign countries. 

6. The S-digit postal ZIP codes are needed to speed the processing of 
your investigation. The office that provided the form will assist you in 
completing the ZIP codes. 

7. All telephone numben must include area codes. 

8. All dates provided on this form must be in MonthlDayNear or 
MonthlYear fonnat Use Dumben (1-12) to indicate months. For 
example, June 10, 1978, should be shown as 6/1 ons. 

9. Whenever "City (Country)" is shown in an address block, also 
provide in that block the name of the country when the address is 
outside the United States. 

10. If you need additional space to list your residences or 
employmentslself-employmentslunemployments or education, you 
should use a continuation sheet. SF 86A. If additional space is needed 
to answer other itetDS, use a blank piece of paper. Each blank piece of 
paper you use must contain your name and Soda! Security Number 
at tbe top of tbe page. 



Float DetennlDatioD OD Your EUgibUity 

Final determination on your eligibility for a public trust or sensitive 
position and your being granted a security clearance is the responsibility 
of the Office of Personnel Management or the Federal agency that 
requested your investigation. You may be provided the opportunity 
personally to explain, refute, or clarify any infonnation before a final 
decision is made. 

Penalties for Inaccurate or False Statements 

The U.S. Criminal Code (tide 18, section 1001) provides that knowingly 
falsifying or concealing a material fact is a felony which may result in 
ftoes of up to SIO,ooO, and/or S years imprisonment. or both. In 
addition, Federal agencies genemlly fire, do not grant a security 
clearance, or disqualify individuals who have materially and 
deliberately falsified these forms, and this remains a part of the 
pennanent record for future placements. Because the position for which 
you are being considered is one of public trust or is sensitive, your 
trustworthiness is a very important consideration in deciding your 
suitability for placement or retention in the position, 

Your prospects of placement are better if you answer all questions 
ttuthfully and completely. You will have adequate opportunity to 
explain any information you give us on the form and to make your 
comments part ofebe record. 

Disclosure oflnformatioD 

The infonnation you give us is for the purpose of investigating you for a 
position; we will protect it from unauthorized disclosure. The 
collection, maintenance, and disclosure of background investigative 
infonnation is governed by the Privacy Act. The agency which 
requested the investigation and the agency which conducted the 
investigation have published notices in the Fedeml Register descnbing 
the system of records in wbich your records will be maintained. You 
may obtain copies of the relevant notices from the person who gave you 
this fonn. The information on this form, and information we collect 
during an investigation may be disclosed without your consent as 
permitted by the Privacy Act (S USC SS2a(b» and as follows: 

PRIVACY ACT ROUTINE USES 

1. To the Oe~nt of Justice When: (a) tha agency or any eompon8/lt theraof; or 
(b) any employee of the agenc:yln his or her olllc:lal capacity; or (C) any employaa of 
the agenc:y In his or her IndMdual capacity where the Department Of JuStice has 
agreed to represent the employea; orE) the United States Govemment.1s e party to 
Il1Igation or has Interest In such r , and by careful review, !he agency 
cl6larrnlnes that the reconfs are both re end necessary to the litigation arid the 
use of such recoRls by the Department of Justice Is !heretore deemed by the agency 
to be for e purpose that is eompatlble with tha pwposa for which the agency 
COllected the records. 

2. To II coUlt or adjudicative body In e froceedlng when: (a) the agenc:y or any 
component thereof; or (b) any employee 0 Ihe agency In his or her oflfclal capacity; 
or (C) eny employee Of Ihe agency In his or her Individual capacity where the 
Department of Justice has agreed to represent the employee: or (II) the United 
States Government Is a party to IIttaetlon or haa Interest In such litigation, end by 
cereful review, the agency determlnas that Ihe recoRls ·ere both relev8/lt and 
nec:esaary to the litigatIOn and the use of such recoRls 18 therefore deemed by the 
agancy to be for a purpose that Ie eompaUbte with the purpose for which the agency 
collected the records. 

3. Except es noted In Question 21, when e record on Its face, or In conjunction with 
other records, IncIJcates a violation or potential violation of law, Whether Civil, criminal, 
or regulstory In nature, and Whether ariaIng by genereJ statute, paJt!cu1ar F.OQI'BM 
statute, regula1lon. rule, or order IsBuad punIUIIII{ thereto, the relevant recoi'ds may 
be dIscIos8d to the BPJ)IOpMte FecI6re!, foreign, Slate, local, tribal. or other public 
aUlhcrity responsible for enfon:/ng, Investigating or pIOS8CUting such violation or 
charged with enforcing or Imp!emeiItIng the statute, rule, regulation. or order. 

4. To II!IY SOUn:8 or potential soun:e from which Infolmation Is requested In the 
course of an Investigation concerning the hfrlng or retanUon of 8/1 employee or other 
personnel actiOn, or the Issuing or retention of e secwIty. clearance, contract. grant, 
license, or other benefit, to the extent necessary to Idenlify the Individual. Inforin the 
SCUn:8 of the nature and purpose of the Investigetion, end to Identify the type of 
Information requested. 

S. To II Federal, Stata, local, foreign, tribal,·or oilier public authority the fact that this 
ayatam of records contalns infon'nation relevant to the retention of an employee, or 
the I'8t8/ltlon of II S8Q1rity clearance, conlraCt. Ucense, grant. or oilier benefit. TIle 
other agency or 11ce~ ol'lJ8l:llmtion may then make e request supporl8d by 
written consent of tha indivIdUIll for the ent1r8 record if it so dIooses. No disclosure 
will be made unless the informatlon has been determined to be sufficienUy reliable to 
support II retenal to another ofIIce within !he agency or to another FecI6ra1 ageney for 
criminal, civil, administrative, personnel, or regulalory ecIlon. 

6. To contractOl8, grantees, experts, consultants, or volunteers when necessary to 
perform a functfon or sarvlce related to this record for which they haVe been 
engaged. Such recipients shall be required to comply with tha Privacy AI:;t of 1974, 
as amended. 

7. To the news media or !he general public, factual Infonnation the disclosure of 
which would ba In the public Interest and which would not constitute an unwarranted 
Invaslon of penIOIlal pr\VlICy. 

8. To e Federal, Stete, or local agency, or ~proprlete entities or individuals, or 
through esteblished liaison chennelS to sa foreign governments, In Older to 
enabfil en InteUlgence agency to amy out lie responslblllties under the National 
Security AI:;t of 1947 as emended. the CIA AI:;t of 1949 as amended, Executive Order 
12333 or any successor Older, applicable netlcnal security directNes, or cIasslftad 
Implementing Procedures approved by the AItomey General and promuJgalad 
pursuant to such statutes, onfera or directives. 

9. To a Member of Congress or to a Congresalonal staff mamber In response to an 
Inquiry of the CongresslOnal ofllce made at the written request of the constIIuenI 
about whom the reCcId Is malntalnad. 

10. To the National Archives and Recorda Administration for records managemant 
Inspections conduded under 44 USC 2904 and 2906. 

11. To the omce of Management end BUdget when necessary to the review of 
private relief legislation. 

STATE CODES (ABBREVIATIONS) 

Alabama At. HawaU HI Massachuaetts MA New Mexico NM South Dakota SO 
Alaska AI< Idaho 10 MiChfgan MI New York NY Tennes&8e TN 
Arizona lIZ Illinois IL Minnesota MN North C8toIina NC Texas lX 
Mcanses AR Indiana IN MlssIssippi MS NOIIh Dakcla NO Utah UT 
California CA Iowa IA Missouri MO OhiO OH Vermont VT 
Colorado CO Kansas KS Montana MT Oklahoma OK Virginia VA 
Connedlcut CT Kantucky KY Nebraske NE Oregon OR Washington WA 
Delawsre DE louisiana LA Nevade NV Pennsylvania PA West Virginia 'IN 
florida FL Maine ME NewHampallfre NH Rhode Island RI WIsconsin WI 
Georgia GA Malytend MO New Jersey NJ South Carolina SC Wyoming WV 

AmerIcan Samoa AS DlstIfct of Columbia DC Guam GU Northam Marlenas CM Puerto Rico PR 
Trust Tenitory TT VIrgin Islands VI 

PUBLIC BURDEN INFORMATION 

Public burden reporting for this collection of Infonnation is estimated to average 60 minutes per response, including time for reviewing Instructions, 
searching eldstlng data sources. gathering and maintaining the data needed, and completing and reviewing the collection of Infonnatlon. Send 
comments regarding the burden estImata or any other aspect of this coUection of Information, Including suggestions for reducing this burden to Repor1s 
and Fonna Management Officer. U.S. OffIce of PersoMel Management, 1900 E Street. N.W., Room CHP.soO, Washington, D.C. 20415. Do not send 
your completed fann to this address. 



Standard Form SSP (EG) 
Revised September 1995 
U.S. OffIce of Personnel Management 
5 CFR Parts 731! 732. and 736 

QUESTIONNAIRE FOR 
PUBLIC TRUST POSmONS 

Fonn approved: 
OMS No. 3206-0191 
NSN 7540001-317-7372 
85-1602 

OPM C8seNumber 
USE 

-If you have only InlUals tn your name. use them and state (10). 
-If you have no middle nama. enter "NMN". 

_J"l\1r&.1lO,g NAMES USED 

Nama MonlhlYear MonthIYear Nama 

tI1 To #3 
Nama MonthlYear MonlhlYear Nama 

#2 To #4 

"OTHER 
"IDENTIFYING 

INFORMATION 

Height (feet and /nchfJS) Weight (pounds) Hair Color Eye Color 

.TELEPHONE 
NUMBERS 

.ClTlZENSHIP 

., Mark Iha box at the rlghtlhat 
I8t1ects your allrent citizenship 
status, and follow lIB lnatructlons. 

D I am a U.S. citizen or naUonal by blrth In Iha U.S. or U.S. territoryfpossessfon. Answer 
Items band d • 

I am a U.S. citizen. but I was NOT bom In the U.S. Answer Items b. c and d. 

I am not a U.S. citizen. AnswItr Items b and a. 

MonlhlVeer MonthlYear 

To 
ear MonlhlVeer 

Male 

CD Your Mother's Maldan Name 

e UNITED STATES CITIZENSHIP If you are a U.S. Cltlzan, but were not bom In IhB U.S., provlda InformaUon about ona or more of the following proofs of your citizenship. 

NaturellzeUon Certificate (WhalD W8I8 you 1IIItvtal/zed?) 

Court . I City j Celtlflcale Number 

Citizenship CertlflcalB (W/Ient was tile certiflc8te Issu«I?) 
City I Stale I CertificaIB Number 

U.s. P8liSport 

I 
Passport Number 

ThIs may be Bither a aIRant or previous U.s. Passport . 

«D DUAL CInZENSHIP If you 819 (or wenI) a dual citizen of tha UnilBd SlelBs and another counby, Counby 
provide the nama of that country in the space to the right 

CD ALIEN If you are en allen, provlde the following Information: 

Place You 
EnlBredthe 
Unlt8d States: 

Cty 

Exception to SF85, SF85P, SF85f>.S. SF88. and SF86A 8pptCV8d by GSA Supt.mll8r, 1995. 
DNIgn8d using Perrotm PIlI, WHSlDroR. SlIp 95 

Allen Registration Number 

I Month/DaylYear Issued 

I MonlhlOaylYear Issued 

MonIhlDay/Yeer l88UiId 

Page 1 



- t. 

.WHERE YOU HAVE LIVED 

USt the places Where you have lived, beglnnlng with the most recent (#1) and WOrking bac:k 7 years. All periods must be accounted for in your IIsl Be BUre to indicate the 
actual phySlcalloca1lon of your residence: do not use a post office boX as an addAIss, do not list a permanent addrass when you were actually living at a schoOl address, 
ate. Be BUre to specify your location as closely as possible: for example, do not Ust only your base or ship, list your bamlcks number or home port You may omit 
temporary military dUty 1oc:ations under 90 days (Ust your pennanant address Instead), and you should use your APO/FPO addrassif you lived overseas. 

For any address in the last 5 years, list a person who knew you at that address, and who preferably BIIU Uves In that araa (do not list people for rasidem;es oompletely 
,outside this 5-year period, and do not list your spouse, former spouses, or other relatives). Also for addresses In the last 5 years, If the address is "General Oalivery,· a 
Rural or Star Route, or may be difficult to locate, provide dlractions for locaUng the rasldanca on an attached oorlllnuation sheel 

ear I StraetAddress 

To Present 
Nama of Person 

Me 
#2 

'ear 

KnOWliYou 

MonthIYear 

To 
Name of Parson WhO ,wYou 

Menl 

#3 
'ear Month/Yasr 

To 
Name Of Person Who Knew You 

Menlh/Year Monlh/Yasr 

t#4 To 
Nama Of Parson WhO Knew You 

Month/Year 

#5 

Straal Address 

Stleet Addliss 

"S1i8et Address 

Street Addrass 

ti8i Address 

Straat Addrass 

.WHERE YOU WENT TO SCHOOL 

Apt# 

API # 

Apt# 

Apt. # 

ApL# 

Ust the schools you have attended, beyond Junior High School, beginning with the most nlcent (#1) and working back 7 years. Usl all College or University degrees 
and the dates they were racalved. If all of your education occurred mora than 7 years ago, Ust your most recant education beyond IIlgh school, no matter when thai 
education oa:urred. 

~se ana of the following codas In the "Code· block: 

1 • High School 2· CoUegelUnlversity/Mtlitary College 3. Voc:atlonaVTechnlcaVTrede School 

Ifor schools you attended In the past 3 years, Ust a person who knew you at school (an instructor, student, etc.). Do not Hst people for education 
oompfatllly outside thIa 3-year pertod. 

'\:or oorrespondence schools and extension classes, provide the address where the raQOn1s are maintained. 
MoritlllYear --~ame of SchOOl -------l-oegreelU\ Other MOnlfil'i'iiSr Awalded 

#1 
State I trPCode 

Name of Person Who Knew You Siieet Address ApL# :e Telephone NiJrritiiir 

( ) 
'ear Month/Year MonlhlYear Awarded 

#2 To 
Street Address and City (Country) of :e I ZfPCOde 

,traat Address Apt II" I City(COUntryf· -------rSt8t8 I ZIP Code I Telephone Number 

( ) 
nth/Year Name of School MOnthlYear Awarded 

To 
Street Address end City (I 

Address Apt. II I City (Country) Telephone Number 

( ) 

Enter your Social Security Number before going to the next paga------------... 
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• YOUR EMPLOYMENT ACTIvmES 

Ult your employment actIvItI-. beginning with the prell8nt (#1) end working back 7 yeal1l. You should list all full-time work. part-time work. militaly serviee, 
temponuy militaty duty locations over 110 days. self.employment. other paid work, and all periods of unemployment. The entire 7.year period must be acx;ounted for 
without breaks, but you need not list employmenl8 before your lath birthday • 

• Code. Use one of the codes Dsled below 10 Identify the type of employment: 
1 • Active mllitaly duty stallons 5· State Govemment (Non-Fedefai 
2· National GuanlJReeerve employment) 
3· U.S.P.H.s. Commlss!oned Corps •• Self-employment (Include buslnass 
4· Other Federal amployment and/or name of person who can verify) 

7 • Unemploymenl (Include name of 9· Other 
parson who can verify) 

8 • Federal Contraclor (Usl Contractor, 
not Federal agency) 

• EmployerNerlflar Name. UBI the business name of your employer or the name of the person who can verify your self-employment or unemployment in this block. If 
military setvlcels being Usteel, Include your duty loceUon or home poll hera as well as your branch of service. You should provIda sepamte listings to refled changes In 
your m11lta!y dUty locaJlons or home ports. .. 

• Pravlowl Periods of Ac:tIvlly. Complete these lines if you worked for an employer on more than one occasion at the aame locaJIon. After entering the most recent· 
period of employment In thelnlllal numbered block, provide previoUS periods of employment st tile aame location on the sddiUOnailinea provided. For example, If you 
worked at XV Plumbing In Denver, CO, during 3 separate periods of time, you would enterclates and Informatlon concemlngthe moat RICInt period of employment first, 
and provide dates, posJtlon liUes, and supervisors for the two prevtous periods of empfoymant on the lines below that Information. 

MOnwYaar MOllWYaar I~e EmptoyarNerItler Nama/Military Duty Location I Your PoslDon TitIeIM~ltary Rank 

#1 To Present 
Employer'slVerifier's Street Aclclress City (Counby) State ZIP Code Telephone Number 

( ) 

SlnIet Address of Job Location ('If different then Employer's Address) City (Counby) State ZIP Code Telaphone Numbar 

( ) 

Supervisor's Neme & Street Address (If different than Job Location) City (Counby) Stata ZIP Coda Telephone Number 

( ) 

MonthlYear MonthIYear Position TItle Supervisor 

PREVIOUS To 
PERIODS MonthlYear MonthlYear PosltlonTIUa Supervisor 

OF 
ACTIVITY To 

(BIock'f) MonthlYaar MonthlYear PoslUonTIUe Supervisor 

To 
MOntnI1 ear MonthlYear I COde 

EmptoyerNerifier NameJMllitary Duty Location Your Position TLUeJMIlitary Rank 

#2 To 

Employar'slVarifier's Street Address City (Counby) State ZIP COde Talaphona Number 

( ) 

Streal Aclclress of Job Locatfon (if different than Employer's Address) City (Country) Slate ZIP Code Telephone Number 

( ) 

SuperviSOr's Neme & SlnIet Address (If different than Job location) City (Counby) State ZIP Code Telaphona Number 

( ) 
MonthlYear MonthlYear Position TItle Suparvisor 

PREVIOUS To 
PERIODS MonthiYear MonthIYaar PositionTIue Supervisor 

OF 
To ACTIVITY 

(Blade #2) MonthlYear MonthlYear PosltionTIue Supervisor 

To 
MonthlYaar MonthlYear I COde 

EmployarNerifier NemeIMllltary Duty Location i Your PosltJon Title/Military Rank 

t#3 To 
Employer'slV8lifier's SlnIet Address City (Counby) State ZIP COde Telephone Number 

( ) 
Street Address of Job location (if cflffarent than Employer's Address) City (Counby) Stale ZIP Code Telephone Number 

( ) 

Supervisor's Name & SlnIet Address (If cfdferent than Job Location) City (Counby) State ZIP Code Telephone Numbar 

( ) 
MonthlYaar MonthIYear PoaItIon Title Supervisor 

PREVIOUS To 
PERIODS MonthiYear MonthlYaar Poaitlon nue Supervisor 

OF 
To ACTIVITY 

(B1odc#3J MonthiYear MonthlYear Position Tille Supervisor 

To 

Enter your Social Security Number before going to the next pagl&e-----------. 
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YOUR EMPLOYMENT AcnYITIES (CONTINUED) 
MonlhlYear MonllllYear I COde 

EmployerNerifier NamelMllllaIy OLlly location your l"OSItIon TmetMlutary RanIC 
#14 To 
Employer'aNerffier's S1raet Address City (Countly) Stale ZIP Code Telephone Number 

( ) 
SU8et Address of Job LocaUOn (If cfdferent!han Employer's Adctress) City (Countly) State ZIP Code Telephone Number 

( ) 
SuparviSot'l Nama & Street Addreaa (If clifl'nnt than Job location) City (Countly) State ZIP Code Telephone Number 

( ) 
MonInIYeat MonthlVear PositIon Title Supervisor 

PREVIOUS To 
PERIODS MonlhlYear MonlhlYear Position Title SupeMsor 

OF 
To ACTMTY 

(Block #4) MonthlVeat MonlhlYaar Position Title Supervisor 

To 
MonlMear MonthlYeat I Code 

EmployerNeriflar NameJMllltary OLlly Locallon Your Position TitlalMilltary Rank 
tIS To 

Employer'aNerffier'sStraet Address City (Countly) Stale ZIP Code Telephone Number 

. ( ) 
Street Address of Job location CIf clifl'erent!han Employer'aAddraaa) City (Country) Stale ZIP Code Telephone Number 

( ) 
Supenrisol's Name & S1reet Address (if diffetant than Job location) City (Country) Stale ZIP Code Telephone Number 

( ) 
MonlhlYeat MonlhlYear PositJon Title Supervisor 

PREVIOUS To 
PERIODS MonlhlYeat MonlhlYear Position Tille Supervisor 

OF 
To ACTIVITY 

(Block #5) MonlhlYear MonlhlYaar Posilfon TItle Supervisor 

To 
Monlhf ear MonlhlYear I Coda 

EmployerNerifier NameJMlHIaIy OLlly Location Your Position TrtlalMilitary Rank 

tI6 To 
Employer'aNerifier's S1reet Addreaa City (Country) State ZIP Code Telephone Number 

( ) 

Street Address of Job location (If clifl'erent Ihan Employer's Addraaa) City (Country) Stale ZIP Code Telephone Number 

( ) 
Supervisor's Name & Straet Mdteaa (If dlffllf'Ont than Job location) City (Country) Stale ZIP Code Telephone Number 

( ) 

MonlhlYear MonlhlYear Position TItle SUp8l1lisor 

PREVIOUS To 
PERIODS MonlhlYeat MonlhlYear Posluon Tille Supervisor 

OF 
To ACTMTY 

(BkIdr#6) MonlhlYear MonthIVear Position TItle Supervisor 

To 

• YOUR EMPLOYMENT RECORD 
Yes No 

Has any of !he following happened to you In !he last 7 yeara? If "Yas: begin with tha most recent occurrence and go backward, PfOvldll'l9 date 

D D fired, quit, or left, and othar information requested, 

Use !he foUowIng codes and explafn tIIe'reason your amployment was ended: 

1 • Flrvd from e job 3· Left a lob by mutual agreement fol!ow!ra allegations of mlscondUd 

2 • Quit a job after being told 
YOU'd be fired 

4· Left a lob by mutual agreement fol!ow!ra allegauons of 
unsatisfaCloty performance 

5 • Left a job for Other reasons 
under unfavorable clraJmslances 

MonthIVear Code Specify Reason Employar's Name and Address (lndude dtylCounIly if outside U.S.) State ZIP Code 

Enter your Social Security Number before going to the next pagree-----------... 
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• PEOPLE WHO KNOW YOU WELL 
LIst thnIe people who know you wall and I~ In the United Slates. They should be good friends. peers, colleagues, college roommates, etc., whose combined 
II88OCIa!IOn with you covers 811 wall as possible tile lest 7 years. Do noIllst your spouse, former spouses, or other relatives, and try not to list anyone Who Is tlsted 
e/sewhanI on Utl8 form. . 

Name 

#1 
Home or Work AddI8sa 

arne 
#2 

Name 

#3 
Home or Work Address 

.. YOUR MARITAL STATUS 
Mark one of the follaMng boxes to show your ament marital status: 

1 • Nevar married (go to questIon 15) 3 • Separated 

2 • MarrIed 4 • Legally Separated 

Cumlnt Spouse Complete the following about your current spouse. 

5· Divorced 

I·Widowed 

FuU Name D8te of Birth (Mo./OaylYr.) Place of Birth (Inc1ud6 counlly If outside the U.S.) 

Othet Names Used (Sp8CIfy maJdBn name, narrres by ollrBrmatriages, etc., and show dates USBd for escb name) 

Counlly of Clttzenshlp Date Married (Mo.lD8ylYr.) I PIaat Married (Indude counlly if outside lire U.S.) 

If Separsted, Date of Separatlon (Mo./OaylYr.) If Legally Separated, Where lathe Rec:crd Located? City (Country) 

AddRlSS of Current Spouse (Str8et. city, and COlInII)' If outside lire U.S.) J Stete 

• YOUR RELATIVES 
Give tile full name, correct code, and other requested Information for each of your relatives, living or dead. specified below. 

1 • Mothar (tim) 3· Stapmothar 5· Foster Parent 

2· Father (SBcond) 4· Stepfether 8 • Child (adopt9d aJsD) 

SocIal Security Number 

State 

Stete 

JZlP Code 

7 • Stepchild 

Full Name (N d9CeBSlld, check box on 1h8 
Code 

Date of Birth Country of 81rth Country(laa) of Current Street Addl88S and City (counby) of 
State 111ft bBfote en/sring nams) MonlhlDaylYeer CItizenshlp Living Relatives 

r--
1 

2 -
D -
D 
D ,..... 

D -
-roo-

Enter your Social Security Number before going to the next pagl&e-----------. 
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• YOUR MILITARY HISTORY Ves No ., Have you served In the United Slates mDilaJY? ., Have you served in the United Slalas Merdlant MarIne? 

Us! all of your military seMce below, including service In Reserve, National Guard, and U.S. Marchant Marine. Start with the most recent period of servtce (tH) end work 
backward. If you had a br8ak In servtce, each separate per10d should be listed. 

-coda. Use one of the codes listed below to ldentlfy your branch of service: 

1 • AIr Fon:e 2 - Army 3 - Navy 4 - Maline Corps 5 - Coast Guard 8 - Men::hant Marine 7 • National Guaftl 

IOIE. Mark "0· block for Officer or ·E· block for enliSted. 

-status. "X" the appropriate block for the status of your service dunng VIe lime that you served. If your service was In VIe Nation8J Guald, do not use 
an "X": use the IWOoIetIer code for the state to mark the block. 

-COuntry. If your servtce was with other than the U.S. Armed Forces, identify the counlly for WhICh you served. 

MonthlYear MonthlYear Code ServlC8lCertiflcete No. Country 

To D 
To 

• YOUR SELECTIW SERVICE RECORD 
• Are you a male bomaftarDecember31, 19591 If "No," go to 18. If"Yes,"gotob. 

4J) Have you regl8tered with the Seledlve Service System? If "Yes,· provide your reglstraUon number. If "No," show the reason for your legal 
exemption below. 

Registration Number 

I 
Legal Exemption planation 

• YOUR INVES11OATIONS RECORD • Haathe Unlted States Govemment ever Investigated your background and/or granted you a security dearance? If "Yes," use VIe codes that 
follow to provide VIe requested Infonnation befow. If -Ves," but you can't recall the investigating agency anellor the security dearance 

Ves 

Ves 

No 

o 
No 

received, enter ~ agency code or clearance code, es appropriate, and "Don'IIcnoW" or ·Don'l rec:alr under the "Other Agency" 
heading, below. If your reeponse Is "No," or you don't knoW or cen't rucalllf you wera Inll88ligated and cleared, check the "No· box. c::::J 0 

Codes for Investigating Agency Codes for Security Clearance Received 
1 • Defense Department 4-FSI o -Not Required 3- Top Secret 8-L 
2 - Slate Depar1mant 5 - Treasury Department 1 - Confidential 4 - SensItive Compartmented IlIfonnatlon 7 • Other 
3 - Office ofParsonnet Management 8 - Other (Specify) 2-Secret 5-0 

MonthlYear ~ Other Agency oearance MonthlYear ~~ Other Agency ueJlr8nce 
Code Code 

4J) To your knowledge, have you ever had a clearance or access euthorization denied, suspended, or revoked, or have you ever bean debarred Ves No 
. from govemment employment? If "Yes," give date of action and agency. Nota: An admlnlstratlve downgrade or termlnatlon of a security 

Il 0 clearance Is not a ravocallon. 

MonthlYear Department or Agency Taking AdIon MontnIYear DepaJ1l!1ent or Agency TaJdng Action 

., FOREIGN COUNTRIES YOU HAVE VISITED 

UIII foreign countries you haW vIaltecI. except on travel under olficiaI Government aldera, begimlng with the most current (111) and worIdng back 7 years. (Travel as a 
dependent or contractor must be listed.) 

#1 

a 

#3 

t4 

""se one of IIIeae codes to Indlcate the ptJIpOII8 of your visit 1 - Business 2 • Pleasura 3 • education 4 - Other 

eJncluda short trips to Cenada or MeXico. If you have Uved near a border and have made short (one day or taSS) trips to the neighboring country, you do 
not need to list each trip. Inslead, provide the time period, the code, the country, and a nota ("Many Short Tnps"). 

I . not ra!)ll8t trave cowrad n items 910 11 ,01' 

MonthlYaar MonthlYear Code Country MonlhlYear MonlhlYear Coda Country 

To IS To 

To .. To 

To tI7 To 

To tI8 To 

Enter your Social Security Number before going to the next page 
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., YOUR POUCE RECORD (Do II()' InclUde lUIy/IIlng that happtJrwd bBfote your 18th birthday., 

In lila last 7 yean!, have you been IIJT8I11ed for, charged with, or convicted of any offense(s)? (Leave out Irafflc fines of lasslhan $150.) 

If you 8II8W8I'ed "Yes: explain your answer(s) in lila space provided. 

MDnlhiYaar Offense ActIon Taken Law Enfon:ament Authority or Coun (Cily IJJId COUII/yleounty /I ou/IIdQ IJuJ u.s.) State 

f.D ILLEGAL DRUGS 

• 
0) 

The following quaslfons pertaln 10 lila illegal use of dlUgs or drug 8C11vity. You are required to answer the questions fully and truthfully, and your 
falJure 10 do 80 could be IJIOUnde for an adv8nle employment d8dslon or aellon against you, but neltller your truthful responsas nor Information 
derived from your responses will be used as evtdence against you In any subsequent almlnal proceeding. 

In the last year, have you iJII9IlIlI used any controlled substance, for eK8mple, marijuana, cocaine, craCk cocaine, hashish, narootics (opium, 
morphine, codeine, heroin, etc.), amphetamines, depressants (barblturetas, melhllqualone, tranqulllzen!, atc.), hallucinogenics (LSD, PCP, etc.), or 
presa\ption drugs? 

In lila last 7 yean!, Itave you been Involved In the IIlegel purchase, manufacture, trafIlddng, production, transfer, shipping, receMng, or sale of any 
nerootlc, depressant, stimulant, hallucinogen, or cannabis, for your own 1nl8nd8d profit or that of anothar? 

If you 8I\8WI!J'8d "Yes· 10"8· ebove, provide Information relating 10 the types of substance(s~ the nature of the activity, and any other details relating 
10 your IrwoIYement with illegal drugs. Include any treatment or counseling received. 

MonlhlYeBr MonlhIYear Controlled SubstancelPresc;rlplfon Drug Used Number of Times Used 

To 

To 

To 

• YOUR FINANCIAL RECORD 

• In lila last 7 yaanI, have you, or a company over wI1Ich you 8K8rdsed some control, filed for bankruptcy, bean dedered bankrupt, been SUbjed to a 
tax lien, or had fegaI judgment rendered against you for a debt? If you answered "Yes," provide date of Initial acIIon and Other Information requested 
below. 

MonlhlYear Type of Aclion Name Action OCCurred Undar NamelAddress of Cowt or Agency Handling Case State 

0) Are you now over 180 days delinquent on any loan or financial obligation? Include loans or obligations funded or guaranteed by the Federal 
Govemmenl 

If you answered "Ya.: provide the information requested below: 

MonlhiYaar Type of Lean or Obligation NamelAddr8Ss of Creditor or Obligee State 
and Account II 

Yes No 

D D 
ZIP Code 

Yes No 

D D 
Dil J 

Yes No 

D D 
ZIP Code 

Yes No 

D D 
ZIP Code 

Attar completing this form and any attachments, you should review your answen! 10 all quastions 10 make sure the fonn Is complete and accurate, and then sign and dete the 
following certification and sign and date the relsase on Page 8. 

Certification That My Answers Are True 

My statements on this form, and any attachments to it, are true. complete, and corred to the best of my knowledge and belief and are 
made in good faith. I understand that a knowing and willful false statement on this form can be punished by fine or imprisonment or 
both. (See section 1001 of title 18. United States Code). 

Signstunl (Si9ii In ink) 

Enter your SocIal Security Number before going to the next page 

Page 7 



Standard Fonn 85P 
Revised September 1995 
U.S. Office of Personnel Management 
5 CFR Parts 731, 732, and 736 , 

UNITED STATES OF AMERICA 

AUTHORIZATION FOR RELEASE OF INFORMATION 

Form approved: 
OMS No. 3206-0191 
NSN 7540.01-317-7372 
85-1802 

Carefully read this authorization 10 release infonnation about you, then sign and date it in ink. 

I Authorize any investigator, ~pecial agent, or other duly accredited representative of the authorized Federal agency conducting my 

background investigation, to lobtain any information relating to my activities from individuals. schools, residential management 
agents, employers. criminal Justice agencies, credit bureaus, consumer reporting agencies, collection agencies, retail business 
establishments, or other sourc,:es of information. This information may include, but is not limited to, my academic, residential, 
achievement, performance, at~endance, disciplinary, employment history, criminal history record information, and financial and 

credit information. I authodze the Federal agency conducting my investigation to disclose the record of my background 

investigation to the requesting agency for the purpose of making a determination of suitability or eligibility for a security clearance. 

I Understand that, for financial or lending institutions, medical institutions. hospitals, health care professionals, and other sources of 
information, a separate specific release will be needed, and I may be contacted for such a release at a later date. Where a separate 

release is requested for information relating to mental health treatment or counseling. the release will contain a list of the specific 
questions, relevant to the job description, which the doctor or therapist will be asked. 

I Further Authorize any in:vestigator, special agent, or other duly accredited representative of the u.s. Office of Personnel 
Management, the Federal Bureau of Investigation, the Department of Defense, the Defense Investigative Service, and any other 

authorized Federal agency, tq request criminal record information about me from criminal justice agencies for the purpose of 
determining my eligibility for assignment to. or retention in a sensitive National Security position, in accordance with S U.S.C. 9101. 

I 

I understand that I may reque~t a copy of such records as may be available to me under the law. 

I Authorize custodians ofrerords and other sources of information pertaining to me to release such information upon request of the 

investigator, special agent, or other duly accredited representative of any Federal agency authorized above regardless of any previous 

agreement to the contrary. 

I Understand that the infon1llation released by records custodians and sources of information is for official use by the Federal 
Government only for the purposes provided in this Standard Form 8SP, and that it may be redisclosed by the Government only as 

authorized by law. 

Copies of this authorization that show my signature are as valid as the original release signed by me. This authorization is valid for 
five (5) years from the date signed or upon the termination of my affiliation with the Federal Government, whichever is sooner. 

