
Company Name: 
Deco, Inc. 
 
Contract Number: 
HSCEC5-09-A-00002 (HSCEC509A00002) 
 
Period of Performance: 
4/1/2009 through 3/31/2010 
 
Services Provided: 
Provides armed guard services for the State of Ohio. 
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1. Introduction 

1.1 Use of Acronyms 

This Solicitation/Contract contains numerous acronyms. Whenever a new tenn is introduced in 
the Solicitation/Contract that will be referred to by an acronym, the acronym will appear next to 
the tenn in parentheses O. The acronyms that will appear in the Solicitation/Contract are listed 
below for easy reference: 

ATR 
BPA 
CM 
CPM 
CO 
COTR 
DHS 
DOL 
EGS 
EOD 
FAR 
FAS 
FLEP 
FPS 
FSS 
GSA 
HSAM 
HSAR 
ICE 
LESO 
MAS 
PBS 
SAS 
SF30 
SGIM 
SOW 
SUPV 
SWA 
TAS 

1.2 

Agency Technical Representative 
Blanket Purchase Agreement 
Contract Manager 
Contract Perfonnance Monitor 
Contracting Officer 
Contracting Officer's Technical Representative 
Department of Homeland Security 
Department of Labor 
Emergency Guard Service 
Entry on Duty 
Federal Acquisition Regulation 
Federal Acquisition Service, General Services Administration 
FPS Law Enforcement Personnel 
Federal Protective Service 
Federal Supply Service, General Services Administration 
General Services Administration 
Homeland Security Acquisition Manual 
Homeland Security Acquisition Regulations 
Immigration and Customs Enforcement 
Law Enforcement Security Officer 
Multiple Award Schedule, General Services Administration 
Public Buildings Service, General Services Administration 
Special Additional Services 
Standard Form 30 (Amendment of Solicitation/Modification of Contract) 
Security guard Infonnation Manual 
Statement of Work 
Supervisor 
Security Work Authorization 
Temporary Additional Services 

General Information 

A. This is a Statement of Work (SOW) for Department of Homeland Security (DHS) Federal 
Protective Service (FPS) Solicitation/Contract number HSCEC5-08-Q-00061 

B. As an integral component of the FPS security effort, the Contractor shall provide and 
maintain all management, supervision, manpower, training, equipment, supplies, licenses, 
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permits, certificates, insurance, pre-employment screenings, reports, and files necessary to 
accomplish security guard services as described and required in this SOW .The Contractor 
shall perform to the standards required in this Contract and will be expected to work closely 
with FPS representatives throughout the duration of the Contract. 

C. Where the Government identifies and references specific Solicitation/Contract Section 
numbers, that reference refers to that Section in its entirety, including every subsection 
having the same number prefix. For example, a reference to the requirements of this SOW 
under Section 6, includes all of Section 6 through the last subsection identified with a prefix 
of"6." 

1.3 Information Regarding FPS 

A. FPS is the security and law enforcement component of the Department of Homeland 
Security, Immigration and Customs Enforcement. FPS is responsible for protecting federally 
owned or leased facilities. FPS's mission is to provide a safe environment in which Federal 
agencies conduct their business without fear of violence, crime or disorder. 

B. Contract security guards have a crucial and highly visible role in support ofFPS's mission. 
They are usually the first (and sometimes only) contact visitors have with the Federal 
community, and they are usually the first line of defense in a federally controlled facility. 
Visitors and federal employees perceive the contract Security Guards to be an integral part of 
the FPS mission. It is crucial that the Contractor ensure that their employees realize the 
importance of their role, and perform their duties courteously and professionally at all times. 

2 Contract Transition 

2.1 Phase-In 

A. A smooth and orderly transition between the Contractor and the predecessor Contractor is 
necessary to assure minimum disruption to vital Contractor services and Government 
activities. 

B. The Contractor shall not disrupt official Government business or in any way interfere with 
the assigned duties of the predecessor Contractor's employees. The Contractor may notify 
the predecessor Contractor's employees that the Contractor will be assuming services upon 
the Contract start date and may distribute business cards, employment applications, 
brochures, and other company infonnation to the predecessor Contractor's employees while 
they are on duty, provided that there is no interference with the Contract employee's assigned 
duties (e.g., during "off hours" or during relief or lunch breaks). However, the Contractor 
shall not interview, recruit, schedule interviews, or conduct extensive discussions with the 
predecessor Contractor's employees while they are on duty. 

C. The Contractor shall provide a transition plan within 5 working days after contract award. 
The transition plan shall include at a minimum all preliminary licensing and certifications 
required to initiate performance; process for transitioning predecessor employees; 

23 iii ttt6 
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recruitment of new employees; and, timeline showing procurement of required equipment 
and uniforms. The Plan shall address: 

1. A strategy for implementing supervisory functions, 
2. The process for transitioning predecessor employees, 
3. Equipment inventory (radio & phone) and maintenance plan, 
4. Weapons Inventory and employee assignment 
5. Weapons Transition Plan from .38 Caliber to the .40 Caliber Semi-automatic 
6. Communication plan. 
7. Relief and break plan, 
8. A plan for establishing a reserve force and the current status of staffing levels, 
9. A progress report on obtaining permits, licenses, and registrations, 
10. A status report on submitting applications for personnel clearances, 
11. A strategy for training including schedules, locations, coordinating with FPS monitors, 

and class staffing levels. 

D. For purposes of this solicitation, the Contractor will provide a detailed Weapons Transition 
Plan to facilitate transition from existing .38 caliber fireanns to the SOW required .40 caliber 
semi-automatic weapons. The Weapons Transition Plan must fully identify and outline 
exactly how the transition will take place with a definitive schedule and timeline. The 
Weapons Transition Plan must also address how transitional issues such as familiarization, 
training, qualifications, remediation and State/Local fireanns licensing and permitting 
compliance will be accomplished. The Weapons Transition Plan must also ensure that all 
guards must stand their post with the same weapon they have qualified with. 

E. The government will allow a maximum of 60-day start up from the time of the award of the 
base task order to the initial start of performance. 

2.2 Phase-Out of Contract and Continuity of Services 

A. The contractor shall provide a list with the total number of employees and their names 
performing on the Contract with any applicable suitability and certification expiration dates 
when requested by the CO in preparation for a new solicitation for follow-on services. Prior 
to Contract expiration and after a follow-on contract is awarded, the Contractor shall exercise 
its best efforts and cooperation to effect an orderly and efficient transition to a successor 
contractor. 

B. After a new Contract is awarded, the Contractor shall disclose necessary personnel records 
sufficient to allow the successor Contractor to conduct interviews for possible transition (if 
the Contractor is not awarded the successor Contract). These records shall be provided to the 
successor at least 45 days prior to date of Contract expiration. If any incumbent employees 
are selected by the successor and are agreeable to the change, the incumbent Contractor 
should cooperate to grant the employees release at a mutually agreed date. 

C. As part of the closeout process, the Contractor shall, within 30 days of the final day of 
performance, turn over all incumbent officer training, medical, suitability and security 
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records to the successor contractor as stated in paragraph 19A, 1 thru 17. Failure to do so 
shall result in a 10% withholding of final payment until this action is accomplished 

2.3 Conferences and Meetings 

A. Immediately after award of the Contract and prior to the Contractor's perfonnance at the 
work site(s), the CO shall notify the Contractor, and the Contracting Officer's Technical 
Representative (COTR) to schedule a pre-perfonnance meeting that includes an in-depth 
review of the total Contract requirements and a review of the Contractor's Transition Plan. 

B. During the perfonnance of the Contract, the CO, COTR, and the Contractor shall meet 
annually or on an as-needed basis to discuss aU relevant Contract issues. A mutual effort will 
be made to resolve all problems identified. The Contractor and the CO or shall sign the 
written minutes of these meetings, which will be prepared by the Contractor and incorporated 
into the Contract file. Should the Government not concur with the minutes, the Government 
shaH state, in writing, any areas of clarification or disagreement within 5 days after receipt of 
the meeting minutes. Those comments shall be included with the report in the Contract file. 

3 Authority and Jurisdiction. Permits. Licenses. and Adherence to Laws 

A. The Contractor bears the sole burden for ensuring that all legally required licenses and 
permits are obtained and renewed as specified by the regulating agency. The Contractor 
shall possess ALL licenses required to perfonn services in the State of Ohio. 

B. Prior to commencement of work under this Contract, and except where precluded by local 
law or ordinance, the Contractor shall make and complete all arrangements with the 
appropriate officials in the state or local jurisdiction in which the services are to be 
perfonned to: 

1. Obtain, possess, and maintain all business and corporate licenses required to operate as a 
commercial security service within the entire geographic area covered under this Contract 
prior to perfonning any work under this Contract. The Contractor shall furnish a legible 
copy of all legally required licenses and pennits (excluding pennits and licenses issued to 
individual Contract employees) to the CO prior to the Contract start date and provide any 
revised licenses or pennits during the Contract tenn. 

2. Provide any official bond(s) and insurance required, and pay any fees or costs involved or 
related to authorization for the anning of any employees engaged in providing anned 
guard services specified under this Contract. 

3. Obtain all licenses and permits required for each security guard and supervisor to serve as 
an anned security guard with the authority to hold and detain individuals suspected of 
committing crimes. 

C. The Contractor shall complete and certify a written record that shows names and issue dates 
for each Contract employee having each and alllegaUy required licenses, pennits, and 

.... it! " it i . 
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certifications. This written Contractor certification shall state that all legal requirements have 
been fulfilled prior to the commencement of any Contract work. The Contractor shall 
provide an updated record to the Government upon request of the CO or COTR. The 
Contractor shall not be reimbursed for services rendered by a Security Guard lacking 
appropriate permits and certifications. 

D. Failure by the Contractor to obtain all required licenses as of the Contract start date will be 
grounds for termination for default. 

E. The Contractor must pay all costs and fees associated with applying for, receiving, and 
maintaining all such permits and licenses throughout the term of the Contract. The costs 
associated with this requirement must be factored into the Contractor's hourly rate, as they 
will not be itemized or paid for separately by the Government. 

F. Where Contract employees are required by law to individually apply for licenses and/or 
permits, and a fee is required by the licensing agency, the Contractor shall reimburse the 
employee for all costs and fees associated with obtaining the required license/permit. 

G. Armed security guards shall carry their firearm license/permits (and, where legally required, 
their concealed weapons permits) on their person while on duty, unless local or state law 
requires the Contractor to maintain the records. Failure by an armed security guard to carry a 
valid firearm certificate or permit while on duty shall result in the security guard being 
removed from the armed post until the certificate or permit is obtained. 

H. All anned guards shall carry permit or proper state certification to carry weapons off site. 
Guards must have the ability to travel to and from their duty station with their weapons 

I. The CO, COTR and all other authorized Government personnel shall have the express 
authority to examine these documents upon request, at any time, during the duration of this 
Contract. 

J. Failure by the Contractor to maintain valid licenses and permits will be cause for the 
Government to take Contractual actions, up to and including termination for default. 

4 Qualifications of Personnel 

4.1 General Qualifications 

A. The Contractor shall not employ illegal or undocumented aliens as guards for this contract. 
The Contractor shall expressly incorporate this provision into all subcontracts or subordinate 
agreements issued in support of this contract. 

B. To be eligible to perform under this Contract, all uniformed Contract employees must meet, 
to the satisfaction of the CO and COTR, the following requirements: 

Statement of Work 
Page 8 of 50 

July 22, 2008 - Draft Errata II 



Solicitation: HSCECS-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCECS-09-A-00002 

1. Be a citizen of the United States of America. The COTR may approve Lawful Pennanent 
Residents who are currently members of the U.s. armed services (Reserves or National 
Guard) or who possess an Honorable Discharge from a U.S. Military component. 

2. Have a Social Security Card issued and approved by the Social Security Administration. 

3. Be at least 21 years of age. While there is no limit as to the maximum age of security 
guards, all security guards must be able to withstand the physical demands of the job and 
must be capable of responding to emergencies. At the request of the COTR, the CO may 
waive the minimum age requirement where the applicant meets all of the other minimum 
requirements and is legally eligible to perfonn the required duties. 

4. Possess, at a minimum, either a high school diploma or a GED equivalency certificate. 

5. Speak. English fluently, read and comprehend written English, and compose coherent 
written reports in English. Bi-lingual security guards may be an asset to the Contractor. 

6. And meet one of the following experience/education requirements: 

a. Three years of security experience within the past five years; or 

b. An Associate's Degree in a related field and at least one year of experience; or 

c. Three years of military or National Guard (active duty or reserve) experience; or 

d. Successful completion of a state certified Police Officer's Standard Training (POST) 
course; or 

e. Any reasonable combination of the above (Le., one year of security experience plus 
one year of college coursework related in the field). 

C. Prior to working under the Contract, every supervisor and contract guard must be eligible to 
possess a valid FPS certification card. The FPS certification card is evidence that the guard 
has: 

1. Received a favorable preliminary adjudication from FPS; 

2. Passed the medical examination; 

3. Completed the required training; 

4. Passed the required examination(s); 

5. And meets all other qualification criteria to be an FPS Contract security guard. 
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A. The Contractor shall provide a detailed Quality Control Plan within 15 days of Contract 
award. The Contractor's Quality Control Plan shall include, but not be limited to, the 
following areas: 

1. Identification of the Quality Control Monitor(s) assigned and include evidence of their 
qualifications. 

2. A description of the type, level, and frequency of inspections perfonned by the 
Contractor's Quality Control Monitors. Inspections shall be conducted by the Quality 
Control Monitor in accordance with the Quality Control Plan and as frequently as 
necessary to ensure effective perfonnance by the Contractor. While the Contractor may 
perfonn more inspections than are required in the Quality Control Plan, in no event shall 
the Contractor perfonn fewer inspections than required by that Plan. Quality Control 
Inspection Check Lists which include, as a minimum, checks of: equipment, unifonn and 
appearance; attendance; sign in/out procedures; knowledge of and adherence to Duty 
Book requirements; knowledge of and adherence to screening equipment operating 
procedures; possession of certification and company identification card(s); possession of 
required licenses and pennits; current firearms qualifications; and overall contract 
perfonnance. 

3. A description of the Contractor's employee reward/incentive program and the 
Contractor's discipline procedures, used when the Contractor's Quality Control Monitors 
or the Government notes superior or deficient perfonnance. 

4. Under no circumstances shall individuals appointed as Quality Control Monitors serve as 
unifonned employees working under this Contract. 

B. Quality Control Inspection Reports shall be prepared by approved Quality Control Monitors 
and remain on file with the Contractor for all inspections made during the entire Contract 
period. The Contractor shall make those reports available to the CO or COTR upon request. 

C. The Contractor shall brief the COTR of any problems or deficiencies noted during an 
inspection and shall infonn the COTR of all actions taken or planned to resolve the problem. 
If the Contractor's perfonnance indicates that additional quality control measures are needed, 
the CO and COTR will meet with the Contractor to discuss the Contractor's perfonnance, 
Quality Control Plan, and any other areas of concern. Through the CO, the COTR may 
request that the Contractor take additional steps to improve both the overall perfonnance of 
the Contract and adherence to their Quality Control Plan. 

D. The Government shall consider the Contractor's adherence to their stated Quality Control 
Plan during annual perfonnance evaluations. Failure by the Contractor to adhere to their 
stated Quality Control Plan may result in Contractual actions being taken by the Government. 
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A. The Government shall use all methods deemed necessary to ensure that the Contractor's 
employees are following the terms of the Contract. These methods may include uniformed 
or undercover surveillance by FPS staff; intrusion tests by undercover FPS staff to evaluate 
the security guards' actions; and surveys of building tenants regarding the security guards' 
performance, including the security guards' professionalism, courtesy, and knowledge of 
their assigned duties. 

B. In the event a breach of assigned duty by the Contractor's employee(s) is identified during a 
quality control exercise, the CO and/or COTR shall contact the Contractor to discuss the 
Government's findings and the steps the Contractor will take to correct the problem(s). 

C. The Government may assess price deductions for each post hour where services are not 
rendered according to the provisions of this Contact. 

6 Services Required - Non-Supervisory Security Guards 

6.1 Order of Precedence 

The Contractor's employees shall perform the services as prescribed by: 

A. The Contract, including the task order(s); 

B. The Post Orders; 

C. The Officer's Duty Book (including FPS Operating Orders and Standard Operating 
Procedures and the Building Occupant Emergency Plan); 

D. Security Guard Information Manual (SGIM) 

In the event of an inconsistency between documents, the Contract takes precedence over 
other documents. 

6.2 Security Guard Post Assignment Record 

A. Security guards shall perform all tasks in accordance with the duties outlined on the Security 
Guard Post Assignment Record (Post Orders), which are prepared by FPS for all shifts on 
each post. The Post Orders define the specific duties that the contract security guards are to 
perform. The security guards shall not deviate from the directions provided by the Post 
Orders except in emergencies or as directed by the COTR. The COTR may modify, amend, 
and/or revise the Post Orders to change shift duties, start and stop times, and post locations 
provided the change is within the Contract scope has no impact on the Contract cost. Such 
changes shall not require modification to the task order or Contract. 
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B. Changes to the post orders that increase or decrease the number of hours specified, that 
increase or decrease the amount of equipment and/or supplies required, or otherwise affect 
the Contractor's cost or the Contract price, must be made by the CO through a written 
modification to the Contract or task order. The Contractor may be financially liable for 
accepting or implementing changes by anyone other than the CO; therefore, the Contractor 
shall be responsible for verifying with the CO whether any requested changes should be 
provided pending issuance of a Contract or Task Order modification. 

6.3 Typical Duties 

A. Security guards will be required to perform a variety of security-related duties, depending on 
the type of posts to which they are assigned. Each security guard post will have the Post 
Orders, SOIM, Officer's Duty Book and DHS 139 (Record of Time of ArrivaVDeparture 
from Buildings). 

B. No employee of the Contractor shall provide more than twelve (12) hours of combined 
service on anyone or multiple contracts administered by FPS in any twenty-four (24) hour 
period, unless the work periods are separated by an eight (8) hour non-duty period. 

C. Security guards must be thoroughly familiar with the Post Orders at all posts where they are 
assigned to work. Under no circumstance should any security guard neglect hislher assigned 
duties in order to familiarize himlherself with Post Orders. 

D. Off-going guards shall provide a brief to on-coming guards of the events and occurrences 
that have recently happened, are continuing, or are anticipated for the post. 

E. Security guards shall be responsible for maintaining logs, reports, and files of all incidents 
and occurrences encountered during the patrol tour. Patrol duties will be performed in a 
professional manner, with the security guards responsible for observing the environment, 
and, when necessary, questioning those persons whose activities arouse suspicion. 

6.3-1 Access/Egress Posts 

A. Prior to arriving on duty, each security guard shall be familiar with the name, address, and 
location ofhislher post, as well as the post orders of the assigned post. Each security guard 
shall be familiar with each tenant Agency's name and the locations within the facility of the 
most commonly sought-after offices or locations, such as service offices, restrooms, 
elevators, entrances and exits, retail spaces, and parking areas, and shall provide that 
information to any visitor upon request. 

B. Security guards assigned to access/egress posts shall be knowledgeable of the location and 
use of the nearest first aid kit, fire extinguisher, fire alann, emergency exit, and duress alann 
(if any), and shall be ready, willing, and able to use them as necessary and as required by the 
Post Orders. 
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C. Security guards shall be mentally alert and physically ready to operate and enforce the 
Government's system of personnel identification and access/egress control. 

D. Security guards shall answer questions and provide directions to visitors and building 
tenants. 

E. Security guards shall process visitors as directed in the Post Orders by verifying visitors' 
identification, contacting agency sponsors or escorts, fabricating and issuing visitor passes, 
entering and maintaining data on visitor logs or automated visitor data base programs, and 
ensuring visitors are presented for appropriate personnel and package screening. Security 
guards shall prevent, discover, delay, and/or detain persons attempting to gain unauthorized 
access to property and/or personnel at the facility being protected. Security guards shall 
report all such incidents in accordance with established procedures as detailed in the Post 
Orders. 

F. Security guards shan perform package inspection when and as directed by the Post Orders, or 
as directed by the COTR in the event of an emergency or an elevated security posture. The 
Post Orders will describe the type of inspection required. These inspections may be 
conducted using automated technology; by manual tactile techniques, such as touching and 
feeling or by visual surveillance. Admittance shall be denied to those persons refusing to 
submit to a voluntary inspection, except for those persons exempted by specific Government 
directive. 

G. Security guards will be responsible for operating all security equipment on post, such as x
ray machines, magnetometers, hand-held screening wands and closed circuit television 
(CCTY). No security guard shall be permitted to work alone on any post containing security 
equipment without prior training on that specific equipment. 

H. Security guards will be required to conduct and report on security equipment performance 
tests as directed in the Post Orders. Daily, weekly, or monthly performance tests may be 
conducted on security equipment such as walkthrough and hand-held magnetometers, x-ray 
machines, ionizers, air samplers, under-carriage inspection systems, active traffic barriers, 
and other automated security devices. The results of the tests are to be recorded on an 
appropriate form provided by the Government as directed in the Post Orders. 

6.3-2 Roving Posts 

A. Security guards shall conduct patrols in accordance with routes and schedules established in 
the Post Orders and shall observe, detect, report, and respond to all suspected or apparent 
security violations. Roving patrol security guards will serve as the first responder to all 
security alarms and emergencies occurring within the area of assignment. 

B. Some posts may req~ire a combination of fixed hours at a security guard booth and roving 
patrols. Security guards shall adhere to the patrol schedule as outlined in the post orders or 
as directed by the COTR. 
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When required by the Post Orders, security guards will direct traffic (vehicular and 
pedestrian), control parking, issue traffic courtesy violation notices, and observe the 
environment for suspicious vehicles or persons. Security guards may operate traffic control 
points and identify, delay, and detain all suspicious vehicles and personnel as necessary to 
maintain a level of security sufficient to ensure the safety and protection of all personnel, 
property, and resources within the facility. 

6.3-4 Receipt, Use and Safeguarding of Keys 

A. Based on the Post Orders and coordination with the COTR, security guards will be 
responsible for receiving and using keys and access control devices (Le., "key cards," lock 
combinations) that are issued for the guards' use. Keys and access control devices shall be 
safeguarded and secured as sensitive assets as directed by Post Orders. All keys and access 
control devices are the property of the Government and are to be returned to the issuing 
agency at the termination of the Contract. 

B. Security guards shall not be permitted to remove the keys and other access control devices 
from the facility premises unless specifically authorized by the COTR. Keys or access 
control devices that are missing, lost, unusable, andlor stolen shall be immediately reported 
to the FPS MegaCenter, the COTR, and the security guard's supervisor as soon as the 
securify guard detects the loss or the problem. 

6.3-5 Security and Fire Systems 

A. Security guards shall monitor and operate building fire alarm, environmental and intrusion 
detection systems, closed circuit television systems, automated access control systems, 
package and personnel screening systems, communications systems, and other protection 
devices or building equipment located on or near the post, in accordance with the Post 
Orders. 

B. When an alarm sounds, the security guard shall immediately report and record the incident as 
required by the Post Orders. 

C. Security guards shall not disengage, shut off, remove, reposition, obstruct, or in any way 
interfere with the Government video surveillance cameras/systems. 

D. Security guards shall immediately notify their supervisor, the COTR, and the FPS 
MegaCenter if any of the systems under their control malfunction, fail completely, or 
otherwise need maintenance. 

6.3-6 Utility Systems 

A. Security guards may be required to lock or unlock specific entrances/exits and turn on/off 
lights in their duty area at specific times as prescribed in the Post Orders. 
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B. During emergencies, security guards may be required to perform simple emergency-related 
functions that activate or deactivate building systems, such as heating/ventilation/air 
conditioning systems; circuit breakers/switches; and plumbing valves/switches. The required 
functions will be detailed in the Post Orders. 

6.3-7 Building Rules and Regulations 

Security guards will monitor and observe building occupants and visitors for compliance 
with the Federal Management Regulations (41 CFR 102-74) and the facility's posted rules 
and regulations. Security guards shall also identify, report, delay, or detain those persons 
who violate the rules and regulations as appropriate and in accordance with the Post Orders. 

6.3-8 Physical Security, Law and Order 

Security guards shall maintain physical security, law and order as prescribed by statute, 
regulation, and Post Orders. Security guards are responsible for detecting, delaying, 
detaining, and/or apprehending persons attempting to gain unauthorized access to 
Government property or otherwise violating laws, rules, and regulations. 

6.3-9 Hazardous Conditions 

In accordance with procedures in the Post Orders, security guards shall immediately report 
all potentially hazardous conditions and items in need of repair, such as inoperative lights, 
locks, security hardware, leaky faucets, toilet stoppages, broken or slippery floor surfaces, 
blocked emergency routes or exits. 

6.3-10 Response to Injury or Illness 

Security guards shall summon professional assistance in accordance with procedures in the 
Post Orders in the event of injury or illness to Government employees or others while in the 
building or on the grounds. 

6.3-11 Additional Duties 

Security guards shall turn off unnecessary lights; check safes and security containers, lock 
repositories, and cabinets; close and secure open windows; close and secure doors, gates and 
other facility access points; and perform any other additional duties as prescribed in the Post 
Orders. Security guards are not janitors, building maintenance staff, delivery persons, 
receiving officials, or mechanics, and will not be required or expected to provide any 
building systems services except the very basic functions as required in the Post Orders. 

6.3-12 Reports. Records. and Testimony 

A. Security guards shall prepare and maintain required reports in accordance with the Post 
Orders regarding security-related issues, such as accidents, fires, bomb threats, unusual 
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incidents and unlawful acts, and provide these reports to those officials specified by the 
COTR. 

B. While on duty, security guards shall verbally report threatening circumstances and potentially 
threatening activities they observe to the FPS MegaCenter and, when possible, to the COTR. 
Whenever possible, security guards are encouraged to report a serious or potentially serious 
problem before responding so that they may receive all necessary backup and support to 
lessen or eliminate the potential threat. 

C. Security guards may be required to testify in various judicial proceedings on behalf of the 
Government. Security guards shall coordinate all Contract-related court appearances with 
the COTR. Contract-related court testimony on behalf of the Government shall take priority 
over all other Contractor-scheduled duties. Security guards who are required to make a court 
appearance shall be remunerated by the Contractor at the same hourly rate they would earn 
while on duty, and the Contractor shall in turn be remunerated by the Government. The 
Contractor shall be required to invoice for the actual hours the security guard spent at court 
(including transit times from the duty station to the court), whether or not hislher testimony 
was used andlor provided (court delays are common, and multiple appearances by the 
testifying security guard may be required). Unless otherwise required by the COTR, 
Contract employees who are scheduled to testify on behalf of the Government shall appear 
for court testimony in full uniform, but without weapons/firearms. 

D. The Contractor shall provide qualified Contract security guards to fulfill post requirements 
affected by Contract employees testifying on behalf of the Government. 

6.3-13 Civil Disturbances 

Security guards shall be required to perform other such functions as may be necessary in the 
event of situations or occurrences such as civil disturbances, attempts to commit espionage, 
sabotage, or other criminal acts adversely affecting the security andlor safety of the 
Government, its employees, property, and the general public lawfully in buildings or on the 
grounds under the control of the Government. 

6.3-14 Emergencies 

In case of an emergency condition requiring immediate attention, the Contractor's on-site 
supervisor or the shift supervisor shall take action at the direction of or in coordination with 
the COTR, to divert uniformed personnel from their normal assigned duties to meet the 
condition and summon appropriate assistance as may be required in the Occupant Emergency 
Plan. The Contractor shall immediately notify the Designated Government Official or Prime 
Tenant Agency, as applicable, of action taken, and shall immediately contact the FPS 
MegaCenter to report the same information. No additional cost shall be charged the 
Government for the diversion, and the Contractor shall not be penalized for the normal daily 
work not completed which was otherwise scheduled. Incidents of this nature shall be 
reported in accordance with procedures outlined in the Officer's Duty Book. As soon as the 
situation is resolved, the Contract employees should return to their assigned posts and duties. 
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In some situations, security guards may be required to act independently as the primary 
security response until law enforcement assistance arrives. 

6.4 Contract Security Guard Duty Register 

A. The Contractor's employees shall sign-in when reporting for work and shall sign-out when 
leaving using the DRS 139 (Record of Time of ArrivallDeparture from Buildings). Security 
guards who patrol between buildings will sign in and out at each building visited as directed 
by the Post Orders. The Government shall specify the on-site registration points and the 
Contractor must use those points for this purpose. Contract employees working on TAS/SAS 
posts will record "TAS/SAS" in the "Post" column. Relief security guards shall sign in and 
out at each post visited as directed by the Post Orders. 

B. Each successively lower line on the DRS 139 must be completed in chronological order 
without exception. Lines may not be left blank among signatures in any period. No more 
than one line may be used to enter a calendar date for separating individual workdays. 

C. Erasures, obliterations, superimposed or double entries of any type on anyone line are 
unacceptable and will not be credited for payment purposes. If errors in signatures, times, 
post numbers, or duty status are made on the DRS 139, the Contract employee should draw a 
single line through the entire line on which such mistakes appear. The next line immediately 
below (or following on subsequent sheet's) will be used to record all information in the 
correct manner. The Contractor must attach a detailed memorandum of explanation to each 
DRS 139containing erroneous entries describing all mistakes made with the applicable valid 
lines of information, and for reporting the reasons for those mistakes. 

D. The COTR shall retain all original DRS 139s and shall provide copies upon request by the 
Contractor. 

E. No employee of the Contractor shall provide more than twelve (12) hours of combined 
service on anyone or multiple contracts administered by FPS in any twenty-four (24) hour 
period, unless the work periods are separated by an eight (8) hour non-duty period. 

7 Key Personnel 

A. Under this contract, the Contract Manager and Supervisors are designated as "key 
personnel." The Contractor shall submit a Key Personnel Resume clearly detailing the 
individual's qualifications and demonstrating that the proposed Key Personnel meet the 
requirements listed below. If the proposed Key Personnel do not meet:the requirements, the 
Contractor shall attach a written waiver request that will cite both the areas where the 
proposed Key Personnel do not meet the requirements and a statement by the Contractor 
explaining why the Contractor considers the proposed Key Personnel to be qualified to hold 
the position. Waiver requests must adequately demonstrate that the proposed Key Personnel 

3m:: Q ... 62 b 

Statement of Work 
Page 17 of 50 

July 22, 2008 - Draft Errata 11 

t.S .)$ (j Jj 2 gg 6. .rat ,Q);g;;:, ( lli.i.9!i.!ittlU .. Q,@.t :tn 13 oa.w.w '"" 



Solicitation: HSCECS-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCECS-09-A-00002 

possesses the ability to effectively manage, supervise, or train security guards in a security 
guard contract of the size and scope described in this SolicitationlTask Order. 

B. The CO must approve the proposed Key Personnel prior to hislher assignment under this 
Contract. The Contractor shall not replace any of the Key Personnel without submitted a key 
Personnel Resume to the CO for herlhis approval. The CO and COTR have the right to 
request the replacement of a supervisor that does not meet performance standard 
expectations. 

7.1 Contract Manager (CM) 

A. The Contract Manager (CM) position requires a minimum of five (5) years of specialized 
experience. Specialized experience includes: project development and implementation from 
inspection to deployment; expertise in the management and control of funds and resources 
using complex reporting mechanisms; and demonstrated capability in managing multi-task 
Contracts or subcontracts of various types and complexity. 

B. The CM must have either completed a four year course of study leading to a bachelor's 
degree with a major in any field of study, or have substantial and credible law enforcement, 
military, or business management experience that demonstrates the individual's capacity to 
effectively manage a security guard Contract/task order of the size and scope described in 
this SOW. 

C. The CM shall have complete authority to act for the Contractor during the term of the Task 
Order. The duties of the eM shall not, under any circumstances, be performed by 
uniformed employees performing productive or supervisory hours under the term of 
the Contract/task order or any other guard Contract/task order administered by FPS. 
The CM shall have the authority to accept notices of deductions, inspection reports, and all 
correspondence on behalf of the Contractor. The CM will have the overall responsibility for 
implementing, monitoring, and upgrading the Contractor's quality control plan and is 
responsible for ensuring that the Contractor's work force complies at all times with the 
contract requirements. 

D. The eM shall be available during normal working hours (8:00 a.m. to 4:30 p.m.) within 30 
minutes by telephone or in person to discuss problem areas. After normal duty hours or on 
weekends and holidays, the CM shall be available within two (2) hours. 

E. The Contractor shall provide to the CO and COTR the name, telephone number, pager 
number (if any), cellular phone number (if any), facsimile number, e-mail address, and office 
address of the CM by the date of the first meeting after award of the Contract. 

F. The CM is a salaried managerial position not specifically required in the line item(s) 
identified in this SOW, therefore, the Contractor shall factor all costs associated with 
providing a CM into its offering prices (e.g., overheadlG&A). 
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A. Each Supervisor shall have a background with a minimum of two (2) years of successful 
experience in field supervision (civilian community law enforcement, military service law 
enforcement, or commercial/industrial security guard service). The Contractor may propose, 
by written request, an employee for a supervisory position who lacks the above experience, 
provided that the Contractor offers evidence of similar leadership experience. The 
acceptance of such an alternative shall be at the discretion of the CO. The terms "Area 
Supervisor," "On Site Supervisor," and "Supervisor" are interchangeable and mean a person 
who has authority to act for the Contractor on a day-to-day basis at the work site. 

B. The Contractor shall provide the name(s), telephone number, pager number (if any), cellular 
phone number (if any), facsimile number, e-mail address (if any), and office address of the 
Area Supervisor(s) by the date of the first meeting after award of the Contract. 

C. The Contractor shall provide the level of supervision sufficient to meet the Contract 
requirements. 

D. All Supervisors shall be required to sign in on a DBS 139 upon visiting the building and to 
sign out on the same form upon leaving the building. In the column entitled "Post" the 
Supervisor shall write the abbreviation "SUPV" to indicate supervision. These logs shall be 
used by the Government to ascertain the level of supervision being provided to the security 
guards working under this Contract. 

E. All costs associated with the Contractor's Supervision must be factored into the offering 
prices, as they will not be itemized or paid for separately by the Government after Contract 
award. 

8 Work Scheduling Procedures 

The Contractor shall be responsible for scheduling all work and notifying security guards of 
their work schedules in a manner consistent with effective Contract management. When 
requested by the CO or COTR, the Contractor shall furnish a copy of the most current 
schedule to the Government. 

Breaks andlor lunch reliefs shall be provided by the Contractor in accordance with DOL 
regulations. 

9 Contract Guard Labor Category 

Only DOL category Guard II security guards may be utilized to perform services under this 
Contract. All category Guard II security guards must be firearms qualified. 

10 Contract Effort Required 

10.1 Contract Effort Required - Productive Hours 
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The minimum productive hours required by the Government will be specified on each task 
order issued. 

10.2 Contract Effort Required - Supervisory Hours 

A. Specific hours of supervision will not be required under this Contract. Instead, the 
Contractor shall be responsible for providing a level of supervision sufficient to ensure 
effective performance by the productive security guards over the course of this Contract, as 
agreed to by the Government as part of the Contractor's technical proposal and incorporated 
into the Contract upon Contract award. 

B. In the event that the Government determines that the supervision provided by the Contractor 
is insufficient to effectively manage the security guards, the Government and Contractor 
shall meet to discuss the Contractor's Supervision plan and ways in which the Contractor's 
performance can be improved. 

10.3 CONTRACT EFFORT REOUIRED - RESERVE SECURITY GUARD FORCE 

A. The Contractor shall be required to maintain, at all times, an on-call reserve force. The 
Contractor shall furnish all management, supervision, manpower, material, supplies, and 
equipment (except as otherwise provided by the Government), and shall plan, schedule, 
coordinate and ensure effective performance of all services described herein. The Contractor 
shall furnish manpower for temporary additional services ("TAS")for the Government's short 
term, non-recurring needs as well as for FEMA emergency and/or disaster related security 
guard services ("Emergency Guard Services") for the geographic area covered under this 
BP A on an as needed basis. 

For Emergency Guard Services, the contractor will provide resources to staff, supervise and 
properly equipped guards to respond to large and small-scale deployments, short and long
term emergency situations, i.e. manmade and natural disasters & FEMA projects. The 
Federal Protective Service (FPS) uses contracted armed guard services to safeguard federal 
employees, visitors, property and temporary facilities during disaster declarations and local 
facility emergencies. The successful contractor shall be responsible for providing Emergency 
Guard Service as required by each task order. The requirements under the "Emergency 
Guard Service" Contract Line Item Number (CLIN) shall be ordered for anywhere in the 
geographic area covered under this BPA with little, if any, advance notice. The hourly rate 
for this "emergency guard service" CLIN shall be inclusive of any and all costs (e.g. travel 
costs) directly related to or incidental to providing service at locations to be specified when 
ordered. There will be no "phase-in" period for these requirements. The requirements 
ordered under the "Emergency Guard Service" CLIN will be limited to 120 days of service. 
Thereafter, provided notice is provided within 30 days before the expiration of the 
emergency guard service task order, any continuing long term requirements for those same 
postllocations shall be ordered at the regular hourly rates specified for fixed posts/facilities 
within the contract. 
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B. The Contractor shall ascertain how this reserve security guard force shall be acquired and 
maintained. All reserve security guards shall meet the minimum qualification standards 
required in this Contract before working any post under this Contract. 

C. This reserve force shal~ be of sufficient size to provide Temporary Additional and 
Emergency services. The Government typically recommends that the Contractor maintain a 
reserve force equivalent to at least 20% of the existing security guard force at any given time. 
However, this 20% pertains to Basic and T AS Service operations and is not inclusive of 
Emergency Guard Service staffing. Additional staffing percentages should be considered 
based on the estimated hours for Emergency Guard Services as indicated in the line items for 
these services. 

D. The Contractor should factor the costs for maintaining a reserve security guard force into the 
offering prices, as they will not be itemized or paid for separately by the Government after 
Contract award. 

11 Training 

11.1 General 

A. All security guards and uniformed supervisors working under this Contract must complete 
the following training and pass the required written examination. Certifications may be 
honored for contract security guards and uniformed supervisors who worked under the 
predecessor Contract and who maintain valid certification credentials. 

B. The Training Syllabus is located in the Exhibits. The Contractor shall be responsible for 
providing the CO and COTR a copy of it's Training Plan and proposed Training and 
Qualifications Schedule within 10 calendar days after award of the Contract. The Contractor 
shall notify the COTR of any changes to the proposed Training and Qualifications Schedule 
not less than 10 calendar days before the date of the training session. 

C. The Contractor bears the entire responsibility for scheduling and coordinating with FPS for 
the Government-provided training courses, the written examinations, and weapons 
qualifications. 

D. The Contractor shall also bear all costs and responsibilities related to their employees' 
attendance at any contract mandated training class, test or examination, including all 
expenses for transportation, lodging and meals (as may be necessary). Currently certified 
FPS contract guards that are required to go to any training, testing or examination to maintain 
their FPS certification status, including weapons transition training, shall be paid in 
accordance with the applicable Service Contract Act (SeA) Department of Labor prevailing 
wage determination or collective bargaining agreement. For pay purposes, the vendor shall 
treat time spent by certified contract guards in training and testing as the equivalent of time 
spent standing post. By contrast, pre-certification training provided by the contractor shall be 
governed by the payment requirements of the Fair Labor Standards Act (FLSA). Costs 
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related to any training, test or examination required by the contract must be factored into the 
offering price, as they will not be itemized or paid separately by the Government after award. 

E. The CO, COTR, or any FPS personnel shall be allowed to observe any training and 
qualifying sessions sponsored or provided by the Contractor without any advance notice. 
The purpose of such observation is to ensure that the Contractor is adhering to the training 
syllabus and is complying with the stated training requirements defined in this Contract. 

11.2 Training Requirements by Position 

This subsection details the training requirements that must be successfully completed by all 
uniformed Contract employees. Training certifications are required for individual Contract 
employees. The Contractor shall maintain copies of all training certification in its personnel 
files and provide copies to the CO or COTR immediately upon request, or as directed. 

11.2-1 Security Guards 

A. All productive and supervisory security guards working under this Contract must take the 
required training as outlined in the exhibits. The Government will provide to the Contractor 
one copy of the Security Guard Information Manual (SOIM). The Contractor shall be 
responsible for photocopying the manuals for their employees' use, at no cost to the 
Government. The SOIM shall be provided to Contractor's employees on the first day of their 
basic training course. 

B. "One-time only" courses are defined as courses that, if the employee successfully completes, 
do not have to be taken again during the Contract term. One-time only courses are (1) basic 
training; (2) FPS "orientation" training; (3) current FPS Basic Firearms Training; and, (4) the 
written exam. However, additional training may be required on Magnetometer/x-ray if or 
when the equipment or technology is changed. The training certifications, excluding FPS 
orientation, are transferable to other FPS security guard service contracts, provided that the 
Contractor can furnish evidence (e.g., a valid, signed certification) that the training was 
successfully completed during the predecessor Contract. 

C. Each Contract employee, whether productive or supervisory, must take and complete 40 
hours ofrefTesher training within three (3) years of the previous (basic or refresher) training 
conclusion date. 

11.2-2 Supervisors 

A. All uniformed supervisors working under this Contract must successfully complete all 
training established for productive security guards including x-ray and magnetometer 
training. In addition, supervisors must complete nine hours of supervisory training based on 
a Contractor-provided Supervisory Training Manual. Following completion of basic 
training, the supervisors will be required to take and pass the basic written examination. 
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B. Supervisors shall not be permitted to work under this Contract without having passed the 
basic training, written examination for basic training, the basic fireanns course, fireanns 
practical qualification, and the Contractor Supervisory Training. 

11.3 Written Examination 

A. Upon the Contract employees' completion of the basic training class and a favorable pre
employment suitability, the Contractor must schedule with FPS the Government
administered written examination. This exam will test their employees' familiarity with and 
understanding of the information contained in the SGIM. The test has 50 multiple-choice 
questions. All of the questions on the test are taken verbatim from the SGIM. The passing 
score for the examination is 70% (35 questions correct out of 50 possible questions). 

B. If a Contract employee does not pass the examination on the first attempt, slbe will be given 
one additional attempt within 90 days from the date of the first failed attempt to pass the 
written examination. If the Contract employee fails after the second attempt, s/he must wait 
one (1) year to re-train and re-take the examination and will not be permitted to work under 
any FPS Contract during that one-year waiting period. If a Contract employee fails the 
examination on the first attempt, but waits longer than 90 days to re-attempt the examination, 
slbe must wait one (1) year to re-train and re-take the examination and will not be permitted 
to work under any FPS Contract during that one-year waiting period. After the one (1) year 
suspension period has expired, the guard is considered a new hire. 

C. No waivers shall be granted regarding the testing policies and procedures. 

11.4 Weapons Training and Qualification 

A. The Contractor is responsible for providing forty (40) hours of weapons training prior to 
sending the Contract employees to a firing range for the initial range qualification test 
session. Of the forty hours, twenty-four (24) hours will be actual training/shooting time on a 
firing range. 

B. The Contractor employee must carry the same weapon, identified by its serial number, with 
which they qualify on the firing range. The Contract employee must qualify using their duty 
ammunition. 

C. For fireanns training/qualification, all FPS security guards are required to wear their duty 
uniform to include footwear, issued gun belt, holster and keepers. 

D. For the purposes of this Contract, the Government requires that each Contract employee who 
receives fireanns training shall fire at least 500 rounds of ammunition during the course of 
range training. The Contractor shall factor into the offering price the cost of ammunition. 
Ammunition shall not be itemized or paid for separately by the Government. 

E. Each firearms qualification "session" consists of no more than two (2) attempts to qualify. If 
unsuccessful, the second attempt must be completed immediately after the first attempt. A 
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qualifying score is 80% or better. See Exhibit 4E. If the contract employee fails to qualify 
during the first session, the employee must attempt to qualify within 30 days at a second 
qualification session. Before attempting to qualify in the second qualification session, the 
Contractor must provide a minimum of eight (8) hours of remedial training. The Contractor 
is responsible in determining what training the employee will need to complete in order to 
successfully qualify. After failing the second qualification session, the Contractor must 
provide a minimum of eight (8) hours of remedial training prior to each session (2 attempts) 
at qualification by the employee. The employee cannot commence working on contract until 
successfully achieving a qualifying score. The Contractor shall document the employee's 
file with any and all remedial training given to enable the employee to pass the firearms 
course. The Government shall not be liable for compensating the Contractor for any 
additional expenses or costs incurred by the Contractor to enable Contract employees to 
annually re-qualify on the course. 

F. Any Contract employee who has successfully completed a 40 hour firearms course under a 
predecessor FPS Contract may be exempted from the 40 hours of firearms training, provided 
the Contractor can furnish adequate proof (e.g., a valid, legible copy of a Training Certificate 
or firearms certification) that such training was successfully completed. The COTR shall 
have the sole discretion to accept or deny proposed exemptions from training based on prior 
training experience. Prior successful training completion by the Contract employee shall not 
exempt the Contract employee from the annual range qualification requirements. 

G. If the weapon platform required under this Contract is different from the guard's previous 
qualification, the Contractor is responsible for providing adequate weapon transition training. 
The training plan shall include a weapons transition training plan, if applicable. 

H. Unless prohibited by state or local law, all weapons range training and qualifications 
(whether on an FPS range or a commercial range) shall be conducted using current FPS 
targets only. The Contractor shall furnish an adequate supply of targets for weapons 
qualifications. Targets shall have a cardboard backing of equal or greater size than the target 
itself. If the target is non-turning a shot timer shall be used. The Contractor shall factor the 
cost of the targets into the offering prices, as they will not otherwise be paid for by the 
Government after Contract award. 

11.4-1 Annual Firearms Re-Oualiflcation 

A. The Contractor shall ensure that all Contract employees receive the training or range time 
necessary to successfully re-qualify on the practical firearms course annually. Any guard 
attempting annual re-qualification who fails to re-qualify is no longer certified to carry a 
weapon and shall not be permitted to work on an armed post. Refresher training for 
intermediate weapons will also be conducted. The costs of such preparations should be 
factored into the offering prices, as it will not be itemized or paid for separately by the 
Government. 
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B. Successful fireanns range qualification by Contract employees as part of a state or local 
fireanns pennitllicense issuance process shall not be considered an acceptable replacement or 
substitute for the annual fireanns qualification required by this Contract. 

C. FPS Law Enforcement personnel or trained representative will witness fireanns qualification 
for Contract employees. Fireanns qualifications that are not witnessed by FPS will not be 
deemed acceptable for the purposes of this contract. 

D. The Contractor shall provide the necessary weapons and ammunition for training and 
qualifications. If an FPS Training Center is used to conduct range qualifications, the 
Contractor shall provide a list of serial numbers of Contractor-provided firearms to be used 
for qualifications 48 hours prior to scheduled training and qualification to the FPS Training 
Center. All Contractor-provided weapons used for qualifications of Contract employees will 
be made available for inspection and approval by an FPS representative prior to use on any 
Government firing range. Contract employees must adhere to the rules and regulations of the 
firing range. The Contractor shall be responsible for licenses and pennits required for 
weapons during transit between the employee dispatch point and the range. 

11.5 Minimum Age for Firearms Licensing 

A. Notwithstanding the minimum age requirement cited elsewhere in the Statement of Work, 
the Contractor must follow Federal, state and/or local licensing requirements for Contract 
employees. In most areas the minimum age requirements for anned security guard personnel 
is twenty-one (21) years of age. 

B. In the event that there is a legal licensing requirement regarding the minimum age for a 
security guard, that requirement shall take precedence over the Contract's stated acceptable 
minimum age. 

11.6 FPS-Specific Training 

A. All Contract employees must receive FPS-specific training. The COTR and the Contractor 
will schedule the site(s) and date(s) of the training session(s) after the award of the Contract 
and prior to the Contract start date. (See Exhibit 4C). 

B. Security guards and uniformed supervisors who worked under the predecessor Contract may 
be exempt from this training, provided the Contractor can furnish adequate proof that such 
training was successfully completed (e.g., a valid, legible copy of a Training Certificate). 
The COTR shall have the sole discretion to accept or deny proposed exemptions from 
training based on prior training experience. 

11.7 Government-Provided MagnetometerlX-Ray Training 

All Contract employees shall receive up to eight (8) hours of Government-provided training 
on the use and handling of magnetometers and/or x-rays. Upon completion of this training, 
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the FPS Training Representative will issue each Contract employee a certificate of training 
completion. 

11.8 CPRlAEDlFirst Aid Training 

A. Any Contract employee that does not possess valid and current CPR, AED and First Aid 
certification cards are not considered qualified to perfonn on this contract. 

B. The Contractor is responsible for scheduling, obtaining, and covering all costs associated 
with providing CPR, AED, and First Aid training to all employees assigned to work under 
this Contract. CPR and AED training and certification must include adult, youth, and infant 
training modules. Training certification shall be valid for one year. Prior to the expiration of 
the CPR and AED certification, the Contract employee must become re-certified. 
Recertification training shall cover adult, youth, and infant CPR procedures as well as AED 
procedures. The Government requires that each CPR! AED course MUST provide practical 
training (e.g., on "dummies") on resuscitation techniques and be conducted in accordance 
with American Red Cross (ARC) standards by ARC certified instructors. 

C. First Aid training and certification shall be valid for a period of three years. Upon expiration 
of the First Aid certification, the Contract employee must become re-certified. 
Recertification training shall be a minimum of2.5 hours. 

D. A post is considered "open" if manned by unqualified contract employees. 

11.9 Other Special Training 

A. The Contractor is responsible for providing any training required by state or local 
jurisdictions pertaining to the use or carriage of any lethal or less-than-Iethal weapons (Le. 
expandable or straight police baton, sprays or repellants, conducted energy weapons, stun 
weapons, etc.), equipment, or devices required in this Task Order. 

B. In certain cases, the Contractor's employees will receive special training that will be given by 
the tenant agency or by FPS. The number of training hours and the posts to which the special 
requirements apply will be provided when the requirement arises. The Contractor will be 
required to schedule the training, to compensate all security guards for off-duty training at 
their regular hourly rate/salary, and to ensure that all posts are manned while training is in 
progress. 

11.10 Training of Replacement Employees 

All replacement employees shall meet the training and testing requirements specified in this 
Subsection at no cost to the Government. 

11.11 Schedule of Provided Training and Testing 
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The Contractor shal1 schedule and coordinate Government provided training and testing with 
the COTR. Government training can only be scheduled after Contract award. 

11.12 Government Provided Training - Failure to Attend 

A. The Contractor shall ensure that the employees attend all scheduled training and 
examination/qualification sessions. The term 'absence' includes any person properly 
scheduled for training/testing and who fails to report to the appointed place at the proper time 
and date. An absence may be excused or unexcused. The FPS Training Instructor shall 
compile a list of all employees who have an unexcused absence for each day of training and 
will forward this list to the CO. 

11.13 Training Waivers 

A. In certain rare circumstances, such as emergencies or significant, unanticipated increases in 
required services, the CO may temporarily waive the time frames in which training and/or 
testing must be provided before a Contract employee can work under the Contract. However, 
all such waivers must be requested in writing by the Contractor, citing the specific reasons 
why the time frame for training/testing should be temporarily waived, and citing a specific 
deadline in which the required training/testing will be successfully completed by the Contract 
employee, not to exceed 120 calendar days. Under no circumstances shall a Contract 
employee work under a temporary waiver without the CO's written consent. If the CO grants 
a temporary waiver for the time frame requested by the Contractor, the Contractor shall abide 
by that time frame and, upon expiration of the temporary waiver deadline date, shall have 
completed the training/testing requirements or shall remove the affected Contract 
employee( s) from the Contract. 

B. The training and testing requirements shall not be permanently waived. 

12 Medical and Physical Oualifications 

12.1 General 

A. The Contractor shall ensure all uniformed employees working under the Contract meet the 
medical requirements described in the following sections. The Government will not grant 
any waivers of the medical standards. 

B. The Contractor is also responsible for ensuring that all uniformed employees are able to 
perform the essential functions described below, with any reasonable accommodation. If one 
of the Contractor's employees alleges that slbe has a disability and requires a reasonable 
accommodation to perform the essential functions of the job, it is the Contractor's sole 
responsibility to discuss reasonable accommodation with its employee and to decide what 
accommodation, if any, to provide at its own expense. 

.It j 
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C. The Contractor, not the Government, is responsible for complying with all provisions of the 
Americans with Disabilities Act of 1990 (ADA-(42 USC 12101-12213) and the 
Rehabilitation Act of 1973 (29 USC 790-794).) 

12.2 Medical Standards 

A. The Contractor shall require all of its employees, who are prospective FPS contract guards, to 
undergo a pre-employment medicaVphysical examination and every three years thereafter. 
The Contractor shall ensure that all of its uniformed employees meet the medical standards 
set forth below. Examinations shall be administered by a licensed physician and documented 
on a Standard Form (SF) 78. (Ref Exhibit 6A). 

B. The Contractor shall fully and accurately complete Section 4 of the SF 78 based on the 
medical standards and essential job functions set forth in the Contract. All guards 
(productive and supervisory) must meet the health certification requirements listed in the SF 
78. The Contractor shall submit a completed SF 78 for each employee to the COTR prior to 
any Contract employee being permitted to work under the Contact. 

C. If an employee of the Contractor claims that slhe has a disability that prevents himlher from 
meeting the medical standards or performing the essential job functions, it is the Contractor's 
responsibility to obtain medical verification of the disability and to provide reasonable 
accommodation, if necessary, at its own expense. The COTR will review all medical 
documentation to ensure that it is complete and in compliance with the Contract. No guard 
shall be permitted to work under the Contract until the certificate and medical documentation 
has been reviewed and approved for compliance with the Contract by the COTR. 

D. All Contract employees must meet the following medical standards: 

1. Vision: Applicant must have binocular vision and must not test less than 20/20 
(Snellen). Corrected vision must not test less than 20/20 in one eye and 20/40 in 
the other eye. An applicant who has undergone a Radial Kemtomy or laser 
correction procedure to correct his or her vision to an acceptable level will be 
considered medically qualified for this position. Near vision, corrected or 
uncorrected, must be sufficient to read Jaeger Type 2 at 14 inches. Applicant 
must be able to distinguish basic peripheral vision. 

2. Hearing: Applicant must be able to hear the whispered voice at 15 feet with each 
ear. Using an audiometer for measurement, there should be no loss of 30 or more 
decibels in each ear at 500, 1000, and 2000 CPA levels. Use of a hearing aid is 
authorized. 

3. Speech: Individual must be able to speak clearly and distinctly. Any disease or 
condition that significantly interferes with the individual's ability to speak is a 
disqualifying factor. 
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4. Cardiovascular System: Any disease or condition that interferes with 
cardiovascular function and the individual's safe and efficient job performance is 
a disqualifying factor. 

5. Chest and Respiratory System: Individual must have a healthy respiratory 
system. Any disease or condition that interferes with respiratory function and the 
individual's safe and efficient job performance is a disqualifying factor. 

6. Gastrointestinal System: Individual must have a healthy gastrointestinal tract. 
Any disease or condition that interferes with gastrointestinal function and the 
individual's safe and efficient job performance is a disqualifying factor. An ulcer 
active within the past year may also be a disqualifying factor. 

7. Genitourinary System: Individual must have a healthy genitourinary system. 
Any disease or condition that interferes with the individual's safe and efficient 
performance ofthe job is disqualifying. 

8. Endocrine and Metabolic Systems: Any condition affecting normal hormonal 
or metabolic functioning and response that is likely to adversely affect the 
individual's safe and efficient job performance is a disqualifying factor. 

9. Musculoskeletal System: Any condition that adversely impacts on the 
individual's movement, agility, flexibility, strength, dexterity, coordination, or 
the ability to accelerate, decelerate, or change directions, and that is likely to 
adversely affect the individual's safe and efficient performance of duties, is a 
disqualifying factor. 

10. Hematology System: Any hematological condition that is characterized as 
chronic has caused a hematological crisis, or adversely impacts the individual's 
safe and efficient performance of duties is a disqualifying factor. Such conditions 
may include anemia or thrombocytopenia. 

11. Neurological Systems: Any disease or condition that interferes with the 
individual's central or peripheral nervous system function and that is likely to 
adversely affect the safe and efficient performance of duties is a disqualifying 
factor. Any condition with loss of motor skills, muscle strength, cognitive 
function, coordination, or gait; sensory loss (limb, hearing, or vision); tremor; 
pain; or effect on speech is a disqualifying factor. 

12. Psychiatric Disorders: Any disorder that affects the individual's judgment, 
cognitive function, or the safe and efficient performance of essential job 
functions, is a disqualifying factor. 

