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. ACCESS TO LEGAL MATERIALS

£

;deiamees shaill permnt detamees access 'o a law hbra:y, and provude legal
the- of po ﬁmty to prep é‘*

A

Gy

. Componenw o

o Remarks oy

vThe facility provxdes a designated law hbrary for
detainee use.

NO LEXUS NEXUS

The law library contains all materials listed in the
“Access to Legal Materials” Standard, Attachment A.
The listing of materials is posted in the law library.

THEY WERE NOT
GIVEN IMM. LAW
LEXUS NEXUS

The library contains a sufficient number of chairs, is well
lit and is reasonably isolated from noisy areas.

The law library is adequately equipped with typewriter,
computers or both and has sufficient supplies for daily
use by the detainees.

In lieu of/or in addition to the physical law library, ICE
detainees have access to the Lexus Nexus electronic
law library.

NOVELL ACCESS

The Lexus Nexus library is updated and is current.

Outside persons and organizations are permitted to
submit published legal material for inclusion in the legal
library. Outside published material is forwarded and
reviewed by the ICE prior to inclusion.

X O O mmmm”«j

O O 0O DDDD:,

There is a designated ICE or facility employee who
inspects, updates, and maintain/replace legal material
and equipment on a routine basis. The designee
properly disposes outdated supplements and replaces
damaged or missing material promptly.

0

O

Detainees are offered a minimum § hours per week in
the law library. Detainees are not required to forego
recreation time in lieu of library usage. Detainees facing
a court deadline are given priority use of the law library.

SEC.E 8.1 (DIVISION IiI)
POLICIES AND
PROCEDURES

Detainees may request material not currently in the law
library. Each request is reviewed and where appropriate
an acquisition request is initiate and timely pursued.
Request for copies of court decisions are
accommodated within 3 — 5 business days.

The facility permits detainees to assist other detainees,
voluntarily and free of charge, in researching and
preparing legal documents, consistent with security.

Staff ensures that illiterate or non-English-speaking
detainees without legal representation receive more
than access to English-language law books after
indicating their need for help.

Detainees may retain a reasonable amount of personal
legal material in the general population and in the
special management unit. Stored legal materials are
accessible within 24 hours of a written request.

Detainees housed in Administrative Segregation and
Disciplinary Segregation units have the same law library
access as the general population, barring security
concems. Detainees denied access to legal materials
are.documented and reviewed routinely for lifting of
sanctions.

SEC.D.3.31,352
POLICIES AND
PROCEDURES

All denials of access to the law library fully documented.

SEC. E 8.1
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ksmaterials, faqhtles equjpment and document copymg privileges, and
documents 4 e

Pollcyqy FaCllltlesJagyj%Ing ICE. detamees shall- permit detamees acc:ess 1o a law hbrary{ and provide legal
,ﬁw,wﬁ%‘ﬂv to prepare legal

el COmponents

VA VA [ Remane

Facility staff mforms ICE Management when a detamee
or group of detainees is denied access tothe law library | X | O | [O
or law materials.

Detainees who seek judicial relief on any matter are not < B ]
subjected to reprisals, retaliation, or penalties.

i T 77 "ACCESS TO LEGAL MATERIALS g gl
B Acceptable [] Deficient [] At-Risk [] Repeat Finding

facts, observations, alternate source used for verification, etc.)

——— e —— —

(BXB), (b)(7)c
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ADMISSION ANDREEEASE 0 0

sssss

P«)llt:yr AlR tamees ()wll baadmntted and rele seckim a manner that»sensures thelr health safety, and welfare.-;
The admnssnons progedure will, among sother things include: medical screening. a ﬁle~based assessment and?"
classxﬁcatlon,‘process a body 'search:: and a: search 3
documented and safeguarded as necessary s

~ Components.

LIn processmg includes an orientation of the facmty T 1T SEC D 4 1. 1 ANDF;4 7. 1

The orientation includes; Unacceptable activities and
behavior, and corresponding sanctions. How to contact
ICE. The availability of pro bono legal services, and
how to pursue such services. Schedule of programs, ¢ 0 n
services, daily activities, including visitation, telephone
usage, mail service, religious programs, count
procedures, access to and use of the law library and
the general library; sick-call procedures, etc., and the
detainee handbook .

Medical screenings are performed by a medical staff or
persons who have received specialized training for the | X ] O
purpose of conducting an initial health screening.

When available, accompanying documentation is used % 0 w
to identify and classify each new arrival.

All new arrivals are searched in accordance with the
“Detainee Search” standard. An officer of the same
sex as the detainee conducts the search and the X ] O]
search is conducted in an area that affords as much
privacy as possible.

Detainees are stripped searched only when cause has
been established and not as routine policy. Non-criminal
detainees are never strip-searched but are patted down | X O |
unless cause or reasonable suspicion has been
established.

The “Contraband” standard governs all personal property SEC. C 3.1.17
searches. |IGSAs/CDFs use or have a similar contraband 5 ] ]
standard. Staff prepares a complete inventory of each
detainee's possessions. The detainee receives a copy.