Signature (Sign In Ink) Full Name (Type or PtIIIII.BglIJIY) Dale Signed 
: 

Other Names Used SOdaI Seauity Number 

Current Address (SlmBt, City) State ZIP Code Home Telephone Number 
(Include ArPa Cede) 

( ) 

Page 8 



Standard Form 8SP 
Revised September 1995 
U.S. OffIce of Personnel Management 
5 CFR Parts 731. 732. and 736 

UNITED STATES OF AMERICA 

AUTHORIZATION FOR RELEASE OF MEDICAL INFORMATION 

Form approved: 
OMB No. 3206.0191 
NSN 754().01-317-7372 
85-1602 

Carefully read this authorization to release infonnation about you, then sign and date it in black ink. 

Instructions for Completing tbls Release 

This is a release for the investigator to ask your health practitioner(s) the three questions below concerning your mental health 
consultations. Your signature will allow the practitioner(s) to answer only these questions. 

I am seeking assignment to or retention in a position of public trust with the Federal Government as a(n) 

(Investigator instructed to write in position title.) 

As part of the investigative process, I bereby autborize the investigator, special agent, or duly accredited representative of the 

authorized Federal agency conducting my background investigation, to obtain the following information relating to my mental health 

<;onsultations: 

Does the person under investigation have a condition or treatment that could impair hislher judgment or reliability? 

If so, please describe the nature of the condition and the extent and duration of the impairment or treatment. 

What is the prognosis? 

I understand that the information released pursuant to this release is for use by the Federal Government only for purposes provided in 
the Standard Form 8SP and that it may be redisclosed by the Government only as authorized by law. 

Copies of this authorization that show my signature are as valid as the original release signed by me. This authorization is valid for I 

year from the date signed or upon termination of my affiliation with the Federal Government, whichever is sooner. 

Slgnatu/8 (Sign In Ink) FuU Name (Type 01' Print Legibly) Date 51gned 

Other Names Used Social Security Number 

CUrrent Address (Street. City) Stale ZIP I.iOae Home Telephone Number 
(lndudeAtea Cede) 

( ) 



DEPARTMENT OF HOMELAND SECURITY 
UNITED STATES IMMIGRATION AND CUSTOMS ENFORCEMENT 

PRIV ACY ACT NOTICE FOR FINANCIAL DISCLOSURE REPORT 

This infonnation is provided pursuant to Public Law 93-579 (Privacy Act) 

AUTHORJTY: Executive Order Number 10450 
Title 5, United States Code, 30 J and 3 101 
5 Code of Federal Regulations, Part 731 and 736 

PURPOSES AND USES: 

This infonnation will be used to determine suitability for employment in a sensitive position. It is also used to determine if there is any 
indication that a subject's financial situation may result in a conflict with subject's duties in the U.S. Immigrations and Customs 
Enforcement. The financial statement is closely safeguarded in n sealed envelope at all times to insure that it is not viewed by 
unauthorized personnel. However, when necessary this information may be furnished to authorized persons for purposes of determining 
suitability, granting issuance of a security clearance and in a criminal investigation. 

EFFECTS OF NONDISCLOSURE: 

Disclosure of the infonnation requested is voluntary. However, in the case of an applicant for a sensitive position, refusal to comply will 
mean that the full field investigation necessary for occupancy of that position cannot be completed, and the applicant will be dropped 
from consideration for employment in that position. In the case of an employee who is occupying a sensitive position pending comple
tion of the full field investigation, refusal to comply will mean that the investigation cannot be completed and the employee will be reas
signed to a nonsensitive position. 

INSTRUCTIONS 

The infonnation contained in the attached financial disclosure report is confidential. Please read the following instructions carefully before preparing the 
statement. 

Please print plainly or type all answers. Leave no blank space. If the answer is "No" or "None" so indicate in the space provided. 

2 Use additional sheets where necessary. Place your name and address at the top of each additional sheet. Identify the related question by number. 
All additional sheets should be securely attached to the disclosure report. 

3 For the purpose of this statement, wherever the term "immediate family" is used, it means spouse, dependant children or other persons who may 
be claimed by you or your spouse as a dependant on your tax returns. 

4 An applicant/employee should provide information in Sections I, 2.3, and 4 for him or herself and for any family member whose assets are 
within the applicant/employee's control or access. 

S In section I, line H, list the total value of your other assets if that total exceeds $25,000. In valuing your assets, include only individual assets 
valued in excess of $25,000. If the asset is part of a group (books, stamps, etc.), include the value of the entire collection, if it exceeds $2.500. 

6 Liabilities refleCled in Section 2 can be approximate dollar amount owed. Accounl numbers are nol required to be reflected, however. each 
accounlfcreditor is to be identified by name. 

7 Upon completion, the financial disclosure repo" should be placed in a envelope, sealed and relumed 10 the same official who gave you the 
package which included the blank form. A copy should be retained for your records. 

(Page I oD Pages) 



I\. f\nnual Income (include sa/aries alld wages /0" yourself. yo III' spollse. dependant child/'en alld olher persollS claimed by 
.1'011 (lIIdyour spollse as u depelldant): ............... ............................................................................................. . 

B. Other income: inheritance(s); gifts: (Provide descriptioll o/inheritance(s} and/or gifts. if ally. ill Section 5 be/ow}: ....... .... . 

C. TOTAL ANNUAL INCOME (Add lines A alld B): ......... ............................................................................. . 

A. Monthly Mongllge Payment(s): ............................................................................................................... . 

B. Other Monthly Loan Payments: .............................................................................................................. .. 

C. Rent Paid: ........................................................................................................................................ .. 

D. Vehicle Leases: ................................................................................................................................. .. 

E. Child SupporIlAlimony: ....................................................................................................................... .. 

F. TOTAL SELECTED MONTHLY EXI'ENSES (Add lilies A IhroughE): .......................................................... .. 

Describe inherilance{s) and giflS in excess of $5,000 received by you or any other member of your immediate family (spouse. childrell. or other person(s) 
dependant on you or your spouse. /01' support). State approximate fair market value, when, how and from whom acquired. Inheritallces/gifts are to be 
reponed if obtained/received within the lust seven (7) years. 

CERTIFICATION BY PERSON COMPLETING FORM: I cenify that stGNATURE DATE SIGNED (MMDDYY) 

the entries made by me are true, complete. and accumte 10 the best of my 
knowledge and belief and are made in good faith. 1 understand that 
knowing and willful false statement on this form can be punished' by fine or X 
in>rori""nn,pnl or both U.S. Code. Tille 18. Seclioll I 

(Page 3 of 3 Pages) 



Form apP/Oved: Standard Fonn SSP-S (EG) 
Revised September 1995 
U.S. OffIce of Personnel Management 
5 CFR Parts 731. 732. and 736 

OMB No. 3206-0191 
NSN 754()'()1·368-m8 
85-1700 

Supplemental Questionnaire for Selected Positions 
INSTRUCTIONS 

this form Is supplemental to SF 85P. Questionnaire for Public Trust Positions. but 
Is used only after an offar of amployment has been mada ar.cl when the Information 
H retluests Is jOb-related and Justified by business neceaslty. Other than this 
rastrictIon to its use. this fonn has the same putpOSes and authorities described on 
SF 85P. The agency which gave you this fonn will tell you which questions to 
an_r. 

Instructions lor completing this form aru the same as SF 8SP: you must type or 
legibly print your answars in black Ink. usa State codes, etc. Be sure to sign and 
date the certification statementatllle bottom 01 this page. 

PUBLIC BURDEN INFORMA nON: Public burden reporting for this collection of 
infonnalion Is estimated to average 10 minutes per rasponse. Illdudin9 lime for 
ravlewing instructions. searching existing data aoun:es. galllering and maintaining 
the data needed. and completing and reviewing the collection of Infonnation. Send 
comments rugardlng the burden estimate or any other aspect of this collecton 01 
Infonnetion. Indudlng suggestions for reducing this burden. to Reports and Forms 
Management Officer. U.S. Office of Personnel Management. 1900 E Street. N.W .• 
Room CHP·SOO. Washington DC 20415. Do not sand your completed form to this 
addruss . 

... "· ... IID USE OF ILLEGAL DRUGS AND DRUG ACTIVITY 
The folJowjng questions pertain to the illegal use of drugs or drug activity. You are required to answer the questions fully and truthfuUy. and your 
lailure to do 80 could be grounds for an adverse employment decision or action against you. but neither your truthful responsa nor Infonnation derived 
from your naspollsa will be used as evidence against you In any subsequent criminal proceeding. 

e Since the age of 16 or In the laat 7 years. whichever Is ahorter. have you iIIII9II1b: useclany controllad substance, lor axample, marijuana, cocalna, 
crack cocaine, hashish, narcotics (opium, morphine. codalne. haroln. ate.), amphetamines. depreS68nts (barbiturates, methaqualona. tranquilizers. 
etc.). haUucinogenlcs (LSD, PCP, etc.), or prescription drugs? 

G Have you smu illegally used It controlled substance willie amployedas a law enforcement officer, prosecutor, or courtroom official; while 
posse!l8lng a I18CUrity dearence; or whae In a posltlon dlrec:dy and Immediately affecting the public 68lety? 

Yes No 

If you answered "Vas· to any question above. provide the date(s). Identify the controlled substanca(s) and/or prescription drugs used. alld IIle number of times aach was 
used. 

MonthlYear MonlhlYear Controlled SubstancalPrascrlption Drug Used Number of Timas Used 

In the lest 7 years. has your usa 01 alcoholic bevorages (such as liquor. beer. wine) resulted In any alcohol· related truatment or counseUng (such 
as lor alcohOl abuse or alcoholISm)? 

If you answered "Yes,· provide tile dat" oftraalmOntand the name and address oIlIIe counselor below. Co not repeatlnfonnatlon reported in 

MonlhlYear MonlhlYear Name/Address of Counselor or Doctor State ZIP Coda 

In the last 7 years, have you consulted with a mental health prolassional (psychiatrist, psychologist. counselor. etc.) or have you consulted with 
anOther haalth tara pnMder about a mental health related condition? You do not have to allSW8r "Yes· If you were only Involved In marital, grief. or 

not related to violence 

State ZIP Code 

CertificatIon That My Answers Are True 
My statements on this form, and any attachments to it. are true. complete. and correct to the best of my knowledge and belief and are 
made in good faith. I understand that a knowing and willful false statel!'ent on this form can be punished by fine or imprisonment or 
both. (See section 1001 of title 18. United States Code). 
Signature {SIgn in ink} 

ExQOlllIOn 10 SF85. SF85P. SF8SP-S, SF86, pnd SF86A approved by GSA Septembor, 1895. 
Designod uslnO Perlann Pro, WHSlDIOR. Sop 95 

I~ 



u.s. Department of Homeland Security 
Immigration and Customs Enforcement 
Administrative Center Laguna 
Office of Security 

24000 Avila Road 
P.O. Box 30080 
Lagllna Niguel. CA 92607-0080 

FOREIGN NATIONAL RELATIVES OR ASSOCIATES 
STATEMENT: 

Please describe the nature, frequency, and degree of your contact with the foreign national 
relatives/associates you listed on your standard security questionnaire. (Attach a separate sheet with 
your name and social security number if you need additional space). 

Name of Relative Nature. Freguency and Degree of Contact 

Certi fication: 

I hereby certify that I will notify the Department of Homeland Security's Director of Security if, for 
any reason, my relatives or associates are used in an effort to coerce, influence, or pressure me to act 
in a manner contrary to the interests of the national security. 

Signature Date 

Print Name 



U.S. Department of Homeland Security 

DISCLOSURE AND AUTHORIZATION 
PERTAINING TO CONSUMER REPORTS 

PURSUANT TO THE FAIR CREDIT REPORTING ACT 

This is a release for the U.S. Department of Homeland Security to obtain one or 

more consumer/credit reports about you in connection with your application for 

employment or in the course of your employment with the Department. One or 

more reports about you may be obtained for employment purposes, including 

evaluating your fitness for employment, promotion, reassignment, retention, or 

access to classified information and/or sensitive, but unclassified information. 

I, hereby 

authorize the U.S. Department of Homeland Security to obtain such report(s) 

from any consumer/credit reporting agency for employment purposes. Copies of 

this authorization that show my signature are as valid as the original Signed by 

me. 

Signature 

Date 

Social Security Number 

Current Organization ASSigned 

The Privacy Act, 5 U.S.C. 552a, requires that federal agencies infonn individuals, at the time infonnation is 
solicited from them. whether the disclosure Is mandatory or voluntary. by what authority such infonnation is 
solicited. and what uses will be made of the infonnation. You are. hereby advised that authority for soliciting 
your Social Security Number (SSN) is Executive Order 9397. Your SSN will be used to identify you precisely 
when it is necessary to conduct and/or obtain a credit report on you. Although the disclosure of your SSN is 
not mandatory, your failure to do so may impede the acquisition of a credit report concerning you and 
possibly result In the denial of your being approved for access to ciasslfied and/or sensitive. but unclassified 
infannation. 

DHS Form 11000-9 (10-03) 



r-. 
u.s. Immigration 
and Customs 
Enforcement 

Name: ----------------------------
SSN#: __ ~-----------------Contract Company: _______ _ 

Security/Suitability Questionnaire Regarding Drug/Controlled 
Substance Involvement 

DEPARTMENT OF HOMELAND SECURITY DRUG POLICY - The illegal use, sale, possession, transfer, 
or manufacture of any controUed substance/Ulegal drug by an employee of the Department of Homeland 
Security and its components wUl not be condoned. 

WARNING - A false answer to any of the written questions below may be grounds for terminating your 
employment in a sensitive position with the Department of Homeland Security, and may be punisbable by 
rme or imprisonment. AU of the information you give will be considered in reviewing your ease and is subject 
to further investigation. (18 U.S. Code, Section 1001.) 

Please provide your responses to the following questions concerning drug usage. Then complete the certification. 
You should provide sufficient detail to explain your particular situation, while directly addressing each area of 
concern. You may use additional sheets if necessary. Should you voluntarily decline to provide answers, complete 
the declination at the end of this form. 

1. Are you now using/abusing and/or have you ever used/abused any controlled substances or illegal drugs? 
YES ____ . NO ____ . If yes, please answer the following: 

a. Provide information concerning the date and circumstances when you first used/abused illegal 
drugs or controlled substances. 

b. Specify any and all illegal drugs/controlled substances you have ever used/abused. 

c. Specify the frequency you used/abused the illegal drugs/controlled substances listed above? 

d. When was the last time you used/abused each of the illegal drugs/controlled substances listed above? 



e. Have you ever sought professional or non-professional treatment for drug/controlled substance 
uselabuse? 
YES __ . NO __ . If yes, specify dates, treatment facility or facilities, program(s) attended, 
medication(s) prescribed, and the name(s) and address(s) of care provider(s). 

2. Have you ever been involved in the sale and/or possession of any illegal drugs or controlled substances? 
YES __ . NO __ . If yes, provide details. 

3. Have you ever been arrested or, charged with, indicted for, or convicted of drug/controlled substance related 
offenses? 
YES __ . NO __ . If yes, please provide details. 

4. Please provide any additional information/comments you may have concerning this maUer. 

CERTIFICATION - I hereby certify that all of the statements made on these pages are true, complete, and correct 
to the best of my lmowledge and belief, and are made in good faith. I certify that I have read and understand the 
above stated Department of Homeland Security policy regarding drug related activity. 

SIGNATURE DATE 

DECLINATION - I hereby decline the right to answer the above questions. I understand that by doing so, the 
Department of Homeland Security will make a detennination of my eligibility for employment, continued 
employment, or security determination based on the investigative information available. 

SIGNATURE DATE 



OFFENSE/INCIDENT REPORT I" I Tl't 

INSTRUCTIONS ARE PRINTED SEPARATELY. IF ADDITIONAL SPACE o a. ORIGINAL Db, CONTINUATION 
o c. SUPPLEMENT 

IS NEEDED. USE REVERSE OF FORM; IDENTIFY ITEMS. OR FOLLOWUP 

2. CODE NO. 2a. SORT 3. TYPE OF OFFENSE OR INCIDENT r' CASE CONTROL NUMBER 

5, BUILDING NUMBER 6.ADDRE5S 

7. NAME OF AGENCYIBUREAU O. AGENCYIBUREAU CODE 9. SPECIFIC LOCATION roo LOI;ATION CODE 

11a. DATE OF OFFENS£JINCIDENT r 1a. TIME Of OfFENSEIINCIDENT 12. DAY 13a. DATE REPORTED [3b. TIME REPORTED 14. DAY 

1 5. JURISDICTION (X) r6
•
NO

•
O DEMONSTRATORS 117.NO.EVACUATED r TIME START b. TIME END 

C EXCLUSIVE o CONCURRENT n PARTIAl n PROPRIETARY 

10 CODE NAME AND AODRESS AGE SEX RACE INJURY CODE TELEPHONE 
(a) (b) (e) (d) (e) (I) (g) 

Last Name. First Middle Inltlal HOME 

11\ 

z~ 

~g 
Number. Sueet. Apt. No •• CllY and State BUSINESS 

·z CD-- Last Name. First Middle Initial HOME 

Number. Street. Apt. No •• City and State BUSINESS 

a. STATUS 1
0

• rt.AK . r' MAKE r MuDEL B. COLOR (TopIBottomJ r- IDENTIFYING CHARACTERISTICS 
~ 
u 
X 

STOLEN SUSPECT IYEAR STATE ,lAG NO. h. VlN • VALUE 
~ ¥. REGIS. ... ~ GOV·T. PERSONAL RATION 

VANDAUZED RECOVERED 
a. NAME O~ IttM b.aUANTITV e. OWNERSHIP d. BRAND NAME 

o GOV'T 0 PERSONAL 
e. :)I;KIAL NU. I" COLOR g. MODEL 

h.VALUE I. UNUSUAL OR UNIQUE FEATURES 

z ... . PROPERTY WAS k. :>rA 'US OF PROPERTY VALUE RECOVERED '" ~ 10 SECURED o UNSECURED o RECOVERED o MISSING .0 PARTIAL RECOVERY 11\ 
::E . NAME OF ITEM m.UUANTITY n. OWNERSHIP o. BRAND NAME 
~ 10 GOV'T 0 PERSONAL 0 
N p. SERIAL NO. q.I,;OLOK r. MUUI;L 

S. VALUE t. UNuSUAL OR UNIQUE FEATURE::. 

u. PROPERTY WAS Y. STATUS OF PROPERTY IVALUE RECOVERED 

10 SECURED o UNSECURED o RECOVERED o MISSING o PARTIAL RECOVERY 
ll. ,II i/aal(IOlJlll space IS neee 'ea, use I1ISmc SIlIIeI ana arraaJ., 

GENERAL SERVICES ADMINISTRATION GSA FORM 3155 (REV, 3/2000) 



22. NOTIFICATION 
TIME I,.,a. r.VIIJl:...... r3D. TAG NO. rC

•
TYPE 

NOTIFIED ARRIVED InYES nNO 

a. Other Police 23d. WHERE STORED 

Agency 

b. Fire Department 
24. ATTACHEMENTS (Mark "X" where alJl)/icabfe) 

a. CONTINUATION SHEET 
d. STATEMENT(S) 

c. Ambulence 
b. GSA FORM 3157 
c. PROPERTY RECEIPT(S) B. SUPPLEMENTAL 

r. OTHER ATTACHMENTS (Specify) 
d. Building Manager 

e. OTHER (Specify) 

25. SUSPECT STATUS 26. DISPOSITION OF SUSPECT 

a. NOT IDENTIFIED a. ARRESTED b. NOT ARRESTED 

b. GOVERNMENT EMPLOYEE c. RELEASED d. N/A 

c. GOVERNMENT CONTRACT CITATION NUMBER 

d. NON.GOVERNMENT EMPLOYEE d. CITATION ISSUED ... e. N/A 

NOTE: Complete GSA Form 3157 where this is a Suspect, Att. Burglary, Burglary, Att. Robbery. Robbirv, or a Weapon is used. 
27. TIME 

a. RECEIVED lb. ARRIVED a. TYPE 

DFPS 
c. RETURNED TO SERVICE 

DGG 

29a. BADGE reb. NAME (Printed) 

30. CASE REFERRED TO 

a. FPS DETECTIVE 

d. FBI 
g. OTHER (Specify) 

a. 

D e. PROPERTY 
RECOVERED 

I b. LOCAL POLiCEI 

Ie. IG I 

28. REVIEWED BY 
lb. SIGNATURE d. DATE 

c. NAME (Printed) 

rac. SIGNATURE 29d. DATE 

31. CASE 
32. APPROVING OFFICIAL 

I c. STATE POLICE a. SIGNATURE b. DATE 

If. NIA a. OPEN 

b. CLOSED c. NAME (Printed) 

c. UNFOUNDED 

33. DETECTIVE STATUS 

N/A 

DYES DNa ON/A j. DATE REFERRAL ACCEPTED 

21. NARRATIVE (Continued) (If additional space is needed. use blank sheet and attach.) 

GSA FORM 3155 (REV. 3/2000) PAGE 2 



INSTRUCTIONS 

1. TYPE. Enter an X to indicate if this is an original. 
continuation page. or a supplement to a report previously made. 

2. CODE NO. (OFFENSE/INCIDENT CODE). ·Enter 4-digit 
offenselincident code that corresponds to the offensellncident. 
In cases of vandalism. enter the offensellncldent code number 
1010 or 1020 and enter the word "vandalism" in Item 3. 
followed by the estimated dollar amount of damage. (Round off 
amount to nearest dollar; do not use decimal or cents.) 

2a. SORT. In those incidents involving the use of Special 
Operations Response Teams (SORn. place an X in this block. 

3. TYPE OF OFFENSE OR INCIDENT. Enter in words the type 
of offense or incident being reported. 

4. CASE CONTROL NO. Enter 1 1 -character alphabetical! 
numerical case number which is obtained from the control center. 
The case control number is constructed as follows: first and 

second places designate the region; third place. the district; 
fourth place. the zone; fifth place thru ninth. the number of cases 
listed consecutively throughtout the calendar year; 10th place. a 
letter designating the month. e.g .. A = Janaury. B=February. 
C -= March. etc. Ihe 1 lth place Clesignates the calendar year. 
Only the last digit of the calendar year is entered. For example: 
in Region 8. District 2, Zone 5. the 4392 case of the year. 
occunng in FEBRUARY 1983. would be entered as 
082504392883. 

5. BUILDING NO. Enter 8-character GSA building number. 
When building number does not apply. enter NA (not applicable) 
. (It is the responsibility of each reglon to provide these numbers 
to all Officers.) 

6. ADDRESS. Enter street. city. and State where 
offenselincident occurred. . 

7. AGENCY/BUREAU NAME. Enter agency/bureau name (i.e .• 
Intemal Revenue Service (IRS)). 

8. AGENCY/BUREAU CODE. Enter 4·character agency'/ 
bureau code in which offense/incident occurred. (It is the 
responsibility of each region to provide these numbers to all 
officers.) 

9. SPECIFIC LOCATION. Enter in words a brief description of 
location of offenselincident. Always begin with general area. 
then room area. and then specifiC location (e.g .. lstlloor. office. 
desk). Refer to example in Item 10. 

10. LOCATION CODE. ·Enter alphabeticallnumercial code. 
The first two places identify the general area or floor level where 
the incident occurred. The third~ and fourth places identify the 
room area; the fifth and and sixth places provide the specific 
location of the incident. For example. If the offense/incident 
occurred on the first floor. in an office. from a desk code 
010FDK would be entered for Item 10. (the last two places are 
used primarly in theft incidents. When use of the fifth and sixth 
places is inappropriate. enter NA (not applicable». 

1 1 a and b. DATEfTlME OF OFFENSE/INCIDENT. Enter month. 
day. year and military time of offenseJincident. Months must be 
entered in numencal order O.e.. January-Ol through 
December-12). (If the date of the offensellncident is March 9. 
1998. it would be recorded as 030998.) If exact date is 
unknown. but date last seen can be determined. enter that date. 
If neither of these dates is known. enter UNK (unknown). 

12. DAY. Enter 2 letters for day of week on which the 
offense/incident occurred. Codes for days of the week are: SU. 
MO. TU. WE. TH. FR. SA. and UK (unknown). 

13a and b. DATEmME REPORTED. Follow same instructions 
as in Item 11. 

14. DAY. Follow same instructions as in Item 12. 

15. JURISDICTION. Enter an X in the appropriate box. 

16. NO. OF DEMONSTRATORS. Enter the estimaed number 
of demonstrators. 

17. NO. EVACUATED. Enter the estimated number of 
evacuees. 

1 7 a. TIME START. Enter the time when evacuation began (use 
military time). . 

17b. TIME END. Enter the time the evacuees returned to 
evacuated area (use military time). 

18. PERSONS INVOLVED. (Suspect. Victim. Witness. 
Reporting Party). If there are more than two people involved. 
prepare an aeditional GSA Form 3155. Use the same case 
number and fill in only the appropriate blocks. 

1 8a. ID (IDENTIFICATION) CODE. Enter appropriate codes of 
persons involved: SU"suspect; VI,vlctim; WI-witness; 
RP-reporting party. If there is more than one person in same 
category. enter a numeric suffix as 1. 2. etc .• (e.g •• SU1. SU2. 
etc.). 

18b. NAME AND ADDRESS. Enter name(s) and address(es) of 
person(s) Identified. Record subject's full name. Show last 
name first, followed by first name. then middle initial. If SUbject 
doesn't have a middle initial. use NMI (no middle Initial) to 
indicate this. 

18c. AGE. Enter age if known; otherwise. enter UNK 
(unknown). 

18d. SEX. Enter M-male or F-female. 

18e. RACE. Enter appropirate code: A-Asian Pacific/Oriental; 
H-Hisllanic. I-American Indian; B-Black; W-White; O-Other 
(explain in narrative). X-Unknown. 

18f. INJURY CODE. Enter appropriate code: O-none; 
1 -refused treatment; 2-first aid only; 3-hospitalized: 4-deceased. 

18g. TELEPHONE. If known. enter area code(s) and number(s); 
otherwise. enter UNK (unknown). 

19. VEHICLE. If more than one vehicle is involved, prepare an 
additional GSA Form 3155. Use the same control number and 
fill in only the appropriate blocks. 

19a. STATUS. Check the appropriate box(es). 

19b. YEAR. Enter model year of vehlde. 

19c. MAKE. Enter make of vehicle. 

19d. MODEL Enter model of vehicle. 

1ge. COLOR. ·Enter appropriate color code. If more than one 
color. list in order from top to bottom and separate by slashes. 
Example: Cream vinyl top with blue body is entered as cmr/blu. 

19f. IDENTIFYING CHARACTERISTICS. List any identifying 
characteristics of the vehicle. such as a cracked Window. dented 
fenders. etc. 

199. REGISTRATION. Enter year. State and registration number 
printed on vehicle tag. 

19h. VIN (VEHICLE IDENTIFICATION NUMBER). Enter vehicle 
identification number. 

*HB. FPS UNIFORMED FORCE OPERTION, CHAPTER 8. HB. 
FPS. STAFF OFFICER'S GUIDE. CHAPTER 5. 
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19i. VALUE. Enter estimated value of vehicle. 

20. ITEMS TAKEN. If there are more than 2 items taken, 
prepare an additional GSA Form 3155. Use the same case 
nuri1ber and fill in only the appropriate blocks. 

20a. NAME OF ITEM. Identify Item (e.g., typewriter, tools, 
radio equipment. etc.). 

20b. QUANTITY. Enter number of items (e.g., for one item 
enter 001). 

20c. OWNERSHIP. Check the appropriate box. 

20d. BRAND NAME. Enter brand name (e.g., Resmington). 

20e. SERIAL NUMBER. Enter serial number, the word"none", 
or "unknown". as appropriate. 

20r. COLOR. Enter color-. Separate multi-colors with a 
slash (e.g., red. brown, and blue = redlbro/blu). 

20g. MODEL Enter model or number, if any. 

20h. VALUE. Enter value (or estimated value) of items stolen. 
(Round the amount off to the nearest dollar; do not use decimal 
or cents). 

201. UNUSUAL OR UNIQUE FEATURES. List any features 
that will assist in identifying the rroperty. such as an owner 
applied number (i.e., owner's socia security number). 

20j. PROPERTY WAS. Enter an X in appropriate box. 

20k. STATUS OF PROPERTY. Enter an X in the appropriate 
box. If property is partially recovered, enter value of the 
amount recovered. 

201. through 20v. same as 20a.'through 20k. 

21. NARRATIVE. Enter details of offense/incident not 
included elsewhere in report, or when the word "other" has 
been used. If additional space is required. continue on page 2 
of form and/or use and attach a blank sheet of paper. 

22. NOTIFICATION. As required, enter time (military time) 
of notification and arrival of appropriate units. 

23a and b. EVIDENCE. Enter an X in the appropriate box. 
and the evidence tag number if applicable. 

23c. TYPE. Identify type of evidence. 

23d. WHERE STORED. Give current location of evidence. 

24. ATTACHMENTS. Enter an X in the aperopriate boxes, 
or specify in block marked "Other Attachments' (such as traffic 
accident forms). 

25. SUSPECT'S STATUS. Enter an X in the appropriate 
box. 

26. DISPOSITION OF SUSPECT. Enter an X in the 
appropriate box. Enter number of any citation issued to 
suspect. 

27. TIME (OF OFFENSE/INCIDENT). Use military time. 

27a. RECEIVED. Enter the assignment receiVed. 

27b. ARRIVED. Enter time arrived on scene. 

27c. RETURNED TO SERVICE. Enter time returned to service. 

2Ba. REVIEWED BY. Enter an X in the appropriate box to 
indicate FPS (Federal Protective Service) or CG (Contract 
Guard). 

2ab and c. NAME AND SIGNATURE. Enter printed name and 
the Signature of immediate supervisor reviewing report. 

2Bd. DATE. Enter date report was reviewed. 

29a. BADGE. Enter badge number of FPO completing the 
offense/lncident report. Contract guards will enter the Tetters 
nCG". (when filling in these blocks, begin on the left and work 
from left to right). 

29b and c. NAME AND SIGNATURE. Enter printed name adn 
the signal!Jre of FPO or contract guard completing the 
offenselincldent report. 

29d. DATE SUBMITTED. Enter date report submitted. 

30. CASE REFERRED TO. Enter an X in the appropriate 
box(es). (The approving official is responsible for completing 
this block.) 

31. CASE STATUS. Enter an X in the ajlproP!iate box. A 
case is closed when the offender has been identified, sufficient 
evidence has been collected to charge him/her. and he/she has 
been taken into custody. A case IS also closed in instances 
where some element beyond police control precludes the 
Illacing of formal charges' against an offender (e.g., the U.S. 
Attorney refuses to prosecute). 

32a and c. APPROVING OFFICIAL (SIGNATURE AND 
NAME). Completion of these blocks will indicate the repDr! has 
been reviewed for accuacy and completeness of data. Enter 
jlrinted name and the signature of approving official (to be 
designated by the district sur.erviSOr). This sfiould not be the 
same as the reviewing officia . 

32b. DATE. Enter date report was approved. 

33. DETECTIVE STATUS. This set of blocks Is to be used 
by the detectives only. These blocks will be filled out showing 
What results occurred to the offenselincident report upon 
completion of a followup investigation, If conducted. 

33a. CASE NUMBER. Enter Detective Section case number 
assigned. 

33b. HOW CLOSED. Place an X in appropriate box to signify 
how the investigation was closed. 

33c. SUSPECT. Place an X in the box if a suspect was 
developed or arrested. 

33d. ENTERED NCIC (NATIONAL CRIME INFORMATION 
CENTER). Enter an X in the appropriate box. 

33e. PROPERTY RECOVERED. Enter an X in the box to 
indicate if stolen property was recovered. 

33f. VALUE OF PROPERTY. If property recovered. indicate 
the value of recovered property. 

33g. CLEARED NCIC. Enter an X in the appropriate box. 

33h. REFERRED TO. If followup investigation was referred to 
another investigative unit and accepted. ini:licate name. 

331. DATE REFERRAL ACCEPTED. Enter date referral was 
accepted. 

• HB, FPS UNIFORMED FORCE OPERTION, CHAPTER 8. HB, 
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CONTRACT GUARD SIGN IN REGISTER (LOG) 

RECORD OF TIME OF ARRlVIAL AND DEPARTURE I BUILDING I YEAR I MONTH 
FROM BUILDINGS 

DATE PRINT NAME SIGNATURE POST RELIEF SIGNAllJRE SEE TIME OF 
(Last-first-Initial) (IN) (OUn 

FOOT 

(d) (e) 
NOTE· ARRJVIAL DEPARlURE 

(a) (b) © (0 Is) (h) (I) 

)' 

I 

I 
! 

J 

• FEDERAL PROTECTIVE SERVICE AND CONTRACT ADMINISTRATION PERSONAL. WHEN CONDUCTJNG AN INSPECTJON MUST PLACE AN ·X· IN THIS COLUMN, 

GENERAL SERVICES ADMlNISTRA TION (Continue on reverse) GSA FORM 139 (REV. 10-79 

----
(R9REV 2-8~ 



Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

PART 2, EXHIBIT 18 

Lautenburg Statement 

~ 

Award: HSCEC5-09-A-00002 

Public Law 104-208 & Title 18 USC Sections 921,922 and 925 

1. Public Law 104-208 has amended Tille 18, United States Code, Sections 921,922 
and 925, making unlawful for any person convicted of a misdemeanor crime of 
domestic violence (spouse abuse, parent abuse, child abuse, etc.) to ship, transport, 
possess or receive firearms or ammunition. Presently, there are no exceptions or 
time limits included in this law. 

2. Therefore, anyone ever convicted of the subject crime(s) would be affected by 
its provisions. Since a person convicted of a misdemeanor crime of domestic 
violence can NOT possess a fireann or ammunition, such a person may NOT 
perform as an anned Contract employee. 