13. Dermatology: Any disease or condition that may cause the individual to be 
unduly susceptible to injury or disease as a consequence of environmental 
exposures, including the sun, or which results in restricted functioning or 
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movement and thereby impairs the safe and efficient performance of essential job 
functions is a disqualifying factor. 

14. Medication: The individual's use of medications such as narcotics, sedative 
hypnotics, barbiturates, amphetamines, or any drug with the potential for 
addiction, that is taken for extended periods of time (e.g., beyond 10 days), or is 
prescribed for a persistent or recurring underlying condition, is a disqualifying 
factor. 

15. Organ transplantation and prosthetic devices: Any transplantation or 
prosthetic device that adversely affects the individual's ability to safely and 
efficiently perform essential job functions is a disqualifying factor. 

12.3 Physical Demands 

A. Contract employees are expected to be physically able to perform the following tasks or 
functions in the performance of their assigned duties: 

a. Frequent and prolonged walking, standing, sitting, and stooping, up to 12 hours 
per day, either indoors or outdoors, during daytime or nighttime. Outdoor posts 
may require the individual to withstand extreme heat, humidity, cold, and/or 
severe weather (e.g., snow, sleet, rain, hail, wind) for up to four hours without 
shelter. Many posts have no chair/seating available; thus, the individual must be 
able to stand for up to four consecutive hours. 

b. Frequent contact with the general public, law enforcement, and dispatch center, 
requiring the ability to speak clearly and distinctly and remain calm in stressful 
situations (e.g., confrontations with angry, distraught, disturbed, or violent 
persons). 

c. Ability to remain on post up to four consecutive hours without eating, drinking, or 
relieving bladderlbowels. 

d. Ability to maintain a high degree of alertness for up to 12 hours, with the ability 
to mentally and physically react quickly to a variety of unexpected and dangerous 
situations. Use of senses (sight, hearing, smell, touch) is necessary to discern 
unusual or dangerous situations. 

e. Ability to use post security equipment (magnetometers, X-rays, CCTV); ability to 
use handcuffs, baton, and (where required by post assignment) firearm at any time 
while on duty. 

f. Ability to read post assignments, write reports, and respond to both routine and 
emergency dispatches/orders. 
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g. Ability to subdue violent or potentially violent or disturbed individuals, or 
intervene in a crisis situation (e.g., provide emergency first aid/CPR while waiting 
for arrival of paramedics or other emergency personnel), and 

h. Occasional running, sprinting, lifting heavy weights, moving heavy objects, 
climbing stairs (e.g., in responding to emergencies, ensuring timely and complete 
facility evacuations, giving pursuit, etc.). 

B. Individuals deemed incapable of performing the above tasks or functions will be removed 
from the Contract upon the CO's request. 

C. The Contractor shall be responsible for encouraging and promoting employees assigned to 
this Contract to maintain an ongoing and regular program of physical fitness, at no cost to the 
Government. 

12.4 Initial and Recurring Screening for Illegal Drugs 

A. As part of the medical examination, all Contract employees must submit to an initial urine 
drug screening that tests for the following five (5) substances at the following cutoff levels 
(nanogram per milliliter, ng! mL): 

Substance 
Marijuana metabolites 
Cocaine metabolites 
Opiate metabolites 
Phencyclidine 
Amphetamines 

Cutoff Level (nglmLl 
50 
300 
2,000 
25 
1,000 

B. The Contractor will perform random drug screening of 5% of the guard force assigned to this 
contract over a 12- month period. Contract Security Guards must resubmit to a urine drug 
screening upon renewal of physical forms every three years. 

C. Drug screening methodology shall conform to the U.S. Department of Health and Human 
Services Substance Abuse and Mental Health Services Administration's (SAMHSA) 
"Mandatory Guidelines for Federal Workplace Drug Testing Programs." These guidelines 
can be accessed via the Internet at: 
www.health.orglGDLNS-94.htm or at: http://wmcare.samhsa.gov. 1 The Contractor is 
strongly urged to use one of the laboratories listed on SAMHSA's "Current List of 
Laboratories Which Meet Minimum Standards To Engage in Urine Drug Testingfor Federal 
Agencies," which is accessible via the Internet at: www.health.orgllabs/index.htm or at: 
http://wmcare.samhsa.gov;.This list is updated on a monthly basis. If the Contractor chooses 
to use a laboratory not shown on SAMHSA's current list, the Contractor must verify whether 
the laboratory's methodology conforms to SAMHSA's guidelines prior to utilizing that 
laboratory to perform drug screenings. 

1 The cutoff level for Opiate metabolites listed in the internet-ready guidelines is 300; however, that 
number has been revised by SAMHSA and the new cutoff level is shown in paragraph (A) above. 
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D. Other drug testing methods (hair, sweat patch, etc.) are commercially available but are not 
acceptable for the purposes of this Contract, due to widely varying standards oftesting and 
laboratory reliability results. However, if SAMHSA does issue guidelines on alternative drug 
screening methods, the Contract may be modified to permit the use of those methods. 

E. The presence of a positive reading for any of the above substances over the designated cutoff 
level for that substance shall automatically disqualify an applicant from working under this 
or any other FPS security guard services contract. Since most drugs are metabolized within a 
short period of time (from several hours to several days), the Contractor shall not penn it any 
applicant to take multiple tests in order to receive an acceptable reading. 

F. The Contractor is responsible for all costs associated with obtaining the medical evaluation 
and drug screening for each Contract employee. All costs must be factored into the offering 
prices. 

12.5 Government Requested Screening 

A. The CO or COTR shall have the express right to request targeted urine drug screenings 
where there is a reasonable beliefby the Government that the Contract employee(s) may be 
under the influence of or using illegal substances. Targeted screenings shall be conducted in 
a similar fashion to random screenings, with the exception that the CO will advise the CM in 
writing that s/he requests a drug screening of a specific security guard. Once the written 
request is received, the CM shall arrange for the test to be conducted as soon as possible, but 
not later than three working days. The Contractor shall pay the Contract employee the normal 
hourly rate/salary for all time associated with taking the screening. Each screening shall 
follow the guidelines described in paragraph 12.4 above. 

B. Contract employees who undergo targeted urine drug screenings may continue working 
under the Contract until the results have been provided to the Contractor. In the event that 
the results of any urine drug screening-are negative, the Government shall bear the expense 
of the screening. This does not apply to the pre-employment urine drug screening. In the 
event that the results are positive, the Contractor shall immediately remove the Contract 
employee(s) with a positive reading from the Contract and immediately infonn the COTR 
and CO of the result and the employee's removal from the Contract. Additionally, the 
Contractor shall bear all the expenses relating to the test for the employee(s) with the positive 
reading. 

C. Any Contract employee who undergoes either a random or targeted urine drug screening and 
tests positive for any of the substances shown above shall be pennanently disqualified from 
working under this or any other FPS security guard services contract. Since most drugs are 
metabolized within a short period, the affected Contract employee shall not be authorized to 
take additional tests to achieve an acceptable reading. 

13 Conduct of Contractor Personnel 
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A. In accordance with the SGIM, the Contractor shall be responsible for maintaining satisfactory 
standards of employee competency, conduct, appearance, and integrity, and shall be 
responsible for taking such disciplinary action with respect to his employees as may be 
necessary. 

B. The COTR may recommend to the CO that the Contractor immediately remove any 
employee from any or all locations where the contractor has contracts with the FPS if the 
employee is not maintaining satisfactory perfonnance in accordance with the Contract or the 
SGIM. Additionally, the employee may be removed ifhe/she has been disqualified for 
employment suitability, perfonnance suitability, or security reasons, or who is found to be 
unfit for perfonning security duties during his/her tour of duty. The CO will make all 
determinations regarding the removal of any employee from any or all locations where the 
contractor has contracts with the Federal Protective Service. In the event of a dispute, the 
CO will make the final detennination. Specific reasons for removal of an employee will be 
provided to the Contractor in writing. 

C. Notification of Arrest: Guards working under this contract shall notify his contractor within 
12 hours of their arrest. The contractor will notify the COTR within 12 hours of the guard's 
notification. Failure of the guard to do so may result in a request of removal from this 
contract. 

14 Contract Employee Reinstatements 

A. When the Government takes action that may impact upon the suitability or work fitness 
status of a Contract employee, the Contractor may appeal the decision to the CO. 

B. If the CO made the initial decision, a senior manager within the FPS Regional Office or 
headquarters Security and Law Enforcement Division will review the appeal. The appeal 
decision will be provided to the Contractor in writing with a brief explanation of the decision 
to uphold or reverse the CO's decision. 

C. While the appeal is being considered, the employee shall not work under this Contract. 

15 Government and Contractor Furnished Property 

15.1 General Information 

A. The Contractor shall be provided and shall use or operate in a responsible manner 
Government furnished property deemed necessary by the Government to aid the Contractor 
in the perfonnance of work. The Contractor is solely responsible for the care and 
accountability of all Government provided equipment in accordance with the terms and 
conditions of this Contract. 

B. The Contractor shall provide an inventory of Government furnished property (GFP) on a 
monthly basis. The inventory shall include all Government furnished equipment, unifonns, 
and non-expendable supplementary equipment. 
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A. Government property shall be used for official Government business only in the performance 
of this Contract. The Contractor or the Contractor's employees shall not use government 
property in any manner for any personal advantage, business gain, or other personal 
endeavor. The Contractor shall reimburse the Government for expenses associated with 
misuse or abuse of Government furnished property or equipment by the Contractor's 
employees. 

B. The Contractor will certify in writing all licenses and permits issued to the Contractor or 
Contractor employees required by law for the use and operation of Government furnished 
property or equipment. 

15.1-2 Accountability of Government Property 

A. All property furnished by the Government under this Contract shall remain the property of 
the Government. Upon tennination or conclusion of the Contract, the Contractor shall render 
an accounting of all such property that has come into their possession during the course of 
the Contract. A Government property receipt form will be used for the Contractor to 
acknowledge the receipt of all Government-issued property. 

B. Any property furnished by the Government to fulfill Contract requirements, which is lost or 
damaged resulting from improper use or negligence by the Contractor's employees, shall be 
repaired or replaced by the Government. The cost of such repairs or replacement shall be 
deducted from the Contractor's payment. Additionally, the Contractor shall remunerate the 
Government for expenses associated with the misuse of telephones or other Government 
furnished office equipment by the Contractor's employees. Contract employees who misuse, 
willfully damage, or willfully destroy Government property may be removed from the 
Contract and may face further penalties as deemed necessary by the Government. 

C. Unless otherwise specified, the Government is responsible for the repair and maintenance of 
Government furnished property. The Contractor is responsible for the timely reporting, as 
identified herein, to the COTR of any property deficiencies or losses. The Contractor shall 
identify loss or damage to Government-furnished property to the COTR as soon as possible, 
but not later than 24 hours after discovery by the Contractor. To ensure timely discovery and 
reporting, the Contractor shall perform monthly inventories of all Government-furnished 
property. Inventory reports shall be in writing using a Government form or format approved 
by the COTR and provided on a monthy basis. 

15.1-3 Safeguarding Government Property 

A. The Contractor shall take all reasonable precautions, as directed by the Government or, in the 
absence of such direction, in accordance with sound industrial practices, to safeguard and 
protect Government property. 

Statement of Work 
Page 34 of 50 

July 22, 2008 - Draft Errata II 



Solicitation: HSCECS-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

B. If the work under this Contract requires that the Contract employees have access to 
classified, confidential, proprietary, sensitive, personal, business, technical, or financial 
information (property) belonging to the Government or to other private parties performing or 
seeking to perform work for the Government, no employee of the Contractor shall be 
authorized to read, photocopy, remove, or otherwise appropriate such information for hislher 
own use or disclose such information to third parties unless specifically authorized in writing 
by the co. Violations of this policy may result in Contractual actions being taken, up to and 
including termination for default. Additionally, the Government may pursue any legal 
remedies at its disposal if the unauthorized use of the information/property is prosecutable 
under law. 

15.2 Contractor Furnished Property 

15.2-1 General Information 

A. The Contractor shall furnish and maintain in acceptable condition, at no cost to Contract 
employees, all items of uniform and equipment necessary to perform work required by the 
Contract (including each task order issued under this Contract). The Contractor is solely 
responsible for the quality and performance of all Contractor-provided equipment used in 
performance of this Contract. 

B. The Contractor shall provide an inventory of Contractor Furnished Property (CFP) on a 
quarterly basis. The inventory shall include all Contractor furnished equipment, uniforms, 
and non-expendable supplementary equipment. 

15.2-2 Equipment 

The Contractor may be required to furnish some or all of the types of equipment described 
herein .. 

A. Communications eguipment. The Contractor shall obtain all applicable permits in 
accordance with Federal Regulations for the operation of such radio equipment. A copy of 
all such permits shall be delivered to the COTR upon request prior to the utilization of 
designated frequencies. The Government may identify the radio frequencies to be used by 
the contractor. The Contractor must ensure useful availability of all Contractor furnished 
communications equipment on a continuous basis. The Contractor shall immediately provide 
fully-operational substitute communications equipment in the event any equipment is 
temporarily inoperable. 

B. Vehicles. The Contractor shall obtain all applicable permits, titles, inspections, and 
registrations in accordance with applicable Federal, state and local laws for the operation of 
vehicles. All costs for the operation and maintenance ofvehicle(s), including all license and 
insurance fees, shall be borne by the Contractor. 
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C. Fireanns. ammunition. and less-than-Iethal weapons. Modifications to firearm mechanisms 
must comply with manufacturers specifications and requirements. Ammunition must be 
acquired from a commercial source. 

I. The Contractor shall obtain all applicable permits, licenses, and registrations in 
accordance with applicable Federal, state and local laws for the acquisition, carriage, and 
use of firearms and ammunition. All costs associated for the acquisition and maintenance 
of firearms, including all license and insurance fees, shall be borne by the Contractor. 

2. The Contractor shall acquire and maintain an ample supply of appropriate cleaning 
products (Le., cleaning solvents, lubricating oil, rods, brushes, patches, etc.). The 
Contractor must also provide applicable accessories such as clearing barrels, trigger 
locks, gun lockers, etc. 

3. The Contractor shall provide all training for primary and any additional or intermediate 
weapons used under the contract. 

4. The amount and type of ammunition, including additional rounds for contingency. For 
those contracts storing weapons on site, additional ammunition provided shall be stored, 
and secured on-site by the Contractor. Old duty ammunition will be periodically rotated 
with new ammunition. 

5. The Contract employee shall inspect hislher issued firearm at the commencement of each 
tour of duty. Each firearm shall be cleaned and oiled in accordance with manufacturer 
specifications regularly to ensure optimum operating condition. All firearms will be 
loaded with approved ammunition, including one round in the chamber (if applicable), 
prior to the security guard's tour of duty. 

6. The Contractor shall provide a list of serial numbers of firearms that will be present on 
the premises to the COTR prior to the Contract performance date. The list shall be kept 
current; any changes shall be documented and forwarded to the COTR within one (1) 
week of the change. 

7. The firearm for use on this BP A will be a .40 caliber semi automatic pistol. The overall 
size shall not exceed 7.5" long, 5.5" high, and 1.5" wide and weigh no more then 30 oz. 
excluding the magazine. The caliber authorized is .40 S& W and not any larger. The 
magazine shall hold a minimum of10 rounds and not more then 15. The pistol must be 
able to be fired without a magazine inserted into the weapon. The magazine must fall 
free (unloaded) when the magazine catch is activated. The double action only trigger pull 
must not weigh more than 12 pounds and not less than 5 pounds. The pistol may be 
either a traditional double action only or a striker fired design. 

The pistol shall have a dark corrosive resistant finish and must be must be capable of 
being fired without the manipulation of an external safety or cocking lever. Passively 
operated grip or trigger safeties are acceptable. The normal function of the pistol shall be 
double action only. The pistol must be operable by a right or left-handed user. The use 
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of a polymer-framed pistol is acceptable. There is not a requirement for an all-metal 
firearm. 

All safeties must be internal or passive. An inertial interlocked firing pin will be the 
primary safety to positively prevent movement of the firing pin unless the trigger is 
pulled completely through its entire length of travel. 

The sights must be drift adjustable and be luminous night sights, one (1) dot on the front 
sight, and two (2) dots on the rear sight, which appear as three (3) illuminated dots when 
the weapon is held at arm's length. The illuminated dots must not be visible when 
viewed from the muzzle end of the pistol. The color of the illuminated dots must be 
green. The illumination materials for the night sight must comply with Nuclear 
Regulatory Commission standards. 

Care and consideration must be given to the transition plan development and subsequent 
qualifications and behavior on safe handling, holstering and un-holstering due to the 
sensitivity of the weapon. Any weapons inspections and exchanges will be conducted 
and performed in a designated safe area, with a clearing barrel at hand and not on post 
or anywhere in a public area. 

The following pistols are recommended: 

Smith & Wesson M&P .40 Cal. 
Glock 22 & 23 .40 Cal. 
SIGARMS Sigpro .40 Cal.; P226 and P229 
Steyr M Series .40 Cal. 
Springfield Armory XD in .40 Cal. 
H&K USP (Variant 7 DAO).40 Cal. 

Ammunition type authorized: 

165 grain Jacketed Hollow Point. (If local statutes permit) 

Recommended brands of ammunition 

Federal 
Speer 
Winchester 
Remington 

15.2-3 Uniforms 

A. As specified in Exhibit 2C, the Contractor will be required to furnish some or all of the types 
of uniform items. The cost of uniform items shall be factored into the contract price. 
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B. The Contractor's security guard force unifonns shall be a color and style in general use by 
large security guard or security organizations and shall be readily distinguishable from those 
of state, local, and FPS law enforcement personnel. All security guards perfonning under 
this Contract shall wear the same color and style of uniform and maintain a professional and 
neat appearance at all times during their tour of duty. 

C. Security guards are expected to comply with standards for wear and care of uniform items in 
accordance with the SGIM (Security Guard Information Manual). 

15.2-4 Supplementary Equipment 

The Contractor will be required to furnish some or all of the types of supplementary equipment. 
Security guards shall not possess any unauthorized supplemental or personal equipment (e.g., 
equipment not issued by the Contractor or required by the Contracts). Security guards who are 
found to possess any unauthorized equipment while on post may be removed from the contract. 

16 Regulations. Handbooks. and Other Applicable Documents 

A. FPS regulations contain the basic procedures for the operation, maintenance, and protection 
of property. The primary regulations and related procedures to be followed by the Contractor 
are listed below. Supplementary regulations, which are provided to the Contractor by the CO 
or his/her authorized representative shall also be in effect and will be incorporated by 
Contract modification. 

B. An Officer's Duty Book shall be furnished by the COTR and maintained by the Contractor at 
each post and shall contain complete duty instructions. 

C. A separate loose-leaf binder shall be furnished by the COTR and maintained by the 
Contractor at each additional fixed post and will contain only those items of duty instructions 
pertinent to that specific post. 

D. Officer's Duty Book, Post Orders, and any supplemental memoranda, directives, or other 
information is considered Sensitive But UnclassifiedlLaw Enforcement Sensitive 
information. The Contractor and its employees are restricted from disclosing this or any 
other operational information to individuals outside of the FPS/Contractor community. The 
Officer's Duty Book shall not be removed from Government property, or reproduced or 
copied in any manner unless properly authorized, in writing, by the COTR. 

E. Conduct on Federal Property (FMR 41 CFR 102-74) placards are posted in buildings under 
the charge and control of the General Services Administration (GSA) and are applicable to 
all persons entering in or on such property. 

F. Security Guard Information Manual (SGIM) handbook contains the information all security 
guards and supervisors must read and be familiar with prior to assuming duties under this 
Contract. The COTR shall give the Contractor one (1) electronic copy of this manual at the 
pre-performance meeting held shortly after Contract award. The Contractor shall provide to 

Statement of Work 
Page 38 of 50 

July 22, 2008 - Draft Errata 11 



Solicitation: HSCECS-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCECS-09-A-00002 

each unifonned Contract employee a legible, securely bound copy of the SGIM upon 
beginning the basic training course. 

17 Security Guard Certification /Security Requirements 

17.1 General 

A. All personnel perfonning on this Contract must pass a suitability detennination conducted by 
the Government. Contractor personnel will not be able to perfonn under this Contract until 
appropriate suitability detenninations have been made. The Government will provide all 
necessary fonns at the time of Contract award. The DHS Office of Security will accept only 
complete and legible security packages. Therefore, all personnel must provide the required 
infonnation and documents to the COTR within 10 calendar days after Contract award. 

B. The Contractor should follow the procedures listed below to obtain an FPS certification card 
for each Contract employee: 

1. Conduct an initial employment screening to detennine whether the prospective employee 
meets the Contractor's specific hiring requirements and the Contract eligibility 
requirements, including medical and drug testing (see Section 12 of the SOW). 

2. Submit the suitability package to the COTR and await the results of the adjudication. 
This process may take approximately one to three months if all fonns are legible and 
complete. However, preliminary suitability is usually determined within a week of the 
submission of the paperwork. The Contractor will be notified whenever there is an 
instance where there is a preliminary unfavorable adjudication decision so that the 
Contractor can detennine how to proceed with the employee's training, testing, etc. 

3. Schedule required Government-provided training and testinglqualifyin¥ with FPS and 
schedule/conduct all other Contractor-provided training requirements; this does not 
include the FPS Written Exam. 

4. After the Contractor employee receives favorable suitability adjudication results and the 
employee successfully completes the training and passes the required examination(s), the 
Contractor shall submit the following information to the COTR for an FPS certification 
card: 

a. Certification. A certification, signed by the Contract Manager, that the employee has 
met all the requirements set forth in Section C and that all pertinent documents are on 
file at the Contractor's facility. (See Exhibit 6). 

b. Photographs. Two color photographs, 1" x 1," no more than one year old, of the 
guard's head and upper shoulders; and 

2 The Contractor may proceed with Contractor-provided training while awaiting results of the suitability 
adjudication process. 
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c. Contract Guard Oualification Certificate. The guard's name, and the name of the 
Contractor's company must be typed on the front of the card, and the guard must sign 
the signature block in blue or black ink. 

d. Lautenberg Amendment Statement. Anned guards must submit a signed and dated 
"Domestic Violence" certification that satisfies the legal requirements of the 
Lautenberg Amendment, 18 U.S.C. § 922(g)(8) and (9). This certification is valid for 
one (1) year. The Contractor shall maintain a file of its guards' certifications and 
provide the COTR a signed statement certifying compliance with this requirement. If 
at any time a guard has a disqualifying event under Lautenberg, the Contractor shall 
notify the COTR and immediately remove the guard from work under the contract 
that may require use of a firearm. The Contractor shall submit a new certification to 
the COTR stating that all its guards are in compliance with the Lautenberg 
Amendment annually. 

C. The certification card shall be worn on the outermost garment of the guard's uniform. 

D. As determined by the COTR, The Contractor is responsible for the employees having all 
required certification credentials in their possession at all times while on the protected 
premises. This includes not only the FPS certification card, but also a valid CPRlAEDlFirst 
Aid card and a valid firearms permit. 

E. The Contractor must return employees' certification card to FPS within five (5) workdays 
upon the termination of the guard's employment or the guard's removal from the contract. At 
the end of the contract period, the Contractor must return to FPS all blank cards and all 
completed cards for guards who will not continue to work under FPS contracts. Possession 
of an FPS certification card does not waive any other contract requirement. 

F. Because the Certification card does not expire when individual certification elements expire, 
the Contractor is responsible for continually maintaining validity of each element of the 
Contract employee's certification status (Le., suitability determination, medical examination, 
firearms re-qualification, CPR! AEDlFirst Aid certification). (See Exhibit 6). 

G. The CO shall have the express authority to demand return of the FPS Certification card for 
any Contract employee who does not maintain compliance with the Contract qualification 
and certification standards, and the CO shall have the express authority to prohibit that 
employee from performing under the Contract until such time as slbe comes into full 
compliance with all qualification/certification criteria. 

17.2 Security Management 

A. The Contractor shall appoint a senior official to act as the Corporate Security Officer. The 
individual will interface with the DHS Security Office through the COTR on all security 
matters, to include physical, personnel, and protection of all Government information and 
data accessed by the Contractor. 
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B. The COTR and the Security Office shall have the right to inspect the procedures, methods, 
and facilities utilized by the Contractor in complying with the security requirements under 
this Contract. Should the COTR determine that the Contractor is not complying with the 
security requirements of this Contract, the Contractor will be informed in writing by the 
Contracting Officer of the proper action to be taken in order to effect compliance with such 
requirements. 

17.3 Suitability Determination I Entry on Duty Decision 

A. DHS shall have and exercise full control over granting, denying, withholding or terminating 
unescorted access to a Government facility and or sensitive Government information access 
for Contractor employees, based upon the results of a background investigation. DRS may, 
as it deems appropriate, authorize and make favorable entry on duty (BOD) decision based 
on preliminary security checks. The favorable EOD decision would allow the employees to 
commence work temporarily prior to the completion of the full investigation. The granting 
of a favorable BOD decision shall not be considered as assurance that a full employment 
suitability authorization will follow as a result thereof. The granting of a favorable EOD 
decision or a full employment suitability determination shall in no way prevent, preclude, or 
bar the withdrawal or termination of any such access by DRS, at any time during the term of 
the Contract. No employee of the Contractor shall be allowed unescorted access to a 
Government facility without a favorable EOD decision or suitability determination by the 
DHS Security Office. Contract employees assigned to the Contract not needing access to 
sensitive DHS information or recurring access to DRS' facilities will not be subject to 
security suitability screening. 

B. Agencies that enter into contracts shall require, as condition of each contract, that the 
contractor agree to use an electronic employment eligibility verification system (e-Verify) 
designated by the Secretary of Rome land Security to verify the employment eligibility of: (i) 
all persons hired during the contract term by the contractor to perform employment duties 
within the United States; and (ii) all persons assigned by the contractor to perform work 
within the United States on the Federal contract. 

C. Contract employees awaiting an EOD decision may begin work on the contract provided they 
do not access sensitive Government information. Limited access to Government buildings is 
allowable prior to the BOD decision if a Government employee escorts the contract 
employee. This limited access is to allow contractors to attend briefings, non-recurring 
meetings and begin transition work. The EOD determination does not substitute for the 
required background investigation. 

17.4 Suitability Adjudication 

A. After award of the Contract and prior to any Contract employees being permitted to work 
under the Contract, the Contractor is responsible for ensuring that the Contract employees 
receive formal suitability adjudication by FPS. All Contract employees shall receive formal 
suitability adjudication by FPS, including the CM, Supervisors, Quality Assurance personnel 

Statement of Work 
Page 41 of 50 

July 22, 2008 - Draft Errata 11 



Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

and all other company officers that visit the work sites. Contractor suitability detenninations 
are to be made in accordance with the criteria outlined in 5 CFR 731.202. 

B. Once a prospective Contract employee has applied for a position and has been favorably 
evaluated by the Contractor (i.e., meets the minimum qualification requirements cited in this 
Statement of Work and otherwise meets the Contractor's hiring criteria), the Contractor shall 
submit to the COTR the following Government furnished fonns for each Contract employee: 

1. Two (2) completed original Fonns FD-258, "Fingerprint Chart;" 

2. Standard Fonn 8SP, "Questionnaire for Public Trust Positions" (Plus one copy); 

3.' Standard Fonn 85P-S, "Supplemental Questionnaire for Selected Positions" (Plus one 
copy); 

4. DRS Fonn 11000-9, "Disclosure and Authorization Pertaining to Consumer Reports 
pursuant to the Fair Credit Reporting Act" (plus one copy); 

5. Foreign National Relatives or Associates Statement (Plus one copy); 

6. Lautenberg Amendment Statement (plus one copy); 

7. Contractor Infonnation worksheet. 

8. "e-Verify" Confinnation notice. 

c. Contractors are required to use local police, the state police, the Federal Bureau of 
Investigation (FBI), or FPS regional offices to obtain readable fingerprints on the fingerprint 
cards. In certain locations, FPS may have an electronic fingerprint-scanning machine, which 
the Contractor is encouraged to use for fingerprinting Contract employees. Upon receipt of 
the completed, legible fonns, FPS will submit the fingerprints for review by the FBI. FPS 
will use the infonnation provided by the Contractor and the FBI to make a determination 
regarding the security guard's suitability to work under an FPS Contract. If the fonns are 
complete and legible, the entire evaluation process will take from one (1) week to several 
months, depending on current processing times. For planning purposes, the Contractor 
should always assume that the standard processing time is one (1) month and should plan 
paperwork submissions accordingly. Standard Fonn 85P, "Questionnaire for Public Trust 
Positions" Fonn must be submitted via OPM "e-QIP" (electronic Questionnaires for 
Investigation Processing)." 

1. ELECTRONIC SUBMISSION-OPM "e-QIP" Process: Fill out the ICE "Contractor 
Infonnation Worksheet," proofread for completeness. Send it to the FPS COTR. They 
can fax or mail to the FPS Regional Contract Suitability Adjudication Office for 
continued processing. 
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D. Illegible or incomplete forms submitted by the Contractor will be returned and will result in 
delays in the adjudication process. Therefore, the Contractor must ensure that all forms 
submitted to FPS are complete, legible, and accurate. FPS shall not be responsible for any 
delays that occur due to the Contractor's failure to submit complete, accurate, and legible 
forms to FPS. 

E. All federal agencies are required to implement Homeland Security Presidential Directive 12 
(HSPD-12) and must follow the minimum background investigation requirements of 
National Agency Check with Written Inquiries (NACI) or other suitability or national 
security investigation prior to credential issuance. 

F. A contractor on whom unfavorable or derogatory information has been uncovered must be 
presented with the infonnation and offered an opportunity to refute, explain, clarify, or 
mitigate the information in question. If a determination of ineligibility is made, the 
individual will be formally notified and informed of the reason(s). 

G. IfFPS finds a Contract employee to be unsuitable to work as a result of the suitability 
investigation under the Contract, the Contractor shall be advised immediately that such 
employee cannot work or be assigned to work under the Contract, and the Contractor shall in 
turn immediately remove the affected employee from the Contract. The security guard or the 
Contractor may appeal the suitability determination to the co. However, in such cases the 
Contractor shall proceed with the hiring process at their own risk until the final determination 
of the security guard's suitability has been accomplished. Under no circumstances shall a 
Contract employee who has received a notice of unfavorable (unsuitable) adjudication work 
under this or any FPS security guard service contract. This requirement also applies to 
Contract employees whose unfavorable adjudication is pending appeal. Disqualifying 
information includes but is not limited to the following: 

1. Conviction ofa felony, a crime of violence, or a serious misdemeanor; 

2. Possessing a record of arrests for continuing offenses; 

3. Falsification ofinfonnation entered on suitability background investigation forms. 

H. Once a favorable adjudication has been made by FPS, the security guard is suitable to work 
under the Contract for five (5) years (if nothing occurs within the 5-year period that would 
render the security guard unsuitable for continuing performance under the Contract). The 
Contractor shall immediately notify the COTR and the CO in writing of any circumstances 
that arise which could possibly affect any Contract employee's suitability status (e.g., arrests, 
convictions, and/or termination of employment by the Contractor for cause, such as 
misconduct or neglect of duty). The Contractor is responsible for renewing the security 
guard's suitability clearance prior to its expiration. Any security guard who continues to 
work under the Contract after hislher suitability clearance has expired shall be removed from 
the Contract until a new favorable suitability determination is made. The Contractor should 
make every effort to submit a new suitability package to FPS at least 30 days prior to the 
current suitability expiration date. 
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1. Any investigation conducted by or for another federal agency on a contractor that is of 
the same or higher type and scope as the one required for the position is sufficient to meet 
the investigation requirements provided it was conducted within the past five years. 

2. Any investigation conducted by or for another federal agency on a contractor whose 
scope is less than that required for the position can be upgraded as provided for by OPM 
to meet the investigation requirements of the position if it was conducted within the past 
five years. 

I. For employees cleared through this process while employed under a predecessor contract 
(providing the same services), the suitability determination made under the previous contract 
will carry over to the new contract. However, the Contractor will be required to submit new 
suitability applications once the security guards' current suitability clearances expire. 

1. Contractors who have been investigated and approved by Components prior to the 
issuance ofDHS-MD 11055, "Suitability Screening Requirements for Contractors" to 
work on unclassified contracts are eligible to remain on the contract even though they 
may not have the investigation commensurate with the risk level indicated in Appendix 1, 
DHS-MO 11055. Such contractors cannot perform work under a different contract or at a 
different risk level until the investigative requirements in Appendix 1 are met. 

2. Lawful Permanent Residents are not eligible (1) to transfer between contracts; (2) for an 
upgrade to another position; or (3) to remain on a contract after a re-compete and award. 

J. FPS shall have and exercise full and complete control over granting, denying, withholding, or 
terminating suitability clearances for employees. FPS may, as it deems appropriate, 
authorize and grant temporary clearances to employees of the Contractor. However, issuance 
of a temporary clearance to any such employee shall not be considered as assurance that full 
clearance will be granted as a result or condition thereof, and the granting of either temporary 
or full clearance shall in no way prevent, preclude, or bar the later withdrawal or termination 
of any such clearance by the Government. 

18 Security Clearance Requirements 

18.1 Background Investigations 

A. In addition to meeting the FPS background suitability check described in the SOW, 
additional security clearances may be required by the Contract and task order(s). These 
clearances will be provided by the Department of Defense Security Service (DSS), the 
Department of Energy (DOE), the Nuclear Regulatory Commission (NRC), or other agency, 
as appropriate (refer to Exhibit 6C for further information as to whether this Contract will 
require such clearances). Where such clearances are required, employees shall be subject to 
a security investigation by the Government prior to being allowed to work at the site. This 
requirement may also pertain to officers of the firm, who for any reason may visit the work 
site(s) during the term of the Contract. Employees may not work at the site until the 
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Contractor receives aDD Fonn 560 (Letter of Consent), for the individual employee from 
DSS, or receives a final clearance from DOE, NRC, or other agency. 

B. The Government shall notify the Contractor of the required security classification of this 
Contract and the elements thereof, and of any subsequent revisions in such security 
classifications, by use of Security Requirements Checklist (DD Fonn 254), or other written 
notificati<;>n. 

C. In all areas requiring a DOD, DOE, NRC, or other agency security clearance, the Contractor 
shall comply with the provisions of the most currently available National Industrial Security 
Program Operating Manual (NISPOM). This publication may be obtained online at 
www.dss.mil or from the Superintendent of Documents, U.S. Government Printing Office, 
Mail Stop SSOP, Washington, DC 20402-9238 (ISBN: 0-16-045560-X). Application fonns 
required for DOD personnel security clearances shall be obtained from Defense Security 
Service (DSS) at www.dss.mil; for DOE clearances at www.doe.gov; and for NRC at 
www.nrc.gov. Each designated employee must complete all applicable fonns. The 
Contractor shall notify the COTR in writing within five calendar days of receipt of 
authorization for employees to be assigned to classified areas. (See Exhibit 6C, Security 
Clearance Requirements). 

D. A security clearance determination of whether an individual should be eligible for access to 
classified information is a process separate and distinct from the suitability determination and 
is conducted in accordance with DHS MD 11035, Industrial Security Program. For 
contractors processed in accordance with DHS MD 11035, the investigative standard for 
access to Secret classified infonnation will be a MBI. The minimum investigative standard 
for access to Top Secret classified infonnation will be a SSB!. Each designated employee 
must complete all applicable fonns. 

E. The Government will provide the Contractor with the appropriate personnel security 
questionnaire and fingerprint fonns that are to be completed for each Contract security guard 
employee performing under this Contract, as well as the finn employees, who may, in the 
perfonnance of this Contract, visit the work site. 

F. Contract employees (to include applicants, temporaries, part-time and replacement 
employees) under the contract needing access to sensitive infonnation shall undergo a 
position sensitivity analysis based on the duties each individual will perfonn on the contract. 
The results of the position sensitivity analysis shall identify the appropriate background 
investigation to be conducted. All background investigations will be processed through the 
Security Office. Prospective Contractor employees with adequate security clearances issued 
by the Defense Industrial Security Clearance Office (DISCO) may not be required to submit 
complete security packages, as the clearance issued by DISCO may be accepted. 
Prospective Contractor employees shall submit the following completed fonns to the 
Security Office, through the COTR, no less than 30 days before the starting date of the 
Contract or 30 days prior to entry on duty of any employees, whether a replacement, 
addition, subcontractor employee, or vendor. 

Statement of Work 
Page 45 of 50 

July 22, 2008 - Dmft Errata 11 



Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

a. Standard Fonn 85P, "Questionnaire for Public Trust Positions" 

b. Standard Fonn 85P-S, "Supplemental Questionnaire for Selected Positions" 

c. Lautenberg Amendment Statement (plus one copy) 

d. FD Fonn 258, "Fingerprint Card" (2 copies) 

e. Foreign National Relative or Associates Statements 

f. DHS 11000-9, "Disclosure and Authorization Pertaining to Consumer Reports 
Pursuant to the Fair Credit Reporting Act" 

g. Contractor Infonnation Worksheet 

h. "e-Verify Confinnation Notice. 

Required fonns will be provided by DHS/ FPS at the time of award of the contract. Only 
complete packages will be accepted by the DHS/ FPS Contract Suitability Adjudication 
Program Office. Specific instructions on submission of packages will be provided upon 
award of the contract. Standard Fonn 8SP, "Questionnaire for Public Trust Positions" Fonn 
will be submitted via e-QIP (electronic Questionnaires for Investigation Processing). (For 
the Electronic Submission process refer to Chap. 17.4C.l above). 

G. The Contractor is responsible for all costs associated with obtaining and renewing the 
applicable security clearances for each affected Contract employee. The costs should be 
factored into the offering prices, as they will not be itemized or paid for separately by the 
Government. 

H. The Contractor is advised to only submit security packages on suitable prospective 
employees whose integrity, credit, and character will meet the security suitability 
requirements ofDHS. DHS will likely consider as being unsuitable prospective employees 
who fail to truthfully represent their credit history; who make no attempt to pay debts; and 
whose character could be questionable because of serious arrests, illegal drug use, or abuse of 
alcohol. 

I. Unless an applicant/employee has resided in the U.S. for three of the past five years, the 
Government may not be able to complete a satisfactory background investigation. In such 
cases, DHS retains the right to deem an applicant/employee as ineligible due to insufficient 
background infonnation. 

18.2 Access To Classified Information (Contractor) 

A. The DHS has determined that the perfonnance of this Contract requires that the Contractor, 
subcontractor(s), vendor(s), etc., (herein known as Contractor) require(s) access to sensitive 
DHS infonnation or classified National Security Infonnation (herein known as classified 
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infonnation). Classified infonnation is Government infonnation that requires protection in 
accordance with Executive Order 12958, Classified National Security Infonnation, and 
supplementing directives. 

B. See Exhibit 6C, Security Clearance Requirements, for a detennination of which, if any, 
Contractor facilities and Contractor personnel, including Contract Manager or Supervisor, 
assigned to this Contract are required to possess up to a TOP SECRET security clearance. 

C. If access to classified infonnation is required as identified in Exhibit 6C, the Contractor will 
abide by the requirements set forth in the DD Fonn 254, Contract Security Classification 
Specification, DHS MD 11035 (Industrial Security Program), and the National Industrial 
Security Program Operating Manual (NISPOM) for the protection of classified infonnation 
at its cleared facility, if applicable. as directed by the Defense Security Service. If the 
Contractor has access to classified infonnation at a DHS or other Government facility, it will 
abide by the requirements set by that agency. If these procedures are not properly followed 
by the Contractor, it will result in deductions from monthly invoices. 

D. The Contractor and all applicable personnel shall be cleared pursuant to the Defense 
Industrial Security Regulations, or other applicable regulations. The Contractor shall hold as 
a minimum, interim facility clearance requirements subsequent to the official award date. 
and/or at least thirty-(30) days prior to the Contract start-up date. 

E. Interim Personnel Clearance Level - Applicants for SECRET may be routinely granted a 
interim personnel clearance level as appropriate, provided there is not evidence of adverse 
infonnation of material significance. The interim status will cease if results are favorable 
following completion of full investigation requirements. Non-U.S. citizens are not eligible 
for access to classified information on an interim basis. 

F. If access to classified infonnation is required as identified in Exhibit 6C, the Contractor must 
possess a TOP SECRET facility clearance consistent with the DHS MD 11035, Industrial 
Security Program prior to Contract award. If an uncleared finn is selected. DHS will sponsor 
the finn for the facility clearance. If the facility clearance is not issued within 180 days, 
DHS may terminate the Contract for the convenience of the Government. 

18.3 Continued Eligibility 

A. A contractor on whom unfavorable or derogatory infonnation has been uncovered must be 
presented with the infonnation and offered an opportunity to refute, explain, clarify, or 
mitigate the infonnation in question. If a detennination of ineligibility is made. the 
individual will be fonnally notified and infonned of the reason(s). If a prospective employee 
is found to be ineligible for access to Government facilities or infonnation, the COTR will 
advise the Contractor that the employee shall not continue to work or to be assigned to work 
under the Contract. 

B. The Security Office may require drug screening for probable cause at any time and/or when 
the Contractor independently identifies circumstances where probable cause exists. 
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C. DHS reserves the right and prerogative to deny and/or restrict the facility and information 
access of any Contractor employee whose actions are in contlict with the standards of 
conduct, 5 CFR 2635 and 5 CFR 3801, or whom DHS detennines to present a risk of 
compromising sensitive Government information to which he or she would have access 
under this Contract. 

D. The Contractor will immediately report any adverse information coming to their attention 
concerning contract employees under the contract to the COTR. Reports based on rumor or 
innuendo should not be made. The subsequent termination of employment of an employee 
does not obviate the requirement to submit this report. The report shall include the 
employees' name and social security number, along with the adverse information being 
reported. 

E. The Contractor must notify the Security Office of all terminations/resignations within five (5) 
days of occurrence. The Contractor will return any expired DHSIFPS issued identification 
cards and building passes, or those of terminated employees to the COTR. When a 
controlled personnel identification system is used by a tenant agency at a site at which the 
Contract employee is assigned for duty, and the tenant agency provided the Contract 
employee with the necessary Government identification, the Contractor shall ensure that all 
Government identifications are returned to the issuing agency when employees are 
tenninated or resign, or upon expiration of the Contract, whichever comes first. If an 
identification card or building pass is not available to be returned, a report must be submitted 
to the COTR, referencing the pass or card number, name of individual to whom issued, the 
last known location and disposition of the pass card. 

19 Contractor's Personnel Filing System 

A. To minimize duplication of effort by the FPS and the Contractor, the Contractor shall 
maintain personnel files on-site for all employees who work under this Contract. Files shall 
be maintained at the Contractor Manager's office and will be made available to the COTR on 
a continuous basis. Each guard's file must contain the following information: 

1. Application for employment, including SF85P, FD 258, resume or detailed prior work 
history and references; 

2. Results of all criminal history checks obtained by the Contractor; 

3. Employment Eligibility Verification (e-Verify) Confirmation Notice. 

4. A copy ofDHS 11000-6 Non-Disclosure Agreement, 

5. A copy of high school diploma, GED certificate, college transcripts, military records, or 
POST training completion; 

6. Records of all basic and refresher training attendance and, where required, test scores; 
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7. Records of current fireanns training and qualification scores, where required by the 
Contract; 

8. Records of all successfully completed Government-provided training; 

9. A copy of most recent CPR, First Aid, and AED certification card; 

10. Results of all drug screenings administered (both pre- and post- employment); 

11. A copy of the DHS certification card as required by the COTR; 

12. A copy of all fireann licenses and certifications required by state and local regulations; 

13. Records of guard's suitability infonnation (including date current suitability expires); 

14. Copies of all complaints, investigations, and disciplinary actions taken by the Contractor 
against the employee for all infractions committed under the Contract; 

15. A copy of all commendations, awards, letters, and other documents given to the 
employee as a result of work perfonned under this Contract; and 

16. A copy of any National Security Infonnation clearance issued, where required by this 
Contract (Le., Secretffop Secret). 

17. To comply with the Health Insurance Portability & Accountability Act (HIPAA), the 
Medical Evaluation (SF-78) may be filed separately by the Contractor. 

B. The CO or COTR shall have the express authority to review any Contract employee's file at 
any time during the course of the Contract. The Contractor shall maintain all personnel files 
for a minimum offive (5) years after Contract closeout (upon receipt of release of claims). 

C. The CO or COTR can request, at any time during the course of the Contract, a spreadsheet or 
other tracking system (either in paper fonn or in electronic fonn) that clearly details the 
status of all Contract employees pertaining to Contract requirements. 

D. The Contractor may maintain either a hard-copy (paper) file or a computerized system 
containing all the infonnation required above. However, if the Contractor uses a 
computerized filing system, all fonns must be scanned into the computer and must be legible. 

E. False statements, certification, or falsification of any documents required in this Contract by 
the Contractor, Contract Manager, or any Contract employee shall be punishable under US 
Code Title 18, Chapter 47, Section 1001, Fraud and False Statements. Additionally, the 
Government may initiate investigations by its Office of Inspector General or the regional 
FPS Criminal Investigations Branch, may initiate debannent proceedings, and/or may take 
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Contractual remedies, up to and including termination for default. Under no circumstances 
whatsoever will the Government tolerate falsification of required documents. 

20 Performance Evaluations 

A. The CO and/or COTR shall meet with the Contractor (either in person or via teleconference) 
on a regular basis, but not less than annually. 

B. The Government shall formally evaluate, in writing, the Contractor's perfonnance at least 
once per year. Whenever possible, the Government shall give the Contractor the opportunity 
to correct any identified problems/deficiencies prior to a written performance evaluation 
being given. The Contractor shall be permitted to respond, in writing, to the findings of the 
performance evaluation. Both the performance evaluation and the Contractor's response 
shall be filed in the Contract file. Where the Contractor fails to respond in writing to a 
performance evaluation, the CO shall assume the Contractor's complete concurrence with the 
findings of the performance evaluation. The CO and/or COTR shall meet with the 
Contractor prior to all performance evaluations to discuss the results of the Government's 
quality control findings and the overall performance of the Contract by the Contractor. 

c. The Government shall use the performance evaluations as a factor to determine whether to 
exercise any available option period and/or as a factor to determine whether to award any 
future Contract( s) to the Contractor. 
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LIST OF EXHIBITS 

EXHIBIT SOW TITLE 
PAGE REF. 

1 
Productive Requirements Including Post Hours and 

2 Location 
List of required administrative forms to be used by the 

1A Contractor including time and attendance, property 4 
accountability, Lautenberg Amendment form, duty log. etc. 

1B 17.1.B4(d) Lautenburg Statement 5 

2A 
15.2.2A Contractor Furnished Communication Equipment 

6 Requirements 
2B 15.2.2B Contractor Furnished Vehicle Requirements 7 
2C 15.2.3 Contractor Furnished Uniform Requirements 8 

20 
15.2.4 Contractor Furnished Supplementary Equipment 

10 Requirements 
2E Contractor Furnished Weapons and Ammunition 11 

3A 
15.1.2 Government Furnished Communication Equipment 

12 
Requirements 

3B 15.1.2 Government Furnished Vehicle Requirements 13 
3C 15.1.2 Government Furnished Uniform Requirements 14 

3D 15.1.2 Government Furnished Supplementary Equipment 
15 

Requirements 
3E 15.1.2 Government Furnished Weapons and Ammunition 16 
4 11.1.B Contractor's Training Schedule and Plan 17 

4A 11.2.1A Basic Training Subjects to be Presented by the Contractor 18 

4B 
11.2.2 Supervisory Training Subjects to be Presented by the 

25 
Contractor 

4C 11.6-7 Training Subjects to be Presented by the Government 27 
40 11.2.1C Contractor Provided Refresher Training 29 

4E 
11.4A Contractor Provided Basic Weapons Training and 

36 
Qualifications 

4F 
11.4.1 Contractor Provided Annual Weapons Refresher Training 

41 
and Qualifications 

5A Contractor's Certification of Basic Training 42 
5B Contractor's Certification of Supervisory Training 43 
5C Contractor's Certification of Government Provided Training 44 
50 Contractor's Certification of Refresher Training 45 
5E Contractor's Certification of Basic Weapons Training 46 

5F 
Contractor's Certification of Annual Weapons Refresher 

47 
Training 

6 
17.1.B4(a) Contractor's Certification of Contract Employee Eligibility 

48 
Requirements 

6A 12.2 Standard Form (SF) 78, Certificate of Medical Examination 49 
6B 7:A Key Personnel Resume 50 
6C 18.1 Security Clearance Requirements 52 

7 
6.3.7 Federal Management Regulations Subpart C, Conduct on 

53 
Federal Property (41 CFR 102-74) 
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PART 2, EXHIBIT 1 

PRODUCTIVE REQUIREMENTS (GUARD II & SECURITY CLERK) INCLUDING POST HOURS AND LOCATION 

EFFECTIVE DATES: ___________ LOCATION: ___________ BLDG NO: __ _ 

Locatioo/Description Post Tour of Total Days Armed! Suitability 
Duty Daily Per Unarmed Level 

Hours Week (A/U) 

TOTAL ANNUAL PRODUCTIVE HOURS: ------
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PART 2, EXHIBIT 1 (CON'T) 

SUPERVISORY REQUIREMENTS INCLUDING POST HOURS AND LOCATION 

EFFECTIVE DATES:. _____ .LOCATION:. ______ BLDG NO: __ _ 

Location/Description Post Tour of Total Days Armed! 
Duty Daily Per Unarmed 

Hours Week (A/U) 

Suitability 
Level 

TOTAL ANNUAL SUPERVISORY HOURS: ____ _ 
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PART 2, EXHIBIT 1A 

REQUIRED ADMINISTRATIVE FORMS 

lForm IF.onn1Ule 
1Number 

DHS 11000-6 Non-Disclosure Agreement 
1-9 Employment Eligibility Verification (su~plied by_ Contractorl 
SF-85P Questionnaire for Public Trust Positions 
SF-85PS Supplemental Questionnaire for Selected Positions 
FD-258 Fin~erprint Application Card (furnished following award) 
GSA 3155 Offencellncident Report 
DHS 176 Statement of Personal History 
SF-78 Certificate of Medical Examination (see Exhibit 6A) 
DHS-139 Record of Time of Arrival and Departure from Building 

(Security Hours) 
Equipment Performance Test Report (furnished following 
award) 

GSA-2580 Security Post Assignment Record 
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DEPARTMENT OF HOMELAND SECURITY 

NON-DISCLOSURE AGREEMENT 

I, , an individual official, employee, consultant, or subcontractor of or to 
___ ---,,....-_-:-:-_':""" (the Authorized Entity), intending to be legally bound, hereby consent to the terms in this 
Agreement in consideration of my being granted conditional access to certain information, specified below, that is owned 
by, produced by, or in the possession of the United States Government. 

(Signer will acknowledge the category or categories of information that he or she may have access to, and the signer's willingness to comply with 
the standards for protection by placing his or her initials in front of the applicable category or categories.) 

Initials: Protected Critical Infrastructure Information (PCII) 

I attest that I am familiar with, and I will comply with all requirements of the PCII program set out in the Critical 
Infrastructure Information Act of2002 (CII Act) (Title II, Subtitle B, of the Homeland Security Act of 2002, Public Law 
107-296, 196 Stat. 2135, 6 USC 101 et seq.), as amended, the implementing regulations thereto (6 CFR Part 29), as 
amended, and the applicable pcn Procedures Manual, as amended, and with any such requirements that may be 
officially communicated to me by the pcn Program Manager or the PCII Program Manager's designee. 

Initials: Sensitive Security Information (SSI) 

I attest that I am familiar with, and I will comply with the standards for access, dissemination, handling, and 
safeguarding of SSI information as cited in this Agreement and in accordance with 49 CFR Part 1520, "Protection of 
Sensitive Security Information," "Policies and Procedures for Safeguarding and Control of SSI," as amended, and any 
supplementary guidance issued by an authorized official of the Department of Homeland Security. 

Initials: Other Sensitive but Unclassified (SBU) 

As used in this Agreement, sensitive but unclassified infonnation is an over-arching term that covers any information, 
not otherwise indicated above, wmch the loss of, misuse of, or unauthorized access to or modification of could adversely 
affect the national interest or the conduct of Federal programs, or the privacy to which individuals are entitled under 
Section 552a of Title 5, as amended, but which has not been specifically authorized under criteria established by an 
Executive Order or an Act of Congress to be kept secret in the interest of national defense or foreign policy. This 
includes infonnation categorized by DHS or other government agencies as: For Official Use Only (FOUO); Official Use 
Only (OUO); Sensitive Homeland Security Information (SHSI); Limited Official Use (LOU); Law Enforcement 
Sensitive (LES); Safeguarding Infonnation (SGI); Unclassified Controlled Nuclear Information (UCNI); and any 
other identifier used by other government agencies to categorize information as sensitive but unclassified. 

I attest that I am familiar with, and I will comply with the standards for access, dissemination, handling, and 
safeguarding of the infonnation to which I am granted access as cited in this Agreement and in accordance with the 
guidance provided to me relative to the specific category of infonnation. 

1 understand and agree to the following terms and conditions of my access to the information indicated above: 

1.1 hereby acknowledge that I have received a security indoctrination concerning the nature and protection of information to which 1 
have been provided conditional access, including the procedures to be followed in ascertaining whether other persons to whom I 
contemplate disclosing this information have been approved for access to it, and that I understand these procedures. 

2. By being granted conditional access to the information indicated above, the United States Government has placed special 
confidence and trust in me and I am obligated to protect this information from unauthorized disclosure, in accordance with the 
terms of this Agreement and the laws, regulations, and directives applicable to the specifi c categories of information to which I am 
granted access. 

3. I attest that I understand my responsibilities and that I am familiar with and will comply with the standards for protecting such 
information that I may have access to in accordance with the terms of this Agreement and the laws, regulations, and/or directives 
applicable to the specifi c categories of information to which I am granted access. I understand that the United States Government 
may conduct inspections, at any time or place, for the purpose of ensuring compliance with the conditions for access, dissemination, 
handling and safeguarding information under this Agreement. 

DHS Form 11000-6 (08-04) Page 1 



4. I will not disclose or release any information provided to me pursuant to this Agreement without proper authority 
or authorization. Should situations arise that warrant the disclosure or release of such information I will do so 
only under approved circumstances and in accordance with the laws, regulations, or directives applicable to 
the specific categories of information. I will honor and comply with any and all dissemination restrictions cited or verbally 
relayed to me by the proper authority. 

5. (a) For pcn - (1) Upon the completion of my engagement as an employee, consultant, or subcontractor under 
the contract, or the completion of my work on the pcn Program, whichever occurs first, I will surrender promptly 
to the pcn Program Manager or his designee, or to the appropriate pcn officer, pcn of any type whatsoever 
that is in my possession. 
(2) If the Authorized Entity is a United States Government contractor performing services in support of the pcn Program, I 
will not request, obtain, maintain, or use pcn unless the pcn Program Manager or Program Manager's designee 
has first made in writing, with respect to the contractor, the certification as provided for in Section 29.8(c) of the 
implementing regulations to the cn Act, as amended. 
(b) For SSI and SBU - I hereby agree that material which I have in my possession and containing information covered by 
this Agreement, will be handled and safeguarded in a manner that affords sufficient protection to prevent the unauthorized 
disclosure of or inadvertent access to such information, consistent with the laws, regulations, or directives applicable to the 
specific categories of information. I agree that I shall return all information to which I have had access or which is in my 
possession 1) upon demand by an authorized individual; and/or 2) upon the conclusion of my duties, association, or support 
to DHS; and/or 3) upon the determination that my official duties do not require further access to such information. 

6. I hereby agree that I will not alter or remove markings, which indicate a category of information or require specific 
handling instructions, from any material I may come in contact with, in the case of SSI or SBU, unless such alteration or 
removal is consistent with the requirements set forth in the laws, regulations, or directives applicable to the specific 
category of information or, in the case of PC II, unless such alteration orremoval is authorized by the pcn Program 
Manager or the pcn Program Manager's designee. I agree that ifI use information from a sensitive document or other 
medium, I will carry forward any markings or other required restrictions to derivative products, and will protect them in 
the same matter as the original. 

7. I hereby agree that I shall promptly report to the appropriate official, in accordance with the guidance issued for 
the applicable category of information, any loss, theft, misuse, misplacement, unauthorized disclosure, or other security 
violation, I have knowledge of and whether or not I am personally involved. I also understand that my anonymity will be 
kept to the extent possible when reporting security violations. 