Staff completes Form I-387 or similar form for CDFs and
IGSAs for every lost or missing property claim. Facilities
forward all 1-387 claims to ICE.

Detainees are issued appropriate and sufficient clothing
and bedding for the climatic conditions.

The facility provides and replenishes personal hygiene
items as needed. Gender-specific items are available.
ICE Detainees are not charged for these items.

All releases are coordinated with ICE.

oo o (gf O

KX K K| K
qDDDD

Staff completes paperwork/forms for release as required.

,&;gz

_ ADMISSIONS AND RELEASE - Rating "=+ -

4 Acceptable (] Deficient [ At-Risk [] Repeat Finding

ord significant facts, observations, other sources used, etc.)
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The acmty has a system for class1fy|ng detamees |vn
CDFs and IGSAs, an Objective Classification System
or similar is used.

The facility classification system includes:
¢ Classifying detainees upon arrival.
¢ Separating individuals who cannot be classified
upon arrival from the general population.
¢ The first-line supervisor or designated
classification specialist reviewing every
classification decision.

The intake/processing officer reviews work-folders, A-
files, etc., to identify and classify each new arrival.

Staff use only information that is factual, and reliable to
determine classification assignments. Opinions and
unsubstantiated/ unconfirmed reports may be filed but
are not used to score detainees classifications.

Housing assignments are based on classification-
level.

A detainee's classification-level does not affect his/her
recreation opportunities. Detainees recreate with
persons of similar classification designations.

Detainee work assignments are based upon
classification designations.

N XK X K

g| o gy a (o

Ol oo g |d

The classification process includes
reassessment/reclassification. For IGSA’s detainees
may request reassessment between 45 and 60 days
after arrival. For CDF’s detainees are re-assessed
approximately every 60 days.

X

O

O

The classification system includes standard procedures
for processing new arrivals’ appeals. Only a
designated supervisor or classification specialist has
the authority to reduce a classification-level on appeal.

Classification appeals are resolved within five business
days and detainees are notified of the outcome within
10 business days.

Classification designations may be appealed to a
higher authority such as the Warden or equivalent.

The Detainee Handbook or equivalent for IGSAs
explains the classification levels, with the conditions
and restrictions applicable to each.

Posted on Cell walls

=y

w. " CLASSIFICATION SYSTEM .

X Acceptable [] peficient [C] At-Risk

[ ] Repeat Finding

Remarks: (Record significant facts, observations, other sources used, etc.)
(b)(6), (b)(7)c

9/06

Auditor's Signature / Date
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CORRESPONDENCE AND OTHER MAIL"

v .

Pojicy AII@cimies
hmltatlon required fo¢ the safs
'*’Esub]ect téthe.same hmntatlons
other mail. - o

.,\ é(%
v,

l ensureftgat detalneﬁ.s send and recenveeorréspond \oe
, security; and orderly operation of the facu '
: ch fac:lltywsll widely dsstnbute its guudelmes concemmg correspondence and

inatimely manper, sibjectto.
:Other mail wilbe permitted,

&-& Mo Mg COmponents i

Yer

The rules for correspondence and other mail are posted
in each housing or common area or provided to each
detainee via a detainee handbook.

SEC.D54.2

The facility provides key information in languages other
than English; In the language(s) spoken by significant
numbers of detainees. List any exceptions.

IN 2 ENG. & SPAN. SEC.
D542

Incoming mail distributed to detainees within 24 hours or
1 business day after it is received and inspected.

SEC.D54.2

Outgoing mail is delivered to the postal service within
one business day of its entering the internal mail system
(excluding weekends and holidays).

SEC.D54.2

iN CDFs: Staff maintain a logbook-recording
acceptance of priority, priority overnight, and certified
mail delivered to the facility for a detainee.

M| X IR K|K

SEC.D54.2

Staff do not open and inspect incoming general
correspondence and other mail (including packages and
publications) without the detainee present unless
documented and authorized in writing by the Warden or
equivalent for prevailing security reasons.

O

ALL MAIL IS OPENED
AND INSPECTED BY 6
PM. OPEN IN FRONT
OF INMATE

Staff does not ever read incoming general
correspondence without the Warden's prior approval.

O

SEC.D 542

Staff does not inspect incoming special Correspondence
for physical contraband or to verify the “special” status
of enclosures without the detainee present.

SEC.D 542

Staff are prohibited from reading or copying incoming
special correspondence.

SEC.D54.2

Staff are only authorized to inspect outgoing
correspondence or other mail without the detainee
present when there is reason to believe the item might
present a threat to the facility’s secure or orderly
operation, endanger the recipient or the public, or might
facilitate criminal activity.

O

SEC.D 542

Correspondence to a politician or to the media is
processed as special correspondence and is not read or
copied.

SEC.D5.4.2

The official authorizing the rejection of incoming mail
sends written notice to the sender and the addressee,

SEC.D54.2

The official authorizing censorship or rejection of
outgoing mail provides the detainee with signed written
notice.

SEC.D542

Staff maintains a written record of every item removed
from detainee mail.