3a. Have you ever been convicted of a misdemeanor crime of domestic violence, 
as defined by 18 U.S.C. §921(a)(33)? 

YES ___ _ NO ____ _ 

3b. If you answered YES, provide the following information with respect to each 
conviction: 

a. Court/Jurisdiction: 
b. Docket/Case Number: 
c. Statute/Charge: 
d. Date Sentenced: 

3c. I certify that, to the best of my information and belief, all of the information 
provided by me here is true, correct, current, complete and made in good faith. I 
understand that false or fraudulent information provided herein may be grounds for 
adverse action, up to and including removal, and is also criminally punishable pursuant to 
Federal law, including 18 U.S.C. §lOOI. 

Signature: ________________ Date Signed: 

Name: 
(Print your complete legal name) 
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LAUTENBERG FACT SHEET 

On September 30.1996, Title 18, United States Code, Section 922 (g)(9), was signed 
into law. This legislation makes It illegal for anyone who has been convicted of a 
misdemeanor crime of domestic violence to possess, receive, ship or transport any 
firearm or ammunition. 

This law applies without exception to any person who has ever been convicted of a 
misdemeanor crime of domestic violence within the meaning of the statute. The inability 
of an individual to lawfully possess a firearm disqualifies that person from any position 
authorizing firearm privileges. 

The position for which you have applied authorizes firearm privileges. Therefore, in 
order to determine your qualifications for this position, you must complete a certification 
form. Please carefully review the statute and all of the following information before 
responding to the inquiry. 

QUALIFICATION INQUIRY 

You must complete the Lautenberg Certification form and return it to Human Resources 
Management within 10 calendar days from the date of this letter. In completing this 
form, you are advised that: 

• The purpose is to obtain information regarding your qualification to possess or 
receive firearms or ammunition. 

• You must complete and return the form in a timely manner to receive consideration 
for the position to which you are applying. If you fail to complete and/or return the 
form in a timely manner you will automatically be deemed not qualified. 

THE LAW 

The Lautenberg Amendment to Title 18, U.S.C., Section 922 (g) provides: 

(g) It shall be unlawful for any person -

(9) who has been convicted in any court of a misdemeanor crime of domestic 
violence, to ship or transport in interstate or foreign commerce, or possess in or 
affecting commerce, any firearm or ammunition; or to receive any firearm or 
ammunition which has been shipped or transported in interstate or foreign 
commerce. 



-2-

As defined in 18 U.S.C. Section 921 (a)(33), a "misdemeanor crime of domestic 
violence" means an offense that: 

(i) is a misdemeanor under Federal or State law; and 

(II) has, as an element, the use or attempted use of physical force, or the 
threatened use of a deadly weapon, committed by a current or former spouse, 
parent, or guardian of the victim, by a person with whom the victim shares a child 
in common, by a person who is cohabiting with or has cohabited with the victim 
as a spouse, parent, or guardian or by a person similarly situated to a spouse, 
parent, or guardian of the victim. 

Section 921 (a)(33) further provides: 

(8)(i) A person shall not be considered to have been convicted of such an offense for 
purpose of this chapter, unless-

(I) the person was represented by counsel in the case, or knowingly and 
intelligently waived the right to counsel in the case; and 

(II) in the case of a prosecution for an offense described in this paragraph for 
which a person was entitled to a jury trial in the jurisdiction in which the case was 
tried either 

(aa) the case was tried by a jury, or 

(bb) the person knowingly and intelligently waived the right to have the 
case tried by a jury, by guilty plea or otherwise. 

(8)(ii) A person shall not be considered to have been convicted of such an offense 
for purposes of this chapter if the conviction has been expunged or set aside, or is an 
offense for which the person has been pardoned or has had civil rights restored (if the 
law of the applicable jurisdiction provides for the loss of civil rights under such an 
offense) unless the pardon, expungement or restoration of civil rights expressly provides 
that the person may not ship, transport, possess, or receive firearms. 



Statement for Positions Authorizing 
the Carriage of a Firearm 

This position authorized the incumbent to carry a firearm. Any person who has been 
convicted of a misdemeanor crime of domestic violence cannot lawfully possess a 
firearm or ammunition [Title 18, U.S.C., Section 922(g)(9)]. A "misdemeanor crime of 
domestic violence" is generally defined under the statute as any offense involving the 
use or attempted use of physical force, or the threatened use of a deadly weapon, 
committed by the victim's current or former domestic partner, parent, or guardian. The 
term "convicted", as defined in the statute, excludes any person whose conviction has 
been expunged, set aside, or pardoned or any person whose civil rights have been 
restored unless the pardon, expungement or restoration of civil rights expressly 
prohibits the possession of firearms or ammunition. Candidates who have been 
convicted of a misdemeanor crime of domestic violence within the meaning of the 
referenced statute are not qualified for this position. Candidates under consideration 
will be required to certify whether they have ever been convicted of such an offense. 
False or fraudulent information provided by candidates is criminally punishable by fine 
or imprisonment [ritle 18. U.S.C .• Section 1001]. 



LAUTENBERG CERTIFICATION 

Directions: You must complete PART I and PART II of this form. You should review the 
statute and the accompanying fact sheet before completing the inquiry. 

PART I. Inquiry 

Have you ever been convicted of a misdemeanor crime of domestic violence within the 
meaning of the statute? 

Initial and date: YES ____ _ NO ____ _ 

If you answered "NO", skip to PART II of the form. If you answered "YES", you should 
review the fact sheet before providing the information requested below and completing 
PART II of the form. 

Court/Jurisdiction: 

Docket/Case Number: 

Statute/Charge: 

Date Sentenced: 

PART II. Certification 

I hereby certify that, to the best of my knowledge and belief, all of the information 
provided by me is true, correct, complete and made in good faith. I understand that a 
false statement on any part of this inquiry may be grounds for not hiring me or for firing 
me after I begin work. False or fraudulent information provided herein is also criminally 
punishable pursuant to federallaw, including 18 U.S.C. 1001. 

Print Name 
(Last) (First) (Middle) 

Signature _______________ _ Date ____ _ 

Social Security Number _______ _ 



Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

PART 2, EXHIBIT 2A 

Award: HSCEC5-09-A-00002 

CONTRACTOR FURNISHED COMMUNICATION EQUIPMENT 
REQUIREMENTS 

1. Facilities: 

2. Equipment: The Contractor shall provide, maintain, and supplement, as may 
be necessary at the site identified above, the following number(s) of radios and 
described associated equipment. 

Type !ofEgLifpment 

3. Licenses and Frequencies: The Contractor shall apply for an FCC license 
and authorization to operate in frequencies specified by the Government. Where 
necessary, the Contracting Officer or his authorized Representative will issue a 
letter of authorization, identifying the Contractor as having a need to 
communicate over a frequency or frequencies assigned to an agency of the 
Federal Government. 

4. Normal, Emergency and Continuous Communications: All two-way 
portable radio units must have the capability of transmitting and receiving clear 
and concise vocal transmissions between the security guard, Federal Protective 
Service law enforcement personnel, supervisory personnel and the Contractor's 
base station. The Contractor's base station must be a local licensed place of 
business within the State of Ohio for the purpose of having the capability for 
two-way communications between the Contractor and the Contractor's 
supervisory and security guard personnel who are assigned to this Contract. 

5. The Contractor will provide a listing of radio(s) and associ~ted equipment to 
be used on this Contract to the Contracting Officer's Representative. 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 2B 

CONTRACTOR FURNISHED VEHICLE REQUIREMENTS 

1. Facility: 

2. Equipment: Contractor Furnished Vehicle(s) 

The Contractor shall furnish a vehicle or vehicles, as indicated below, which shall 
be used for patrol at the facility and to transport supervisors in the course of 
supervision duties and emergency response, as may be necessary. The 
vehicle(s) shall carry distinctive markings of the company, and shall be equipped 
with a rotation emergency roof light in compliance with applicable state and local 
laws. The vehicle(s) shall be available at all times during the life of the contract, 
and must be replaced immediately by a replacement vehicle if removed from 
operation for any reason(s). It is the Contractor's responsibility to register, 
insure, and provide proper maintenance for the vehicle(s). The vehicle(s) shall 
be equipped with a 10- 15 lb. portable dry chemical, ABC extinguisher, installed 
and maintained in accordance with NFPA 10, Portable Fire Extinguishers. The 
vehicles shall be equipped with a conventional, universal first aid kit with Airway 
pack, Cling bandages, arid a minimum of two bite sticks. 

3. Vehicle Requirements: 

.' .. ," . 

• i'V.ehieltl~tp:· 
JA o 

1 
2 
3 
4 

.' ,1Estlmate~ 'llD~ys!PJlr . iEstimated 
", ',r.\ 'II' 'Ell " '.,' W ' "k " ,!Mi,l,slPer 
"j~aY':A~Uf.S '; ,"" .ee" -"iDaY 

4. Other vehicles, including MOPEDS, THREE-WHEELERS, MOTOR 
SCOOTERS, BICYCLES, etc., described as follows: 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

1. Facility: 

PART 2, EXHIBIT 2C 

CONTRACTOR FURNISHED UNIFORM ITEMS 

2. Uniforms: Contractor Furnished Uniform Items 

The Contractor shall furnish unifonn clothing items, as indicated below, to all productive 
and supervisor security guards perfonning on the Contract. Badges, patches and other 
approved devices worn on the unifonns shall carry distinctive markings of the company 
in compliance with applicable state and local laws. 

3. Uniform Requirements: 

=Uniform 'Components 'Description I 'Color QTY 
Body Armor Concealable NIJ IIA with white 

carrier 
Shirt, long sleeve With Insignia, shoulder patch 3 
Shirt, short sleeve With Insignia. shoulder patch 3 
Trouser, all season weight Dark Gray· 3 
Necktie • 2 
Jacket, winter, patrol type (Reefer style) • 1 
Cap Frame style cap OR Baseball 1 

style cap· 
Gloves, winter (pair) • 1 
Pistol belt (without shoulder strap) 1 
Level II firearm retention holster (slide on 1 
belt type), w/hammer safety strap, left/right 
as required (armed security 
guards/supervisors only) (may change 
based on weapons spec selected) 
Ammunition cartridge or speed loader case 2 
(armed security guards only) (may change 
based on weapons spec selected) 
Duty Belt "Keepers" 4 
Expandable or straight Police Baton (with 1 
holder) 
Handcuffs-police style metal pair, internal 1 
double lock type, wlleft & right bracelets & 
one matching key 
Handcuff case-compatible w/handcuff size 1 
& style 
Key strap with flap (if needed) 1 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Uniform ·Components 
Whistle, with chain attachment (metal) 
Metal frame cap omament 

Nameplate, 2-1/2" x 5/S", with 1/4" lettering 
On Gold Metal 

Boots 
Shoes 

10 

Award: HSCEC5-09-A-00002 

,Description I Color QTY 

White (non-supervisory), Gold 1 
( supervisory) 
Gold metal with rounded 1 
edges. Black or blue lettering 
(First initial and last name) 
Pair, Low Quarter Black 
Pair, Dress Black 



Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 20 

CONTRACTOR FURNISHED SUPPLEMENTARY EQUIPMENT 
REQUIREMENTS 

1. Facility: 

2. Supplementary Equipment: Contractor Furnished Equipment Items 

The Contractor shall furnish the following supplemental equipment items for each guard, 
post, or location as indicated to all productive and supervisor security guards perfonning 
on the Contract. The Contractor shall maintain all equipment in a ready and usable 
condition. 

3. Supplementary Equipment Requirements: 

Eqtii.pmentiltem .:.QiJ"Y. 
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Solicitation: HSCECS-08-Q-00061 
Contract Guard Services - Ohio 

PART 2, EXHIBIT 2E 

Award: HSCECS-09-A-00002 

CONTRACTOR FURNISHED FIREARMS AND AMMUNITION 

The contractor will provide all security guards, including part-time and reserve 
guards with one (1) pistol each meeting the following requirements: 

The fireann for use on this BPA will be a .40 caliber semi automatic pistol. 
The overall size shall not exceed 7.5" long, 5.5" high, and 1.5" wide and 
weigh no more then 30 oz. excluding the magazine. The caliber 
authorized is .40 caliber and not any larger. The magazine shall hold a 
minimum of 10 rounds and not more then 15. The pistol must be able to 
be fired without a magazine inserted into the weapon. The magazine 
must fall free (unloaded) when the magazine catch is activated. The 
double action only trigger pull must not weigh more than 12 pounds and 
not less than 5 pounds. The pistol may be either a traditional double 
action only or a striker fired design. 

The pistol shall have a dark corrosive resistant finish and must be must be 
capable of being fired without the manipulation of an external safety or 
cocking lever. Passively operated grip or trigger safeties are acceptable. 
The nonnal function of the pistol shall be double action only. The pistol 
must be operable by a right or left-handed user. The use of a polymer
framed pistol is acceptable. There is not a requirement for an all-metal 
firearm. 

All safeties must be internal or passive. An inertial interlocked firing pin 
will be the primary safety to positively prevent movement of the firing pin 
unless the trigger is pulled completely through its entire length of travel. 

The sights must be drift adjustable and be luminous night sights, one (1 ) 
dot on the front sight, and two (2) dots on the rear sight, which appear as 
three (3) illuminated dots when the weapon is held at arm's length. The 
illuminated dots must not be visible when viewed from the muzzle end of 
the pistol. The color. of the illuminated dots must be green. The 
illumination materials for the night sight must comply with Nuclear 
Regulatory Commission standards. 

Care and consideration must be given to the transition plan development 
and subsequent qualifications and behaviour on safe handling, holstering 
and un-holstering due to the sensitivity of the weapon. Any weapons 
inspections and exchanges will be conducted and performed in a 
designated safe area, with a clearing barrel at hand and not on post or 
anywhere in a public area. 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Dhio 

The following pistols are recommended: 

Smith & Wesson M&P 040 Cal. 
Glock 22 & 23 .40 Cal. 
SIGARMS Sigpro .40 Cal.; P226 and P229 
Steyr M Series .40 Cal. 
Springfield Annory XD in .40 Cal. 
H&K USP (Variant 7 DAD).40 Cal. 

Ammunition type authorized: 

Award: HSCEC5-09-A-00002 

165 grain Jacketed Hollow Point. (If local statutes permit) 

Recommended brands of ammunition 

Federal 
Speer 
Winchester 
Remington 
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Solicitation: HSCECS-08-Q-00061 
Contract Guard Services - Ohio 

PART 2, EXHIBIT 3A 

Award: HSCECS-09-A-00002 

GOVERNMENT FURNISHED COMMUNICATIONS EQUIPMENT 
REQUIREMENTS 

1. Facilities: 

2. Equipment: The Govemment shall provide, maintain, and supplement, as 
may be necessary at the site identified above, the following number(s) of radios 
and described associated equipment. 

Typeof:Equlpment IQTY 
See attached Exhibit. 

3. The Contractor will provide a listing of radio(s) and associated equipment 
received from the Govemment for use on this Contract to the Contracting 
Officer's Representative. 

4. The Contractor will report any damage or maintenance issues conceming this 
equipment immediately to the COTR. 
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Part 2 - Exhibit 3A 
Government Furnished Equipment Inventory - Ohio BPA 

ICE 
Item' Make Model Item Radio' Property' Qty Post 

1 Motorola Astra Radio 310AYV0741 CS415567 1 100A 
2 Motorola Astra Radio 310AYV0740 CS414740 1 1008 
3 Motorola Astra Radio 310AYV0728 CS415568 1 100C 
4 Motorola Astra Radio 310AYV0880 CS415570 1 1000 
5 Motorola Astra Radio 310AYV0721 CS415577 1 100E 
6 Motorola Astra Radio 310AYV0730 CS415549 1 101A 
7 Motorola Astra Radio 310AYV0802 CS415601 1 1018 
8 Motorola Astra Radio 310AYV0729 CS415610 1 101C 
9 Motorola Astra Radio 310AYV0749 CS415547 1 1010 

10 Motorola Astro Radio 310AYV0722 CS415553 1 101E 
11 Motorola Astro Radio 310AYV0711 CS415554 1 101F 
12 Motorola Astra Radio 31 OAYV071 0 CS415555 1 101G 
13 Motorola Astro Radio 310AYV0872 CS414669 1 101H 
14 Motorola Astro Radio 310AYV0784 CS415557 1 101J 
15 Motorola Astra Radio 310AYV0734 CS415558 1 101K 
16 Motorola Astro Radio 310AYV0799 CS415559 1 101L1 
17 Motorola Astro Radio 310AYV0725 CS415534 1 10112 
18 Motorola Astra Radio 310AYV0726 CS414732 1 101M1 
19 Motorola Astro Radio 310AYV0720 CS415562 1 101M2 
20 Motorola Astra Radio 310AYV0874 CS414733 1 101N 
21 Motorola Astro Radio 310AYV0713 CS414641 1 1010 
22 Motorola Astro Radio 310AYV0714 CS414642 1 103A 
23 Motorola Astra Radio 310AYV0703 CS415546 1 104A 
24 Motorola Astro Radio 310AYV0860 CS414644 1 105A 
25 Motorola Astro Radio 310AYV0731 CS414645 1 107A 
26 Motorola Astro Radio 310AYV0796 CS414646 1 108A 
27 Motorola Astro Radio 310AYV0788 CS414647 1 1088 

Keys 

4 Keys 
4 Keys 
10 Keys 
11 Keys 

102 Ring 
2 Keys 

2 Keys 
4 Keys 

Shoulder 
Mike 

Yes 
Yes 
Yes 
No 
No 
No 
No 
No 
No 
No 
No 
No 
No 
No 

YES 
No 
No 
No 
No 
No 
No 
No 
No 
No 
No 
No 
No 



ICE Shoulder 
Make Model Item Radio # Property. Qty Post Keys Mike 

28 Motorola Astra Radio 310AYV0988 CS415535 1 111A No 
29 Motorola Astro Radio 310AYV0718 CS415566 1 113A 2 Keys No 
30 Motorola Astra Radio 310AYV0795 CS414668 1 113B 2 Keys No 
31 Motorola Astra Radio 310AYV0800 CS415545 1 113C 
32 Motorola Astra Radio 310AYV0909 CS414650 1 114A 12 Keys No 
33 Motorola Astra Radio 310AYV0715 CS415569 1 Spare 114A No 
34 Motorola Astro Radio 310AYV0709 CS415545 1 Spare 114A No 
35 Motorola Astra Radio 310AYV0917 CS414651 1 115A No 
36 Motorola Astra Radio 310AYV0986 CS415580 1 119A 5 Keys Ves 
37 Motorola Astra Radio 310AYV0733 CS415606 1 119B Ves 
38 Ke~ N/A 121WTC 1 Key 
39 Keys N/A 122WTC 2 Keys 
40 Keys N/A 127WTC 2 Keys 
41 Motorola Astra Radio 310AYV0706 CS414654 1 129A 5Ke~s Ves 
42 Motorola Astra Radio 310AYV0793 CS414661 1 130WTC No 
43 Motorola Astra Radio 310AYV0904 CS414735 131A No 
44 Motorola Astra Radio 310AYV0769 CS414655 1 129B No 
45 Motorola Astra Radio 310AYV0907 CS414657 1 200A 3 Keys No 
46 Motorola Astra Radio 310AYV0990 CS414658 1 200B 9 Keys Ves 
47 Motorola Astra Radio 310AYV0690 CS415578 1 201A 2 Keys Ves 
48 Motorola Astra Radio 310AYV0719 CS415576 1 201B 12 Keys No 
49 Motorola Astra Radio 310AYV0756 CS414662 1 201C 1 Key No 
50 Motorola Astro Radio 310AYV0845 CS415574 1 203A 3 Keys No 
51 Motorola Astra Radio 310AYV0763 CS415527 1 Spare 200B No 
52 Motorola Astra Radio 310AYV0760 CS414664 1 204A No 
53 Motorola Astra Radio 310AYV0148 CS415544 1 204B 4 Keys No 
54 Motorola Astra Radio 310AYV0797 CS415532 1 207A 9 Keys No 
55 Motorola Astra Radio 310AYV0993 CS415572 1 210C 14 Keys No 
56 Motorola Astra Radio 310AYV0790 CS415573 1 Spare Rm787 
57 Motorola Astra Radio 310AYV0754 CS414665 1 Spare Rm787 



ICE Shoulder 
Make Model Item Radio' Property. Qty Post K~ Mike 

58 Motorola Astra Radio 310AVY0903 IcS4134641 1 108EGS Rm787 
59 Motorola Astro Radio 310AVY0727 CS415588 1 108 EGS Rm787 
60 Motorola Astro Radio 310AVY0771 CS415611 1 SDare Rm787 
61 Motorola Keys 100E 1 
62 Motorola Keys 103A 1 
63 Motorola Keys 104A 1 
64 Motorola Keys 105A 1 
65 Motorola Keys 107A 1 

66 Motorola Keys 108A 1 

67 Motorola Keys 1088 1 

68 Motorola Keys 111A 1 
69 Motorola Keys 113A 1 
70 Motorola Keys 115A 1 
71 Motorola Keys 119A 1 
72 Motorola Keys 1199 1 
73 Motorola Keys 1299 1 
74 Motorola Keys 130WTC 1 
75 Motorola Keys 131A 1 
76 Motorola Keys 203A 1 
77 Motorola Keys 207A 1 

78 Verizon LGVX3450 Cell Phone 330-697-4072 205A 

79 V-Tech Cell Phone 216·522-4119 1010 1 
80 V-Tech Cell Phone 216·522-4119 101K 1 
81 Siemens Gigaset E450 Cell Phone 216-522-4936 DFAS 1019 1 I 
82 Siemens Gigaset E45 Cell Phone 216-522-4936 DFAS 1018 2 01 
83 Motorola Multi Charger 1 Rm 121A 1 
84 Motorola Multi Charger 1 114A 
85 Motorola MulU Charger 1 2019 
86 Motorola Multi Charger 1 210C 
87 Motorola Impres Multi Charger 1 119A 



ICE Shoulder 
Make Model Item Radioil Property # Qty Post Keys Mike 

88 Motorola Impres Multi Charger Rm787 

89 Motorola Multi ,Charger Rm787 

90 NUON NU4595 Nuon Rm787 
91 Super Omni Plus Hand Held Wand 510-8 1 Rm787 

92 Super Omni Plus Hand Held Wand 510-9 1 Rm787 

93 SuperOmni Hand Held Wand 22-276 1 114A 

94 , Garrett Hand Held Wand N/A 1 204B DOJ 

95 NlA N/A Under Car Mirror N/A 1 1010 

96 NlA N/A Under Car Mirror N/A Broken 1 101K 

97 N/A N/A Under Car Mirror N/A 1 114A 

98 Canon B640 Fax Phone 228478 1 207A 

99 Pitney Bowes C-235 Copier 8087424 1 200B 

100 Dell Monitor PBS51573 1 114A 



Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 3B 

GOVERNMENT FURNISHED VEHICLE EQUIPMENT REQUIREMENTS 

1. Facility: 

2. Equipment: Government Furnished Vehicle(s) 

The Government shall furnish a vehicle or vehicles, as indicated below, which 
shall be used for patrol at the facility and to transport supervisors in the course of 
supervision duties and emergency response, as may be necessary. The 
Government shall provide supplemental vehicle equipment and all associated 
maintenance. It is the Contracto .... s responsibility to report maintenance issues 
and any damage regarding the vehicles and associated equipment immediately 
to the COTR. 

3. Vehicle Requirements: 

Vehicle iFy,p8 
:Hoursto D"ys Per Tour 
ibe,lJsed IWeek Restrictions 

1 Not Provided 
2 
3. 
4 

4. Other vehicles, including MOPEDS, THREE-WHEELERS, MOTOR 
SCOOTERS, BICYCLES, etc., described as follows: 
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Solicitation: . HSCECS-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCECS-09-A-00002 

PART 2, EXHIBIT 3C 

GOVERNMENT FURNISHED UNIFORM REQUIREMENTS 

1. Facility: 

2. Uniforms: Government Furnished Uniform Items 

The Government shall furnish uniform clothing items, as indicated below, to all 
productive and supervisor security guards performing on the Contract. Government 
furnished uniform items are to be worn/used only while on duty during the performance 
of this Contract. 

3. Uniform Items: 

Uniform ,Components ,Description ·/IColor QTY 
Not Provided 
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Solicitation: HSCECS-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCECS-09-A-00002 

PART 2, EXHIBIT 3D 

GOVERNMENT FURNISHED SUPPLEMENTARY EQUIPMENT 
REQUIREMENTS 

1. Facility: 

2. Supplementary Equipment: Government Fumished Equipment Items 

The Government shall furnish the following supplemental equipment items for each 
guard, post, or location as indicated to all productive and supervisor security guards 
performing on the Contract. It is the Contractors responsibility to report maintenance 
issues and any damage regarding the vehicles and associated equipment immediately to 
theCOTR. 

3. Supplementary Equipment Requirements: 

,Desctb,tion I ,Color QTY 
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Solicitation: HSCEC5-08-Q-0006] 
Contract Guard Services - Ohio 

PART 2, EXHIBIT 3E 

Award: HSCEC5-09-A-00002 

GOVERNMENT FURNISHED FIREARMS AND AMMUNITION 

None Required 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 4 

CONTRACTOR'S TRAINING SCHEDULE AND PLAN 

In addition to listing specific and other related information as shown below, 
attach a resume for each instructor. This format will be used for all training, 
initial/basic, firearms, refresher, and on-the-job. 

Oate(s): 

Time(s): 

Subject: 

Name of Instruct()r(s): 

Training Facility Address (Street. City and State): 

Remarks: 
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Solicitation: HSCECS-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCECS-09-A-00002 

PART 2, EXHIBIT 4A 

BASIC TRAINING SUBJECTS TO BE PRESENTED BY THE CONTRACTOR 

IMPORTANT NOTE: THE INSTRUCTOR MUST USE THE FPS SECURITY GUARD 
INFORMATION MANUAL (SGIM) AS AN ESSENTIAL COMPONENT OF THIS TRAINING. 
TOPICS ARE CROSS REFERENCED WHERE APPLICABLE TO THE MANUAL FOR 
EFFECTIVE PRESENTATION OF THE MATERIAL. 

The Contractor must present 64 hours of basic training to all students. The hours listed in 
the "Hours" column are the recommended times needed for effective coverage of the 
material, to include questions and answers, interactive tasks, and reviews/quizzes of the 
material. The Instructor shall use his/her expertise in evaluating the class's progress in 
comprehending and applying the concepts and materials taught. There may be some 
fluctuation in the actual time covered for each subject, but under no circumstances shall the 
Instructor provide less than 64 hours of training. It is also incumbent upon the instructor to 
notify the Contractor of instances where students are not adequately mastering the subject 
matter or are presenting a disruption to the class by repeated lateness, absences, or 
disrespectful behavior such as sleeping or talking while instruction is being given. Such 
behavior indicates that the student may not be suitable for holding a position as a security 
guard at a Federal facility. 

64 Hours 

'Subject :HoulS ScoDe 
Overview of the Instructor(s) will discuss the mission, role, 
Department of Homeland and responsibilities of DHS and FPS as well 
Security and the Federal 1 as the role contract security guards play in 
Protective Service facility security. Instructor will also discuss 
(CHAPTER ONE SGIM) the five types of facilities and security levels. 
Overview of the Roles & Instructor will discuss the typical duties of a 
Responsibilities of a 1 Contract Security Guard and responsibilities 
Contract Security Guard associated with being a contract Security 
(CHAPTER TWO, SGIM) guard at a Federal facilitv. 
Ethics and Describe police professionalism today, 
Professionalism Part I: including the expanding use of contract 
Overview security guards and indicate by current 
(CHAPTER TWO, SGIM) trends, where it may be headed in the 

1 future. Provide instruction in police ethics, 
using practical examples, both desirable and 
undesirable. Discuss ideas that will lead to 
improved cooperation between the local, 
state, and Federal law enforcement security 
guards and the contract security Quards. 

Ethics and Role playing or other interactive methods 
Professionalism Part II: 1 between instructor and students using 
Interactive TraininQ scenarios of ethical and orofessional 

20 



Solicitation: HSCECS-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCECS-09-A-00002 

PART 2, EXHIBIT 4A, Continued 

Subject: ]:Iours Scopt! 
behavior by security guards based on the 
overview of this topic. Use of audio-visual 
materials, case studies, and other materials 
to facilitate training objectives will be 
acceptable. 

Principles of Familiarize the security guards with the 
Communications Part I: concept surrounding effective 
Overview communications and development of 
(CHAPTER TWO, SGIM) communication skills. In meeting this 

objective, the contract security guard is 
presented with the theory of 

1 communications; various types of obstacles 
that can hinder the development and 
maintenance of effective communication; 
the senses and their role in the 
communication process and the main and 
essential skills that accompany the 
development of communication 
effectiveness. 

Principles of Role-playing or other interactive methods 
Communications Part II: between instructor and students using 
Interactive Training scenarios of communication methods l?ased 

1 on the overview of this topic. Use of audio-
visual materials, case studies, and other 
materials to facilitate training objectives will 
be acceptable. 

Professional Public Instruction is to be provided to the security 
Relations Part I: guards that will increase their effectiveness 
Overview in the use of basic social skills, enhance 
(CHAPTER TWO, SGIM) their employer's reputation and contract 

1 performance as well as the positive image 
portrayed by the U.S. Government. Such 
instruction should include (but not be limited 
to) proper display of the uniform, shoeshine, 
haircuts, and other forms of personal 
grooming. 

Professional Public Role-playing or other interactive methods 
Relations Part II: between instructor and students using 
Interactive Training scenarios of communication methods based 

1 on the overview of this topiC. Use of audio-
visual materials, case studies, and other 
materials to facilitate training objectives will 
be acceptable. 

Understanding Human 1 Instructor(s) will discuss the basic 
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Solicitation: HSCECS-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCECS-09-A-00002 

PART 2, EXHIBIT 4A, Continued 

Subject Hours Scope 
Behavior, Part I: knowledge needed for the security guards to 
Overview understand their own actions, and those of 
(CHAPTERS TWO AND the people they work with in the 
NINE, SGIM) performance of their assigned duties. 

Behavior under stress (both natural and 
man induced); actions of mentally disturbed; 
irrational conduct created by the use of 
drugs or alcohol; job (performance) related 
problem; will be a part of this discussion. 
Special attention should be given to the 
changes in human behavior that might occur 
in the contract security guard with the 
introduction of badge and gun. 

Understanding Human Role-playing or other interactive methods 
Behavior, Part II: between instructor and students using 
Interactive Training scenarios of human behavior based on the 

1 overview of this topic. Use of audio-visual 
materials, case studies, and other materials 
to facilitate training objectives will be 
acceptable. 

The Law, Legal Discuss history of laws, applicable laws and 
Authorities, Jurisdiction regulations, and the concept of legal 
and Responsibilities 2 jurisdiction as it pertains to the security 
(CHAPTER THREE, guards' duties and authority. 
SGIM) 
Crimes and Offenses Present the security guards with an 
(CHAPTER THREE, (understanding of the types of offenses they 
SGIM) 1 are most likely to encounter in their duties. 

Instruction should be given in methods of 
successful investigative techniques. 

Search and Seizure Provide the security guard with the 
(CHAPTER THREE, knowledge of the legal application of search 
SGIM) and seizure law in the performance of duties 

1 as a contract guard in a Federal facility. 
Instruction should provide a comprehensive 
survey of laws pertaining· to search and 
seizure to include "Stop and Frisk". 

Authority to Detain Provide the security guard with knowledge 
(CHAPTER THREE, of how guards shall exercise their authority 
SGIM) to detain as defined by local, state, and 

1 Federal regulations. Instruction will define 
detention procedures and legal rules 
goveming practices involving: confessions, 
self-incrimination, eyewitness identifications 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 4A, Continued 

'Subject Hours Scope .. 
and complaints. Security guards should 
become completely familiar with the extent 
of their authority obtained from the various 
jurisdictions involved. 

Use of Force Instruction will be given on the use of force, 
(CHAPTER THREE AND to include the various degrees of force 
APPENDIX FOUR, authorized in the performance of duties 
SGIM) 1 . under this contract. Reporting procedures 

related to such use will be discussed as will 
the consequences of the unauthorized, or 
misuse, of force. 

Crime Scene Protection Illustrate the important facets of the 
(CHAPTER THREE, 2 preliminary investigation and the protection, 
SGIM) preservation, and subsequent search of the 

crime scene. 
Rules of Evidence Evidence is defined to include direct, 
(CHAPTER THREE, circumstantial, and real. Information will be 
SGIM) provided on admissibility as it relates to 

competency, relevancy, materiality, and 
1 hearsay. Instructions will present 

infonnation on the exclusionary rule and 
other related items. Instructor will discuss 
procedures for handling and protecting 
evidence. 

Security Guard Instructor(s) will discuss the relationship 
Administration between the Contractor and the 
(CHAPTER FOUR, 1 Government and will discuss protocol for 
SGIM) communicating with the MegaCenters when 

incidents occur. Instructor will also discuss 
the importance of the Duty Book. 

Post Duties (CHAPTER Instructor(s) will discuss the purpose of 
FOUR, SGIM) posts and identify the various types of 

2 protective services. Discuss the necessity of 
proper observation and counter-surveillance 
while manning a post. 