8. IfI violate the terms and conditions of this Agreement, such violation may result in the cancellation of my conditional 
access to the information covered by this Agreement. This may serve as a basis for denying me conditional access to other 
types of information, to include classified national security information. 

9. (a) With respect to SSI and SBU, I hereby assign to the United States Government all royalties, remunerations, and 
emoluments that have resulted, will result, or may result from any disclosure, publication, or revelation of the information 
not consistent with the terms of this Agreement. 
(b) With respect to pcn I hereby assign to the entity owning the pcn and the United States Government, all 
royalties, remunerations, and emoluments that have resulted, will result, or may result from any disclosure, 
publication, or revelation ofPCn not consistent with the terms of this Agreement. 

10. This Agreement is made and intended for the benefit of the United States Government and may be enforced by the 
United States Government or the Authorized Entity. By granting me conditional access to information in this context, the 
United States Government and, with respect to PCII, the Authorized Entity, may seek any remedy available to it to enforce 
this Agreement including, but not limited to, application for a court order prohibiting disclosure of information in breach of 
this Agreement. I understand that ifI violate the terms and conditions of this Agreement, I could be subjected to 
administrative, disciplinary, civil, or criminal action, as appropriate, under the laws, regulations, or directives applicable to 
the category of information involved and neither the United States Government nor the Authorized Entity have waived any 
statutory or common law evidentiary privileges or protections that they may assert in any administrative or court proceeding 
to protect any sensitive information to which I have been given conditional access under the terms of this Agreement. 
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II. Unless and until I am released in writing by an authorized representative of the Department of Homeland Security (if 
pennissible for the particular category of infonnation), I understand that all conditions and obligations imposed upon me by 
this Agreement apply during the time that I am granted conditional access, and at all times thereafter. 

12. Each provision of this Agreement is severable. If a court should find any provision of this Agreement to be 
unenforceable, all other provisions shall remain in full force and effect. 

13. My execution of this Agreement shall not nUllify or affect in any manner any other secrecy or non-disclosure 
Agreement which I have executed or may execute with the United States Government or any of its departments or 
agencies. 

14. These restrictions are consistent with and do not supersede, conflict with, or otherwise alter the employee 
obligations, rights, or liabilities created by Executive Order No. 12958, as amended; Section 7211 of Title 5, United 
States Code (governing disclosures to Congress); Section 1034 of Title 10, United States Code, as amended by the 
Military Whistleblower Protection Act (governing disclosure to Congress by members of the military); Section 
2302(b)(8) of Title 5, United States Code, as amended by the Whistleblower Protection Act (governing disclosures of 
illegality, waste, fraud, abuse or public health or safety threats); the Intelligence Identities Protection Act of 1982 (50 
USC 421 et seq.) (governing disclosures that could expose confidential Government agents); and the statutes which 
protect against disclosure that may compromise the national security, including Sections 641, 793,794, 798, and 952 
of Title 18, United States Code, and Section 4(b) of the Subversive Activities Act of 1950 (50 USC 783(b». The 
definitions, requirements, obligations, rights, sanctions, and liabilities created by said Executive Order and listed 
statutes are incorporated into this agreement and are controlling. 

15. Signing this Agreement does not bar disclosures to Congress or to an authorized official of an executive agency 
or the Department of Justice that are essential to reporting a substantial violation of law. 

16. I represent and warrant that I have the authority to enter into this Agreement. 

17. I have read this Agreement carefully and my questions, ifany, have been answered. I acknowledge that the 
briefing officer has made available to me any laws, regulations, or directives referenced in this document so that I 
may read them at this time, if! so choose. 

Typed/Printed Name: 

DEPARTMENT OF HOMELAND SECURITY 

NON-DISCLOSURE AGREEMENT 
Acknowledgement 

GovemmentlDepartmentiAgency/Business Address Telephone Number: 

I make this Agreement in good faith, without mental reservation or purpose of evasion. 

Signature: 

WITNESS: 
Typed/Printed Name: GovemmentlDepartmentiAgency/Business Address Telephone Number: 

Signature: 

This form is not subject to the requirements of P.L. 104-13, ·Paperwork Reduction Act of 1995" 44 USC, Chapter 35. 
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Standard Form 85P 
Revised Septamber 1995 
U.S. Office of Personnel Management 
5 CFR Parts 731. 732. and 736 

Fonn approved: 
OMB No. 3206-0191 
NSN 754().(l1-317-7372 
85-1602 

Questionnaire for Public Trust Positions 

Follow instructions fully or we cannot process your fonn. Be sure to sign and date the certification statement on Page 7 and the release on 
Page S. If you have any questions, call the office that gave you the fonn. . 

Purpose of this Form 

The U.S. Government conducts background investigations and 
reinvestigations to establish that applicants or incumbents either 
employed by the Government or working for the Government under 
contract, are suitable for the job andlor eligible for a public trust or 
sensitive position. Information from this form is used primarily as the 
basis for this investigation. Complete this fonn only after a conditional 
offer of employment bas been made. 

Giving us the information we ask for is voluntary. However, we may 
not be able to complete your investigation, or complete it in a timely 
manner, if you don't give us each item of infonnation we request. This 
may affect your placement or employment prospects. 

Authority to Request this Information 

The U.S. Government is authorized to ask for this infonnation under 
Executive Orders 10450 and 10577, sections 3301 and 3302 of title 5, 
U.S. Code; and parts 5, 731, 732, and 736 of Title 5, Code of Federal 
Regulations. 

Your Social Security number is needed to keep records accurate, 
because other people may have the same name and birth date. Executive 
Order 9397 also asks Federal agencies to use this number to help 
identifY individuals in agency records. 

The Investigative Process 

Background investigations are conducted using your responses on this 
form and on your Declaration for Federal Employment (OF 306) to 
develop infonnation to show whether you are reliable, trustworthy, of 
good conduct and character, and loyal to the United States. The 
information that you provide on this form is con finned during the 
investigation. Your current employer must be contacted as part of the 
investigation, even if you have previously indicated on applications or 
other forms that you do not want this. 

In addition to the questions on this fonn, inquiry also is made about a 
person's adherence to security requirements, honesty and integrity, 
wlnerability to exploitation or coercion, falsification, mis
representation, and any other behavior, activities, or associations that 
tend to show the person is not reliable, trustworthy, or loya\. 

Your Penonallnterview 

Some investigations will include an interview with you as a nonnal part 
of the investigative process. This provides you the opportunity to 
update, clarifY, and explain information on your fonn more completely, 
which often helps to complete your investigation faster. It is important 
that the interview be conducted as soon as possible after you are 
contacted. Postponements will delay the processing of your 
investigation, and declining to be interviewed may result in your 
investigation being delayed or canceled. 

You will be asked to bring identification with your picture on it, such as 
a valid State driver's license, to the interview. There are other 
documents you may be asked to bring to verifY your identity as well. 

These include documentation of any legal name change, Social Security 
card, andlor birth certificate. 

You may also be asked to bring documents about information you 
provided on the form or other matters requiring specific attention. 
These matters include alien registration, delinquent loans or taxes, 
bankruptcy, judgments, liens, or other financial obligations, agreements 
involving child custody or support, alimony or property settlements, 
arrests, convictions, probation, andlor parole. 

Instructions for Completing thIs Form 

I. Follow the instructions given to you by the person who gave you the 
form and any other clarifYing instructions furnished by that person to 
assist you in completion of the fonn. Find out how many copies of the 
fonn you are to tum in. You must sign and date, in black ink, the 
original and each copy you submit. 

2. Type or legibly print your answers in black ink (if your form is not 
legible, it will not be accepted). You may also be asked to submit your 
fonn in an approved electronic fonnat. 

3. All questions on this fonn must be answered. If no response is 
necessary or applicable, indicate this on the fonn (for example, enter 
"None" or "N/A"). If you find that you cannot report an exact date, 
approximate or estimate the date to the best of your ability and indicate 
this by marking "APPROX." or "EST." 

4. Any changes that you make to this fonn after you sign it must be 
initialed and dated by you. Under certain limited circumstances, 
agencies may modifY the fonn consistent with your intent. 

5. You must use the State codes (abbreviations) listed on the back of 
this page when you fill out this fonn. Do not abbreviate the names of 
cities or foreign countries. 

6. The 5-digit postal ZIP codes are needed to speed the processing of 
your investigation. The office that provided the form will assist you in 
completing the ZIP codes. 

7. All telephone numbers must include area codes. 

8. All dates provided on this form must be in MonthlDayN ear or 
MonthlYear fonnat. Use numbers (1-12) to indicate months. For 
example, June 10, 1978, should be shown as 6/IOnS. 

9. Whenever "City (Country)" is shown in an address block, also 
provide in that block the name of the country when the address is 
outside the United States. 

10. If you need additional space to list your residences or 
employmentslself-employmentslunemployments or education, you 
should use a continuation sheet, SF 86A. If additional space is needed 
to answer other items, use a blank piece of paper. Each blank piece of 
paper you use must contain your name and Social Security Number 
at tbe top of the page. 



Final Determloation on Your EUglbUity 

Final determination on your eligibility for a public trust or sensitive 
position and your being granted a security clearance is the responsibility 
of the Office of Personnel Management or the Federal agency that 
requested your investigation. You may be provided the opportunity 
personally to explain, refute, or clarify any information before a final 
decision is made. 

Penalties for Inaccurate or False Statements 

The U.S. Criminal Code (title 18, section 1001) provides that knowingly 
falsifying or concealing a material fact is a felony which may result in 
fmes of up to SI0,000, and/or S years imprisonment. or both. In 
addition, Federal agencies generally fire, do not grant a security 
clearance, or disqualify individuals who have materially and 
deliberately falsified these forms, and this remains a part of the 
permanent record for future placements. Because the position for which 
you are being considered is one of public trust or is sensitive, your 
trustworthiness is a very important consideration in deciding your 
suitability for placement or retention in the position. 

Your prospects of placement are better if you answer all questions 
truthfully and completely. You will have adequate opportunity to 
explain any information you give us on the form and to make your 
comments part of the record. 

Disclosure of Information 

The information you give us is for the purpose of investigating you for a 
position; we will protect it from unauthorized disclosure. The 
collection, maintenance, and disclosure of background investigative 
information is governed by the Privacy Act. The agency which 
requested the investigation and the agency which conducted the 
investigation have published notices in the Federal Register describing 
the system of records in which your records will be maintained. You 
may obtain copies of the relevant notices from the person who gave you 
this form. The information on this form, and information we collect 
during an investigation may be disclosed without your consent as 
permitted by the Privacy Act (S USC SS2a(b» and as follows: 

PRIVACY ACT ROUTINE USES 

1. To the Oe~nt of JUstice when: (e) the agency or any component theraof; or 
(b) any employee of the ~ncy In his or her oftlCial capaelty; or (C) any employee of 
the agency In his or her IndMdual capadty where the Dal)8ltment Of Justice has 

E to represent the employee; or (d) the United States Government. Is a party to 
on or has interest In such litlg8tfon, and by careful review, the agency 

de lnas that the records are both relevant and necessary to the litfgatlon and the 
usa of such records by the Department of Justice Is theretorit daamad by the agency 
to be for a purpose that Is compatible with the purpose for which the agancy 
c:oIlacIad the records. 

2. To a court or adjudicative body In a frocaadlng when: (a) the agency or any 
component thereof; or (b) any employee 0 the agency In his or her offfcial capacity; 
or (C) any employee of the agency In his or her (ndMdual capacity where the 
Department of Justice has agreed to represent the employee; or (d) the United 
Statas Government Is a party to litigation or has Interest In such litigation, and by 
cereful review, the a!lency determlnes that the records are both relevant and 
necessary to the litigation and the use of such records is therefore deemed by the 
agancy to be for a purpose that Is compatible with the purpose for which the agency 
collecl8d the records. 

3. Except as noted in Question 21, when e record on its face, or In con~unctIon with 
other records, IndJcates a violation or potential violation of law, whether avil, criminal, 
or regulatory in nature, and whether arising by general statute, particular program 
statute, regulallcn, rule, or order Issued pwsuanf thereto, the relevant recoids may 
be dIsdosed to the appropriate Federal, foreign, Slate, local, tribal, or other public 
authority responsible for enforcing, Investigaung or prosecu1ing such violation or 
charged with enforcing or implementlng the statute, rule, regulation, or order. 

4. To any source or potential source from which Information is requested in the 
course of an Investigation concerning the hiring or retention of an employee or other 
personnel action, or the issuing or retention of a security clearance, contract. grant. 
license, or other benefit, to the extent necessary to Identify the individual, Inform the 
source of the nature and purpose of the Investigation, and to Identify the type of 
Information requested. 

5. To a Federal, State,local, foreign, tribal,or other public authority the fact thet this 
system of records contains Information relevant 10 the retenticn of an employee, or 
the retention of a security clearance, contract. license, grant. or other benefit. The 
other agency or licensi~ organization may than mal(e a request supported by 
written consent of the IndMdual for the entire record if it so chooses. No disclosure 
will be made unless the information has been determined to be sufficiently reliable to 
support a referral to another office within the agency or to another Federal agency for 
criminal, eMl, edminis1rative, personnel, or regulatory IIdlon. 

6. To contractors, grantees, experts, consultants, or volunteers whan necessary to 
perform a function or service related to this record for which they have been 
engaged. Such recipients shall be required to comply with the Privacy Ad. of 1974, 
as amended. 

7. To the news media or the general public, factual Information the disclosure of 
which would be In the public interest and which would not constitute an unwarranted 
Invasion of personal privacy, 

8. To a Federal, State, or local agency, or other appropriate entities or individuals, or 
through asteblished Haison chaMals to selected foreign governments, In order to 
enabfe an Intelligence agency to cany out its responslbllitlas under the National 
Security Ad. of 1947 as amended, the CIA Ad. of 1949 as amended, Executive Order 
12333 or any successor order, applicable national security directives, or classified 
Implementing procedures approved by the AItomey Generel and promulgated 
pursuant to such statutes, ordera or directlvas. 

9. To a Member of Co"llI'BSS or to a Congressional staff member In response to an 
Inquiry of the Congl'BSSlOnai office made at the written request of the constituent 
about whom the record Is maintained. 

10. To the Natlonal Archives and Records Adminls1ration for records management 
Inspections conducted under 44 USC 2904 and 2906. 

11. To the Office of Management and Budget when necessary to the review of 
private relief legislation. 

STATE CODES (ABBREVIATIONS) 

Alabema AL HawaII HI MassaChusetts MA New Mexico NM South Dakota SO 
Alaska AI< Idaho 10 Michigan MI New York NY Tennessee TN 
Arizona /IZ. Illinois IL Mlnnesota MN North Carolina NC Texas TX 
Arkansas Aft Indiana IN Mlsslsslppl MS NOI1h Dakota ND Utah UT 
California CA Iowa IA Missouri MO OhiO OH Vermont vr 
Colorado CO Kansas KS Montana MT Oklahoma OK Virginia VA 
Connectlcut CT Kentucky KY Nebraska NE Oregon OR Washington WA 
Delaware DE louisiana LA Nevada NV Pennsylvania PA Wast Virginia WV 
Florida F\. Maine ME New Hampshire NH Rhoda Island RI WiSCOnsin WI 
Georgia GA Maryland MD New Jersey NJ South Carolina SC Wyoming WY 

American Samoa AS District of Columbia DC Guam GU Northem Marianas CM Puerto Rico PR 
Trust T emtory TT VirgIn Islands VI 

PUBLIC BURDEN INFORMATION 

Public burden reporting for this collection of (ntannation is estimated to average 60 minutes per response, Including time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of infonnation. Send 
comments regarding the burden estimate or any other aspect of this collection of infonnation, including suggestions for reducing this burden to Reports 
and Forms Management Officer, U.S. Office of Personnel Management, 1900 E Street. N.W., Room CHP-500, Washington, D.C. 20415. Do not send 
your completed fonn to this address. 



Standard Form S5P (EG) 
Revised September 1995 
U.S. Office of Personnel Management 
5 CFR Parts 731 , 732, and 736 

QUESTIONNAIRE FOR 
PUBLIC TRUST POSITIONS 

Fonn approved: 
OMB No. 3206-0191 
NSN 7540-01-317-7372 
85-1602 

OPM Codes CeseNumber 
USE 

elf you have only Inlllals In your name, use them and state (10). 
-If you have no mIddle name, enter "NMN". 

OTHER NAMES USED 

Name 

#1 
Name 

#2 

.OTHER 
IDENTIFYING 

HeIght (feet and Inches) 

INFORMATION I 

MonlhlYear MonlhlYear 

To 
MonlhlY&ar MonlhlYear 

To 

Weight (pounds) 

.TELEPHONE ~ (Include Area Cede and extension) 
Day 

NUMBERS Ninht ( ) 

Name 

#3 
Name 

#4 

Hair Color 

I 
EyaColor 

Day 
~ (Include Araa Code) 

Night ( ) 

.CITIZENSHIP D I am a U.S. citizen or national by blrth In the U.S. or U.S. temtoryfpossession. Answer 

e Mark the box at the right that 
Items band d. 

reflects your Qlrtent citizenship I am a U.S. citizen. but I was NOT bom In the U.S. Answer Items b. c and d. 
status, and follow I1s Inatructions. I am not a U.S. citizen. Answer Items b and e. 

MonthIYear MonlhlYear 

To 
MonthIYear Mon ear 

To 

x a one sa (M ric box) o Female 0 Male 

CD Your Mother's Maiden Name 

e UNITED STATES CITIZENSHIP If you are a U.S. Citizen, but were not bom In the U.S., provide information about one or more of tha fellowlng proofs of your citizenship. 

Naturallzetlon Certiftcate (WhelD welD you nalllnJllzad?) 

Court I City I State I certificate Number 

Citizenship Certificate (WhalD wes the certificate Issued?) 
CIty I State I Certificate Number 

U.S. Passport 

I 
Passport Number 

This may be aither a current or prelllous U.S. Passport . 

G) DUAL CITIZENSHIP If you are (or welD) a dual citizen of tha United States and another country, Country 
provide the name of that country in the spBce to the right. 

CD ALIEN If you are an alien, prolllde the following Information: 

Place You 
Entered the 
UnIted States: 

City 

Exception to SF85. SF85P. SF85P.s. SF88. and SF88A approved by GSA Soptsmbar. 1995. 
O8ligned using Perfoml Pro. WHSIOIOR, Sop 95 

Allen RegIstration Number 

I MonthlOeyNear Issued 

I MonlhlDayNear Issued 

MonlhlDayNear Issued 

Country(ies) of Citizenship 

Page 1 



,~ t. 

~ ~ 

OWHERE YOU HAVE LIVED 

USt the places where you have lived, beginning with the most recent (#1) and working back 7 years. All periods must be acccunted for in your list. Be sure to indicate the 
actual physical location of your residance: do not use a post oftlce box as an eddress, do not list a permanent address when you were actually living at a school address, 
etc. Be sure to specify your location as closely as possible: for example, do not list only your base or ship, list your berracks number or home port. You may omit 
temporary militery duty locations under 90 days (list your permanent address instead), and you should use your APO/FPO address if you lived overseas. 

For any eddress in the lastS years, list a person who knew you at that address, and who preferably stili lives in that area (do not list people for residences completely 
, outside this !;-year period, and do not list your spouse, former spouses, or other relatives). Also for addressas In the last S years, if the address is "General Delivery," a 
Rural or Star Route, or mey be difficult to locate, provide directions for locating the residence on an attached continuation sheet. 

MonllVYear MonllVYear Street Address Apt. # I City (COuntry) State I ZIP Code 
#1 To Present 
Name of Person Who Knows You Street Address ApI. # 1 City (COuntry) 1 State 1 ZIP Code Telephone Number 

( ) 

MonllVYear MonthlYear Street Address Apt. # TCftyTcountry) State I ZIP Code 

#2 To 
Name of Person Who Knew You Street Address Apt. # I City (Country) TState I ZIP CoCfe Telephone Number 

( ) 

MonllVYear MonthlYear Street Address Apt. # I City (Country) State I ZIP Code 
#3 To 
Name of Person Who Knew You Streat Address Apt. # I City (Country) I State I ZIP COde Telephone Number 

( ) 
MonllVYear MonthlYear Street Address Apt. # lity (COuntry) State I ZIP Code 

##4 To 
Name of Person Who Knew You Street Address ApI. 1# I City (Country) 1 state-, ZIP Code Telephone Number 

( ) 
MonllVYear MonthlYear Street Address Apt. # I City (COuntry) State I ZIP Code 

#5 To 
Name of Person Who Knew You Street Address Apt. # I City (Country) I State I ZIP Code Telephone Number 

( ) 
- --

.WHERE YOU WENT TO SCHOOL 

Ust the schools you have attended, beyond Junior High School, beginning with the most recant (#1) and working back 7 years, Ust all COllege or University degrees 
and the dates they were receIved. If all of your education occurred more than 7 years ago, list your most recent education beyond high schoo~ no matter when that 
education oocumsd. 

~se one of the following codes in the "COde" block: 

1 • High School 2· CollegeJUnlversity/Military College 3. VocationallTechnlcallTrade School 

tifor schools you attended In the past 3 years, list a person who knew you at school (an instructor, student, etc.). Do not list people for education 
completaly outside this 3-year period. 

'For correspondence schools and extension classes, provide the address where the records are maintained. 

MonWYear MonthlYear COde I Name of School lDegreelOlPlomalOther MonthlYear Awsrded 

#1 To 
Street Address and City (COUntry) of School State ZIP Code 

Name of Person Who Knew You Street Address Apt. # I City (COuntry) I State I ZIP Code Telephone Number 

( ) 
MontnlYear MonthlYear Code I Name of School I DegreelOlplomaJOther MonthlYear Awarded 

#2 To 
Street Address and City (Country) of School State ZIP Code 

Name Of Person Who Knew YOU Street Address Apt. 1# I City (Country) I State I ZIP :;cae Telephone Number 

( ) 

MonUVYear MonthlYear Code I Name of School I DegraelOiplomalOther MonthlYear Awarded 

#3 To 
Street Address. and City (Country) of School State ZIP Code 

Name of Person Who Knew You street Address Apt. # I City (Country) I State I ZIP COde Telephone Number 

( ) 

Enter your Social Security Number before going to the next page:-------------. 
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• YOUR EMPLOYMENT ACTlvmES 

Ust your employment actMtl88, beginning with the prasent (#1) and working back 7 years. You should list all full-time work, part-lime work, military service, 
tamporary military duty locations over 90 days, self-employment, other paid work, and all periods of unemployment. The entira 7 -year period must be accounted for 
without braeks, but you need not list employments bafore your 16th birthday . 

• Code. Use one of the codes listed below to Identify the type of employment: 
1 • Active military duty stations 5· State Govemment (Non-Federal 
2 - National GuardlReserve employment) 
3 - U.S.P.H.S. Commissioned Corps 6 - self-employment (Include business 
4 - Other Federal employment endlor neme of person who can verify) 

7 - Unemployment (Include name of 9 - Other 
person who can verify) 

8 - Federal Contractor (Ust Contractor, 
not Federal agency) 

• EmployerNerifler Name. Ust the business name of your employer or the name of the person who can verify your self-employment or unemployment in this block. If 
military service Is being listed, include your duty location or home port here as well as your branch of service. You should provide separate listings to reflect changes in 
your military duty locations or home ports. 

• Pravlous Periods of Activity. Complete these lines if you worked for an employer on more than one occasion at the same location. After entering the most racent 
period of employment in the Initial numbered block, provide previous periods of employment at lIle same location on the additlonalllnes provided. For example, If you 
worked at XV Plumbing In Denver, CO, during 3 separate periods of time, you would enter dates and Information concerning lIle most racent period of employment first, 
and provide dates, posltlon lilies, and supervisors for the two previous periods of employment on the lines below that information • 

MonlhlYear MonlhlYear I COde 
. EmployerNentler Name/Military Duty Location Your Posltion TiUe/Military Rank 

#1 To Present 
Employer'sNerifier's Street Address City (Country) State ZIP Code Telephone Number 

( ) 
Street Address of Job Location (if different than Employer's Address) City (Country) State ZlPCode Telephone Number 

( ) 
Supervisor's Name & Street Address (If different than Job Location) City (Country) State ZIP Code Telephone Number 

( ) 
MonthlYear MonthlYear PositionTIUe Supervisor 

PREVIOUS To 
PERIODS MonthlYear MonthNear PosllionTIUe Supervisor 

OF 
ACTIVITY To 

(Bfock#1) MonIh/Year MonthNear PoSition TItle SUpervisor 

To 
MonthNear MonthlYear I Code 

EmployerNerifier NameJMilitary Duty Location Your Position Tille/Military Rank 

#2 To 

Employer'sNerifier's Street Address City (Country) State ZIP Code Telephone Number 

( ) 
Street Address of Job Location (If different than Employer's Address) City (Country) State ZIP Code Telephone Number 

( ) 
Supervisor's Name & Street Address (if different than Job Location) City (Country) State ZIP Code Telephone Number 

( ) 
MonthlYear MonthNear Position TItle Supervisor 

PREVIOUS To 
PERIODS MonthNear MonthNear PositionTIUe Supervisor 

OF 
ACTIVITY To 

(Bfock#2) MonthlYear MonthlYear PosltionTIUe Supervisor 

To 
MonthNear MonthlYear I Code 

EmployerNerifier NameJMilitary Duty Location Your Position TiUe/Military Rank 

#3 To 
Employer'sNerifier's Street Address City (Country) State ZIP Code Telephone Number 

( ) 
Street Address of Job Locatlon (If different than Employer's Address) City (Country) State ZlPCode Telephone Number 

( ) 
Supervisor's Name & Street Address (if different than Job Location) City (Country) State ZIP Code Telephone Number 

( ) 
MonthlYear MonthNear Position TItle Supervisor 

PREVIOUS To 
PERIODS MonthNear MonthNear PoslUonTIUe Supervisor 

OF 
ACTIVITY To 

(Bfock#3) MonthNear MonthNear PosltionTIlle Supervisor 

To 

Enter your Social Security Number before going to the next page------------. 
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YOUR EMPLOYMENT ACTIVITIES (CONTINUED) 
MonUVYear MonUVYear I Code 

t:mployerNertfier NamelMllitary Duty Locallon Your Position Title/Military Rank 
tI4 To 
Employer'8IVertflar's Streel Address City (Counlly) State ZIP Code Telephone Number 

( ) 
Slniel Address of Job Location (If differenllhan Employer's Address) City (Counlly) Stala ZIP Code Telephone Number 

( ) 
Supervisor's Name & Slr8e1 Addne8S (If differenllhan Job Location) City (Counlly) Stete ZIP Code Telephone Number 

( ) 
McnthlYear MonlhlYear Position Tille Supervisor 

PREVIOUS To 
PERIODS McnlhlYear MonlhlYear Position Title Supervisor 

OF 
ACTMTY To 

(8Iock#4) MonlhlYear MonlhlYear Posillon Tille Supervisor 

To 
Menlllf ear MenlhlYear I Code 

~ployerNermer NameJMllllary Duty Locallon Your Position TitlelMilitery Rank 
##5 To 
Employer'8IVerffier's Street Address City (Counlly) Stete ZIP Code Telephone Numbar 

( ) 
Slniet Address of Job Location (If different than Employer's Address) City (Counlly) Stele ZIP Code Telephone Number 

( ) 
Supervisor's Name & Street Address (If different than Job Location) City (Counlly) Stete ZIP Code Telephone Number 

( ) 

MonlhlYear MonlhlYear PosillonTltle Supervisor 

PREVIOUS To 
PERIODS MonlhlYear MonlhlYear Position Tille Supervisor 

OF 
To ACTMTY 

(Block #5) MonlhlYear MonlhlYear Position ntle Supervisor 

To 
Menllll' ear MonlhlYear I Code 

EmployerNerifler NameJMilltary Duty Location Your Position TrUelMilitary Rank 

#6 To 
Employer'8IVerffie(s Slr8et Address City (Counlly) Slate ZIP Code Telephone Number 

( ) 

Street Address of Job Location (If different than Employer's Address) City (Counlly) Stele ZIP Code Telephone Number 

( ) 

Supervisor's Name & Street Address (If dlfferenllhan Job Location) City (Counlly) Stale ZIP Code Telephone Number 

( ) 

MonlhlYear MonlhlYear Position Tille Supervisor 

PREVIOUS To 
PERIODS MonlhlYear MonlhlYear Position Tille Supervisor 

OF 
To ACTMTY 

(Block #6) MonthIYear MonthlYear Position Title Supervisor 

To 

• YOUR EMPLOYMENT RECORD 
Yes No 

Has any of the following happened to you In the last 7 years? If "Yes," begin with the most recent occurrence and go backward, providing date 

D D fired, quit, or left, and olher information requested, 

Usa the following codas and wcplatn the'reason your employment was ended: 
1 • Fired from 8 job 3 • Left a job by mutual agreement following allegations of misconduct 

2 - Quit a job after being told 
you'd be flred 

4 - Left a job by mutual agreement followtng allegations of 
unsatisfactory parfonnance 

5 - Left a job for other I'88$0Il5 

under unfavorable circumslances 

MonlhlYear Code Specify Reason Employer's Name and Address (Include citylCounl1y If outsld8 U.S.) Stete ZIP Code 

Enter your Social Security Number before going to the next pagee------------... 
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41) P.EOPLE WHO KNOW YOU WELL. . 
Ust three people who know you well and live in the United States. They should be good friends, peers, colleagues, college roommates, etc., whose combined 
assoclatlon with you covers as well as possible the last 7 years. Do not list your spouse, former spouses, or other relatives, and try not to list anyone who Is listed 
elsewhere on this form. 

Name 

#1 
Home or Work Address 

ama 

#2 
Home or Work Addl8SS 

Name 

#3 
Home or Work Addl8SS 

• YOUR MARITAL STATUS 
Mark one of the following boxes to show your currant marital status: 

1 • Never married (go to question 15) 3 . Separated 

2· Married 4 • Legally Separated 

Currant Spouse Complete the following about your currant spouse. 

5· Divorced 

6·Widowed 

Full Name Date of Birth (Mo.JDaylYr.) Place of Birth (Include country If outside the U.S.) SocIal Security Number 

Other Names Used (Specify maiden name, IUlfTISS by other marriages, etc., and show dales USBd for each name) 

Country of Citizenship Date Married (Mo.JDaylYr.) I Place Married (Include country if outside the U.S.) State 

If Separated, Date of Separation (Mo.JDaylYr.) If Legally Separated, Where Is the Record Located? City (Country) State 

Address of Current Spouse (Street. city, and country If outside the U.S.) I State I ZIP Code 

• YOUR RELATIVES 
Give the full name, correct code, and other requested Informallon for each of your relatives, living or dead, specified below. 

1 • Mother (first) 3 - Stepmother 5 • Foster Parent 7 • Stepchild 

2 • Father (seCOnd) 4 - Stepfather 8 • Child (adopted alsD) 

Full Name (ff deceased, check box on the 
Code 

Date of Birth 
Country of Birth Country(les) of Current Street Address and City (country) of 

Slata (eft before enlBring nama) MonthlOaylYear CItizenship Living Relatives 
r--

1 

2 
~ 

D 
n 
D 
D 
r--

D 
.-= 

~ 
r--

Enter your Social Security Number before going to the next page-----------... 
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• YOUR MIUTARY HISTORY Yes No ., Have you served In the United States military? 

0) Have you served In the United States Merchant Marine? 

Ust all of your military service belOYtl, Including service In Reserve, National Guard, and U.S. Merchant Marine. Start with the most recent period of service (#1) and work 
backward. If you hed a InaJ< In service, each separate period should be listed. 

-Coda. Use one of the codes listed below to Identify your branch of service: 

1 • Alr Force 2 • Army 3· Navy 4· Marine Corps 5 • Coast Guard 6 • Marchant Marine 7 • National Guard 

eoJE. Mark ·0· block for Officer or °E" block for Enlisted. 

-status. ox" the appropriate block for the statua of your service during the time that you served. If your service was In the National Guard, do not use 
an "X": use the two-Ietter code for the state to mark the block. 

ecountry. If your service was with other than the U.S. Armed Forces, identify the country for which you served. 
E Statua Country MonthlYear MonthlYear Code Service/Certificate No. 

ActIve _N:IIve !..nactlve 
Reserve Reserve 

To 001 II I 
To II II[ ] II III 

• YOUR SELECTIVE SERVICE RECORD Yes No 
., AreyouamalebomafterDecember31,1959? If "No," go to 18. If"Yaa,"gotob. II 
0) Have you raglstarad with the Selective Service System? If "Yes," provide your ragistration number. If °No,o shOYtI the reason for your legal 

exempticn below. ~D 
Registration Number 

I 
Legal Exemption Explanation 

• YOUR INVESTIGATIONS RECORD Yes No 

Q Has the United Statas Govemment ever Invastlgated your background and/or granted you a security dearance? If "Yes," use the codas that 
follow to provide the requested Information below. If "Yea,· but you can't recall the Invaallgating agency andlor the security dearance 
racelved, enter oaths" agency code or dearance code, es appropriate, and "Don" knoW" or °Don't recalr under the °Othar Agency" CJ D heading, belOYtl. If your rasponae Is °No,· or you don't know or can't raealilf you wera Invastlgated and clearad, check the °No· box. 

Codes for Investigating Agency Codes for Security Clearance Received 
1 • Defense Department 4·FBI o • Not Required 3 - Top Secret S·L 
2 - State Department 5· Treasury Department 1 • Confldentlal 4 - Sensitive CompartmentBd Infonnation 7 • Other 
3 - Office of Personnel Management S· Other (Specify) 2 • Secret 5-Q 

MonthlYear ~~ Other Agency Clearance MonthlYear ~~ Other Agency Clearance 
Code Coda 

0) To your knowledge, have you ever had a clearance or aocess authorization denied, 8USpsndad, or ravoked, or have you aver bean debarrad Yes No 
from govemment employment? If "Yea," give date of action and agancy. Note: An administrative downgrade or termination of a security II CJ clearance Is not a ravoeatlon. 

MonthlYear Department or Agency Taking Action MonthlYear Department or Agency Taking Action 

G FOREIGN COUNTRIES YOU HAVE VISITED 

Ust foralgn countries you have visited. except on travel under official Government ordera, begiMing with the most currant (111) and working back 7 years. (Travel as a 
dependant or contractor must be listed.) 

-Use one of these codes to Indleata the purpose of your visit 1· Business 2 • Pleasura 3 • Education 4 • Other 

-Include short trips to Canada or MexiCO. If you have lived near a border and have made short (one dey or less) trips to the neighboring country, you do 
not need to list each trip. Instead, provide the Ume period, the code, the country, and a note (OMany Short TripaO). 

eoo not rapeat travel covered In items 9. 10, or 11. 
MonthlYear MonthlYear Code Country MonthlYear MonthlYear Code Country 

#t To tIS To 

#2 To #6 To 

#3 To tn To 

... To #6 To 

Enter your Social Security Number before going to the next page 

Page 6 



• YOUR POUCE RECORD (Do not Include anything that happened before your 16th birthday.) 

In the last 7 yeal'8, have you been arrested for, charged with, or convicted of any offense(s)? (Leave out traffic fines of less than $150.) 

If you answered "Yes," explain your answer(s) in the space provided. 

MonlhlYear Offense Actlon Takan Law Enforcement Authority or Court (City and ooulltylooulIl'y If outsidslho U.S.) Stete 

• ILLEGAL DRUGS 

Ci) 

4}) 

The following questions pertain to the iIIegel use of drugs or drug actlvity. You are required to answar the questions fully and truthfully, and your 
failure to do so could be grounds for an advel'8e employment decision or action against you, but neither your truthful responses IIOf Information 
derived from your responses will be used as evtdence against you In any subsequent crtmlnal proceeding. 

In the lest year, have you ~ used any controlled substence, for example, marijuana, cocaine, Cl'8ck cocaine, hashish, narcotics (opium, 
morphine, codelna, haroln, etc.), amphetemines, dapressants (barblturatas, methaqualone, tranquillzel'8, etc.), hallUCinogenics (LSD, PCP, etc.), or 
prescription drugs? 

In the last 7 yeal'8, have you been involved in the Illegal purchase, manufacture, trafficking, production, transfer, shipping, receiving, or sale of any 
narcotic, deprassent, stimulant, hallucinogen, or cannabis, for your own Intended proflt or that of another? 

If you answered "Yes" to "a" above, provide information relating to the types of substence(s), the nature of the actlvity, and any other details relating 
to your Involvament with illegal drugs. Include any treatment or counseling received. 

MonthlYear MonlhlYear Controlled SubstencelPrescrtptlon Drug Used Number of Times Used 

To 

To 

To 

• YOUR FINANCIAL RECORD 

• In the last 7 yeal'8, have you, or a company over which you exercised some control, filed for bankruptcy, been declared bankrupt. been subject to a 
tax lien, or had legal judgment rendered against you for a debt? If you answered "Yes," provida date of Initial action and other InformatJon requested 
below. 

MonthlYear Type of Actlon Name Action OCCurred Under Name/Address of Court or Agency Handling Case Stete 

4}) Are you now over 180 days delinquent on any loan or financial obligation? Include loans or obligations funded or guaranteed by the Federal 
Govammenl 

If you answered "Yes," provide the infonnelion requested below: 

MonlhlYear Type of Loan or Obligation NamaJAddress of Creditor or Obligee State 
and Account # 

Yes No 

D D 
ZIP Code 

Yes No 

D D 
Dil ] 

Yes No 

D D 
ZtPCode 

Yes No 

D D 
ZtPCode 

After completing this form and any attachments, you should review your answers to all questions to make sure the form Is complete and accurate, and then sign and date the 
following certlf1cation and sign and date the release on Page 8. 

Certification That My Answers Are True 

My statements on this form, and any attachments to it, are true, complete, and correct to the best of my knowledge and belief and are 
made in good faith. 1 understand that a knowing and willful false statement on this form can be punished by fine or imprisonment or 
both. (See section 1001 of title 18, United States Code). 

Signature (Sign in ink) 

Enter your Soc1al Security Number before going to the next page 

Page 7 



Standard Fonn S5P 
Revised September 1995 
U.S. Office of Personnel Management 
5 CFR Parts 731, 732, and 736 

UNITED STATES OF AMERICA 

AUTHORIZATION FOR RELEASE OF INFORMATION 

Form approved: 
OMS No. 3206-0191 
NSN 7540'()1-317-7372 
85-1602 

Carefully read this authorization to release infonnation about you, then sign and date it in ink. 

I Authome any investigator, special agent, or other duly accredited representative of the authorized Federal agency conducting my 
background investigation, to obtain any information relating to my activities from individuals, schools, residential management 
agents, employers, criminal justice agencies, credit bureaus, consumer reporting agencies, collection agencies, retail business 
establishments, or other sources of information. This information may include, but is not limited to, my academic, residential, 
achievement, performance, attendance, disciplinary, employment history, criminal history record information, and financial and 
credit information. I authorize the Federal agency conducting my investigation to disclose the record of my background 

investigation to the requesting agency for the purpose of making a determination of suitability or eligibility for a security clearance. 

I Understand that, for financial or lending institutions, medical institutions, hospitals, health care professionals, and other sources of 
information, a separate specific release will be needed, and I may be contacted for such a release at a later date. Where a separate 

release is requested for information relating to mental health treatment or counseling, the release will contain a list of the specific 
questions, relevant to the job description, which the doctor or therapist will be asked. 

I Further Authorize any investigator, special agent, or other duly accredited representative of the U.S. Office of Personnel 
Management, the Federal Bureau of Investigation, the Department of Defense, the Defense Investigative Service, and any other 

authorized Federal agency, to request criminal record information about me from criminal justice agencies for the purpose of 
determining my eligibility for assignment to, or retention in a sensitive National Security position, in accordance with 5 U.S.C. 9101. 
I understand that I may request a copy of such records as may be available to me under the law. 

I Authorize custodians of records and other sources of information pertaining to me to release such information upon request of the 

investigator, special agent, or other duly accredited representative of any Federal agency authorized above regardless of any previous 

agreement to the contrary. 

I Understand that the information released by records custodians and sources of information is for official use by the Federal 
Government only for the purposes provided in this Standard Form SSP, and that it may be redisclosed by the Government only as 

authorized by law. 

Copies of this authorization that show my signature are as valid as the original release signed by me. This authorization is valid for 
five (5) years from the date signed or upon the termination of my affiliation with the Federal Government, whichever is sooner. 

Signature (Sign In Ink) Full Name (Typo or Pflntl.Bg/bIy) Dale Signed 

Other Names Used SOdaI Security Number 

Currenl Address (Street. City) Stale ZIP Code Home Telephone Number 
(Include Area Code) 

( ) 

PageS 



Standard Form 85P 
Revised September 1995 
U.S. Office of Personnel Management 
5 CFR Parts 731, 732, and 736 

UNITED STATES OF AMERICA 

AUTHORIZATION FOR RELEASE OF MEDICAL INFORMATION 

Form approved: 
OMS No. 3206-0191 
NSN 754~1-317·7372 
85-1602 

Carefully read this authorization to release infonnation about you, then sign and date it in black ink. 

Instructions for Completing this Release 

This is a release for the investigator to ask your health practitioner(s) the three questions below concerning your mental health 
consultations. Your signature will allow the practitioner(s) to answer only these questions. 

I am seeking assignment to or retention in a position of public trust with the Federal Government as a(n) 

(Investigator instructed to write in position title.) 

As part of the investigative process, I hereby authorize the investigator, special agent, or duly accredited representative of the 

authorized Federal agency conducting my background investigation. to obtain the following information relating to my mental health 

consultations: 

Does the person under investigation have a condition or treatment that could impair hislher judgment or reliability? 

If so, please describe the nature of the condition and the extent and duration of the impairment or treatment. 

What is the prognosis? 

I understand that the information released pursuant to this release is for use by the Federal Government only for purposes provided in 

the Standard Form SSP and that it may be redisclosed by the Government only as authorized by law. 

Copies of this authorization that show my signature are as valid as the original release signed by me. This authorization is valid for I 

year from the date signed or upon termination of my affiliation with the Federal Government, whichever is sooner. 

Signature (Sign In Ink) Full Name ( Iyps or Print Legibly) DalllSigned 

O1her Names Used Social Security Number 

Current Address (Street. City) State ZIP Code Home Telephone Number 
(lncIudeAreB Code) 

( ) 



DEPARTMENT OF HOMELAND SECURITY 
UNITED STATES IMMIGRATION AND CUSTOMS ENFORCEMENT 

PRIVACY ACT NOTICE FOR FINANCIAL DISCLOSURE REPORT 

This information is provided pursuant to Public Law 93-579 (Privacy Act) 

AUTHORITY: Executive Order Number 10450 
Title 5, United States Code, 30 J and 3 \0 I 
5 Code of Federal Regulations, Part 731 and 736 

PURPOSES AND USES: 

This information will be used to determine suitability for employment in a sensitive position. It is also used to determine if there is any 
indication that a subject's financial situation may result in a conflict with subject's duties in the U.s. Immigrations and Customs 
Enforcement. The financial statement is closely safeguarded in a sealed envelope at all times to insure that it is not viewed by 
unauthorized personnel. However, when necessary this information may be furnished to authorized persons for purposes of determining 
suitability, granting issuance of a security clearance and in a criminal investigation. 

EFFECTS OF NONDISCLOSURE: 

Disclosure of the infonnation requested is voluntary. However, in the case of an applicant for a sensitive position, refusal to comply will 
mean that the full field investigation necessary for occupancy of that position cannot be completed, and the applicant will be dropped 
from consideration for employment in that position. In the case of an employee who is occupying a sensitive position pending comple
tion of the full field investigation, refusal to comply will mean that the investigation cannot be completed and the employee will be reas
signed to a nonsensitive position. 

INSTRUCTIONS 

The information contained in the attached financial disclosure report is confidential. Please read the following instructions carefully before preparing the 
statement. 

Please print plainly or type all answers. Leave no blank space. If the answer is "No" or "None" so indicate in the space provided. 

2 Use additional sheets where necessary. Place your name and address at the top of each additional sheet. Identify the related question by number. 
All additional sheets should be securely attached to the disclosure report. 

3 For the purpose of this statement, wherever the term "immediate family" is used, it means spouse, dependant children or other persons who may 
be claimed by you or your spouse as a dependant on your tax returns. 

4 An applicant/employee should provide information in Sections 1,2,3, and 4 for him or herself and for any family member whose assets are 
within the applicant/employee's control or access. 

5 In section I, line H, list the total value of your other assets if that total exceeds $25,000. In valuing your assets, include only individual assets 
valued in excess of $25,000. If the asset is part of a group (books, stamps, etc.), include the value of the entire collection, if it exceeds $2.500. 

(, Liabilities reflected in Section 2 can be approximate dollar amount owed. Account numbers are not required to be reflected, however. each 
account/creditor is to be identified by name. 

7 Upon completion, the financial disclosure report should be placed in a envelope, sealed and returned to the same official who gave you the 
package which included the blank form. A copy should be retained for your records. 

(Page I of3 Pages) 



A. Annual Income {include salaries and wages for yourself. YOllr spouse. depelldal1l children and other persons claimed by 
.1'01/ (md your spollse as a dependant); .. ......................................................................................................... .. 

B. Other income: inheritance(s); gifts: (Provide description of inheritance{s) alldlor gifts. if any. /II Section 5 below); ........... . 

C. TOTAL ANNUAL INCOME (Add lines A and B); ...... ................................................................................ . 

A. MonU11y Mortgage Payment(s): .............................................................................................................. .. 

B. Other Monthly Loan Payments: ............................................................................................................... . 

C. Rent Paid: ........................................................................................................................................ .. 

D. Vehicle Leases: ................................................................................................................................. .. 

E. Child Support/Alimony; ....................................................................................................................... . 

F. TOTAL SELECTED MONTHLY EXPENSES (Md lines A throl/gh E): ............... ............................................ . 

Describe inherilance(s) and gifts in excess of $5,000 received by you or allY other member of your immediate family (spouse, children. or other person(s) 
dependant on YOII or yOl/r spouse, for support). State approximate fair market value, when, how and from whom acquired. Inheritances/gifts are to be 
reported if obtained/received within the last seven (7) years. 

CERTIFICATION BY PERSON COMPLETING FORM: I certify that SIGNATURE DATE SIGNED (MMDDYY) 

the entries made by me are true, complete. and accurate to the best of my 
knowledge and belief and are made in good faith. I understand that 
knowing and willful false statement on this form can be punished by fine or X 
im or both U.s. Title I Section 1001 

(Page 3 of3 Pages) 



Form approved: Standard Form S5P-S (EG) 
Revised September 1995 
U.S. Office of Personnel Management 
5 CFR Parts 731, 732, and 736 

OMB No. 3206·0191 
NSN 754().()1-368-7178 
85-1700 

Supplemental Questionnaire for Selected Positions 
INSTRUCTIONS 

This form Is supplemental to SF 85P. Questionnaire for Public Trust POsitions. but 
is used only after an offer of employment has been made ar.d when the information 
it reQuests is job-related and justified by business necessity. Other than this 
resIriction to its use. this form has the same purposes and authorities described on 
SF 85P. The agency which gave you this form will tell you which questions to 
answer. 

Instructions for completing this form are the same as SF 85P: you must type or 
legibly print your answers in black Ink. use State codes, etc. Be sure to sign and 
date the certification statement at the bottom of this page. 

PUBLIC BURDEN INFORMAT10N: Public burden reporting for this collection of 
information is estimated to average 10 minutes per response. Including time for 
reviewing instructions. searching eXISting data sources. gathering and maintaining 
the data needed, and complating and reviewing the collection of Information. Sand 
comments regarding the burden estimate or any other aspect of this colleCllon of 
Information, including suggestions for reducing this burden. to Reports and Forms 
Management Officer, U.S. Office of Personnel Management. 1900 E Street. N.w .• 
Room CHP-500, Washington DC 20415. 00 not send your completed form to this 
eddress . 

• YOUR USE OF ILLEGAL DRUGS AND DRUG ACTIVITY 
The following questions pertain to the illegal use of drugs or drug activity. You are required to answer the questions fully and truthfully, and your 
failure to do so could be grounds for an adverse employment decision or action against you. but neither your truthful response nor information derived 
from your response will be used as evidence against you In any subsequant criminal proceeding. 

e Since the age of 16 or in the last 7 years, whichever Is shorter. have you ~ used any controlled substance. for example, marijuana, cocaine. 
crack cocaine. hashish. narcotics (opium, morphine, codeine. heroin. etc.). amphetamines, depressants (barbiturates. methaqualone, tranquilizers. 
etc.). hallucinogenics (LSD. PCP. etc.). or prescription drugs? 

@) Have you 1m[ illegaUy used a controlled substance while employed as a law enforcement officer. prosecutor. or courtroom official; while 
possessing a security clearance; or whae in a position directly and immediatety affecting the public safety? 

Yes No 

If you answered "Yes· to any question above, provide the date(s). idontify the controlled substance(s) and/or prescription drugs used, and the number of times each was 
used. 

MonthlYear MonthlYear Controlled Substance/Prescription Drug Used Number of Times Used 

In the last 7 years. has your use of alcoholic bevorages (such as liquor, beer, wino) resulted in any alcohol· related treatment or counseling (such 
as for alcohol ebuse or alcohOlism)? 

If you answered "Yes.· provide the dates of treatment and the name and addrass of the counselor below. Do not repeat information reported in 

MonthlYear MonthiYear Name/Address of Counselor or Ooctor State ZIP Code 

In the last 7 years. have you consulted with a mental heatth professional (psychiatrist. psychologist. counselor. etc.) or have you consulted with 
another health care provider about a mental health related condition? You do not have to answer "Yes· If you were only involved In marital. grief. or 

. not related to violence 

State ZIP Code 

Certification That My Answers Are True 
My statements on this form, and any attachments to it, are true, complete, and correct to the best of my knowledge and belief and are 
made in good faith. I understand that a knowing and willful false statement on this form can be punished by fine or imprisonment or 
both. (See section 1001 of title 18, United States Code). 
Signatura (Sign in ink) 

Excepllon 10 SF85. SF85P. SF85p·S, SF86. ond SF86A approvod by GSA September. 1895. 
Designed uslng Perlorm Pro. WHSIDIOR. Sep 9S 



u.s. Department of Homeland Security 
Immigration and Customs Enforcement 
Administrative Center Laguna 
Office of Security 

24000 Avila Road 
P.O. Box 30080 
Lagllna Niguel. CA 92607-0080 

FOREIGN NATIONAL RELATIVES OR ASSOCIATES 
STATEMENT: 

Please describe the nature, frequency, and degree of your contact with the foreign national 
relatives/associates you listed on your standard security questionnaire. (Attach a separate sheet with 
your name and social security number if you need additional space). 

Name of Relative Nature. Frequency and Degree of Contact 

Certification: 

I hereby certify that I will notify the Department of Homeland Security's Director of Security if, for 
any reason, my relatives or associates are used in an effort to coerce, influence, or pressure me to act 
in a manner contrary to the interests of the national security. 

Signature Date 

Print Name 



U.S. Department of Homeland Security 

DISCLOSURE AND AUTHORIZATION 
PERTAINING TO CONSUMER REPORTS 

PURSUANT TO THE FAIR CREDIT REPORTING ACT 

This is a release for the U.S. Department of Homeland Security to obtain one or 

more consumer/credit reports about you in connection with your application for 

employment or in the course of your employment with the Department. One or 

more reports about you may be obtained for employment purposes, including 

evaluating your fitness for employment, promotion, reassignment, retention, or 

access to classified information and/or sensitive, but unclassified information. 

I, hereby 

authorize the U.S. Department of Homeland Security to obtain such report(s) 

from any consumer/credit reporting agency for employment purposes. Copies of 

this authorization that show my signature are as valid as the original signed by 

me. 

Signature 

Date 

Social Security Number 

Current Organization Assigned 

The Privacy Act, 5 U.S.C. 552a, requires that federal agencies infonn individuals, at the time intonnation is 
solicited from them, whether the disclosure Is mandatory or voluntary, by what authority such infonnation is 
solicited, and what uses will be made of the infonnation. You are hereby advised that authority for soliciting 
your Social Security Number (SSN) is Executive Order 9397. Your SSN will be used to identify you precisely 
when it is necessary to conduct and/or obtain a credit report on you. Although the disclosure of your SSN is 
not mandatory, your failure to do so may impede the acquisition of a credit report concerning you and 
possibly result in the denial of your being approved for access to classified and/or sensitive, but unclassified 
infonnation. 

DHS Form 11000-9 (10-03) 



~ 

u.s. Immigration 
and Customs 
Enforcement 

Name: ----------------------------SSN#: ____________________ ___ 
Contract Company: ______ _ 

Security/Suitability Questionnaire Regarding Drug/Controlled 
Substance Involvement 

DEPARTMENT OF HOMELAND SECURITY DRUG POLICY - The illegal use, sale, possession, transfer, 
or manufacture of any controlled substance/Ulegal drug by an employee of tbe Department of Homeland 
Security and its components wUl not be condoned. 

WARNING - A false answer to any of the written questions below may be grounds for terminating your 
employment in a sensitive position with the Department of Homeland Security, and may be punishable by 
fme or imprisonment. All of the information you give wiD be considered in reviewing your case and is subject 
to further investigation. (18 U.S. Code, Section 1001.) 

Please provide your responses to the following questions concerning drug usage. Then complete the certification. 
You should provide sufficient detail to explain your particular situation, while directly addressing each area of 
concern. You may use additional sheets if necessary. Should you voluntarily decline to provide answers, complete 
the declination at the end of this form. 

1. Are you now using/abusing and/or have you ever used/abused any controlled substances or Ulegal drugs? 
YES ___ . NO __ . If yes, please answer the following: 

a. Provide information concerning the date and circumstances when you first used/abused illegal 
drugs or controlled substances. 

b. Specify any and all illegal drugs/controlled substances you have ever used/abused. 

c. Specify the frequency you used/abused the illegal drugs/controlled substances listed above? 

d. When was the last time you used/abused each of the illegal drugs/controlled substances listed above? 



e. Have you ever sought professional or non-professional treatment for drug/controlled substance 
uselabuse? 
YES __ . NO __ . If yes, specify dates, treatment facility or facilities, program(s) attended, 
medication(s) prescribed, and the name(s) and addresses) of care provider(s). 

2. Have you ever been involved in the sale andlor possession of any illegal drugs or controlled substances? 
YES __ . NO __ . If yes, provide details. 

3. Have you ever been arrested or, charged with, indicted for, or convicted of drug/controlled substance related 
offenses? 
YES __ . NO __ . If yes, please provide details. 

4. Please provide any additional information/comments you may have concerning this matter. 

CERTIFICATION - I hereby certify that all of the statements made on these pages are true, complete, and correct 
to the best of my knowledge and belief, and are made in good faith. I certify that I have read and understand the 
above stated Department of Homeland Security policy regarding drug related activity. 

SIGNATURE DATE 

DECLINATION - I hereby decline the right to answer the above questions. I understand that by doing so, the 
Department of Homeland Security will make a determination of my eligibility for employment, continued 
employment, or security determination based on the investigative information available. 