SEC. D542

The Warden or equivalent monitors staff handling of
discovered contraband and its disposition. Records are
accurate and up to date.

K IK X KO

O |go|ojg)d

o oo gy .

SEC.D54.2
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;*coRRESPONDENCEAND OTHERMAIL = n e

6I|cy <All fac:hties wi IL ;nsure thaLdetaunees send and recewe corresgg& ence i mely manne&ﬁ subject to
»,hmnatlons required for: thi Safety, secunty ‘and orderly:opértion of the-facility.: @’@é”ﬁﬁﬁﬂ will-be: permltted
] subjecf tothe same’ Inmrtations Each facility w:ll widely distribute :ts gundelmes concemmg correspondenoe and

“555

otiermail. I e B e e
The procedure for safeguardmg cash removed from a SEC D 5.4.2 %
detainee protects the detainee from loss of funds and
theft. The amount of cash credited to detainee accounts < n
is accurate. Discrepancies are documented and
investigated. Standard procedure includes issuing a
receipt to the detainee.

Original identity documents (e.g., passports, birth SEC. D542
certificates) are immediately removed and forwarded to X O Od
ICE staff for placement in A-files.
Staff provides the detainee a copy of his/her identity ¢ 0 0 SEC.D 542
document(s) upon request.

Staff disposes of prohibited items found in detainee mail SEC.D 5.4.2
in accordance with the “Control and Disposition of = O
Contraband” Standard or the similar prevailing policy in
IGSAs and CDFs.

Every indigent detainee has the opportunity to mail, at SEC.D54.2
government expense: Reasonable correspondence K O
about a legal matter: Three one ounce letters per week:
Packages deemed necessary by ICE.

The facility has a system for detainees to purchase SEC.D54.2

stamps and for mailing all special correspondence and a % 0 ]
minimum of 5 pieces of general correspondence per
week.
The facility provides writing paper, envelopes, and X 0 0 SEC.D54.2
pencils at no cost to ICE detainees.
CORRESPONDENCE AND OTHER MAIB Ratiﬁg "5 ' e
(4 Acceptable [] Deficient (] At-Risk [[] Repeat Finding

ek atasakas oo facts, observations, other sources used, etc.)

3/29/06
Auditor’s Signature / Date
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. @ P DETAINEEHANDBO@ W

Poﬂcy Ever 0IC wnll develop a sute«spec:f cdetainee handboo erve as an’ overvxew of and guude to; the

detention palicies, ruls s’ and prébedures in effect at the facility. The handbook will also describé the serwces,;
programs; ~and oppor umhes avé'lf'éble through various sources, mcludmg the fammy, ICE, pnvate orgamzabons
etc. 2y ery dé‘@gnee wnll«r ceive a copy of this. handbook upon admission to the facﬂmg

- g T Components Hy . | Yede N “NA. - Remarks ’5@?
The detamee handbook is written in Enghsh and POSTED ON THE CELL
translated into Spanish or into the next most-prevalent ™ O ] | WALLS SEC.E(5)
Language(s).

The handbook supplements the facility orientation = O 0 POSTED ON THE CELL
video where one is provided. WALLS SEC.E(5)
All staff members receive a handbook and training ¢ 0 O SEC. E (5)
regarding the handbook contents.
The handbook is revised as necessary and there are POSTED ON
procedures in place for immediately communicating &K | OO | O | THE CELL WALLS
any revisions to staff and detainees. SEC.E(5)
There an annual review of the handbook by a %0 ] 0]
designated committee or staff member.
The detainee handbook address the foliowing issues: POSTED ON THE
e Personal ltems permitted to be retained by the CELL WALLS
detainee. X 0 | O | SEC.E(5)
e Initial issue of clothes, bedding and personal
_hygiene items.
The detainee handbook states in clear language basic POSTED ON THE
detainee responsibilities. X O [J | CELL WALLS
SEC.E(5)
The handbook clearly outlines the methods for POSTED ON THE
classification of detainees, explains each level, and = O ] | CELL WALLS
explains the classification appeals process. SEC.E(5)
The handbook states when a medical examination will POSTED ON THE
be conducted. X [ | O | CELL WALLS
SEC.E(5)
The handbook describes the facility, housing units, POSTED ON THE
dayrooms, In-dorm activities and special management X O (] | CELLWALLS
units. SEC.E(5)
The handbook describes; Official count times and POSTED ON THE
count procedures Meal times, feeding procedures, CELL WALLS
procedures for medical or religious diets, smoking 5 = 0 SEC.E(5)

policy, Clothing exchange schedules and if authorized,
clothes washing and drying procedures and expected
personal hygiene practices.