Patrol Methods And Study the various methods and skills 
Patrol Hazards employed in protective patrols with an 
(CHAPTER FOUR, emphasis on foot patrols. Explain the 
SGIM) importance of security patrols and explore 

2 the values of various patrol methods. 
Examine the hazards encountered during 
patrol functions, both natural and man-
made. Discuss the techniques or 
recognition and ways to eliminate or reduce 
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Solicitation: HSCEC5-0S~Q~00061 
Contract Guard Services - Ohio 

Award: HSCEC5~09-A-O()002 

PART 2, EXHIBIT 4A) Continued 

;k " .jStibl~cdY: . J': .HourS~~zard~. .ScQPe .'; .. I 
Explain the various types of situations I General Response 

Procedures (CHAPTER 
FOUR, SGIM) 

Access Control 
(CHAPTER FIVE. SGIM) 

Crime Detection. 
Assessment And 
Response (CHAPTER 
SIX, CGIM) 

Safety and Fire 
Prevention (CHAPTER 
SEVEN, SG1M) 

Records, Reports, & 
Forms (CHAPTER 
EIGHT, SGIM) 

Special Situations 
(CHAPTER NINE, SGfM) 

Code Adam 
(CHAPTER NINE, SGIM) 

2 

4 

2 

1 

3 

2 

1 

guards will respond to. Describe the proper . 
approach to such situations; discuss the 
guard's role and responsibility; and instruct 
in the appropriate techniques to be 
employed in such circumstances. Include 
discussion of radio communications 

I protocol. 
Discussion shall include personnel control, 
property control, vehicle control, and lock 
and key control. 
Acquaint the contract guard with the care 
and caution that must be exercised when 
coming upon a crime in progress. Discuss 
the element of surprise, and the pOSSibilities 
of encountering a crime being committed. 
Special emphasiS should be placed on the 
crimes the security guard may encounter 

I while on duty within a Federal facility, his 
I actions, responses, and the requirements of 
I the agency, 
. Define the security guard's responsibility for 
safety and fire prevention. Provide 
guidelines for operational safeguards ! 

including the use of fire extinguishers (types, I 
etc,), sprinkler systems, fire alarm systems, I 
and other standard fire prevention I 

t ! 

Instructor will lecture on importance of 1 
properly prepared records, reports, and i 
forms, Students shall be given examples j 

i and prepare sample records, reports, and I 
I 

forms as they will use on an FPS contract I 
Emphasis on tips for eff~ctive report writing. J 
Instructor shall discuss various types of 
special situations which guards may be 
required to respond to, such as providing 
escorts; controlling traffic; and dealing with 
mentally ill or disturbed persons, 
Instructors will familiarize the security 
guards with one of the largest child safety 
programs in the country. Discussions will 
include the history and the.yode Adam Act I 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 4A, Continued 

Subject : -:Hours Scope ..... 
as it pertains to Federal facilities. 
Instruction will include the FPS nationwide 
policy and the security guard's role in 
implementing Code Adam Alert procedures. 

Terrorism, Anti-terrorism, Instructor will provide a lecture regarding 
and Weapons of Mass weapons of mass destruction; discuss anti-
Destruction (WMD) 4 terrorism methods used by FPS such as 
(CHAPTERS ELEVEN counter-surveillance and proper use of 
AND FOURTEEN. SGIM) building security eQujQment. 
Workplace Violence Instructor will discuss workplace violence, 
(CHAPTER TWELVE, who commits violent acts and why, guard 
SGIM) 2 response to violent incidents, and tactics for 

being aware of environments or situations 
that can contribute to violence. 

Civil Disturbances Instructor(s) will discuss and provide field 
(CHAPTER THIRTEEN, practice in crowd control and will teach the 
SGIM) 3 guards how to distinguish between friendly, 

sightseeing, agitated, and hostile crowds. 
Emphasis shall be placed upon effective 
response to civil disturbances. 

Bomb Threats and Instructor(s) will discuss the procedures 
Incidents guards will use to respond to bomb threats, 
(CHAPTER FOURTEEN, discovery of suspicious items, and persons 
SGIM) 2 who appear to be suspicious. Emphasis 

shall be placed on gathering as much 
information as possible and reporting 
incidents. 

Hostage Situations Lecture and practical applications to instruct 
(CHAPTER FIFTEEN, 2 guards on identifying and respond ing to 
SGIM) hostage situations. 
Sabotage and Espionage Instructor will lecture on defining the terms 
(CHAPTER SIXTEEN, and give concrete examples of the concepts 
SGIM) 2 as they might occur on Federal property. 

Emphasize importance of deterrence and 
prevention as well as response to incidents 
as they occur. 

Defensive Tactics Lecture and practical applications will be 
used to instruct Security Guards in the use 
of defensive tactics. Instructor will 

4 incorporate defense against armed and 
unarmed attack, restraining holds, and 
subjective compliance methods against 
hostile or uncooperative persons. 

Use of Handcuffs 4 Lecture and hands-on demonstrations of 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 4A, Continued 

Subject Hours 'Scope 
procedures and techniques for handcuffing 
persons. All students shall be given the 
opportunity to affix and remove handcuffs in 
different ureal life" scenarios where 
handcuffino would be necessary. 

Review & Examination A 50 question multiple-choice written 

2 examination will be given to detennine 
knowledge and understanding of the 
academic subject matter. 

NOTE: THE WRITTEN EXAMINATION QUESTIONS ARE TAKEN 100% FROM THE SGIM. 
FAILURE BY THE INSTRUCTOR TO USE THE SGIM AS AN ESSENTIAL TRAINING TOOL 
MAY RESULT IN HIGH RATES OF FAILURE ON THE WRITTEN EXAMINATION. THE 
CONTRACTOR IS STRONGLY URGED TO ENSURE THAT THE INSTRUCTORS USE 
THE SGIM AS A CORE COMPONENT OF THE TRAINING. 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

,..,. , "" 

Award: HSCEC5-09-A-00002 

PART 2. EXHIBIT 4B 

SUPERVISORY TRAINING SUBJECTS TO BE PRESENTED BY THE CONTRACTOR 

The Contractor must present 9 hours of supervisory training to any security guard prior to 
performing supervisory functions. The hours listed in the "Hours" column are the 
recommended times needed for effective coverage of the material, to include questions 
and answers, interactive tasks, and reviews/quizzes of the material. The Instructor shall 
use his/her expertise in evaluating the class's progress in comprehending and applying the 
concepts and materials taught. There may be some fluctuation in the actual time covered 
for each subject, but under no circumstances shall the Instructor provide less than 9 hours 
of training. 

9 Hours 

Subject ,Hours Scope' 
Supervisor's Duties and Instructor(s) will discuss the basic duties 
Responsibilities and responsibilities of a security guard 

supervisor. Discussions will include 
instructions that all duty posts are to be 
manned at all times as required by the 

2 Contract; that all required forms are to be 
completed in an accurate, legible and timely 
manner; and that all subordinate employees 
have all required equipment and maintain 
proper inventory records of service weapons 
and all other required equipment. 

FPS Contract Instructor(s) will review basic FPS Contract 
Requirements requirements and standards of performance 

for Contractors, Contract employees, and 
the relationship of employees with key 
members of Government agencies and FPS 

1 officials involved in the administration and 
operation of FPS Contracts. An actual 
contract will be discussed so that students 
will be familiar with all aspects of such 
contracts to ensure proper performance by 
all employees and supervisors. 

Methods and Theories of Instructor(s) will discuss various supervision 
Supervision management theories and the basic 

1 principles involved so that the student 
understands the various methods of 
supervision that are available to accomplish 
the goals of a first-line supervisor. 

How to be an Effective Instructor(s) will discuss the importance of a 
Leader 1 supervisor being a good leader. Discussion 

will focus on the necessity of giving constant 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 4B, Continued 

Subject: . ·~Hours Scope 
attention to countless details of personal 
behavior and personal relations with 
subordinates. 

Purpose of Discipline Instructor(s) will discuss the purpose of 
discipline and the use of praise and criticism 

1 to encourage and motivate employees. 
Discussion will focus on the use of criticism 
with the intention of improving job 
performance. 

Effective Written and Instructor(s) will discuss the problems oral 
Oral Communication communication encountered in both written 

and oral communication between 
supervisors and subordinates and methods 
to improve both. Lecture will include 

1 discussion of quantitative directives and the 
concept of asking while telling. Also 
included will be information on formal and 
informal communications and how the 
effective supervisor can use both to 
accomplish his/her mission as a first-line 
supervisor. 

Motivating Employees Instructor(s) will discuss methods used to 
and Problem Solving motivate employees and to improve the 
Methods performance of those employees who are 

not performing at acceptable standards. 

1 Emphasis will be on early identification of 
problem employees and methods that may 
be used to bring poor performance up to 
acceptable standards. Discussion will 
include problems related to alcoholism, 
illegal drug usage, and other related topics. 

Scheduling Employees Instructor(s) will discuss scheduling 
problems and methods to use available 

1 personnel effectively to ensure coverage of 
all posts in a cost-effective manner without 
using overtime. Included will be several 
practical "hands on" scheduling exercises. 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 4C 

TRAINING SUBJECTS PRESENTED BY 
THE GOVERNMENT 

The Contractor must coordinate with the COTR to present 16 hours of Government 
provided basic training to all students who have not had basic training. The hours listed in 
the "Hours" column are the recommended times needed for effective coverage of the 
material, to include questions and answers, interactive tasks, and reviews/quizzes of the 
material. There may be some fluctuation in the actual time covered for each subject, but 
under no circumstances shallthe Instructor provide less than 16 hours of training. The 
Instructor will notify the Contractor of instances where students are not adequately 
mastering the subject matter or are presenting a disruption to the class by repeated 
lateness, absences, or disrespectful behavior, such as sleeping or talking while instruction 
is being given. Such behavior indicates that the student may not be suitable for holding a 
position as a security guard at a Federal facility and may be excluded from the required 
training. 

16 Hours 

'SLibjeet~ " . ·JNoulS' :Scope'., 
Rules and Regulations Discuss FPS's jurisdiction within Federal 

property and the Rules and Regulations 

1 
under which they are operated (41 CFR 
102-74). Consideration should be given to 
any special requirements (regulations) 
particular to the agency(s} involved. 

Bomb Threats and Instructor(s) will present information, as 
Natural Disaster required for each specific facility, regarding 
Responses the proper procedures for response to the 

threat of bombs, devices, and natural 
disasters. This information (training) will be 

2 related directly to the procedures used by 
the FPS Law Enforcement Branch and local 
law enforcement agencies. Dependent 
upon the facility, contract specifications, and 
local requirements, contract guards may be 
given training_ in bomb search procedures. 

Report Writing, Notes Develop an understanding of the types, and 
and Required FPS Forms Required FPS Forms requirements. and 

necessity of field notes and reports that will 
be expected from the security guard. 

3 Discuss the use, value, and purpose of 
reports and field notes. Special instruction 
shall be given in the preparation of GSA 
Form 3155, Preliminary Investigation and 
GSA Form 3157, Crime Analysis. 
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Subject :Hours Scope 
Instructor(s) will review and discuss the 
importance of the following forms: 
a. Preliminary Investigation; 
b. Crime Analysis; 
c. GSA Form 1039, Record of Property 

Found; 
d. GSA Form 252, Found Property Tag; 
e. GSA Form 1789, Register of Visitors; 
f. Arrival and Departures; 
g. Relief Guard Register 
h. Officer and Inspectors Register; 
I. Guards Hourly Report; 
j. Special forms unique to the facility used 

in the performance of the Contract duties. 
Telephone and Radio Instruction will prepare the security guard for 
Communications use of telephone and radio communications 

techniques. Instruction will be presented 
employing standard procedures used by 
FPS, the tenant agency, local law 

1 
enforcement, and the Federal 
Communications Commission (FCC). 
Instruction will stress use applicable in 
situations such as emergency requests 
(Transmissions), required reporting of 
locations, patrol use, requests for 
assistance, etc. 

Role of Local, State and The security guards will be instructed in their 
Federal Police Agencies relationship to other law enforcement 

agencies. Each guard should understand 
their role, as required by the Contract, in 
enforcement of Building Rules and 

1 Regulations, agency policy, special 
requirements of the FPS Law Enforcement 
Branch, local/state police agencies, and 
other Federal law enforcement groups. 

; NOTE: For the purpose of this training, 50 
minutes will be considered as one hour of 
instruction. 

X-Ray and Instruction will include device nomenclature, 
Magnetometer Training performance testing, and operations of x-ray 

, 

8 
machines and walk-through and hand-held 
magnetometer. Security guards will identify 
x-ray images of potential hazards. 
Instructions will include manual screening 
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PART 2, EXHIBIT 4D 

CONTRACTOR PROVIDED REFRESHER TRAINING 
TO BE PRESENTED TO ALL SECURITY GUARDS EVERY THREE YEARS 

IMPORTANT NOTE: THE INSTRUCTOR MUST USE THE FPS SECURITY GUARD 
INFORMATION MANUAL (SGIM) AS AN ESSENTIAL COMPONENT OF THIS 
TRAINING. TOPICS ARE CROSS REFERENCED WHERE APPLICABLE TO THE 
MANUAL FOR EFFECTIVE PRESENTATION OF THE MATERIAL. 

The Contractor must present 40 hours of refresher training to all students who have not 
had basic training or refresher training within three years. The hours listed in the "Hours" 
column are the recommended limes needed for effective coverage of the material, to 
include questions and answers, interactive tasks, and reviews/quizzes of the material. 
The Instructor shall use his/her expertise in evaluating the class's progress in 
comprehending and applying the concepts and materials taught. There may be some 
fluctuation in the actual time covered for each subject, but under no circumstances shall 
the Instructor provide less than 40 hours of training. It is also incumbent upon the 
Instructor to notify the Contractor of instances where students are not adequately 
mastering the subject matter or are presenting a disruption to the class by repeated 
lateness, absences, or disrespectful behavior, such as sleeping or talking while instruction 
is being given. Such behavior indicates that the student may not be suitable for holding a 
position as a security guard at a Federal facility. 

40 Hours 

:SubJect~ . Hours Scope 
Overview of the Instructor(s) will discuss the mission, role, 
Department of Homeland and responsibilities of DHS and FPS as well 
Security and the Federal 1 as the role contract security guards play in 
Protective Service facility security. Instructor will also discuss 
(CHAPTER ONE, SGIM) the five types of facilities and security levels. 
Customer Oriented Instructor(s) will discuss the concept of 
Protection customer-oriented protection and the role 

1 security guards play in this approach to 
security. (Note: FPS will provide the 
instructor with information on this program to 
assist in training). 

Overview of the Roles & Instructor will discuss the typical duties of a 
Responsibilities of a 1 Contract Security Guard and responsibilities 
Security Guard associated with being a security guard at a 
(CHAPTER TWO, SGIM) Federal facility. 
Ethics and 0.5 Describe police ~rofessionalism today, 
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Subject Hours Scope 
Professionalism Part I: including the expanding use of security 
Overview (CHAPTER guards and indicate by current trends, 
TWO, SGIM) where it may be headed in the future. 

Provide instruction in police ethics, using 
practical examples, both desirable and 
undesirable. Discuss ideas that will lead to 
improved cooperation between the local, 
state, and Federal law enforcement agents 
and the security guards. 

Ethics and Role playing or other interactive methods 
Professionalism Part II: between instructor and students using 
Interactive Training scenarios of ethical and professional 

1 behavior by security guards based on the 
overview of this topic. Use of audio-visual 
materials, case studies, and other materials 
to facilitate training objectives will be 
accej)table. 

Principles of Familiarize the security guards with the 
Communications Part I: concept surrounding effective 
Overview (CHAPTER communications and development of 
TWO, SGIM) communication skills. In meeting this 

objective, the security guard is presented 
with the theory of communications; various 

1 types of obstacles that can hinder the 
development and maintenance of effective 
communication; the senses and their role in 
the communication process and the main 
and essential skills that accompany the 
development of communication 
effectiveness. 

Principles of Conduct role-playing or other interactive 
Communications Part II: methods between instructor and students 
Interactive Training using scenarios of communication methods 

1 based on the overview of this topic. Use of 
audio-visual materials, case studies, and 
other materials to facilitate training 
objectives will be acceptable. 

Professional Public Instruction is to be provided to the security 
Relations Part I: guards that will increase their effectiveness 
Overview (CHAPTER 1 in the use of basic social skills, enhance 
TWO,SGIM) their employer's reputation and contract 

performance as well as the positive image 
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Subject Hours Sco~e 
portrayed by the U.S. Government. Such 
instruction should include (but not be limited 
to) proper display of the uniform, shoeshine, 
haircuts, and other forms of personal 
aroomina. 

Professional Public Role-playing or other interactive methods 
Relations Part II: between instructor and students using 
Interactive Training scenarios of communication methods based 

1 on the overview of this topic. Use of audio-
visual materials, case studies, and other 
materials to facilitate training objectives will 
be acceptable. 

Understanding Human Instructor(s) will discuss the basic 
Behavior, Part I: knowledge needed for the security guards to 
Overview (CHAPTERS understand their own actions, and those of 
TWO AND NINE, SGIM) the people they work with in the 

performance of their assigned duties. 
Behavior under stress (both natural and 

0.5 man induced): actions of mentally disturbed: 
irrational conduct created by the use of 
drugs or alcohol: job (performance) related 
problem; will be a part of this discussion. 
Special attention should be given to the 
changes in human behavior that might occur 
in the contract security guard with the 
introduction of badge and gun. 

Understanding Human Role-playing or other interactive methods 
Behavior, Part II: between instructor and students using 
Interactive Training scenarios of human behavior based on the 

0.5 overview of this topic. Use of audio-visual 
materials, case studies, and other materials 
to facilitate training objectives will be 
acceptable. 

The Law, Legal Discuss history of laws, applicable laws and 
Authorities, Jurisdiction regulations, and the concept of legal 
and Responsibilities 1 jurisdiction as it pertains to the security 
(CHAPTER THREE, guards' duties and authority. 
SGIM) 
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Subject Hours SCQPe 
Crimes and Offenses Present the security guards with an 
(CHAPTER THREE, (understanding of the types of offenses they 
SGIM) 0.5 are most likely to encounter in their duties. 

Instruction should be given in methods of 
successful investigative techniques. 

Search and Seizure Provide the security guard with the 
(CHAPTER THREE, knowledge of the legal application of search 
SGIM) and seizure law in the performance of duties 

0.5 as a security guard with a Federal facility. 
Instruction should provide a comprehensive 
survey of laws pertaining to search and 
seizure to include "Stop and Frisk". 

Authority to Detain Provide the security guard with knowledge 
(CHAPTER THREE, of how guards shall exercise their authority 
SGIM) to detain as defined by local, state, and 

Federal regulations. Instruction will define 
detention procedures and legal rules 

1 governing practices and procedures 
involving: confessions, self-incrimination, 
eyewitness identifications and complaints. 
Security guards should become completely 
familiar with the extent of their authority 
obtained from the various jurisdictions 
involved. 

Use of Force (CHAPTER Instruction will be given on the use of force, 
THREE, SGIM) to include the various degrees of force 

authorized in the performance of duties 
1 under this contract. Reporting procedures 

related to such use will be discussed as will 
the consequences of the unauthorized, or 
misuse, of force. 

Crime Scene Protection Illustrate the important facets of the 
(CHAPTER THREE, 0.5 preliminary investigation and the protection, 
SGIM) preservation, and subsequent search of the 

crime scene. 
Rules of Evidence Evidence is defined to include direct, 
(CHAPTER THREE, Circumstantial, and real. Information will be 
SGIM) provided on admissibility as it relates to 

0.5 competency, relevancy, materiality, and 
hearsay. Instructions will present 
information on the exclusionary rule and 
other related items. Instructor will discuss 
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Subject ,Hours Scope 
procedures for handling and protecting 
evidence. 

Security Guard Instructor(s) will discuss the relationship 
Administration between the Contractor and the 
(CHAPTER FOUR. 0.5 Government and will discuss protocol for 
SGIM) communicating with the MegaCenters when 

incidents occur. Instructor will also discuss 
the importance of the Duty Book. 

Post Duties (CHAPTER Instructor(s) will discuss the purpose of 
FOUR. SGIM) posts and identify the various types of 

0.5 protective services. Discuss the necessity of 
proper observation and counter-surveillance 
while manning a post. 

Patrol Methods And Study the various methods and skills 
Patrol Hazards employed in protective patrols with an 
(CHAPTER FOUR. emphasis on foot patrols. Explain the 
SGIM) importance of security patrols and explore 

0.5 the values of various patrol methods. 
Examine the hazards encountered during 
patrol functions. both natural and man-
made. Discuss the techniques or 
recognition and ways to eliminate or reduce 
patrol hazards. 

General Response Explain the various types of situations 
Procedures (CHAPTER guards will respond to. Describe the proper 
FOUR. SGIM) approach to such situations; discuss the 

0.5 guard's role and responsibility; and instruct 
in the appropriate techniques to be 
employed in such circumstances. Include 
discussion of radio communications 
protocol. 

Access Control Acquaint the security guard with the care 
(CHAPTER FIVE. SGIM) and caution that must be exercised when 

coming upon a crime in progress. Discuss 
the element of surprise. and the possibilities 

0.5 of encountering a crime being committed. 
Special emphasis should be placed on the 
crimes the security guard may encounter 
while on duty within a Federal facility. his 
actions. responses. and the requirements of 
the agency. 

Crime Detection. 0.5 ACQuaint the security guard with the care 
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Subject Hours Scope 
Assessment And and caution that must be (CHAPTER SIX, 
Response (CHAPTER SGIM) exercised when coming upon a crime 
SIX, SGIM) in progress. Discuss the element of 

surprise, and the possibilities of 
encountering a crime being committed. 
Special emphasis should be placed on the 
crimes the security guard may encounter 
while on duty within a Federal facility, his 
actions, responses, and the requirements of 
the agency. 

Safety and Fire Define the security guard's responsibility for 
Prevention (CHAPTER safety and fire prevention. Provide 
SEVEN, SGIM) guidelines for operational safeguards 

0.5 including the use of fire extinguishers (types, 
etc.), sprinkler systems, fire alarm systems, 
and other standard fire prevention 
equipment. 

Records, Reports, & Instructor will lecture on importance of 
Forms (CHAPTER properly prepared records, reports, and 
EIGHT, SGIM) 0.5 forms. Students shall be given examples 

and prepare sample records, reports, and 
forms as they will use on an FPS contract. 
Emphasis on tips for effective report writing. 

Special Situations Instructor shall discuss various types of 
(CHAPTER NINE, SGIM) special situations which guards may be 

1 required to respond to, such as providing 
escorts; controlling traffic; and dealing with 
mentally ill or disturbed persons. 

Code Adam Instructors will familiarize the security 
(CHAPTER NINE, SGIM) guards with one of the largest child safety 

programs in the country. Discussions will 

1 include the history and the Code Adam Act 
as it pertains to Federal facilities. 
Instruction will include the FPS nationwide 
policy and the security guard's role in 
implementing Code Adam Alert procedures. 

Terrorism, Anti-terrorism, Instructor will provide a lecture regarding 
and Weapons of Mass weapons of mass destruction; discuss anti-
Destruction (WMD) 2 terrorism methods used by FPS such as 
(CHAPTER ELEVEN, counter-surveillance and proper use of 
SGIM) building security equipment. 
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Subject ,Hours Scope 
Workplace Violence Instructor will discuss workplace violence, 
(CHAPTER TWELVE, who commits violent acts and why, guard 
SGIM) 1 response to violent incidents, and tactics for 

being aware of environments or situations 
that can contribute to violence. 

Civil Disturbances Instructor(s) will discuss and provide field 
(CHAPTER THIRTEEN, practice in crowd control and will teach the 
SGIM) 1 guards how to distinguish between friendly, 

sightseeing, agitated, and hostile crowds. 
Emphasis shall be placed upon effective 
response to civil disturbances. 

Bomb Threats and Instructor(s) will discuss the procedures 
Incidents guards will use to respond to bomb threats, 
(CHAPTER FORUTEEN, discovery of suspicious items, and persons 
SGIM) 1 who appear to be suspicious. Emphasis 

shall be placed on gathering as much 
information as possible and reporting 
incidents. 

Hostage Situations Lecture and practical applications to instruct 
(CHAPTER FIFTEEN, 1 guards on identifying and responding to 
SGIM) hostage situations. 
Sabotage and Espionage Instructor will lecture on defining the terms 
(CHAPTER SIXTEEN, and give concrete examples of the concepts 
SGIM) 0.5 as they might occur on Federal property. 

Emphasize importance of deterrence and 
prevention as well as response to incidents 
as they occur. 

Defensive Tactics Lecture and practical applications will be 
used to instruct Security Guards in the use 
of defensive tactics. Instructor will 

3 incorporate defense against armed and 
unarmed attack, restraining holds, and 
subjective compliance methods against 
hostile or uncooperative persons. 

Use of Handcuffs Lecture and hands-on demonstrations of 
procedures and techniques for handcuffing 

2 persons. All students shall be given the 
opportunity to affix and remove handcuffs in 
different "real life" scenarios where 
handcuffing would be necessa~ 

X-Ray and 8 Instruction will include device nomenclature, 
Magnetometer performance testing, and operations of x-ray 
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Subject Hours Scope 
machines and walk-through and hand-held 
magnetometer. Security guards will identify 
x-ray images of potential hazards. 
Instructions will include manual screening 
techniques. 
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PART 2, EXHIBIT 4E 

CONTRACTOR-PROVIDED BASIC WEAPONS TRAINING AND 
QUALIFICATIONS 

The Contractor must present 8 hours of basic baton training and certification, 8 
hours of firearms classroom training, and 24 hours of live fire training and 
familiarization to all security guards. In addition to the weapons training, the 
contractor must provide for the weapons qualification course and must 
coordinate with the Contracting Officer for FPS to monitor the course of fire. The 
hours listed in the "Hours" column are the recommended times needed for 
effective coverage of the material, to include questions and answers, interactive 
tasks, and reviews/quizzes of the material. The Instructor shall use his/her 
expertise in evaluating the class's progress in comprehending and applying the 
concepts and materials taught. There may be some fluctuation in the actual time 
covered for each subject, but under no circumstances shall the Instructor provide 
less than 40 hours of training. It is also incumbent upon the Instructor to notify 
the Contractor of instances where students are not adequately mastering the 
subject matter or are presenting a disruption to the class by repeated lateness, 
absences, or disrespectful behavior, such as sleeping or talking while instruction 
is being given. Such behavior indicates that the student may not be suitable for 
holding a position as a security guard at a Federal facility. 

Subject 'Hours 'Scope 
Use of Baton Lecture and hands-on 

8 demonstration of procedures 
for baton carrying and drawing 
as well as strikina techniQues. 

Firearms (NOTE: This segment does 
Maintenance, not include fundamentals or 
Safety, and firing and firearms 
Handling qualification.) Provide 

instruction in the handling and 
control of the security guard's 
firearm. Instruction should 
relate to weapons safety and 

8 handling to include: 
nomenclature, wearing of the 
weapon, care and cleaning, 
performing a functions check, 
storage, and accountability. 
Special emphasis must be 
placed on loading. unloading, 
and the safe lowering of a 
"cocked" hammer on a live 
round. 
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;Subject .:Hours .Scope 
Familiarization Fire Instruction on live fire with no 

less than 500 rounds of 
24 ammunition. Instructions 

include transition from other 
weapons. 
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Handgun Qualification Course 

Firearms: Contract-authorized handgun and ammunition 

Ammunition: Fifty (50) rounds 

Target: ICE Target 

All stages will be fired as a hot range. Once prepared for duty carry, the shooter 
will be responsible for maintaining full magazines throughout the course of fire, 
reloading on command and/or when otherwise necessary. 

Course of Fire: 

,STAGE :DISitANCE ' :ROUNDS, :POSITION DESCRIPTION 
Strong hand only On command the shooter 
from the holster will: Draw and fire one (1) 
using the bent round in two (2) seconds 
elbow position and re-holster. Draw and 
with the support fire two (2) rounds in two 
arm/hand placed (2) seconds and re-holster. 
against the Draw and fire three (3) 

1 1.5 YSD 6 upper centerline rounds in two (2) seconds 
of the officer's and re-holster. Officers with 
chest a magazine capacity of less 

than twelve (12) rounds will 
have to conduct a tactical 
reload or magazine 
exchange at the end of this 
stage of fire to be prepared 
for stage two. 
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STAGE DISTANCE :ROtlNDS POSITION . DESCRIPTION 
Using two hands On command the shooter 
from the holster - will: Draw and fire three (3) 
- pOint shoulder rounds in the chest of the 
shooting, target in three (3) seconds, 
referencing and re-holster. Dr:aw and 

2 3YDS 6 Sights fire three (3) rounds in 
three (3) seconds to the 
chest, perfonn a reload 
(emergency, tacti(;al or 
magazine exchange) and 
re-holster. 

Body aonor and On command the shooter 
cover drills. Two:.. will draw and fire two (2) 
handed shooting rounds to the che!st of the 
using the sights target and one (1)t round to 

the head of the target in 
five (5) seconds a,nd 
assume a high search 
position. From high search, 
move to an aimed in 
position and fire two (2) 
rounds to the che!st of the 
target and one (1)1 round to 
the head of the target in 

3 7YDS 6 four (4) seconds. At the 
end of this stage, the two 
(2) headshot rounds must 
be in the five ring head 
area for each to count as 

I 

five (5) points. The head 
area outside the rove ring is 
worth two (2) pOi'lts. 
Officers with a magazine 
capacity of less than twelve 
(12) rounds will have to 
conduct a tactical reload or 
magazine exchange at the 
end of this stage of fire to 
be prepared for stage four. 

One-handed On command the shooter 
shooting will draw and fire three (3) 

4 7YDS 12 rounds, using both hands, 
then transfer the weapon to 
the strong hand only and 
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STAGE :DISTANCE ,ROUNDS POSitiON DESCRIPTION 
fire three (3) rounds, in ten 
(10) seconds. Perform a 
reload (emergency, tactical 
or magazine exchange), 
and re-holster. Draw and 
fire three (3) rounds, using 
both hands, then transfer 
the weapon to the support 
hand only and fire three (3) 
rounds, in ten (10) 
seconds. Perform a reload 
(emergency, tactical or 
magazine exchange), and 
re-holster. 

Two-handed On command the shooter 
shooting from will draw and fire six (6) 
the standing and rounds from the standing 
kneeling position position in ten (10) 

seconds. Move to a 
kneeling position. When the 
target edges, or command 
is given that threat has 
diminished, shooter 
performs a reload 
(emergency, tactical or 
magazine exchange) in five 

5 15YDS 12 (5) seconds and assumes a 
ready position. When threat 
reappears, or command to 
fire is given, fire six (6) 
additional rounds from the 
kneeling position in ten (10) 
seconds. OffIcers with a 
magazine capacity of less 
than twelve (12) rounds will 
have to conduct a tactical 
reload or magazine 
exchange at the end of this 
stage of fire to be prepared 
for staae six (6). 

Barricade On command the shooter 
6 25YDS 4 will take one (1) step to the 

rear and one (1) to the riaht 
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STAGE, 1DISTANCE .ROUNDS POSITION DESCRIPTION 
of the barricade. When the 
threat appears or command 
to fire is given, move to 
cover, draw and fire two (2) 
rounds from the right side 
standing barricade position, 
move to the right side 
kneeling barricade and fire 
an additional two (2) 
rounds, in twenty (20) 
seconds. While in a 
position of cover, perform a 
maaazine exchange. 

Barricade On command the shooter 
will take one (1 ) step to the 
rear and one (1 ) to the left 
of the barricade. When the 
threat appears or command 
to fire is given, move to 

7 25YDS 4 cover and fire two (2) 
rounds from the left side 
standing barricade position, 
move to the left side 
kneeling barricade and fire 
an additional two (2) 
rounds, in twenty (20) 
seconds. 

A total of fifty (50) rounds will be fired with a maximum possible score of two 
hundred-fifty (250) points. Minimum qualification score is two hundred (200) out 
of two hundred-fifty (250) for eighty (80) percent. 
Marksmanship Ratings. 
220-230 = Marksman; 
231-240 = Sharpshooter; 
241-249 = Expert: and 
250 = Distinguished Expert. 
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CONTRACTOR·PROVIDED ANNUAL WEAPONS REFRESHER TRAINING 
AND QUALIFICATIONS 

The Contractor must present and certify eight (8) hours of annual baton and/or 
OC Spray (as appropriate) refresher training and annual weapons qualification 
using the course of fire in Section J, Exhibit 4E of this Contract. The Contractor 
must coordinate with the Contracting Officer and/or the COTR for FPS to monitor 
the course of fire. 
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PART 2, EXHIBIT SA 

CONTRACTOR'S CERTIFICATION OF BASIC TRAINING 

SSN: -------
I hereby certify that the above named employee has successfully completed all required 
Basic Training subjects including practical exercises and examinations in accordance 
with Section C-9 and Section J Exhibit 4A as required by Contract number _____ _ 

The Basic Training was provided from ----n~~- to ---7I"'Mr'PI""T""----
(DAlE) (DAlE) 

The Basic Training Subjects as identified in Section J Exhibit 4A of the Contract were 
presented by: 

_____________ ~~~~~~---------__ of------------------~==~~~~----------(Name of Instructor) (Name of COmpany) 

Employee's Score: _________ _ 

Employee's Signature: _____________________ _ 

CERTIFIED BY: 

(printed Name of eontradoi's AUthorized Representative) (Signature) (Date) 

Information provided in this certification is subject investigation and verification under Title 18, Section 
1001, United State Code. Any false or misleading information may be punishable by fine or imprisonment. 
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CONTRACTOR'S CERTIFICATION OF SUPERVISORY TRAINING 

Employee's Name: _______________________ _ 

SSN: __________ __ 

I hereby certify that the above named supervisory employee has successfully 
completed all required Supervisory Training subjects including practical exercises and 
examinations in accordance with Section e-g and Section J Exhibit 48 as required by 
Contract number ___ _ 

The Supervisory Training was provided from ---"Pnr'I'.....-- to _"""""~ __ 
(DAlE) (DAlE) 

The Supervisory Training Subjects as identified in Section J Exhibit 48 of the Contract 
were presented by: 

___________ m=~~~~------------of-----~=r.~~~._---------(Name of InstrUctor) (Name of COmpany) 

Employee's Score: _________ _ 

Employee's Signature: ____________ _ 

CERTIFIED BY: 

(Prtntad Name of eontraaol's AUfhoilZed RepreseniiUve) (Signature) (bate) 

Information provided in this certification is subject investigation and verification under Title 18, Section 
1001, United State Code. Any false or misleading information may be punishable by fine or imprisonment. 
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CONTRACTOR'S CERTIFICATION OF GOVERNMENT PROVIDED TRAINING 

Employee's Name: _______________________ _ 

SSN: _________ __ 

I hereby certify that the above named employee has successfully completed all required 
Government Provided Training subjects including practical exercises and examinations 
in accordance with Section C-9 and Section J Exhibit 4C as required by Contract 
number ____ . 