SIGNATURE DATE 



OFFENSE/INCIDENT REPORT 11. I Yilt 

INSTRUCTIONS ARE PRINTED SEPARATELY. IF ADDITIONAL SPACE o a. ORIGINAL Db. CONTINUATION 
c. SUPPlEMENT 

IS NEEDED. USE REVERSE OF FORM; IDENTIFY ITEMS. o OR FOLLOWUP 

2. CODE NO. 2a. SORT 3. TYPE OF OFFENSE OR INCIDENT r' CASE CONTROL NUMBER 

5. BUILDING NUMBER 6. ADDRESS 

7. NAME OF AGENCY/BUREAU B. AGENCYIBUREAU CODE 9. SPECIFIC LOCATION r O. LOCATION CODE 

1 1a. DATE OF OFFENSEIINCIDENT r 1a. TIME OF OFFENSEIINCIDENT r2. DAY 13a. DATE REPORTED r3b. TIME REPORTED 14. DAY 

1 5. JURISDICTION (X) r6.NO. OF DEMONSTRATORS r7.NO. EVACUATED la. TIME ST ART b. TIME END 

C EXCLUSIVE o CONCURRENT o PARTIAL 0 PROPRIETARY 

10 CODE NAME AND ADDRESS AGE SEX RACE INJURY CODE TELEPHONE 
(a) (b) (c) (d) (e) (f) (g) 

Last Name. First. Middle Initial HOME 

VI 
ZQ 

~~ Number, Street. Apt. No .. City and State BUSINESS 

g 
..;Z Last Name, First. Middle Initial HOME -

Number, Street. Apt. No .. City and State BUSINESS 

B. STATUS 
ID. ytAK r' MAKE r' MODEL 

e. COLOR (TopIBottom) I" IDENTIFYING CHARACTERISTICS 

~ 
u 
X 

STOLEN SUSPECT YEAR STATE TAG NO. h. VlN . VALUE 
~ ¥. REGIS· • (1\ GOV'T. PERSONAL RATION -

VANDALIZED RECOVERED 
a. NAME Of ITEM b.QUANTITY C. OWNERSHIP d. BRAND NAME 

o GOV'T 0 PERSONAL 
e. :>tKIAL NU. II. COLOR g. MODEL 

h. VALUE I. UNUSUAL OR UNIOUE FEATURES 

z 
'" '. PROPERTY WAS k. STATUS OF PROPERTY VALUE RECOVERED ..: 
c( 

10 SECURED o UNSECURED o RECOVERED o MISSING o PARTIAL RECOVERY ~ 

VI 
:E . NAME OF ITEM m.QUANTITY n. OWNERSHIP O. BRAND NAME 
'" != 10 GOV'T 0 PERSONAL ci 
N p. SERIAL NO. q. COLOR r. MUUtL 

S. VALUE 1. UNUSUAL OR UNIQUE FEATURES 

u. PROPERTY WAS y, STATUS OF PROPERTY VALUE RECOVERED 

o SECURED o UNSECURED o RECOVERED o MISSING o PARTIAL RECOVERY 
"1 ....... "" IIV" "r ilUOI(101IilJ space IS neee ea. use lNilnlC sneer OIlO arracn., 

GENERAL SERVICES ADMINISTRATION GSA FORM 3155 (REV. 312000) 



TIME I<:;sa. ~VIU~N(;~ r;SD. I AI> NU. r;SC, fl't. 

22. NOTIFICATION 
NOTIFIEO ARRIVED InYES nNO 

a. Other Police 
23d. WHERE STORED 

Agency 

b. Fire Department 
24. ATTACHEMENTS (Mark "X" where applicable) 

a. CONTINUATION SHEET 
d. STATEMENT(S) 

c. Ambulence 
b. GSA FORM 3157 

c. PROPERTY RECEIPT(S) e. SUPPLEMENTAL 

f. OTHER ATTACHMENTS (Specify) 
d. Building Manager 

e. OTHER (Specify) 

25. SUSPECT STATUS 26. DISPOSITION OF SUSPECT 

a. NOT IDENTIFIED a. ARRESTED b. NOT ARRESTED 

b. GOVERNMENT EMPLOYEE c. RELEASED d. N/A 

c. GOVERNMENT CONTRACT CITATION NUMBER 

d. NON·GOVERNMENT EMPLOYEE d. CITATION ISSUED .., 
e. N/A 

NOTE: Complete GSA Form 3157 where this is a Suspect, Alt. Burglary, Burglary, Alt. Robbery, Robbery, or a Weapon is used. 

27. TIME 
a. RECEIVED r' ARRIVED 

a. TYPE 

OFPS C. RETURNED TO SERVICE 

OGG 

29a. BADGE r9b. NAME (Printed) 

30. CASE REFERRED TO 

a. FPS DETECTIVE 

d. FBI 
g. OTHER (Specify) 

a. 

D e. PROPERTY 
RECOVERED 

I b. LOCAL POLlcd 

Ie. IG I 

b. HOW CLOSED 

2B. REVIEWED BY 
b. SIGNATURE d. DATE 

c. NAME (Printed) 

r9C. SIGNATURE 29d. DATE 

31. CASE 
32. APPROVING OFFICIAL 

J c. STATE POLICE a. SIGNATURE b. DATE 

If. N/A a. OPEN 

b. CLOSED c. NAME (Printed) 

c. UNFOUNDED 

33. DETECTIVE STATUS 
c. SUSPECT d. ENTERED NCIC 

N/A 

DYES 0 NO 0 N/A i. DATE REFERRAL ACCEPTED 

21. NARRATIVE (Continued) (If additional space is needed. use blank sheet and attach.) 

GSA FORM 3155 (REV. 3/2000) PAGE 2 



INSTRUCTIONS 

1. TYPE. Enter an X to indicate if this is an original. 
continuation page. or a supplement to a report previously made. 

2. CODE NO. (OFFENSE/INCIDENT CODE). *Enter 4-digit 
offense/incident code that corresponds to the offense/incident. 
In cases of vandalism. enter the offense/incident code number 
1010 or 1020 and enter the word "vandalism" in Item 3. 
followed by the estimated dollar amount of damage. (Round off 
amount to nearest dollar; do not use decimal or cents.) 

2a. SORT. In those incidents involving the use of Special 
Operations Response Teams (SORT). place an X in this block. 

3. TYPE OF OFFENSE OR INCIDENT. Enter in words the type 
of offense or incident being reported. 

4. CASE CONTROL NO. Enter 11-character alphabeticall 
numerical case number which is obtained from the control center. 
The case control number is constructed as follows: first and 

second places designate the region; third place. the district; 
fourth place. the zone; fifth place thru ninth. the number of cases 
listed consecutively throughtout the calendar year; 10th place. a 
letter designating the month. e.g.. A = Janaury. B = February. 
C = March. etc. Ihe 11th place (lesignates the calendar year. 
Only the last digit of the calendar year is entered. For example: 
in Region 8. District 2. Zone 5. the 4392 case of the year. 
occunng in FEBRUARY 1983. would be entered as 
082504392B83. 

5. BUILDING NO. Enter 8·character GSA building number. 
When building number does not apply. enter NA (not applicable) 
. (It is the responsibility of each region to provide these numbers 
to all Officers.) 

6. ADDRESS. Enter street. city. and State where 
offense/incident occurred. 

7. AGENCV/BUREAU NAME. Enter agency/bureau name (Le .• 
Internal Revenue Service (IRS». 

8. AGENCY/BUREAU CODE. Enter 4·character agency/ 
bureau code in which offense/incident occurred. (It is the 
responsibility of each region to provide these numbers to all 
officers.) 

9. SPECIFIC LOCATION. Enter in words a brief description of 
location of offenselincident. Always begin with general area. 
then room area. and then specific location (e.g .. 1 st floor. office. 
desk). Refer to example in Item 10. 

10. LOCATION CODE. *Enter alphabeticallnumercial code. 
The first two places identify the general area or floor level where 
the incident occurred. The thire and fourth places identify the 
room area; the fifth and and sixth places provide the specific 
location of the incident. For example. if the offense/incident 
occurred on the first floor. in an office. from a desk code 
010FDK would be entered for Item 10. (the last two places are 
used primarly in theft incidents. When use of the fifth and sixth 
places is inappropriate. enter NA (not applicable». 

11 a and b. DATEITIME OF OFFENSE/INCIDENT. Enter month. 
day. year and military time of offenselincident. Months must be 
entered in numencal order (i.e.. January-01 through 
December-12). (If the date of the offense/incident is March 9. 
1998. it would be recorded as 030998.) If exact date is 
unknown. but date last seen can be determined. enter that date. 
If neither of these dates is known. enter UNK (unknown). 

1 2. DA V • Enter 2 letters for day of week on which the 
offense/incident occurred. Codes for days of the week are: SUo 
MO. TU. WE. TH. FR. SA. and UK (unknown). 

13a and b. DATEITIME REPORTED. Follow same instructions 
as in Item 11 . 

14. DAV. Follow same instructions as in Item 12. 

15. JURISDICTION. Enter an X in the appropriate box. 

16. NO. OF DEMONSTRATORS. Enter the estimaed number 
of demonstrators. 

17. NO. EVACUATED. Enter the estimated number of 
evacuees. 

17a. TIME START. Enter the time when evacuation began (use 
military time). 

17b. TIME END. Enter the time the evacuees returned to 
evacuated area (use military time). 

18. PERSONS INVOLVED. (Suspect. Victim. Witness. 
Reporting Party). If there are more than two people involved. 
prepare an aeditional GSA Form 3155. Use the same case 
number and fill in only the appropriate blocks. 

1 8a. ID (IDENTIFICATION) CODE. Enter appropriate codes of 
persons involved: SU·suspect; VI-Victim; WI-witness; 
RP-reporting party. If there is more than one person in same 
category. enter a numeric suffix as 1. 2. etc .• (e.g .. SU1. SU2, 
etc.). 

18b. NAME AND ADDRESS. Enter name(s) and addressees) of 
person(s) identified. Record subject's full name. Show last 
name first. followed by first name. then middle initial. If SUbject 
doesn't have a middle initial. use NMI (no middle initial) to 
indicate this. 

18c. AGE. Enter age if known; otherwise, enter UNK 
(unknown). 

18d. SEX. Enter M-male or F-female. 

18e. RACE. Enter appropirate code: A-Asian Pacific/Oriental; 
H·His(lanic. I·American Indian; B·Black; W-White; O-Other 
(explain in narrative), X·Unknown. 

18f. INJURY CODE. Enter appropriate code: O·none; 
1 -refused treatment; 2-first aid only; 3-hospitalized; 4·deceased. 

18g. TELEPHONE. If known, enter area code(s) and number(s); 
otherwise, enter UNK (unknown). 

1 9. VEHICLE. If more than one vehicle is involved. prepare an 
additional GSA Form 3155. Use the same control number and 
fill in only the appropriate blocks. 

19a. STATUS. Check the appropriate box(es). 

19b. VEAR. Enter model year of vehicle. 

19c. MAKE. Enter make of vehicle. 

19d. MODEL Enter model of vehicle. 

1 ge. COLOR. *Enter appropriate color code. If more than one 
color, list in order from top to bottom and separate by slashes. 
Example: Cream vinyl top with blue body is entered as cmr/blu. 

19f. IDENTIFYING CHARACTERISTICS. List any identifying 
characteristics of the vehicle. such as a cracked Window. dented 
fenders. etc. 

199. REGISTRATION. Enter year. State and registration number 
printed on vehicle tag. 

19h. VIN (VEHICLE IDENTIFICATION NUMBER). Enter vehicle 
identification number. 

*HB, FPS UNIFORMED FORCE OPERTION, CHAPTER 8. HB, 
FPS. STAFF OFFICER'S GUIDE. CHAPTER 5. 
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19i. VALUE. Enter estimated value of vehicle. 

20. ITEMS TAKEN. If there are more than 2 items taken, 
prepare an additional GSA Form 3155. Use the same case 
number and fill in only the appropriate blocks. 

20a. NAME OF ITEM. Identify item (e.g., typewriter, tools, 
radio equipment. etc.). 

20b. QUANTITY. Enter number of items (e.g., for one item 
enter 001). 

20c. OWNERSHIP. Check the appropriate box. 

20d. BRAND NAME. Enter brand name (e.g., Resmington). 

20e. SERIAL NUMBER. Enter serial number, the word"none", 
or "unknown", as appropriate. 

20r. COLOR. Enter color·. Separate multi-colors with a 
slash (e.g., red, brown, and blue = red/bro/blu). 

20g. MODEL. Enter model or number, if any. 

20h. VALUE. Enter value (or estimated value) of items stolen. 
(Round the amount off to the nearest dollar; do not use decimal 
or cents). 

20i. UNUSUAL OR UNIQUE FEATURES. List any features 
that will assist in identifying the property, such as an owner 
applied number (Le., owner's social security number). 

20j. PROPERTY WAS. Enter an X in appropriate box. 

20k. STATUS OF PROPERTY. Enter an X in the appropriate 
box. If property is partially recovered, enter value of the 
amount recovered. 

201. through 20v. same as 20a. through 20k. 

21. NARRATIVE. Enter details of offense/incident not 
included elsewhere in report, or when the word "other" has 
been used. If additional space is required, continue on page 2 
of form and/or use and attach a blank sheet of paper. 

22. NOTIFICATION. As required, enter time (military time) 
of notification and arrival of appropriate units. 

23a and b. EVIDENCE. Enter an X in the appropriate box. 
and the evidence tag number if applicable. 

23c. TYPE. Identify type of evidence. 

23d. WHERE STORED. Give current location of evidence. 

24. ATTACHMENTS. Enter an X in the aperopriate boxes. 
or specify in block marked "Other Attachments' (such as traffic 
accident forms). 

25. SUSPECT'S STATUS. Enter an X in the appropriate 
box. 

26. DISPOSITION OF SUSPECT. Enter an X in the 
appropriate box. Enter number of any citation issued to 
suspect. 

27. TIME (OF OFFENSElINCIDENn. Use military time. 

27a. RECEIVED. Enter the assignment received. 

27b. ARRIVED. Enter time arrived on scene. 

27c. RETURNED TO SERVICE. Enter time returned to service. 

28a. REVIEWED BY. Enter an X in the appropriate box to 
indicate FPS (Federal Protective Service) or CG (Contract 
Guard). 

28b and c. NAME AND SIGNATURE. Enter printed name and 
the signature of immediate supervisor reviewing report. 

28d. DATE. Enter date report was reviewed. 

29a. BADGE. Enter badge number of FPO completing the 
offense/incident report. Contract guards will enter the letters 
"CG". (when filling in these blocks. begin on the left and work 
from left to right). 

2gb and c. NAME AND SIGNATURE. Enter printed name adn 
the signature of FPO or contract guard completing the 
offense/incident report. 

29d. DATE SUBMITTED. Enter date report submitted. 

30. CASE REFERRED TO. Enter an X in the appropriate 
box(es). (The approving official is responsible for completing 
this block.) 

31. CASE STATUS. Enter an X in the approp'riate box. A 
case is closed when the offender has been identified, sufficient 
evidence has been collected to charge him/her. and he/she has 
been taken into custody. A case IS also closed in instances 
where some element beyond police control precludes the 
plaCing of formal charges' against an offender (e.g .. the U.S. 
Attorney refuses to prosecute). 

32a and c. APPROVING OFFICIAL (SIGNATURE AND 
NAME). Completion of these blocks will indicate the report has 
been reviewed for accuacy and completeness of data. Enter 
printed name and the signature of approving official (to be 
designated by the district surervisOr). This stlould not be the 
same as the reviewing officia . 

32b. DATE. Enter date report was approved. 

33. DETECTIVE STATUS. This set of blocks is to be used 
by the detectives only. These blocks will be filled out showing 
what results occurred to the offense/incident report upon 
completion of a followup investigation. if conducted. 

33a. CASE NUMBER. Enter Detective Section case number 
assigned. 

33b. HOW CLOSED. Place an X in appropriate box to signify 
how the investigation was closed. 

33c. SUSPECT. Place an X in the box if a suspect was 
developed or arrested. 

33d. ENTERED NCIC (NATIONAL CRIME INFORMATION 
CENTER). Enter an X in the appropriate box. 

33e. PROPERTY RECOVERED. Enter an X in the box to 
indicate if stolen property was recovered. 

33f. VALUE OF PROPERTY. If property recovered. indicate 
the value of recovered property. 

33g. CLEARED NCIC. Enter an X in the appropriate box. 

33h. REFERRED TO. If followup investigation was referred to 
another investigative unit and accepted. indicate name. 

33i. DATE REFERRAL ACCEPTED. Enter date referral was 
accepted. 

"HB, FPS UNIFORMED FORCE OPERTION. CHAPTER 8. HB, 
FPS, STAFF OFFICER'S GUIDE, CHAPTER 5. 
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CONTRACT GUARD SIGN IN REGISTER (LOG) 

RECORD OF TIME OF ARRIVIAL AND DEPARTURE I BUILDING I YEAR I MONTH 
I FROM BUILDINGS I 

DATE PRINT NAME SIGNATURE POST RELIEF SIGNATURE SEE TIME OF 
(Last-first-Initial) (IN) (OUn 

FOOT _ .. _._ .. _._._ ....... ..-.... 
NOTE· ARRIVIAL DEPAR11JRE 

(a) (b) © (d) (e) (t) (g) (h) (I) 

)' 

J 

• FEDERAL PROTECTIVE SERVICE AND CONTRACT ADMINISTRATION PERSONAL. WHEN CONDUCTING AN INSPECTION MUST PLACE AN "X"IN T/fIS COLUMN, 

GENERAL SERVICES ADMINISTRATION (Continue on reverse) GSA FORM 139 (REV. 10-79 
(R9 REV 2-83 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 1 B 

Lautenburg Statement 

Public Law 104-208 & Title 18 USC Sections 921,922 and 925 

1. Public Law 104-208 has amended Title 18, United States Code, Sections 921,922 
and 925, making unlawful for any person convicted of a misdemeanor crime of 
domestic violence (spouse abuse, parent abuse, child abuse, etc.) to ship, transport, 
possess or receive firearms or ammunition. Presently, there are no exceptions or 
time limits included in this law. 

2. Therefore, anyone ever convicted of the subject crime(s) would be affected by 
its provisions. Since a person convicted of a misdemeanor crime of domestic 
violence can NOT possess a fireann or ammunition, such a person may NOT 
perform as an anned Contract employee. 

3a. Have you ever been convicted of a misdemeanor crime of domestic violence, 
as defined by 18 U.S.C. §921(a)(33)? 

YES ___ _ NO ____ _ 

3b. If you answered YES, provide the following information with respect to each 
conviction: 

a. Court/Jurisdiction: 
b. Docket/Case Number: 
c. Statute/Charge: 
d. Date Sentenced: 

3c. I certify that, to the best of my information and belief, all of the information 
provided by me here is true, correct, current, complete and made in good faith. I 
understand that false or fraudulent information provided herein may be grounds for 
adverse action, up to and including removal, and is also criminally punishable pursuant to 
Federal law, including 18 U.S.C. §1001. 

Signature: ________________ Date Signed: 

Name: 
(Print your complete legal name) 
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LAUTENBERG FACT SHEET 

On September 30, 1996, Title 18, United States Code, Section 922 (g)(9), was signed 
into law. This legislation makes it illegal for anyone who has been convicted of a 
misdemeanor crime of domestic violence to possess, receive, ship or transport any 
firearm or ammunition. 

This law applies without exception to any person who has ever been convicted of a 
misdemeanor crime of domestic violence within the meaning of the statute. The inability 
of an individual to lawfully possess a firearm disqualifies that person from any position 
authorizing firearm privileges. 

The position for which you have applied authorizes firearm privileges. Therefore, in 
order to determine your qualifications for this position, you must complete a certification 
form. Please carefully review the statute and all of the following information before 
responding to the inquiry. 

QUALIFICATION INQUIRY 

You must complete the Lautenberg Certification form and return it to Human Resources 
Management within 10 calendar days from the date of this letter. In completing this 
form, you are advised that: 

• The purpose is to obtain information regarding your qualification to possess or 
receive firearms or ammunition. 

• You must complete and return the form in a timely manner to receive consideration 
for the position to which you are applying. If you fail to complete and/or return the 
form in a timely manner you will automatically be deemed not qualified. 

THE LAW 

The Lautenberg Amendment to Title 18, U.S.C., Section 922 (g) provides: 

(g) It shall be unlawful for any person -

(9) who has been convicted in any court of a misdemeanor crime of domestic 
violence, to ship or transport in interstate or foreign commerce, or possess in or 
affecting commerce, any firearm or ammunition; or to receive any firearm or 
ammunition which has been shipped or transported in interstate or foreign 
commerce. 



-2-

As defined in 18 U.S.C. Section 921 (a)(33), a "misdemeanor crime of domestic 
violence" means an offense that: 

(i) is a misdemeanor under Federal or State law; and 

(ii) has, as an element, the use or attempted use of physical force, or the 
threatened use of a deadly weapon, committed by a current or former spouse, 
parent, or guardian of the victim, by a person with whom the victim shares a child 
in common, by a person who is cohabiting with or has cohabited with the victim 
as a spouse, parent, or guardian or by a person similarly situated to a spouse, 
parent, or guardian of the victim. 

Section 921 (a)(33) further provides: 

(8 )(i) A person shall not be considered to have been convicted of such an offense for 
purpose of this chapter, unless-

(I) the person was represented by counsel in the case, or knowingly and 
intelligently waived the right to counsel in the case; and 

(II) in the case of a prosecution for an offense described in this paragraph for 
which a person was entitled to a jury trial in the jurisdiction in which the case was 
tried either 

(aa) the case was tried by a jury, or 

(bb) the person knowingly and intelligently waived the right to have the 
case tried by a jury, by guilty plea or otherwise. 

(8)(ii) A person shall not be considered to have been convicted of such an offense 
for purposes of this chapter if the conviction has been expunged or set aside, or is an 
offense for which the person has been pardoned or has had civil rights restored (if the 
law of the applicable jurisdiction provides for the loss of civil rights under such an 
offense) unless the pardon, expungement or restoration of civil rights expressly provides 
that the person may not ship, transport, possess, or receive firearms. 



Statement for Positions Authorizing 
the Carriage of a Firearm 

This position authorized the incumbent to carry a firearm. Any person who has been 
convicted of a misdemeanor crime of domestic violence cannot lawfully possess a 
firearm or ammunition [Title 18, U.S.C., Section 922(g)(9)]. A "misdemeanor crime of 
domestic violence" is generally defined under the statute as any offense involving the 
use or attempted use of physical force, or the threatened use of a deadly weapon, 
committed by the victim's current or former domestic partner, parent, or guardian. The 
term "convicted", as defined in the statute, excludes any person whose conviction has 
been expunged, set aside, or pardoned or any person whose civil rights have been 
restored unless the pardon, expungement or restoration of civil rights expressly 
prohibits the possession of firearms or ammunition. Candidates who have been 
convicted of a misdemeanor crime of domestic violence within the meaning of the 
referenced statute are not qualified for this position. Candidates under consideration 
will be required to certify whether they have ever been convicted of such an offense. 
False or fraudulent information provided by candidates is criminally punishable by fine 
or imprisonment [Title 18, U.S.C., Section 1001]. 



LAUTENBERG CERTIFICATION 

Directions: You must complete PART I and PART II of this form. You should review the 
statute and the accompanying fact sheet before completing the inquiry. 

PART I. Inquiry 

Have you ever been convicted of a misdemeanor crime of domestic violence within the 
meaning of the statute? 

Initial and date: YES ____ _ NO ____ _ 

If you answered "NO", skip to PART II of the form. If you answered "YESII
, you should 

review the fact sheet before providing the information requested below and completing 
PART II of the form. 

Court/Jurisdiction: 

Docket/Case Number: 

Statute/Charge: 

Date Sentenced: 

PART II. Certification 

I hereby certify that, to the best of my knowledge and belief, all of the information 
provided by me is true, correct, complete and made in good faith. I understand that a 
false statement on any part of this inquiry may be grounds for not hiring me or for firing 
me after I begin work. False or fraudulent information provided herein is also criminally 
punishable pursuant to federal law, including 18 U.S.C. 1001. 

Print Name 
(Last) (First) (Middle) 

Signature _______________ _ Date ____ _ 

Social Security Number _______ _ 



Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

PART 2, EXHIBIT 2A 

Award: HSCEC5-09-A-00002 

CONTRACTOR FURNISHED COMMUNICATION EQUIPMENT 
REQUIREMENTS 

1. Facilities: 

2. Equipment: The Contractor shall provide, maintain, and supplement, as may 
be necessary at the site identified above, the following number(s) of radios and 
described associated equipment. 

Type iofEaulpment QTY 

3. Licenses and Frequencies: The Contractor shall apply for an FCC license 
and authorization to operate in frequencies specified by the Government. Where 
necessary, the Contracting Officer or his authorized Representative will issue a 
letter of authorization, identifying the Contractor as having a need to 
communicate over a frequency or frequencies assigned to an agency of the 
Federal Government. 

4. Normal, Emergency and Continuous Communications: All two-way 
portable radio units must have the capability of transmitting and receiving clear 
and concise vocal transmissions between the security guard, Federal Protective 
Service law enforcement personnel, supervisory personnel and the Contractor's 
base station. The Contractor's base station must be a local licensed place of 
business within the State of Ohio for the purpose of having the capability for 
two-way communications between the Contractor and the Contractor's 
supervisory and security guard personnel who are assigned to this Contract. 

5. The Contractor will provide a listing of radio(s) and associated equipment to 
be used on this Contract to the Contracting Officer's Representative. 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 2B 

CONTRACTOR FURNISHED VEHICLE REQUIREMENTS 

1. Facility: 

2. Equipment: Contractor Furnished Vehicle(s) 

The Contractor shall furnish a vehicle or vehicles, as indicated below, which shall 
be used for patrol at the facility and to transport supervisors in the course of 
supervision duties and emergency response, as may be necessary. The 
vehicle(s) shall carry distinctive markings of the company, and shall be equipped 
with a rotation emergency roof light in compliance with applicable state and local 
laws. The vehicle(s) shall be available at all times during the life of the contract, 
and must be replaced immediately by a replacement vehicle if removed from 
operation for any reason(s). It is the Contractors responsibility to register, 
insure, and provide proper maintenance for the vehicle(s). The vehicle(s) shall 
be equipped with a 10 - 15 lb. portable dry chemical, ABC extinguisher, installed 
and maintained in accordance with NFPA 10, Portable Fire Extinguishers. The 
vehicles shall be equipped with a conventional, universal first aid kit with Airway 
pack, Cling bandages, and a minimum of two bite sticks. 

3. Vehicle Requirements: 

.1Estimatetl lD~ysJPJtr 
iEstimated 

;'V.ehiele>.;r~pe . .c: ·iMiles {Per 
,. iDally·:Hours ' Week ·IDay 

1 
2 
3 
4 

4. Other vehicles, including MOPEDS, THREE-WHEELERS, MOTOR 
SCOOTERS, BICYCLES, etc., described as follows: 

8 



Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

1. Facility: 

PART 2, EXHIBIT 2C 

CONTRACTOR FURNISHED UNIFORM ITEMS 

2. Uniforms: Contractor Furnished Uniform Items 

The Contractor shall furnish unifonn clothing items, as indicated below, to all productive 
and supervisor.security guards perfonning on the Contract. Badges, patches and other 
approved devices worn on the unifonns shall carry distinctive markings of the company 
in compliance with applicable state and local laws. 

3. Uniform Requirements: 

Uniform 'Components Description I 'Color QTY 
Body Armor Concealable NIJ IIA with white 

carrier 
Shirt, long sleeve With Insignia, shoulder patch 3 
Shirt, short sleeve With Insignia, shoulder patch 3 
Trouser, all season weight Dark Gray· 3 
Necktie • 2 
Jacket, winter, patrol type (Reefer style) • 1 
Cap Frame style cap OR Baseball 1 

style cap· 
Gloves, winter (pair) • 1 
Pistol belt (without shoulder strap) 1 
Level II firearm retention holster (slide on 1 
belt type), w/hammer safety strap, left/right 
as required (armed security 
guards/supervisors only) (may change 
based on weapons spec selected) 
Ammunition cartridge or speed loader case 2 
(armed security guards only) (may change 
based on weapons spec selected) 
Duty Belt "Keepers" 4 
Expandable or straight Police Baton (with 1 
holder) 
Handcuffs-police style metal pair, internal 1 
double lock type, wlleft & right bracelets & 
one matching key 
Handcuff case-compatible w/handcuff size 1 
& style 
Key strap with flap (if needed) 1 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

UnHorm Components 
Whistle, with chain attachment (metal) 
Metal frame cap ornament 

Nameplate, 2-1/2" x 5/8", with 1/4" lettering 
On Gold Metal 

Boots 
Shoes 

10 

Award: HSCEC5-09-A-00002 

,Description I Color QTY 

White (non-supervisory), Gold 1 
I(supervisory) 
Gold metal with rounded 1 
edges. Black or blue lettering 
I(First initial and last name) 
Pair, Low Quarter Black 
Pair, Dress Black 



Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 2D 

CONTRACTOR FURNISHED SUPPLEMENTARY EQUIPMENT 
REQUIREMENTS 

1. Facility: 

2. Supplementary Equipment: Contractor Furnished Equipment Items 

The Contractor shall furnish the following supplemental equipment items for each guard, 
post, or location as indicated to all productive and supervisor security guards perfonning 
on the Contract. The Contractor shall maintain all equipment in a ready and usable 
condition. 

3. Supplementary Equipment Requirements: 

lEqu~pment litem . .. . ~[!)escri.ption4 (Color :.Qn' 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

PART 2, EXHIBIT 2E 

A ward: HSCEC5-09-A -00002 

CONTRACTOR FURNISHED FIREARMS AND AMMUNITION 

The contractor will provide all security guards, including part-time and reserve 
guards with one (1) pistol each meeting the following requirements: 

The firearm for use on this SPA will be a .40 caliber semi automatic pistol. 
The overall size shall not exceed 7.5" long, 5.5" high, and 1.5" wide and 
weigh no more then 30 oz. excluding the magazine. The caliber 
authorized is .40 caliber and not any larger. The magazine shall hold a 
minimum of 10 rounds and not more then 15. The pistol must be able to 
be fired without a magazine inserted into the weapon. The magazine 
must fall free (unloaded) when the magazine catch is activated. The 
double action only trigger pull must not weigh more than 12 pounds and 
not less than 5 pounds. The pistol may be either a traditional double 
action only or a striker fired design. 

The pistol shall have a dark corrosive resistant finish and must be must be 
capable of being fired without the manipulation of an external safety or 
cocking lever. Passively operated grip or trigger safeties are acceptable. 
The normal function of the pistol shall be double action only. The pistol 
must be operable by a right or left-handed user. The use of a polymer
framed pistol is acceptable. There is not a requirement for an all-metal 
firearm. 

All safeties must be internal or passive. An inertial interlocked firing pin 
will be the primary safety to positively prevent movement of the firing pin 
unless the trigger is pulled completely through its entire length of travel. 

The sights must be drift adjustable and be luminous night sights, one (1) 
dot on the front sight, and two (2) dots on the rear sight, which appear as 
three (3) illuminated dots when the weapon is held at arm's length. The 
illuminated dots must not be visible when viewed from the muzzle end of 
the pistol. The color of the illuminated dots must be green. The 
illumination materials for the night sight must comply with Nuclear 
Regulatory Commission standards. 

Care and consideration must be given to the transition plan development 
and subsequent qualifications and behaviour on safe handling, holstering 
and un-holstering due to the sensitivity of the weapon. Any weapons 
inspections and exchanges will be conducted and performed in a 
designated safe area, with a clearing barrel at hand and not on post or 
anywhere in a public area. 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

The following pistols are recommended: 

Smith & Wesson M&P 040 Cal. 
Glock 22 & 23 040 Cal. 
SIGARMS Sigpro 040 Cal.; P226 and P229 
Steyr M Series 040 Cal. 
Springfield Annory XD in 040 Cal. 
H&K USP (Variant 7 DAO) 040 Cal. 

Ammunition type authorized: 

Award: HSCEC5-09-A-00002 

165 grain Jacketed Hollow Point. (If local statutes permit) 

Recommended brands of ammunition 

Federal 
Speer 
Winchester 
Remington 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

PART 2, EXHIBIT 3A 

Award: HSCEC5-09-A-00002 

GOVERNMENT FURNISHED COMMUNICATIONS EQUIPMENT 
REQUIREMENTS 

1. Facilities: 

2. Equipment: The Government shall provide, maintain, and supplement, as 
may be necessary at the site identified above, the following number(s) of radios 
and described associated equipment. 

Type of :Equlpment 
See attached Exhibit. 

3. The Contractor will provide a listing of radio(s) and associated equipment 
received from the Government for use on this Contract to the Contracting 
Officer'S Representative. 

4. The Contractor will report any damage or maintenance issues concerning this 
equipment immediately to the COTR. 
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Part 2 - Exhibit 3A 
Government Furnished Equipment Inventory - Ohio BPA 

ICE 
Item # Make Model Item Radio # Property # Qty Post 

1 Motorola Astro Radio 310AVY0741 CS415567 1 100A 

2 Motorola Astro Radio 310AVY0740 CS414740 1 1008 

3 Motorola Astro Radio 310AVY0728 CS415568 1 100C 

4 Motorola Astro Radio 310AVY0880 CS415570 1 1000 

5 Motorola Astro Radio 310AVY0721 CS415577 1 100E 

6 Motorola Astro Radio 310AVY0730 CS415549 1 101A 

7 Motorola Astro Radio 310AVY0802 CS415601 1 1018 

8 Motorola Astro Radio 310AVY0729 CS415610 1 101C 

9 Motorola Astro Radio 310AVY0749 CS415547 1 1010 

10 Motorola Astro Radio 310AVY0722 CS415553 1 101E 

11 Motorola Astro Radio 310AVY0711 CS415554 1 101F 

12 Motorola Astro Radio 310AVY0710 CS415555 1 101G 

13 Motorola Astro Radio 310AVY0872 CS414669 1 101H 

14 Motorola Astro Radio 310AVY0784 CS415557 1 101J 

15 Motorola Astro Radio 310AVY0734 CS415558 1 101K 

16 Motorola Astro Radio 310AVY0799 CS415559 1 101L1 

17 Motorola Astro Radio 310AVY0725 CS415534 1 101L2 

18 Motorola Astro Radio 310AVY0726 CS414732 1 101M1 

19 Motorola Astra Radio 310AVY0720 CS415562 1 101M2 

20 Motorola Astra Radio 310AVY0874 CS414733 1 101N 

21 Motorola Astro Radio 310AVY0713 CS414641 1 1010 

22 Motorola Astro Radio 310AVY0714 CS414642 1 103A 

23 Motorola Astro Radio 310AVY0703 CS415546 1 104A 

24 Motorola Astro Radio 310AVY0860 CS414644 1 105A 

25 Motorola Astro Radio 310AVY0731 CS414645 1 107A 

26 Motorola Astro Radio 310AVY0796 CS414646 1 108A 

27 Motorola Astro Radio 310AVY0788 CS414647 1 1088 
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4 Keys 
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2 Keys 
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No 

No 
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Yes 1 Cleveland 
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Yes 1 Cleveland 

Yes 1 Cleveland 

Yes 1 Cleveland 

Yes 1 Cleveland 

Yes 1 Cleveland 

Yes 2 Cleveland 

Yes 1 Cleveland 

Yes 1 Cleveland 

Yes 1 Cleveland 
) 

Yes 1 Cleveland 

Yes 1 Cleveland 

Yes 1 Cleveland 

No 1 Cleveland 

Yes 1 Cleveland 

Yes 1 Cleveland 

Yes 1 Cleveland 

No 1 Cleveland 

No 1 Cleveland 



ICE Shoulder 
Make Model Item Radio # Property # Qty Post Keys Mike Holster Battery City 

28 Motorola Astro Radio 310AYV0988 CS415535 1 111A No Yes 1 Cleveland 
29 Motorola Astra Radio 310AYV0718 CS415566 1 113A 2 Keys No Yes 1 Toledo 
30 Motorola Astra Radio 310AYV0795 CS414668 1 1138 2 Kevs No Yes 1 Toledo 
31 Motorola Astro Radio 310AYV0800 CS415545 1 113C 1 Toledo 
32 Motorola Astra Radio 310AYV0909 CS414650 1 114A 12 Keys No Yes 2 Toledo 
33 Motorola Astro Radio 310AYV0715 CS415569 1 Spare 114A No No 1 Toledo 
34 Motorola Astra Radio 310AYV0709 CS415545 1 Spare 114A No No Toledo 

) 
35 Motorola Astra Radio 310AYV0917 CS414651 1 115A No Yes 1 Toledo 
36 Motorola Astra Radio 310AYV0986 CS415580 1 119A 5 Keys Yes Yes 2 Cleveland 
37 Motorola Astra Radio 310AYV0733 CS415606 1 1198 Yes No 2 Cleveland 
38 Keys N/A 121WTC 1 Key Toledo 
39 Keys N/A 122WTC 2 Keys Toledo 
40 Keys N/A 127WTC 2 Keys Toledo 
41 Motorola Astra Radio 310AYV0706 CS414654 1 129A 5 Keys Yes Yes 1 Cleveland 
42 Motorola Astra Radio 310AYV0793 CS414661 1 130WTC No Yes 1 Cleveland 
43 Motorola Astro Radio 310AYV0904 CS414735 131A No No 1 Cleveland 
44 Motorola Astra Radio 310AYV0769 CS414655 1 1298 No Yes 1 Youngstown 
45 Motorola Astra Radio 310AYV0907 CS414657 1 200A 3 Keys No No 1 Youngstown 
46 Motorola Astra Radio 310AYV0990 CS414658 1 2008 9 Keys Yes Yes 1 Akron 
47 Motorola Astra Radio 310AYV0690 CS415578 1 201A 2 Keys Yes Yes 1 Akron 
4B Motorola Astra Radio 310AYV0719 CS415576 1 2018 12 Keys No Yes 1 Akron 

) 
49 Motorola Astra Radio 310AYV0756 CS414662 1 201C 1 Key No Yes 1 Akron 
50 Motorola Astro Radio 310AYV0845 CS415574 1 203A 3 Keys No Yes 1 Akron 
51 Motorola Astra Radio 310AYV0763 CS415527 1 Spare 2008 No No 1 Akron 
52 Motorola Astra Radio 310AYV0760 CS414664 1 204A No No 1 Youngstown 
53 Motorola Astra Radio 310AYV0148 CS415544 1 2048 4 Kevs No No 1 Youngstown 
54 Motorola Astra Radio 310AYV0797 CS415532 1 207A 9 Keys No No 1 Youngstown 
55 Motorola Astra Radio 310AYV0993 CS415572 1 210C 14 Keys No Yes 1 Younllstown 
56 Motorola Astro Radio 310AYV0790 CS415573 1 Spare Rm787 Cleveland 
57 Motorola Astra Radio 310AYV0754 CS414665 1 Spare Rm787 1 Cleveland 



ICE Shoulder 
Make Model Item Radio # Property # Qty Post Keys Mike Holster Battery City 

58 Motorola Astro Radio 310AVY0903 CS413464f 1 108 EGS Rm787 1 Cleveland 

59 Motorola Astro Radio 310AVY0727 CS415588 1 108 EGS Rm787 1 Cleveland 

60 Motorola Astro Radio 310AVY0771 CS415611 1 Spare Rm787 Cleveland 

61 Motorola Keys 100E 1 1 Toledo 

62 Motorola Keys 103A 1 1 Cleveland 

63 Motorola Keys 104A 1 1 Cleveland ) 
64 Motorola Keys 105A 1 1 Cleveland 

65 Motorola Keys 107A 1 1 Cleveland 

66 Motorola Keys 108A 1 1 Cleveland 

67 Motorola Keys 108B 1 2 Cleveland 

68 Motorola Keys 111A 1 1 Cleveland 

69 Motorola Keys 113A 1 Toledo 

70 Motorola Keys 115A 1 Toledo 

71 Motorola Keys 119A 1 1 Cleveland 

72 Motorola Keys 119B 1 1 Cleveland 

73 Motorola Keys 129B 1 1 Cleveland 

74 Motorola Keys 130WTC 1 1 Cleveland 

75 Motorola Keys 131A 1 1 Cleveland 

76 Motorola Keys 203A 1 1 Youngstown 

77 Motorola Keys 207A 1 2 Youngstown 

78 Verizon LG VX3450 Cell Phone 330-697-4072 205A 1 Toledo 
) 

79 V-Tech Cell Phone 216-522-4119 1010 1 Cleveland 

80 V-Tech Cell Phone 216-522-4119 101K 1 Cleveland 

81 Siemens Gigaset E450 Cell Phone 216-522-4936 DFAS 101B 1 Base Sta Cleveland 

82 Siemens Gigaset E45 Cell Phone 216-522-4936 DFAS 101B 2 Docking Sta Cleveland 

83 Motorola Multi Charger 1 Rm 121A 1 4 Cleveland 

84 Motorola Multi Charger 1 114A 2 Toledo 

85 Motorola Multi Charger 1 201B 3 Akron 

86 Motorola Multi Charger 1 210C 6 Youngstown 

87 Motorola Impres Multi Charger 1 119A 1 Cleveland 



ICE Shoulder 
Make Model Item Radio # Property # Qty Post Keys Mike Holster Battery City 

88 Motorola Impres Multi Charger Rm787 12 Cleveland 

89 Motorola Multi Charger Rm787 0 Cleveland 

90 NUON NU4595 Nuon Rm787 0 Cleveland 
91 Super Omni Plus Hand Held Wand 510-8 1 Rm787 Cleveland 

92 Super Omni Plus Hand Held Wand 510-9 1 Rm787 Cleveland 

93 SuperOmni Hand Held Wand 22-276 1 114A Toledo ) 
94 Garrett Hand Held Wand N/A 1 2048 DOJ Toledo 

95 NlA N/A Under Car Mirror N/A 1 1010 Cleveland 

96 NlA N/A Under Car Mirror N/A Broken 1 101K Cleveland 

97 N/A N/A Under Car Mirror N/A 1 114A Toledo 

98 Canon 8640 Fax Phone 228478 1 207A Youngstown 

99 Pitney Bowes C-235 Copier 8087424 1 2008 Akron 

100 Dell Monitor P8S51573 1 114A Toledo 

) 



Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 3B 

GOVERNMENT FURNISHED VEHICLE EQUIPMENT REQUIREMENTS 

1. Facility: 

2. Equipment: Government Furnished Vehicle(s) 

The Government shall furnish a vehicle or vehicles, as indicated below, which 
shall be used for patrol at the facility and to transport supervisors in the course of 
supervision duties and emergency response, as may be necessary. The 
Government shall provide supplemental vehicle equipment and all associated 
maintenance. It is the Contractors responsibility to report maintenance issues 
and any damage regarding the vehicles and associated equipment immediately 
to the COTR. 

3. Vehicle Requirements: 

Vehicle iFype 
:Hoursto D'WsPer Tour 
:be,lJsed Week Restrictions 

1 Not Provided 
2 
3 
4 

4. Other vehicles, including MOPEDS, THREE-WHEELERS, MOTOR 
SCOOTERS, BICYCLES, etc., described as follows: 

15 



Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A -00002 

PART 2, EXHIBIT 3C 

GOVERNMENT FURNISHED UNIFORM REQUIREMENTS 

1. Facility: 

2. Uniforms: Government Furnished Uniform Items 

The Government shall furnish uniform clothing items, as indicated below, to all 
productive and supervisor security guards performing on the Contract. Government 
furnished uniform items are to be worn/used only while on duty during the performance 
of this Contract. 

3. Uniform Items: 

Uniform ,Components ,Description /,Color QTY 
Not Provided 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 3D 

GOVERNMENT FURNISHED SUPPLEMENTARY EQUIPMENT 
REQUIREMENTS 

1. Facility: 

2. Supplementary Equipment: Government Furnished Equipment Items 

The Government shall furnish the following supplemental equipment items for each 
guard, post, or location as indicated to all productive and supervisor security guards 
performing on the Contract. It is the Contractor's responsibility to report maintenance 
issues and any damage regarding the vehicles and associated equipment immediately to 
theCOTR. 

3. Supplementary Equipment Requirements: 

.Description I ,Color QTY 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

PART 2, EXHIBIT 3E 

Award: HSCEC5-09-A -00002 

GOVERNMENT FURNISHED FIREARMS AND AMMUNITION 

None Required 
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Solicitation: HSCECS-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCECS-09-A-00002 

PART 2, EXHIBIT 4 

CONTRACTOR'S TRAINING SCHEDULE AND PLAN 

In addition to listing specific and other related information as shown below, 
attach a resume for each instructor. This format will be used for all training, 
initial/basic, firearms, refresher, and on-the-job. 

Oate(s): 

Time(s): 

Subject: 

Name of Instructor(s): 

Training Facility Address (Street, City and State): 

Remarks: 

19 



Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 4A 

BASIC TRAINING SUBJECTS TO BE PRESENTED BY THE CONTRACTOR 

IMPORTANT NOTE: THE INSTRUCTOR MUST USE THE FPS SECURITY GUARD 
INFORMATION MANUAL (SGIM) AS AN ESSENTIAL COMPONENT OF THIS TRAINING. 
TOPICS ARE CROSS REFERENCED WHERE APPLICABLE TO THE MANUAL FOR 
EFFECTIVE PRESENTATION OF THE MATERIAL. 

The Contractor must present 64 hours of basic training to all students. The hours listed in 
the "Hours" column are the recommended times needed for effective coverage of the 
material, to include questions and answers, interactive tasks, and reviews/quizzes of the 
material. The Instructor shall use his/her expertise in evaluating the class's progress in 
comprehending and applying the concepts and materials taught. There may be some 
fluctuation in the actual time covered for each subject, but under no circumstances shall the 
Instructor provide less than 64 hours of training. It is also incumbent upon the instructor to 
notify the Contractor of instances where students are not adequately mastering the subject 
matter or are presenting a disruption to the class by repeated lateness, absences, or 
disrespectful behavior such as sleeping or talking while instruction is being given. Such 
behavior indicates that the student may not be suitable for holding a position as a security 
guard at a Federal facility. 

64 Hours 

'Subject :Hours Scope 
Overview of the Instructor(s) will discuss the mission, role, 
Department of Homeland and responsibilities of DHS and FPS as well 
Security and the Federal 1 as the role contract security guards play in 
Protective Service facility security. Instructor will also discuss 
(CHAPTER ONE, SGIM) the five types of facilities and security levels. 
Overview of the Roles & Instructor will discuss the typical duties of a 
Responsibilities of a 1 Contract Security Guard and responsibilities 
Contract Security Guard associated with being a contract Security 
(CHAPTER TWO, SGIM) guard at a Federal facility. 
Ethics and Describe police professionalism today, 
Professionalism Part I: including the expanding use of contract 
Overview security guards and indicate by current 
(CHAPTER TWO, SGIM) trends, where it may be headed in the 

1 future. Provide instruction in police ethics, 
using practical examples, both desirable and 
undesirable. Discuss ideas that will lead to 
improved cooperation between the local, 
state, and Federal law enforcement security 
guards and the contract security guards. 

Ethics and Role playing or other interactive methods 
Professionalism Part II: 1 between instructor and students using 
Interactive Training scenarios of ethical and professional 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 4A, Continued 

Subject: ;Hours Scope 
behavior by security guards based on the 
overview of this topic. Use of audio-visual 
materials, case studies, and other materials 
to facilitate training objectives will be 
acceptable. 

Principles of Familiarize the security guards with the 
Communications Part I: concept surrounding effective 
Overview communications and development of 
(CHAPTER TWO, SGIM) communication skills. In meeting this 

objective, the contract security guard is 
presented with the theory of 

1 communications; various types of obstacles 
that can hinder the development and 
maintenance of effective communication; 
the senses and their role in the 
communication process and the main and 
essential skills that accompany the 
development of communication 
effectiveness. 

Principles of Role-playing or other interactive methods 
Communications Part II: between instructor and students using 
Interactive Training scenarios of communication methods ~ased 

1 on the overview of this topiC. Use of audio-
visual materials, case studies, and other 
materials to facilitate training objectives will 
be acceptable. 

Professional Public Instruction is to be provided to the security 
Relations Part I: guards that will increase their effectiveness 
Overview in the use of basic social skills, enhance 
(CHAPTER TWO, SGIM) their employer's reputation and contract 

1 performance as well as the positive image 
portrayed by the U.S. Government. Such 
instruction should include (but not be limited 
to) proper display of the uniform, shoeshine, 
haircuts, and other forms of personal 
grooming. 

Professional Public Role-playing or other interactive methods 
Relations Part II: between instructor and students using 
Interactive Training scenarios of communication methods based 

1 on the overview of this topic. Use of audio-
visual materials, case studies, and other 
materials to facilitate training objectives will 
be acceptable. 

Understanding Human 1 Instructor{s) will discuss the basic 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 4A, Continued 

Subject Hours Scope 
Behavior, Part I: knowledge needed for the security guards to 
Overview understand their own actions, and those of 
(CHAPTERS TWO AND the people they work with in the 
NINE, SGIM) performance of their assigned duties. 

Behavior under stress (both natural and 
man induced); actions of mentally disturbed; 
irrational conduct created by the use of 
drugs or alcohol; job (performance) related 
problem; will be a part of this discussion. 
Special attention should be given to the 
changes in human behavior that might occur 
in the contract security guard with the 
introduction of badge and gun. 

Understanding Human Role-playing or other interactive methods 
Behavior, Part II: between instructor and students using 
Interactive Training scenarios of human behavior based on the 

1 overview of this topic. Use of audio-visual 
materials, case studies, and other materials 
to facilitate training objectives will be 
acceptable. 

The Law, Legal Discuss history of laws, applicable laws and 
Authorities, Jurisdiction regulations, and the concept of legal 
and Responsibilities 2 jurisdiction as it pertains to the security 
(CHAPTER THREE, guards' duties and authority. 
SGIMl 
Crimes and Offenses Present the security guards with an 
(CHAPTER THREE, (understanding of the types of offenses they 
SGIM) 1 are most likely to encounter in their duties. 

Instruction should be given in methods of 
successful investigative techniques. 

Search and Seizure Provide the security guard with the 
(CHAPTER THREE, knowledge of the legal application of search 
SGIM) and seizure law in the performance of duties 

1 as a contract guard in a Federal facility. 
Instruction should provide a comprehensive 
survey of laws pertaining to search and 
seizure to include "Stop and Frisk". 

Authority to Detain Provide the security guard with knowledge 
(CHAPTER THREE, of how guards shall exercise their authority 
SGIM) to detain as defined by local. state, and 

1 Federal regulations. Instruction will define 
detention procedures and legal rules 
governing practices involving: confessions, 
self-incrimination, eyewitness identifications 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 4A, Continued 

Subject Hours Scope 
and complaints. Security guards should 
become completely familiar with the extent 
of their authority obtained from the various 
jurisdictions involved. 

Use of Force I nstruction will be given on the use of force, 
(CHAPTER THREE AND to include the various degrees of force 
APPENDIX FOUR, authorized in the performance of duties 
SGIM) 1 under this contract. Reporting procedures 

related to such use will be discussed as will 
the consequences of the unauthorized, or 
misuse, of force. 

Crime Scene Protection Illustrate the important facets of the 
(CHAPTER THREE, 2 preliminary investigation and the protection, 
SGIM) preservation, and subsequent search of the 

crime scene. 
Rules of Evidence Evidence is defined to include direct, 
(CHAPTER THREE, circumstantial, and real. Information will be 
SGIM) provided on admissibility as it relates to 

competency, relevancy, materiality, and 
1 hearsay. Instructions will present 

information on the exclusionary rule and 
other related items. Instructor will discuss 
procedures for handling and protecting 
evidence. 

Security Guard Instructor{s) will discuss the relationship 
Administration between the Contractor and the 
(CHAPTER FOUR, 1 Government and will discuss protocol for 
SGIM) communicating with the MegaCenters when 

incidents occur. Instructor will also discuss 
the importance of the Duty Book. 

Post Duties (CHAPTER Instructor{s) will discuss the purpose of 
FOUR, SGIM) posts and identify the various types of 

2 protective services. Discuss the necessity of 
proper observation and counter-surveillance 
while manning a post. 

Patrol Methods And Study the various methods and skills 
Patrol Hazards employed in protective patrols with an 
(CHAPTER FOUR, emphasis on foot patrols. Explain the 
SGIM) importance of security patrols and explore 

2 the values of various patrol methods. 
Examine the hazards encountered during 
patrol functions, both natural and man-
made. Discuss the techniques or 
recognition and ways to eliminate or reduce 
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Solicitation: HSCEC5-08-Q-0006 1 
Contract Guard Services - Ohio 

Award: 1-ISCEC5-09-A-00002 

PART 2, EXHIBIT 4A, Cont inued 

Subiect Hours ScoDe 
patro l hazards. 

General Response Explain the various types of situations 
Procedures (CHAPTER guards will respond to. Describe the proper 
FOUR, SGIM) approach to such situations; discuss the 

2 
guard's ro le and responsibil ity; and instruct 
in the appropriate techniques to be 
employed in such circumstances. Include 
discussion of rad io communica tions 
protocol. 

Access Control Discussion shall include personnel control, 
(CHAPTER FIVE, SGIM) 4 property contro l, vehicle contro l, and lock 

and kev control. 
Crime Detection, Acquaint the contract guard with the care 
Assessment And and caution that must be exercised when 
Response (CHAPTER coming upon a crime in progress. Discuss 
SIX, CGIM) the element of surpri se, and the possibilities 

2 
of encountering a crime being committed. 
Specia l emphasis should be placed on the 
crimes the security guard may encounter 
while on duty with in a Federal facility, his 
actions, responses, and the requirements of 
the aqency. 

Safety and Fire Define the security guard's responsibi lity for 
Prevention (CHAPTER safety and fi re prevention. Provide 
SEVEN, SGIM) guideli nes for operational safeguards 

1 includ ing the use of f ire extinguishers (types, 
etc.) , sprinkler systems, fire alarm systems, 
and other standard fire prevention 
equipment. 

Records, Reports, & Instructor will lecture on importance of 
Forms (CHAPTER properly prepared records, reports, and 
EIGHT, SGIM) 

3 forms. Students shall be given examples 
and prepare sample records, reports, and 
forms as they will use on an FPS contract. 
Emohasis on tips for effective report writinq. 

Special Situations Instructor shall discuss various types of 
(CHAPTER NINE, SGIM) special situations which guards may be 

2 required to respond to , such as providing 
escorts; controll ing traffic; and dealing with 
mentallv ill or d isturbed persons. 

Code Adam Instructors will familiarize the security 
(CHAPTER NINE, SGIM) 

1 
guards with one of the largest child safety 
programs in the country. Discussions will 
include the historY and the Code Adam Act 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 4A, Continued 

Subject • ;Hours Scope 
as it pertains to Federal facilities. 
Instruction will include the FPS nationwide 
policy and the security guard's role in 
implementing Code Adam Alert procedures. 

Terrorism, Anti-terrorism, Instructor will provide a lecture regarding 
and Weapons of Mass weapons of mass destruction; discuss anti-
Destruction (WMD) 4 terrorism methods used by FPS such as 
(CHAPTERS ELEVEN counter-surveillance and proper use of 
AND FOURTEEN, SGIM) building security equipment. 
Workplace Violence Instructor will discuss workplace violence, 
(CHAPTER TWELVE, who commits violent acts and why, guard 
SGIM) 2 response to violent incidents, and tactics for 

being aware of environments or situations 
that can contribute to violence. 

Civil Disturbances Instructor(s) will discuss and provide field 
(CHAPTER THIRTEEN, practice in crowd control and will teach the 
SGIM) 3 guards how to distinguish between friendly, 

sightseeing, agitated, and hostile crowds. 
Emphasis shall be placed upon effective 
response to civil disturbances. 

Bomb Threats and Instructor(s) will discuss the procedures 
Incidents guards will use to respond to bomb threats, 
(CHAPTER FOURTEEN, discovery of suspicious items, and persons 
SGIM) 2 who appear to be suspicious. Emphasis 

shall be placed on gathering as much 
information as possible and reporting 
incidents. 

Hostage Situations Lecture and practical applications to instruct 
(CHAPTER FIFTEEN, 2 guards on identifying and responding to 
SGIM) hostage situations. 
Sabotage and Espionage Instructor will lecture on defining the terms 
(CHAPTER SIXTEEN, and give concrete examples of the concepts 
SGIM) 2 as they might occur on Federal property. 

Emphasize importance of deterrence and 
prevention as well as response to incidents 
as they occur. 

Defensive Tactics Lecture and practical applications will be 
used to instruct Security Guards in the use 
of defensive tactics. Instructor will 

4 incorporate defense against armed and 
unarmed attack, restraining holds, and 
subjective compliance methods against 
hostile or uncooperative persons. 

Use of Handcuffs 4 Lecture and hands-on demonstrations of 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 4A, Continued 

Subject Hours Scope 
procedures and techniques for handcuffing 
persons. All students shall be given the 
opportunity to affix and remove handcuffs in 
different "real life" scenarios where 
handcuffino would be necessary. 

Review & Examination A 50 question multiple-choice written 

2 examination will be given to determine 
knowledge and understanding of the 
academic subject matter. 

NOTE: THE WRITTEN EXAMINATION QUESTIONS ARE TAKEN 100% FROM THE SGIM. 
FAILURE BY THE INSTRUCTOR TO USE THE SGIM AS AN ESSENTIAL TRAINING TOOL 
MAY RESULT IN HIGH RATES OF FAILURE ON THE WRITTEN EXAMINATION. THE 
CONTRACTOR IS STRONGLY URGED TO ENSURE THAT THE INSTRUCTORS USE 
THE SGIM AS A CORE COMPONENT OF THE TRAINING. 