The handbook describe times and procedures for POSTED ON THE
obtaining disposable razors and allows that detainees < n n CELL WALLS
attending court will be afforded the opportunity to shave SEC.E(5)

first.
The handbook describes barber hours and hair cutting POSTED ON THE
restrictions. X (0 | O | CELLWALLS

SEC.E(5)
The handbook describes; the telephone policy, debit POSTED ON THE
card procedures, direct and frees calls; locations of e ] CELL WALLS
telephones; policy when telephone demand is high; and = : SEC.E(5)
policy and procedures for emergency phone calls.
The handbook addresses religious programming. X SEC. E(5)
The handbook states times and procedures for POSTED ON THE
commissary or vending machine usage. (where ™ O [ | CELL WALLS
available) SEC.E(5)
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Pollcy. Every OIC wnll develop a snte—s ECH e handboc
‘detention'palicies, rules; and proceduires in effectat thedacility” Th : icests
k‘gipmgnan-us ‘and opportuni{resavartable through.\ vanous sourees mcludrng thefacility, ICE ‘private organizatic ons,

.etc. Every detamee will receive a copy e@hls handbook- upon admlssuon to the facilitysees cxos .

¢ . Compommts Y
The handbook describes the detainee voluntary work X 0 0 SEC. E(5)
program.
The handbook describes the library location and hours = ] ] POSTED ON THE CELL
of operation and law library procedures and schedules. WALLS SEC.E(5)
The handbook describes; attorney and regular visitation < ] 0 POSTED ON THE CELL
hours, policies, and procedures. WALLS SEC.E(5)
The handbook describes the facility contraband policy. X [ [] | SECE
The handbook describes the facility visiting hours and = n 0 POSTED ON THE CELL
schedule and visiting rules and regulations. WALLS SEC.E(5)
The handbook describes the correspondence policy = N M
and procedures.
The handbook describes the detainee disciplinary policy POSTED ON THE CELL
and procedures: WALLS

Including: SEC.E(5)

e Prohibited acts and severity scale sanctions. B O O

¢ Time limits in the Disciplinary Process.

o Summary of Disciplinary Process.

The grievance section of the handbook explains all SEC.C 3586
steps in the grievance process — Including:

o Informal (if used) and formal grievance
procedures;

» The appeals process;

e In CDF facilities: procedures for filing an
appeal of a grievance with ICE. = O m

» Staff/detainee availability to help during the
grievance process.

« Guarantee against staff retaliation for
filing/pursuing a grievance.

» How to file a complaint about officer
misconduct with the Department of Homeland
Security.

The detainee handbook describes the medical sick call

procedures for general population and segregation, 02 u U
The handbook describes the facility recreation policy
including:
o Outdoor recreation hours. iz O O
+ Indoor recreation hours.
The handbook describes the detainee dress code for < M ]
daily living; and work assignments.
The handbook specifies the rights and responsibilities % 0] ]
of all detainees.
l il DETAINEE HANDBOOK i oo i -isiidats
] Acceptable {1 Deficient [J At-Risk [ ] Repeat Finding
(b)(6). (bX7)c ignificant facts, observations, other sources used, etc.)

i

3/29/06
Auditor's Signature / Date
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accordance with’ the hlghest sanitary s'tandards ko ¥

.Ab

R e %&g components

Remarks

The food service program is under the direct
supervision of a professionally trained and certified
service administrator. Responsibilities of cooks and
cook foremen are in writing. The Food Service
Administrator (FSA) determines the responsibilities of
the Food Service Staff.

Coples of Certlﬂcates
attatched to original
review sheets

The Cook Foreman is on duty on days when the FSA is
off duty and vice versa.

The FSA provides food service employees with training
that specifically addresses detainee-related issues.

o In ICE Facilities this includes a review of the
ICE "Food Service" standard

Knife cabinets close with an approved locking device
and the on-duty cook foreman maintains control of the
key that locks the device.

X

4

O

All knives not in a secure cutting room are physically
secured to the workstation and staff directly supervise
detainees using knives at these workstations. Staff
monitor the condition of knives and dining utensils

Special procedures (when necessary) govern the
handling of food items that pose a security threat.

Operating procedures include daily searches
(shakedowns) of detainee work areas.

The FSA monitor staffs implementation of the facility's
population counts procedures. Staff are trained in
counts procedures.

X (KX K

O |0jg| O

O |ojgy 0O

The detainees assigned to the food service department
look neat and clean. Their clothing and grooming
comply with the "Food Service" standard.

O

The FSA annually reviews detainee-volunteer job
descriptions to ensure they are accurate and up-to-
date.

X

O

O

The Cook Foreman or equivalent instructs newly
assigned detainee workers in the rules and procedures
of the food service department.

During orientation and training session(s), the CS
explains and demonstrates:
» Safe work practices and methods.
o Safety features of individual products/ pieces of
equipment.
¢ Training covers the safe handling of hazardous
material{s] the detainee are likely to encounter
in their work.

Food Service Program is
attached to Original Jail

Review

The Cook Foreman documents all training in individual
detainee detention files.

Detainees at CDFs are paid in accordance with the
“Voluntary Work Program” standard. Detainee workers
at IGSAs are subject to local and State rules and
regulations regarding detainee pay.

Page 12
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Detamees are served at |east two hot meals every day.
No more than 14 hours elapse between the last meal
served and the first meal of the following day.

For cafeteria style operations, a transparent "sneeze

guard” protects both the serving line and salad bar line.