The Government Provided Training was provided from -_rJl"'I'!!""""'- to _ ........ ~...--_ 
(DAlE) (DAlE) 

The Government Provided Subjects as identified in Section J Exhibit 4C of the Contract 
were presented by: 

of 
--------~(ftNa=m~e~ofnln=s=W~cl~or~)--------- ----------~(N~am~e~o~fA~g=en=~~)----------

Employee's Score: _________ _ 

Employee's Signature: ____________ _ 

CERTIFIED BY: 

(pnnted Name of contractor's AUthorized Representative) (signature) (bate) 

Information provided in this certification is subject investigation and verification under Title 18, Section 
1001, United State Code. Any false or misleading information may be punishable by fine or imprisonment. 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 5D 

CONTRACTOR'S CERTIFICATION OF REFRESHER TRAINING 

Employee's Name: _______________________ _ 

SSN: 

I hereby certify that the above named employee has successfully completed all required 
Refresher Training subjects including practical exercises and examinations in 
accordance with Section C-9 and Section J Exhibit 40 as required by Contract number 

The Refresher Training was provided from ---n'nI"'I"I~- to __ """",.......".,,.....-_ 
(OAI E) (DAlE) 

The Refresher Training Subjects as identified in Section J Exhibit 4A of the Contract 
were presented by: 

__________ ~~~n=~~---------of----------_n~~~~~----------(Name of Insuuclor) (Name of COmpany) 

Employee's Score: __________ _ 

Employee's Signature: ____________ _ 

CERTIFIED BY: 

(Printed Name of contractor's AUthorized Representative) (Signature) (bate) 

Information provided in this certification is subject investigation and Verification under Title 18, Section 
1001, United State Code. Any false or misleading information may be punishable by fine or imprisonment. 
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Solicitation; HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award; HSCEC5-09-A-00002 

PART 2, EXHIBIT 5E 

CONTRACTOR'S CERTIFICATION OF BASIC WEAPONS TRAINING 

Employee's Name: _______________________ _ 

SSN: 

I hereby certify that the above named employee has successfully completed all required 
Firearms Training subjects including practical exercises and examinations in 
accordance with Section C-9 and Section J Exhibit 4E as required by Contract number 

The Firearms Training was provided from to 
(DATE) (DAlE) 

to 
(DAlE) (DAlE) 

The Baton Training was provided from 

The Weapons Training Subjects as identified in Section J Exhibit 4E of the Contract 
were presented by: 

________ ~n=~n=~~--------of-------__ c=~~~=_-------
(Name of InstrUctor) (Name of Company) 

Employee's Score: _________ _ 

Employee's Signature: ____________ _ 

CERTIFIED BY: 

(pilnted Name of Contrado? AUthorized Representative) (Signature) (bate) 

Information provided in this certification is subject investigation and verification under Title 18, Section 
1 001, United State Code. Any false or misleading information may be punishable by fine or imprisonment. 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT SF 

CONTRACTOR'S CERTIFICATION OF ANNUAL WEAPONS REFRESHER 
TRAINING 

SSN: 

I hereby certify that the above named employee has successfully completed all required 
Firearms Training subjects including practical exercises and examinations in 
accordance with Section e-g and Section J Exhibit 4E as required by Contract number 

The Firearms Training was provided from to 
(DAlE) (DAlE) 

The Baton Training was provided from to 
(OAI E) (OAIE) 

The Weapons Training Subjects as identified in Section J Exhibit 4E of the Contract 
were presented by: 

_______ -,~~rn;~~---__ of--------~~~~~~-----(Name of InstiUctor) (Name of Company) 

Employee's Score: _________ _ 

Employee's Signature: ____________ _ 

CERTIFIED BY: 

(pilntea Name of ContraCtor's AUthorized Representative) (signature) (Date) 

Information provided in this certification is subject investigation and verifICation under Title 18, Section 
1001, United State Code. Any false or misleading information may be punishable by fine or imprisonment. 
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Solicitation: HSCEC5-08-Q-0006l 
Contract Guard Services - Ohio 

PART 2, EXHIBIT 6 

Award: HSCEC5-09-A-00002 

CONTRACTOR'S CERTIFICATION OF CONTRACT EMPLOYEE 
ELIGIBILITY REQUIREMENTS 

Employee's Name: 

SSN: 

I hereby certify that the above named employee has fulfilled all the requirements stated 
below, and that the following documents are all current, valid, and properly filed in the 
employee's personnel file as required by Contract number ________ _ 

Su~ject 
Date Completed I 

; 'Flied 
Resume I Transcripts I Diploma 
SF 78 - Certificate Of Medical Examination 
Pre-employment Drug Screening 
Domestic Violence Form 
State, Local Firearms License 
Basic Training Completion Certificate 
Passing Score On Written Examination 
Firearms Training Certificate 
Firearms Qualification Certificate 
Government Provided Training Certificate 
Recertification Training Certificate 
Expandable I Straight Baton Training Certificate 
Magnetometer/X-R~ Trainin~ Certificate 
Refresher Training 

(printed Name of eontractoi"s AUthortied Representative) (SignatUre) (Dite) 

Information provided in this certification is subject investigating and verification under Title 18, 
Section 1001 United State. Code. Any false or misleading information may be punishable by fine 
or imprisonment. 

This certification shall be completed and submitted to the LCOTR with the Contract 
employee's suitability documentation (FD-258 Fingerprint Cards) prior to the employee's 
initial performance under the contract and every five (5) years thereafter, concurrent 
with the employee's suitability adjudication renewal application. A copy of this 
certification shall a/so be placed in the Contract employee's personnel file and shall be 
updated to reflect certification renewals as they occur. 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 6A 
STANDARD FORM 78 - CERTIFICATE OF MEDICAL EXAMINATION 

TO 8E GIVEN TO PERSON 
EXAMINED WITH A PIlE. 
ACCRESSED 'CON',DEN· 
T\AI.~CAI.' ENVELOPE 

UNITED STATES CML SERVICE COMMISSION 
CERTIFICATE OF MEDICAL EXAMINATION Form 

Approved 
Budget Buteau 

I NAME, .j/nI. H 

, 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

Employee's Name: 

PART 2, EXHIBIT 6B 
KEY PERSONNEL RESUME 

SSN: 

PROPOSED POSITION TITLE: _____________ _ 

SUPERVISOR'S NAME: _______________ _ 

CURRENT POSITION WITH THE CONTRACT FIRM: ______ _ 

TIME IN CURRENT POSITION: (Yrs. Mos.) _________ _ 

RESPONSIBLE FOR THE WORK OF: ____ PERSONS 

DESCRIPTION OF SCOPE OF CURRENT JOB: (Use attached sheet If 
necessary) 

WORK EXPERIENCE: (Beginning with the most recent for the past 10 years.) 

:Dates : {Company::Name •... lReference and 
'~From- Tro} 

~Posltlon.or·mltle 
·and ,A.ddress "Phone 'Number 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 6B Continued 

Employee's Name: SSN: 

EDUCATION SUMMARY: 

Name and Address of Dates Dlploma.or 
'Institution Attended ,Certificate 

High School 
College 
Technical 
Trade Schools 

PROVIDE A BRIEF STATEMENT OF WHY THIS SUPERVISOR IS BELIEVED 
TO BE QUALIFIED FOR THIS CONTRACT. 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2 - EXHIBIT 6C 
Security Suitability Requirements 

ifacllity ~Clearance RequireCi . ':Not:Rea'd 
Top Secret 
Final Secret 
DHS Suitability 

: 

;Psst .. . . 

.iRemonnel:.Clearance 1Reguirement' 
, .... ; 

:s'lor':'~Non.";) .' "t 

Top Secret 
Final Secret 
DOEIIQ" 
DOE ilL" 
NRC "Q" 
NRC"L" 
DHS Suitability 

NOTE: FACILITIES/GUARD POSTS MAY VARY IN SUITABILITY AND CLEARANCE 
REQUIREMENTS; THEREFORE, REFER TO ALL FACILITIES/GUARD POSTS 
LISTED IN EXHIBIT 1 FOR DEFINED/SPECIFIED CLEARANCE VARIATIONS. 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2 - EXHIBIT 7 - 41 CFR, Conduct on Federal Property 

u.s. General Services Administration 

Rules and R~ulatlons 
Goveming Conduct on Federal Property 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2 - EXHIBIT 8, Collective Bargaining Agreements 

1. Ohio maps (1 color, 1 B&W) showing union and WD supported areas 
2. WD 2007-0109, Rev 2, dated 09/19/2007 
3. ITPEU agreement 

a. Supplemental Agreement - Dayton 
b. Supplemental Agreement - Youngstown 
c. Supplemental Agreement - Columbus 
d. Supplemental Agreement - Cincinnati 

4. UGSOA agreement - Cleveland and Toledo 
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WD 20070-0109-2.txt 
REGISTER OF WAGE DETERMINATIONS UNDER I U.S. DEPARTMENT OF LABOR 

THE SERVICE CONTRACT ACT 

By direction of the secretary of Labor 

EMPLOYMENT STANDARDS ADMINISTRATION 

WAGE AND HOUR DIVISION 

WASHINGTON D.C. 20210 

wage Determination No.: 2007-0109 

william W.Gross Division of Revision No.: 2 

Director wage Determinations I Date of Last Revision: 09/19/2007 

State: ohio 

Area: ohio Statewide 

Employed on Department of Homeland Security for Armed and unarmed security Guard 
services: 

collective Bargaining A9reement between General security services corporation and 
united Government securlty officers of America (UGSOA) Local 241 and Local 231 
effective october 1, 2007 through september 30, 2010. 

collective Bargaining Agreement between General security Services corporation and 
ITPEU, AFL-CIO effective August 1, 2005 through september 30, 2009 and amended on 
August 17, 2007. 

In accordance with Sections 2(a) and 4(c) of the service Contract Act, as amended, 
employees employed by the contractor(s) in performing services covered by the 
collective Bargaining Agreement(s) are to be paid wage rates and fringe benefits set 

forth in the current collective bargaining agreement and modified extension 
agreement(s). 
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Revised May 29, 2007 with the pennisslon of both the IPTEU and General Security 
Services Corporation 

AGREEMENT 

BETWEEN 

GENERAL SECURITY SERVICES 
CORPORATION 

AND 

ITPEU, AFL-CIO 

Covering Security Force Employees 

at the 

Federal.Buildings in the State OrObio 

Effective and Revised May 29, 2007 

August 1, 200S through September 30, 2009 



Revised May 29, 2007 with the pennission of both the IPTEU and Oeneral Security 
Services Corporation 
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Revised May 29. 2007 with the permission of both the IPTEU and Genera) Security 
Services Corporation 

PREAMBLE 

THIS AGREEMENT is entered into by and between General Security Services 
CorporatloD t hereinafter referred to as the "Company.fl and ITPEU, AFL-CIO, 
hereinafter referred to as the "Union ... as representative of all non-supervisory armed 
security force employees located at the Federal BuDdings in the state of Obiot for the 
following districts and surrounding areas: Cincinnati. Dayton, Columbus, and 
Youngstown. hereinafter referred to as the "Federal facilities," in the mutual interest of 
the employees and the Company to promote and further the efficiency and economy of 
operations. to provide orderly and equitable dispositions of grievances, and a method for 
the establishment of fair wages. hours and working conditions for the employees covered 
hereunder. In making this Agreement, it is recognized to be the duty of the Parties to 
cooperate fully with each other. both individually and collectively, for the advancement 
of the purposes of this Agreement. 

This Agreement supersedes any and an prior Agreements between the Company 
and the Union. 

ARTICLE I· UNION RECOGNmON 

SECTIONA. 

The Company hereby recognizes the Union as the sole bargaining agent of all 
non-supervisory anned security force employees located at the Federal facilities (see 
Attachment A). excluding all managerial employees, administrative and supervisors, as 
defined in Section 2 of the National Labor Relations Act, as amended. 

SECTION B. 

Whenever the words "employee" or "employees" are used in this Agreement, they 
designate only such employees as are covered by this Agreement Whenever in this 
Agreement employees or jobs are referred to in the male gender, it will be recognized as 
referring to both male and female employees. 

SECTJONC. 

It is understood by this Section that the parties hereto shall not use a leasing or 
subcontracting device to evade the tenns of this Agreement. The Company shall give a 
copy of this Agreement to the Contracting Officer wherever this Agreement is applicable. 
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Revised May 29, 2007 with the pennission of both the IPTEU and General Security 
Services Corporation 

ARTICLE 11- UNION MEMBERSHIP AND CHECK-OFF 

SECTIONA, 

It is understood that as a condition of employment all employees covered by this 
Agreement shall become members of the Union after the 30th day following the actual 
beginning of such employment, or the effective date of this Agreement, whichever is 
later; and thereafter as a condition of continued employment such employees including 
those prescndy members of the Union, shall remain members in good standing in the 
Union. 

SECTION B. 

The Parties agree that all employees will be informed that the Union is the sole 
and exclusive Collective Bargaining Agency for the employees in the bargaining unit, 
and accordingly, they will be represented by the Union for Collective Bargaining 
purposes. They \vill be referred to the appropriate local Union Representative for 
infonnation concerning membership and check off of Union dues and, upon request, they 
will be given a copy ofthe Collective Bargaining Agreement by the Union. 

The employees will have the right to discontinue membership in accordance with 
the Dues Deduction Authorization Fonns. 

SECTIONC. 

Subject to the limitations of state or federal law, the Company agrees to deduct 
from the first paycheck earned each calendar month by an employee covered by this 
Agreement, the Union membership dues and levied by the Union in accordance with said 
Union·s constitution and bylaws, of each member of the Union who has in effect at thai 
time proper authorization card executed by the employee, authorizing the Company to 
make such deductions. The Company will be advised by the Union of the exact dollar 
amount due from each employee. 

The authorization form shall be provided by the Union, a copy of which is 
included as Appendix I. The Company will submit to the Union's designated official 
dues withheld in accordance with the authorization. The remittance shall be 
accompanied by a list showing individual names, social security numbers, dates hired and 
amounts deducted. All sums collected in accordance with such signed authorlzation 
cards shall be remitted by the Company no later than the fifteenth (I S~ of the month 
subsequent to the month in which sums were deducted by the Company. The Union shall 
advise the Company in writing of the amount of dues and the manner in which the same 
shall be deducted. 
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SECTIOND. 

Payments for membership dues shall not be required as a condition of 
employment during leaves of absence without pay in excess of thirty (30) days or during 
periods of penn anent transfer to a classification not covered by this Agreement. 

SgCTIONE. 

The Company will make available to the Union a list of newly hired and 
terminated employees covered by this Agreement. Such lists will be prepared monthly 
and will show the name, social security number and addr~ job classification, and hire 
or termination date of such employees who are hired or tenninated during the month for 
which the list is prepared. 

SECTIONF, 

The Company shall have the discretion to fill all job openings covered by this 
Agreement in order to meet the contract requirements. The Company at aU times shall be 
free to advertise and list said job openings with employment agencies and to otherwise 
fill its job openings ftcm sources available to the Company. 

SECTIONG. 

The Company shall be the judge of the qualifications orall applicants. 

SECTIONH. 

The Union agrees to IndemnifY and save the Company hannJess against any 
claim, suits, judgments or liabilities of any sort whatsoever arising out of the Company's 
compliance with the provisions of this Union Security and Membership Article. 

ARTICLE 10 - EQUAL OPPORTUNITY 

SECTIONA. 

In accordance with the established policy of the Company and the Union, the 
provisions of the Agreement will apply equally to all employees hereunder, regardless of 
sex. color, age, race, creed or national origin. The Company and the Union also 
recognize the desirability of providing equal opportunity to all persons and agree to work 
actively toward the implementation ofthis policy. 

SECTION B. 

There wiIJ be no discrimination against any employee on account of 
membership in, or activity on behalf of the Union. 
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Revised May 29, 2007 with the pennission of both the IPTEU and General Security 
Services Corporation 

SEC11QNC. 

Both the Company and the Union endorse a zero tolerance for any fonn of 
harassment against a fellow employee. client employee or Federal facility visitor. 

ARTICLE IV - ACCESS TO FACILITY 

Duly authorized representatives of the Union shall be penniUed to investigate the 
standing of all employees and investigate conditions to see that the Agreement is being 
enforced, provided that no interview or contact shall be made, held or conducted in any 
working area, unless prior approval has been given by the highest ranking Company 
representative then present at the Post. The Union shall obtain pennission from the 
Contracting Office in order to be on each site. 

ARTICLE V - PROBATIONARY PERIOD 

SECTIONA. 

Every new or rehired employee, after the effective date of this Contract. shall be 
on probation for the first ninety (90) working days of employment or reemployment 
Employees hired by General Security Services Corporation, as of October 1,2004, shall 
have a thirty (30) working day probationary period& 

SECfION B. 

At any time during I probationary period, an employee (new or rehired) may be 
discharged for any reason, and any such employee so discharged shall not have the right 
to file a grievance or have other recourse to the grievance procedure; 

SECTIONC. 

Any employee promoted to a job classification covered by this Collective 
Bargaining Agreement Itom a lower paid classification shall be on probation for the first 
ninety (90) calendar days of employment in the new classiflcation. 

At any time during such a probationary period, the Company may, for any reason, 
return that employee to his fonner classification, without loss of seniority. 

ARTICLE VI· SENIORITY 

SECTION A. 

It is agreed that the Company and the Union will meet for the purpose of 
mutually establishing a seniority list Cor all employees employed in the unit at the time of 
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the signing of the Agreement. The purpose of the seniority list will be to establish the 
amount of vacation time each employee covered by this Agreement is entitled. Said 
seniority list will be based upon official records of the Union, of the Company, its 
predecessors and Federal Agencies, as available to the parties. Not later than thirty (30) 
days prior to the expiration of the Company's contract covering the Federal facility, the 
Company shall furnish the Union and the successor contractor a list of all its current 
employees together with their dates of hire and the dates their last vacation pay was paid 
by the Company. The following Sections in this Article shall become applicable and 
shall be in full force and effect upon the establishment of said seniority list. SeniOrity 
shall, for all purposes of this Article, be on the basis of job classification. 

SECTION B. 

In the event that the Company finds it necessary to layoff employees for 
. any reason, other than disciplinary, such layoffs shall be on the basis of seniority, and 

qualifications. The Company shall recall such laid off employees in the reverse order. 
Senior employees may exercise their seniority rights by taking a job in a lower 
classification (and reduced rate of pay) in which there is an opening for which they 
qualify at the time oflay off. 

SECTIONC. 

The Company shall post the work schedule at least four (4) days prior to change 
in the work schedule unless Government requirements render this advance notice 
impossible or the same is not practical under the circumstances. 

SECTION D. 

Except as otherwise provided herein, seniority shall be measured from the date of 
the employee's starting date at the post with the Company or a predecessor employer 
engaged in providing similar services at the post, provided there has been no break in 
seniority under Section E of this Article. Seniority is used for vacation. layoff and recall 
only. 

SECTION E. 

An employee shall lose his seniority upon retirement, resignation or discharge for 
just cause. An employee will be considered to have resigned ifhe: 

• fails to report to work on the day following expiration of an authorized leave of 
absence, unless failure to report is due to conditions recognized by this Company to 
be beyond the control ofthe employee such as an "Act of God." 

• is absent from work without properly notifYing the Company of the reason for 
absence even though the reason for such absence is beyond the control of the 
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employee. except for an "Act of Ood" or in any event, fails to report for work as 
scheduled without such reason. 

• fails, while on layotT. upon notice ftom the Company that work is available, to report 
to the Company for work as soon as practicable, but not later than flve (5) workdays 
and provided that the employee notifles the Company within forty~ight (48) hours of 
such notice that he will retum to work within the five (5) day period. 

It is the obligation of the employee to keep the Company infonned of his current 
address and telephone number within two (2) weeks of any change. 

SECTIONF. 

An employee who has occupied a position with the Company covered by this 
Agreement and who accepts a position with the Company in a classification not covered 
by this Agreement will, after ninety (90) days, no longer continue to accrue seniority. 

ARTICLE vn -DISCIPLINE 

No employee shall be suspended or discharged without Just cause and all 
dismissals will be subject to the Orievance Procedures and Arbitration clause set forth in 
this Agreement Discharges occurring during the Probationary Period are not subject to 
this provision. All reprimands and discharge notices shall be in writing and shall be 
signed by the Project Manager or acting Project Manager. Copies of the reprimand or 
discharge notice shall be given to the employee reprimanded or discharged and to the 
Shop Steward. Three (3) reprimands within any given twenty-four (24) month period 
may result in immediate dismissal. The following are representative of the types of 
personal misconduct which may result In immediate tennination regardless ofthe number 
of prior reprimands: theft, intoxication on the job. failure to perform work as directed, 
violation of contract provisions, government regulation, applicable Federal andlor Slate 
Laws, insubordination, security or safety violations, sleeping at a post, abandoning a post, 
illegal use of drugs. beiDg under the influence of alcohol or drup. dishonesty, sexual 
harassment or fighting. The Company may discipline an employee in accordance with Its 
Work Rules and Standards except insofar as said Work Rules and Standards are in 
conOict with the tenns of this Agreement, in which case, the Agreement shall prevail. 

Disciplinary write-ups shall remain in effect for twenty-four (24) months from 
date of issue. Thereafter. they shall not be used in continuing disciplinary matters. 
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ARTICLE YID - GRIEVANCE PROCEDURE 

SECTION A= 

A grievance is defined as a claim or dispute by the Company or employee or the 
Union conceming the interpretation or the application of this Agreement or any 
amendment thereto. 

SECTIONB. 

The grievance must be presented in writing and filed and processed in accordance 
with the following exclusive procedures: 

STEP I. The employee who has a grievance shall discuss it with the Project Manager 
either himself or through his Shop Steward. If the grievance is not settled at the Step One 
meetinBt it may be appealed, in writing. by the employee or by the Shop Steward 10 the 
Project Manager to Step 2 within seven (7) calendar days of the Step, I meeting. 
Company grievances shall be processed to begiMlng with Step 2. 

STEP 2. The Union RepresenlBtive and the Project Manager will discuss the grievance. 
If the grievance is not disposed of, to the satisfaction of the party filing the grievance at 
Step 2, the grievance may be appealed to Step 3 by the party or representative of the pany 
filing the grievance by filing a written appeal to the opposing pany within seven (7) 
calendar days after Step 2. 

STEP 3. Within seven (7) calendar days after the appeal of the opposing pany. the 
parties (the Company represented by its designated representative and the Union 
represented by lIS designated representative(s) will attempt to settle the grievance. The 
parties hereto, by mutual agreement in lieu of a face-ta-face meeting. may agree to a 
telephone con terence. The party being complained against shall render that party's 
written decision within seven (7) calendar days of such meeting. If the grievance is not 
disposed of to the satisfaction of the complaining party. the grievance may be appealed to 
arbitration by the Company or the Union by lodging a written appeal within twenty (20) 
calendar days of written receipt of such written decision. 

SECTION C. 

A grievance involving discharge of any employee shall be brought directly to Step 
2 and must be filed within five (5) calendar days of discharge. Non-discharge grievances 
must be filed within ten (10) calendar days of the grievable activity, or they will be 
barred. 
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SECTION p. 

A grievance not involving discharge shall be without effect unless filed in writing 
within seven (7) calendar days ftom the date the complaining party discovered the facts 
or should have discovered the f8cts giving rise to the grievance. 

SECTIONEj 

Stewards shall be afforded time off' without loss of pay to investigate, discuss and 
present grievances in accordance with Article 12, Section C. Such time shall not exceed 
four (4) hours per grievance or incident. 

SECTIONf. 

At any step of the grievance procedure. ahe Company or the Union may designate 
a substitute for the official designated herein. The Parties may mutually agree that 
fUrther representatives may be present. 

SECfIONG. 

The time limits set forth in this Article may be extended mutually in writing. 
Time limits are inclusive of Saturday, Sundays and Holidays agreed upon in this 
AgreemenL The failure of the employee or Union to adhere to the time provisions 
contained in Ihls Article shall automatically render the grievance null and void and 
deemed settled by the parties. 

ARTICLE IX - ARBITRATION 

SECTIONA. 

Within ten (10) days after the fi Ifng of the notice of the intent to submit 
the unsettled grievance to arbilration, the parties shall attempt to mutually select an 
impartial arbitrator. If the parties are unable to agree within five (S) days of the meeting 
upon the choice of an arbitrator, they shall request the Federal Mediation and 
Conciliation Service to submit a list of seven (7) persons qualified to act as the impartial 
arbitrator. A representative of the Company and a representative of the Union shall 
alternately strike. The first person to strike shall be selected by lot. The seventh (7th) 
remaining person shall thereupon be selected as the impartial arbitrator. 

SECTION B. 

During the hearing, each pany shall have full opportunity to present 
evidence and argument. both oral and documentary. The Impanial arbitrator will render 
his finding and award in writing within thirty (30) calendar days after conclusion of the 
hearing. The decision of the arbitrator shall be final and binding. 
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The arbitrator's authority shall be limited to finding a direct violation of the 
express purpose of this Agreement or provisions in question rather than an implied or 
indirect purpose. The arbitrator shall have no authority to modify the discipline imposed 
unless it can be demonstrated that the Company failed to follow progressive discipline or 
that the Company did not have "just cause" to impose either suspension or termination. 

The impartial arbitrator shall have no authority to modify. amend, revise, add to 
or subtract ftom any of the terms or conditions of this Agreement nor shalJ the Arbitrator 
substitute his judsment for that of the Employer. Ifhe should find that the employee was 
disciplined for just cause resulting in suspension or termination. The hearing will be 
conducted pursuant to the Uniform Rules of Arbitration. 

SECTIONC. 

The fees of the arbitrator and necessary expenses of any arbitration proceeding 
shall be borne equally by the Company and the Union except that each party shall pay the 
fees of its own counselor representative. If an employee witness is called by the 
Company, the Company will reimburse for time lost at his regular straight time base rate. 
If any employee witness is called by the Union or if an employee grievant is present at 
the hearing, the Union will reimburse such person for time lost. 

ARTICLE X - LEAVE OF ABSENCE 

SECTION A. 

Employees are entitled to request personal unpaid leaves of absence not 
exceeding twelve (12) weeks for good cause shown. Such leaves of absence may be 
granted for restoration of health. medical. dental or other treatment, maternity leave and 
shall not prejudice seniority status for purpose of layoff and recall. Such leaves of 
absence will only be approved on a case-by-case basis after due consideration of all facts 
and circumstances. including whether or not FMLA will prevail and relevant business 
conditions. 

SECTION B. 

Except as otherwise provided herein. a leave ofabsence under this Article will not 
be considered employment time for seniority. For example. an employee works 
continuously for nine (9) months and will be required to work three (J) more months in 
order to have one (I) year seniority. 

SECTIONC. 

Upon return from of an unpaid leave of absence, the employee will be returned to 
work in the first available position for which he can qualify in his job classification on the 
basis of seniority. 

11 



Revised May 29, 2007 with the permission of both the IPTEU and General Security 
Services Corporation 

SECTIOND. 

An employee who engages in gaintbJ employment without pennlssion fTom the 
Company while on leave of absence shall be subject 10 discharge. 

SECTIONE. 

All leaves of absence, either under the lenns orahis Agreement or personal leaves 
of absence under the Companys Employee Handbook,. shall be for a specific designated 
period of time, and an employee may return to work earlier than the specifICally 
designated date for his return only with the consent of the Company. 

SECTIONF. 

All leaves of absence must be applied for in writing and responded to in writing 
by the Company. 

SECTIONQ. 

Employees on unpaid leaves of absence, which are in excess of thiny (30) days, 
must make arrangement for insurance coverage. Failure to do so shall result in the loss of 
coverage. 

SECTIONH. 

The Company recognizes its obligation under the provision of the Uniformed 
Services Employment and Reemployment Right Act of 1994. 

ARTICLE XI· SHOP STEWARDS 

SECTIONA. 

Shop Stewards shall be designated by the Union from the group they are to 
represent, and the Union will notify the Company of the duly designated Shop Stewards 
at this post and the effective date on which he assumed said role. Each Federal site shall 
have one (I) steward and one (1) alternate steward. 

SECTIONB. 

The Shop Stewards shall not interfere with the management of the business or 
direct any work of any employee, but may advise the Company of any violations of the 
Agreement and also notifY the employee participating therein. Regardless of any such 
notification by tile Shop Steward to an employee, the employee shall obey and comply 
with any and alllawftli directions of the Company supervisor and shall have theriaht to 
grieve any perceived violations of this contract. 
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ARTICLE XII- WAGES 

The schedule of effective wage rates and job classifications for empJoyees is set 
forth in the appJicable Appendix hereto. 

ARTICLE XID - OVERTIME 

SECTION A. 

One and one-half (J 112) times the hourJy rate of pay wi)) be paid for aU time 
worked in excess of forty (40) hours per week. 

SECTIONB. 

Except in an emergency, defined as an "act of God," unforeseen event or the call
off of security force members or unexpected decrease or increase in staffing, an employee 
cannot be required to work hours other than those hours previously scheduled. In filling 
availabJe overtime, the Company wiJI first request voJunteers on shift. If unsuccessfuJ, 
the Company will require on a rotating basis starting at the boUom of the seniority list 
Once forced, the employee will then go to the top of the list. An empJoyee who is called 
in prior to his scheduled shift or held over after his scheduJed shift will not have his 
regular scheduJed shift hours changed to accommodate these increased hours. 

SECTlONC. 

No overtime wiIJ be worked except by prior direction of the proper supervisory 
personneJ of the Company. 

ARTICLE XIV - HEALTH AND WELFARE 

The Company shalJ pay the Health and Welfare Benefits as set forth in the 
applicable Appendix attached hereto, not to exceed eight (8) hours per day or forty (40) 
hours per week for each employee. 

ARTICLE XV - SICK TIME 

The Company wi) I pay sick time benefits consistent with the provisions set forth 
in Appendix A. . 
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ARTICLE XVI - HOLIDAYS 

SECTIONA. 

All employees will be compensated at the hourly base rate of pay ror those 
holidays set forth herein. In computing the number of hours for which an employee is 
entitled to compensation, the proportion which the average number or hours worked by 
an employee during the preceding normal workweek bears to forty (40) hours shall be 
applied to eight (8) hours to determine the number of paid hours said employee is entitled 
to receive. For example, if an employee worked thirty (30) hours during the normal 
workweek preceding the holiday week, his holiday pay would be computed by taking 3/4 
(30/40) of eight (8) hours and multiplying the resulting six (6) hours by his hourly base 
rate of pay. 

The recognized holidays are as follows: 

NEW YEAR'S DAY 
PRESIDENT'S DAY 
MEMORIAL DAY 
LABOR DAY 
COLUMBUS DAY 
CHRlSlMAS DAY 

SECTIONS. 

MARTIN LUTHER KING'S BIRTHDAY 
GOOD FRIDAY 
INDEPENDENCE DAY 
VETERAN'S DAY 
THANKSGIVING DAY 
EMPLOYEE'S BIRTHDAY 

Any work perfonned on a holiday will be paid at the employee's regular rate of 
pay In addition to the holiday pay. If any of the named holidays fall on a non.working 
day, the employees shall receive pay for the average number of hours nonnally worked in 
lieu of the observance their base rate of pay compensation for work performed. 

SECTIONes 

In the event that one of the holidays shall occur during the employee'S earned time 
otT. the employee will receive eight hours of holiday pay, 

SECTION D. 

In order for an employee to quality for a paid holiday, he must have worked his 
full regularly scheduled workday immediately preceding the holiday and his regularly 
scheduled workday immediately following the holiday. unless excused by reason of 
bereavement leave, or other good cause. 
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ARTICLE XVII- UNIFORMS 

The Company shall provide three (3) uniforms per year. The Company provides a 
sufficient quantity, minimum of three (3) unifonns per employee, with part-time guards 
receiving no less than one (I) unifonn. The successor contractor must provide new 
unifonns on or before the Government Contract start date to each employee. 

Upon tennination of employment, all clothing and equipment shall be returned to 
the Employer. Returned clothing shall be cleaned and pressed and returned on hangers. 
The Union agrees that all employees, at the time of hire, shall give written authorization 
allowing the Employer to deduct from the employee's tinal paycheck the cost of ail 
unreturned clothing and equipment. In the event returned clothing is not cleaned, the 
Employee shall authorize deduction for cleaning cost. The deduction for such missing 
items or cost of cleaning shall be the actual cost to the Employer. 

ARTICLE XVIII - JURY DUTY 

SECTIONA. 

Full-time non-probationary employees who serve on a Jury shall be paid his 
regularly scheduled hours not to exceed eight (8) hours per day for a maximum of ten 
(10) days. The employee will remit to the Company the amount he receives for such jury 
service. 

SECflONB. 

If the employee is released from the Jury during, or for pan of the workday, he 
will immediately contact the SupervisorlProject Manager. If the SupervisorlProject 
Manager requests, the employee shall report to the work site for duty. Continued absence 
while temporarily released from Jury Duty will not be approved. Employees must bring 
a statement from the Clerk of Court stating the amount of time and the date he actually 
served on Jury Duty. 

ARTICLE XIX - COMPANY REGULATIONS 

Any rules, regulations or directives which are now in effect, or which may be later 
imposed upon the Company by its Client, or any other Governmental Agency having 
jurisdiction will apply with equal force and effect to the employees hereunder. 
Employees are also required to adhere to Company Rules and Regulations, 
notwithstanding any possible conflict with any provisions of the Agreement. Copies of 
Rules and RegUlations so imposed will be made available to the Union upon request. The 
Union will be advised, to· the degree possible, of any proposed changes to Company 
Rules and Regulations and the Company will meet if requested by the Union to discuss 
said changes. 
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ARTICLE XX - NO STRIKE - NO LOCKOUT 

SECTIONA. 