26 



Solicitation: HSCEC5-08-Q-00061 
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Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 4B 

SUPERVISORY TRAINING SUBJECTS TO BE PRESENTED BY THE CONTRACTOR 

The Contractor must present 9 hours of supervisory training to any security guard prior to 
performing supervisory functions. The hours listed in the "Hours" column are the 
recommended times needed for effective coverage of the material, to include questions 
and answers, interactive tasks, and reviews/quizzes of the material. The Instructor shall 
use his/her expertise in evaluating the class's progress in comprehending and applying the 
concepts and materials taught. There may be some fluctuation in the actual time covered 
for each subject, but under no circumstances shall the Instructor provide less than 9 hours 
of training. 

9 Hours 

Subject Hours ScoDe 
Supervisor's Duties and Instructor(s) will discuss the basic duties 
Responsibilities and responsibilities of a security guard 

supervisor. Discussions will include 
instructions that all duty posts are to be 
manned at all times as required by the 

2 Contract; that all required forms are to be 
completed in an accurate, legible and timely 
manner; and that all subordinate employees 
have all required equipment and maintain 
proper inventory records of service weapons 
and all other reauired eQuipment. 

FPS Contract Instructor(s) will review basic FPS Contract 
Requirements requirements and standards of performance 

for Contractors, Contract employees, and 
the relationship of employees with key 
members of Government agencies and FPS 

1 officials involved in the administration and 
operation of FPS Contracts. An actual 
contract will be discussed so that students 
will be familiar with all aspects of such 
contracts to ensure proper performance by 
all emplovees and supervisors. 

Methods and Theories of Instructor(s) will discuss various supervision 
Supervision management theories and the basic 

1 principles involved so that the student 
understands the various methods of 
supervision that are available to accomplish 
the goals of a first-line supervisor. 

How to be an Effective Instructor(s) will discuss the importance of a 
Leader 1 supervisor being a good leader. Discussion 

will focus on the necessity of giving constant 
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Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 48, Continued 

Subject: iHours Scope 
attention to countless details of personal 
behavior and personal relations with 
subordinates. 

Purpose of Discipline Instructor(s) will discuss the purpose of 
discipline and the use of praise and criticism 

1 to encourage and motivate employees. 
Discussion will focus on the use of criticism 
with the intention of improving job 
performance. 

Effective Written and Instructor(s) will discuss the problems oral 
Oral Communication communication encountered in both written 

and oral communication between 
supervisors and subordinates and methods 
to improve both. Lecture will include 

1 discussion of quantitative directives and the 
concept of asking while telling. Also 
included will be information on formal and 
informal communications and how the 
effective supervisor can use both to 
accomplish his/her mission as a first-line 
supervisor. 

Motivating Employees Instructor(s) will discuss methods used to 
and Problem Solving motivate employees and to improve the 
Methods performance of those employees who are 

not performing at acceptable standards. 

1 Emphasis will be on early identification of 
problem employees and methods that may 
be used to bring poor performance up to 
acceptable standards. Discussion will 
include problems related to alcoholism, 
illegal drug usage, and other related topics. 

Scheduling Employees Instructor(s) will discuss scheduling 
problems and methods to use available 

1 personnel effectively to ensure coverage of 
all posts in a cost-effective manner without 
using overtime. Included will be several 
practical "hands on" scheduling exercises. 
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PART 2, EXHIBIT 4C 

TRAINING SUBJECTS PRESENTED BY 
THE GOVERNMENT 

The Contractor must coordinate with the COTR to present 16 hours of Government 
provided basic training to all students who have not had basic training. The hours listed in 
the "Hours" column are the recommended times needed for effective coverage of the 
material, to include questions and answers, interactive tasks, and reviews/quizzes of the 
material. There may be some fluctuation in the actual time covered for each subject, but 
under no circumstances shall the Instructor provide less than 16 hours of training. The 
Instructor will notify the Contractor of instances where students are not adequately 
mastering the subject matter or are presenting a disruption to the class by repeated 
lateness, absences, or disrespectful behavior, such as sleeping or talking while instruction 
is being given. Such behavior indicates that the student may not be suitable for holding a 
position as a security guard at a Federal facility and may be excluded from the required 
training. 

16 Hours 

'Subject! iMoulS ' :Scope 
Rules and Regulations Discuss FPS's jurisdiction within Federal 

property and the Rules and Regulations 

1 under which they are operated (41 CFR 
102-74). Consideration should be given to 
any special requirements (regulations) 
particular to the agency(s) involved. 

Bomb Threats and Instructor(s) will present information, as 
Natural Disaster required for each specific facility, regarding 
Responses the proper procedures for response to the 

threat of bombs, devices, and natural 
disasters. This information (training) will be 

2 related directly to the procedures used by 
the FPS Law Enforcement Branch and local 
law enforcement agencies. Dependent 
upon the facility, contract specifications, and 
local requirements, contract guards may be 
given training in bomb search procedures. 

Report Writing, Notes Develop an understanding of the types, and 
and Required FPS Forms Required FPS Forms requirements, and 

necessity of field notes and reports that will 
be expected from the security guard. 

3 Discuss the use, value, and purpose of 
reports and field notes. Special instruction 
shall be given in the preparation of GSA 
Form 3155, Preliminary Investigation and 
GSA Form 3157, Crime Analysis. 
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Subject Hours Scope 
Instructor(s) will review and discuss the 
importance of the following forms: 
a. Preliminary Investigation; 
b. Crime Analysis; 
c. GSA Form 1039, Record of Property 

Found; 
d. GSA Form 252, Found Property Tag; 
e. GSA Form 1789, Register of Visitors; 
f. Arrival and Departures; 
g. Relief Guard Register 
h. Officer and Inspectors Register; 
I. Guards Hourly Report; 
j. Special forms unique to the facility used 

in the performance of the Contract duties. 
Telephone and Radio Instruction will prepare the security guard for 
Communications use of telephone and radio communications 

techniques. Instruction will be presented 
employing standard procedures used by 
FPS, the tenant agency, local law 

1 enforcement, and the Federal 
Communications Commission (FCC). 
Instruction will stress use applicable in 
situations such as emergency requests 
(Transmissions), required reporting of 
locations, patrol use, requests for 
assistance, etc. 

Role of Local, State and The security guards will be instructed in their 
Federal Police Agencies relationship to other law enforcement 

agencies. Each guard should understand 
their role, as required by the Contract, in 
enforcement of Building Rules and 

1 Regulations, agency policy, special 
requirements of the FPS Law Enforcement 
Branch, local/state police agencies, and 
other Federal law enforcement groups. 
NOTE: For the purpose of this training, 50 
minutes will be considered as one hour of 
instruction. 

X-Ray and Instruction will include device nomenclature, 
Magnetometer Training performance testing, and operations of x-ray 

8 machines and walk-through and hand-held 
magnetometer. Security guards will identify 
x-ray images of potential hazards. 
Instructions will include manual screening 
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... $'61;: ··t - . . U 'Jec ...... . 
techniques. 
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PART 2, EXHIBIT 4D 

CONTRACTOR PROVIDED REFRESHER TRAINING 
TO BE PRESENTED TO ALL SECURITY GUARDS EVERY THREE YEARS 

IMPORTANT NOTE: THE INSTRUCTOR MUST USE THE FPS SECURITY GUARD 
INFORMATION MANUAL (SGIM) AS AN ESSENTIAL COMPONENT OF THIS 
TRAINING. TOPICS ARE CROSS REFERENCED WHERE APPLICABLE TO THE 
MANUAL FOR EFFECTIVE PRESENTATION OF THE MATERIAL. 

The Contractor must present 40 hours of refresher training to all students who have not 
had basic training or refresher training within three years. The hours listed in the "Hours" 
column are the recommended times needed for effective coverage of the material, to 
include questions and answers, interactive tasks, and reviews/quizzes of the material. 
The Instructor shall use his/her expertise in evaluating the class's progress in 
comprehending and applying the concepts and materials taught. There may be some 
fluctuation in the actual time covered for each subject, but under no circumstances shall 
the Instructor provide less than 40 hours of training. It is also incumbent upon the 
Instructor to notify the Contractor of instances where students are not adequately 
mastering the subject matter or are presenting a disruption to the class by repeated 
lateness, absences, or disrespectful behavior, such as sleeping or talking while instruction 
is being given. Such behavior indicates that the student may not be suitable for holding a 
position as a security guard at a Federal facility. 

40 Hours 

:Subject 'Hours Scope 
Overview of the Instructor(s) will discuss the miSSion, role, 
Department of Homeland and responsibilities of DHS and FPS as well 
Security and the Federal 1 as the role contract security guards play in 
Protective Service facility security. Instructor will also discuss 
(CHAPTER ONE, SGIM) the five types of facilities and security levels. 
Customer Oriented Instructor(s) will discuss the concept of 
Protection customer-oriented protection and the role 

1 
security guards play in this approach to 
security. (Note: FPS will provide the 
instructor with information on this program to 
assist in training). 

Overview of the Roles & Instructor will discuss the typical duties of a 
Responsibilities of a 1 Contract Security Guard and responsibilities 
Security Guard associated with being a security guard at a 
(CHAPTER TWO, SGIM) Federal facility. 
Ethics and 0.5 Describe police professionalism today, 
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Subject Hours Sco~e 
Professionalism Part I: including the expanding use of security 
Overview (CHAPTER guards and indicate by current trends, 
TWO, SGIM) where it may be headed in the future. 

Provide instruction in police ethics, using 
practical examples, both desirable and 
undesirable. Discuss ideas that will lead to 
improved cooperation between the local, 
state, and Federal law enforcement agents 
and the security guards. 

Ethics and Role playing or other interactive methods 
Professionalism Part II: between instructor and students using 
Interactive Training scenarios of ethical and professional 

1 behavior by security guards based on the 
overview of this topic. Use of audio-visual 
materials, case studies, and other materials 
to facilitate training objectives will be 
acceptable. 

Principles of Familiarize the security guards with the 
Communications Part I: concept surrounding effective 
Overview (CHAPTER communications and development of 
TWO, SGIM) communication skills. In meeting this 

objective, the security guard is presented 
with the theory of communications; various 

1 types of obstacles that can hinder the 
development and maintenance of effective 
communication; the senses and their role in 
the communication process and the main 
and essential skills that accompany the 
development of communication 
effectiveness. 

Principles of Conduct role-playing or other interactive 
Communications Part II: methods between instructor and students 
Interactive Training using scenarios of communication methods 

1 based on the overview of this topic. Use of 
audio-visual materials, case studies, and 
other materials to facilitate training 
objectives will be acceptable. 

Professional Public Instruction is to be provided to the security 
Relations Part I: guards that will increase their effectiveness 
Overview (CHAPTER 1 in the use of basic social skills, enhance 
TWO, SGIM) their employer's reputation and contract 

performance as well as the positive imaae 
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Subject Hours Scope 
portrayed by the U.S. Government. Such 
instruction should include (but not be limited 
to) proper display of the uniform, shoeshine, 
haircuts, and other forms of personal 
grooming. 

Professional Public Role-playing or other interactive methods 
Relations Part II: between instructor and students using 
Interactive Training scenarios of communication methods based 

1 on the overview of this topic. Use of audio-
visual materials, case studies, and other 
materials to facilitate training objectives will 
be acceptable. 

Understanding Human Instructor(s) will discuss the basic 
Behavior, Part I: knowledge needed for the security guards to 
Overview (CHAPTERS understand their own actions, and those of 
TWO AND NINE, SGIM) the people they work with in the 

performance of their assigned duties. 
Behavior under stress (both natural and 

0.5 man induced); actions of mentally disturbed; 
irrational conduct created by the use of 
drugs or alcohol; job (performance) related 
problem; will be a part of this discussion. 
Special attention should be given to the 
changes in human behavior that might occur 
in the contract security guard with the 
introduction of badge and gun. 

Understanding Human Role-playing or other interactive methods 
Behavior, Part II: between instructor and students using 
Interactive Training scenarios of human behavior based on the 

0.5 overview of this topic. Use of audio-visual 
materials, case studies, and other materials 
to facilitate training objectives will be 
acceptable. 

The Law, Legal Discuss history of laws, applicable laws and 
Authorities, Jurisdiction regulations, and the concept of legal 
and Responsibilities 1 jurisdiction as it pertains to the security 
(CHAPTER THREE, guards' duties and authority. 
SGIM) 
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Subject Hours Sc~pe 
Crimes and Offenses Present the security guards with an 
(CHAPTER THREE, (understanding of the types of offenses they 
SGIM) 0.5 are most likely to encounter in their duties. 

Instruction should be given in methods of 
successful investigative techniQues. 

Search and Seizure Provide the security guard with the 
(CHAPTER THREE, knowledge of the legal application of search 
SGIM) and seizure law in the performance of duties 

0.5 as a security guard with a Federal facility. 
Instruction should provide a comprehensive 
survey of laws pertaining to search and 
seizure to include "Stop and Frisk". 

Authority to Detain Provide the security guard with knowledge 
(CHAPTER THREE, of how guards shall exercise their authority 
SGIM) to detain as defined by local, state, and 

Federal regulations. Instruction will define 
detention procedures and legal rules 

1 governing practices and procedures 
involving: confessions, self-incrimination, 
eyewitness identifications and complaints. 
Security guards should become completely 
familiar with the extent of their authority 
obtained from the various jurisdictions 
involved. 

Use of Force (CHAPTER Instruction will be given on the use of force, 
THREE, SGIM) to include the various degrees of force 

authorized in the performance of duties 
1 under this contract. Reporting procedures 

related to such use will be discussed as will 
the consequences of the unauthorized, or 
misuse, of force. 

Crime Scene Protection Illustrate the important facets of the 
(CHAPTER THREE, 0.5 preliminary investigation and the protection, 
SGIM) preservation, and subsequent search of the 

crime scene. 
Rules of Evidence Evidence is defined to include direct, 
(CHAPTER THREE, circumstantial, and real. Information will be 
SGIM) provided on admissibility as it relates to 

0.5 competency, relevancy, materiality, and 
hearsay. Instructions will present 
information on the exclusionary rule and 
other related items. Instructor will discuss 
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Subject Hours Scope 
procedures for handling and protecting 
evidence. 

Security Guard Instructor(s) will discuss the relationship 
Administration between the Contractor and the 
(CHAPTER FOUR, 0.5 Government and will discuss protocol for 
SGIM) communicating with the MegaCenters when 

incidents occur. Instructor will also discuss 
the importance of the Duty Book. 

Post Duties (CHAPTER Instructor(s) will discuss the purpose of 
FOUR, SGIM) posts and identify the various types of 

0.5 protective services. Discuss the necessity of 
proper observation and counter-surveillance 
while manning a post. 

Patrol Methods And Study the various methods and skills 
Patrol Hazards employed in protective patrols with an 
(CHAPTER FOUR, emphasis on foot patrols. Explain the 
SGIM) importance of security patrols and explore 

0.5 the values of various patrol methods. 
Examine the hazards encountered during 
patrol functions, both natural and man-
made. Discuss the techniques or 
recognition and ways to eliminate or reduce 
patrol hazards. 

General Response Explain the various types of situations 
Procedures (CHAPTER guards will respond to. Describe the proper 
FOUR, SGIM) approach to such situations; discuss the 

0.5 guard's role and responsibility; and instruct 
in the appropriate techniques to be 
employed in such circumstances. Include 
discussion of radio communications 
protocol. 

Access Control Acquaint the security guard with the care 
(CHAPTER FIVE, SGIM) and caution that must be exercised when 

coming upon a crime in progress. Discuss 
the element of surprise, and the possibilities 

0.5 of encountering a crime being committed. 
Special emphasis should be placed on the 
crimes the security guard may encounter 
while on duty within a Federal facility, his 
actions, responses, and the requirements of 
the agency. 

Crime Detection, 0.5 Acquaint the security guard with the care 
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Subject Hours Scope 
Assessment And and caution that must be (CHAPTER SIX, 
Response (CHAPTER SGIM) exercised when coming upon a crime 
SIX, SGIM) in progress. Discuss the element of 

surprise, and the possibilities of 
encountering a crime being committed. 
Special emphasis should be placed on the 
crimes the security guard may encounter 
while on duty within a Federal facility, his 
actions, responses, and the requirements of 
the agency. 

Safety and Fire Define the security guard's responsibility for 
Prevention (CHAPTER safety and fire prevention. Provide 
SEVEN, SGIM) guidelines for operational safeguards 

0.5 including the use of fire extinguishers (types, 
etc.), sprinkler systems, fire alarm systems, 
and other standard fire prevention 
equipment. 

Records, Reports, & Instructor will lecture on importance of 
Forms (CHAPTER properly prepared records, reports, and 
EIGHT, SGIM) 0.5 forms. Students shall be given examples 

and prepare sample records, reports, and 
forms as they will use on an FPS contract. 
Emphasis on tips for effective report writing. 

Special Situations Instructor shall discuss various types of 
(CHAPTER NINE, SGIM) special situations which guards may be 

1 required to respond to, such as providing 
escorts; controlling traffic; and dealing with 
mentally ill or disturbed persons. 

Code Adam Instructors will familiarize the security 
(CHAPTER NINE, SGIM) guards with one of the largest child safety 

programs in the country. Discussions will 

1 include the history and the Code Adam Act 
as it pertains to Federal facilities. 
Instruction will include the FPS nationwide 
policy and the security guard's role in 
implementing Code Adam Alert procedures. 

Terrorism, Anti-terrorism, Instructor will provide a lecture regarding 
and Weapons of Mass weapons of mass destruction; discuss anti-
Destruction (WMD) 2 terrorism methods used by FPS such as 
(CHAPTER ELEVEN, counter-surveillance and proper use of 
SGIM) building security equipment. 
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Workplace Violence Instructor will discuss workplace violence, 
(CHAPTER TWELVE, who commits violent acts and why, guard 
SGIM) 1 response to violent incidents, and tactics for 

being aware of environments or situations 
that can contribute to violence. 

Civil Disturbances Instructor(s) will discuss and provide field 
(CHAPTER THIRTEEN, practice in crowd control and will teach the 
SGIM) 1 guards how to distinguish between friendly, 

sightseeing, agitated, and hostile crowds. 
Emphasis shall be placed upon effective 
response to civil disturbances. 

Bomb Threats and Instructor(s) will discuss the procedures 
Incidents guards will use to respond to bomb threats, 
(CHAPTER FORUTEEN, discovery of suspicious items, and persons 
SGIM) 1 who appear to be suspicious. Emphasis 

shall be placed on gathering as much 
information as possible and reporting 
incidents. 

Hostage Situations Lecture and practical applications to instruct 
(CHAPTER FIFTEEN, 1 guards on identifying and responding to 
SGIM) hostage situations. 
Sabotage and Espionage Instructor will lecture on defining the terms 
(CHAPTER SIXTEEN, and give concrete examples of the concepts 
SGIM) 0.5 as they might occur on Federal property. 

Emphasize importance of deterrence and 
prevention as well as response to incidents 
as they occur. 

Defensive Tactics Lecture and practical applications will be 
used to instruct Security Guards in the use 
of defensive tactics. Instructor will 

3 incorporate defense against armed and 
unarmed attack, restraining holds, and 
subjective compliance methods against 
hostile or uncooperative persons. 

Use of Handcuffs Lecture and hands-on demonstrations of 
procedures and techniques for handcuffing 

2 persons. All students shall be given the 
opportunity to affix and remove handcuffs in 
different "real life" scenarios where 
handcuffing would be necessary. 

X-Ray and 8 Instruction will include device nomenclature, 
Magnetometer performance testing, and operations of x-ray 
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machines and walk-through and hand-held 
magnetometer. Security guards will identify 
x-ray images of potential hazards. 
Instructions will include manual screening 
techniques. 
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CONTRACTOR-PROVIDED BASIC WEAPONS TRAINING AND 
QUALIFICATIONS 

The Contractor must present 8 hours of basic baton training and certification, 8 
hours of firearms classroom training, and 24 hours of live fire training and 
familiarization to all security guards. In addition to the weapons training, the 
contractor must provide for the weapons qualification course and must 
coordinate with the Contracting Officer for FPS to monitor the course of fire. The 
hours listed in the "Hours" column are the recommended times needed for 
effective coverage of the material, to include questions and answers, interactive 
tasks, and reviews/quizzes of the material. The Instructor shall use his/her 
expertise in evaluating the class's progress in comprehending and applying the 
concepts and materials taught. There may be some fluctuation in the actual time 
covered for each subject, but under no circumstances shall the Instructor provide 
less than 40 hours of training. It is also incumbent upon the Instructor to notify 
the Contractor of instances where students are not adequately mastering the 
subject matter or are presenting a disruption to the class by repeated lateness, 
absences, or disrespectful behavior, such as sleeping or talking while instruction 
is being given. Such behavior indicates that the student may not be suitable for 
holding a position as a security guard at a Federal facility. 

Subject 'Hours SCQPe 
Use of Baton Lecture and hands-on 

8 demonstration of procedures 
for baton carrying and drawing 
as well as striking techniques. 

Firearms (NOTE: This segment does 
Maintenance, not include fundamentals or 
Safety, and firing and firearms 
Handling qualification.) Provide 

instruction in the handling and 
control of the security guard's 
firearm. Instruction should 
relate to weapons safety and 

8 handling to include: 
nomenclature, wearing of the 
weapon, care and cleaning, 
performing a functions check, 
storage, and accountability. 
Special emphasis must be 
placed on loading, unloading, 
and the safe lowering of a 
"cocked" hammer on a live 
round. 
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;Subject :Hours .Scope 
Familiarization Fire Instruction on live fire with no 

less than 500 rounds of 
24 ammunition. Instructions 

include transition from other 
weapons. 
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Handgun Qualification Course 

Firearms: Contract-authorized handgun and ammunition 

Ammunition: Fifty (50) rounds 

Target: ICE Target 

All stages will be fired as a hot range. Once prepared for duty carry, the shooter 
will be responsible for maintaining full magazines throughout the course of fire, 
reloading on command and/or when otherwise necessary. 

Course of Fire: 

STAGE :DIS~ANC.E :ROUNDS 'POSITION DESCRIPTION 
Strong hand only On command the shooter 
from the holster will: Draw and fire one (1) 
using the bent round in two (2) seconds 
elbow position and re-holster. Draw and 
with the support fire two (2) rounds in two 
arm/hand placed (2) seconds and re-holster. 
against the Draw and fire three (3) 

1 1.5 YSD 6 upper centerline rounds in two (2) seconds 
of the officer's and re-holster. Officers with 
chest a magazine capacity of less 

than twelve (12) rounds will 
have to conduct a tactical 
reload or magazine 
exchange at the end of this 
stage of fire to be prepared 
for stage two. 
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STAGE ·DISTANCE ~ROl:JNDS POSITION DeSCRIPTION 
Using two hands On command the shooter 
from the holster- will: Draw and fire three (3) 
- point shoulder rounds in the chest of the 
shooting, target in three (3) seconds, 
referencing and re-holster. Draw and 

2 3YDS 6 sights fire three (3) rounds in 
three (3) seconds to the 
chest, perform a reload 
(emergency, tactical or 
magazine exchange) and 
re-holster. 

Body armor and On command the shooter 
cover drills. Two- will draw and fire two (2) 
handed shooting rounds to the chest of the 
using the sights target and one (1) round to 

the head of the target in 
five (5) seconds and 
assume a high search 
position. From high search, 
move to an aimed in 
position and fire two (2) 
rounds to the chest of the 
target and one (1 ) round to 
the head of the target in 

3 7YDS 6 four (4) seconds. At the 
end of this stage, the two 
(2) headshot rounds must 
be in the five ring head 
area for each to count as 
five (5) points. The head 
area outside the five ring is 
worth two (2) points. 
Officers with a magazine 
capacity of less than twelve 
(12) rounds will have to 
conduct a tactical reload or 
magazine exchange at the 
end of this stage of fire to 
be prepared for st~ge four. 

One-handed On command the shooter 
shooting will draw and fire three (3) 

4 7YDS 12 rounds, using both hands, 
then transfer the weapon to 
the stronQ hand only and 
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STAGE :DISTANCE :ROUNDS POSITION DESCRIPTION 
fire three (3) rounds, in ten 
(10) seconds. Perform a 
reload (emergency, tactical 
or magazine exchange), 
and re-holster. Draw and 
fire three (3) rounds, using 
both hands, then transfer 
the weapon to the support 
hand only and fire three (3) 
rounds, in ten (10) 
seconds. Perform a reload 
(emergency, tactical or 
magazine exchange), and 
re-holster. 

Two-handed On command the shooter 
shooting from will draw and fire six (6) 
the standing and rounds from the standing 
kneeling position position in ten (10) 

seconds. Move to a 
kneeling position. When the 
target edges, or command 
is given that threat has 
diminished, shooter 
performs a reload 
(emergency, tactical or 
magazine exchange) in five 

5 15YDS 12 (5) seconds and assumes a 
ready position. When threat 
reappears, or command to 
fire is given, fire six (6) 
additional rounds from the 
kneeling position in ten (10) 
seconds. Officers with a 
magazine capacity of less 
than twelve (12) rounds will 
have to conduct a tactical 
reload or magazine 
exchange at the end of this 
stage of fire to be prepared 
for stage six (6). 

Barricade On command the shooter 
6 25YDS 4 will take one (1) step to the 

rear and one (1) to the richt 
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STAGE ;OISTANCE ROUNDS POSITION DESCRIPTION 
of the barricade. When the 
threat appears or command 
to fire is given, move to 
cover, draw and fire two (2) 
rounds from the right side 
standing barricade position, 
move to the right side 
kneeling barricade and fire 
an additional two (2) 
rounds, in twenty (20) 
seconds. While in a 
position of cover, perform a 
magazine exchange. 

Barricade On command the shooter 
will take one (1 ) step to the 
rear and one (1 ) to the left 
of the barricade. When the 
threat appears or command 
to fire is given, move to 

7 25YDS 4 
cover and fire two (2) 
rounds from the left side 
standing barricade position, 
move to the left side 
kneeling barricade and fire 
an additional two (2) 
rounds, in twenty (20) 
seconds. 

A total of fifty (50) rounds will be fired with a maximum possible score of two 
hundred-fifty (250) points. Minimum qualification score is two hundred (200) out 
of two hundred-fifty (250) for eighty (80) percent. 
Marksmanship Ratings. 
220-230 = Marksman: 
231-240 = Sharpshooter: 
241-249 = Expert: and 
250 = Distinguished Expert. 
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CONTRACTOR-PROVIDED ANNUAL WEAPONS REFRESHER TRAINING 
AND QUALIFICATIONS 

The Contractor must present and certify eight (8) hours of annual baton and/or 
OC Spray (as appropriate) refresher training and annual weapons qualification 
using the course of fire in Section J, Exhibit 4E of this Contract. The Contractor 
must coordinate with the Contracting Officer and/or the COTR for FPS to monitor 
the course of fire. 
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CONTRACTOR'S CERTIFICATION OF BASIC TRAINING 

SSN: 

I hereby certify that the above named employee has successfully completed all required 
Basic Training subjects including practical exercises and examinations in accordance 
with Section C-9 and Section J Exhibit 4A as required by Contract number ___ _ 

The Basic Training was provided from ---nmr"l"~- to _~..,...,... __ 
(OAI E) (OAI E) 

The Basic Training Subjects as identified in Section J Exhibit 4A of the Contract were 
presented by: 

________ ~m=~m:~~-----__ of----------~==~~==~--------(Name of Instructor) (Name of COmpany) 

Employee's Score: _________ _ 

Employee's Signature: ____________ _ 

CERTIFIED BY: 

(printed Name of eontraclo?s Authorized Representatave) (Signature) (bate) 

Information provided in this certification is subject investigation and verification under Title 18, Section 
1001, United State Code. Any false or misleading information may be punishable by fine or imprisonment. 
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CONTRACTOR'S CERTIFICATION OF SUPERVISORY TRAINING 

Employee's Name: _______________________ _ 

SSN: 

I hereby certify that the above named supervisory employee has successfully 
completed all required Supervisory Training subjects including practical exercises and 
examinations in accordance with Section C-9 and Section J Exhibit 48 as required by 
Contract number ___ _ 

The Supervisory Training was provided from --""7n'lIrT'l:'1r--- to _...."...,. .......... __ 
(DAlE) (DAlE) 

The Supervisory Training Subjects as identified in Section J Exhibit 48 of the Contract 
were presented by: 

------~(N~am~e~o~f~ln=sW~a=o~r}~-------of----------~(Nrna=m~e~of~C~om=p~a=ny~}----------

Employee's Score: _________ _ 

Employee's Signature: ____________ _ 

CERTIFIED BY: 

(printed Name of eontraclo?s AUfhoilZed Representative) (signature) (bate) 

Information provided in this certification is subject investigation and verification under Title 18, Section 
1001, United State Code. Any false or misleading information may be punishable by fine or imprisonment. 

48 



Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 5C 

CONTRACTOR'S CERTIFICATION OF GOVERNMENT PROVIDED TRAINING 

SSN: 

I hereby certify that the above named employee has successfully completed all required 
Govemment Provided Training subjects including practical exercises and examinations 
in accordance with Section C-g and Section J Exhibit 4C as required by Contract 
number ___ _ 

The Government Provided Training was provided from ---n"~~- to -~~'T"'"""""-
(OAI E) (DAI E) 

The Government Provided Subjects as identified in Section J Exhibit 4C of the Contract 
were presented by: 

______ -,n;~~~~-----__ of----------~~~r.===-----------(Name of Instructor) (Name of Agency) 

Employee's Score: _________ _ 

Employee's Signature: ____________ _ 

CERTIFIED BY: 

(pnnted Name of eontraaol"s AUthorized Representative) (signature) (bafe) 

Information provided in this certification is subject investigation and verification under Title 18, Section 
1001, United State Code. Any false or misleading information may be punishable by fine or imprisonment. 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 50 

CONTRACTOR'S CERTIFICATION OF REFRESHER TRAINING 

SSN: 

I hereby certify that the above named employee has successfully completed all required 
Refresher Training subjects including practical exercises and examinations in 
accordance with Section C-9 and Section J Exhibit 40 as required by Contract number 

The Refresher Training was provided from ---n-nrt"r"......-- to _...."...,.......,.. __ 
(DAlE) (DAlE) 

The Refresher Training Subjects as identified in Section J Exhibit 4A of the Contract 
were presented by: 

______ ~~~n===~-----__ of--------_n~~~~~--------(Name of Instructor) (Name of COmpany) 

Employee's Score: __________ __ 

Employee's Signature: _______________________ _ 

CERTIFIED BY: 

(printed Name of eontracto?s AUthorized Representative) (signature) (bate) 

Information provided in this certification is subject investigation and verification under Title 18, Section 
1001. United State Code. Any false or misleading information may be punishable by fine or imprisonment. 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 5E 

CONTRACTOR'S CERTIFICATION OF BASIC WEAPONS TRAINING 

Employee's Name: _______________________ _ 

SSN: 

I hereby certify that the above named employee has successfully completed all required 
Firearms Training subjects including practical exercises and examinations in 
accordance with Section C-g and Section J Exhibit 4E as required by Contract number 

The Firearms Training was provided from to 
(DAlE) (DAlE) 

The Baton Training was provided from to 
(DAlE) (DAlE) 

The Weapons Training Subjects as identified in Section J Exhibit 4E of the Contract 
were presented by: 

______ ~~~~===r-----------of--------~c=~~===_-------(Name of Instructor) (Name of Company) 

Employee's Score: ______________ _ 

Employee's Signature: ____________ _ 

CERTIFIED BY: 

(pilnted Name of Contracto?s Authorized Representative) (Signature) (bate) 

Information provided in this certification is subject investigation and verification under Title 18, Section 
1001, United State Code. Any false or misleading information may be punishable by fine or imprisonment. 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 5F 

CONTRACTOR'S CERTIFICATION OF ANNUAL WEAPONS REFRESHER 
TRAINING 

SSN: 

I hereby certify that the above named employee has successfully completed all required 
Firearms Training subjects including practical exercises and examinations in 
accordance with Section C-9 and Section J Exhibit 4E as required by Contract number 

The Firearms Training was provided from to 
(OAI E) (DAlE) 

The Baton Training was provided from to 
(OAI E) (DAlE) 

The Weapons Training Subjects as identified in Section J Exhibit 4E of the Contract 
were presented by: 

____________________ ~~~~~~------------__ of--------------_m~~~~~-------------(Name of InstiUctor) (Name of Company) 

Employee's Score: __________ _ 

Employee's Signature: ____________ _ 

CERTIFIED BY: 

(printed Name of Contractoi"s Authorized Representative) (signature) (bate) 

information provided in this certification is subject investigation and verification under Title 18, Section 
1 001, United State Code. Any false or misleading information may be punishable by fine or imprisonment. 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

PART 2, EXHIBIT 6 

Award: HSCEC5-09-A-00002 

CONTRACTOR'S CERTIFICATION OF CONTRACT EMPLOYEE 
ELIGIBILITY REQUIREMENTS 

Employee's Name: 

SSN: 

I hereby certify that the above named employee has fulfilled all the requirements stated 
below, and that the following documents are all current, valid, and properly filed in the 
employee's personnel file as required by Contract number ________ _ 

Subject DateCompletetil 
'Flied 

Resume I Transcripts I Diploma 
SF 78 - Certificate Of Medical Examination 
Pre-employment Drug Screening 
Domestic Violence Form 
State, Local Firearms License 
Basic Training Completion Certificate 
Passing Score On Written Examination 
Firearms Training Certificate 
Firearms Qualification Certificate 
Government Provided Training Certificate 
Recertification Training Certificate 
Expandable / Straight Baton Training Certificate 
Magnetometer/X-Ray Training Certificate 
Refresher Training 

(printed Name of Contractors Authorized Representative) (signature) (bate) 

Information provided in this certification is subject investigating and verification under Title 18, 
Section 1001 United State Code. Any false or misleading information may be punishable by fine 
or imprisonment. 

This certification shall be completed and submitted to the LCOTR with the Contract 
employee's suitability documentation (FD-258 Fingerprint Cards) prior to the employee's 
initial performance under the contract and every five (5) years thereafter, concurrent 
with the employee's suitability adjudication renewal application. A copy of this 
certification shall also be placed in the Contract employee's personnel file and shall be 
updated to reflect certification renewals as they occur. 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 6A 
STANDARD FORM 78 - CERTIFICATE OF MEDICAL EXAMINATION 

TO BE GIVEN TO PERSON 
EKAYINEO WITH " PRE· 
ADDRESSED ·CONfIDEN· 
TlAI.-IIEOICAl· ENVELOPE 

UNITED STATES CIVIL SERVICE COMMISSION 
CERTIFICATE OF MEDICAL EXAMINATION 

Form 
Approved 
Budgel Bureau 

, 

MALE 

- FEMALE 

oovOU HAVE "Ny-iiE-DIC"lOisoiloEil OR PHYSICAL i e 
IIIP",RUEHl WHICH WOULD IHnRFERE IN ANY WAY WITH ' 
TIlE FUU PERFORMANCE OF THE DUllES ~ BELOW> 

I CERTIFY THAT AlL THE INFoiiUATioH-OIVEN- BYME' IN-CONNECT1oN v.m. 
THIS EXAMINATION IS CORRECT TO THE BEST OF MY KN01I\o\EOOE "NO 
BElJEf 

YES NO 

IU'- ............. "'& .. p4I1nfoU,'I.'lwplr}'~_""I""Uf'11w 
UI.fiIttJliDtt) 

I PU ,2 

PREAPPOINTMENT i 

._ OTHER (",,<1/,.1 I 
BRIEFDESCRIPTlONDF_TPOSITIONREouiAESEMPlOYETTODO ---... ---. --- •. -.- .--~~~--

.. Cbdc:-d; 'itu" pric-~in8 ~«It (IilnchoftlJ ICqutmaent IIld ,acll ellviroamclUaJ r&etor cuc,uial to lht 4uhts or'lhis posilicn~,iDnY addiHonai 
.....,liall .. 1On iD 1M Mont 11'&"' Also. 111M potilic. io>ol.n I .... c.ro,"",",,~ air Inffic "'.1101. 01 Ii.c liahliDs. 11I~cb 1M s,,"ili. mediClI 
_ fer Iho irtlnrmllien orlho cumiDirtl p/IyIiciin 

I 11ta\')' lillins. 4S poIIIlCIs""" .... 
2 ~_IiIlins.I~poIIIlCIs 
l IJahIliRirtg. onder 15 ..,...ss 
4 Heavy ca"ying. 45 .., ..... """ over 
5 _ .. canyirt •• 15-44 pound. 

6 U ...... "ying. ....... IS po_ 
7. Strai,h. pulli.g ( hours ) 
g Pullins Mod O"~d ( """rs ) 
9. Pushing ( .. I 

10 Rcachins abo .. ,,",,,Idr. 
II. Useoffingers 
12. &III IwIcIs rrquirm.. .. I 
Il. WalkiDB ( 
14. SlIndirta ( ....... , 

I o.a.id. 
2 0uIsid<""" insid< 
3. ElIccssn-c ..... 
4 E ...... in cold 
5 E>cnsn-'_i4iI) 
6, ElI""i .. cIampI<u •• <hilli .. 
7. Dry""""'l'hcric....siliom 
8. Eaccssin noise, inlttmment 
9.ComlIn'nois< 

10. DIm 

• 
,. EXAMINING PHYs(CWfS HAM (1J1".' ",tn.) 

2 ADDRESS find"" .. , ZIt' C"*I 

78-110 

~ 

~ FUNCTIONAl REQUIREMENTS 

U C..,.,irt, ( hours I 
16 "-lirt, ( hours I 
17 Rcpaud bmcIirt, « hours I 
II Climhins.l<BS only , """rsl 
19 Climhing. US< ofle,.""" 11m. 
20. IloIh Ie,. required 
21, OpmIioncrcnne.lnlCk.IIICWr ... IIIOIO. 

v<hi.l. 
22. Abilil)' rot lIfIid menial IIId muscular coo.-

dination simuUancoud)· 
ll. Abilily .. use onddHinbililyorulins 

nranns 
24. Nell vision corrccl&blc 11 13- eo 16- 10 'oc,ot 1104 

B, ENVIRONMENTAL FACTORS 

II Silia.~ .... 
12 F-. anob. or sa« 
13 Sol ..... (.,....",", "I"/lU1 
14 '""-""" oils 
IS. RAd_ ...... y 
16 ElCCIricaI CII<fJD' 
17. Slippct)'or ............. kins .... r .... 
IS Wori<irtg_madtinctywilh...,.ins ...... 
19. Wori<irtg_ .... iD'objcclS .... hicl .. 

25 Far 'bien comcuIIlc in -C)," 20/l0 
""" .. 20140 irt the othrr 

26 f II "bion conectahlc .. , om C')'C' 10 201S0 
and I. 201100 iD the ciM. 

27. sp<einc viSUII _;...".,.1 (.pr<I/,,1 
2&. Doth ., ... rrqui .. d 
29. Drpth ptrcq>lioo 
30. Abllhy" diltinauish basi. "" ... 
l', Abili.y to diltin,uish shad .. of colo .. 
32 Iklllina (aldprnom.dl 
l3 lIolllinll wilhouuid 
34. Speclfi. Maring requimnrnlS (spcclf)l 
l5 0IIe. (",,</fJ1 

20 WMi .. on 1_ or salToIdi", 
21 Wori<in, bdow."""", 
22 UnUSUll ~il'" 'OCIOn ("".ifJJ 
2l W .... inll .. iIh IwIcIs in .. 'I!ct 
24 F.opl")v .. 
25 Vlbn1ion 
26 Wori<in, ...... ,), .. illl 0Ihr" 
27 WorI.inSal_ 
21. Prouacocd 0. imaular hours of_k 
29 OIhct (",,</fJ') 

I 3 SIGNATURE OF ElCAIoIINlNO PHYSICIAN 

(.rj'iiistiiii}-~----·- (d4 .. I--
IMPORTANT Artcr If.nin,. re(u.m ,he "tI.,~ form i"/DCI In the pre· 
odd ..... d ·C.nlld.nlill·Mrdic.l· .n.dope .. hi.h Ih. penon you 
ntmincd pvc you 

54 

STAHDARD,ORM teO 10 
OCT02IA 11115a~) 
CIVIl. lIlAVlC( CCIII:III$SOO 
..... :m 



Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

Employee's Name: 

PART 2, EXHIBIT 6B 
KEY PERSONNEL RESUME 

SSN: 

PROPOSED POSITION TITLE: _____________ _ 

SUPERVISOR'S NAME: _______________ _ 

CURRENT POSITION WITH THE CONTRACT FIRM: _______ _ 

TIME IN CURRENT POSITION: (Yrs. Mos.) __________ _ 

RESPONSIBLE FOR THE WORK OF: ____ PERSONS 

DESCRIPTION OF SCOPE OF CURRENT JOB: (Use attached sheet if 
necessary) 

WORK EXPERIENCE: (Beginning with the most recent for the past 10 years.) 

:Dates : [Company:Name 1Reference and 
'From-iro) 

~Posltion.or '~itle 
and ,Address 'Phone 'Number 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2, EXHIBIT 68 Continued 

Employee's Name: SSN: 

EDUCATION SUMMARY: 

Name and Address of Dates Diploma or 
'Institution Attended "Certificate 

High School 
College 
Technical 
Trade Schools 

PROVIDE A BRIEF STATEMENT OF WHY THIS SUPERVISOR IS BELIEVED 
TO BE QUALIFIED FOR THIS CONTRACT. 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2- EXHIBIT6C 
Security Suitability Requirements 

iFacility 'Clearance Required ·:NotReq'd 
Top Secret 
Final Secret 
DHS Suitability 

: 

;PDst 
iRersonnel ~Clear.ance jRegliir,ement 

, 
:s:{or'~None";) 1 

Top Secret 
Final Secret 
DOE"Q" 
DOE"L" 
NRC"Q" 
NRC"L" 
DHS Suitability 

NOTE: FACILITIES/GUARD POSTS MAY VARY IN SUITABILITY AND CLEARANCE 
REQUIREMENTS; THEREFORE, REFER TO ALL FACILITIES/GUARD POSTS 
LISTED IN EXHIBIT 1 FOR DEFINED/SPECIFIED CLEARANCE VARIATIONS. 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2 - EXHIBIT 7 - 41 CFR, Conduct on Federal Property 

u.s. General Services Administration 

Rules and R~ulations 
Governing Conduct on Federal Property _ .. _--_ .. _-__ •• ____ .... 110. 

a..t ................ ---. ...... _-----. _ ..... _._Q*l-....,. ------_ .. -..... D .......... _ ...... -IIIh -..... _ ... _---. _--....... --_ ... - ._-_. ___ .. _ ... tIIf;, ... ------_ ._-
.... CI--..~Ct .. _ 
_._ ... a:a __ 

.--11)-_._------_ .. _-_.
....,.. ........ a ..... _ ....--.. __ ._--
-. ......... $1 4 ... _ .. _-

... -_._-------....... -....... -.. ,,_._--------......... ---......... .., .............. . --_ .. _-------_ .. ---------.. - .. -~--.. ----_ .. _--.. --~-- .. .... -_ .... 4 I"'~ 
.. IllS ..... 

1:J ......... .....a ........... _a ..... ________ ... aa. 

• .-D\" • I -. .... --_.-----... aweoe •• ~ _._-_ .. _--_-..v .. _".. ---...... -..... _--..... -"'_ .. _--.,,--_ .. _--------.. -CJ IWMI- • a.a .,---=r; 
"' ..... -.. -. .. -.. ----... .. ---. __ • ...-v_ ---.......... .,~" .. -. --... -----,..... .... h ... ......., .. _ ....... 

- ... -~.---.. -._-------'"--.. -~ .C' .. __ ~_~ ....... -.-----_ .. -.. ~-........ ---.~ 
~----- .. ------.. ~-000---_ .. · .. -.. - ...... 00 ____ -

......... ..-. .... ..-. .. .., ---------. .. _.-.. --_ .. -.. -... ,.,,--_ ... __ ... - .. -_ ... --.... IDUlLCI._.~ .. ___ .. 

-=--...-v .......... 
~~ .. -.-.. ---~-. ....... -011-"_._" 
00-'_""""_ ---....... ---·_--eoa·_-_ .. · 
~ __ • .-a4._-.q .... ----Gole.e--__ -_., 

--~-., iI-••• 

~-.. ...... - ... ------------_ .. -----"'-_..................... ..., .. .,---_ .. _ .. _ .... ----_.---......--.q .............. - ........ 

~---.... ---. -----"""'................. ..-. I" oqa------_ .. ..... f .. f Qid_ .... ....__ -_ .. __ .... ------_ ... _--"--" .. _-_ ............ & •• d~ _..-v_ ... ___ .... 
-.a--~ ........ -__ CIr. 

a-I ..... ., ........ CI'IRZa_~_. 

---..,.--~--_ .. _----_ ... _ .... -...... ~.-----...... ---000 ____ .. _ 
.. _-1I>_ .......... _co_ 
- ................... Qt; --''''--1000($-~-... -----. ... _ID----. ... ~. ----.._ ...... _ .. UAC.-.. __ '" ---_.-... _--............... ~ -.-------AI .................... __ ~ --001 __ -_ .. -_ ... 

--~-----.-.--.---_ ....... ., ....... , --. .. ou. --_._ ..... -......... -................. -._--_-.0 __ .. __ .. ., .................... ..... ---,..-.. .-, .... -.. ~ ....... .. _~.ID ..... __ .. _ .. --..._-CO" ....................... ... _._---..._ .. ---_0" __ 11«1 __ _ 

...__. .................. Ia.a::.. 

....... _ ........ --..O .. IQ~ 
IJUIW ........ __ ~ ....... -----'-"'---"--..-... _----..-~.IIaI&I.VII •• _ .. 

- ............ 0..., ..... --""--_.--""-'*-..,---------... -_ .. ---...... ~---_."_-_l1li GII~ ____ ._ 

llUaa-. ...... 
Oop-__ ... ___ t.. _ ... -oo-~_ .. --loIO'OI_o_ .. - __ poo 

WARNING 
WEAPONS PROHIBITED 

December, I!DQ2 

------... -------_ ... _-.. __ ..... -.cr ..... _...-v 
511 ............ ..--........ ... ,..---_ ... _ .. ------itl ___ 01 __ _ 

"'-----_.-os'. J ....... _ .. _---101 .. - ___ ---...-... _-It" ___ ... __ _ 
... -~--- .. .....----=-ct .. ___ _.._ 
_ ....... ~~ ........ fII -.,..---_ .. -....... --...... ~ .. -. ..... -........ _--.-............. ...,... ........... ... 
........... __ .......... CII .... 

.-----~____ ... 1IIIIMIL _ ... a._ ... _.-oo_ 
.......... ~-.... -----.... ~'Iit .... D ___ .-.. -,,-----_ .. --_ ... _-_ ... _-
--..-........ ~ ..... . ..... -... ................... _ .. .... ... --.. -Q,~-~ ---... _ .... _--" ___ IlI_ 

__ eot __ ,..-_ ................. ., ........... .... 
_ .... .,..-,cr .......... ... 
...... ".o __ OIP'*---..ucr., ............... s:c-._ ..... _ _ .. _--'&1_--- ------_ ... __ A __ ..,,, --------.. -.. 1r'f'~ ... _~ .. ~--UA 

o..tIl. I. f ..................... 

______ a _ .... -.. -~-- ... -,..... ...... ~,,-~-....... -----... _ ..................... ------
Fechml.llawpdtibila tho po=_EJiGn affiJaalmaOf Glher cIangercua we;pons in Fad8ml taciIiIiea an:! Fed1maI CCIUIt facliIiu by all po_1lDl apeeiIo 
i=Itt IW!horizIed by 1118 18. Unbd SIales CoCa. Saction 930. Vlalmiam wi! be BUljea 1D fine anct.a mpciull Pi_ fer perioda .., to five {5l ye:ua. 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2 - EXHIBIT 8, Collective Bargaining Agreements 

1. Ohio maps (1 color, 1 B&W) showing union and WD supported areas 
2. WD 2007-0109, Rev 2, dated 09/19/2007 
3. ITPEU agreement 

a. Supplemental Agreement - Dayton 
b. Supplemental Agreement - Youngstown 
c. Supplemental Agreement - Columbus 
d. Supplemental Agreement - Cincinnati 

4. UGSOA agreement - Cleveland and Toledo 
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WD 20070-0109-2.txt 
REGISTER OF WAGE DETERMINATIONS UNDER I U.S. DEPARTMENT OF LABOR 

THE SERVICE CONTRACT ACT 

By direction of the Secretary of Labor 

EMPLOYMENT STANDARDS ADMINISTRATION 

WAGE AND HOUR DIVISION 

WASHINGTON D.C. 20210 

wage Determination No.: 2007-0109 

william w.Gross Division of Revision No.: 2 

Di rector wage Determinations I Date of Last Revision: 09/19/2007 

State: ohio 

Area: ohio statewide 

Employed on Department of Homeland Security for Armed and unarmed security Guard 
services: 

collective Bargaining A9reement between General security services corporation and 
united Government securlty officers of America (UGSOA) Local 241 and Local 231 
effective october 1, 2007 through september 30, 2010. 

collective Bargaining Agreement between General Security Services corporation and 
ITPEU, AFL-CIO effective August 1, 2005 through September 30, 2009 and amended on 
August 17, 2007. 

In accordance with sections 2(a) and 4(c) of the service Contract Act, as amended, 
employees employed by the contractor(s) in performing services covered by the 
collective Bargaining Agreement(s) are to be paid wage rates and fringe benefits set 

forth in the current collective bargaining agreement and modified extension 
agreement(s). 
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Revised May 29. 2007 with the pennission of both the IPTEU and General Security 
Services Corporation 

AGREEMENT 

BETWEEN 

GENERAL SECURITY SERVICES 
CORPORATION 

AND 

ITPEU, AFL-CIO 

Covering Security Force Employees 

at the 

Federal ,Buildings in the State Of Ohio 

Effective and Revised May 29, 2007 

August 1, 2005 through September 30, 2009 



Revised May 29, 2007 with the pennission of both the IPTEU and General Security 
Services Corporation 

ARTICLE 

I 

Il 

III 

IV 
V 

VI 

VII 
VIII 

IX 

X 

XI 

XII 

XIII 

XIV 
XV 

XVI 

XVII 

XVIII 

XIX 

XX 

XXI 

XXII 
XXJII 

XXIV 

XXV 

XXVI 

TABLE OF CONTENTS 

PREAMBLE " ••••••••••••••••••••••••••••••••••••••••••••••••••••• I •• 

UNION RECOGNITION .•.•..•....•.. 1 ••••••••••••••••••••••••••••••••••••• , •••• 

UNION MEMBERSHIP AND CHECK·OFF ....................... . 

EQUAL OPPORTUNITY ....••..•••..•.•.••..•••••••.•••••...•..•.•••..•••.•.. 

ACCESS TO F ACJLITY .........•••••••••..•••••.••.••••.•.••...•••.••• 1 •••••• 

PROBATIONARY PERIOD .....•.•.••.•.•...•...••..••...•.•••.........•..• 

SENIORITY .................................................................... 1 ••••••••• 

DISCIPLINE ••.........•••.••.•.••..•..•..•...•••...•..•••.........•..•..•.....•...... 

GRIEVANCE PROCEDURE ...•.•..........•••••.••..••••••...••..•.••.•••• 

ARBITRATION .••..•.•.••..•.•....•.••..•..••.•.••••••••.....•...•...••.......•..•. 

LEA VB OF ABSENCE ..••..•••••.•••••...•....•••..•••.•.•...•••.••••.••.•..•.• 

SHOP STEWARDS .•...•.•.••.....•..•••••••.•....•••..•....••••...•.••..........• 

WAGES •.••••••••••••••••••••••••••.•.••••.••••••••.••••••••••••••••••••••..••..•••••••••• 

OVERTIME •••••••••.••••.•.•.••••.•.••••••••.•••••.•.••.•••••••••••••••••••..••••••.•• 

HEALTH AND WELFARE .•••.•••...••....•....•••..••••.••.............•... 

SICK TIME ...•.....•.......••.•••••.•.••...•..•.•••.••..•.••..••..•••...•.•.••••• 

HOLIDAYS ••••••.•••.•.••.••••.•••..••..••.•...•.•.•••.••..•••...........••...•.•.•..•. 

UNIFORMS •....••..•...•....••.•.....•.....•••.....•.....•.....•...••...••••.••••.•.•.• 

JURY DUTY .......................................................................... . 

COMPANY REOULATIONS .•..•.•••.•.•..•....•.•.••••••....••.•.••••.•• 

NO STRIKE - NO LOCKOUT ................................................. . 

EMPLOYEE INJURy •..........••...•..•..•..••..........••.••.•.•••.....••..... 

DRUG AND ALCOHOL POLiCy .......................................... . 

GOVERNMENT REQUIREMENTS ...................................... .. 

GENERAL ....................................................................... . 

MANAGEMENT RIGHTS ••••••.••••••••••••••••••••••••••••••••••••••••••••••••• 

TERM AND DURATION ......................................................... . 

2 

PAGE 

3 

3 

4 

5 

6 

6 

6 

8 

9 

10 

11 

12 

13 

13 

13 

13 

14 

IS 

IS 

IS 

16 

16 

16 

17 

17 

18 

19 



Revised May 29, 2007 with the pennission of both the IPTEU and General Security 
Services Corporation 

PREAMBLE 

THIS AGREEMENT is entered into by and between General Security Services 
Corporation, hereinafter referred to as the "Company," and ITPEU, AFL-CIO, 
hereinafter referred to as the "Union," as representative of all Don-supervisory armed 
security force employees located at the Federal Buildings in the state of Obio, for the 
following districts and surrounding areas: Cincinnati, Dayton, Columbus, and 
Youngstown, hereinafter referred to as the uFederal facilities," in the mutual interest of 
the employees and the Company to promote and fbrther the efficiency and economy of 
operations, to provide orderly and equitable dispositions of grievances, and a method for 
the establishment of fair wages, hours and working conditions for the employees covered 
hereunder. In making this Agreement, it is recognized to be the duty of the Parties to 
cooperate fully with each other, both individually and collectively, for the advancement 
of the purposes of this Agreement. 

This Agreement supersedes any and all prior Agreements between the Company 
and the Union. 

ARTICLE I .. UNION RECOGNITION 

SECTIONA. 

The Company hereby recognizes the Union as the sole bargaining agent of all 
non-supervisory armed security force employees located at the Federal facilities (see 
Attachment A). excluding all managerial employees, administrative and supervisors, as 
defined in Section 2 of the National Labor Relations Act, as amended. 

SECTIONB. 

Whenever the words "employee" or uemployees"' are used in this Agreement, they 
designate only such employees as are covered by this Agreement Whenever in this 
Agreement employees or jobs are referred to in the male gender, it will be recognized as 
referring to both male and female employees. 

SECTION C. 

It is understood by this Section that the panies hereto shall not use a leasing or 
subcontracting device to evade the terms of this Agreement. The Company shall give a 
copy oflhis Agreement to the Contracting Officer wherever this Agreement is applicable. 
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ARTICLE II - UNION MEMBERSHIP AND CHECK-OFF 

SECTION A. 

It is understood that as a condition of employment all employees covered by this 
Agreement shall become members of the Union after the 301h day following the actual 
beginning of such employment, or the effective date of this Agreement, whichever is 
later; and thereafter as a condition of continued employment such employees including 
those presently members of the Union, shall remain members in good standing in the 
Union. 

SECTION B. 

The Parties agree that all employees will be infonned that the Union is the sole 
and exclusive Collective Bargaining Agency for the employees in the bargaining unit, 
and accordingly, they will be represented by the Union for Collective Bargaining 
purposes. They will be referred to the appropriate load Union Representative for 
infonnation concerning membership and check off of Union dues and, upon request, they 
will be given a copy of the Collective Bargaining Agreement by the Union. 

The employees will have the right to discontinue membership in accordance with 
the Dues Deduction Authorization Fonns. 

SECTIONC. 

Subject to the limitations of state or federal law, the Company agrees to deduct 
from the first paycheck earned each calendar month by an employee covered by this 
Agreement, the Union membership dues and levied by the Union in accordance with said 
Union's constitution and bylaws, of each member of the Union who has in effect at that 
time proper authorization card executed by the employee, authorizing the Company to 
make such deductions. The Company will be advised by the Union of the exact dollar 
amount due from each employee. 

The authorization fonn shall be provided by the Union, a copy of which is 
included as Appendix I. The Company will submit to the Union's designated official 
dues withheld in accordance with the authorization. The remittance shall be 
accompanied by a list showing individual names, social security numbers, dates hired and 
amounts deducted. All sums collected in accordance with such signed authorization 
cards shall be remitted by the Company no later than the fifteenth (IS~ of the month 
subsequent to the month in which sums were deducted by the Company. The Union shall 
advise the Company in writing of the amount of dues and the manner in which the same 
shall be deducted. 
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SECTIOND. 