The facility has a standard 35-day menu cycle. IGSAs
use a 35 day or similar system for rotating meals.

The FSA or facility considers the ethnic diversity of the
facility’s detainee population when developing menu
cycles. (Provide examples)

A registered dietitian conducts a complete nutritional
analysis of every master-cycle menu planned.

The FSA has established procedures to ensure that
items on the master-cycle menu are prepared and
presented according to approved recipes.

O |0 Oooo) o

The Cook Foreman has the authority to change menu
items if necessary.
+ If yes, documenting each substitution, along
with its justification
»  With copy to FSA

O

All staff and volunteers know and adhere to written
"food preparation” procedures.

Detainees whose religious beliefs require the
adherence to particular religious dietary laws are
referred to the Chaplain or FSA.

A common-fare menu available to detainees whose
dietary requirements cannot be met on the main.
» Changes to the planned common-fare menu
can be made at the facility level.
Hot entrees are offered three times a week.
¢ The common-fare menus satisfy nutritional
recommended daily allowances (RDAS).
+  Staff routinely provides hot water for instant
beverages and foods.
o Common-fare meals are served with:
o Disposable plates and utensils.
o Reusable plates and utensils.
+ Staff use separate cutting boards, knives,
spoons, Scoops, etc., to prepare the common-
fare diet items.

A supervisor at the command level must approve a
detainee’s removal from the Common-Fare Program.

The Warden, in conjunction with the chaplain and/or
local religious leaders, provide the FSA a schedule of
the ceremonial meals for the following calendar year.
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N

_Policy Every fgc:hty wall provndebdetame&s in |ts»wre wnth nutnﬁous and appehzmg meals, prepared ln

! aooordance with-the Tiighest: samtary standards. gigfg ul

T4 [Componentst &

=53

Remarks

The common-fare program accommodates detainees
abstaining from particular foods or fasting for religious
purposes at prescribed times of the year.

» Muslims fasting during Ramadan receive their
meals after sundown.

+ Jews who observe Passover but do not
participate in the Common-Fare Program
receive the same Kosher-for- Passover meals
as those who do participate.

e Main-line offerings include one meatless meal
(lunch or dinner) on Ash Wednesday and
Fridays during Lent.

ThIS was verified by
Joseph Budzinski (FSA)

The food service program addresses medical diets.

satellite-feeding programs follow guidelines for proper
sanitation.

Hot and cold foods are maintained at the prescribed,
"safe” temperature(s) as served.

All meals provided in nutritionally adequate portions.

N X| XX

Oo|ag|d

Food is not used to punish or reward detainees based
upon behavior.

OO0 a)oic

Food is not used in this
_manner

The food service staff instructs detainee volunteers on:
¢ Personal cleanliness and hygiene;
» Sanitary techniques for preparing, storing, and
serving food, and;
¢ The sanitary operation, care, and maintenance
of equipment.

|

Everyone working in the food service department
complies with food safety and sanitation requirements.

Standard operating procedures include weekly
inspections of all food service areas, including dining
and food-preparation areas and equipment.

» who conducts the inspections?

Equipment is inspected for compliance with health and
safety codes and regulations.

o When was the most recent inspection?

* Which agency conducted the inspection?

X

O

O

Reports of discrepancies are forwarded to the Warden
or designated department head and corrective action is
scheduled and completed.

Standard procedure includes checking and
documenting temperatures of all dishwashing
machines after each meal.

Staff documents the results of every refrigerator/
freezer temperature check.

The cleaning schedule for each food service area is
conspicuously posted.

Procedures include inspecting all incoming food
shipments for damage, contamination, and pest
infestation.

Storage areas are locked when not in use.

R X KX R | K

O (oyo|o0o|d

O Oo(ojo|ao| O
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(X Acceptable [] Deficient [J At-Risk [] Repeat Deficiency

facts, observations, other sources used, efc.)

3/29/06
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7 FUNDS'AND PERSONALPROFERTY _omst "7

Poli;:y. i A!I famhpas wiil %plement procedures t% contmi vand*safeg uard detamaes .-persénal property 4
Procedures will py \fide for the secure S;orage of furids; valuab!es baggage and-other personal property; the
documéntahon and recelptmg of surren red property and the lnmal and regularfy scheduledmventorymgo
funds. va ables and other property ’ :

handled only by the | ICE Fleldgijjice or Su b-Of ‘qontrol of the detamee case...

-vu' 2 e

5 ... Components & Y;‘“esz:s =No. | NA |7 Remarks
Detainee funds and valuables are properly separated SE D
and stored away. Detainee funds and valuables are X O g

accessible to designated supervisor(s) only.
Detainees’ large valuables are secured in a location

accessible to designated supervisor(s) or processing X O J
staff only.

Staff itemizes the baggage and personal property of

arriving detainees, including funds and valuables). For < ] O
IGSAs and CDFs, using a personal property inventory

form that meets the ICE standard?

Staff forwards an arriving detainee’'s medicine to the

medical staff. X O u
Staff searches arriving detainees and their personal < n O]
property for contraband.