During the term oflhis Agreement, and any renewal or extension thereof, neither 
the Union, its officers, officials, representatives, agents, members, or any employee will 
authorize, instigate, aid, condone, promote, participate in, engage in any strike, including 
sympathy strike, work stoppage. slowdown, boycott, sit-down. sit-in, or other interruption 
with the Company's work or the business of the Company, or any impeding of business 
of the Company, regardless of whether there is a claim by the Union of breach of this 
Agreement, or of Federal, State, or Local Law by the Company. Any employee or 
employees who violate the provisions of this article will be subject to disciplinary action 
up to and including tennination. 

SECTIONB. 

During the tenn of this Agreement, the Company will not lock out the employees. 

ARTICLE XXI - EMPLOYEE INJURY 

An employee injured during working hours shall receive the rest of the day off 
without loss of pay, provided that the injuries are such that a doctor orders the employee 
not to return to work. In accordance with Company policy, the employee must report an 
injury or injuries oecuning on the job to his immediate supervisor as soon as possible 
after sustaining the injury. The employee will report the injury or injuries "DURING 
THE SAME WORK SHIFT" that the employee is working when the injury occurred. 
Medical attention will be as directed by the SupervisorlProject Manager, who will also 
insure prompt submission of documentation for worker's compensation purpose. 

ARTICLE XXII- DRUG AND ALCOHOL POLICY 

The Parties recognize that in the security business, the use of controlled 
substances or alcohol which cause intoxication or impainnent on-the-job poses risks to 
the Company, the affected employee, his co-workers, and the public. An employee 
cannot perfom his work adequately if he Is under the influence of illegal drugs or 
alcohol, and an employee under the influence of drugs or alcohol also presents a danger 
to himself and to others. Unlawful use of drugs and the abuse of alcohol when not on 
duty raise serious questions concerning the employee's competency to perfonn security 
work and is grounds for revocation of his firearms pennit. It is the Company's policy to 
maintain a drug-free workplace. The Company and the Union agree to abide by the 
Companies' dOlg-tee workplace policy. 
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ARTICLE XXIII - GOVERNMENT REQUIREMENTS 

SECTIONA. 

The Union agrees to cooperate with the Company in all matters required by the 
United States Government, and the union recognizes that the tenns and conditions of the 
Agreement are subject to certain sovereign priorities which the United States 
Government may exercise. 

The Union agrees that any actions laken by the Company pursuant 10 a 
requirement or directive including the denial or withdrawal ofaccess of the United States 
Government shall not constitute a breach of this Agreement. Nothing in this Agreement 
shall be construed to prevent institution of any change prior to discussions with the Union 
upon request, concerning the efTects of any substantial or material change in tenns or 
conditions of employment which might result from action taken to meet such 
Government requirements. 

The Union and Company recognize and will abide by Executive Order t 1246 and 
11247 and Title VII of the Civil Rights Act of 1964 and all elated rules, laws, regulations 
and amendments. 

SECTION B. 

The Union and Company recognizes and will abide by all related rules. Jaws. 
regulations and amendments concerning the various Drug Free Workplace stalutes. 

ARTICLE XXIV - GENERAL 

SECTIONA· 

This Agreement, and the Addendum hereto, when accepted by the parties hereto 
and signed by the respeclive representatives thereunlo duly authorized. shall constitute 
the sole Agreement between them involving the employees covered by this Agreement. 
Any alteration or modification of this Agreement must be made by and between the 
Parties hereto and must be made in writing. 

SECTION B. 

In the event any provision of this Agreement or any Addendum herelo is declared 
i~valid by any competent Court or Governmental Agency on account of existing or fitture 
legislation. such invalidation shall not affect Ihe remaining provisions of this Agreement 
and the Addendum hereto. 

17 



Revised May 29, 2001 with the pennission of both the IPTEU and General Security 
Services Corporation 

SECTIONC. 

Employees entering the service of the Company will be required to successfully 
pass a physical examination and dRlg screen, physicaitest and weapons test, specified by 
the Company's contract with the U.S. Government and Company Policy. At any time 
thereafter, an employee may be subject to further physical examinations and testing 
during the course of his employment or recall to service after leave of absence. Any 
Company-directed physical or drug testing will be at the Company's expense. 

SECTIOND. 

Employees are required as a condition of employment or continued employment 
to possess certain security clearances. licenses andlor certifications (including weapons' 
certifications) and qualitY under AR 190-S6, Individual Reliability Program. These 
requirements are subject to modification as determined by the client; i.e., 

SECTION E. 

Employees entering service with the Company agree that the Company will 
perform personal background checks and verification of employee provided references. 
Submission of Infonnatlon, determined to be false, relative to background data, 
qualifications, experience and/or references, or revelation of detrimental infonnation 
prejudicial to the Company's interest, will subject the employee to immediate discharge 
for cause. 

SECTION F. 

The Company may provide space, where available, at each facility, for use by the 
Union for posting notices. 

ARTICLE XXV - MANAGEMENT RIGHTS 

SECTIONA. 

Except as provided elsewhere in this Agreement, the Company has the full right 
and authority to administer and/or manage the Company's business, Including but not 
limited to the direction of the working force. the right to plan, direct, to schedule and 
reschedule, expand, reduce and control operations, to hire, to assign, to transfer, to 
suspend, to discipline or to discharge for just cause, to relieve employees fiom duty 
because of lack of work or at client's request, all of which shall be exclusively vested 
with the Company. In the event, the client refuses to make such request in writing, the 
Company shall acknowledge. in writing to the Union. the fact that the employee has been 
denied access to the site by client. The right to introduce any new methods and to make 
such reasonable rules and regulations as may be necessary for the successful operations 
of the facility involved herein shall be vested inclusively in the Company. 
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IN WITNESS WHEREOF. the panies hereto have ~xeculed this Agreem~nt this 
11" day of August . a!!!!2:. 

For tbe Union: For the Company: 
ITPEU, AFL .. CIO 

/ ; 
.. . ... I 

.. -- I 

.-," ,,,'. ./ /.\ i ~ . , // .. t. I - .*. ~ >_ •. # 

--4:renmrt-S·ervices Security Corporation 

E. eliallies Hamptoc;:.: -norris 
Representative Director of Government Operations 



SupPLEMENIALA~GRliEMENT II l 

mls AGREEMENT is entered into by and between General Security Services 
Corpontion (hereinafter referred to as thE' Company) and the ITPEU, AFL-CIO 
(hereinafter rermed to as the Union) as representative of the Company's guard 
employees located at the federal buildings in Columbus, Ohio 

WHEREAS, the parties hereto entelred into an Agreement on the 111 day of 
October, 2004, and, 

WHEREAS. except as specifically modified herein, all tenns and conditions of 
the Agreement rerelled to above, including any Supplemental Agreements shall remain in 
full force and etTect. 

NOW, THEREFORE, it is mutually agreed that said Agreement is amended as 
follows: 

APPENDIX "A" 

Wages 

Current: 

UDanned 59.59 

Armed 515.59 

EfFective October 1, 1007: 

59.97 

516.11 

ElTeetive Odober 1, 1008 

510.36 

516.85 

Effective October I. 1009 

510.77 

517.51 



AppendlK C68" 

Healthud Welfare 

Current-

(A) The Company shall contribute to the ITPB Health and Welfare Fund the sum of 
tbree dollan od one cents (5.1.81) for aU straight time worked plus all hours of paid 
vacation, holidays and sick leave, for each and every employee covered by this 
Agreement, but shall not exceed forty (40) hours in anyone week. 

(8) Coad! •• ror Family or Medigl Lem: 

The Company shall contribute three dollan and one cent (53.01) per hour to the 
ITPE Health and Welfare Fund on behalf of any employee who is on a fiunily or medical 
leave of absence under the Federal Family and Medical Leave Act. In order to be eUgible 
for sucb contributions, an employee must bave worked for the Company for a total of at 
least twelve (12) months and for at least 1.250 hours in the twelve (12) month period 
preceding the period of family or medical leave. 

In no event shall contributions for family or medical leave exceed a period of 
twelve weeks per employee in any calendar year. The hours of contributions for each 
week of family or medical leave shall be calculated by detennining the average weekly 
hours worked in a twelve week period preceding the family or medical leave period, this 
will include the calaalation of any vacation, holiday. and/or sick leave taken. 

All vacation and sick leave must be exhausted prior to family and/or medical 
leave commencement. . 

In executing this Agreement. the Company asrees to be bound by the teons and 
conditions of the Agreement and Declaration of Trust establishing the ITPE Health and 
Welfare Fund and any amendments duly adopted thereto. 

ne Company further IIJRCS to be bound by all resolutions and other actions 
taken by the board of trustees of such fiand. 

(C) EIf.e October ). 2001: 

The Company sbaU contribute to the ITPE Health and Welfare Fund the sum of dane 
dollan siD ... ceDIS (53.16) for aU straight time worked plus all hours of paid vacation, 
holidays and sick leave. for each and every employee covered by this Asreement, but 
shall not exceed forty (40) hours in anyone week. 



(D) EQ'ediye Odober 1, 2008: 

The Company shall contribute to the ITPE Health and Welfare Fund the sum of tbree 
dollan tblrt)' one cents (53.31) for all stJaight time worked plus all hours of pa~d 
vacation, holidays and sick leave, for each and every employee covered by this 
Agreement, but shall not exceed forty (40) hours in anyone week. . Both parties agree 
to review the current wBle determination witb reference to the bealtla and welfare 
contribution for 2008 and utilize that amount. 

(E) EQ'ectiye Odo'" 1, 2009: 

The Company shall contribute to the ITPE Health and Welfare Fund the sum of three 
dollan and forty seven cents (53.47) for all straight time worked plus all hours of paid 
vacation. holidays and sick leave, for eacb and every employee covered by this 
Agreement, but shall not exceed forty (40) hours in anyone week .. Both parties agree 
to review tbe current wage determiDatioD witb reference to the bealth and welfare 
contribution for 2009 and utilize that amount. 

Appeadis~ 

Vacation 

Current and mectiye October 1, 2007: 

After one (1) year of service, two (2) weeks oC paid vacation. 
After five (5) years of service, three (3) weeks oC paid vacation. 
After fifteen (1 S) years of service. four (4) weeks of paid vacation. 

Length of service includes the whole span of continuous service with present 
(successor) contractor, wberever employed, and with predecessor contractors in the 
performance of similar work at the same federal facility. 

Vacations will not be accumulated from year to year nor taken back to back. If the 
company consents, the employee may elect not to take bis vacation, in which case he will 
receive pay in lieu thereot: on the anniversary date of his employment. The employee 
may take his vacation in more than one segment, with consent of the Company. An 
employee will receive an extra day·s vacation or be paid an extra day·s pay for a paid 
holiday. which falls within bis vacation period. Temporary layoffs or leaves of absence 
during the year will not interrupt the continuity of service for the purpose of e1iSibility for 
vacation, and shall be counted toward the required year for each vacation period. 

Vacation pay as listed is ror full time employees; otherwise the benefit will be 
prorated accordingly to the amount ofbours performed. 



APPENDIX MD" 

Holidays 

Cprreat aDd Dredlye Qmber t. 2007: 

1. New Year's Day 
2. Martin L. King's Birthday 
J. Washington's Birthday 
4. Good Priday 
s. Memorial Day 
6. Independence Day 

7. LaborDay 
8. Columbus Day 
9. Veteran's Day 
10. Thanksgiving Day 
11. Ctuistmas Day 
12. Bmployee's Birthday 

For an employee to qualify for a paid holiday, he must have worlced his regularly 
scheduled work day immediately preceding the holiday and his regularly scheduled work 
day immediately following the holiday, except for reason of proven illness, bereavement, 
leave or other good cause agreed to by the Company. 

In computing the number of hours for which an employee is entided to 
compensation at the hourly base rate of pay, the proportion which the averase number of 
hours worked by an employee during the preceding normal work week bears to forty (40) 
hours shall be applied to eight (8) hours to determine the number of paid hours said 
employee is entided to receive. Por example: if an employee worked thirty (30) hours 
during the DOnna! work week preceding the honday week, his holiday pay would be 
computed by taking 3/4 (30/40) of eight (8) hours and multiplying the resulting six (6) 
hours by his hourly base rate of pay. 

APPENDIX "E" 

UDif0l'l88 

CurrePt and Meetly. Odo. I. 2007: 

The Company shaU provide three (3) unifonns. The Company provides a 
sufficient quantity, minimum of three (3) uniforms per employee, with part-time guards 
receiving no less than one (1) uniform. The successor contractor must provide new 
unifonns on or before the government contract start date to each employee. 

s:aw 



APPENDIX"r 

BereaveDieat Leave 

Current aad Elfectiye October 1.2007: 

In the instance of death of a member of the immediate family of an employee, the 
company will grant a paid leave of not to exceed three (3) days annually to enable such 
employee to attend the funeral and otherwise assist in the burial of such member of the 
family. A day's pay will consist of the employee's regular base rate for the hours 
scheduled during the days during which his bereavement occms, and shall be applicable 
only to days within his reauIar workweek. The term "immediate family" as used herein, 
shall refer to the following members only: MOTHER, FATHER, SPOUSE, 
CHILDREN. SIBLINGS, GRANDPARENTS. AND GRANDCHILDREN. No 
employee entitled to leave under this article shall receive such benefits unless he gives 
reasonable notice (48 hours) to the Company prior to taking time off Cor bereavement 
purposes and provides appropriate documentation of his bereavement to the Company. 

APPENDIX MG" 

SiekLeave 

CUrrent and Effeetlve Odober I. 2007: 

All employees shall accrue sick leave at the rate of one (I) day oC sick leave for 
every two (2) months worked, not to exceed six (6) clays per year. It shall be required oC 
employees to submit to the employer prooC of illness from a doctor for absences of two 
(2) or more days before receiving sick pay. The employer retains the right to request 
verification of illness after a one (I) day absence in cases of suspected abuse i.e. day prior 
to scheduled days ott: absences after requests for time off have been rejected, etc. 

All sick leave benefits shall be accumulative &om year to year and all unused sick 
leave benefits shall be Mid to all _ploym in gsh at the gd of each Govemment 
sonlmet year. or upon tennination of the incumbent company's contract with the 
government or when an employee leaves the employment of the Company. provided the 
employee gave the Company at least two (2) weeks written notice of his termination. 

APPENDIX "8" 

Peasioa 

(A) Current: 

The Company shall contribute to the ITPE Pension Fund the sum of fort)' cents 
($0.40) for all straight time hours worked plus all hours of paid vacation, holidays and 
sick leave. for each and every employee covered by this Agreement. 



In executing this Agreement, the Company agrees to be bound by the terms and 
conditions of the Agreement and Declaration of TRIIt establishing the ITPE Pension 
Fund and any amendments duly adopted thereto. 

The Company further agrees to be bound by all resolutions and other actions 
taken by the board of trustees of such Fund. 

(B) EfI'ective (}c;tober I, 2007: 

The Company shall contribute to the ITPE Pension Fund the sum of fifty cell" 
(SO.50) for all straisht time boun worked plus all houn of paid vacation, holidays and 
sick leave. for each and every employee covered by this Agreement. 

(C) Eff'ediye October 1,2008: 

The Company shall contribute to the ITPE Pension Fund the sum of sbtty cents 
(SO.60) for all straight time hours worked plus all hours of paid vacation, holidays ~d 
sick leave, for each and every employee covered by this Aareement. 

(D) EII_tive October 1,2009: 

The Company shall contribute to the ITPE Pension Fund the sum of 8e\'eDty 
ceDis (SO.70) for all straight time houn worked plus all houn of paid vacation, hoUdays 
and sick leave, for each and every employee covered by this Agreement. 

APPENDIX -'" 

Jury Duty 

Curregt and Efl'ediye Oetoher " 2Q01: 

If an employee is summoned to serve on the jury on his regular scheduled work 
day, he shaJJ be paid the difference between the amount received for jury duty and his 
usual rate of pay, up to eighty (80) boun per year. 

To be eligible for this compensation, at the time the employee makes request for 
payment, the employee shall fiunish the employer a written statement from the clerk of 
the court showing that he wu summoned alons with the amount received for jury duty. 



IN WITNESS WHEREOF. the parties hereto have executed this A~reement this 
17'" day of August .1007. 

For the Union; 
ITPEU. AFL::CIO 

=' . '//- / "/l '~'( " / I . ~. , 
~ " •. 1-~....... ~. "I ",.....,. l." ... '. 

E. Charles Hampt~n :, u 

Representative 

For the Company: 
__ -"ttaet:al Services Security Corporation 

'-

--' 
rlan Morris 

Director of Government Operations 



SUPPLEMENTAL AGREEMENT 

THIS AGREEMENT is entered into by and between General Security Services 
CorporatioD (hereinafter referred to as the Company) and the ITPEU, AFL-CIO 
(hereinafter referred to as the Union) as representative of the Company's guard 
employees located at the federal buildings in DaytoD, Ohio. 

WHEREAS, the parties hereto entered into an Agreement on the II. day of 
October, 2004, and, 

WHEREAS, except as specifically modified herein, all tenns and conditions of 
the Agreement referred to above, including any SupplementaJ Agreements shall remain in 
full force and effect. 

NOW, THEREFORE, it is mutually agreed that said Agreement is amended as 
follows: August 15. 2007 

U.armed 

Armed 

APPENDIX "Aft 

Cunent: 

59.59 

515.89 

Wages 

ER'ec:tive October 1, 2007: 

59.97 

51652 

Effecliye Octaber 1, 2008 

510.36 

517.18 

Effective October I. 2009 

510.77 

517.86 



AppeDdlx "B" 

Health aDd Welfare 

Current: 

(A) The Company shall contribute to the ITPE Health and Welfare Fund the sum of 
three dollars and ODe ceDts ($3.01) for all straight time worked plus all bours of paid 
vacation. holidays and sick leave, for each and every employee covered by this 
Agreement, but shall not exceed forty (40) hours in anyone week. 

(8) ContributioDI for Family or MedleaJ Leave: 

The Company shall contribute three doUan and ODe cent (53.01) per hour to the 
ITPE Health and Welfare Fund on behalf of any employee who is on a family or medical 
leave of absence under the Federal Family and Medical Leave Act. In order to be eligible 
for such contributions, an employee must have worked for the Company for a total of at 
least twelve (12) months and for at least 1,250 hours in the twelve (12) month period 
precedlng the period of family or medical leave. 

In no event sball contributions for family or medical leave exceed a period of 
twelve weeks per employee in any calendar year. The hours of contributions for each 
week of family or medical leave shall be calculated by determining the average weekly 
hours worked in a twelve week period preceding the family or medical leave period, this 
will include the calculation of any vacation, holiday, andlor sick leave taken. 

All vacation and sick leave must be exhausted prior to familyand/or medical 
leave commencement 

In executing this Agreement, the Company agrees to be bound by the terms and 
conditions of the Agreement and Declaration of TlUSt establishing the ITPE Health and 
Welfare Fund and any amendments duly adopted thereto. 

The Company further agrees to be bound by all resolutions and other actions 
taken by the board of trustees of such fund. 

(C) Effective October 1.2007: 

The Company shall conbibute to the ITPE Health and Welfare Fund the sum of three 
dollan sixfeeD cents (53.16) for all straight time worked plus all hours of paid vacation, 
holidays and sick leave, for each and every employee covered by this Agreement. but 
shall Dot exceed forty (40) hours in anyone week. 



~. 
I .• ~ 

(D) Effective Odober I. 2008: 

The Company shall contribute to the ITPE Health and Welfare Fund the sum of three 
doOan thirty one cents (53.31) for all straight time worked plus all hours of paid 
vacation, holidays and sick leave, for each and . every employee covered by this 
Agreemen~ but shall not exceed forty (40) hours in anyone week. . Both parties agree 
to review the current wage determination with reference to the health and welfare 
contribution for 2008 and utilize that amount. 

(E) Effective Odober 1, 1009: 

The Company shall contribute to the ITPE Health and Welfare Fund the sum of three 
doUan and forty seven cents ($3.47) for all straight time worked plus all hours of paid 
vacation, holidays and sick leave, for each and every employee covered by this 
Agreemen~ but shall not exceed forty (40) hours in anyone week •. Both parties agree 
to review the curreDt wage determination with reference to the bealth and welfare 
contribution for 1009 and utUlze that amouot • 

• 
Appendix "e" 

Vacation 

Current and Effective October 1,1007: 

After one (I) year of service. two (2) weeks of paid vacation. 
After five (5) years of service, three (3) weeks of paid vacation. 
After fifteen (1S) years of service. four (4) weeks of paid vacation. 

Length of service includes the whole span of continuous service with present 
(successor) contractor, wherever employed, and with predecessor contractors in the 
perfonnance of similar work at the same federal facility. 

Vacations will not be accumulated from year to year nor taken back to back. If the 
company consents, the employee may elect not to take his vacation, in which case he will 
receive pay in lieu thereof, on the anniversary date of his employment. The employee 
may take his vacation in more than one segment, with consent of the Company. An 
employee will receive an extra day's vacation or be paid an extra day's pay for a paid 
holiday, which falls within his vacation period. Temporary layoffs or leaves of absence 
during the year will not interrupt the continuity of service for the purpose of eligibility for 
vacation, and shall be counted toward the required year for each vacation period. 

Vacation pay as listed is for full time employees; otherwise the benefit will be 
prorated accordingly to the amount of hours perfonned. 



APPENDIX"D" 

Holidays 

Current aDd EtI'ective October I. 2007: 

. 1. New Year's Day 
2. Martin L. King's Birthday 
3. Washington's Birthday 
4. Good Friday 
S. Memorial Day 
6. Independence Day 

7. LaborDay 
8. Columbus Day 
9. Veteran's Day 
10. Thanksgiving Day 
11. Christmas Day 
12. Employee's Birthday 

For an employee to qualify for a paid holiday, he must have worked his regularly 
scheduled work day immediately preceding the holiday and his regularly scheduled work 
day immediately following the holiday, except for reason ofpraven illness, bereavement, 
leave or other good cause agreed to by the Company. 

In computing the number of hours for which an employee is entitled to 
compensation at the hourly base rate of pay, the proportion which the average number of 
hours worked by an employee during the preceding nonna1 work week bears to forty (40) 
hours shall be applied to eight (8) hours to detennine the nwnber of paid hours said 
employee· is entitled to receive. For example: if an employee worked thirty (30) hours 
during the nonnal work week preceding the holiday week, his holiday pay would be 
computed by taking 3/4 (30/40) of eight (8) hours and multiplying the resulting six (6) 
hours by his hourly base rate of pay. 

APPENDIX "E" 

Unirorms 

Current and EfFective October 1.2007: 

The Company shall provide three (3) uniforms. The Company provides a 
sufficient quantity, minimum of three (3) unifonns per employee, with part-time guards 
receiving no less than one (I) unifonn. The successor contractor must provide new 
unifol11lS on or before the government contract start date to each employee. 

APPENDIX "F" 

Bereavement Leave 

Current and Elective October I. 2007: 

In the instance of death of a member of the immediate family of an employee, the 
company will grant a paid leave of not to exceed three (3) days annually to enable such 
employee to attend the funeral and otherwise assist in the burial of such member of the 



family. A day's pay will consist of the employee's regular base rate for the hours 
scheduled during the days during which his bereavement occurs, and shall be applicable 
only to days within his regular workweek. The term "immediate family" as used herein, 
shall refer to the following members only: MOTHER, FATHER, SPOUSE, 
CHILDREN, SIBLINGS, GRANDPARENTS, AND GRANDCHILDREN. No 
employee entitled to leave under this article shall receive such benefits unless he gives 
reasonable notice (48 hours) to the Company prior to taking time off for bereavement 
purposes and provides appropriate documentation of his bereavement to the Company. 

APPENDIX "Gil 

Sick Leave 

Current and Effective Oetober 1.2007: 

All employees shall accrue sick leave at the rate of one (1) day of sick leave for 
every two (2) months worked, not to exceed six (6) days per year. It shall be required of 
employees to submit to the employer proof of iJIness from a doctor for absences of two 
(2) or more days before receiving sick pay. The employer retains the right to request 
verification of illness after a one (1) day absence in cases of suspected abuse i.e. day prior 
to scheduled days off. absences after requests for time offhave been rejected, etc. 

All sick leave benefits shall be accumulative from year to year and all unused sick 
leave benefits shall be paid to aU employees In cash at the end of each Government 
contract year. or tlPon tennination of the incumbent company's contract with the 
government or when an employee leaves the employment of the Company, provided the 
employee gave the Company at least two (2) weeks written notice of his tennination. 

APPENDIX "H" 

Peasion 

(A) Current: 

The Company shall contribute to the ITPE Pension Fund the sum of forty cents 
(50.40) for all straight time hours worked plus aU hours of paid vacation, holidays and 
sick leave, for each and every employee covered by this Agreement. 

In executing this Agreement, the Company agrees to be bound by the terms and 
conditions of the Agreement and Declaration of Trust establishing the ITPE Pension 
Fund and any amendments duly adopted thereto. 

The Company further agrees to be bound by all resolutions and other actions . 
taken by the board of trustees of such Fund. 



(8) Effective October 1.2007: 

The Company shall contribute to the ITPE Pension Fund the sum of fifty cents 
(so. SO) for all straight time hours worked plus all hours of paid vacation, holidays and 
sick leave, for each and every employee covered by this Agreement. 

(C) Effective Odober 1,2008: 

The Company sball contribute to the ITPE Pension Fund the sum of sixty ceats 
(50.60) for all straight time hours worked plus all hours of paid vacation, holidays and 
sick leave, ror each and every employee covered by this Agreement. 

(0) Effective October 1.2002: 

The Company shall contribute to the ITPE Pension Fund the sum of seventy 
cents (50.70) for all straight time hours worked plus all hours of paid vacation, holidays 
and sick leave, for each and every employee covered by this Agreement. 

APPENDIX "I" 

JaryDuty 

Curreat and Effective October I. 2007: 

If an employee is SUJ1U1'ioned to serve on the jury on his regular scheduled work 
day, he shall be paid the difference between the amount received for jury duty and his 
usual rate or pay, up to elgbty (80) hours per year. 

To be eligible for this compensation, at the time the employee makes request for 
payment, the employee shall furnish the employer a written statement from the clerk of 
the court showing that he was summoned along with the amount received for jury duty. 



SUPPLEMmNTALAGREEMENTN2 

nus AGREEMENT. is entered into by and between General Security 
Services Corporation (hereinafter referred to as the Company) and the ITPEU, AFL
CIO (hereinafter referred to as the Union) as representative of the Company's guard 
employees located at the federal buildings in Youngstown Ohio 

WHEREAS. the parties hereto entered into an Agreement on the 1" day of 
October, 2004, and, 

WHEREAS, except as specifically modified herein, all tenns and conditions of 
the Agreement referred to above, including any Supplemental Agreements shall remain in 
full force and effect. 

NOW, THEREFORE, it is mutually agreed that said Agreement is amended as 
follows: 

APPENDIX "A It 

Wages 

Current: ElJeetive October I. 2007: 

Unarmed 59.59 59.97 

Armed 517.13 517.81 

Effective October I. 2008 

510.36 

518.52 

Effectiye October I. :Z009 

510.77 

519.26 



Appendix "B" 

Health and Welfare 

Current: 

(A) The Company shall contribute to the ITPE Health and Welfare Fund the swn of 
tbree dollan and fifteen cents (53.1S} for all straight time worked plus aU hours of paid 
vacation, holidays and sick leave, for each and every employee covered by this 
Agreemen~ but shall not exceed forty (40) hours in anyone week. 

(8) ContribudoDS for Family or Medleal Leave: 

The Company shall contribute three dollan and Ofteen (53.15) per hour to the 
ITPB Health and Welfare Fund on behalf of any employee who is on a family or medical 
leave of absence under the Federal Family and Medical Leave Act. In order to be eligible 
for such contributions, an employee must have worked for the Company for a total of at 
least twelve (12) months and for at least 1,250 hours in the twelve (12) month period 
preceding the period of family or medical leave. 

In no event shall contributions for family or medical leave exceed a period of 
twelve weeks per employee in any calendar year. The hows of contributions for each 
week of family or medical leave shall be calculated by detennining the average weekly 
hours worked in a twelve week period preceding the family or medical leave period, this 
will include the calculation of any vacation, holiday, and/or sick leave taken. 

All vacation and sick leave must be exhausted prior to family and/or medical 
leave commencement. 

In executing this Agreement, the Company agrees to be bound by the tenDs and 
conditions of the Agreement and Declaration of Trust establishing the ITPE Health and 
Welfare Fund and any amendments duly adopted thereto. 

The Company further agrees to be bound by all resolutions and other actions 
taken by the board of trustees of such fund 

(C) Meetlve October 1,2007: 

The Company shall contribute to the ITPB Health and Welfare Fund the sum of tbree 
dollan sixteen cents (53.16) for all straight time worked plus all hows of paid vacation, 
holidays and sick leave, for each and every employee covered by this Agreement, but 
shall not exceed forty (40) hours in anyone week. 



CD) Effective October I. 2008: 

The Company shall contribute to the ITPE Health and Welfare Fund the sum of tbree 
doUan thirty ODe ceats (53.31) for all straight time worked plus all hours of paid 
vacation, holidays and sick leave. for each and every employee covered by this 
Agreement. but shall not exceed forty (40) hours in anyone week .. Both parties agree 
to review tbe curreDt wage detenaiDatioD with reference to the health aDd welfare 
contribution for 2008 and utilize that amOUDt. 

(E) Effectiye October I. 2009: 

The Company shall contribute to the ITPE Health and Welfare Fund the sum of tbree 
dolJan aDd forty seven cents (53.47) for all straight time worked plus all hours of paid 
vacation, holidays and sick leave. for each and every employee covered by this 
Agreement, but shall not exceed forty (40) hours in anyone week. . Both parties agree 
to review the curreDt wage determiDatioD with refereDCI to the bealth aDd welfare 
cODtributioD for 2009 aad utilize that amOUDt. 

AppeDdb: "C" 

VaeatioD 

CurreDt pd Effective October I. 2007: 

After one (I) year of service. two (2) weeks of paid vacation. 
After five (5) years of service, three (3) weeks of paid vacation. 
After fifteen (15) years of service. four (4) weeks of paid vacation. 

Length of service includes the whole span of continuous service with present 
(successor) contractor. wherever employed, and with predecessor contractors in the 
perfonnance of similar work at the same federal facility. 

Vacations will not be accumulated from year to year nor 1aken back to back. If the 
company consents, the employee may elect not to take his vacation, in which case he will 
receive pay in lieu thereof, on the anniversary date of his employment. The employee 
may take his vacation in more than one segment, with consent of the Company. An 
employee will receive an extra day's vacation or be paid an extra day's pay for a paid 
holiday. which falls within his vacation period. Temporary layoffs or leaves of absence 
during the year will not intenupt the continuity of service for the purpose of eligibility for 
vacation, and shall be counted toward the required year for each vacation period. 

Vacation pay as listed is for full time employees; otherwise the benefit will be 
prorated accordingly to the amount of hours perfonned. 



APPENDIX ClO" 

ReHdays 

Current and EfI'ective October I. 2007: 

1. New Year's Day 
2. Martin L. King's Birthday 
3. Washington's Birthday 
4. Good Friday 
s. Memorial Day 
6. Independence Day 

7. LaborDay 
8. Columbus Day 
9. Veteran's Day 
10. Thanksgiving Day 
II. Christmas Day 
12. Employee's Birthday 

For an employee to qualify for a paid holiday, he must have worked his regularly 
scheduled work day immediately preceding the holiday and his regularly scheduled work 
day immediately following the holiday, except for reason of proven illness, bereavement, 
leave or other good cause agreed to by the Company. 

In computing the number of hours for which an employee is entitled to 
compensation at the hourly base rate of pay, the proportion which the average number of 
hours worked by an employee during the preceding normal work week bean to forty (40) 
hours shall be applied to eight (8) hours to determine the number of paid hours said 
employee is entided to receive. For example: if an employee worked thirty (30) hours 
during the normal work week preceding the holiday week, his holiday pay would be 
computed by taking 3/4 (30/40) of eight (8) hours and multiplying the resulting six (6) 
hours by his hourly base rate of pay. 

APPENDIX "E" 

Uniforms 

Current and EfTeetlve October I. 2007: 

The Company shall provide three (3) uniforms. The Company provides a 
sufficient quantity, minimum of three (3) uniforms per employee, with part-time guards 
receiving no lessahan one (1) uniform. The successor contractor must provide new 
uniforms on or before the government contract start date to each employee. 

APPENDIX "F" 

Bereavement Leave 

CUrrent and EtTeetive October I. 2007: 

In the instance of death of a member of the immediate family of an employee, the 
company will grant a paid leave of not to exceed three (3) days annually to enable such 
employee to attend the funeral and otherwise assist in the burial of such member of the 



family. A day's pay will consist of the employee's regular base rate for the hoW'S 
scheduled during the days during which his bereavement occurs, and shall be applicable 
only to days within his regular workweek. The tenn "immediate family" as used herein, 
shall refer to the following members only: MOTHER, FA TIlER, SPOUSE, 
ClDLDREN, SmLlNGS, GRANDPARENTS, AND GRANDCHILDREN. No 
employee entitled to leave under this article shaU receive such benefits unless he gives 
reasonable notice (48 hours) to the Company prior to taking time off for bereavement 
purposes and provides appropriate documentation of his bereavement to the Company. 

APPENDIX "G" 

Sick Leave 

Current and Ele.e October 1, 2001: 

All employees shall accrue sick leave at the rate of ODe (1) day of sick leave for 
every two (2) months worked. not to exceed six (6) days per year. It shall be required of 
employees to submit to the employer proof of illness from a doctor for absences of two 
(2) or more days before receiving sick pay. The employer retains the right to request 
verification of illness after a one (1) day absence in cases of suspected abuse i.e. day prior 
to scheduled days off, absences after requests for time offbave been rejected. etc. 