Payments for membership dues shall not be required as a condition of 
employment during leaves of absence without pay in excess of thirty (30) days or during 
periods of permanent transfer to a classification not covered by this Agreement. 

SECTIONE. 

The Company will make available to the Union a list of newly hired and 
terminated employees covered by this Agreement. Such lists will be prepared monthly 
and will show the name. social security number and address, job classification, and hire 
or termination date of such employees who are hired or terminated during the month for 
which the list is prepared. 

SECTIONF. 

The Company shall havc the discretion to fill all job openings covered by this 
Agreement in order to meet the contract requirements. The Company at all times shall be 
me to advertise and list said job openings with employment agencies and to otherwise 
fill its job openings frDm sources available to the Company. 

SECTIONG. 

The Company shall be the judge of the qualifications of all applicants. 

SECTIONH. 

The Union agrees to indemnity and save the Company harmless against any 
claim. suits. judgments or liabilities of any sort whatsoever arising out of the Companys 
compliance with the provisions oflhis Union Security and Membership Article. 

ARTICLE In - EQUAL OPPORTUNITY 

SECTIONA. 

In accordance with the established policy of the Company and the Union. the 
provisions of the Agreement will apply equally to all employees hereunder. regardless of 
sex. color, age, race. creed or national origin. The Company and the Union also 
recognize the desirability of providing equal opportunity to all persons and agree to work 
actively toward the implementation of this policy. 

SECTION B. 

There will be no discrimination against any employee on account of 
membership in. or activity on behalf of the Union. 
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SECTIONC. 

Both the Company and the Union endorse a zero tolerance for any fonn of 
harassment against a fellow employee, client employee or Federal facility visitor. 

ARTICLE IV - ACCESS TO FACILITY 

Duly authorized representatives of the Union shall be pennitted to investigate the 
standing of all employees and investigate conditions to see that the Agreement is being 
enforced. provided that no interview or contact shall be made, held or conducted in any 
working area, unless prior approval has been given by the highest ranking Company 
representative then present at the Post. The Union shall obtain pennission from the 
Contracting Office in order to be on each site. 

ARTICLE V - PROBATIONARY PERIOD 

SECTIONA. 

Every new or rehired employee, after the effective date of this Contract, shall be 
on probation for the first ninety (90) working days of employment or reemployment 
Employees hired by General Security Services Corporation. as of October 1, 2004. shall 
have a thirty (30) working day probationary period" 

SECTION B. 

At any time during I probationary period, an employee (new or rehired) may be 
discharged for any reason. and any such employee so discharged shall not have the right 
to file a grievance or have other recourse to the grievance procedure. 

SECTIONC. 

Any employee promoted to a job classification covered by this Collective 
Bargaining Agreement ftom a lower paid classification shall be on probation for the first 
ninety (90) calendar days of employment in the new classiflcatlon. 

At any time during such a probationary period, the Company may. for any reason, 
return that employee to his fonner classification, without loss of seniority. 

ARTICLE VI- SENIORITY 

SECTION A. 

It is agreed that the Company and the Union will meet for the purpose of 
mutually establishing a seniority list for all employees employed in the unit at the time of 
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the signing of the Agreement. The purpose of the seniority list will be to establish the 
amount of vacation time each employee covered by this Agreement is entitled. Said 
seniority list will be based upon official records of the Union, of the Company, its 
predecessors and Federal Agencies, as available to the parties. Not later than thirty (30) 
days prior to the expiration of the Company's contract covering the Federal facility, the 
Company shall fumish the Union and the successor contractor a list of all its current 
employees together with their dates of hire and the dates their last vacation pay was paid 
by the Company. The following Sections in this Article shall become applicable and 
shall be in full force and effect upon the establishment of said seniority list. Seniority 
shall, for all purposes oflhis Article, be on the basis of job classification. 

SECTION B. 

In the event that the Company finds it necessary to layoff employees for 
any reason, other than disciplinary, such layoffs shall be on the basis of seniority, and 
qualifications. The Company shall recall such laid off employees in the reverse order. 
Senior employees may exercise their seniority rights by taking a job in a lower 
classification (and reduced rate of pay) in which there is an opening for which they 
qualitY at the time of layoff. 

SECTIONC. 

The Company shall post the work schedule at least four (4) days prior to change 
in the work schedule unless Government requirements render this advance notice 
impossible or the same is not practical under the circumstances. 

SECTION D. 

Except as otherwise provided herein, seniority shall be measured from the date of 
the employee'S starting date at the post with the Company or a predecessor employer 
engaged in providing similar services at the post, provided there has been no break in 
seniority under Section E orthis Article. Seniority is used for vacation. layoff' and recall 
only. 

SECTION E. 

An employee shall lose his seniority upon retirement, resignation or discharge for 
just cause. An employee will be considered to have resigned ifhe: 

• fails to report to work on the day following expiration of an authorized leave of 
absence, unless failure to report is due to conditions recognized by this Company to 
be beyond the control ofthe employee such as an "Act of God." 

• is absent from work without properly notitying the Company of the reason for 
absence even though the reason for such absence is beyond the control of the 
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employee, except for an "Act of God" or in any event, fails to report for work as 
scheduled without such reason. 

• fails, while on layoff, upon notice from the Company that work is available, to report 
to the Company for work as soon as practicable. but not later than five (5) workdays 
and provided that the employee notifies the Company within forty-eight (48) hours of 
such notice that he will return to work within the five (5) day period. 

It is the obligation of the employee to keep the Company Infonned of his current 
address and telephone number within two (2) weeks of any change. 

SECIIONF. 

An employee who has occupied a position with the Company covered by this 
Agreement and who accepts a position with the Company in a classification not covered 
by this Agreement will, after ninety (90) days, no longer continue to accrue seniority. 

ARTICLE vn -DISCIPLINE 

No employee shall be suspended or discharged without Just cause and all 
dismissals will be subject to the Grievance Procedures and Arbitration clause set forth in 
this Agreement. Discharges occurring during the Probationary Period are not subject to 
this provision. All reprimands and discharge notices shall be In writing and shall be 
signed by the Project Manager or acting Project Manager. Copies of the reprimand or 
discharge notice shall be given to the employee reprimanded or discharged and to the 
Shop Steward. Three (3) reprimands within any given twenty-four (24) month period 
may result in immediate dismissal. The following are representative of the types of 
personal misconduct which may result in immediate tennination regardless ofthe number 
of prior reprimands: theft, intoxication on the job, failure to perform work as directed, 
violation of contract provisions, government regulation, applicable Federal andlor State 
Laws, insubordination, security or safety violations, sleeping at a post, abandoning a post, 
illegal use of drugs. being under the Influence of alcohol or drugs, dishonesty, sexual 
harassment or fighting. The Company may discipline an employee in accordance with its 
Work Rules and Standards except insofar as said Work Rules and Standards are in 
conflict with the tenns of this Agreement, in which case, the Agreement shall prevail. 

Disciplinary write-ups shall remain in effect for twenty-four (24) months from 
date of issue. Thereafter, they shall not be used in continuing disciplinary matters. 
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ARTICLE VIn - GRIEVANCE PROCEDURE 

SECTION A. 

A grievance is defined as a claim or dispute by the Company or employee or the 
Union concerning the interpretation or the application of this Agreement or any 
amendment thereto. 

SECTIONB. 

The grievance must be presented in writing and filed and processed in accordance 
with the following exclusive procedures: 

STEP I. The employee who has a grievance shall discuss it with the Project Manager 
either himself or through his Shop Steward. If the grievance is not settled at the Step One 
meeting, it may be appealed, in writing, by the employee or by the Shop Steward to the 
Project Manager to Step 2 within seven (7) calendar days of the Step, I meeting. 
Company grievances shall be processed to beginning with Step 2. 

STEP 2. The Union Representative and the Project Manager will discuss the grievance. 
If the grievance is not disposed of, to the satisfaction of the party filing the grievance at 
Step 2, the grievance may be appealed to Step 3 by the party or representative of the party 
filing the grievance by filing a written appeal to the opposing party within seven (7) 
calendar days after Step 2. 

STEP 3. Within seven (7) calendar days after the appeal of the opposing party, the 
parties (the Company represented by its designated representative and the Union 
represented by its designated representative(s) will attempt to settle the grievance. The 
parties hereto, by mutual agreement in lieu of a face-ta-face meeting. may agree to a 
telephone conference. The party being complained against shall render that partys 
written decision within seven (7) calendar days of such meeting. If the grievance is not 
disposed of to the satisfaction of the complaining party, the grievance may be appealed to 
arbitration by the Company or the Union by lodging a written appeal within twenty (20) 
calendar days of written receipt of such written decision. 

SECTIONC. 

A grievance involving discharge of any employee shall be brought directly to Step 
2 and must be filed within five (5) calendar days of discharge. Non-<lischarge grievances 
must be filed within ten (10) calendar days of the grievable activity, or they will be 
barred. 
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SECTION D. 

A grievance not involving discharge shall be without effect unless filed in writing 
within seven (7) calendar days from the date the complaining party discovered the facts 
or should have discovered the facts giving rise to the grievance. 

SECTION Ei 

Stewards shall be afforded time otT without loss of pay to investigate, discuss and 
present grievances in accordance with Article 12, Section C. Such time shall not exceed 
four (4) hours per grievance or incident. 

SECTIONF. 

At any step of the grievance procedure, the Company or the Union may designate 
a substitute for the official designated herein. The Parties may mutually agree that 
further representatives may be present. 

SECTlONa. 

The time limits set forth in this Article may be extended mutually in writing. 
Time limits are inclusive of Saturday, Sundays and Holidays agreed upon in this 
Agreement The failure of the employee or Union to adhere to the time provisions 
contained in this Article shall automatically render the grievance null and void and 
deemed settled by the parties. 

ARTICLE IX - ARBITRATION 

SECTION A. 

Within ten (10) days after the filing of the notice of the intent to submit 
the unsettled grievance to arbitration, the parties shall attempt to mutually select an 
impartial arbitrator. If the parties are unable to agree within five (5) days of the meeting 
upon the choice of an arbitrator, they shall request the Federal Mediation and 
Conciliation Service to submit a list of seven (7) persons qualified to act as the impartial 
arbitrator. A representative of the Company and a representative of the Union shall 
alternately strike. The first person to strike shall be selected by lot. The seventh (7th) 
remaining person shall thereupon be selected as the impartial arbitrator. 

SECTION D. 

During the hearing, each party shall have full opportunity to present 
evidence and argument, both oral and documentary. The impartial arbitrator will render 
his finding and award in writing within thirty (30) calendar days after conclusion of the 
hearing. The decision of the arbitrator shall be final and binding. 
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The arbitrator's authority shall be limited to finding a direct violation of the 
express purpose of this Agreement or provisions in question rather than an implied or 
indirect purpose. The arbitrator shall have no authority to modify the discipline imposed 
unless it can be demonstrated that the Company failed to follow progressive discipline or 
that the Company did not have 'just cause" to impose either suspension or termination. 

The impartial arbitrator shall have no authority to modify, amend, revise, add to 
or subtract from any ofthe terms or conditions of this Agreement nor shall the Arbitrator 
substitute his judgment for that of the Employer. Ifhe should find that the employee was 
disciplined for just cause resulting in suspension or termination. The hearing will be 
conducted pursuant to the Uniform Rules of Arbitration. 

SECTJONC. 

The fees of the arbitrator and necessary expenses of any arbitration proceeding 
shall be borne equally by the Company and the Union except that each party shall pay the 
fees of its own counselor representative. If an employee witness is called by the 
Company, the Company will reimburse for time lost at his regular straight time base rate. 
If any employee witness is called by the Union or if an employee grievant is present at 
the hearing, the Union will reimburse such person for time lost. 

ARTICLE X - LEAVE OF ABSENCE 

SECTION A. 

Employees are entitled to request personal unpaid leaves of absence not 
exceeding twelve (12) weeks for good cause shown. Such leaves of absence may be 
granted for restoration of health, medical, dental or other treatment, maternity leave and 
shall not prejudice seniority status for purpose of layoff and recall. Such leaves of 
absence will only be approved on a case-by-case basis after due consideration of all facts 
and circumstances, including whether or not FMLA will prevail and relevant business 
conditions. 

SECTIONB. 

Except as otherwise provided herein, a leave of absence under this Article will not 
be considered employment time for seniority. For example, an employee works 
continuously for nine (9) months and will be required to work three (3) more months in 
order to have one (I) year seniority. 

SECTIONC. 

Upon return from of an unpaid leave of absence, the employee will be returned to 
work in the first available position for which he can qualify in his job classification on the 
basis of seniority. 
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SECTIOND. 

An employee who engages in gainftal employment without permission from the 
Company while on leave of absence shall be subject to discharge. 

SECTIONE. 

All leaves of absence, either under the tenns of this Agreement or personal leaves 
of absence under the Company's Employee Handbook, shall be for a specific designated 
period of time, and an employee may return to work earlier than the specifically 
designated date for his return only with the consent of the Company. 

SECTION F. 

All leaves of absence must be applied for in writing and responded to in writing 
by the Company. 

SECTIONG. 

Employees on unpaid leaves of absence, which are in excess of thirty (30) days, 
must make arrangement for insurance coverage. Failure to do so shall result in the loss of 
coverage. 

SECTIONH. 

The Company recognizes its obligation under the provision of the Uniformed 
Services Bmployment and Reemployment Right Act of 1994. 

ARTICLE XI- SHOP STEWARDS 

SECTION A. 

Shop Stewards shall be designated by the Union from the group they are to 
represent, and the Union will notify the Company of the duly designated Shop Stewards 
at this post and the effective date on which he assumed said role. Bach Federal site shall 
have one (I) steward and one (1) alternate steward. 

SECTIOND. 

The Shop Stewards shall not interfere with the management of the business or 
direct any work of any employee, but may advise the Company of any violations of the 
Agreement and also notify the employee participating therein. Regardless of any such 
notification by the Shop Steward to an employee, the employee shall obey and comply 
with any and alllawftJl directions of the Company supervisor and shall have the right to 
grieve any perceived violations orthis contract. 
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ARTICLE XII .. WAGES 

The schedule of effective wage rates and job classifications for employees is set 
forth in the applicable Appendix hereto. 

ARTICLE xm .. OVERTIME 

SECTIONA. 

One and one-half (J 112) times the hourly rate of pay will be paid for all time 
worked in excess of forty (40) hours per week. 

SECTIONB. 

Except in an emergency, defined as an "act of God," unforeseen event or the call
off of security force members or unexpected decrease or increase in staffing, an employee 
cannot be required to work hours other than those hours previously scheduled. In tilling 
available overtime, the Company will first request volunteers on shift. If unsuccessful, 
the Company will require on a rotating basis starting at the bottom of the seniority list. 
Once forced, the employee will then go to the top of the list. An employee who is called 
in prior to his scheduled shift or held over after his scheduled shift will not have his 
regular scheduled shift hours changed to accommodate these increased hours. 

SECTIONC. 

No overtime will be worked except by prior direction of the proper supervisory 
personnel of the Company. 

ARTICLE XIV .. HEALTH AND WELFARE 

The Company shall pay the Health and Welfare Benefits as set forth in the 
applicable Appendix attached hereto, not to exceed eight (8) hours per day or forty (40) 
hours per week for each employee. 

ARTICLE XV - SICK TIME 

The Company will pay sick time benefits consistent with the provisions set forth 
in Appendix A. . 
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ARTICLE XVI - HOLIDAYS 

SECTIONA. 

All employees will be compensated at the hourly base rate of pay for those 
holidays set forth herein. In computing the number of hours for which an employee is 
entitled to compensation, the proportion which the average number of hours worked by 
an employee during the preceding normal workweek bears to forty (40) hours shall be 
applied to eight (8) hours to determine the number of paid hours said employee is entitled 
to receive. For example, if an employee worked thirty (30) hours during the normal 
workweek preceding the holiday week, his holiday pay would be computed by taking 3/4 
(30/40) of eight (8) hours and multiplying the resulting six (6) hours by his hourly base 
rate of pay. 

The recognized holidays are as follows: 

NEW YEAR'S DAY 
PRESIDENT'S DAY 
MEMORIAL DAY 
LABOR DAY 
COLUMBUS DAY 
CHRISlMAS DAY 

SECTIONS. 

MARTIN LUTHER KING'S BIRTHDAY 
GOOD FRIDAY 
INDEPENDENCE DAY 
VETERAN'S DAY 
THANKSGIVING DAY 
EMPLOYEE'S BIRTHDAY 

Any work performed on a holiday will be paid at the employee's regular rate of 
pay in addition to the holiday pay. If any of the named holidays fall on a non.working 
day, the employees shall receive pay for the average number of hours normally worked in 
lieu of the observance their base rate of pay compensation for work performed. 

SECTIONC. 

In the event that one of the holidays shall occur during the employee's earned time 
off, the employee will receive eight hours of holiday pay. 

SECTION D. 

In order for an employee to qualifY for a paid holiday, he must have worked his 
full regularly scheduled workday immediately preceding the holiday and his regularly 
scheduled workday immediately following the holiday. unless excused by reason of 
bereavement leave, or other good cause. 
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ARTICLE XVIJ- UNIFORMS 

The Company shall provide three el) uniforms per year. The Company provides a 
sufficient quantity. minimum of three el) uniforms per employee, with part-time guards 
receiving no less than one (I) unifonn. The successor contractor must provide new 
unifonns on or before the Government Contract start date to each employee. 

Upon termination of employment. all clothing and equipment shall be returned to 
the Employer. Returned clothing shall be cleaned and pressed and returned on hangers. 
The Union agrees that all employees, at the time of hire. shall give written Buthorization 
allowing the Employer to deduct from the employee's final paycheck the cost of all 
unreturned clothing and equipment. In the event returned clothing is not cleaned. the 
Employee shall authorize deduction for cleaning cost. The deduction for such missing 
items or cost of cleaning shall be the actual cost to the Employer. 

ARTICLE XVIII - JURY DUTY 

SECTIONA. 

Full-time non-probationary employees who serve on a Jury shall be paid his 
regularly scheduled hours not to exceed eight (8) hours per day for a maximum of ten 
(10) days. The employee will remit to the Company the amount he receives for such jury 
service. 

SECfIONB. 

If the employee is released from the Jury during, or for part of the workday. he 
will immediately contact the SupervisorlProject Manager. If the SupervisorlProject 
Manager requests. the employee shall report to the work site for duty. Continued absence 
while temporarily released from Jury Duty will not be approved. Employees must bring 
a statement from the Clerk of Court stating the amount of time and the date he actually 
served on Jury Duty. 

ARTICLE XIX - COMPANY REGULATIONS 

Any rules. regulations or directives which are now in effect, or which may be later 
imposed upon the Company by its Client, or any other Governmental Agency having 
jurisdiction will apply with equal force and effect to the employees hereunder. 
Employees are also required to adhere to Company Rules and Regulations, 
notwithstanding Bny possible conflict with any provisions of the Agreement. Copies of 
Rules and RegUlations so imposed will be made available to the Union upon request. The 
Union will be advised. to the degree possible, of any proposed changes to Company 
Rules and Regulations and the Company will meet if requested by the Union to discuss 
said changes. 
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ARTICLE XX - NO STRIKE - NO LOCKOUT 

SECTIONA. 

During the term of this Agreement, and any renewal or extension thereof, neither 
the Union, its officers, officials, representatives, agents, members, or any employee will 
authorize, instigate, aid, condone, promote, participate in, engage in any strike, including 
sympathy strike, work stoppage, slowdown, boycott, sit-down, sit-in, or other interruption 
with the Company's work or the business of the Company, or any impeding of business 
of the Company, regardless of whether there is a claim by the Union of breach of this 
Agreement, or of Federal, State, or Local Law by the Company. Any employee or 
employees who violate the provisions of this article will be subject to disciplinary action 
up to and including termination. 

SECTIONB. 

During the tenn of this Agreement, the Company will not lock out the employees. 

ARTICLE XXI - EMPLOYEE INJURY 

An employee injured during working hours shall receive the rest of the day off 
without loss of pay, provided that the injuries are such that a doctor orders the employee 
not to return to work. In accordance with Company policy, the employee must report an 
injury or injuries occuning on the job to his immediate supervisor as soon as possible 
after sustaining the injury. The employee will report the injury or injuries "DURING 
THE SAME WORK SHIFTti that the employee is working when the injury occurred. 
Medical attention will be as directed by the SupervisorlProject Manager, who will also 
insure prompt submission of documentation for worker's compensation purpose. 

ARTICLE XXII - DRUG AND ALCOHOL POLICY 

The Parties recognize that in the security business, the use of controlled 
substances or alcohol which cause intoxication or impainnent on-the-job poses risks to 
the Company, the affected employee, his co-workers, and the public. An employee 
cannot perform his work adequately if he is under the influence of illegal drugs or 
alcohol, and an employee under the influence of drugs or alcohol also presents a danger 
to himself and to others. UnlawftJl use of drugs and the abuse of alcohol when not on 
duty raise serious questions concerning the employee's competency to perform security 
work and is grounds for revocation orhis firearms permit. It is the Company's policy to 
maintain a drug-free workplace. The Company and the Union agree to abide by the 
Companies' druB-free workplace policy. 
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ARTICLE XXIII - GOVERNMENT REQUIREMENTS 

SECTIONA. 

The Union agrees to cooperate with the Company in all matters required by the 
United States Government, and the union recognizes that the terms and conditions of the 
Agreement are subject to certain sovereign priorities which the United States 
Government may exercise. 

The Union agrees that any actions laken by the Company pursuant to a 
requirement or directive including the denial or withdrawal of access of the United States 
Government shall not constitute a breach of this Agreement. Nothing in this Agreement 
shall be construed to prevent institution of any change prior to discussions with the Union 
upon request, concerning the effects of any substantial or material change in terms or 
conditions of employment which might result from action taken to meet such 
Government requirements. 

The Union and Company recognize and will abide by Executive Order 11246 and 
11247 and Title VII of the Civil Rights Act of 1964 and all elated rules, laws, regulations 
and amendments. 

SECTION B. 

The Union and Company recognizes and will abide by all related rules. laws. 
regulations and amendments concerning the various Drug Free Workplace statutes. 

ARTICLE XXIV - GENERAL 

SECTION A. 

This Agreement, and the Addendum hereto, when accepted by the parties hereto 
and signed by the respective representatives thereunto duly authorized, shall constitute 
the sole Agreement between them involving the employees covered by this Agreement 
Any alteration or modification of this Agreement must be made by and between the 
Parties hereto and must be made in writing. 

SECTION B. 

In the event any provision of this Agreement or any Addendum hereto is declared 
invalid by any competent Court or Governmental Agency on account of existing or future 
legislation, such invalidation shall not affect the remaining provisions of this Agreement 
and the Addendum hereto. 

17 



Revised May 29, 2007 with the permission of both the IPTEU and General Security 
Services Corporation 

SECfIONC. 

Employees entering the service of the Company will be required to successfully 
pass a physical examination and drug screen, physical test and weapons test, specified by 
the Company's contract with the U.S. Government and Company Policy. At any time 
thereafter, an employee may be subject to further physical examinations and testing 
during the course of his employment or recall to service after leave of absence. Any 
Company-directed physical or drug testing will be at the Company's expense. 

SECfION D. 

Employees are required as a condition of employment or continued employment 
to possess certain security clearances, licenses andlor certifications (including weapons' 
certifications) and qualify under AR 190-S6, Individual Reliability Program. These 
requirements are subject to modification as determined by the client; i.e., 

SECTION E. 

Employees entering service with the Company agree that the Company will 
perfonn personal background checks and verification of employee provided references. 
Submission of information, determined to be false, relative to background data, 
qualifications, experience andlor references, or revelation of detrimental information 
prejudicial to the Company's interest, will subject the employee to immediate discharge 
for cause. 

SECflONF. 

The Company may provide space, where available, at each facility, for use by the 
Union for posting notices. 

ARTICLE XXV - MANAGEMENT RIGHTS 

SECfION A, 

Except as provided elsewhere in this Agreement, the Company has the full right 
and authority to administer andlor manage the Company's business, including but not 
limited to the direction of the working force, the right to plan, direct, to schedule and 
reschedule, expand, reduce and control operations, to hire, to assign, to transfer, to 
suspend, to discipline or to discharge for just cause, to relieve employees from duty 
because of lack of work or at client's request, ail of which shall be exclusively vested 
with the Company. In the event, the client refuses to make such request in writing, the 
Company shall acknowledge. in writing to the Union. the fact that the employee has been 
denied access to the site by client. The right to introduce any new methods and to make 
such reasonable rules and regulations as may be necessary for the successful operations 
of the facility involved herein shall be vested inclusively in the Company. 

18 



IN WITNESS WHEREOF. the panies hereto have \!xeculed this Ab'feement this 
17'h day of August • ~ 

For the Union: 
ITPEU, AFL .. CIO 

/ : 
.. ~... I 

. ". I 

.:::., "J. /' '/.(.., . 
~ :. /I 4, r"._. o· 

E. C'al'ieiHampton-
Representative 

For the Company: 
--'1f!11'j~h.'\ervices Security Corporation 

-norris 
Director of Government Operations 
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SUPPLEMmNrALAGREEMENT#2 

THIS AGREEMENT is entered into by and between General Security Services 
Corporation (hereinafter referred to as the Company) and the ITPEU, AFL-CIO 
(hereinafter referred to as the Union) as representative of the Company's guard 
employees located at the federal buildings in Columbus. Ohio 

WHEREAS, the parties hereto entered into an Agreement on the lit day of 
October, 2004. and, 

WHEREAS. except as specifically modified herein, all tenns and conditions of 
the Agreement referred to above. including any Supplemental Agreements shall remain in 
full force and effect. 

NOW, THEREFORE, it is mutually agreed that said Agreement is amended as 
follows: 

Unarmed 

Armed 

.M!3!3i. 

APPENDIX "A" 

Wages 

Current: 

59.59 

515.59 

2 ( ht.. ,;; , . .LUlb! 6 t ,1 1. 1..£&.614 t . 

Effective Oetober 1, 2007: 

59.97 

516.21 

EITedi,ye Oetober 1, 2008 

510.36 

516.85 

Effective October 1, 2009 

510.77 

517.52 

.. ... .t . .1 t i . ". (ttt . ..53?/ 



Appendii "B" 

Health aad Welfare 

Curreot: 

(A) The Company shall contribute to the ITPE Health and Welfare Fund the sum of 
three doUan and one cents (53.01) for all straight time worked plus all hours of paid 
vacation, holidays and sick leave, for each and every employee covered by this 
Agreement, but shall not exceed forty (40) hours in anyone week. 

(8) Contrlbotiopf for Family or Medigl Leaye: 

The Company shall contribute three dollan and one cent (53.01) per hour to the 
ITPE Health and Welfare Fund on behalf of any employee who is on a family or medical 
leave of absence under the Federal Family and Medical Leave Act. In order to be eligible 
for such contributions, an employee must have worked for the Company for a total of at 
least twelve (12) months and for at least 1,250 hours in the twelve (12) month period 
preceding the period of family or medical leave. 

In no event shall contributions for family or medical leave exceed a period of 
twelve weeks per employee in any calendar year. The hours of contributions for each 
week of family or medical leave shall be calculated by determining the average weekly 
hours worked in a twelve week period preceding the family or medical leave period, this 
will include the calaslation of any vacation, holiday. and/or sick leave taken. 

All vacation and sick leave must be exhausted prior to family and/or medical 
leave commencement. 

In executing this Agreement, the Company agrees to be bound by the tenns and 
conditions of the Agreement and Declaration of Tnast establishing the ITPE Health and 
Welfare Fund and any amendments duly adopted thereto. 

The Company further agrees to be bound by all resolutions and other actions 
taken by the board of trustees of such fund. 

(C) El1'ectiye October 1. %007: 

The Company shall contribute to the ITPE Health and Welfare Fund the sum of three 
dollan sbteen cents (53.1') for aU straight time worked plus all hours of paid vacation, 
holidays and sick leave. for each and every employee covered by this Agreement, but 
shall not exceed forty (40) hours in anyone week. 



(D) EfI'ective Odober 1, 2008: 

The Company shall contribute to the ITPE Health and Welfare Fund the sum of three 
dollan tbirty one cents (53.31) for all straight time worked plus all hours of pa~d 
vacation. holidays and sick leave, for each and every employee covered by this 
Agreement, but sball not exceed forty (40) hours in anyone week. . Both parties agree 
to review the current wage determination witb reference to the health and welfare 
contribution for 2008 and utilize that amount. 

(E) EfI'ectiye Oetobel- 1, 2009: 

The Company shall contribute to the ITPE Health and Welfare Fund the sum of three 
dollan and forty seven cents (53.47) for all straight time worked plus all hours of paid 
vacation, holidays and sick leave, for each and every employee covered by this 
Agreement. but shall not exceed forty (40) hours in anyone week .. Both parties agree 
to review tbe current wage determination witb reference to the health and welrare 
contribution for 2009 and utilize that amount. 

Appeadm "C" 

Vacation 

Current and Elfec;tiye October 1.2007: 

After one (1) year of service. two (2) weeks of paid vacation. 
After five (5) years of service, three (3) weeks of paid vacation. 
After fifteen (15) years of service, four (4) weeks of paid vacation. 

Length of service includes the whole span of continuous service with present 
(successor) contractor, wherever employed, and with predecessor contractors in the 
performance of similar work at the same federal facility. 

Vacations will not be accumulated from year to year nor taken back to back. If the 
company consents, the employee may elect not to take his vacation. in which case he will 
receive pay in lieu thereof: on the anniversary date of his employment. The employee 
may take his vacation in more than one segment, with consent of the Company. An 
employee will receive an extra day's vacation or be paid an extra day's pay for a paid 
holiday. which falls within his vacation period. Temporary layoft's or leaves of absence 
during the year will nol interrupt the continuity of service for the purpose of eligibility for 
vacation, and shall be counted toward the required year for each vacation period. 

Vacation pay as listed is for full time employees; otherwise the benefit will be 
prorated accordingly to the amount of hours perfonned. 



APPENDIX"D" 

Holidays 

Curreat aDd EJT.! amber I. 2007: 

1. New Years Day 
2. Martin L. King's Birthday 
3. Washington's Birthday 
4. Good Friday 
S. Memorial Day 
6. Independence Day 

7. LaborDay 
8. Columbus Day 
9. Veteran's Day 
10. Thanksgiving Day 
11. Christmas Day 
12. Employee's Birthday 

For an employee to qualify for a paid holiday, he must have worked his regularly 
scheduled work day immediately preceding the holiday and his regularly scheduled work 
day immediately following the holiday, except for reason of proven illness, bereavement, 
leave or other good cause agreed to by the Company. 

In computing the number of hours for which an employee is endded to 
compensation at the hourly base rate of pay, the proportion which the average number of 
hours worked by an employee during the preceding normal work week bears to forty (40) 
hours shall be applied to eight (8) hours to determine the number of paid hours said 
employee is entided to receive. For example: if an employee worked thirty (30) hours 
during the nonnal work week preceding the holiday week, his holiday pay would be 
computed by taking 3/4 (30/40) of eight (8) hours and multiplying the resulting six (6) 
hours by his hourly base rate of pay. 

APPENDIX "E" 

UDiforms 

Currgt and ElTeetiye Odober I. 2007: 

The Company shaJl provide three (3) unifonns. The Company provides a 
sufficient quantity, minimum of three (3) uniforms per employee, with part-time guards 
receiving no less than one (1) uniform. The successor contractor must provide new 
unifonns on or before the government contract start date to each employee. 

.. -~ '" v 



APPENDIX "F" 

~veDleDtLeave 

Curreat and Effective October 1,2007: 

In the instance of death of a member of the immediate family of an employee, the 
company will grant a paid leave of not to exceed three (3) days annually to enable such 
employee to attend the funeral and otherwise assist in the burial of such member of the 
family. A day's pay will consist of the employee's regular base rate for the hours 
scheduled during the days during which his bereavement occurs, and shall be applicable 
only to days within his regular workweek. The term "iDlmediate family" as used herein. 
shall refer to the following members only: MOTHER, FA TREK, SPOUSE, 
CHILDREN, SmLINGs, GRANDPARENTS, AND GRANDCHILDREN. No 
employee entitled to leave under this article shall receive such benefits unless he gives 
reasonable notice (48 hours) to the Company prior to taking time otT for bereavement 
purposes and provides appropriate documentation of his bereavement to the Company. 

APPENDIX "G" 

Sick Leave 

Comat and Effective October 1,2007: 

All employees shall accrue sick leave at the rate of one (1) day of sick leave for 
every two (2) months worked, not to exceed six (6) days per year. It shall be required of 
employees to submit to the employer proof of illness from a doctor for absences of two 
(2) or more days before receiving sick pay. The employer retains the right to request 
verification of illness after a one (I) day absence in cases of suspected abuse i.e. day prior 
to scheduled days off, absences after requests for time oft" have been rejected, etc. 

All sick leave benefits shall be accumulative from year to year and all unused sick 
leave benefits shall be paid to all emplOYee! in .h at the end of each Govemment 
COPtract year. or upon tennination of the incumbent company's contract with the 
government or when an employee leaves the employment of the Company. provided the 
employee gave the Company at least two (2) weeks written notice of his tennination. 

APPENDIX "8" 

Pensiop 

(A) Current: 

The Company shall contribute to the ITPE Pension Fund the sum of forty ceDts 
($0.40) for all straight time hours worked plus all hours of paid vacation, holidays and 
sick leave, for each and every employee covered by this Agreement. 



In executing this Agreement, the Company agrees to be bound by the terms and 
conditions of the Agreement and Declaration of Trust establishing the ITPE Pension 
Fund and any amendments duly adopted thereto. 

The Company further qrees to be bound by all resolutions and other actions 
taken by the board of trustees of such Fund. 

(8) Effective October 1.2007: 

The Company shall contribute to the ITPE Pension Fund the sum of fifty eeats 
(SO.50) for all straight time hours worked plus all hours of paid vacation, holidays and 
sick leave, for each and every employee covered by this Agreement. 

(C) EfI'edive October 1.2008: 

The Company shall contribute to the ITPE Pension Fund the sum of sixty cents 
($0.60) for all straight time hours worked plus all hours of paid vacation, holidays and 
sick leave, for each and every employee covered by this Agreement. 

(D) EfI'ectiye October 10 2009: 

The Company shall contribute to the ITPE Pension Fund the sum of &eVeaty 
eeats (SO.70) for all straight time hours worked plus all hours of paid vacation, holidays 
and sick leave, for each and every employee covered by this Agreement. 

APPENDIX altt 

Jury Duty 

Current and Meetlye 0do. I. 2007: 

If an employee is summoned to serve on the jury on his regular scheduled work 
day, he shaJ1 be paid the difference between the amount received for jury duty and his 
usual rate of pay, up to eighty (80) hours per year. 

To be eligible for this compensation, at the time the employee makes request for 
payment, the employee shall furnish the employer a written statement from the clerk of 
the court showing that he was summoned along with the amount received for jury duty. 



IN WITNESS WHEREOF. the parties hereto have executed this Agreement this 
17tb day of August . ~ 

For the Union; 
ITPEU. AFL::CIO 

~ "//- / "/l ,~.I .' / I . -.< • 
~.,. A(.. '/.1.-. ,\ 

. I •.. "" ...... ~ . ,.. ....... .. . '. 

E. Charles Hampt~n :, 0 

Representative 

For the Company: 
_~HHlIRU Services Security Corporation 

'-

--' 
rlaD Morris 

Director of Government Operations 



SUPPLEMENTAL AGREEMENT 

THIS AGREEMENT is entered into by and between General Security Services 
CorporatioD (hereinafter referred to as the Company) and the ITPEU, AFL-CIO 
(hereinafter referred to as the Union) as representative of the Company's guard 
employees located at the federal buildings in Dayton, Ohio. 

WHEREAS, the parties hereto entered into an Agreement on the II' day of 
October, 1004, and, 

WHEREAS, except as specifically modified herein, all tenns and conditions of 
the Agreement referred to above, including any Supplemental Agreements shall remain in 
full force and effect. 

NOW, THEREFORE, it is mutually agreed that said Agreement is amended as 
follows: August IS. 1007 

APPENDIX "A" 

Wages 

Current: 
Unarmed 

59.59 

Armed 515.89 

Effective October I. 1007: 

59.97 

516.51 

Effective Octaber I. 1008 

510.36 

517.18 

Effective October I. 2009 

510.77 

517.86 



Appendix "B" 

Health and Welfare 

Current: 

(A) The Company shall contribute to the ITPE Health and Welfare Fund the sum of 
three dolJan aDd one cents (53.01) for all straight time worked plus all hours of paid 
vacation, holidays and sick leave, for each and every employee covered by this 
Agreement, but shall not exceed forty (40) hours in anyone week. 

(8) Contributions for Family or Medical Leave: 

The Company shall contribute three dollan and one cent (53.01) per hour to the 
ITPE Health and Welfare Fund on behalf of any employee who is on a family or medical 
leave of absence under the Federal Family and Medical Leave Act. In order to be eligible 
for such contributions, an employee must have worked for the Company for a total of at 
least twelve (12) months and for at least 1,250 hours in the twelve (12) month period 
preceding the period of family or medical leave. 

In no event shall contributions for family or medical leave exceed a period of 
twelve weeks per employee in any calendar year. The hours of contributions for each 
week of family or medical leave shall be calculated by determining the average weekly 
hours worked in a twelve week period preceding the family or medica11eave period, this 
will include the calculation of any vacation, holiday, and/or sick leave taken. 

All vacation and sick leave must be exhausted prior to familyand/or medical 
leave commencement. 

In executing this Agreement, the Company agrees to be bound by the terms and 
conditions of the Agreement and Declaration of TlUSt establishing the ITPE Health and 
Welfare Fund and any amendments duly adopted thereto. 

The Company further agrees to be bound by all resolutions and other actions 
taken by the board of trustees of such fund. 

(C) Effective October 1,2007: 

The Company shall contribute to the ITPE Health and Welfare Fund the sum of three 
doRars sixteen cents (53.16) for all straight time worked plus all hours of paid vacation 
holidays and sick leave, for each and every employee covered by this Agreement bu; 
shall not exceed forty (40) hours in anyone week. ' 



~. 

(D) Effective October 1.2008: 

The Company shall contribute to the ITPE Health and Welfare Fund the sum of three 
doUan thirty one cents ($3.31) for all straight time worked plus all hours of paid 
vacation holidays and sick leave, for each and . every employee covered by this 
Agreem~nt, but shall not exceed forty (40) hours in anyone week .. Both parties agree 
to review the current wage determination with reference to the health and welfare 
contribution for 2008 and utilize that amount. 

(E) Effective October I. 2009: 

The Company shall contribute to the ITPE Health and Welfare Fund the sum of three 
doUan and forty seven cents (53.47) for all straight time worked plus all hours of paid 
vacation, holidays and sick leave, for each and every employee covered by this 
Agreement, but shall not exceed forty (40) hours in anyone week .. Both parties agree 
to review the current wage determination with reference to the health and welfare 
contribution for 2009 and utilize that amount. 

Appendix ICC" 

Vacation 

Current and Effective October 1.1007: 

After one (I) year of service. two (2) weeks of paid vacation. 
After five (5) years of service, three (3) weeks of paid vacation. 
After fifteen (15) years of service. four (4) weeks of paid vacation. 

Length of service includes the whole span of continuous service with present 
(successor) contractor, wherever employed, and with predecessor contractors in the 
perfonnance of similar work at the same federal facility. 

Vacations will not be accumulated from year to year nor taken back to back. If the 
company consents, the employee may elect not to take his vacation, in which case he will 
receive pay in lieu thereof, on the anniversary date of his employment The employee 
may take his vacation in more than one segment, with consent of the Company. An 
employee will receive an extra day's vacation or be paid an extra day's pay for a paid 
holiday, which falls within his vacation period. Temporary layoffs or leaves of absence 
during the year will not intemJpt the continuity of service for the purpose of eligibility for 
vacation, and shall be counted toward the required year for each vacation period. 

Vacation pay as listed is for full time employees; otherwise the benefit will be 
prorated accordingly to the amount of hours perfonned. 



APPENDIX "D" 

Holidays 

Current aDd Effective October 1.2007: 

1. New Year's Day 
2. Martin L. King's Birthday 
3. Washington's Birthday 
4. Good Friday 
S. Memorial Day 
6. Independence Day 

7. LaborDay 
8. Columbus Day 
9. Veteran's Day 
10. Thanksgiving Day 
11. Christmas Day 
12. Employee's Birthday 

For an employee to qualify for a paid holiday, he must have worked his regularly 
scheduled work day immediately preceding the holiday and his regularly scheduled work 
day immediately following the holiday, except for reason of proven illness, bereavement, 
leave or other good cause agreed to by the Company. 

In computing the number of hours for which an employee is entitled to 
compensation at the hourly base rate of pay, the proportion which the average number of 
hours worked by an employee during the preceding normal work week bears to forty (40) 
hours shall be applied to eight (8) hours to detennine the number of paid hours said 
employee is entitled to receive. For example: if an employee worked thirty (30) hours 
during the nonnal work week preceding the holiday week, his holiday pay would be 
computed by taking 3/4 (30/40) of eight (8) hours and multiplying the resulting six (6) 
hours by his hourly base rate of pay. 

APPENDIX "E" 

Unirorms 

Current and Effective October 1.2007: 

The Company shall provide three (3) uniforms. The Company provides a 
sufficient quantity, minimum of three (3) unifonns per employee, with part-time guards 
receiving no less than one (1) unifonn. The successor contractor must provide new 
unifonns on or before the government contract start date to each employee. 

APPENDIX "F" 

Bereavement Leave 

Current 8Dd EtTective October 1.2007: 

In the instance of death of a member of the immediate family of an employee, the 
company will grant a paid leave of not to exceed three (3) days annually to enable such 
employee to attend the funeral and otherwise assist in the burial of such member of the 
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family. A day's pay will consist of the employee's regular base rate for the hours 
scheduled during the days during which his bereavement occurs, and shall be applicable 
only to days within his regular workweek. The term "immediate family" as used herein, 
shall refer to the following members only: MOTHER, FATHER, SPOUSE, 
CHILDREN, SIBLINGS, GRANDPARENTS, AND GRANDCHILDREN. No 
employee entitled to leave under this article shall receive such benefits unless he gives 
reasonable notice (48 hours) to the Company prior to taking time off for bereavement 
purposes and provides appropriate documentation ofbis bereavement to the Company. 

APPENDIX "G" 

Sick Leave 

Current and Effective October I. 2007: 

All employees shall accrue sick leave at the rate of one (1) day of sick leave for 
every two (2) months worked, not to exceed six (6) days per year. It shall be required of 
employees to submit to the employer proof of illness from a doctor for absences of two 
(2) or more days before receiving sick pay. The employer retains the right to request 
verification of illness after a one (1) day absence in cases of suspected abuse i.e. day prior 
to scheduled days off, absences after requests for time offhave been rejected, etc. 

All sick leave benefits shall be accumulative from year to year and all unused sick 
leave benefits shall be paid to all employees in cRlh at the end of each Government 
contract year, or upon termination of the incumbent company's contract with the 
government or when an employee leaves the employment of the Company, provided the 
employee gave the Company at least two (2) weeks written notice of his termination. 

APPENDIX "B" 

PeDsion 

(A) Current: 

The Company shall contribute to the ITPE Pension Fund the sum of forty cents 
(50.40) for all straight time hours worked plus all hours of paid vacation, holidays and 
sick leave, for each and every employee covered by this Agreement. 

In executing this Agreement, the Company agrees to be bound by the terms and 
conditions of the Agreement and Declaration of Trust establishing the ITPE Pension 
Fund and any amendments duly adopted thereto. 

The Company further agrees to be bound by all resolutions and other actions . 
taken by the board of trustees of such Fund. 
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(8) Effective October 1.1007: 

The Company shall contribute to the ITPE Pension Fund the sum of fifty cents 
(SO. SO) for all straight time hours worked plus all hours of paid vacation, holidays and 
sick leave, for each and every employee covered by this Agreement. 

(C) Effective October I. 1008: 

The Company shall contribute to the ITPE Pension Fund the sum of sixty cents 
(50.60) for all straight time hours worked plus all hours of paid vacation, holidays and 
sick leave, for each and every employee covered by this Agreement. 

(0) Effective October 1.2009: 

The Company shall contribute to the ITPE Pension Fund the sum of seventy 
cents (SO.70) for all straight time hours worked plus all hours of paid vacation, holidays 
and sick leave, for each and every employee covered by this Agreement. 

APPENDIX "I" 

Jury Duty 

Current and Effeetive Oetober 1. 2007: 

If an employee is summoned to serve on the jury on his regular scheduled work 
day, he shall be paid the difference between the amount received for jury duty and his 
usual rate of pay, up to eighty (80) hours per year. 

To be eligible for this compensation, at the time the employee makes request for 
payment, the employee shall furnish the employer a written statement from the clerk of 
the court showing that he was summoned along with the amount received for jury duty. 



SUPPLE~NTALAGREEMENTN2 

TIDS AGREEMENT, is entered into by and between General Security 
Services Corporation (hereinafter referred to as the Company) and the ITPEU, AFL
CIO (hereinafter referred to as the Union) as representative of the Company's guard 
employees located at the federal buildings in Youngstown Ohio 

WHEREAS, the parties hereto entered into an Agreement on the 1·' day of 
October, 2004, and, 

WHEREAS, except as specifically modified herein, all tenns and conditions of 
the Agreement referred to above, including any Supplemental Agreements shall remain in 
full force and effect. 

NOW, THEREFORE, it is mutually agreed that said Agreement is amended as 
follows: 

APPENDIX" A " 

Wages 

Current: 

Unarmed 59.59 

Armed $17.13 

EtJeetive October I. 2007: 

$9.97 

$17.81 

Effective October I. 2008 

$10.36 

518.52 

Effectiye October 1.2009 

510.77 

$19.26 



Appendix "B" 

Health and Welfare 

Current: 

(A) The Company shall contribute to the ITPE Health and Welfare Fund the sum of 
three dollars and fifteen cents (S3.1S) for all straight time worked plus all hours of paid 
vacation, holidays and sick leave, for each and every employee covered by this 
Agreemen~ but shall not exceed forty (40) hours in anyone week. 

(B) Contributions for Family or Medical Leave: 

The Company shall contribute three dollars and fifteen (53.15) per hour to the 
ITPE Health and Welfare Fund on behalf of any employee who is on a family or medical 
leave of absence under the Federal Family and Medical Leave Act. In order to be eligible 
for such contributions, an employee must have worked for the Company for a total of at 
least twelve (12) months and for at least 1,250 hours in the twelve (12) month period 
preceding the period of family or medical leave. 

In no event shall contributions for family or medical leave exceed a period of 
twelve weeks per employee in any calendar year. The hours of contributions for each 
week of family or medical leave shall be calculated by detennining the average weekly 
hours worked in a twelve week period preceding the family or medical leave period, this 
will include the calculation of any vacation, holiday, and/or sick leave taken. 

All vacation and sick leave must be exhausted prior to family andlor medical 
leave commencement. 

In executing this Agreement, the Company agrees to be bound by the tenns and 
conditions of the Agreement and Declaration of Trust establishing the ITPE Health and 
Welfare Fund and any amendments duly adopted thereto. 

The Company further agrees to be bound by all resolutions and other actions 
taken by the board of trustees of such fund. 

(e) Eft'eetive October 1, 2007: 

The Company shall contribute to the ITPE Health and Welfare Fund the sum of three 
dollan sixteen cents (53.16) for all straight time worked plus all hours of paid vacation, 
holidays and sick leave, for each and every employee covered by this Agreement, but 
shall nol exceed forty (40) hours in anyone week. 



(0) Effective Oetober I. 2008: 

The Company shall contribute to the ITPE Health and Welfare Fund the sum of three 
dollan thirty one cents (53.31) for all straight time worked plus all hours of paid 
vacation, holidays and sick leave, for each and every employee covered by this 
Agreement, but shall not exceed forty (40) hours in anyone week .. Botb parties agree 
to review the current wage determination with rererence to tbe health and welfare 
contribution for 2008 and utilize that amount. 

(E) Effective October 1.2009: 

The Company shall contribute to the ITPE Health and Welfare Fund the sum of three 
dollan and forty seven cents (53.47) for all straight time worked plus all hours of paid 
vacation, holidays and sick leave, for each and every employee covered by this 
Agreement, but shall not exceed forty (40) hours in anyone week. . Both parties agree 
to review the current wage determination witb reference to tbe health and welfare 
contribution for 1009 and utilize tbat amount. 

Appendix "e" 

Vacation 

Current and Effective October I. 2007: 

After one (I) year of service, two (2) weeks of paid vacation. 
After five (5) years of service, three (3) weeks of paid vacation. 
After fifteen (IS) years of service, four (4) weeks of paid vacation. 

Length of service includes the whole span of continuous service with present 
(successor) contractor, wherever employed, and with predecessor contractors in the 
perfonnance of similar work at the same federal facility. 

Vacations will not be accumulated from year to year nor taken back to back. If the 
company consents, the employee may elect not to take his vacation, in which case he will 
receive pay in lieu thereof, on the anniversary date of his employment The employee 
may take his vacation in more than one segment, with consent of the Company. An 
employee will receive an extra day's vacation or be paid an extra day's pay for a paid 
holiday. which falls within his vacation period. Temporary layoffs or leaves of absence 
during the year will not interrupt the continuity of service for the purpose of eligibility for 
vacation, and shall be counted toward the required year for each vacation period. 

Vacation pay as listed is for full time employees; otherwise the benefit will be 
prorated accordingly to the amount of hours performed. 



APPENDIX "0" 

Holidays 

Cumnt and Effective Oetober I. 2007: 

1. New Year's Day 
2. Martin L. King's Birthday 
3. Washington's Birthday 
4. Good Friday 
S. Memorial Day 
6. Independence Day 

7. LaborDay 
8. Columbus Day 
9. Veteran's Day 
10. Thanksgiving Day 
11. Christmas Day 
12. Employee's Birthday 

For an employee to qualify for a paid holiday, he must have worked his regularly 
scheduled work day immediately preceding the holiday and his regularly scheduled work 
day immediately following the holiday, except for reason of proven illness, bereavement, 
leave or other good cause agreed to by the Company. 

In computing the number of homs for which an employee is entitled to 
compensation at the hourly base rate of pay, the proportion which the average number of 
hours worked by an employee during the preceding normal work week bears to forty (40) 
hours shall be applied to eight (8) hours to determine the number of paid hours said 
employee is entitled to receive. For example: if an employee worked thirty (30) hours 
during the normal work week preceding the holiday week, his holiday pay would be 
computed by taking 3/4 (30/40) of eight (8) hours and multiplying the resulting six (6) 
hours by his hourly base rate of pay. 

APPENDIX "E" 

Uniforms 

Current and Effective October 1.2007: 

The Company shall provide three (3) unifonns. The Company provides a 
sufficient quantity, minimum of three (3) uniforms per employee, with part-time guards 
receiving no less than one (1) uniform. The successor contractor must provide new 
uniforms on or before the government contract start date to each employee. 

APPENDIX "F" 

Bereavement Leave 

Current and EtTective October I. 2007: 

In the instance of death of a member of the immediate family of an employee, the 
company will grant a paid leave of not to exceed three (3) days annually to enable such 
employee to attend the funeral and otherwise assist in the burial of such member of the 



family. A day's pay will consist of the employee's regular base rate for the hours 
scheduled during the days during which his bereavement occurs, and shall be applicable 
only to days within his regular workweek. The term "immediate family" as used herein, 
shall refer to the following members only: MOTHER, FATHER, SPOUSE, 
ClDLDREN, SmLlNGS, GRANDPARENTS, AND GRANDCHILDREN. No 
employee entitled to leave under this article shall receive such benefits unless he gives 
reasonable notice (48 hours) to the Company prior to taking time off for bereavement 
purposes and provides appropriate documentation of his bereavement to the Company. 

APPENDIX "G" 

Sick Leave 

Current and EtTeetiye October 1.2007: 

All employees shall accrue sick leave at the rate of one (1) day of sick leave for 
every two (2) months worked, not to exceed six (6) days per year. It shall be required of 
employees to submit to the employer proof of illness from a doctor for absences of two 
(2) or more days before receiving sick pay. The employer retains the right to request 
verification of illness after a one (1) day absence in cases of suspected abuse i.e. day prior 
to scheduled days off, absences after requests for time offbave been rejected, etc. 

All sick leave benefits shall be accumulative from year to year and all unused sick 
leave benefits shall be paid to all employees In cash at the end of each Government 
contract year, or upon termination of the incumbent company's contract with the 
government or when an employee leaves the employment of the Company. provided the 
employee gave the Company at least two (2) weeks written notice of his termination. 

APPENDIX "H" 

Pension 

(A) Cumnt: 

The Company shall contribute to the ITPE Pension Fund the sum of fifty cents 
(S0.50) for all straight time hours worked plus all hours of paid vacation, holidays and 
sick leave, for each and every employee covered by this Agreement. 

In executing this Agreement, the Company agrees to be bound by the terms and 
conditions of the Agreement and Declaration of Trust establishing the ITPE Pension 
Fund and any amendments duly adopted thereto. 

The Company further agrees to be bound by all resolutions and other actions 
taken by the board of trustees of such Fund. 



(8) Effeetive Odober 1, 2007: 

The Company shall contribute to the ITPE Pension Fund the sum of fifty eents 
(50.50) for all straight time hours worked plus all hours of paid vacation, holidays and 
sick leave, for each and every employee covered by this Agreement. 

(C) Effeetive October I. 2008: 

The Company shall contribute to the ITPE Pension Fund the sum of sixty cents 
(50.60) for all straight time hours worked plus all hours of paid vacation, holidays and 
sick leave, for each and every employee covered by this Agreement. 

(D) Effecttve October I. 1009: 

The Company shall contribute to the ITPE Pension Fund the sum of seventy 
cents (50.70) for all straight time hours worked plus all hours of paid vacation, holidays 
and sick leave, for each and every employee covered by this Agreement. 

APPENDIX "I" 

Jury Duty 

Current and Effective Oeiober 1.2007: 

If an employee is summoned to serve on the jury on his regular scheduled work 
day, he shall be paid the difference between the amount received for jury duty and his 
usual rate of pay, up to eighty (80) hours per year. 

To be eligible for this compensation, at the time the employee makes request for 
payment, the employee shall furnish the employer a written statement from the clerk of 
the court showing that he was summoned along with the amount received for jury duty. 

~ ~ 



IN WITNESS WHEREOF, the parties hereto have executed this Agreement this 
17111 day of Augu.t t ~ 

For the Company: 
__ "'~I!.I p.I:IW,S-c:es~ Security Corporation 

orris 
Director of Government OperatioBS 

-



SUPP~NTALAGREEMENT 

THIS AGREEMENT is entered into by and between General Security Services 
Corporation (hereinafter referred to as the Company) and the ITPEU, AFL-CIO 
(hereinafter referred to as the Union) as representative of the Company's guard 
employees located at the federal buildings in CinciDnati, Ohio. 

WHEREAS, the parties hereto entered into an Agreement on the 1- day of 
October, 2004, and, 

WHEREAS. except as specifically modified herein, all tenns and conditions of 
the Agreement referred to above, including any Supplemental Agreements shall remain in 
full force and effect. 

NOW, THEREFORE, it is mutually agreed that said Agreement is amended as 
foUows: 

APPENDIX "Att 

Wages 

Current: Effectiye October t, 2007: 

Unarmed 510.65 511.08 

Armed 518.31 519.04 

Effective October 1 2008 

Unarmed S11.52 

519.80 

Effective October I. 2009 

511.98 

SlO.S9 



APPendill "8" 

Health and Welrare 

Current: 

(A) The Company shall contribute to the ITPE Health and Welfare Fund the sum of 
three dollan aDd ODe ceots (53.01) for all straight time worked plus all hours of paid 
vacation, bolidays and sick leave, for each and every employee covered by this 
Agreement, but shall not exceed forty (40) hours in anyone week. 

(8) Contributions ror Family or Medical Leave: 

The Company shall contribute three dollan and one cent (53.01) per hour to the 
ITPE Health and Welfare Fund on behalf of any employee who is on a filmily or medical 
leave of absence under the Federal Family and Medical Leave Act. In order to be eligible 
for such contributions., an employee must have worked for the Company for a total of at 
least twelve (12) months and for at least 1,250 hours in the twelve (12) month period 
preceding the period of filmily or medical leave. 