There is a written policy for returning forgotten property = O 0O
to detainees and staff follows procedures?

Property discrepancies are immediately reported to the = O 0O
CDEO or Chief of Security.

Staff follows written procedures when returning property e 0 -
to detainees.

CDF/IGSA facility procedures for handling detainee ¢ ] 0

property claims are similar with the ICE standard.
The facility attempts to notify an out-processed detainee
that he/she left property in the facility.
¢ By sending written notice to the detainee's last
known address;
o Via certified mail, & O O
» The notice state that the detainee has 30 days
in which to claim the property, after which it will
_be considered abandoned.
The facility disposes of abandoned property in
accordance with written procedures.
e If a CDF/IGSA facility, written procedure ™ O O
requires the prompt forwarding of abandoned
property to ICE.

* FUNDS AND PERSONAL PROPERTY

ARG o g

<] Acceptable [] Deficient (] At-Risk [[] Repeat Finding

ant facts, observations, other sources used, etc.)
29/06

Auditor's Signature / Date
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olicy:” Facities: housmg IcE detalnees shall perrmt autho

; ;;;ized persons.to make presenfahons to groups of

tainees for the«,pﬁrpose of informing them of U.S. immigration Jaiw.ahd rocedures, consistent with the
urity-and orderly operat:on of each facmty ICE encourages such’ pTesen,_ ns Wthh mstcuct detainees

_about the ammigration sysfém -and their nghts and options within it. EE

@ Check here if Ng Group Presentatgons were conducted withinthgiggj' tgl ‘mo
Acceptable overall and continuéon with next portion of worksheet!

e .o Components sl Yes
The Field Office is responsive to requests by attorneys 0
and accredited representatives for group presentations.
Upon receipt of concurrence by the Field Office Director,
the facility or authorized ICE Field Office ensures proper O ‘ ] 0
notification to attorneys or accredited representatives in
a timely manner.

The facility follows policy and procedure when rejecting

n vs MarkStandardas

5

3 e ik

or requesting modifications to objectionable material O ] n
provided or presented by the attorney or accredited

representative.

Posters announcing presentations appear in common

areas at least 48 hours in advance and sign-up sheets | O |

are available and accessible.

Documentation is submitted and maintained when any
detainee is denied permission to attend a presentation O | ]
and the reason(s) for the denial.

When the number of detainees allowed to attend a
presentation is limited, the facility allows a sufficient
number of presentations so that all detainees signed up
may attend.

Detainees in segregation, unable to attend for security
reasons may request separate sessions with presenters.
Such requests are documented.

Interpreters are admitted when necessary to assist
attorneys and other legal representatives.

Presenters are afforded a minimum of one hour to make
the presentation and to conduct a question-and-answer
session.

Staff permits presenters to distribute ICE-approved
materials.

The facility permits presenters to meet with small groups
of detainees to discuss their cases after the group
presentation. ICE or authorized detention staff are
present but do not monitor conversations with legal
providers.

Group presenters who have had their privileges
suspended are notified in writing by the Field Office
Director or disignee; and the reasons for suspension are
documented. The Headquarters Office for Detention O O O
and Removal, Field Operations and Detention
management Division is notified when a group or
individual is suspended from making presentations.
The facility plays ICE-approved videotaped
presentations on legal rights, at regular opportunities at O O O
the request of outside organizations.

A copy of the Group Legal Rights Presentation policy,
including attachments, is available to detainees upon O (O O
request

O
O
|

O g (gl O
oy o |gala
O o (gjd

O
O
(]
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4" " GROUP LEGAL RIGHTS/PRESENTATIONS — Rating
[X Acceptable [[] Deficient ] At-Risk [[] Repeat Finding

ignificant facts, observations, other sources used, efc.)

3/29/06
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Pollcy -Every facrlny v% ope
‘gdetannee grievanges in timely: fashton Each stepin the:process.will occur within the prescnbed time frame.
“Amongother thmgs, agnevance will be processed mvest:gated and decided (subject to appeal) in accordance .
with the St%ﬁs a grxevancemmmlﬁee will.convene as provided in the SOPs. Standard procedure will include
provic ing the detamee with.a written response to any formal grievance, which will include the basis for the ;
dectslqn The facnhty will also +gstablish standard procedures for handlin: emergency- ‘grievarices. “All,
i‘gnevances wﬂl receive superwsory review. Repnsal agalnst the ﬁler;of; g an@ l|| notbetolelateds S

: , Compongnts - HAYY *N??T NA |7 % Remarks
Written procedures prowde for the informal resolutlon SEC. (C) 3.56
of oral grievances (Not mandatory).
e If yes, the detainee has up to five days within X O] 0
which to make his/her concern known to a
member of the staff.
Detainees have access to the grievance committee (or SEC. (C)3.56

equivalent in IGSA), using formal procedures.
e Detainees may seek help from other detainees
or facility staff when preparing a grievance. ™ il ]
« liliterate, disabled, or non-English-speaking
detainees receive special assistance when
necessary.

Every member of the staff knows how to identify SEC. (C) 3.5.6
emergency grievances, including the procedures for ™ | [:]
expediting them.