All sick leave benefits shall be accumulative from year to year and all unused sick 
leave benefits shall be paid to all employees In cash at the end of each Government 
contract year. or upon termination of the incumbent company's contract with the 
government or when an employee leaves the employment of the Company. provided the 
employee gave the Company at least two (2) weeks written notice of his tennination. 

APPENDIX "Hit 

Pension 

(A) Current: 

The Company shall contribute to the ITPE Pension Fund the sum of fifty cents 
(50.50) for all straight time hours worked plus all hours of paid vacation, holidays and 
sick leave, for each and every employee covered by this Agreement. 

In executing this Agreement. the Company agrees to be bound by the terms and 
conditions of the Agreement and Declaration of Trust establishing the ITPE Pension 
Fund and any amendments duly adopted thereto. 

The Company further agrees to be bound by all resolutions and other actions 
taken by the board of trustees of such Fund. 



(8) EfI'eetive October 1, 2007: 

The Company shall contribute to the ITPE Pension Fund the sum of fifty ants 
(50.50) for all straight time hours worked plus all hours of paid vacation, holidays and 
sick leave, for each and every employee covered by this Agreement. 

(C) EfI'eetive October I. 2008: 

The Company shall contribute to the ITPE Pension Fund the sum of sixty ceots 
(SO.60) for all straight time hours worked plus all hours of paid vacation, holidays and 
sick leave, for each and every employee covered by this Agreement. 

(D) Effectlye October I. 2002: 

The Company shall contribute to the ITPE Pension Fund the sum of seventy 
eeots (50.70) for all straight time hours worked plus all hours of paid vacation, holidays 
and sick leave, for each and every employee covered by this Agreement. 

APPENDIX "I" 

Jury Duty 

Current and Effective Odober 1.2007: 

If an employee is summoned to serve on the jury 00 his regular scheduled work 
day, he shall be paid the difference between the amount received for jury duty and his 
usual rate of pay, up to eighty (80) hours per year. 

To be elisible for this compensation, at the time the employee makes request for 
payment, the employee shall furnish the employer a written statement from the clerk of 
the court showing that he was summoned along with the amount received for jury duty. 



IN WITNESS WHEREOF, the parties hereto have executed this Agreement this 
it' day of Aug.' . am. 

For the UDiOD: For the Company: 
ITPEU, .--J~~lI.cl ~:ns:' ee5!! Security CorporatioD 

\ 

orris 
Director of Government OperatioDl 

'Ill 



SUPPLEMENTAL AGREEMENT 

THIS AGREEMENT is entered into by and between General Security Services 
Corporation (hereinafter referred to as the Company) and the ITPEU, AFL-CIO 
(hereinafter referred to as the Union) as representative of the Company's guard 
employees located at the federal buildings in CiDcinnati. Ohio. 

WHEREAS, the parties hereto entered into an Agreement on the 1- day of 
October, 2004, and, 

WHEREAS, except as specifically modified herein, all terms and conditions of 
the Agreement referred to above, including any Supplemental Agreements shall remain in 
full force and effect. 

NOW, THEREFORE, it is mutually agreed that said Agreement is amended as 
foUows: 

Unarmed 

Armed 

Unarmed 

APPENDIX "A" 

Wages 

Current: 

SIUS 

SUL31 

Etrectiye October 1. 2007: 

SII.08 

S19.04 

Etrective October 1 200B 

511.52 

S19.BO 

Eft"eetiye October 1, 2009 

511.98 

$lO.S9 



&g.dis "B" 

Health and Welrare 

CurRIn: 

(A) The Company shall contribute to the ITPE Health and Welfare Fund the sum of 
three dollan aad ODe ceatl (D.Ol) for all straight time worked plus all hours of paid 
vacation, holidays and sick leave, for each and every employee covered by this 
Agreement, but shall not exceed forty (40) hours in anyone week. 

(8) CoptribudoPI ror Family or Medical Leave: 

The Company shall contribute three dollan and one c:ent(S3.01) per hour to the 
ITPE Health and Welfare Fund on behalf of any employee who is on a fimily or medical 
leave of absence under the Federal Family and Mediad Leave Act. In order to be etigible 
for such contributions. an employee must have worked for the Company for a total of at 
least twelve (12) months and for at least 1,250 hours in the twolve (12) month period 
preceding the period of famiJy or medical leave. 

In no event shall contributions for family or medical leave exceed a period of 
twelve weeks per empJoyee in any calendar year. The hours of contributions for each 
week offiunily or medical leave shall be calculated by detennining the average weekly 
hours worked in a twolve week period preceding the family or medical leave period, this 
will include the calculation or any vacation, holiday, and/or sick leave taken. 

All vacation and sick leave must be exhausted prior to fBmily and/or medical 
leave commencement. 

In executing this AgreemeDt, the Company asrees to be bound by the terms and 
conditions of the A.greemeDt and Declaration of Trust establishing lIIe ITPE Health and 
Welfare Fund and any amendments duly adopted thereto. 

The Company further agrees to be bound by all resolutions and other actions 
taken by the board of trustees of such fund. 

(C) EfFec;dye October 1. 2007: 

The Company shall contribute to the ITPE Health and Welfare Fund the sum of tbra 
dollan simeD cealS ($l.16) for aU straight time worked plus all hours of paid vacation, 
holidays and sick leave, for each and every empJoyee covered by this Agreement, but 
shaH not exceed forty (40) hours in anyone week. 



(D) EfI'estiye October 1, 2001: 

The Company shall contribute to the ITPE Health and Welfare Fund the sum of three 
doUan tblrty one ten.. (53.31) for all straight time worked plus all hours of paid 
vacation. holidays and sick leave. for each and every employee covered by this 
Agreement, but shall not exceed forty (40) hoUD in anyone week .. Both parties agree 
to review the curreat wage determination with reference to the health and welfare 
contribudon for 2008 and utilize that amount. 

(E) Ef(ediwe October I. 2009: 

The Company shall contribute to the ITPE Health and Welfare Fund the sum of three 
dollan and forty leven un .. (13.47) for all stndght time worked plus all hours of paid 
vacation. holidays and sick leave, for each and every employee covered by this 
Agreement, but shall not exceed forty (40) hoUD in anyone week. . Both parties agree 
to review the current wa. deteminatlon with rererence to the health and welfare 
contribution ror 2009 aad utilize tbat amount. 

Appeadh "C" 

Vacation 

Coma' aDd Erediye October I. 2007: 

After one (I) year of service, two (2) weeks of paid vacation. 
After five (5) yean ofservice, three (3) weeks of paid vacation. 
After fifteen (1S) years ofservic:e. four (4) weeks of paid vacation. 

Length of service includes the whole span of continuous service with present 
(successor) contractor. wherever employed, and with predecessor contractors in the 
performance of similar work at the same federal facility. 

Vacations will not be accumulated from year to year nor taken back to back. If the 
company consents, the employee may elect not to take his vacation. in which case he will 
receive pay in lieu thereot: on the anniversary date of his employment. The employee 
may take his vacation in more than one segment, with consent of the Company. An 
employee will receive an extra day's vacation or be paid an extra day's pay for a paid 
holiday, which falls within his vacation period. Temporary layoffs or leaves of absence 
during the year will not interrupt the continuity of service for the purpose of eligibility for 
vacation. and shall be counted toward the requRd year for each vacation period. 

Vacation pay as listed is for full time employees; otherwise the benefit will be 
prorated accordingly to the amount of hours performed. 



APPENDIX"W 

Holidays 

Como' apd Elfeetiye October t. 2007: 

I. New Year's Day 
2. Martin L. King's Birthday 
3. Wuhington's Birthday 
4. Good Friday 
S. Memorial Day 
6. Independence Day 

7. Labor Day 
8. Columbus Day 
9. Veteran's Day 
10. Thanksgivina Day 
II. Christmas Day 
12. Employee's Birthday 

For an employee to qualitY for a paid holiday, he must have worked his reau1arly 
scheduled work day immediately precedina the boliday and his regularly scheduled work 
day immediately following the holiday. except for reason of proven illness. bereavement. 
leave or other good cause agreed to by the Company. 

In computing the number of hours fbr which an employee is entided to 
compensation at the hourly base rate of pay, the proportion which the average number of 
hours worked by an employee durina the preceding normal work week bears to forty (40) 
hours shall be applied to eight (8) hours to determine the number of paid hours said 
employee is entided to receive. For example: if an employee worked thirty (30) hours 
during the nonnal work week preceding the honday week, his holiday pay would be 
computed by talcing 3/4 (30/40) of eight (8) hours and mUltiplying the resulting six (6) 
hours by his hourly base rate of pay. 

APPENDIX "E" 

Uairo ..... 

Curreat and ElTedlye Odober t. 2007: 

The Company shall provide three (3) unifonns. The Company provides a 
sufficient quantity. minimum of three (3) unifbrms per employee, with part-time guards 
receiving no less than one (1) unifbrm. The successor contractor must provide new 
uniforms on or before the government contract start date to each employee. 

APPENDIX MP" 

Bereavelllent Leave 

Current aDd EI1',ctiye Odober t. 2007: 

ID the instance of death of a member of the immediate family of an employee. the 
company will grant a paid leave of not to exceed three (3) days armuaIly to enable such 
employee to attend the funeral and otherwise assist in the burial of such member of the 



family. A day's pay will consist of the employee's regular base rate for the hours 
scheduled during the days during which his bereavement occurs. and shall be applicable 
only to days within his regular workweek. The term "immediate family" as used herein. 
shall refer to the following members only: MOTHER, FATHER. SPOUSE, 
CHD,DREN. SIBLINGS. GRANDPARENTS, AND GRANDCHILDREN. No 
employee entitled to leave under this article shall receive such benefits unless he gives 
reasonable notice (48 hours) to the Company prior to taking time off for bereavement 
purposes and provides appropriate documentation of his bereavement to the Company. 

APPENDIX "G" 

SicilLeave 

Current and Elective October It 2007: 

All employees shall accrue sick leave at the rate of one (1) day of sick leave for 
every two (2) months worked, not to exceed six (6) days per year. It shall be required of 
employees to submit to the employer proof of illness from a doctor for absences of two 
(2) or more days before receiving sick pay. The employer retains the right to request 
verification ofiJlness after a one (1) day absence in cases of suspected abuse i.e. day prior 
to scheduled days ott: absences after requests for time off have been rejected. etc. 

All sick leave benefits shall be accumulative from year to year and all unused sick 
leave benefits shall be paid to all emplOYees In ea- at the end of each Government 
con .... st year. or upon termination of the incumbent company's contract with the 
government or when an employee leaves the employment of the Company. provided the 
employee gave the Company at least two (2) weeks written notice ofbis tennination. 

APPENDIX ")1= 

PeasioD 

(A) Cyrrent: 

The Company shall contribute to the ITPE Pension Fund the sum of forty cents 
($0.40) for all straight time hours worked plus all hours of paid vacation, holidays and 
sick leave, for each and every employee covered by this Agreement. 

In executing this Agreement. the Company agrees to be bound by the terms and 
conditions of the Agreement and Declaration of Trust establishing the ITPE Pension 
Fund and any amendments duly adopted thereto. 

The Company further agrees to be bound by all resolutions and other actions 
taken by the board of trustees of such Fund. 



(B) Elf., October 1.2007: 

The Company shall contribute to the ITPI~ Pension Fund the sum of DRy cents 
(50.50) for all straight time hours worked plus all hours of paid vacation, holidays and 
sick leave. for each and every employee covered by this Agreement. 

(C) U.e October I. 2008: 

The Company sball contribute to the lTPJ:t Pension Fund the sum of siDy ants 
(SO.60) for all straight time hours worked· plus all bours of paid vacation, hoDdays and 
sick leave, for each and every employee covered b~~ this Agreement. 

(D) Elf., October ), 2002: 

The Company shall contribute to the ITI'E Pension Fund the sum of seventy 
cents (SO.70) for all straight time hours worked pilus all hours of paid vacation, holidays 
and sick leave. for each and every employee coven=cl by this Agreement 

APPENDIX~ 

Jury Dnty 

Currept and Eft"edive October I, 2007: 

If an employee is summoned to serve on the jury on his regular scheduled work 
day, he shall be paid the difference between the ,amount received for jury duty and his 
usual rate of pay, up to eighty (80) hours per year. 

To be eligible for this compensation, at the time the employee makes request for 
payment, the employee shall ft.unish the employer a written statement from the clerk of 
the court showing that he was summoned along with the amount received for jury duty. 



IN WITNESS WHEREOF. the parties hereto have ~x~cuted this Agre~ment this 
17lb day of August • ~ 

For the UnioD: 
ITPEU. AFL-CIO 

E. Cbarles Hampfon 
Representative 

For the Company: 
General S~rYices Security Corporation 

.... - ~ 

..../ 

.\ 

Brian Morris 
Director of Government Operations 
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meWBLII 

THIS AGREEMENT is entered into by and between General Security Services 

Col]JOradOD, hereinafter referred to 81 tho "Company," and UNlTBD aOVERNMBNT 

SBCUlUTY omCBits Of AMBlUCA (UGSOA). and ill local 2311241, hereinafter 

reCerred to al the nUnion," 88 representative of employees ideadfied in Article 1 .A. or 

this Agreement, ia the mutual iaterest oC the employees and the CompaDy topro~te and 

fiuther tbo efftciency and economy of operations, to provide onterly and equitable 

dlsposidons of sricvances. and 8 method Car the establishment of tlIir wales, houn and 

waddu, coaditiOll8 Cor the employees covend hereunder. III maldna this Apeemeat, it Is 

recognized to be the duty or the Parties to cooperate ftally with each other, both 

individually aDd collectively, ror the advancement of the pwposes oflbia Aarecment 

This AareemeDt supersedes ud revokes lIlY and all prior Apeemcmts and practices 

between tile CompaDy aDd the Unicm. 
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ARTlCJ..Iii t.NON RlCOGNlTloN 

RenoNA 

The Company horeby RCOpizes the Union u tho Bole bargaining asent of all employees 

covered by die Certification of Repl1l88DtaUve in NLRB Case No. I-R.C-16576 in tbe 

lollowing uait: iII1 filii-lime md reauler part-dme aecurity suarc1a employed by the 

Company iD tbo Toledo operatiDI area including the SUuds lor tbe Department or 

HOlDelaad Security pardina the properties in aDd around the Federal Courthouse in 

Toledo. Ohio. (1.ocaI231) the pards Cor the Social Security offices in and around Toledo. 

Obio. Bowllaa Green. Obio, Sanduaky, Oblo, FnlDoDt, Ohio, Findlay, Obio, Defiance, 

Oblo, and Lima. Obio, the auarda lor the UDltoa States Attomeys omces ia aad around 

Toledo, Ohio, ad the guards lor the IRS ofBcea ill the Toledo, Ohio and Lima, Oblo areas 

(collectively, lithe Fedenl fiu:JUtias"), Also included is Cleveland (Local 241) oporatiDl 

area including the guards lor the Department or Homeland Security JUlrdiDg the properties 

In and uoUDd the Pederal CourthDWlO and Fedoral Offica Bulldfal's around Cleveland, 

Obio. 'Ibis also iDcludes the pards ror the Social Security omces in and arouad Cleveland, 

Obio, FBI Office. ClevelBlld, Obio. DOJ Aatl Trust Division, Cleveland Obio. guarda ror 

Ihe EavinJameDtal Protection Apacy. Cleveland, Obio. Veterans AclmiDistraticm, Cleveland, 

Obio, Military Bntrance ProcessiDg Station. Cleveland, Obio and the pards for. the illS 

offices in Clewland. Obio. areas (collectively. atlle Fedcrallacilldes"). but excludins all 

omce clerical employee., prolouioDal employees, mana801'l. aon-soaurity poraOlUlcl. 

temporarily assipeel, substituted. and casual employees and supervisors as dofmed by tho 

National Lahor RelatioDS Act. as amended. Tbe Cofttract with the Govennnent c:overiag tho 

s 



security services provided UDder ibis Agreement ill Numb. aSOSP040CDOO05 rthe 

Coatract"). 

SEC1'IQNB 

Wheaever the words "employee" or "amployoes" are used ill this Apecment, Cbey dafpate 

ooly such employees u are covered by this Agreement. Wbeaever la this Agreemeot 

employees or jobs are referred to in the male padlll', it will be recopizad u referriDa to 

both malo ad female employees. 

SECTIONC 

It fa UDderstood by this Section that tho pard. hondo shaD aot .. I a leasinl or 

aubcoalrllctiol device to evade tho terms of this Apeemnt. The Compaay shall &lve a 

copy oftbis Apeomcmt to the Govemmont CaatractiDl Officer whcm fbI1yexecuted. 

ARTICLE 2: UNION MIMBIR8HIP AND CIIICK-OIP 

SECTION' 

It is UDdentoocl that 8B a coadfdon of employment all employe. -covered by· &hia 

Agnoment shan become members of tho Unioa after the 30'" day followiDa the actual 

boafamn. of auch omploymw, or tbo aft'oadve date of this Agreemaat, whichever is 

later; aad thereafter as a coodilfoa of contmued employment such employees 10ciudiDg 

thOSI pnseatIy members of the Uoio ... alllli remain members ia good ataadfal Ia the 

UIliDD. Only "core ftnBDCiai mombonblp" - payment of dues to be applied toward 

reprosonaalioaal services - will be Rlqufred u a coaditloa of employment, and oot fuD 

unioa membarship. 
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SECTIONB 

Tho P.,.IOI agree that all employeDs wUl be Informed that tbe UnJou is the sole and 

exclusive Collective BargainiDI AaeDt ror Ihc employees in the barplaing unit, and 

accordingly, Ihoy will be represcateci I;y the UnioD for Collective 8argainina purposes. 

They will be refDmld to tho appropriate local UDion Ropresentative for lnfonullioa . 

concerninl membenbip and cbeck ofT of Union dues and. upon request. they will be 

givCD a copy ofahe Collective Bargaining Agrccmeat by the Union. 

The employees will have the right 10 dl.coDtinue dUOl deductioD in accordanco with 

the Dues Deduction Authorization Forms It tranafomd out of tho baraabdDa UDlt or put 

lato a mlD."ID~pOlldoD. 

SECTION C 

Subject to the limitations of lIate or rcdmllaw, the Company apees to deducl from tbe 

fint paycbeck eamod each calendar month by aa employee covered by ibis Apoement, 

the Union membenhip dues and levied by the Union in accordance with said Unionls 

constilution aad bylaws, of eacb member of the Union who has in effect It that time 

proper authorization canI execuled by the employee, authorizing the Company to make 

such deductions. Tbe Company will be advised by tho Uaion of the exact dollar amount 

dUB from each employeo. 

The authorization ronn &ball be provided by the Union. a copy of wbich is 

iaeluded as Appendix I. The Company will submit to the Union's desipatcd official dues 

wlthbold in accordance witb the autborlzadon. Tho remittance sball be accompaniod by a 

list showiuS individual .names. dates blrad and amounts deducted. All rnuns collecled in 
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acc:ordaDc:o wi'" such slanacl authorization cards shall bo remiuocl by tho Compoy no 

later Iban tho flfteeath (I 5~ of the month subsequent to the moath in which sums were 

doducted by the Compaay. The Ualaa shall advise the Company in writlal of the amoUDt 

oC clues and tho maDDer fa which tho samo shall be deducted. 

SECTlONP 

PaymeDts (or membership dues shall Dot be required as a oanditio. of employmont durial 

leaves of absence without pay in excess of thirty (30) days or duriag periods of parmanDat 

traaster to a cluslflcatloa Dol covered by this AgraamonL 

SICTIQNIi 

The Campaay will make available to the Union a list of Dowly hired and tamdnated 

employees coven:d by this Agreement. Such lists will be pn:pued ad .. '~y CD ,the 

'iit~Ojji.~t. ·La. 'i3f iDtC~t' monthly and will show the name, address, jab 

oJassiBeadoD, aDd hlro or tannlaatioa date or such cmplO9US who arc hired or tcrmiDatad 

durias the maDth (or which thollst Is prepared. 

" l'RenON E 

The Company shall have tho discretiOD 10 RUan Jab aponlnp covered by this Aareemeat ia 

order10 meel tho contract raqulremouts, which will be conalsteDt with other portions oCtbi. 

coDlract covorfal job postla ... The Company at all tlmos shall be he to advertise and list 

said job apODiDP with omploymDllt aleneies and to otherwise flU ita Job opoDiap ftam 

sources available to the Compaay. Ail Jabs dlat b.oomo opa wi __ :Qa"~'" 231' o.r 241 

tiiia!ij~i· aieu L&. Ohio' 88. a ,'ieiijU of PrsDDDeI,'DhiDI,,'w -qiW' appDitualtlea "ui bo. 
:'&.1 •• '. bad' on db .. ""'.P~ sad .... ecl.. em.... ".ID Jo. ~III~ 
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SECl'IONG 

Tho Compally shall be tho judp oC tho qualific:aticms oC all applicants audbave the sole 

discretioa as to wbether to extend or withdraw au offor oC employmcut. 

SRCTJONH 

11u: Uoioa qrees 10 indemaiCy aad save abe Company harmless apinsl any claim. acdODl. 

suits. damaps, cosls, atlomeys' Cees, judsmenlS or liabilities oC any sort whatsoever arisioS 

out oC the Company. compliance with the provisions oC this Union Security and 

Membership Article. 

ARTICLE 3- EOYAL OJ!PORTUNITY 

SECI'IONA 

la accordaace with die establishacl policy of tho Company and the Union, the provisions oC 

die Apeenumt will apply equally to all omployoos hcrounder, regardless of sox. color, 810. 

race. creed. disability or national orlstn or any othor protected status as defiaed by 

applicable law. The Compauy aud tho Uaion also recopize the dcairability of providial 

equal opportuDity to all pOISonS aud apec to work aClively toward tbo implementation of 

this policy. Tho parties asroe that dID Company may deal directly with htdividuals 

claimiDg a need Cor accommodadoa as a mull or a conditioD claimed to be a disability 

UDder law. but that tho principle oC seniority will continue to apply to all suob 

accommodation oaorts. 

MECTION. 

ThOle will be no discrimination aplnst any emplD)'OO on account of mambasbip in, or 

activity on bebalfofthc Unicn. 
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SICTIONC 

Both Ibo Compaay sad the 1JDJaa eadono a zero talaru.co fbr aDy fimD ofharaament apiast 

a fellow employee, client employee or FcdBrBl fisallity visitor. 

ARTICLI 4· ACCESS TO FACILITY . 

Duly autbadzecl represeDtatives of the Unloa shall be permlUecl to iavcstipte the ataDdlag . 
of aU omplayees aad investigate ccmditlou to see that the Agreemeat is befallllf'on:ed, 

provided lIlat DO interview or conlect shall be made. held or conducted in lIlY workfaa area 

or durin. an empJoyoots work lima, unlcas prior approval has beaD Blvon by lIle Company's 

CoDtract MIDIPI' or bls authorized n:presentativo. 

ARTICLE $: PBOIIATJONARY PERIOD 

SICI10ND 

At 8D)' time duriDg a pmbatiOlUU)' periad, an employee (new or rehired) may be discharpd. 

laid off, traasferred. auaponded or dlsclpliaad for just causa, and aay such omployao 80 

discharged, dilcipliaod. transterred. auapeaded or discipUaed ahall not have the daht to me 
a griBYIUlCG or have other recoune to ChB piOVIllCO procedwa. 

10 
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SECTJONA 

It is agreed that the Company and tho Ullin will meet for Ibe pwposo of mulUally 

establishing a seaiority list for all employees employed in the unit at Ibe time oftbe lipins 

of the Aareoment. The purpose of the lOlliority Jist will be to establish the amount of 

vacaliaa time each employee covered by this Asreement is eatided 10 as well as other areas 

of this ccmtraCi that spoak to seniority. Said scalority list will be based UPOD official records 

of Ibe UnIDa. of the Company, ita predeceaaon and Federal ABCOcies. as awilable to the 

parties. Not later thau thirty (30) days prior to the expiration of the ComplIDy's contract 

covering the Federal f8cllity. the Compmy shall furnish the Union aad the succca80r 

contractor a list of all ias current employees lopther with their dales of hire and the dates 

thair last vacation pay was paid by the Compauy. The foUowing Sections ia this Article 

shall become applicable and shall be in full fbrce and effect upon the establisbmoat of 

said seniority list. Seniority ahall. for all purposes of Ibis Article. be on the basis of job 

clusificatioD with this and predeceaaor coatractDD. 

SECDONB 

In the evat that tlse Company fmda II necessary to layoff' employees for any rauoD, 

other than disciplinary, such layoffs shall be on Ibe basis of seniority. The Compaoy shall 

recall auch laid 011' amployCGs ia the ravarae order. Sonior employees may exercise their 

seniority dab" by taking a job in a lower classification (ud reduced rate of pay) in which 

there is aD opening for which they qualifY at the time of layoff'. 

SECTIONC. 

The Company shall post the work acheclule at least four (4) days prior to cbaage in the 

work schedule unless Oovemmant requirements fCDdor dds advance nodce impDlSible or 
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the same is Dot practical wuIer the circumslanaos. 

SBCTIOND 

Except U otherwiso provJded boroin. seniority shall be measured ftam Cho date of tbe 

provldlDs sfmllar servlcoa provided there hu beon no break in aeaiarily under Section B 

of tbls Article. Sea10rity II used for v8caticm, layoff, overtime, job POllinl md teC811 

emly. 

SICTIOME 

AD employee sbaD 10 •• his seniority upo. retlremc..t. reaipatioD or discharge for 

JUST cauao. An employee wiD be coulden:d to have reaipeel Ifho: 

1) Pails to report to work OD the day (alJowiD8 explratiOD of sa authoriud leave of 

abseace, unless fialJure to report is due to conditions recDplzed by this Campay to 

be beyond tho control oftbo employeo such II an "Act ofOod"i 

2) Pails, while on layoff, upon notieo from the Company that work is availab1o. to 

report to lb. ComPBDY for work as loon as practicable. but Dot Iator dum five (5) 

workdays and provided Ibat the employee Dolitlea the Company wllhfD forty-elght 

(48) hom of such notice that he wiU ratum to work wilbin lb. five (5) day period; 

3) Voluntary termination of employment; 

4) Dlsclwae Cor cause; 

5) Failure to ptrform work Cor a periad of 24 colISCCUdve months, or a period 

equal to the len ... of seniority. whichDYer is leaser; 

It II the obUptlon of the employee to keep the Company Infarmed of his cummt 

address ad colophon DUmber withiD two (2) weeks of my chmse. 

AD employee who has occupied a positlon'with the Company covered by this Apeement 
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aad who accepts a position with the Company iD a classification not covered by this 

Apeomcmt will, after alnety (90) days, no lon.r oontinue to accrue Hniority • 

.ARDCLE ,. DISQPyNE 

No employee who has completed the probationary period shall be suspended or 

discbarged without just cause uuJess the employee is removed from working under the 

Company's Contract by the Govemment, at the order of the Oovommeat, or iC the 

employee's credeDtials are denied or w1tbdrawn by tho Govornment. All dismlssalslolely 

made by the Company (I.e., not due to an actioa or order of thc Government) wiD be 

subject to the Grievance Procedures and Arbitration clause sci forda in this Agreement. 

Discharges occurring during the Probationary Period are not subjcct to this provision. All 

reprimands and diaeharp notices shall be in wrilia. and abell be alped by the Project 

Managcr or acting Project Manager. Copies of the reprimand or dlschargc notice shall be 

slven to the employee reprimanded or discharsed and to tbe Sbop Steward. Three (3) 

reprimands within any liven twelve month (12) month period may result in immediate 

dismissal. The Collowin .. as dotennmod by the Company, arc n:pre8aatatiye of tbe types 

of pmODaI miscoaduct which may raault in immediate termination reprdlcss .. oC the 

number of prior reprimands: theft. Intoxlcadan or drinkiDa on the job, • positive dru8 or 

alcohol test, failure to perform work as directed. violadon of contract provisions. 

goverameat regulation, applicable Federal BDdlor State Laws.iasubordiDation, criminal 

misconduct. security or safety vlolatioDS, sleapiDg at a post, abaDdoDinl a post, illegal 

UIC of dlup. beinl undor tbe iDOuencc of alcobal or mil, dishonesty, absence fi'om 

work Cor two coasecutivc days withoul advising the Company aDd DOl aiving reasons 

acceptable to abe Company for such absence, or an absence on three non-consecutive 
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daJl in any forty-6ft calendar day period, falling to maintain or satisfy currat medical 

or physic:al requirements establilhed by eitbor tbe Company or tho Oovemmeat, laxual 

harassmcmt or flabtiDS. The Company may discipline an employee in accordance with Its 

Work Rules ad Standards except insofar as said Work Rules and Staadarda are in 

coafIict with the lenns of this Agreement, ia which case. the ApeemCDt shall prevail. 

DlscipiiDIII)' write-ups lball remain in effect for ~~ (12) mo~~ tom date oC 

issut. Thereafter, they shalt not be used in contfnw ... disciplinary maUen. 

ARTICLE 8 - GRIEVANCE PROCEPtlRE 

SICTIONA 

A pioyance is defiDed 8S 8 claim or dispute by an employee or tho Unioa concerning lho 

interpretatioD or the applic:alion oflhil Agroonumt or any amendment thereto. 

SBCTJONB 

The grievance must be prosDnted in writia& and filed and processed in accordance with 

the following exclusive procedures: 

STEP 1: na employee who hu a grievanco Iball dlsCUSI it with the Project Manaser 

either blmself or darough his Shop Steward. If Iho gricvaace fs not settled at aho Step Onc 

mntins, it may be appealed. In writiDI. by tho omployee or by the Shop SlIWard to the 

Project Maapr to Step 2 within seven (7) calendar days of the Step 1, mce1iag. 

STEP 2: The Union Representative aad tho Project Manaser will discuss the griovance. If 

tbe grievancD ia not dlapoaed oC, to the aallsractloD oltho puty filing the picvl1lCO at Step 

2. the sriovance may bo appealed to Step 3 b)r BIiDI a writton appeal to tho project 

mlDller within Hvea (7) caleadar days after Step 2. 
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STEP 3: Within seven (7) caleDClar days after the appeal oC the opposiDg party, the parties 

(the Company represented by its deaianatecl raprasentatlvo and the Union reprasentecl by 

its desilDlted rapresontative(s) will alllmpt to sallie the grievance. The parties beroto, by 

mutual apoomeDt in lin of a face-to-Cace meeting. may agree to a telephone coDfcICace. 

The company shall reader their written decilion within sevea (7) caleodar days of such 

meeting. If the grievance II not disposed oC to tho satisfaclion of the UDion, the piovaace 

may be appealed to arbitration by the UnioD lodging a writteD appeal within twenty (20) 

calendar days oC receipt oC lucb written decision. 

SICTlPNC 

A griOV8llce involving discharle oC any employee sball he brougbl directly to Stop 2 and 

must be filed within five (5) caleadar days of dlscbuse. Non-discbal'8e srievanccs must 

be filed withiD leD (10) calendar days of the piovable activity, or they will be barrod. 

SECTlOND 

Stewards shall be afforded time ott without 1088 of pay to iDvOItipte, discuss and present 

grievaacos In accordaace with Articlo 12. Section C. Such time lhallaot oxceed four (4) 

hours per srievance or incident. 

SECTIONE 
.~ ......... 

At any step DC tho grievance pmceduru, the Compaay Dr the UnioD may dcslanett: a 

substitute Cor the omcial designated berciD. The Parties may mutually Barco that further 

representatives may be presODI. r.!I':IP"JIJiJ;~_t ~U~ .~QI.P.dP.t...~'-,'Q. ~ 

the ~plDy .OID a~Jo ~8~!igjcm pl10r Jp..; •• lJR..tlQq,.»II.lI.@~t9P.tAM- tAd~ " 

8....,· •. .".W..,...~ 
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SECTION' 

The time limits sot forth in this Article may be exlended mutually i. writi ... nme limlta 

are IDelusive ot Saturday, Sundays and Holidays agreed upon III Ibis Apeomeat. The 

failure ot the employee or Union to adhere to tho time provllfODl CODlalaed ia Ibis 

Ardde shill aulOmatiuDy bar and reader the grievance null and YOid and deemed sealed 

by tbe parties. 

ARTICLE ,. ARBITRADOK 

81CT1ONA 

Within ten (10) days after Iho flllq of tho nodce orth, intont to submit the unsenlod 

grievance to arbitration, the parties sbaD attempt 10 mutually select aD impadJaJ 

arbitrator. It the pardDS are uaablo to agree within live (5) days at the mediag upcm the 

ohafco at an arbitrator, Ihay shall requost tho Peden) Mediation and Conciliation Servico 

to submit a IIII of aeva (7) pOllons qualified to act as tho impartial arbitrator. A 

represCDtadve ot Ibe Company and a representativo at tho Union sball ahem't"y striko. 

The flllt penon to slriko sball bo seJected by 10L The scwaath (7th) nmaiaiD, perscm shall 

thanupon be solacted u the impartial arbitrator. 

DuriDl dae hearing. each party shall have fbU opportunity to prescmt evidence and 

arpment, both oral and dooumentary. The impartial arbitrator will rendor his Ondlal and 

award in wridns within thirty (30) calendar cIa)'l after coacJusloa of the haria8- Tho 

decilion oCthe arbitralOr shall bo flul and biDding 

1'IID arbitrator's authority shall ba Ilmltad to rmllins a dIraot vIoI ... o. oCtbe expnss 

pUlpDlO of dais Asreement or provisions in qucstJan rather than an implied or indinct 

pwposa. 'fbI arbitrator shall hlvo DO authority to modify tbe discipliDe Imposed unless it 
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can be demollStratod that tbo Compaay failed to follow prosreslivc discipliao or that the 

Campay did not bav. DJuat causeu to impose eitber susponsion or tonniDBtioD. 