In no event shall contributions for family or medical leave exceed a period of 
twelve weeks per employee in any calendar year. The hours of contributions for each 
week of family or medical leave shall be calculated by detennining the average weekly 
hours worked in a twelve week period preceding the family or medical leave period, this 
will include the calculation of any vacation, holiday, andlor sick leave taken. 

All vacation and sick leave must be exhausted prior to family anellor medical 
leave commencement. 

In executing this Agreement, the Company agrees to be bound by the terms and 
conditions of the Agreement and Declaration of Trust establishing Ihe ITPE Health and 
Welfare Fund and any amendments duly adopted thereto. 

The Company further agrees to be bound by all resolutions and other actions 
taken by the board of trustees of such fund. 

(C) EtTeclive October I. 2007: 

The Company shall contribute to the ITPE Health and Welfare Fund the sum of tllree 
dollan limeD cents (13.16) for aU straight time worked plus all hours of paid vacation, 
hoJidays and sick leave, for each and every employee covered by this Agreement, but 
shall not exceed forty (40) hours in anyone week. 



(D) Effective October 1, 2008: 

The Company shall contribute to the ITPE Health and Welfare Fund the sum of three 
dollan thirty one cents (53.31) for all straight time worked plus all hours of paid 
vacation, holidays and sick leave. for each and every employee covered by this 
Agreement, but shall not exceed forty (40) hours in anyone week .. Both parties agree 
to review the current wage determination with reference to the health and welfare 
contribution for 2008 and utilize that amount. 

(E) Effective October I. 2009: 

The Company shall coniribute to the ITPE Health and Welfare Fund the sum of three 
dollan and forty seven cents (53.47) for all straight time worked plus all hours of paid 
vacation, holidays and sick leave, for each and every employee covered by this 
Agreement. but shall not exceed forty (40) hours in anyone week. . Both parties agree 
to review the current wage determination with reference to the health and welfare 
contribution for 2009 and utilize that amount. 

Appeadis "C" 

Vacation 

Cuma' and Effective October I, 2007: 

After one (I) year of service, two (2) weeks of paid vacation. 
After five (5) years of service, three (3) weeks of paid vacation. 
After fifteen (IS) years of service, four (4) weeks of paid vacation. 

Length of service includes the whole span of continuous service with present 
(successor) contractor, wherever employed, and with predecessor contractors in the 
performance ofsimitar work at the same federal facility. 

Vacations will not be accumulated from year to year nor taken back to back. If the 
company consents, the employee may elect not to take his vacation, in which case he will 
receive pay in lieu thereot: on the anniversary date of his employment. The employee 
may take his vacation in more than one segment, with consent of the Company. An 
employee will receive an extra day's vacation or be paid an extra day's pay for a paid 
holiday. which falls within his vacation period. Temporary layoffs or leaves of absence 
during the year will not interrupt the continuity of service for the purpose of eligibility for 
vacation, and shall be counted toward the required year for each vacation period. 

Vacation pay as listed is for full time employees; otherwise the benefit will be 
prorated accordingly to the amount of hours perfonned. 



APPENDIX "D" 

Holidays 

Current and E"edive October I, 2001: 

J. New Year's Day 
2. Martin L. King's Birthday 
3. Washington's Birthday 
4. Good Friday 
S. Memorial Day 
6. Independence Day 

7. Labor Day 
8. Columbus Day 
9. Veteran's Day 
10. Thanksgiving Day 
11. Christmas Day 
12. Employee's Birthday 

For an employee to qualify Cor a paid holiday, he must have worked his regularly 
scheduled work day immediately preceding the holiday and his regularly scheduled work 
day immediately following the holiday, except for reason of proven illness, bereavement. 
leave or other good cause agreed to by the Company. 

In computing the number of hours for which an employee is entided to 
compensation at the hourly base rate of pay, the proportion which the average number of 
hours worked by an employee during the preceding normal work week bears to forty (40) 
hours shall be applied to eight (8) hours to determine the number of paid hours said 
employee is entitled to receive. For example: if an employee worked thirty (30) hours 
during the normal work week prec:eding the holiday week, his holiday pay would be 
computed by taking 3/4 (30/40) of eight (8) hours and mUltiplying the resulting six (6) 
hours by his hourly base rate of pay. 

APPENDIX "E" 

Uniforms 

Curreat and ElTediye October I, 2007: 

The Company shall provide three (3) unifonns. The Company provides a 
sufficient quantity, minimum of three (3) uniforms per employ~ with part-time guards 
receiving no less than one (1) uniform. The successor contractor must provide new 
uniforms on or before the government contract start date to each employee. 

APPENDIX "P" 

Bereavemeat Leave 

Current aad Etrectiye October I, 2007: 

In the instance of death ofa member of the immediate family ofan employee, the 
company will grant a paid leave of not to exceed three (3) days annually to enable such 
employee to attend the funeral and otherwise assist in the burial of such member of the 



family. A day's pay will consist of the employee's regular base rate for the hours 
scheduled during the days during which his bereavement occurs, and shall be applicable 
only to days within his regular workweek. The term "immediate family" as used herein, 
shall refer to the following members only: MOTHER, FATHER, SPOUSE, 
CHD.DREN. SIBLINGS, GRANDPARENTS, AND GRANDCHILDREN. No 
employee entitled to leave under this article shall receive such benefits unless he gives 
reasonable notice (48 hours) to the Company prior to taking time off for bereavement 
purposes and provides appropriate documentation of his bereavement to the Company. 

APPENDIX "G" 

Sick Leave 

Current and EO'ectiye October It 2007: 

All employees shall accrue sick leave at the rate of one (1) day of sick leave for 
every two (2) months worked, not to exceed six (6) days per year. It shall be required of 
employees to submit to the employer proof of illness from a doctor for absences of two 
(2) or more days before receiving sick pay. The employer retains the right to request 
verification of Hlness after a one (1) day absence in cases of suspected abuse i.e. day prior 
to scheduled days ott: absences after requests for time off have been rejected, etc. 

All sick leave benefits shall be accumulative from year to year and all unused sick 
leave benefits shall be paid to all employees in cash at the end of each Government 
contrad vear. or upon termination of the incumbent company's contract with the 
government or when an employee leaves the employment of the Company, provided the 
employee gave the Company at least two (2) weeks written notice of his termination. 

APPENDIX "II" 

Pel1lion 

(A) Current: 

The Company shall contribute to the ITPE Pension Fund the sum of forty cents 
(50.40) for all straight time hours worked plus all hours of paid vacation, holidays and 
sick leave, for each and every employee covered by this Agreement. 

In executing this Agreement, the Company agrees to be bound by the terms and 
conditions of the Agreement and Declaration of Trust establishing the ITPE Pension 
Fund and any amendments duly adopted thereto. 

The Company further agrees to be bound by all resolutions and other actions 
taken by the board of trustees of such Fund. 



(B) ElTectiye October 1. 1007: 

The Company shall contribute to the ITPE Pension Fund the sum of nRy cents 
(50.50) for all straight time hours worked plus all hours of paid vacation, holidays and 
sick leave. for each and every employee covered by this Agreement. 

(C) Effective October 1.1008: 

The Company shall contribute to the ITPE Pension Fund the sum of sbty eeats 
(50.60) for all straight time hours worked plus all hours of paid vacation, holidays and 
sick leave. for each and every employee covered by this Agreement. 

(D) Effedlye Odober I. 1002: 

The Company shall contribute to the ITPE Pension Fund the sum of seventy 
cents (50.70) for all straight time hours worked plus all hours of paid vacation, holidays 
and sick leave. for each and every employee covered by this Agreement. 

APPENDIX "I" 

Jury Duty 

Current and Effective October 1.2007: 

If an employee is summoned to serve on the jUlY on his regular scheduled work 
day, he shall be paid the difference between the amount received for jury duty and his 
usual rate of pay. up to eighty (80) hours per year. 

To be eligible for this compensation, at the time the employee makes request for 
payment, the employee shall fiunish the employer a written statement from the clerk of 
the court showing that he was summoned along with the amount received for jury duty. 



IN WITNESS WHEREOF. the porties hereto have ~xecuted this Agret:ment this 
t7lh day of August • ~ 

For the Union: 
ITPEU, AFL-CIO 

For the Company: 
General S~rYices Security Corporation - ~ 
\: -"" 

.~ 
Brian Morris 

"--.....~---

Director of Government Operations 
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PRIAMPL! 

THJS AGREEMENT is entered into by and between General Security Servic08 

Corporation, hereinafter referred to as tho "Company. II ad UNITED GOVBRNMBNT 

SBCUlUTY omCEils OF AMBlUCA (UGSOA). and its local 2311241, hemnafter 

referred to II the ItUnion. n 88 representative of employees identified in Article 1 .A. of 

this Agreement, in the mutual interest of the employees and the Company to promote Ind 

fUrther tbe efficiency and economy of operations. to provide ordorly and equitablo 

dispositions of grievances. and a method for the establishment of Cair wages, bours and 

woddul conditions for the employees covend hereunder. In making this Agreement, it Is 

recognized to be the duty of the Parties to cooperate rully with eacb other. botb 

individually ad collectively, for the advancement Dfthe purposes ofthia Aarecment. 

This Agreement supersedes ad revokes 8DY and all prior Apccmcuts and practices 

between the COMpaDy and the Union. 
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ARTICLE 1. UNION RECOGNITION 

SEctiON' 

The Company hereby recognizes the Union u the sole bargaining asout of all employees 

covered by the Certification of Representative in NUB Case No. 8-RC-J6S76 in tbe 

followins unit: all fUll-lime and reBUlar part-time security guards employed by the 

Company in the Toledo operatins area includins the guards Cor tbe Department of 

Homcland Security guardins the properties in and around the Federal Courthouse in 

Toledo. Ohio. (1.ocaI231) the pards for the Social Security offices in and around Toledo. 

Obio. BowlinS Green, Ohio, Sandusky, Ohio, Fromont, Ohio, FiDellay, Ohio. Defiance, 

Obio, and Lima, Ohio, the guards for the Unites States Attomeys omces ia and around 

Toledo, Ohio, and the guards Cor tho IRS offices in the Toledo, Ohio and Uma, Ohio areas 

(collectively, "the Federal facilities"), Also included is Cleveland (Local 241) operatins 

area including the guards for the Department of Homeland Security guardiag the properties 

in and around the Federal Courthouse and Federal Office BuUdins's around Cleveland, 

Ohio. This also includes tho guards for the Social Security omces in and aroad Cleveland. 

Ohio, FBI omce, Clevelud, Ohio, DOJ Aati Trust Division, Cloveland Obio, guards for 

the Environmental Protection Agency, Cleveland, Ohio, Veterans AdmiDistration, Cleveland, 

Ohio, Military Bntrance Processins Statioa. Cleveland, Ohio and the guards for the IRS 

omces in Cleveland. Ohio, areas (collectively, "the Federal facilities"). but excluding all 

omce clerical employees, professional employees, manason, aOD-socurity personnel, 

temporarily asaipod. substituted. and casual empJoyees and supervison as defmed by the 

NationaJ Labor RelatioDS Act, as amended. no Contract with the GDvernment cDvering the 

s 



sccurlty services provided UDder this Apeement iI Number aSOSP04GCDOO05 ("the 

Coatract"). 

SECI'IONB 

Whenever the words "employeen or "employees" are used in this Agreement, they designate 

only such employees as are covered by this Agreemcnt. Whenever ia this Agreement 

employees or jobs are referred to in the male geudDJ', it will be recopized u ret'erriDa to 

both male and female employees. 

SECI10NC 

It Is understood by this Section that the parties hereto shall Dot use a leasing or 

subcontracting device to ovade the tcnns of this Agreemoat. The Company shall alve a 

copy of this Agreement to tho Governmont Con1ractiDg omcer whcm tbIlyexecuted. 

ARTICLE 2: UNION MEMBERSHIP AND CHECK:QfP 

SECTION A 

It is uudentood that 8S a condition of employment all employees -covered by· this 

Agreement shall become members of tho Union after die 30'" day following the actual 

bealnmng of such employment, or the effective date of this Agreement, whichever is 

later; aad thereafter as 8 conditioa of coatmued employment sucb employees including 

those presatly members of the Uaioa, shall remain members ia good standing in the 

Union. Only "core BalDelli mombenhip" • payment of dues to bo applied toward 

reprosealational services • will be required as a conditioD of emplaymont, and not fUll 

union membership. 
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SECIlONB 

Tho Plrtios agree that all employe os will be informed that tbe UnioD is the sale and 

exclusive Collective Bargaining Agent ror the employees in the barpining unit, and 

accordingly. they will be represented tiy tbe Unioa for Collective Bargaining purposes. 

They will be reforred to the appropriate local Uaion Roprcsentative for Infonnation 

concerning membership and check ofT or Union dues and, upon request, they will be 

givCD a copy of abe Collective Bargaining Apccment by the Union. 

The employees will have the right to discontinue dues deductioa In accordance with 

the Dues Deduction Authorization Farms If traaafemd out of the barpiDmg UD1t or put 

lato a mlD.~eotposltloD. 

SECTJONC 

Subject to the limitations of state or rederal law, the Company agrees to deduct from tbe 

fint paycheck eamed each calendar month by an employee covered by this Aarccmmt, 

the Union membenhip dues aad levied by the Union ia accordance with said Union's 

constitution and bylaws, of eacb member or tbe Union who has in effect Ilt that time 

proper authorizatioa carel executed by tbe employeD, authorizing the Company to make 

such deductions. The Company wUl bc advised by the Union of the exact dollar amouat 

due from each employee. 

The authorization rorm shall be provided by the Union, a copy of which is 

included as Appendix I. The Company will submit to the Union's designated omcial dues 

withhold in accordance with the authorization. The remittance sball be accompanied by a 

list showiDS individual ,names. elates bired aad amouats deducted. All sums collecled in 
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accordanco wilh such &ignod authorization cards shall bo remiued by tho Company no 

later than tbe fifteenth (I s~ or the month subsequenl to tbe month in which sums were 

c1educted by the Company. Tbe Uaion shall advise the Company in writing oflhe amount 

oC dues ad tho manner ia which tho same shall be deducted. 

SECTlOND 

Paymeats for membership dues shall nol be required as a condition of employmont duriag 

leaves ofabscncc without pay in excess orthirty (30) days or during periods OrpClmlDDDt 

trausfer to a classification not covered by this Agreement. 

UCI'IONE 

The Compaay will malee available to the Union a lisl of aewly hired and tcnninated 

employees coverad by this Agreement Such Iis1l will be prapared ad ~t~y lathe 

'iit~"iP.,~t, 'Lo.ts '23f iD.Ca4i monthly and will show the namo. address, job 

classificadoD, md hiro or tanniDltioD date or such cmplogees who arc hired or tcnninatod 

during the month ror which tho list is prepucd. 

" • 'lEmON , •. ~ •. ~ .. " .... 

The Compmy shall have tho discretion 10 fill all job oponlnp covered by this Asreomeat in 

order 10 meet the contract requirements, which will be conslsteDt with otber portions of this 

coldJact covering job pDltlop. no Company at III timos shall be tree to advertise and lilt 

said job opeaiDP with employmcot IgCDCics and to otherwlso fiU Its job opDllings 10m 

sources avanable 10 tho Company. Ail Jabs .... t beCOme opa wii;bfD : .... ~~ 231' 0.; 24i' 

liiiPlid~i, aieu LcL. Ohio II, a ,~l of RinDDDol, oJuiap.io., -~ow' oppoitualtles' ,wili hi. 

"'jj'pp'~ aad -.ned b .. ad em .. IOrlty, aadjo~ podo~apce: 

8 



SECI'IONG 

Tho Company shall be the judao oC the quaiific:alions oC all applicants and have the soJe 

discretion as to whether to extend or withdraw an offor oC empJoymcat. 

SECTIONH 

The Union agrees to indemnify and save tbe Company harmless asaiast any claim, actioas, 

suits. damages, cosls, attorneys' Cees, judgments or liabilities oC any sort whatsoever arising 

out oC the Company's compliance with tho provisions of this Union Security and 

Membership Articlo. 

ARTICLE 3· EQUAL OPPORTUNITX 

SECl'IONA 

In accordance witb tho established policy of the Company and tho Union. tho provisions oC 

tho Apeemeut will apply equally to all employees hereunder, regardless of sox, color. 810, 

race. creed. disability or national oriain or any othor protected status as defined by 

applicable law. The Company and the Union also recognize the desirability of providing 

equal opportuDity to all persons and apec to work aclively toward the implementation of 

this policy. Tho parties ape that the Company may deal directly with individuals 

claimiDg a need for accommodation as a mult of a condition claimed to be a disability 

under law, but that the principle oC seniority will continuo to apply to all such 

accommodation efforts. 

¥C1]ONI 

There will be no discrimination against any employoo on account of membership in, or 

activity on behalf of the Union. 
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SBCTIONe 

Both tho Company aDd the Uniau cmdono a zero talcrlllco Cor any form ofharusment agaiost 

a fellow cmployee, client employee or Federal filci1ity visitor. 

ARTICLE 4. ACCESS TO FACILITY . 

Duly authodzed representatives of the UnioD sball be parmillecllo investigato tho sllDdiag . 
of all employees aad investigate conditioDl to seo that tho Apm.t is belaS onforced. 

provided that DO interview or conllct shall be made, hold or conducted in any working area 

or during an employee's work timo. unless prior approval hu been given by the Company's 

Contract Manager or biB authorized represonlative. 

ARTICLE 5: PBOBATlOIWlY PERIOD 

SICTIONA 

8EC'11ONB 

At any time duriDg a probationary period. an employee (now or rehired) may be dlscbarpd, 

laid ott transferred, suspended or dlsciplincd for just causo, and any such employee so 

cUscllargect. disciplined, transferred, suspcaded or disciplined sball not bave tho right 10 file 

a grievance or have other recoune to the grievaDco procedwe. 

10 



ARTICLE 6- sgloRITX 

SECTJONA 

It is apeed that the Company and tho Union will meet for the pwpose of mutually 

establishing a seniority list for all employees employed in the unit at tho time of tbe lipinl 

of tho Agreement. The purpose of the seniOrity list will be to establish the amount of 

vacation time each employee covered by this Agreement is entitlccl to as well as ather areas 

of this contract that speak to seniority. Said seniority list will be based upon official records 

of the Union, of the Company, its predecessors and Federal Agencies, as available to the 

puties. Not later than thirty (30) days prior to the expiration of the Company's contract 

covering the Federal facility, the Company shall fbmish the Union aad the successor 

contractor a list of all ils current employees together with their dates of hire and the dates 

their last vacation pay was paid by the Company. The following Sections in this Article 

shall became applicable and shall be in full farce and effect upon the establishment of 

said scniority list. Seniority shal~ for all purposes of this Article, be on the basis of job 

classification with this and predccossor contnctOll. 

SECTlONB 

In the event that the Company finds it necessary to layoff employees for any reason, 

other than disciplinary. such layoff's shall be on the basis of seniority. The Compaoy sball 

recall such laid off' employeos in tbe reverse order. Sanior employees may exercise tbeir 

seniority righta by takinl a job in a lower classification (and reduced rate of pay) in whicb 

there is an opening for which they qualifY at the time of layoff. 

SEClIPNC. 

The Company shall post the work schedule at least (our (4) days prior to cluuage in the 

work schedule unJe88 Govemment requirements render dds advance notice impossible or 
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the same is not practical under the circumstances. 

8RCT10ND 

Except as otherwise provided borein, seniority shall be measured from the date of tbe 

employee's alarting date with tho Company or a predecessor employer eDgapd in 

providing sfmilar services provided there haa been DO break in semority under Section B 

of tbis Article. Seniority is used for vacation, layoff, overtime. job pOltina 8Dd recall 

only. 

SECTlONE 

An employee shall lose his seniority upon retirement. resipadoD or dischargo for 

JUST CIlUSO. An employee wiD be considered to have realpcd lfho: 

1) Fails to report to work on the day foJlowiDI expiration 01 sa authorized leavo of 

abseace, unless failure to report is due to condfdoDs recognized by this Company to 

be beyond the control of the employee such u an "Act of Ood"; 

2) Fails, while on layoff, upon notice from the Company that work ia available, '0 
report to the Comp8DY for work 88 soon 81 practicable, but not lator 1b8D Jivo (5) 

workdays 8Dd provided that the employee nolifies the Compauy within forty-eight 

(48) boun of such Dodce that be will raturD to work within tho fivo (5) day period; 

3) Vo1UDtary terminadon of employment; 

4) Discharge for caUIe; 

5) Failure.o perform work for a period of 24 coJISCCUtive mODths. or a period 

equal to tho length of seniority, whichuver is lesser; 

It is the obligation of tho employee to keep the Company ialormed of Ids current 

adckess aud telapboDe number within two (2) weeks of any cbaule. 

An employee who bas occupied a positioo·with tbo Company covered by this Agreement 
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and who accepts a position with tbe Company in a classification not covered by this 

Agreement will, after ninety (90) days, no longor continue to accrue seniority. 

ARTICLE 7- DISCIPLINE 

No employee who has completed the probationary period shall be suspended or 

discharged without just cause unless the employee is removed from working under the 

Company's Contract by tbe Government, at the order of the Government, or if the 

employee's credentials are denied or witbdrawn by tho Government. All dismissals solely 

made by the Company (i.e., not due to an action or order of the Government) wiD be 

subject to the Grievance Procedures and Arbilration clause set forth in this Agreement. 

Discharges occurring during the Probationary Period are not subject to this provision. All 

reprimands and dilcharsc notices shall be in writing and sball be siped by the Project 

Managcr or acting Project Manager. Copies of the reprimand or dischal'le notieo shall be 

given to the employee reprimanded or discharged and to the Shop Steward. Three (3) 

reprimands within any siven twelve month (12) monlh period may result in immediate 

dismissal. The following, as dotermined by the Company, are representative of tbe types 

of pcnonal misconduct which may rasult in immediate terminatioD reprdless •. of the 

number of prior reprimands: theft. intoxication or drinJdna on the job, a positive druS or 

alcobol test, failure to porfonn work as directed, violation of contract provisions, 

governmont regulation. applicable Federal andlor State Laws. insuborciiDatioD. criminal 

misconducl, security or safety violations, sleopiDg at a post, abaadoniDg a post, illegal 

Ule of drulS. beiDg undor tbe influence of alcobol or drugs, disboaesty. absence from 

work for two coasocutivc days withoUI advising the Company aad DOl living reasons 

acceptable to the Company for such absence, or an absence OD three DOD-consecutive 
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days in any forty-five calendar day period, failing to maintain or satisfy cummt medical 

or physical requiremenls established by eitber tbe Company or tho Oovemment, sexual 

hanssment or fighting. The Company may discipline an employee in accordance with its 

Work Rules and Standards except insolar as said Work Rules and Standards are in 

conflict with tho tenns ot this Agreement, in whlcb case, the Agreement shall prevall. 

Disciplinary wrile-ups shall remain in effect for ~e1~ (12) ~~ tom date of 

issue. Thueafter, they shall nol be used in contfnuilll disciplinary matters. 

ARTICLE 8 - GRIEVANCE PROCEDURE 

81CTmN A. 

A grievance is defmed as a claim or dispute by an employee or the UnioD concerning tho 

interpretation or the application otlhis Agreoment or aay amendment therelO. 

SECTIONB 

The grievance musl be presented in writing Ind med and processed in accordance with 

the lollowing exclusive procedures: 

STEP 1: no employee who hu a grievanco sball discuss it with the Project Manalcr 

eitber bilDlel£ or through bis Shop Steward. It the grievance is not settled at the Step ODe 

meeting, it may be appealed, in writing, by the employee or by the Shop Steward to the 

Project Manager to Step 2 within seven (1) calcndar days of tho Step I, meeting. 

STEP 2: The Union Representative and the Project Manager will discuss the grievance. It 

the grievance is not disposed of. to the satisfaction oltho party fillns the grievanco at Step 

2, the grievance may be appealed to Stop 3 by filing a written appeal to the project 

manager within seven (1) calendar days after Step 2. 
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STEP 3: Within seven (7) calendar clays after the appeal oC the opposiDg pany, the parties 

(the Company rupresented by its designated representative and the Union reprosonted by 

its desipated representative(s) will attempt to soltle the grievance. Tbe parties beroto, by 

mutual apocmeat in lieu of a face-to-Cace meeting, may alfOC to a telephone coDCcrcnce. 

The company sball render their written decision within seven (7) calendar days of such 

meetiag. Ir the pievBDce is not disposed oC to the satisfaclion of the union. the grievance 

may be appealed to arbitration by the Union ladling a written appeal wilhin twenty (20) 

calendar days oCreceipt ohuch written decision. 

SKenONC 

A grievance involving discharge oC any employee shall be brought directly to Step 2 and 

musl be filed within five (5) calendar days of discharge. Non-dischal'8e grievances must 

be filed witbin ten (10) calendar clays of the gricvable activity. or they will be bamel. 

SECTIOND 

Stewards shall be arrorded time off without loss of pay to investigate, discuss and present 

grievances In accordance with Article 12, Section C. Such time Ihallllot exceed four (4) 

bours per grievance or incident. 

SECTIONE .-..--..-....,._. 
At any stop oC tho grievance procedure, the Company or the Union may deslgaate a 

substitute Cor the omcial designated hereiD. The Parties may mutually asreo that further 

representatives may be present. ,~ :IP.~;JII(O'm."t .~~ .kc!~.P'-I':ti,-, ... ~~.~9icm.1II# 

the .~PIDY ~D a~ Jo ~ecJ!idi~R p1'.(o," t9_P.dt.UR«,t).~,lWI.IJ.~_'PP.t.f.QA- tAd~ " 

.~.",.by~~..., 
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SECI'ION' 

The time limits sot Corth in this Artiala may be extended mutually io writing. Time limits 

are iaelusive of Saturday, Sundays and Holidays agreed upon in tbis Apeoment. The 

lillura of tho employee or Union to adhere to tho time provl,ioDS contained in this 

Article Mall automatically bar and reader the grievance null and void and deemed selUed 

by tbo parties. 

ARDCLE ,. ARBlTRAtlQN 

DCTIQNA 

Within ten (10) days after tho fIIiq of the notice or the iatont to submit tho unsenled 

grievance to arbitration, the parties shall attompt 10 mutually select an impartial 

arbitrator. If'tho parties are unable to agree within fiye (5) days oC the meetiDg upon the 

choico oC an arbitrator, they shall requDSt tho Feden) Mediation and Conciliation Service 

to submit a list of soyen (7) persons qualified to act as the impartial arbitrator. A 

represcatadye of the Company and a representatiye of tho Union shall altemately strike. 

The Brst perIOn to strike sball be selected by lot. The soyooth (7Ih) nmainin, person shall 

thareupon be solccted as the impartial arbitrator. 

During tho hearing, each party shall bave filII opportunity to presalt evidence and 

arpment, both onl and documentary. Tho impartial arbitrator will render bls Bndiag and 

award In wridng within thirty (30) calendar days after conclusion of the harin8- Tho 

decision oftbe arbitrator shall be Bnal and biDding 

Tho arbitrator's authority shall be limited to rlDdioB a direct viDlation of tho express 

purpose of this Agreement or provisions in question rather than an implied or indiRct 

pwpolC. The arbitrator shall havD no authority to modify tbe discipHne imposed unless it 
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can be demonstrated that tbe Company failed to follow proaressive disciplino or tbat the 

ComplDY did not have ajust causeD to impose cilbor suspension or toniDalioD. 

The impartial arbitrator shall bave no aulhority to: (1) modify. amend, revise, add to or 

subtract &om any of the terms or conditions of this Asrecmont; (2) establish Dr modify any 

wage ratej (3) construe this Agreement to limit tbe Company's discretion except only as 

tbat cliacretiaD may be specifically limited by the express terms of Ibis Agrcemcat; (4) 

consider any matter or substitute bislbar judsment for that of the Oovomment reprding a 

written order of the Government; or (5) substitute his judgment for that of tho Employer. 

SECfIONB 

The fees of the arbitrator and necessary expenses of any arbitration proceeding sball be bome 

equally by the Company and tbe Union except that each party shall pay the fees of its own 

counsel Dr reprcsontalivo. Ir an employee witness is called by the Company, tho Company 

will reimburse for time lost at his Raular straiaht time base rate. If any employee wibless is 

called by the Uulon or if an employee grievant is present at the boaring, the Union will 

reimbune sucb person for time lost. 

ARTICLE 10- LEAD OF ABSENCE 

SECTION A 

Employees are entitled to n:quesl penanal unpaid leaves of absence not excocding twelve 

(12) weeks for good cause shown. Sucb leaves of abseuc:e may be granted for restoration of 

bealth, mcdica~ dental or other treatment, and maternity leave and shall nat prejudice 

seniority status for purpose of layoff and recall. Such leaves of absence will oaly be 

approved on a case-by-cuo basis aftor due consideratiDn Dr all facts aDd circumstanccs, 

aad relevant busiDcss conditions. The Company will fully comply with, where applicable, 
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..... 

all reqllinments oC the Cedenl Family and Medical Leavo Act aad any comparable nlated 

.late or lDUIIiclpallaws or ordlnaa~ Any leaves of absence and/or paid time oft' under 

this Agreement will run, where lawful, coacurrently witb any legally required leavo oC 

absence. 

~_-" ~"P.dfo. RI~~'" otif~sm f\dmiijl.~Iij~'~utlia'9iPll4 

ilii(i#.gaiiy!.~~~mq~ 1n.~~JaI ot.~.~,~~IJ)aJ.g"'.ID:"':ipl"" ~ to 

b .. ·llr4iiI ..... j~fi@( .. ti.·.u.~ ~ptialt.J.cOJbptD!~ JP: .. i.JJ~I.~~~""~e.!tI~ ... 
~ ~ _~levid8lice that the lhoodDIWI8IlCJt.IDptwJIDJiutified. 

JjQiJoYee wiD bo jl1a~oci'QJ;l ~.paid idailDJstradve leave until dio.iDvisd __ .DJl.Ii·~'_ 

"cl:dal ."liivesdiatjeDi pmvo. omP.1DyaoJuiIU,i~ they.wniio paici fbz: Ilf" 

~~adim·_·""weeIdY.·~~~ 

SECTlONB 

Upon return nom or an unpaid leavo oC absenco, the employee will be returned to work lD 

tho 8m available position fbr which ho can qualifY In bls Jab classification on the bula DC 

laiarily. 

SECDONC 

AD employee who capps in plaftd 1III~loym.~! w,i~9~t.P,GIIDissian fiam the Company while 

on Jaave oCablaDco sball be subject to discharge. 

SICTlOND 

Ailicaves DC abaDDce, either under tho term a orthla Agreement or pcrsoaalleavcs of absence 

UDder the CompmYs Bmployee Handbook, shall be Cor a specific desfpated period of time, 

and an employee may rotum to work euliar than the speclficaUy designated date for hi' 

rotum ODIywilh Ihe consent of tho Company. 
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IECJ10NE 

Ailleavcs ofabscnce must be appUcd for in writing and responded to in ~\i!IJ.W.~ 

Co~.!'lgw.jI~pp' m:~,qftbp ~ 

UCI'IONF 

Employees on unpaid leaves of absence. which are in excess of thirty (30) days. must make 

III1'8Dgetneot for insurance coverage. Failure to do so shall result in the loss of coverage. 

SECI'IONG 

ne Company recognizes ils obligation under the provision of the Unlfonned 

Services Employment and Reemployment Right Act of 1994. 

ARTICLE 11. SHOP STEWARQS 

SECDPNA 

Shop Stewards shall be designated by the Union from the group they are to represent. The 

Union will notify Ibe Company of the duly designated Shop Stewards and the effective date 

on which they assumed said role. Bach p~ sila ~ have ~ (I), atoward and one en 
alteraate 8t,w..s f~a: ,~oh shill it ~nB allows. 

SECTIONB 

The Shop Stewards shall not inlmare with the maaasement of the business or direct any 

work of any employee, but may advise the Company of any violations of the Agreement 

and also notilY the employee participating therein. Reprdlcss of any such notification by 

the Shop Steward to an employee, the employee shall oboy and comply with any and all 

lawful directions of the Company supervisor and shall have the right to grieve any 

perceived violations of this contracL 
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ARTICLE 12 - WAGES 

Tho schedulo of ofrectivo walo ntcs and job clasai6cations for employees is set fonh in 

tbo applicable Appendix horeto.!l'Jse,o shaii:be ~~"gl1.~4.:j.id~~ 

m..'.,-Wijh jiiitlc~;:1ij iliiaer iWtY to tbi othif ifle&it Dfiaaiy (,oj ~ ~ 

ii~&.l;21fOJGif ~009: 

ARJlCLEI3 e OYEBTIME 

SECTION A 

One and one-balf(1IJ2) limes Ihe hourly rate of pay will be paid for all time 

worked ia excess ofCorty (40) hounpor week. 

'ECIlONB 

Except in an emclJCIlcy, dofined as an U Act of God," unforeseen oveDt or thc call-off of 

security force members or unexpected decrease or iacraaae in stamDl, an employee 

canDot be required to work hours olher than Ihose houn pl'Dviously scbeduled. In filling 

available overtime, the Company will fint request volunteers aD shift, by seaiority 00 a 

rotatiD. balis. If UDSUCCCllfW. the Company wlll require overtime 00 a rotating basis 

starting at tho bottom of tho seniority ,l!~.t. Q!'~!' _forced, the employee will theD go to tbo 

top of the nSL An employeo who is called in prior to his scheduled shift or beld over after 

his schoduled shift will not bave his regular scheduled shift hours changed to accommodato 

those increased hours. 

SlCI'IONC 

No overtime will be worked except by prior direction of tho proper suporvisory persoDnel 

oflho Company. 
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ARTICLE 14- HEALTH AND WELFARE 

The Company shall pay tbe Health and Welfare Benefits as sel forth in the applicable 

Appendix attacbed heroto, Dot to excoed eight (8) bours per day or forty (40) hours per 

week for eacb employee. There iiiidJ bo.a wap aDd ~ • .:we)fii, i;s-cns~9f:~ wi~ 

nodCc'by oithGr.ptrty to,tho DjJi~ at laaat Diaety (90) daJS·piior 10 OcJq~J .... ~poa .. 
~009~ 

ARDCLE IS- HOLIDAYS 

SECTION A 

All employees will be compensated at the bourly base rate of pay for thOle bolidays set 

forth herein. In computing the Dumber of boun for whicb an employee is entitled to 

compeD8ation, the proportion wbicb the average number of hours worked by an employee 

during the prccoding4 nonnal workweeks bean to fony (40) houn shall be applied to (8) 

houn to detenniae the number of paid boun said employee is entitled to receive. For 

cxample, if an employee averagocl thirty (30) hours por wcek during the 4 nonnal 

workweeks preceding the boliday week, his boliday pay would be computed by taking 3/4 

(30140) DC eight (8) hom and multiplying the resulting six (6) boun by bis hourly base rate 

of pay. Howover, tbis section is not mcaa. to be detrimontal for minimal absences of 

otherwise fUll time employees, o.g.; no deduction shall be made for tbe occasional 

excused absoace 80 long 88 tbere is no pattem oC abuse. 

Tbe recognized bolidays are as (ollows: 

NEW YEAR'S DAY MARTIN LUTHEk PRESmENT'S DAY 

KINO'S BIRTHDAY 

OOODPRIDAY MEMORIAL DAY INDEPENDENCE DAY 

LABOR DAY VETBRBN'S DAY COLUMBUS DAY 

THANKSGIVING DAY CHRISTMAS DAY 'QlTRDA¥ 
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SECTIONB 

Any work porfonned on a holiday will be paid at the employee's regular raCO of pay 

In addition to the boUday pay. 

slCTIONe 

In the BVat that onD ortho holidays shall occur duriDglhe employee's earned time oft the 

employee will receive oJaht hours of holiday pay. 

SICTJOND 

In oRler for an employee to qualifY for a paid boliday, he must have worked bis full 

regularly schadulad workday immediatoly precedins the holiday and his regularly 

scheduled workday immediately following the holiday, unlen excused by realon of 

bereavement leave, or other good cause. 

ARTICLE 16 - PNIJOBMS 

The Coil1piii)' shall pmvida a minimum ofthrce (3) uniforms for fUll-timo employees, and 

ono (I) unifonn for part-time employees. Upon termination of employment, all clothing and 

equipment,sball be retumed to tho Comp~y. Jletumed clothing shall bo cleaned and 

prused and returned on hangen. In the evont returned clothing is not cleaned, the 

Employee shall authorizc deduction fur cleaning coaL Tho cost for such miami items or 

cOlt of cleaning shall bo tho actual cost to tho Bmployer. WheD alven tho opportunity and 

tho cost orthe uniferm are either equal or lewer thaa tho conant price and meet the small 

business and minority contracting plaD, QSSC wiD attempt to purchase uniforms ada in the 

United States of America by Union Employees wben able to ac:coJdlDs to tho ColDpBllY's Small 

BuslDeulMinority Contracting plan. 
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ARTICLE 17 - COMPANY REGQL!JIQNS 

ADy 1U1es, regulations or directives which &Ie now in effect. or which may be later imposed 

upon tho Company by its Client, or auyothcrCiovemmental Agency bavinujurisdietion will apply with 

equal force and effect to the employees hereunder. Employees arc also required to adhere to 

Company llules and Resulations, notwithstanding any possible conflict with any provisions of 

the AgreemenL Copies of llules and Regulations so imposed will be made available to the 

Union upon request. The Union will be advised. to the degree possible, of any proposed 

cbanps to Company Rules and Replations and the Company will meet if requested by the 

Union to discuss said changes. 

ARTICLE 18 - NO STRIKE - NO LOCKOUT 

SEC[IONA 

DuriDg the tenn orlbis Apeemcnt, and any reDOWal or extension thenmf. neither the Union. its 

omeen. omcials, rcpnJIenlativcs. aputs, members. or any employee will auihorizc. iastisate. 

aid, condollC, promote. puticipato in. cnpF in any strike, including sympatJay strike. work 

stappa .. slowdown, plaaned inemciency, boycott, sit.down. sit-in, or other intenuption with 

the Company's work or the busiucss of the Company, or any impeding or business of the 

Company, regardless of whether there is a claim by the Union of breach of this 

Agreement. or of Federal, State, or Local Law by the Company. Any employee or 

employees who violate the provisioDl of this article will be subject to disciplinary aclion 

up to ad including immediate termination. 

SEClIQNB 

During the term of this Agreement. the Company will not lock out the employees. 
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ARTICLE II-IMPLOYEE INJURY 

AD employee injured durinC workiDS hours shall receive the rest of the day off without 

lOll of pay, provided tbat the injuriel are sucb tbat a doctor orden the omployeo not to 

return to work. In accordance witb Compaay policy. tbe employee must report an injury 

or iDjurios occurrinS on the job to biB immediate supervisor al soon as poslible after 

sustaininllhe injury. The employac wiD report the injury or injuries "DURING THE 

SAME WORK SHIFT" thai the employ. is working when the injul)' occurred. Medical 

attention will be as directed by the SuporvilorlProjcct Maualor, wbo wiD also insure 

prompt submission oC documentalioD for worker's compensation purpose. 

ARneLl 20- DRUG AND ALCOHOL POLICY 
SICI'IONA 

The Parties recognize that in the security business, the UIC of alcohol or controlled 

substances wbich cause intoxication or impainnent an-the-jab pOlO8 risks to the Company, 

tbe affected employeD, bis co-worken, and tho public. An employee cannot perronn hll 

work adequately if ho is undor Ihe iDfluence of lUepi drup or alcohol, and an employee 

WIder the inOueoco of drugs or alcohol also prescuts a dlDger to bimself aad to otbon. 

Unlawftll use of drup and the abuse of alcohol WhOD Dot an duty nise serious questions 

coacamiDI the employee's competency to perfonn security work and is grounds for 

revocation of his firearms penail. It is the Company's policy to maintain I drua-frao 

workplace. TIle Campaay and the Unforl aaree to abide by the Compaaies' dru,-ftovo 

workplace ,oBey. 
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ARTICLE 21- GOYERNMENT REQUIBEMENTS 

SECI'ION A 

The Union agrees to cooperate with the Company in all matters required by the United 

States Goyommeat, and the union recognizes that the tenns and conditions of the 

Apeement arc subject 10 certain BOvereign priorities which the United States Govcmmeat 

may exerciso. 

The Union agrees tbat aay actions takeu by tho Company pursuaat to a requirement 

or directive including the denial or withdrawal of access of the United States Government 

shall not constitute a breach of this Agreement. Nothing in this Agreement ahall be 

consb'Ued 10 prevent iDStitution of any chanp prior to discussions with the Union upon 

request. concerning tho offects oC any substantial or material change in tenns or conditions 

oC employment whicb might result from action taken to meet such Govemment 

requirements. Ualeas the documcDtalion is considered a security breach, the company 

will make overy effort to provide the union with copies or all such cbanges mandated by 

the GovemmenL 

The Unioa sad Company recopizc and will abide by Executive Order 11246 and 

11247 and Title vn orlhe Civilllishts Act or 1964 and all elated rulcs, laws. regulations 

and amendments. 
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ARDCLE 2%- GRNEBAL 

SECTION A 

This Agreament. and tho AddeDdum hereto, when accepted by tha parties hereto aDd 

siped by the respective rcprcscatatives tbereunto duly authorized, sball coudtutc tbe 

solo Agraomoat between them Involvlnltho employees covered by tbis Agreement. Any 

alteratioD or modification of tbis Agreemcnt must be made by and between tho Parties 

bareto and mu.t be made in writing 

SECTlONB 

In the event any provision of this AgreemeDt or any Addendum bereto is declared invalid 

by any competeDt Court or Govcmmcntal Agcacy on account oC eltistiDB or ibturo 

lcp1atioD, sucb iDVBlidation shall Dot affcct the remainins provisions of this Agreement 

and the Addendum hereto. 

SECDONC 

Employees entaring the service of the Company will be required to IUccossfilily pus a 

pbysical examination and dru.a screen! physical teat and weapons test, spccifIed by tbe 

Compaay's contract with the U.S. Govenunent and Company Policy. At aay time thereafter, 

an employee may be subject to further physical examinations and testing durlngihe course 

or bis employment or recall to service aftar leave of abscnce. Any Company-directcd 

pbysical or drug testing will bo at the Company's expeuo. 



SECIJOND 

Employees are required 8S a condition of employment or continued cmployment to possess 

certain security clearances, licenses and/or certifications (including weapons' certifications) 

and qualify under AI. 190-56. Individual Reliability Program. These requirements aro 

subjcct 10 modification aa determined by the client; i.e •• and all such costs associated with 

this section will be reimbursed by the employer. 

SECTIONE 

Employees enterinl service with the Company agree that the Company will perform 

personal backaround checks and verification of employee provided rcfaronces. 

Submission of iDfonnation, detennincd to be falsc. relative to backaround data, 

qualifications, experience and or references, or revelatioD of detrimental information 

prejudicial to the Company's interest. will subject the employee to and is defined as 

conduct warrantina immediate discharge for cause. 

IECIION ... 

The Company may provide space. where available, at each facility. for use by the Union 

for posting notices. or where none is available, the company will provide a union book. 

The Company will provide an araa in the local office for the union. 

SECTlQNG 

Neither Union officials nor Union members shall. during working lime solicit 

membership. receive applications. hold meetings of any kind for the transaction of Union 

business, or conduct any Union activity other than the handling of grievances to the 

extent such work time activity is specifically allowed by the Company. 
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ARTICLE 23: MANAGEMENT BIGHTS 

SECTION A 

Except as specifically limited by a specina provisioD or this Agreement, tho Company haa 

the full right and authority to administer ad/or manale the Company's businoas, 

including bUI not limited to tho direction oC tho working force, the riSht to plan, direct. to 

schedule and reschedule, expand, reduce and control operations. to determine the extent to 

which and the maDDer and means its business will be operated or shut down in whole or in 

part, to subcontract aay pad or its operation, to bid or not bid. or to rc·bid or Dot rc-bid tho 

Coanet, to determine and change starting times. quittlnl timos.: to establish. cbaasc and 

abolish its policies, regulations, practices and staadanlslcodes or conduct, and to adopt now 

policies, rcgulatioDS. practices aad Itandanfslcodea or conduct: to lot all policies not 

albonvise set forth in this Asn:cment, to hire. to train. to Ulip, to transfer. to suspend. 

demote, to discipliac or to discharge for Just cause, to rellovc employees ftom dulY because 

oC lack or work or at ollont's written request, all of which shall be exclusively vested with 

Ihe Company. All prior practices betwcon any or the employees and any otber employer are 

DC DO force and cfl'ect regarding. ad arc DOt binding upon. the Company. The right to 
... ,' ... - ....... 

iatmduce any new methods and to make such reasonable ndes and regulations as may be 

DCCessary for the successfbl operations of the facility iDvolved hen tiD shall be vested 

exclusively in the Company. 

SECIIONB 

The above rights ofmaaasemeDt are not inclusivo of aD matters or rights. wbich beloDI to 

and are inboreDt to maaagomcnt. Any of the rights, power. or authority tho Company had, 

prior to the lipins orlhis Agrcoment, is retained by the Company except thoso 

sparifically abridged or modified. 
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ARTICLE 24- GOYERNMINI SUPREMACY 

SECTION A 

The Union acknowledges that the Compaay has enacred into a Contract with the 

QovCI'Dmcnt to provide services under specific terms and conditions. and that the 

Govcrament bas broad-discretion to direct the activities oC the Company within the scope of 

the Contract. In that reaard, the Govemmat may supersede any undOl'ltaBdiDg oC the 

parties hereto regarding assignments. boun, shifts. credentials, qualifications. and lay 

other operational issue, as the Govemment dooms to be in the interest oC the Govemment's 

overall security objective, and there sball be no recourse against the Company regarding 

such actions or their compliance with such directives. The Company will discuss any such 

changes or directives with the Union prior to their implementation. 

SECTIONB 

Notwithstanding any provision of this Agreomont. to thc oxtent tbe Government requires 

complianCD wilb specific procedures (c .... security cleaJ'lDces, medical examinations. 

weapon proficiency mltins. uniConnsiappearanco standards, staffmg determinations. ele.). 

or the requirements oC the Service Contract Act. tho Company and Union wiD comply with 

those requirements. and the Union shaD have no recourse aaainst the Company tbroup the 

grievaDCC aDd ubltration process. or otherwise. If the etTect of sucb a requirement 

suporsedes an otherwise contractual riabt of eltber party beroto, and a request by that party 

is made to ahe other within thirty (30) calendar days DC the chanae. tho parties will meet 

and conCer regarding the effects oftbo chanlc. 

29 



ARTICLE 25. WAIVER. ENTIRE AGREEMENT AND AMENDMENTS 

SECTION A 

Tho parties acknowledge tbat duriDg the a080tiatiODl which resulted in this Agraemcnt 

each had tho unlimited riabt and opportunity to make demands and proposals with respect 

to any .ubject maaer not removed by law tiom tho area of collective barpiaing. and that 

all of tho uodentaDdinp aad agreements anived at by the parties after tho Clem. of that 

right and opportunity nrc sot forth ia this Agreement. TherefoRt, the Company and the 

Union for tho life of this Agreement each voluntarily and without qualiftcatfon waivo tho 

right. and each agrees that tho other sball Dol bo obligated to bargain collectively with 

respect to any subjects or matten refened to or covered ia ~is Apvement, oven thoush 

such subjects or mattOll may not have been within tho kDowledge or contemplatfon of 

either or both of tho panlOl at tbo time they DCI0tlatcd or slped this Agrcemtllt. 

SEClION. 

This Agreemeat constitutes the ftall and complete agrecmoat between tho Company aad the 

Union. it bering understood that nothing shall be implied u being binding on tho parties 

hereto except to the QJCtont expressly sot rortb in tbis Agrocmeut. Moreover, tIlis Agreement 

tblly supersedes any and all priar COmmJtmCDts. uadentaadlnp or pracdces, whether 

written or oral, express or implied, bctwoDll the Bmployer, the Union adlor the employees. 

SECT'ONC 

This Agreement can only be modified or be re-ncaotiated by tbe express, written and siped 

aarcemont of both parties. 
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ARTICLE 27. DIM AND DURATION 

SECTION" 

This Agreement shall be in full force and el1'cct on Q.otob~.I, .2~07, and shall remain in 

full force and effect until midnight _~be;. ~iO; 21)10. and so on from year to year 

thereafter unless. not later than sixty (60) days prior to the end of the current term and 

duration, either of the Parties hereto sives written notice to tbe othar of an intent to 

terminate, modify, amend and/or renew the Agreement at the end of its then current tenn 

and duration. 
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W1TNBSSBTB: 

WHEREAS, the parties have entered into a Collective Barpining Agreement. ~~~" .1,A~ 
covering wasCl, bours and working conditiona oC the employees employed by tbe ComplDY at the 

Feden) Facilities: IDd WIIBREAS. said Collective BarpiDinl Agnemenl providcs tbat Ihe parties may 

Mutually apee to amend or modify said Agreement. NOW THEREFORE, it I. bereby agn:cd as 

Collows: 

EKestive nata: 

The effective date oCtbc Memorandum of Asraomcnt shall be O~~~·l. 2001. 

Amp"""" Ip ColllcH!, aamafplgg Ag'!!!IIept; 

On th~ effective date, the Collowlng Amendments w1l1 be made to the CoUcctive 8arpining 

Agreement cmtered into between the parties hereto: 

. .. 
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APPENDIX A 

Wages - Toledo, BDwDng Green, Freemont, 'ladlay, Lima, Sandusky, aDd DeDaDce Ohio 

idiictiVi'O .... l, 2007 

QasslOcatlon Time Period Hourly Rate 

Toledo. Bowling GreeR. end 'raamaRt Oblo 

Anned Officer: 1.Wpi~01-09boao08 $15.34. 

Unarmed Officer: 10J0IJ2007 - 0913012008 SIO.27 

Badlu aad Lima !lldQ 

Armed Officer: 1010112007 - O~~0IJ008 11.5.34 

Unarmed Officer: I.WO.II2007 - ~~~0I2008. 110.2.1 

SBDduakJ Ohio 

A.rmed Officer: l..Q!O.1I2007 --.13012008 $15.34 

Unarmed Officer: 1.~iJ2007 - o,ilO12008 $10.27 

;ge6aDB Ohia 

Armed Officer: I.WQII2007 - 0?~012008 S15~ 

Unarmed Omcer: 1.0!~1I2007 - .13012008 $1~7 

11sere shall bo a wap and health & Welfare nHlpeur oaly with DOtice by olth~r ~ to tho other at 
leu. IlI1IDW (90) .,. prior to Oato.,. t. 2008111d 2009. . .. . . 
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CllIIIIJcatiog 

Armed Officer: 

Unarmed Officer: 

APPENDIX 8 
Wales -Clev.laad, OJala 

....... 4---·'fOn 
EO'ective Q~"_l,...... .. 

Tim. Pedod 

IOIOI/lOO't - 09I3J)1200~ 

'IO/OJ4P07 - O~13012008 

Haurly"" 

SI6.j9 

S11.03 

~~·bD~ .• 8P' QIId health &: w~.~ar ~Jwith Dotice by eltllm'PW .~'iiu,. 0'" ~ 

Jii:"!Jl1~~pj ~aya prior to'OctobOr 1,2008 and 2009. 
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APPENDIX C 

HEALTH AND WELFARE 

EFFECTIVE Wi:1!(fui.l:i; let.iji 

The Company aball pay tho sum of $3.16 pDr hour in Year I for aU straight time worked plus all 

hours of paid vacation and holidays Cor each and overy employee covered by ~is Agreement, but 

shall nol exceed forty (40) hours in aay one week. 

:t1i!l' ..... ·.b~· .•. !yf~\l h~tb _ ~ ~.IID~ ~.}YiJb D~ti.~Jly'pt1bB~~:~.9Jb~.~ 
i .. t.pJ.ij~·(?~} ci8Yi.p'~Qr.l9 Ootolii·:i. 2008 aDifaoQ9~ 
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APPENDIX D 

VACATION 

EFFECTIVE QC.i~i:I.·]~~~·aoj;;~ 
FglI Time Emplgyee Benefits 

1. After ODe (I) year otserviee, two (2) weeks (80 houn) oCpaid vacation. 

2. After five (5) ycan of'servlcc, three (3) weeks (120 hours) of paid vlcation. 

3. After fifteen (IS) years otserviec, four (4) weeks (160 hours) of paid vacation. 

Length of'sorvicc includes the whole span of continuDus service with present (successor) 

contractor. wberever employed. and with prudeccssor contractors in tbe pcrfomanco of 

simUar work at the same Pedenl facility. 

Vacatioas will not be accumulated tom year to ycar nor caken back to back. If tbo Company 

eoueals. tho employee may elect not to take his vacation, in which case he will receive pay in lieu 

cherea( on the annivCllary date of his cmploymenL The employee may take his vacatiOD in more 

Iban ana segmeal, with consent of tho Company. An employee will receive an extra day's vacatioa 

or be paid aa extra days pay tor a paid holiday. which falls within his vacation period. Temporary 

Layoffs or leaves of absonce durin. the year will not interrupt the continuity of service for the 

purpose of eligibility (or vacation. and shall be counted toward tbe required year (or each vacation 

period. 

Dii;lliiii;i;millgy'a B.pdb 
t.1iii .. RP.lm;. VaCad~ 'badt wntJJ~.~~iDa41Juecl. ~~I.Ja9~. ~f8_~9.8 
i(itmt~-':'ji~ 

_ ........... "ked' ... .. 
a~(t~C!.UR W9~... -:s 2 d~ya ~tva~do~ ~~ad. 

fAQJI9.~~ ~9f~ ~~4.:4Qj~(~t..i.OQ _eel 
lQ4jUc~pii,,~.a; cIaya.Ctf~"aD ~ed 
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APPENDIX E 

HOLIDAYS 

EF'ECTIVE OCTOBER 1.200' 

The recoplzed holidays are as follows: 

NEW YEAR'S DAY MARTIN LUTHER. KINO'S PllBSmBNT'S DAY 

BIR.THDAY 

GOOD PJUDAY MBMORJAL DAY INDBPBNDBNCE DAY 

LABOR. DAY VETERBN'S DAY COLUMBUS DAY 

THANKSGIVING DAY CHRISTMAS DAY QJllTJIDA:Y: 

In calculating the number orhours for wbich an employee is entitled to compensatioD. the 

proportion which the average number of bours worked by au employee during the preceding 4 

mmnal workweeks bears to forty (40) hours shall be applied to (8) bours to detcmUne the number of 

paid bours said employee is entitlcd to receive. For examplc. if BD employee averaged thirty (30) 

bours pet weck during the 4 nonnal work wcoka proceding tho boliday we*. bis boliday pay would 

be computed by taking 3/4 (3 0/40) of eight (8) hours BDd multiplying the resulting six (6) hours by 

his hourly base rate of pay. Howover, this section is not meant to be detrimental Cor minimal 

absences of otherwise fUll time employees. e.g.; no deduction shall be made Cor the occasional 

excusecl absence 10 10Rg as there is no pattorn DC abuse. Any work performed OR a holiday will be 

paid attha employee's regular rate of pay in addition to the boliday pay.Irany oCthe named 

holidays faU on a nOD-working day, the employees sball ei~er observe the holiday on the following 

working day or shall receive pay in liau orlhe observance, above their normal compensation for 

work porCormed. 

In the ovent that one of the holidays shall occur during the employee's vacation. tho employee 

will receive one additional day of paid vacallon. unless the employee and the Companyapee that be 

may roceive pay in lieu thereof. 
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III order Cor au employee to qualitY Car a paid holidoy. ho must have worked his regularly 

scbeduled work day immediately precedlDg fbe holiday and bls replarly scheduled work day 

Immeclfatoly followiDg tho holiday. except Cor reason oe proven Dines&, baRlavomat,lcava or qthor 
pod cause apeed to by tbo Compuy. 

lw· ... ' .... I._·.t,,; I ••• 
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APPENDIX F 

Travel 

Pederal ~d State RaDle Travel: n~ Compiny shall pay mileage to aDd· frOm the fedCml 
Certification Fui~1 RaDge at the ~ii~( ~.5 CDDis per mile. This rate will be ill Oifec(bm the 

employ ... ~I p.oiDt (defiDed aJ. .... ome or work site which ever is shorter) to the.l'8Dg~ IUd 

retmD. If ~Ole thaD ODe employee \L,bwg a vobicle for traDsportatioll, then oDly the driver of 

tho shand ·vaiUcle will receive reimb~emeDt tar mileage duriai travel to and from the raDge. 