There are documented or substantiated cases of staff

harassing, disciplining, penalizing, or otherwise 0

retaliating against a detainee who lodges a complaint.
o Ifyes, explain.

Procedures include maintaining a Detainee Grievance GRIEVANCE ARE
Log. LOGGED SEC. (C) 3.56
« If not, an alternative acceptable record keeping
system is maintained.
+ "Nuisance complains" are identified in the
records.
« For quality control purposes, staff documents
nuisance complaints received but not filed.

Staff is required to forward any grievance that includes
officer misconduct to a higher official or, in a COFNIGSA | X O O
facility, to ICE.

"/ DETAINEE GRIEVANGE PROCEDURES

(<] Acceptable [ peficient [] At-Risk [] Repeat Finding

nt facts, observations, other sources used, etc.)

Audftor’s Signature / Date
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S JISSUANCE E AND EXCHANGE OF CLOTHNG BEDDING, AND TOWELS

Policy: lCEraqurres that all facdlnesihou i g ICE detamees provide.s clean dothmg. e

“to every ICE detamee upc@ al r facilities shall provide ICE detalnetes with regular ei«:h nges of
‘c[othlng, Ilnens and towe{gJoraslong asthey remain in detention. B
i " Components Yes [N [ NA. :

The facmty has a pO||Cy and procedure for the regular
issuance and exchange of clothing, bedding, linens and
towels. X O O
o The supply of these items exceeds the
minimum required for the number of detainees.
All new detainees are issued clean, temperature-
appropriate, presentable clothing during in-processing.
Detainees receive
« One uniform shirt and one pair of uniform pants
or one jumpsuit. b O O
e One pair of socks.
e One pair of underwear (Daily change).
e One pair of facility-issued footwear.
Additional clothing is available for changing weather = n O]
conditions or is seasonally appropriate.
New detainees are issued clean bedding, linens and
towel. They receive at a minimum:
e One mattress
One blanket
Two sheets X O O
One pillowcase
One towel
Additional blankets are issued based on local
weather conditions.
Detainees assigned to special work areas are clothed in 4 n
accordance with the requirements of the job.
Detainees are provided clean clothing, linen and towels.
e Socks and undergarments - exchanged daily.

e Quter garments - twice weekly.
e Sheets - weekly. U O 0
+ Towels - weekly.
¢ Pillowcases - weekly.
Food service detainee volunteer workers permitted to ICE Detainees are not
exchange outer garments daily. (1 | 0| X | permitted to work at this
‘ facility
Volunteer detainee workers are permitted to exchanges ICE Detainees are not
of outer garments more frequently. M 3 | X | permitted to work at this
facility
[77-77 "1SSUANCE AND EXCHANGE OF CLOTHING, BEDDING, AND TOWELS=Rating”: " |
[ Acceptable [[] Deficient [] At-Risk [[] Repeat Finding

, observations, other sources used, efc.)

3/29/2006
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: g Componcﬁtsg% AR e b Y N : Tas R Remarks “ .
The Field Ofﬁce considers detainee marriage requests At this tume all requests
on a case-by-case basis. O [0 | X | are handled by the Field

office Director
The Field Office Director reviews every marriage At this time all requests
request rejected by a Warden/OIC or IGSA. Rejections O O X | are handied by the Field
are documented. office Director
It is standard practice to require a written request for At this time all requests
permission to marry. O [0 | X | are handled by the Field
office Director
The written request includes a signed statement or At this time all requests
comparable documentation from the intended spouse, 1 O B | are handled by the Field
confirming marital intent. office Director
The Warden/OIC provides a written copy of his/her At this time all requests
decision to the detainee and his/her legal representative. | [] O BJ | are handled by the Field
office Director
When permission is denied, the Warden/OIC states the At this time all requests
basis for his/her decision. | [J | X | are handled by the Field
office Director
The Warden/OIC provides the detainee with a place and At this time all requests
time to make wedding arrangements. ] [0 | X | are handled by the Field
office Director
MARRIAGE REQUESTS T A
4 Acceptable [] Deficient [] At-Risk [[] Repeat Finding

Remarks: (Record significant facts, observations, other sources used, etc.)
(b)(8), (b){7)c

3/29/06

Auditor's Signature / Date
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T e NON;MEDICAL EMERGENCY;ESGORTED TRIBSTET © | g g

Pv cy 'The Immrgrationand 0 ms Enforcement (ICE;)’maY Provnde deba}nees wnth staff-eecoﬁed tnpsmto
the community for the! pm'posa of wsrung cntncally il members of the detamees lmmeﬂiate f@uy, ng’Tor
attendmg funeta!s 29 s , _ ) ,gé =

33 ~
[ I
i A

A

F’t Standard NA' Check thls box»g@ll ICE Non-Medic?i E”mggggency Escorted Trips are handled only by

he ICE Fleld Ofﬂce or Sub-Ofﬂce m*%’uptrol of the: detainee caséuc,. .
- Components - i { Yes+| No ["NAT| . Remarks

The WardenlOICMconSIders and approves on a case-
by-case basis, trips to immediate family member's:

¢ Funeral O U
¢ Deathbed

The facility recognizes mother, father, brother, sister,

spouse, child, stepparent, and foster parent as ] O

"immediate family”.