The lmplllial arbitrator shall have no authority to: {l) modify. amend. revisc. add to or 

sublraCt ftom any or the tenns or conditions of lbis Aareemont; (2) ambUsh or modify any 

waF rate. (3) CODIIruO this ApeomODt to limit tbo Companys discretion excopt only as 

that discretion may be specificaUy limited by the express terms or this Agreemeat; (4) 

CODSider any matter or aubsdtuae bislbar jud .... eat for that or the GOVOlDD'leDt ruprding a 

wrlit. cmIDr ortbe Oovemmcnt; or (5) aubsdhlto bis judgmDDt for Ihat of the EmpIoJll'. 

SICTIONB 

The fees or the arbitrator and ncceaaary oxpeuscs of any arbitration proceeding sball be bome 

equally by tho Company sad tbe Union except that each pany shall pay the fees of ils own 

counselor IUpI1ISGntltive. Ir an employee Manoas iI called by the Company. the Company 

will reimburse for time lost at his rapier straight time base rate. If any employee wilDess is 

called by the Ulllon or if an employee grievant Is present at the hoariDa. tho Union will 

reimbune sucb person for tlmo lost. 

ARTICLE 10-LIm 0' ABSENCE 

SECTION' 
Employees are cntided to request personal unpaid leaves of absellco not exc:oodin& twelve 

(12) weeks for pod cause shown. Sucb loaves of abseac:e may be aruted for restoration of 

health. medlca~ dental or other treatment. and maternity Ioave and shall nat prejudice 

seniority status for purpose of layoff' and recall. SUch leaves or abl8Dce will ODly be 

approved on a caae-by-caao basis aftor due consideration or all (eoll aDd aircumstlDcos, 

and roJOY8Dt buaiDoss conditions. Tho CornpaD)' will fully comply with, where applicable, 
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all requimnenll oC tho fodonl Family ad Medical Leave Act aad any comparable ralated 

lllte or munloipallaws or ardiJuIa~ Any leaves aC absence adlor paid limo of!' under 

tbls Apeemcmt win run, whero Iawftal, CODcurrently with any legally requJrcd leavo of 

abslllCL 

~_.iiiaJt~ .. mt~RiQ~'" O&lca:!m Rd .. ~tiiiV;Aatlia-oiP.l" 
~:'i:I~~"'" - .. .. . 1 at'· .. . - ..... '. . ..... .. ..... 
~!.d~i{~.'-"'ID ... _Ju .. !I!tJ..,. ... _~.g_.ID:tm:ipI~~co 
~~ ..... Mfi~~ .. tQ·.~ ~pdDlt·, .. cCnbPtat~ JP.: .. ..,~ .... ~yt~ .•. ~e.~ .. 

~ ~ _~lmdeIiae that dID ahaodi'WI8IlC)t.I_W~UatlBed. 

iitr,JoYCe wiD titi pla~·CAl •• pald idDilaJstmdve l_e uudl di8.iDvtadP.itriJl.Ii·~t_ 

s--: ... fta,a ~Ylllliatlmi pmvo .1IDP.1oyH~. daey.wniio pat.( fbI: 111· __ 
:.:i:...:..a" . . . ttiiIr· .. . 
fBMD'I¥.)Mad GIl . _. ."... wuldxwcut ... ,.. 

SICTlONB 

UpOD return ItoDl or an uapaid leave of abaDDco. the employee will be returned 10 work fa 

tho Bnt available posltlOD for which he can qualifY fa bls Job clllllflcadOD on the buts af 

lealarity. 

SECDON<; 

AD employee who eappa iD plaftd ~loym.~! ~!d.J!OIIIlissfOD tiam tbe Compaay wbile 

an lave OfablDDCC shall be subject 10 diacharao. 

SICTlOND 

Alilcava or abseace. either under tho lenn. oflhl. AgreemCDt or pornDIIleaves of absenco 

UDdor the CompallY's Employee Handbook, ahan be tor a 'Pcclfie cIesfgaa1ed ,..od otdmo, 

and aD employee may ratum 10 work earllar than the &peelfiaUy deslauted elate for bis 

nIbIm oalywllb the CODlOllt oftbo Company. 
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BenoN ' 

Alileavcs of absence must bo appOed for in writinlllld respoaded to in ~tJg . ..". ~ 

Co~.PltIP~.pp.m:~.qf"" __ 

DenONE 

Employees on unpaid leaves of absence. which are in excoss of tbirty (30) clays, musr make 

IITIDlemeDt for insurance covenp. Failun: to do so shall n:sult in the loss ofcoverlSe. 

SECI10NG 

no Company recognizes its obligation WIder Ibe provision of the Uniformed 

Services Employment and ReomploymontlUght Act of 1994. 

ARTICLE '1. SHQP STEWARDS 

SECTION A 

Shop Stewards sball be dosignated by the Union ftom tbe aroup they arc to represent. The 

Union will notify the Company or the duly deslpated Shop Stewards and the en-eetivo date 

on wbich they usumed said role. Baoh p~ aita aha.D have on, (1},atoward aad ODe 0) 

altemate .""' .. fl:'l: .~oh abltt It ,,.mnl allows. 

SEglONB 

The Sbop Stewards shall not interfere with the maDalement of the business or direct any 

work or any employee, but may advise tbe Company of any violations of the Agreement 

and also notify tbo employeo panlcipatlnl theraia. Roprdlcss of amy such notification by 

ella Shop Sacward to an omployee, the employee shall oboy and comply with any and all 

lawfbl directions of the Company supervisor and. shall have the right to grieve any 

perceived violations of this contraCL 
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ARTICLE 12 - WAGES 

11ae schedule of efroctlve wap nics aad Job classifications for c:mplo,ees is set fbrth in 

the appliCAble AppcadIx hareto. nire .u:bit ~ =-,.g!t~1,tJt. .:j.iaJlwJ.~ 

iar ... '_-Wlji JiD~:1ij 11_ PirtY io iIii othiT if1i8it afiuti, (9oj . ..,. jijIiir 

iititDi.'rl-,-,3 · 200;; .__, .iI. Q, 't. . 

ARDeLE 13 - OygrlME 

SECTION A 

ODe aDd onc-balf(1ll2) times Ibe hourly rale of pay will be paid Cor aU timo 

worked in CXCOlS of Cod)' (40) hom par week. 

SECI1QNB 

Excopt in an emeraeacy. defiaed as an "Act or God." uaCoreseen mmt or the call-off of 

security fOICe members or uaexpected decrease or iaeras. ill slamal. an cmpJoyea 

cannot be required to work hours olher than Ihosa houn previously scheduled. In filliag 

available ovcrdmc. the Company will Ant requcst yoluatcen aD shift, by seniority on a 

rotadaa b.sis. If UDsuccmftd. Iho Company will require overtime OD a rotaliDa basis 

ltarriaB at the bottom of the seniority.I'~.L Qp~!,-f.0rcad. Ibe employee will than 80 to lbe 

lOp of tho UIt. AD employee who is called ia prior to his scheduled shift or held oyer after 

hialchoduled shift will not have bis reBular scheduled abUt haws changed to acc:ommodato 

these iDcraased hoWl. 

SlCTJQNC 

No overtime will be worked acept by prior direction of tho proper suporvi801)' personael 

of the Company. 
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ARTICLE 14- HEALTH AND WELFARE 

The Company shall pay tbe Health and Welfare BeneOIa as set forth in the applicable 

Appeadix attached herolo, nol 10 exceed eipl (8) bours per day or fony (40) hours per 

week for each employee. There iii8JJ be. a wall lid ~ • .:wuuu, i;.~~,,: ... \VItti 

DodCc'by e~.party to,tho ojJjjf. at lout DIDety (90) cta,s.prlo.r to ~J •. ~Poa .. 
~OOg!, 

ARDeLE 15- BOLIpAYS 

SECTION A 

All employees will be compensated at the bourly base rata of pay (or those bolidays set 

forth herein. 10 computiDI the Dumber or hours for which an employee is eutUlcd to 

compo.aliDn, the proportion which tho average number of hours worked by an employee 

during the prccocllng 4 normal workweeks baan 10 fony (410) houn sball bo applied to (8) 

hours to delmDine the number of paid hours said employee is mImed to IeCOivc. For 

oxample, if an employee avoraged thirty (30) hDurs par week durina the 4 nonnal 

workweeks precedinl the holiday week. his holiday pay would be computod by taklng3/4 

(30140) of oisht (8) hours aDd multiplyinl the raaultina six (6) hours by his bourly base rate 

of pay. However, this soction ia not mcaal to be detrimental (or minimal absoaccs of 

otberwise ftall time employees, e.I.; no deduction shall be made for the occasional 

excused absCIlce 80 long as tbere is no paltem of abuse. 

The recognized holidays are as follows: 

NEW YEAR'S DAY MARTIN LUTHER. pusmmrr's DAY 

KINO'S BIRTHDAY 

OOODPRIDAY MEMORIAL DAY INDEPENDENCE DAY 

LABOR-DAY VETBRBN'S DAY COLUMBUS DAY 

THANKSGIVING DAY CHRISTMAS DAY 'IJ;'l'HDA¥ 

21 



SECTION' 

Any work porfonned oaa holiday will be paid at the employee's regular 18ce of pay 

III addldoa 10 the holiday pay. 

SECTIONC 

In the evcmt Iba' ODD of tho hoUday. ahall occur durius tho employee's earnad time oft Iho 

employee will racelve oIaII' houn orhellda, pay. 

SICTIOND 

In oRler (or an employoo to qualifY ror a paid bollday, be must havo worked hi. Ibll 

regularly scheduled workday immedialely precedlas th' holiday and his replarty 

aclaeduled workday immedlatoly rollowlng Ih' holiday. unl_ exaused by ntlloa or 

borcIaVIIIIIDt leava. or other 800d causa. 

ARTICLE l' - UNIJORMS 

Tho Company shall provide a minimum orthrce (3) uaiforms for ftdl-timo employees, and 

oao (I) ualfonn for part-lime employ_. Upon termfDation or employment, all elothlng lad 

cqufplllOllt,sball be retumed to the Camp.,.,. Jlolumeci alothlas abaIl bo cleaaed IIld 

pressed and IVturned OD hangon. In the evant IVlUnlad clothiDgII aot cleaDed.the 

Employee shall authorize deduction fbr cleaning cost. Tho cost for such mfaIDl items or 

coat of cleanlns shall bo tho actual cost to tho Employer. Whea aivoa tho oppalhlllity aad 

tho coat orlb, uniform are oither equal or lower Ihaa tho cummt price and meet the small 

buslaess ud minority contractlag piau. OSSC wiU aHempt to purcbaao uniforms ado in tba 

UailCd S1ates or AmerIca by Union Employees wbca able to ac:cardfD11D Iha ColDplll)"s Small 

BualaeulMlnority CoDtractillS plan. 
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.t\BTJCLI 17 - COMPANY REGULATlgNS 

ADy ndea, regulations or directives which an: DOW iD effect.. or which may be later imposed 

upon the Campaayby Its Client, or aayotbcrGavemmeatal Aw::ar:Y haviaajurisdiclioa wDl apply with 

equal force and eaect to the employees hezeunder. Employees are also nquirccl to adhere to 

Company Rules and ResuJations. notwiibstaDding any possible coaOict with any provisions of 

tho AgreemenL Copies of Rules and lleplatioas 10 imposed will be made available to the 

Union upon request. The Union will be Idvlaod, to the degree possible, of any proposed 

cbanps to Company Rules and RepladDDS and the Company will meet If requested by the 

UniOD to discuss said chanaes. 

ARTICLE 18 - NO STRIKE - NO LOCJCOUT 

SECIlONA 

DuriDl the term ofthfs Aareemcm. aDd any reDaWll or extension than:o~ neither the Uaioa. its 

offieen, omcials. rcprosenlativcs. apalS, members. or any employee will authorize. iastipte, 

aid. coacloDo, promote. putiCipato in. enpp in any strike. including sympathy atrikc, work 

stoppage. slowdown. plaaDed iacfftc:icncy, boycott, ait-down, sit-in, or other intorruptioa with 

the Company's work or the busiDess of Ihe Company, or any impeding of business of the 

Company. ragardlO8l of whether there is a claim by the Union of broach of this 

Apeemear. or of Federal. S"'e. or Local Law by the Company. Any employee or 

employooa who violate the provisioDl of this article will be subject to disciplinary action 

up to ad includiDI immediate termill8lion. 

SECTIONB 

Durin. the term or this Agroomeat. tho Company will not lock out tho employees. 
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ARTICLE 19:IMPLOJU INJJJBX 

AD .... ployee lajured durial worklal hours shall receive the rest of Che day off widlout 

lOIs of pay, provided tbat the injuries ara sueb tbat _ doctor orden tho employee not 10 

return to work. III accordlllCC with Compaay policy. diD employca must report an injury 

or injuria occurring on tba job to his immediate supervisor as soon u possiblo after 

sustainiD. lIIe injury. The omployoo wiD report tho injury or iqJuries "DURING THE 

SAME WORK SHIFr thai tho amployao Is working when tho injury occurred. Medical 

atteadon will be as directed by the SupcrvilorlProject MaD-aer, who wiD also insure 

prompt submission of documencatioD for worker's compensation purpose. 

ARneLl 28- DRUG AND ALCOHOL POLICY 
SECTION A 

The Parties l'ICOpizo that in tho sacurlty bUliness, the USI of alcohol or CODIIUllad 

substances which ca.e intoxicadon or impainnent OD-lho-job poses risks Co abe Company, 

the afrlcted empJoyee, bis co-workers. and the public. An omployee cannot perfonn his 

work adequately if ho fa UDder the iDfIulllae of iUep1 drup or alcobol, aDd an employee 

UDder tho inDueaao of drugs or alcobol also presealS _ daager to himself sad Co olben. 

UDlawlbl use of drugs and tho &bun of alcobol WhOD Dot aD duty niSI serious questions 

coacaminl the employee's competency Co porform security WGrk ud is grouads for 

revocation of his firearms penufl. (t is tbaCompany's policy to maiDtaln I dnlg-ho 

workplace. TIle Company and tho Union apee to abide by dnt Campanili' drua-tao 

workplace poUcy. 
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ARTICLE 21 • GOYERNMENT REQUIREMENTS 

SErnON A 

The UDion apes to cooperate with the Company in all matters required by die United 

States Government, and the union recognizes that tho terms and conditions of the 

Apeement arc subject to certain soverclp priorities which the Unitccl Stales GOYcnlment 

may ",nao. 

The Union agrees that any actions taken by tho Compaay pursuant to a requirement 

or din:ctive inclucliag tbe denial or withdrawal or access of the United Stales GovcmmCDt 

shall not constitute a breach of ibis Agreement. Nothing in this Apeement sball be 

CODSb'Ucd to prevent iDStitution of any chlDp prior to discusSjODS with the Union upon 

request. concomiDl the effects of any subslalltial or material cbaDlo in tenDs or conditions 

of employment which might result from action taken to meat such Oovommeat 

requiremonts. Ualess the documentation is considered a security breach. the compuay 

will make ovary effort to provide the union with copies of all suoh chenps mandated by 

the Govemment. 

The UnioD and Company recognize and will abide by Executive Order 11246 and 

11247 and Title vn oflbe Civil Rights Act of 1964 and aU elated IUlos. laws. regulations 

and amendments. 
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ARDeLE 22. GlNBBAL 

IECTIONA 

Tbfs Agreamant. ad abo Addeudum hOl'Dto. when accepled by tba pardes hereto and 

siped by the respective rcprascatatives Ibonunlo duly authorized. shaH caustituta the 

solo A .... meat belWeea Ibem involvinglba employoel covend by Ibis Agreement. Any 

alteration or modification or this Agreement must be made by aad belween the Panics 

hereto aad mu.t be made in wriliol 

SlCTlONS 

In th. event any provialon ot this Agreement or any Addend. hereto Is declared invalid 

by ay computent Court or Qovommcntal Apacy on aac:OUDt of exisha or ftaturo 

lepJatioD, such iDYalfdatlon shall not alrecl the remaialns provisicms of this Agreement 

aad abe Addendum bonito. 

SECUONe 

SmpJoyees anlDriDs the servlca of the Company will be required to IUCCGl8ftaUy pus a 

physical examlnatia aDd dru.l screeo! physical teat and weapons lest. apeoiffed by Iho 

Compaay's conlJact with the U.S. Govenunent and Company Policy. At my time thereafter. 

a employee may be subjeotto ftllther physical aaminatioDllDd talinl duriDS the cown 

or bls employmeDt or recall to service after leave ot abseDce. Any Compuy-dlreclad 

pbysical or drug teatiaa will bo at the Company. expeue. 



SECTIONR 

Employees are required as a condition oC employment or coDtiDued cmplo,ment to passess 

ccrtaia security ClcaraDCca. licenses aellor certifications (including wcapcms' certifications) 

aad quaUf'y UDdor AI. 190-56, lDdividual Reliability Program. Those requiremenlS 8I'D 

subject 10 modification u dutermiued by the clial; I.e., and aD such costs asociated with 

ibis section will be reimbursed by the employer. 

SlCTlONE 

Bmployees enterinl service willl the Company agrco that the Company will perform 

porsonal baclcaroUDd checks and verification of employee provided rcfcronccs. 

Submission or inConnation, determined 10 be false, relativo to background data, 

qualificatiou. cxperionce and or references. or revelation of detrimental information 

prejudicial to lIle Company's interest. will subject the employee to and is defined as 

conduct warrantiDg immediate discharge for cause. 

,ICTION. 

The Company may provide space. where available. at each facility. for use by the Union 

ror pOltiDI noticesl, or whGre DODe is available, the company wiD provide a union book. 

The Company will provide an area in ahe local office ror the UDion. 

SIC110NG 

Neither Union officials nor Union members shall. durin. working time solicit 

membership, receive applicatio .... hold meetings oC any kind for the traD88Clion of Union 

business, or conduct any Union activity other than the handlin8 of grievances to the 

extent such work time activity il spacincally allowed by thc Company. 
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ARTICLE 23- MANAGEMENT RlGm 

SECTION A 

Except u .paolOcaily Umitcd by a specifto ,lOvisio! of thla Aareemllllt., die Company bu 

the ftJlI right ad authority to administer aadlor 1IIID880 the Company'. busfnoaa. 

iaeludiDI but nOllimited to tho direction of the working force, tho ript to pllD, dlnet, to 

sohedule ad reschedule. expand, reduce and coDtroI opemtlous, to dctonniae the extent to 

which and tho I118D11er and means ita bullnass win be operated or sbut down ill wllole or in 

part, 10 subccmtract aDY part of Its operation. 10 bid or not bid. or to rc·bld or aot ra-bid tho 

Ccmtract, 10 dctenniDo and chase stirling dmcs. quilting tlmes.i 10 Cltablls", cbaaae and 

aboU.b Its poUdes. repletions, practices and staDdanlslcodes of coDduct. ad to ado,t new 

policies, regulations, practical IDd stancbudalcadea or conduct; to sot aU policies not 

olborwlse sot Ibrtb In this Ap:cment., 10 hire. to IrBin, to aaian, to transrer. to suspend, 

demote, to discipline or to dlschalJC ror Just cause, to relieve employees hm dul)' because 

of lack of work or at client'. wriltea request. all of which shall be exclusively vuted with 

Ihe CoJDPIDY. AU prior pracdces betwaoa any of the employcos and any othor employer are 

of ao force and efl'ect regardlns. and arc not bindiDS upon, the Compaay. n. right to 
... ., ..... .-. .. 

latJDduce any now methods and to make such reasoaable niles ad regulations u may be 

necessary for tbe suCC08lfbl opcmlloDl of tbc .. dllty involved herein sball be vested 

exclusively In tha Company. 

SECTIONB 

The above rights ofmaaaBoment are not inclusive ofaD matters orrigbts. whlcb belon8 to 

and are inherent. 10 mIDalomont. Any 01 the rights. power. or authority the Company had, 

prior to the slanins orlb •• AgrcameDt. Is ratalned by the Company except those 

specificaUy abridged or modified. 
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SEC'nONA 

~ r -"'1 

ART'CLE 24- GOypNMJNT SUPREMAcy 

Tho UDIOIl aclmowledps that tho Compaay has eDIcred mto a Contract wllb tho 

Qovcnunont to provido services UDder specific terms aDd conditioas. and that the 

Govcramoat bas braad" discRltiOD to diroct Ibo activitJes of Ihc Compaay wilbiD the scope of 

the Coatract. In Ibat Rlprd, tho Government may supersede aDy undontaDdmg of the 

parties boreto reprding 8ssipmants, hours, sblfts, credoDtials, qualifications, and lOY 

other oporatloDaJ Issue, 811 tho Govemmat dooms to be iD the iDtoraat oC the OovommDnt's 

overall security objective. aDd thoro shall be no recourse IlaiDSl the Company regarding 

such actions or thoIr compliance wilh such directlv •• Tho Company will discussuy sucb 

chm .. or dlrac1ivos with the Unioa prior to their i1DplomCldatiOD. 

SECTlgNB 

NotwilbstancUD8 my provision of this AgrcomoDI, 10 the exlont the Qovormnenl requires 

complianco with specific procedures (0.... security clearances. medical oxamiDations. 

weapon praficieacy toltinlL uniConnsiapplll'llDCO IIIndards. staff"8 cletcrmiDations, ele.), 

or the requirements of tho Service Contrsct Act. the Company and Union wiU comply with 

those requirements. ud Iho Union shan have no RICOuno apillst tho Company tbroup tile 

Jrievanco aad arbintion process. or olhcrwlae. If the elfect of such I raquiremenl 

suporsedes 8n otharwiso cDntractual riabt of olther party heroto, Ind a requ08t by that party 

is madCl to tho other within thirty (30) calendar days DC thc chanae, the parties will meet 

and confor roprdin8 the effects oftbe chule. 
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ARTICLED- Wt\D'lR, ENTIRE AGUIMINT AND AMENDMENTS 

SECTION' 

The parties aekaowledle that duriDl the aC80tiatiDDl which ruullad in this Agreement 

cacb had tho unlimited riah' and opportunity to make domands and proposals with respece 

to any subject _aar not removed by law fiom Ihe area of collective barplainlt and that 

all of the uaderatlDdillp aad agreements anivccl at by the parties after tho Clem. or thai 

right and opportunity are 801 faith in Ihls AsreemnL Tborofont, tho Company IUd tho 

Ualon for the life of this Agraemeat each voluntarily and without qualification waive the 

right. and each agms that the other shall Dot be obllpled to bargain coUoctively with 

respect to any subjects or maUeJS refem:d 10 or coveract ia ~I. Ap:emeat. OVOD daoush 

such SUbjects or mattOll may not have been within the lcDowledge or can.platloa of 

cllher or both of the putlosat tbo dmc thoy DClotiaaed or "pcd this Apcemeat. 

SECTIONB 

This AsreemODt cansdtutol tho fbli and complcae agreamODt betwea the Company and tho 

Union. ft baina understood that DDtbInI shall be implied 88 boing binding OD the parties 

bureto axcept 10 the _Iont expreslly sot forth fn dais AsreomDDt. Moreover. dais Agreemenl 

adly superudes any and aU prior commJtalals., uudentaDdfap or praed_. whether 

written or oral, express or Implied, betwoOD tho Bmployer, the Unioa ad/or tho employees. 

SECT'ONC 

'Dds ApeemDllt C8Il only be modified or be re-ncpdatcd by the express. writteD ad siped 

qrcomtIlt ofbolh paralos. 
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ARDCLI2'. uRN MiD DURATION 

SECJ]ONA 

Thil Agreement shall be in fUU force and etract on Qotob~.I,.·2(l07, and shall remaiD in 

fuU force and effect until midnight .~. 30-, 2QIO. and so Oft from year to year 

thereafter unless, Dot later thaa sixty (60) days prior to the end of the current term sad 

duration. either of the Parties hereto sives wrillen notice to tbe other of an intent to 

terminate, modify. amend and/or renew tbe Agreement at the end of its then current term 

and duration. 
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WlTNlSSBTII: 

WHEREAS, Iht parties have eDtered into a Collective Bllplninl Agreement. ~~~P.: .,,1t~ 
covering WlICI, boWl and worldas candfllona oftbo employou employed by tho Comp .. yat tho 

Federal FacUities: aad WIIBREAS. old Collective BarplDlna ApaemeDt provldu tbat lIle parties may 

mutually apee to lIDend or modify said AgreemODt. NOW TIIERI'ORB, lila bereby agnad II 

fallows: 

EK@. nata; 

Tho effective date oftbo Memonndum of Apaemonl shall be O~~· •• 2Q01. 

AIp"",,,,_ " Cplles!lye aanalal., A""'PeDti 

On Ih~ effecdve date, the fallowing Amondments wlll be made to the CoUcctive aarpining 

Apeoment 0Dtered into between the parties hereto: 

. " 
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APPENDrx A 

Wages • Toledo, BowUag Greea.1're8l1lont, Illadlay, Lima, Sandusky, aDd DeRaace Oh.o 

iM.tiYio.~ 1, 2007 

Claglflsatlan Time Period Hourly Rat' 

Toledg. Bowling Greg. and Freemont ohiO 

Anned Officer: l,WpilaO07 - 0913012008 $15.34 

Unarmed Officer: 10101J2007 - 09/.301lOO8 SIO.27 

BDdlg aad Uma gada 

Armed Ofticor: lOlOII2007 - ~0IZ008 SI,5.34 

Unanned Officer: I.Wo.ll2007 - ~~~0I200a SIOol? 

SIDda_WlID 

A.nned Officer: l@!(l.1I2007 - -.13012008 $15J~ 

Unarmed Officer: 1.000il2Oo7 - O.~i3012008 S10.21 

;gefiana gbjg 

Armed Officer: I.WOII2007 - 0?~~08 SI5.)I 

Unarmed Off"lCer. 1.010112007 - .13012008 $1~7 

11aere IhaII bo. wap ad health & We~ IHpeur aaly with IlOtice by olth~r ~ to the 0.., ~~ 
teaat IlIuW (90) .,. prior to Oato"-' t. 2008 lid 2Oot. 
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Clllllllgtlog 

Armed Officer: 

Unarmed Officer: 

APPENDIX 8 
Wale. -CI ••• laad, 01110 

llmePerlpd 

10101tJ007-0913P/2001j 

'tOlOJ~~07 - 09/30120'08 

HavlyRal, 

116.(9 

SI1.03 

~_ilbo~,~ap'..-d health .. w~.~~, with Dad~ by al*", p."~·"'.o,,, ~ 

fii:*-"'~~()j ~.J8 prior lD'Oatablr 1,2008 and 2001'. 
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APPENDIX C 

HEALTH AND WELFARE 
li ....... · -- _._ .. - -_ .... 

EPFECTIVE .. ·kL·Q-JU~B:.l. ~ •• I).1. 

ne Company shall pay tbo lum 0113.16 por bour in Year I for aU llraiabt time worbd plus all 

hours of paid vacatiOD aDd holidays Cor each and ovary employee coven:d by ~, Agreement. but 

shall Dot oxceccl forty (40) hours in auy one weak. 

:I1iP, _~h.~'.""~"'\f h~ .. ~ ~.ea~ gly.wilh D~\i."h~.Pw.J9..fJ!P..'Jb~." 
j"t.~·<?R) ci8:;i.P.iQJ'.t9 Ootobi·l. 20Q8 aicJaoQ9~ 
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APPENDIX D 

VACATION 

EF'ECTIVE QC.i~i:t.'·.]~~·!i;::q;;~ 
'I" Time Bmplpyee BenefU, 

I. After ODe (I) year orservlcD, two (2) wecks (80 hours) oCpRid vacatiOD. 

2. After five (5) yean of service, IIuee (3) weeks (120 hours) of paid vacation. 

3. After flftceu (IS) years orservlco, four (4) weeks (160 hOUd) of paid wcatioa • . 
Leaatb of service Includes the whole span or contlDuoUi service witb pteHDt (necalor) 

contractor, wherever employed, and with prodecmor contractors In tbe ptrConnanca oC 

sImUar work It the same Fedenl facility. 

VacatiODS will Dot be accumulated tom year to year nor taken back to back. If the Company 

calIS.", the DlDJlloyce may alect not to take his vacation, in which c:aso he will receivo pay in lieu 

thereof; on tho anniversary date oC his employmenL The cmpJoyce may take bis vacation fa more 

than ana SD8Dleat. with consent aCtbe Company. An employee will receive an extra da"s vacatloa 

or be paid an extra day's pay for a paid holiday. which Calls within his YBcation period. Tamporary 

LayoOiJ or leaves oC absonce durlna the year will Dot interrupt tho continuity oC lervice Cor the 

pwpase aC elialbility Cor vacation. end shall be eOUAted toward the required year Car each vecetioD 

period. 

_ ........ · .. "ikid· ... .. . 
K~_IJ~ ~._... ~ 2 ct,ys ~tv.~tio~ ~~ad. 
~JIg;.~1!9ftM ~~4.:4QI.~(YH8tj.a. _eel 
Mjl~iiji"'.a 5. dayaJ,f~aa_eeI 
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APPENDIX E 

HOLIDAYS 

EFFECTIVE OCTOBER 1,200' 

Tho recoplzed holidays are as follows: 

NEW YEAR'S DAY MARTIN LUTHER. KINO'S PRESIDENT'S DAY 

BIllTHDAY 

GOODFlUDAY MEMORIAL DAY INDBPBNDBNCE DAY 

LABOR. DAY VBTERBN'S DAY COLUMBUS DAY 

THANKSGIVING DAY CHRISTMAS DAY Pl{lTflDA:Y; 

In calculatiDs the number ofhoun for which an employee is entitled to compensation, the 

proportion which Ihe average Dumber of houll worked by au employee cIuriD& the preceding 4 

normal workweeks beaJa to forty (40) hoUD shall be .pplled to (8) houn to determine the number of 

paid hours said employee is entitled to receive. For example. if BD employee avenged thirty (30) 

hours per week duriDa tho 4 nonnal work weeks prooediDa the holiday week, bis boliday pay would 

be compUled by takial3/4 (3 0/40) of eight (8) bours aad multiplying the resulting six (6) boUII by 

hi. hourly base rate of pay. However, tbillGction is ~t mClUlt to be detrimental for minimal 

absences of otherwise fUll time employees, o.S.i no decluctioa shall be made for the occasional 

exCUICCI abseneD 10 loftl as tbere is DO pattern oC abuse. Any work performed on • holiday will be 

paid at the employee's Jegular rate of pay in adcBtioa to the boliday pay. lIany oCthe aamed 

holidays faU aD a aon-workins day, the employees shall ei~er observe the holiday 011 the following 

warkiaa day or shall receive pay in lieu orthe obmvance, above their Dormal compensation for 

work performed. 

In the DYent that oae of the hoUdays shall occur dUMS the employee's vacation, Ihc employee 

will receive one additional day of paid vacatlOD. unless the employee and the Company Ip that he 

may receive pay iD lieu thereof. 
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ID ardar Cor au employae to quaUty Cor a paid boJldDy. he must bava worbcI hi. regularly 

sohedlllecl work day immediately precedlDa the hoJlday and his replady lCbeduled work day 

Immeclfataly Calloms the holiday, except Cor reason oe proven iOnas&. ul'llavomOllt,lcave or qther 

pod ClUH.'" to by the Compuy. 

I"· ... '· .... .• . ,-;.t,; I ••• 
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APPENDIX F 

Travel 

Federal ~ Stale RaDge Travel: ~ Compiay shaU pay mileage to 1Dd· frOm dle ;eCtmJ 
Certification Yuiql Range rit the ~i".9( ~.s ceais por mile. This rate will be in Gfrea( filiDi the 

cmploYat!lJ.~g p.oiDt (defined alJlomo Clr worJc site which over is shorter) to tbe"'8Dg~ ami 
retmD. If ~ore thaa ODe employee 'JUbariDll vebic10 tor traDsportatioD, then Daly the driver of 

tho shuecl·Widola will receive reimb~emeDt tar mileage duriai travel to and &om the range. 

Travel .etwllll POStl: WhOD aD eIlIR.loyee is required to travel to a post ouasicle IUs lIOnuaJ walk 
~ _ c.p~any. agrees to pay. tbi~loyea 4O.S ceDIS per mile .1IIiDut 25. mUllS. far .Rlileap 
ttlveled between normal asslped R~ ad temporuy aniped pOst. Tlif,. rate will hi ia offect 

from.the empi(lYJIIS starting point (4.9P.Dcd 81 work lito) to tlie .Porary worbito and retip. The 

DJDployaes igrs'; to take the sho.i route available to Uld from the temporary work site as 

del~ by ~a Company and AM_Map QUilL 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 9 - DOL Wage Determinations - Ohio 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2 - EXHIBIT 10 - Ohio Dept. of Professional Regulations 

The Ohio Department of Public Safety - Homeland Security is the state authority charged with regulating 
various professions and professionals, including detective and security guard companies, investigators and 
security guards, within the State of Ohio. Contract performance requires current licenses and permits from 
this state agency. The Contractor must possess those current, valid State of Ohio security guard company 
licenses required by the State of Ohio (issued in their own business name(s), prior to offer due date and time, 
in order to be considered eligible for Task Order/Blanket Purchasing Agreement award. Here is how you may 
communicate with them -

1) Internet web site 

2) Contact Information 

3) Mailing Address 

4) Office Address 

pisg@dps.state.oh.us 

Ohio Department of Public Safety 
Ohio Homeland Security 
Private Investigator/Security Guard 
Licensing and Registration Unit 
614-466-4130 Office 
614-752-6380 Fax 

PO Box 182001 
Columbus, OH 43218-2001 

1970 W. Broad St. 
Columbus, OH 43223 

Disclaimer: DHSnCE-Federal Protective Service is not responsible for information or service provided by the 
Ohio Department of Public Safety, 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2 - EXHIBIT 11 - Personnel/Seniority Roster 
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