Travel ~etweeD Posts: When aD emiJJoyee is required to travel to a post outsiclo his DDDDBl work 

~ th~ c.P~8IlY. agroos to pay' ~~"'loyee 4O.S cents per mUe .miDUf 25, mUes. for. ~eagc 
uaveled between Dormal asal8lled li~ ad temporuy IIsiped post. nt,. rate will be ill otJ'ect 

from,the empi~~ StartiDg poiDt (4.l.&,aed as work aito) to tlie .Porary worlmite and rotip. The 

employees agree to take the sbo_i route available to and from the temporary work site as 

detOl'lDiu.!=d by ~e Companyaad AM_Map QuaL 
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Solicitation: HSCECS-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCECS-09-A-00002 

PART 2, EXHIBIT 9 - DOL Wage Determinations - Ohio 

This page intentionally blank 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2 - EXHIBIT 10 - Ohio Dept. of Professional Regulations 

The Ohio Department of Public Safety - Homeland Security is the state authority charged with regulating 
various professions and professionals, including detective and security guard companies, investigators and 
security guards, within the State of Ohio. Contract performance requires current licenses and permits from 
this state agency. The Contractor must possess those current, valid State of Ohio security guard company 
licenses required by the State of Ohio (issued in their own business name(s), prior to offer due date and time, 
in order to be considered eligible for Task Order/Blanket Purchasing Agreement award. Here is how you may 
communicate with them -

1) Internet web site 

2) Contact Information 

3) Mailing Address 

4) cnfice Address 

Disg@dps.state.oh.us 

Ohio Department of Public Safety 
Ohio Homeland Security 
Private Investigator/Security Guard 
Licensing and Registration Unit 
614-466-4130 cnfice 
614-752-6380 Fax 

PO Box 182001 
Columbus, OH 43218-2001 

1970 W. Broad St. 
Columbus,OH 43223 

Disclaimer: DHS/ICE-Federal Protective Service is not responsible for information or service provided by the 
Ohio Department of Public Safety. 
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Solicitation: HSCEC5-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCEC5-09-A-00002 

PART 2 - EXHIBIT 11 - Personnel/Seniority Roster 
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Totals 184 51 22 

Grand Total 236 



Solicitation: HSCECS-08-Q-00061 
Contract Guard Services - Ohio 

ATIACHMENT 3 
TERMS AND CONDITIONS 

I. SCHEDULE OF SERVICES 

01. DESCRIPTION OF SERVICES 

Award: HSCECS-09-A-00002 

The Contractor shall furnish professional security services, defined by this 
solicitation as guard services and related duties, at federally owned and leased 
facilities protected by the Federal Protective Service at various locations 
throughout the state of Ohio. In furnishing these services, the Contractor shall 
provide all necessary management, supervision, personnel, materials, supplies and 
equipment ex.cept as otherwise indicated, and shall plan, schedule, coordinate and 
ensure effective performance of, and conformance to, all aspects of the statement 
of work contained herein. 

02. CONTRACT TYPE 

Services shall be furnished via Blanket Purchase Agreement (BPA) with fixed 
hourly rates against GSA Federal Supply Schedule (FSS) Contract 084. 

03. ESTIMATED QUANTITIES 

The attached Post Coverage Exhibits provide the basis for the estimated quantities 
of guard coverage included under this BP A. Those exhibits reflect the current 
recurring coverage in the described areas and are provided for estimating 
purposes only and will be subject to changes reflected in the actual calls issued 
against the BP A and any modifications thereto. BP A holders will be paid only for 
services ordered and performed at the established hourly rates. The Government 
has the unilateral right to add, decrease, cancel, or modify services stated in each 
call issued at the established unit prices, as long as the change is within the scope 
of the BPA and the associated call. 

04. PRICES 

A. Pricing Required for All Services and Performance Periods 

Contractors must quote prices for all services required during the base period, as 
well as for each additional ordering period, in order to be considered for award. 
Contractors submitting partial pricing information shall be ineligible for award. 

B. Department of Labor (DOL) Wage Determination CWD) andl or Collective 
Bargaining Agreement (CBA) 
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Solicitation: HSCECS-08-Q-00061 
Contract Guard Services - Ohio 

Award: HSCECS-09-A-00002 

ATTACHMENT 3 
TERMS AND CONDITIONS 

1. The minimum wage rates and fringe benefits applicable to the Blanket 
Purchase Agreement (BP A) are outlined in the Department of Labor (DOL) 
prevailing wage detenninations and/or Collective Bargaining Agreement 
(CBA) included within the request for quotes. 

2. The applicable job classification under this request for quotes is: Guard 
II. This classification reflects the minimum wage rates that the Contractor 
must pay to all employees working under the order. The Contractor shall 
also be responsible for complying with all other requirements of the wage 
detennination, including all fringe benefits, such as vacations, holidays, 
unifonn allowances, etc. 

C. Unbalanced Pricing 

Applies to pre-award. 

D. Contingency Pricing 

I. Contractors must not include contingency allowances to cover 
increased costs for which adjustments are provided under Federal 
Acquisition Regulation (FAR) Clause 52.222-43 - Fair Labor Standards 
Act and Service Contract Act - Price Adjustments (Multiple Year and 
Option Contracts)(Nov 2006). 

2. In addition to increases to wages and fringe benefits prescribed by a 
revised wage determination, including fringe benefits specifically called 
out in a collective bargaining agreement, FPS may consider increases to 
other direct costs brought about by the contractor's cost of compliance 
with the terms of a revised wage determination (specifically the GSA 
Industrial Funding Fee, or IFF). Any price adjustment request associated 
with such other direct cost(s) must be supported by documentation 
demonstrating that a contingency covering an increase to the subject 
cost(s) was not included in the contractor's price proposal accepted by the 
Government at time of award. 

3. For cost/price factors that are subject to variation over the life of the 
BP A, but are not subject to adjustment under the provisions above, 
contractors must factor in their own contingency allowances in their initial 
pricing, since such contingency adjustments will not be considered by the 
Government at a later date. 

E. Pricing of Services 
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1. For Basic, Temporary Additional, and Emergency Guard Services, the 
hourly prices quoted must be inclusive of all direct costs, indirect costs, 
and profit necessary to provide an hour of post coverage as required. 
Contractors must include all costs associated with providing the services 
described herein. 

2. The Government shall not be responsible for compensating the 
Contractor for any costs tied to solicitation requirements but not factored 
into the quoted prices, either by the Contractor's intention or by mistake. 

F. Definitions 

1. Basic Services - Basic services are the permanent ongoing services 
specifically included in the call(s) at time of award or added through 
modification. For these services, the Contractor shall be compensated 
using the Basic Services Rates. 

2. Temporary Additional Services - During the term of the BPA, the 
Government may have requirements for temporary additional services 
(T AS) beyond the basic requirements. Due to the nature of these services, 
the Contractor may be required to provide them with little advance notice. 
In such circumstances, the Contractor shall be compensated using the TAS 
Rates for any temporary additional services performed within 72 hours of 
the notification to initiate such service. The Contractor will be 
compensated at the Basic Service Rate for any such services performed 
after the 72-hour notification period. 

a. In the event other agencies contact the Contractor to request 
Temporary Additional Services under this BP A, the Contractor 
shall notify the FPS COTR and Contracting Officer 
immediately. 

b. This temporary Additional Service provision is intended to 
satisfy the Government's short term, non-recurring needs for 
service. Should a continuing need for additional service arise, 
a contract modification will be issued by the government to 
provide for those services. 

3. Emergency Guard Services - Emergency Guard Services are those 
services required to safeguard federal employees, visitors, property and 
temporary facilities during disaster declarations and local facility 
emergencies. They may include large and small-scale deployments, short 
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and long-tenn emergency situations, i.e. manmade and natural disasters & 
FEMA projects. The requirements under the "Emergency Guard Service" 
Contract Line Item Number (CLIN) shall be ordered for anywhere in the 
geographic area covered under this BP A with little, if any, advance notice. 
The hourly rate for this "emergency guard service" CLIN shall be 
inclusive of any and all costs (e.g. travel costs) directly related to or 
incidental to providing service at locations to be specified when ordered. 
There will be no "phase-in" period for these requirements. The 
requirements ordered under the "Emergency Guard Service" CLIN will be 
limited to 120 days of service. Thereafter, provided notice is provided 
within 30 days before the expiration of the emergency guard service task 
order, any continuing long tenn requirements for those same 
postllocations shall be ordered at the regular hourly rates specified for 
fixed posts/facilities within the contract. 

Note: Requests for all services listed above must come from the Federal Protective 
Service Contracting Officer or his authorized representative. 

II. PACKING AND MARKING 

01. PAYMENT OF POSTAGE AND FEES 

All postage and fees related to submitting information, including forms, reports, 
etc., to the Contracting Officer or the Contracting Officer's Technical 
Representative shall be paid by the Contractor. 

02. MARKING 

All information submitted to the Contracting Officer or the Contracting Officer's 
Technical Representative shall clearly indicate the BPA and call number for 
which the information is being submitted. 

III. INSPECTION AND ACCEPTANCE 

01. CONTRACTOR'S RESPONSIBILITY 

The Contractor shall provide for all day-to-day supervision, inspection and 
monitoring of all work performed to ensure compliance with the BP A 
requirements. The results of inspections conducted shall be documented in an 
inspection report for submission to the Government. The Contractor shall follow 
through to assure that all Government and Contractor identified defects or 
omissions in the BP A requirements are corrected. 
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IV. DELIVERIES OR PERFORMANCE 

01. TERM OF CONTRACT 

Perfonnance will commence no later than the first day of the third month 
following BPA award. The full term of the BPA will be five (5) years with a base 
period of one year and four additional ordering periods of one year, each with 
fixed unit prices as quoted on the Pricing Schedule. The Contractor shall be given 
notice to proceed on individual calls against the BP A and shall provide all 
contractual services, subject to the availability of appropriations if applicable, (see 
the Clause FAR 52.232-18, "Availability of Funds" (APR 1984», throughout the 
term of the BP A. 

Work under this BPA is expected to commence on or about 01 Apr 09 
Perfonnance periods shall be as follows: 

Base Period: 

Additional Ordering Period 1: 

Additional Ordering Period 2: 

Additional Ordering Period 3: 

Additional Ordering Period 4: 

(01 Apr 09 through 31 Mar 10) 

(01 Apr 10 through 31 Mar 11) 

(01 Apr 11 through 31 Mar 12) 

(01 Apr 12 through 31 Mar 13) 

(01 Apr 13 through 31 Mar 14) 

V. CONTRACT ADMINISTRATION DATA 

01. SUBMISSION OF INVOICES - Invoices shall be submitted via one ofthe 
following three methods: 

A. By mail: 

DHS, ICE 
Burlington Finance Center 
P.O. Box 1279 
Williston, VT 05495-1279 
Attn: FPS Region 5 Invoice 
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B. By facsimile (fax): (include a cover sheet with point of contact & # of 
pages) 

802-288-7658 

C. Bye-mail: 

Invoice.Consolidation@dhs.gov 

Invoices submitted by other than these three methods will be returned. In addition to 
the infonnation required for a proper invoice as identified in FAR 52.212-4 (g)(l), 
Contract Terms and Conditions - Commercial Items, (OCT 2003), the contractor 
shall annotate "FPS Region 5" on the face of each invoice. Failure to comply with 
these submission requirements will result in rejection of the invoice. 

02. PAYMENTS 

A. Payment will be made on a calendar month basis in arrears upon submission 
of an invoice. Payment will be due on the 30th calendar day after receipt of a 
proper invoice or date of receipt of services, whichever is later. 

B. It is the objective of the Government to obtain complete and satisfactory 
performance in accordance with the terms of specifications and requirements of 
this BP A. The criteria for deductions and adjustments below will be used by the 
Government in determining monetary deductions for nonperformance of work 
under this BP A and for adjustments for deficiencies in the performance of work. 
In no event shall contractor invoice or the Government be obligated to pay for any 
hours in excess of the amount identified within a BP A (inclusive of all 
modifications). 

C. The Contractor is responsible for submitting accurate invoices that reflect the 
actual services provided each month. Where there are variances between the 
requirements cited in the call(s) and the work actuallyperfonned (e.g., unmanned 
posts), the Contractor shall attach a separate sheet to the invoice detailing each 
instance of a variance. The Contractor shall compute the invoice price to reflect 
the actual amount owed. Submission offalse invoices shall be subject to 
contractual and legal actions. 

D. To verify the monthly payment for productive man-hours, the Contracting 
Officer's designated representative may compare the man-hours required in the 
call with the DHS Form 139, Record of Time of Arrival and Departure from 
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Buildings, or other approved sign-inlsign-out form. The Government may 
perform a 100% comparison or sampled comparison to verify the accuracy of the 
Contractor's invoice. The Government will only pay for services actually 
rendered by the Contractor and funded on the call. If variances are noted between 
the invoice and the DHS Form 139, the Government will propose a price 
deduction. For example, if the call required that a post be manned for 12 hours, 
and the Contractor billed for 12 hours, but the DHS Form 139 shows that post was 
manned for 10 hours, the 10 hours will prevail and the Government will deduct 
the difference. 

Any inquiries regarding payment shall be directed to the COTR and/or co. 

03. ADJUSTING PAYMENTS FOR CONTRACTOR PERFORMANCE 

A. Deductions for Failure to Provide Man-hours 

1. To compute man-hour deductions the Contracting Officer's 
Representative will compare the man-hours reported by the Contractor with 
the DHS Form 139, Record of Time of Arrival and Departure from 
Buildings, or other approved Sign-iniSign-out forms. 

2. Reduction at Post - In the event that posted guards were released or were 
not required to report due to weather closure, Presidential declared holiday, 
or similar unforeseen occurrence, payments will be made only for the hours 
actually worked. 

3. In the event the Contractor reports more hours than are reflected on the 
DHS Form 139, or any other approved Sign-iniSign-out form, the approved 
form will prevail. For example: If the weekly report submitted by the 
Contractor indicates that an employee worked 8 hours and the sign-inlsign
out form shows that employee as having been in the building 5 hours, the 5 
hours will prevail and a deduction will be taken for the 3 hours not 
furnished. In the event the Contractor, for any reason whatsoever, fails to 
provide the manpower specified for labor, deductions will be made at the 
current base hourly rate. 

B. Contractor Use of DBS Form 139, or Approved Alternate 

The Contractor shall maintain, on a daily basis, all applicable DHS Form 139's, or 
approved alternate, to document personnel attendance. The original copy must be 
maintained at a location accessible to the COTR or designee. The Contractor 
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shall incorporate and certify that the data contained on the approved sign-in form 
is accurate, complete and in agreement with the hours presented on their invoice. 
(Facsimile copies of completed DHS Form 139's may not be used for this 
purpose.) 

04. THE ROLE OF GOVERNMENT PERSONNEL AND 
RESPONSmILITY FOR CONTRACT ADMINISTRATION 

A. Contracting Officer (CO) 

1. The CO for this RFQ and resultant award is: Sally Arnold 

2. Administrative Contracting Officer will be assigned after award of the 
order. 

3. The CO has the overall responsibility for the administration of the 
BP A. The CO alone is authorized to take action on behalf of the 
Government to amend, modify or deviate from the BPA's terms and 
conditions; make final decisions on unsatisfactory performance; terminate 
the BP A order for convenience or cause; and issue final decisions 
regarding questions or matters under dispute. The CO may delegate 
certain other responsibilities to an authorized representative. 

B. Contracting Officer's Technical Representative (COTR) 

1. The COTR for the order is: 

(To be determined upon award ofBPA or call) 

2. The COTR is designated to assist the CO in the discharge of his or her 
responsibilities when he or she is unable to be directly in touch with the 
BP A Call work. In the event that the COTR is absent or unavailable, 
another COTR Alternate will be designated. The responsibilities of the 
COTR and hislher alternate include, but are not limited to: determining the 
adequacy of performance by the Contractor in accordance with the terms 
and conditions of the BP A, acting as the Government's representative in 
charge of work at the site(s); ensuring compliance with the BPA 
requirements insofar as the actual performance is concerned; advising the 
Contractor of proposed deductions for non-perfonnance or unsatisfactory 
performance; and adVising the CO of any factors which may cause delay 
in the performance of work. 
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3. After award of the BPA or call, the CO will issue a written Delegation 
of Authority memorandum to the COTR that details the scope of duties the 
COTR is authorized to perform and manage. The COTR shall not make 
any decisions regarding the performance of the work under the call except 
as outlined in the memorandum. A copy of the memorandum shall be sent 
to the Contractor. 

4. The Contractor shall immediately notify the CO in the event the COTR 
directs the Contractor to perform work that the Contractor believes is not 
part of the BP A or the COTR assumes duties not designated in the 
memorandum. The CO will then make a determination as to the issue and 
respond to all affected parties in the most appropriate manner deemed 
necessary. 

VI. CONTRACT CLAUSES 

In addition to the contract clauses in the General Services Administration's Schedule 84 
(Solicitation: 7FCI-L3-030084-B Refresh 5), the following clauses from the Federal 
Acquisition Regulation (FAR) and Homeland Security Acquisition Regulation (HSAR) 
are incorporated into this BP A. 

01. FAR 52.252-2, CLAUSES INCORPORATED BY REFERENCE (FEB 1998): 

This BP A incorporates one or more clauses by reference, with the same force and effect 
as if they were given in full text. Upon request, the Contracting Officer will make their 
full text available. Also, the full text of a clause may be accessed electronically at this 
address: http://www.amet.gov/far, for the FAR, and 
https:lldhsonline.dhs.gov/portalljhtmlldc/sfi.jhtml?doid=8671 for the HSAR 

NUMBER 
52.204-9 

52.223-6 
52.228-5 
52.232-18 
52.237-3 
52.245-1 
52.245-9 
HSAR: 
3052.211-70 
3052.219-70 
3052.222-70 

TITLE 
Personal Identity Verification of Contractor 
Personnel 
Drug-Free Workplace 
Insurance - Work on a Government Installation 
Availability of Funds 
Continuity of Services 
Government Property 
Use and Charges 

DATE 
NOV 2006 

MAY 2001 
JAN 1997 
APR 1984 
JAN 1991 
JUN 2007 
AUG 2005 

Index for Specifications DEC 2003 
Small Business Subcontracting Reporting Program JUN 2006 
Strikes or Picketing Affecting Timely Completion DEC 2003 
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of the Contract Work 
Strikes or Picketing Affecting Access to a DHS 
Facility 
Dissemination of Contract Information 
Contracting Officer's Technical Representative 
Government Property Reports 

02. Clauses Incorporated by Full Text 

DEC 2003 

DEC 2003 
DEC 2003 
JUN 2006 

52.212-4 Contract Terms and Conditions-Commercial Items (Feb 2007) 

(a) Inspection/Acceptance. The Contractor shall only tender for acceptance those items 

that conform to the requirements of this contract. The Government reserves the right to 

inspect or test any supplies or services that have been tendered for acceptance. The 

Government may require repair or replacement of nonconforming supplies or 

reperformance of nonconforming services at no increase in contract price. If 

repair/replacement or reperformance will not correct the defects or is not possible, the 

Government may seek an equitable price reduction or adequate consideration for 
acceptance of nonconforming supplies or services. The Government must exercise its 

post-acceptance rights---

(1) Within a reasonable time after the defect was discovered or should have been 

discovered; and 

(2) Before any substantial change occurs in the condition of the item, unless the 

change is due to the defect in the item. 

(b) Assignment. The Contractor or its assignee may assign its rights to receive payment 

due as a result of performance of this contract to a bank, trust company, or other 

financing institution, including any Federal lending agency in accordance with the 

Assignment of Claims Act (31 U.S.C. 3727). However, when a third party makes 

payment (e.g., use of the Governmentwide commercial purchase card), the Contractor 

may not assign its rights to receive payment under this contract. 

(c) Changes. Changes in the terms and conditions of this contract may be made only by 
written agreement of the parties. 

(d) Disputes. This contract is subject to the Contract Disputes Act of 1978, as amended 
(41 U.S.c. 601-613). Failure of the parties to this contract to reach agreement on any 

request for equitable adjustment, claim, appeal or action arising under or relating to this 
contract shall be a dispute to be resolved in accordance with the clause at FAR 52.233-1, 

Disputes, which is incorporated herein by reference. The Contractor shall proceed 
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diligently with perfonnance of this contract, pending final resolution of any dispute 

arising under the contract. 
(e) Definitions. The clause at FAR 52.202-1, Definitions, is incorporated herein by 

reference. 
(t) Excusable delays. The Contractor shall be liable for default unless nonperformance 

is caused by an occurrence beyond the reasonable control of the Contractor and without 

its fault or negligence such as, acts of God or the public enemy, acts of the Government 

in either its sovereign or contractual capacity, fires, floods, epidemics, quarantine 
restrictions, strikes, unusually severe 'weather, and delays of common carriers. The 

Contractor shall notify the Contracting Officer in writing as soon as it is reasonably 

possible after the commencement of any excusable delay, setting forth the full particulars 

in connection therewith, shall remedy such occurrence with all reasonable dispatch, and 

shall promptly give written notice to the Contracting Officer of the cessation of such 

occurrence. 

(g) Invoice. 

(1) The Contractor shall submit an original invoice and three copies (or electronic 

invoice, if authorized) to the address designated in the contract to receive invoices. An 

invoice must include--

(i) Name and address of the Contractor; 

(ii) Invoice date and number; 

(iii) Contract number, contract line item number and, if applicable, the order 
number; 

(iv) Description, quantity, unit of measure, unit price and extended price of the 

items delivered; 

(v) Shipping number and date of shipment, including the bill of lading number 

and weight of shipment if shipped on Government bill of lading; 

(vi) Tenns of any discount for prompt payment offered; 

(vii) Name and address of official to whom payment is to be sent; 

(viii) Name, title, and phone number of person to notify in event of defective 
invoice; and 

(ix) Taxpayer Identification Number (TIN). The Contractor shall include its TIN 
on the invoice only if required elsewhere in this contract. 

(x) Electronic funds transfer (EFT) banking information. 
(A) The Contractor shall include EFT banking information on the invoice only 

if required elsewhere in this contract. 

(B) If EFT banking information is not required to be on the invoice, in order for 
the invoice to be a proper invoice, the Contractor shall have submitted correct EFT 
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banking infonnation in accordance with the applicable solicitation provision, contract 

clause (e.g .• 52.232-33, Payment by Electronic Funds Transfer-Central Contractor 

Registration, or 52.232-34, Payment by Electronic Funds Transfer-Other Than Central 

Contractor Registration), or applicable agency procedures. 

(C) EFT banking infonnation is not required if the Government waived the 

requirement to pay by EFT. 

(2) Invoices will be handled in accordance with the Prompt Payment Act 

(31 U.S.C. 3903) and Office of Management and Budget (OMB) prompt payment 

regulations at 5 CFR Part 1315. 

(h) Patent indemnity. The Contractor shall indemnify the Government and its officers, 

employees and agents against liability, including costs, for actual or alleged direct or 

contributory infringement of, or inducement to infringe, any United States or foreign 

patent, trademark or copyright, arising out of the perfonnance of this contract, provided 

the Contractor is reasonably notified of such claims and proceedings. 

(i) Payment.-

(1) Items accepted. Payment shall be made for items accepted by the Government 

that have been delivered to the delivery destinations set forth in this contract. 

(2) Prompt payment. The Government will make payment in accordance with the 

Prompt Payment Act (31 U.S.C. 3903) and prompt payment regulations at 5 CFR 

Part 1315. 

(3) Electronic Funds Transfer (EFT). If the Government makes payment by EFT, 

see 52.212-5(b) for the appropriate EFT clause. 

(4) Discount. In connection with any discount offered for early payment, time shall 

be computed from the date of the invoice. For the purpose of computing the discount 

earned, payment shall be considered to have been made on the date which appears on the 

payment check or the specified payment date if an electronic funds transfer payment is 

made. 

(5) Overpayments. If the Contractor becomes aware of a duplicate contract financing 

or invoice payment or that the Government has otherwise overpaid on a contract 

financing or invoice payment, the Contractor shall immediately notify the Contracting 

Officer and request instructions for disposition of the overpayment. 

G) Risk of loss. Unless the contract specifically provides otherwise, risk of loss or 

damage to the supplies provided under this contract shall remain with the Contractor 
until, and shall pass to the Government upon: 

(1) Delivery of the supplies to a carrier, if transportation is f.o.b. origin; or 

(2) Delivery of the supplies to the Government at the destination specified in the 

contract, if transportation is fo.b. destination. 
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(k) Taxes. The contract price includes all applicable Federal, State, and local taxes and 

duties. 

(I) Termination for the Government's convenience. The Government reserves the right 

to tenninate this contract, or any part hereof, for its sole convenience. In the event of such 

tennination, the Contractor shall immediately stop all work hereunder and shall 

immediately cause any and all of its suppliers and subcontractors to cease work. Subject 

to the tenns of this contract, the Contractor shall be paid a percentage of the contract 

price reflecting the percentage of the work performed prior to the notice of termination, 

plus reasonable charges the Contractor can demonstrate to the satisfaction of the 

Government using its standard record keeping system, have resulted from the 

termination. The Contractor shall not be required to comply with the cost accounting 

standards or contract cost principles for this purpose. This paragraph does not give the 

Government any right to audit the Contractor's records. The Contractor shall not be paid 

for any work performed or costs incurred which reasonably could have been avoided. 

(m) Termination for cause. The Government may terminate this contract, or any part 

hereof, for cause in the event of any default by the Contractor, or if the Contractor fails to 

comply with any contract tenns and conditions, or fails to provide the Government, upon 

request, with adequate assurances of future performance. In the event oftennination for 

cause, the Government shall not be liable to the Contractor for any amount for supplies or 

services not accepted, and the Contractor shall be liable to the Government for any and 

all rights and remedies provided by law. If it is determined that the Government 

improperly terminated this contract for default, such termination shall be deemed a 

tennination for convenience. 

(n) Title. Unless specified elsewhere in this contract, title to items furnished under this 

contract shall pass to the Government upon acceptance, regardless of when or where the 

Government takes physical possession. 

(0) Warranty. The Contractor warrants and implies that the items delivered hereunder 

are merchantable and fit for use for the particular purpose described in this contract. 

(P) Limitation of liability. Except as otherwise provided by an express warranty, the 

Contractor will not be liable to the Government for consequential damages resulting from 

any defect or deficiencies in accepted items. 

(q) Other compliances. The Contractor shall comply with all applicable Federal, State 

and local laws, executive orders, rules and regulations applicable to its performance 

under this contract. 

(r) Compliance with laws unique to Government contracts. The Contractor agrees to 

comply with 31 U .S.C. 1352 relating to limitations on the use of appropriated funds to 

influence certain Federal contracts; 18 U .S.C. 431 relating to officials not to benefit; 
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40 U.S.C. 3701, et seq., Contract Work Hours and Safety Standards Act; 41 U.S.C. 51-

58, Anti-Kickback Act of 1986; 41 U.S.C. 265 and 10 U.S.C. 2409 relating to 

whistleblower protections; 49 U.S.C. 40118, Fly American; and 41 U.S.C. 423 relating to 

procurement integrity. 

(s) Order o/precedence. Any inconsistencies in this solicitation or contract shall be 

resolved by giving precedence in the following order: 

(1) The schedule of supplies/services. 

(2) The Assignments, Disputes, Payments, Invoice, Other Compliances, and 

Compliance with Laws Unique to Government Contracts paragraphs of this clause. 

(3) The clause at 52.212-5. 

(4) Addenda to this solicitation or contract, including any license agreements for 

computer software. 
(5) Solicitation provisions if this is a solicitation. 

(6) Other paragraphs of this clause. 

(7) The Standard Form 1449. 

(8) Other documents, exhibits, and attachments. 

(9) The specification. 

(t) Central Contractor Registration (CCR). 

(1) Unless exempted by an addendum to this contract, the Contractor is responsible 

during performance and through final payment of any contract for the accuracy and 

completeness of the data within the CCR database, and for any liability resulting from the 

Government's reliance on inaccurate or incomplete data. To remain registered in the 

CCR database after the initial registration, the Contractor is required to review and update 

on an annual basis from the date of initial registration or subsequent updates its 

information in the CCR database to ensure it is current, accurate and complete. Updating 

information in the CCR does not alter the tenus and conditions ofthis contract and is not 
a substitute for a properly executed contractual document. 

(2)(i) If a Contractor has legally changed its business name, "doing business as" 

name, or division name (whichever is shown on the contract), or has transferred the assets 

used in performing the contract, but has not completed the necessary requirements 

regarding novation and change-of-name agreements in FAR Subpart 42.12, the 

Contractor shall provide the responsible Contracting Officer a minimum of one business 

day's written notification ofits intention to (A) change the name in the CCR database; 
(B) comply with the requirements of Subpart 42.12; and (C) agree in writing to the 

timeline and procedures specified by the responsible Contracting Officer. The Contractor 

must provide with the notification sufficient documentation to support the legally 

changed name. 
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(ii) If the Contractor fails to comply with the requirements of paragraph (t)(2)(i) 

of this clause, or fails to perform the agreement at paragraph (t)(2)(i)(C) of this clause, 

and, in the absence of a properly executed novation or change-of-name agreement, the 

CCR information that shows the Contractor to be other than the Contractor indicated in 

the contract will be considered to be incorrect information within the meaning of the 

"Suspension of Payment" paragraph of the electronic funds transfer (EFT) clause of this 

contract. 
(3) The Contractor shall not change the name or address for EFT payments or 

manual payments, as appropriate, in the CCR record to reflect an assignee for the purpose 

of assignment of claims (see Subpart 32.8, Assignment of Claims). Assignees shall be 

separately registered in the CCR database. Information provided to the Contractor's CCR 

record that indicates payments, including those made by EFT, to an ultimate recipient 

other than that Contractor will be considered to be incorrect information within the 

meaning of the "Suspension of payment" paragraph of the EFT clause of this contract. 

(4) Offerors and Contractors may obtain information on registration and annual 

confirmation requirements via the internet at htt;p://www.ccr.gov or by calling 1-888-227-

2423 or 269-961-5757. 

52.212-5 Contract Terms and Conditions Required to Implement Statutes or 
Executive Orders-Commercial Items (May 2008) 

(a) The Contractor shall comply with the following Federal Acquisition Regulation, 

(FAR) clauses, which are incorporated in this contract by reference, to implement 

provisions oflaw or Executive orders applicable to acquisitions of commercial items: 

(1) 52.233-3, Protest After Award (AUG 1996) (31 U.S.C. 3553). 

(2) 52.233-4, Applicable Law for Breach of Contract Claim (OCT 2004) 

(Pub. L. 108-77, 108-78) 

(b) The Contractor shall comply with the FAR clauses in this paragraph (b) that the 

Contracting Officer has indicated as being incorporated in this contract by reference to 

implement provisions oflaw or Executive orders applicable to acquisitions of 

commercial items: 

[Contracting Officer check as appropriate.] 

l (1) 52.203-6, Restrictions on Subcontractor Sales to the Government 

(Sept 2006), with Alternate I (Oct 1995) (41 U.S.C. 253g and 10 U.S.C. 2402). 
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_ (2) 52.219-3, Notice of Total HUBZone Set-Aside (Jan 1999) (15 U.S.C. 657a). 

_ (3) 52.219-4, Notice of Price Evaluation Preference for HUBZone Small 

Business Concerns (JULY 2005) (if the offeror elects to waive the preference, it shall so 

indicate in its offer) (15 U.S.C. 657a). 

_ (4) [Reserved] 
_ (5)(i) 52.219-6, Notice of Total Small Business Set-Aside (June 2003) 

(15 U.S.C. 644). 
_ (ii) Alternate I (Oct 1995) of 52.219-6. 

_ (iii) Alternate II (Mar 2004) of 52.219-6. 

_ (6)(i) 52.219-7, Notice of Partial Small Business Set-Aside (June 2003) 

(15 U.S.C. 644). 

_ (ii) Alternate I (Oct 1995) of 52.219-7. 

_ (iii) Alternate II (Mar 2004) of 52.219-7. 

_ (7) 52.219-8, Utilization of Small Business Concerns (May 2004) 

(15 U.S.C. 637(d)(2) and (3». 

_ (8)(i) 52.219-9, Small Business Subcontracting Plan (Apr 2008) 

(15 U.S.C. 637(d)(4»). 

_ (ii) Alternate I (Oct 2001) of52.219-9. 

_ (iii) Alternate II (Oct 2001) of 52.219-9. 

_ (9) 52.219-14, Limitations on Subcontracting (Dec 1996) (15 U.S.C. 637(a)(14». 

_ (10) 52.219-16, Liquidated Damages-Subcontracting Plan (Jan 1999) 
(15 U.S.C. 637(d)(4)(F)(i). 

_ (11)(i) 52.219-23, Notice of Price Evaluation Adjustment for Small 

Disadvantaged Business Concerns (SEPT 2005) (10 U.S.C. 2323) (if the offeror elects to 

waive the adjustment, it shall so indicate in its offer). 
_ (ii) Alternate I (June 2003) of52.219-23. 

_ (12) 52.219-25, Small Disadvantaged Business Participation Program

Disadvantaged Status and Reporting (Apr 2008) (Pub. L. 103-355, section 7102, and 
10 U.S.C. 2323). 

_ (13) 52.219-26, Small Disadvantaged Business Participation Program-Incentive 

Subcontracting (Oct 2000) (Pub. L. 103-355, section 7102, and 10 U.S.C. 2323). 

_ (14) 52.219-27, Notice of Total Service-Disabled Veteran-Owned Small 
Business Set-Aside (May 2004) (15 U.S.C. 657 D. 

_ (15) 52.219-28, Post Award Small Business Program Rerepresentation 
(June 2007) (15 U.S.C. 632(a)(2). 

K..(16) 52.222-3, Convict Labor (June 2003) (E.O. 11755). 
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X (17) 52.222-19, Child Labor-Cooperation with Authorities and Remedies 

(Feb 2008) (E.O. 13126). 

X (18) 52.222-21, Prohibition of Segregated Facilities (Feb 1999). 

X (19) 52.222-26, Equal Opportunity (Mar 2007) (E.O. 11246). 

X-(20) 52.222-35, Equal Opportunity for Special Disabled Veterans, Veterans of 

the Vietnam Era, and Other Eligible Veterans (Sept 2006) (38 U.S.C. 4212). 

X-(21) 52.222-36, Affirmative Action for Workers with Disabilities (Jun 1998) 

(29 U.S.c. 793). 

X (22) 52.222-37, Employment Reports on Special Disabled Veterans, Veterans of 

the Vietnam Era, and Other Eligible Veterans (Sept 2006) (38 U.S.C. 4212). 

X (23) 52.222-39, Notification of Employee Rights Concerning Payment of Union 

Dues or Fees (Dec 2004) (E.O. 13201). 

X (24)(i) 52.222-50, Combating Trafficking in Persons (Aug 2007) (Applies to all 

contracts). 
_ (ii) Alternate I (Aug 2007) of 52.222-50. 

_ (25)(i) 52.223-9, Estimate of Percentage of Recovered Material Content for 

EPA-Designated Items (May 2008) (42 U.S.C. 6962(c)(3)(A)(ii). 

_ (ii) Alternate I (May 2008) of 52.223-9 (42 U.S.C. 6962(i)(2)(C». 

_ (26) 52.223-15, Energy Efficiency in Energy-Consuming Products (DEC 2007) 

(42 U.S.C. 8259b). 
_ (27)(i) 52.223-16, IEEE 1680 Standard for the Environmental Assessment of 

Personal Computer Products (DEC 2007) (E.O. 13423). 

_ (ii) Alternate I (DEC 2007) of 52.223-16. 

_ (28) 52.225-1, Buy American Act-Supplies (June 2003) (41 U .S.C. lOa-IOd). 

_ (29)(i) 52.225-3, Buy American Act-Free Trade Agreements-Israeli Trade Act 

(Aug 2007) (41 U.S.C. lOa-lOd, 19 U.S.C. 3301 note, 19 U.S.C. 2112 note, Pub. L 108-

77, 108-78, 108-286, 109-53 and 109-169). 
_ (ii) Alternate I (Jan 2004) of52.225-3. 

_ (iii) Alternate II (Jan 2004) of 52.225-3. 

X (30) 52.225-5, Trade Agreements (Nov 2007) (19 U .S.C. 2501, et seq., 

19 U.S.c. 3301 note). 
X (31) 52.225-13, Restrictions on Certain Foreign Purchases (Feb 2006) (E.o.s, 

proclamations, and statutes administered by the Office of Foreign Assets Control of the 
Department of the Treasury). 

_ (32) 52.226-4, Notice of Disaster or Emergency Area Set-Aside (Nov 2007) 

(42 U.S.C. 5150). 
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_ (33) 52.226-5, Restrictions on Subcontracting Outside Disaster or Emergency 

Area (Nov 2007) (42 U.S.C. 5150). 
_ (34) 52.232-29, Terms for Financing of Purchases of Commercial Items 

(Feb 2002) (41 U.S.C. 255(0, 10 U.S.c. 2307(0). 

_ (35) 52.232-30, Installment Payments for Commercial Items (Oct 1995) 

(41 U.S.c. 255(0, 10 U.S.C. 2307(0). 

X (36) 52.232-33, Payment by Electronic Funds Transfer-Central Contractor 

Registration (Oct 2003) (31 U.S.C. 3332). 

X (37) 52.232-34, Payment by Electronic Funds Transfer-Other than Central 

Contractor Registration (May 1999) (31 U.S.C. 3332). 

X (38) 52.232-36, Payment by Third Party (May 1999) (31 U.S.C. 3332). 

X (39) 52.239-1, Privacy or Security Safeguards (Aug 1996) (5 U.S.C. 552a). 

X (40)(i) 52.247-64, Preference for Privately Owned U.S.-Flag Commercial 

Vessels (Feb 2006) (46 U.S.C. Appx. 1241(bl and 10 U.S.C. 2631). 

_ (ii) Alternate I (Apr 2003) of 52.247-64. 

( c) The Contractor shall comply with the FAR clauses in this paragraph (c), applicable 

to commercial services, that the Contracting Officer has indicated as being incorporated 

in this contract by reference to implement provisions of law or Executive orders 

applicable to acquisitions of commercial items: 

[Contracting Officer check as appropriate.] 

X (1) 52.222-41, Service Contract Act of 1965 (Nov 2007) (41 U.S.C. 351, et seq.). 

X (2) 52.222-42, Statement of Equivalent Rates for Federal Hires (May 1989) 

(29 U.S.C. 206 and 41 U.S.C. 351, et seq.). 

X. (3) 52.222-43, Fair Labor Standards Act and Service Contract Act-Price 

Adjustment (Multiple Year and Option Contracts) (Nov 2006) (29 U.S.C. 206 and 

41 U.S.C. 351, et seq.). 

X (4) 52.222-44, Fair Labor Standards Act and Service Contract Act-Price 

Adjustment (Feb 2002) (29 U.S.C. 206 and 41 U.S.C. 351, et seq.). 

_ (5) 52.222-51, Exemption from Application of the Service Contract Act to 

Contracts for Maintenance, Calibration, or Repair of Certain Equipment-Requirements 

(Nov 2007) (41 U.S.C. 351, et seq.). 

_ (6) 52.222-53, Exemption from Application of the Service Contract Act to 

Contracts for Certain Services-Requirements (Nov 2007) (41 U .S.C. 351, et seq.). 
_ (7) 52.237-11, Accepting and Dispensing of$1 Coin (Aug 2007) (31 U.S.C. 

5112(P)(1 ). 

(d) Comptroller General Examination of Record. The Contractor shall comply with 

the provisions ofthis paragraph (d) if this contract was awarded using other than sealed 
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bid, is in excess of the simplified acquisition threshold, and does not contain the clause at 

52.215-2, Audit and Records-Negotiation. 

(1) The Comptroller General of the United States, or an authorized representative of 

the Comptroller General, shall have access to and right to examine any of the 
Contractor's directly pertinent records involving transactions related to this contract. 

(2) The Contractor shall make available at its offices at all reasonable times the 

records, materials, and other evidence for examination, audit, or reproduction, until 

3 years after final payment under this contract or for any shorter period specified in 

FAR Subpart 4.7, Contractor Records Retention, of the other clauses of this contract. If 

this contract is completely or partially terminated, the records relating to the work 

terminated shall be made available for 3 years after any resulting final termination 

settelement. Records relating to appeals under the disputes clause or to litigation or the 

settlement of claims arising under or relating to this contract shall be made available until 

such appeals, litigation, or claims are finally resolved. 

(3) As used in this clause, records include books, documents, accounting procedures 

and practices, and other data, regardless of type and regardless of form. This does not 

require the Contractor to create or maintain any record that the Contractor does not 

maintain in the ordinary course of business or pursuant to a provision of law. 

(e)(l) Notwithstanding the requirements of the clauses in paragraphs (a), (b), (c), and 

(d) of this clause, the Contractor is not required to flow down any FAR clause, other than 

those in paragraphs (i) through (vii) of this paragraph in a subcontract for commercial 

items. Unless otherwise indicated below, the extent of the flow down shall be as required 

by the clause-
(i) 52.219-8, Utilization of Small Business Concerns (May 2004) 

(15 U.S.C. 637(d)(2) and (3», in all subcontracts that offer further subcontracting 

opportunities. If the subcontract (except subcontracts to small business concerns) exceeds 

$550,000 ($1,000,000 for construction of any public facility), the subcontractor must 

include 52.219-8 in lower tier subcontracts that offer subcontracting opportunities. 

(ii) 52.222-26, Equal Opportunity (Mar 2007) (E.O. 11246). 

(iii) 52.222-35, Equal Opportunity for Special Disabled Veterans, Veterans of the 

Vietnam Era, and Other Eligible Veterans (Sept 2006) (38 U.S.C. 4212). 

(iv) 52.222-36, Affirmative Action for Workers with Disabilities (June 1998) 

(29 U.S.C. 793). 
(v) 52.222-39, Notification of Employee Rights Concerning Payment of Union 

Dues or Fees (Dec 2004) (E.O. 13201). 

(vi) 52.222-41, Service Contract Act of 1965 (Nov 2007) (41 U.S.C. 351, et seq.). 
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(vii) 52.222-50, Combating Trafficking in Persons (Aug 2007) (22 U.S.C. 

7104(g». Flow down required in accordance with paragraph (0 of FAR clause 52.222-

50. 

(viii) 52.222-51, Exemption from Application of the Service Contract Act to 

Contracts for Maintenance, Calibration, or Repair of Certain Equipment-Requirements 
(Nov 2007) (41 U.S.C. 351, et seq.). 

(ix) 52.222-53, Exemption from Application of the Service Contract Act to 

Contracts for Certain Services-Requirements (Nov 2007) (41 U.S.C. 351, et seq.). 

(x) 52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels 

(Feb 2006) (46 U.S.C. Appx. 1241(b) and 10 U.S.C. 2631). Flow down required in 

accordance with paragraph (d) of FAR clause 52.247-64. 
(2) While not required. the contractor may include in its subcontracts for commercial items a 

minimal number of additional clauses necessary to satisfy its contractual obligations. 

FAR 52.204-1 - APPROVAL OF CONTRACT (DEC 1989) 

This contract is subject to the written approval of the Contracting Officer, and shall not 
be binding until so approved. 

FAR 52.217-8 OPTION TO EXTEND SERVICES (NOV 1999) 

The Government may require continued performance of any services within the limits 
and at the rates specified in the BP A. These rates may be adjusted only as a result of 
revisions to prevailing labor rates provided by the Secretary of Labor. The option 
provision may be exercised more than once, but the total extension of performance 
hereunder shall not exceed 6 months. The Contracting Officer may unilaterally exercise 
the option by written notice to the Contractor at least 15 calendar days before the BP A 
expires. 

It is understood that exercise of this option will be only for sufficient time to complete 
award and/or give notice to proceed to the follow-on Contractor. 

FAR 52.222-42 STATEMENT OF EQUIVALENT RATES FOR FEDERAL HIRES 
(MAY 1989) 

In compliance with the Service Contract Act of 1965, as amended, and the regulations 
of the Secretary of Labor (29 CFR Part 4), this clause identifies the classes of service 
employees expected to be employed under the contract and states the wages and 
fringe benefits payable to each if they were employed by the contracting agency 
subject to the provisions of 5 U.S.C. 5341 or 5332. 

This Statement isfor Illformatio" On(v. 
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It is 1I0t a Wage Determillatioll. 

HOURLY % OF BASIC HOURLY RATE 
EMPLOYEE CLASS MONETARY WAGEAS FRINGE BENEFITS 
Guard 2 $15.23 36.25% 

SICK LEAVE REQUIRED BY LAW: 
13 days of sick leave per year 

PAID HOLIDAYS PROVIDED BY LAW: 

1 New Year's Day 
2 President's Day 
3 Martin Luther King's Birthday 
4 Memorial Day 
5 Independence Day 
6 LaborDay 
7 Columbus Day 
8 Veterans Day 
9 Thanksgiving Day 
10 Christmas 

VACATION OR PAID LEAVE AS REQUIRED BY LAW: 
(1) 2 hours of annual leave each week for an employee with less than three 
years of service. 

(2) 3 hours of annual leave each week for an employee with three but less than 
15 years of service. 

(3) 4 hours of annual leave each week for an employee with 15 or more years of 
service. 

3052.204-71 Contractor Employee Access (JUN 2006) 

(a) Sensitive Information. as used in this Chapter, means any information, the loss, 
misuse, disclosure, or unauthorized access to or modification of which could adversely 
affect the national or homeland security interest, or the conduct of Federal programs, or 
the privacy to which individuals are entitled under section 552a of title 5, United States 
Code (the Privacy Act), but which has not been specifically authorized under criteria 
established by an Executive Order or an Act of Congress to be kept secret in the interest 
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of national defense, homeland security or foreign policy. This definition includes the 
following categories of information: 

(1) Protected Critical Infrastructure Information (PCII) as set out in the Critical 
Infrastructure Information Act of 2002 (Title II, Subtitle B, of the Homeland Security 
Act, Public Law 107-296, 196 Stat. 2135), as amended, the implementing regulations 
thereto (Title 6, Code of Federal Regulations, Part 29) as amended, the applicable 
pcn Procedures Manual, as amended, and any supplementary guidance officially 
communicated by an authorized official of the Department of Homeland Security 
(including the PCII Program Manager or hislher designee); 

(2) Sensitive Security Information (SSI), as defined in Title 49, Code of Federal 
Regulations, Part 1520, as amended, "Policies and Procedures of Safeguarding and 
Control ofS SI," as amended, and any supplementary guidance officially 
communicated by an authorized official of the Department of Homeland Security 
(including the Assistant Secretary for the Transportation Security Administration or 
hislher designee); 

(3) Information designated as "For Official Use Only," which is unclassified 
information of a sensitive nature and the unauthorized disclosure of which could 
adversely impact a person's privacy or welfare, the conduct of Federal programs, or 
other programs or operations essential to the national or homeland security interest; 
and 

(4) Any information that is designated "sensitive" or subject to other controls, 
safeguards or protections in accordance with subsequently adopted homeland security 
information handling procedures. 

(b) "Information Technology Resources" include, but are not limited to, computer 
equipment, networking equipment, telecommunications equipment, cabling, network 
drives, computer drives, network software, computer software, software programs, 
intranet sites, and internet sites. 

( c) Contractor employees working on this contract must complete such forms as may be 
necessary for security or other reasons, including the conduct of background 
investigations to determine suitability. Completed forms shall be submitted as directed by 
the Contracting Officer. Upon the Contracting Officer's request, the Contractor's 
employees shall be fingerprinted, or subject to other investigations as required. All 
contractor employees requiring recurring access to Government facilities or access to 
sensitive information or IT resources are required to have a favorably adjudicated 
background investigation prior to commencing work on this contract unless this 
requirement is waived under Departmental procedures. 
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(d) The Contracting Officer may require the contractor to prohibit individuals from 
working on the contract if the government deems their initial or continued employment 
contrary to the public interest for any reason, including but not limited to, carelessness, 
insubordination, incompetence, or security concerns. 

(e) Work under this contract may involve access to sensitive information. Therefore, the 
Contractor shall not disclose, orally or in writing, any sensitive information to any person 
unless authorized in writing by the Contracting Officer. For those contractor employees 
authorized access to sensitive information, the contractor shall ensure that these persons 
receive training concerning the protection and disclosure of sensitive information both 
during and after contract performance. 

(f) The Contractor shall include the substance of this clause in all subcontracts at any tier 
where the subcontractor may have access to Government facilities, sensitive information, 
or resources. 

HSAR 3052.209-70 PROHmITION ON CONTRACTS WITH CORPORATE 
EXPATRIATES (JUN 06) 

(a) Prohibitions. 
Section 835 of the Homeland Security Act, 6 U.S.C. 395, prohibits the Department of 
Homeland Security from entering into any contract with a foreign incorporated entity 
which is treated as an inverted domestic corporation as defined in this clause, or with any 
subsidiary of such an entity. The Secretary shall waive the prohibition with respect to any 
specific contract if the Secretary determines that the waiver is required in the interest of 
national security. 

(b) Definitions. As used in this clause: 

Expanded Afiliated Group means an affiliated group as defined in section 1504(a) of the 
Internal Revenue Code of 1986 (without regard to section 1504(b) of such Code), except 
that section 1504 of such Code shall be applied by SUbstituting 'more than 50 percent' for 
'at least 80 percent' each place it appears. 

Foreign Incorporated Entity means any entity which is, or but for subsection (b) of 
section 835 of the Homeland Security Act, 6 U.S.C. 395, would be, treated as a foreign 
corporation for purposes of the Internal Revenue Code of 1986. 

Inverted Domestic Corporation. A foreign incorporated entity shall be treated as an 
inverted domestic corporation if, pursuant to a plan (or a series of related transactions)-

(1) The entity completes the direct or indirect acquisition of substantially all of 
the properties held directly or indirectly by a domestic corporation or substantially all of 
the properties constituting a trade or business of a domestic partnership; 
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(2) After the acquisition at least 80 percent of the stock (by vote or value) of the 
entity is held-

(i) In the case of an acquisition with respect to a domestic corporation, by 
former shareholders of the domestic corporation by reason of holding 
stock in the domestic corporation; or 
(ii) In the case of an acquisition with respect to a domestic partnership, by 
former partners of the domestic partnership by reason of holding a capital 
or profits interest in the domestic partnership; and 

(3) The expanded affiliated group which after the acquisition includes the entity 
does not have substantial business activities in the foreign country in which or under the 
law of which the entity is created or organized when compared to the total business 
activities of such expanded affiliated group. 

Person, domestic, andforeign have the meanings given such terms by paragraphs (1), (4), 
and (5) of section 7701 (a) of the Internal Revenue Code of 1986, respectively. 

(c) Special rules. The following definitions and special rules shall apply when 
determining whether a foreign incorporated entity should be treated as an inverted 
domestic corporation. 

(1) Certain Stock Disregarded. For the purpose of treating a foreign incorporated 
entity as an inverted domestic corporation these shall not be taken into account in 
determining ownership: 

(i) Stock held by members of the expanded affiliated group which includes 
the foreign incorporated entity; or 
(ii) stock of such entity which is sold in a public offering related to the 
acquisition described in subsection (b)(l) of Section 835 of the Homeland 
Security Act, 6 U.S.C. 395(b)(l). 

(2) Plan Deemed In Certain Cases. If a foreign incorporated entity acquires 
directly or indirectly substantially all of the properties of a domestic corporation or 
partnership during the 4-year period beginning on the date which is 2 years before the 
ownership requirements of subsection (b )(2) are met, such actions shall be treated as 
pursuant to a plan. 

(3) Certain Transfers Disregarded. The transfer of properties or liabilities 
(including by contribution or distribution) shall be disregarded if such transfers are part 
of a plan a principal purpose of which is to avoid the purposes of this section. 

(d) Special Rulefor Related Partnerships. For purposes of applying section 835(b) of the 
Homeland Security Act, 6 U.S.C. 395(b) to the acquisition of a domestic partnership, 
except as provided in regulations, all domestic partnerships which are under common 
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control (within the meaning of section 482 of the Internal Revenue Code of 1986) shall 
be treated as a partnership. 

( e) Treatment of Certain Rights. 

(1) Certain rights shall be treated as stocks to the extent necessary to reflect the 
present value of all equitable interests incident to the transaction, as follows: 

(i) warrants; 
(ii) options; 
(iii) contracts to acquire stock; 
(iv) convertible debt instruments; and 
(v) others similar interests. 

(2) Rights labeled as stocks shall not be treated as stocks whenever it is deemed 
appropriate to do so to reflect the present value of the transaction or to disregard 
transactions whose recognition would defeat the purpose of Section 835. 

Note: The disclosure below is also included on the "Quotation Cover Sheet" for 
completion and submission. 

(f) Disclosure. The offeror under this solicitation represents that [Check one]: 
_ it is not a foreign incorporated entity that should be treated as an inverted domestic 
corporation pursuant to the criteria of (HSAR) 48 CFR 3009.104-70 through 3009.104-
73· -, 

it is a foreign incorporated entity that should be treated as an inverted domestic 
corporation pursuant to the criteria of (HSAR) 48 CFR 3009.104-70 through 3009.104-
73, but it has submitted a request for waiver pursuant to 3009.104-74, which has not been 
denied; or 
_ it is a foreign incorporated entity that should be treated as an inverted domestic 
corporation pursuant to the criteria of (HSAR) 48 CFR 3009.104-70 through 3009.104-
73, but it plans to submit a request for waiver pursuant to 3009.104-74. 

(g) A copy of the approved waiver, if a waiver has already been granted, or the waiver 
reques~ if a waiver has been applied for, shall be attached to the bid or proposal. 

INSURANCE REQUIREMENT 

Pursuant to FAR clause 52.228-5, Insurance - Work on a Government Installation (J an 
1997): 

a. Liability insurance coverage, written on the comprehensive form of policy, is 
required in the amount of $500,000 per occurrence for bodily injury and $50,000 
per occurrence for property damage. Automobile liability insurance, written on 
the comprehensive form of policy, is required in the amount of $200,000 per 
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person and $500,000 per occurrence for bodily injury and $20,000 per occurrence 
for property damage. 

Note: "The United States of America, acting by and through the Federal 
Protective service" shall be named as an additional insured for general 
liability. 

b. The coverage specified below, pursuant to FAR 28.207, reflects the minimum 
insurance required. 

(1) WORKERS' COMPENSATION AND EMPLOYER'S LIABILITY 

Contractors are required to comply with applicable Federal and State 
workers' compensation and occupational disease statutes. If 
occupational diseases are not compensable under those statutes, they 
shall be covered under the employer's liability section of the 
insurance policy, except when contract operations are so commingled 
with a contractor's commercial operations that it would not be 
practical to require this coverage. Employer's liability coverage of at 
least $100,000 shall be required, except in States with exclusive or 
monopolistic funds that do not permit workers' compensation to be 
written by private carners. 

(2) GENERAL LIABILITY 

The contractor shall provide bodily injury liability insurance coverage 
written on the comprehensive form of policy of at least $500,000 per 
occurrence and $50,000 per occurrence for property damage. 

(3) AUTOMOBILE LIABILITY 

The contractor shall provide automobile liability insurance written on 
the comprehensive form of policy. The policy shall provide for 
bodily injury and property damage liability covering the operation of 
all automobiles used in connection with performing the contract. 
Policies covering automobiles operated in the United States shall 
provide coverage of at least $200,000 per person and $500,000 per 
occurrence for bodily injury and $20,000 per occurrence for property 
damage. The amount of liability coverage on other policies shall be 
commensurate with any legal requirements of the locality and 
sufficient to meet normal and customary claims. 

(4) HAZARDOUS MATERIALS 
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AIT ACHMENT 3 
TERMS AND CONDITIONS 

Hazardous Materials - Catastrophic Insurance - Occurrence Type 
Insurance. The Contractor shall carry occurrence insurance to cover 
claims involving the removal, transportation, and disposal of the 
asbestos and or PCB materials and contaminated removal equipment. 
The coverage shall be a minimum of $1,000,000 per occurrence for 
all projects. This insurance coverage shall survive the period of 
performance of this contract and beyond until such time as is 
reasonable that a claim may arise out of the work that was performed, 
all materials and hardware so contaminated are satisfactorily placed 
in the ultimate disposal facility or incinerated and compliance with all 
legal and environmental requirements have been accomplished. 

Note: Paragraph (4) above applies only if asbestos and lor PCB 
materials are removed, transported or disposed of. 

c. The Contractor selected for award shall be required to submit satisfactory 
evidence of insurance prior to being permitted to commence work. 
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