The CDF/IGSA facility notifies ICE of all detainee
requests for non-medical escorts.

The Field Office Director is the approving official for ]
non-medical escorted trips.

O

The detainee’s Deportation Officer reviews the file
before forwarding a detainee's request, with
recommendation, to the approving official. Each O O
recommendation addresses the individual's suitability for
travel, e.g., the kind of supervision required.

Detainees who require overnight housing are placed in ] 0
approved IGSA facilities.

Each escort includes at least two officers.
¢ The detainee remains under constant, direct O O
visual supervision of escorting staff.

Escorting officers report unexpected situations to the
originating facility as a matter of procedure and the 0 0
ranking supervisor on duty has the authority to issue

instructions for completion of the trip.

Escorting officers have the discretion to: a. Increase or
decrease minimum restraints in accordance with written

instruction, procedures and classification level of the O 0
detainee.
Escort officers do not accept gifts/gratuities from a 0 0

detainee, detainee's relative or friend for any reason.
Escort officers ensure that detainees:
¢ Conduct themselves in a manner that does not
bring discredit to the ICE.
e Do not violate federal, state, or local laws.
Do not purchase, possess, use, consume, or
administer narcotics, other drugs, or intoxicants.
o Do not arrange to visit family or friends unless
approved before the trip.
Make no unauthorized phone calls.
Know they are subject to search, urinalysis,
breathalyzer, or comparable test upon return to
the facility.
Standard procedure requires the immediate return to the ] M
facility of any detainee who violates trip rules.

NON MEDICAL EMERGENCY ESCORT ... ..o E
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(4 Acceptable [] Deficient [ At-Risk L] Repeat Finding _

Remarks: (Reco observations, other sources used, efc.)
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i ki
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“Does the facullty provnde aha
» An indoor recreation program?
¢ An outdoor recreation program?

A recreational specialist (for facilities with more than 350
detainees) tailors the program activities and offerings to
the detainee population.

Regular maintenance keeps recreational facilities and
equipment in good condition.

The recreational specialist or trained equivalent
supervises detainee recreation workers.

The recreational specialist or trainee equivalent
oversees recreation programs for Special Management
Unit and special-needs detainees.

Dayrooms offer sedentary activities, e.g., board games,
cards, television.

Outside activities are restricted to limited-contact sports.

Each detainee has the opportunity to participate in daily
recreation.

Detainees have access to recreation activities outside
the housing units for at least one hour daily, 5 days a
week.

Staff checks all items for damage and condition when
equipment is returned.

O| 0O |ggo| o |ojojo| 0

Staff conducts searches of rec_:reation areas before and
after use.

All recreation areas under constant staff supervision.

O

Supervising staff is equipped with radios.

The facility provides detainees in the SMU at least one
hour of outdoor recreation time daily, five times per
week,

O O0oo|o|l g |0go|o|ojoypo| o

Detainees in disciplinary/administrative segregation
receive a written explanation when a panel revokes
his/her recreation privileges.

Special programs or religious activities are available to
detainees.

Volunteers are required to sign a waiver of liability
before entering a secure portion of the facility where
detainees are present.

NIR K I KRR R IRR KKK K| X

O 0| 0O

O (Of 0| O

Visitors, relatives or friends are not allowed to serve as
volunteers.

X

O

O

recreation is offared

“xIf outdoor: recroaﬂon is”offared check this box. ‘No further infprmat

ion is required when outdoor -

If the facility has no outside recreation, are detainees
considered for transfer after six months?
» |f yes, written procedures ensure timely review
of all eiigible detainees.

O

Case officers make written transfer recommendations
about every six-month detainee to the OIC.

The OIC documents all detainee-transfer decisions,
whether yes or no.

The detainee’s written decision for or against an offered
transfer documented in his/her A-file.

oio|jg| d

O|oja| .

O(ga|o
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_ 4 RECREATION" P J

cy: 'It @*ICE pohcy to! pmvnde access to'recreaﬁmar programﬁnd actWThes to all ICE detalnees to the”
extent po“‘s“%rble, under'éonditions of: sacunty and supewusnon that pratect thmgr safety and welfare.. .

Staff nonﬁes the detainee’s legal representative of ] O] m
his/her decision to accept/decline a transfer.
If no recreation is available, the ICE District routinely 0 n O]

review transfer eligibility for all detainees after 60 days.
Does the A-file of every detainee is held more than 60
days without access to recreation contains either a

transfer-waiver signed by the detainee or the OIC's O Ol O

written determination of the detainee’s ineligibility for

transfer.

The detainee’s legal representative is notified of the B O 0

detainee’s/OIC’s decision.
T S T e R e TR T L il
[ 0w i% &7 RECREATION & YTl

X Acceptable [] Deficient [] At-Risk [[] Repeat Finding |

ificant facts, observations, other sources used, etc.)
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