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Section 3.17 — Gifts Received on Behalf of ICE

Introduction

This section of the Financial Management Policy Manual (FMPM) provides
general principles, standards, and procedures to ensure compliance with the
requirements regarding the acceptance of gifts to U.S. Immigration & Customs
Enforcement (ICE).

Gifts are any goods, services, gratuity, favor, discount, entertainment,
hospitality, loan, forbearance, intangible, real property, or other item having
monetary value. Gifts do not include any items, services, facilities, or any other
item offered or provided by a federal agency or activity.

This policy contains general principles, standards, and procedures to ensure
compliance with requirements regarding |ICE acceptance of gifts. It applies
throughout ICE when accepting gifts under the authority granted pursuant to
Title 6, U.S. Code, Section 453, “Use of appropriated funds”, 507 of Public Law
108-90, the Department of Homeland Security (DHS) Appropriations Act of
2004.

This is the initial policy concerning gifts, is effective immediately, and shall
remain in effect until it is superseded.

Responsibilities

The Director of ICE is authorized to accept gifts on behalf of the agency in
accordance with ICE Directive Number 1010.1, Accepting and Solicitating Gifts
to the Agency, provided the acceptance of such gifts is consistent with law,
policy, and ethical standards. ICE Directive 1010.1 ensures that the decision of
whether to accept or decline any potential gift to ICE is carefully analyzed.

The Field Responsible Officials (FROs) are responsible for ensuring that all
offers of a gift to ICE made to a field office are made on the Gift Donation Form
(DHS Form 112-02) and are raised to the attention of their respective
Headquarters Responsible Official.

The Headquarters Responsible Officials (HROs) are the Executive Associate
Directors of Enforcement and Removal Operations, Homeland Security
Investigations, and Management and Administration; the Principal Legal
Advisor; the Associate Director of the Office of Professional Responsibility; the
ICE Chief Financial Officer (CFO) and the Assistant Directors, Officers, or
equivalent positions who report directly to the Director, Deputy Director, or Chief
of Staff, or their designees. HROs are responsible for:

a. Ensuring compliance with this policy, ICE Directive 1010.1, and related
DHS Directives within their Directorate or Program Office.
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Section 3.17 — Gifts Received on Behalf of ICE

b. Approving and submitting a complete package of materials for gift
acceptance to the ICE Director, including ensuring that DHS Form 112-02
is completed by the donor for any gift to their Directorate or Program
Office.

c. Advising the Office of Congressional Relations (OCR) and Office of
Public Affairs (OPA) that a gift will not be accepted if such acceptance
could potentially garner congressional or press attention.

d. Ensuring that their Directorate or Program Office retains all records
regarding any gift to and any gift accepted by ICE on behalf of their
Directorate or Program Office.

e. Ensuring that the Gift Package is submitted to |ICE Office of Financial
Management once approved by the |ICE Director for recording and
reporting.

f. On at least a quarterly basis, reporting any gift(s) received to the ICE
Office of Financial Management (OFM) Financial Policy Unit (FPU).

g. In conjunction with FPU, ensuring that any gift to ICE is appropriately
received by, inventoried, used by, and disposed of by the agency.

The ICE Chief Financial Officer, in accordance with ICE Directive 1010.1, is
responsible for maintaining records of any gift accepted by ICE (i.e., a
consolidated list of gifts accepted and recorded by the Program Offices) and for
providing semi-annual reports of all gifts received by ICE to the DHS Under
Secretary for Management (USM) through the DHS Chief Administrative Officer
(CAO). DHS Directive 112-02-00, Gifts to the Department of Homeland Security
requires that this reporting be accomplished via the submission of DHS Form
112-02 for any gift received.

The Office of Financial Management (OFM) is responsible for establishing
internal controls and overseeing ICE financial management services. The OFM
is also responsible for completing financial reporting, producing ICE’s financial
statements, accounting, and reporting of obligation transactions to include
payables and disbursements, reconciliations, and reporting.

a. The Financial Policy Unit (FPU) is responsible for gathering gift
information from the Program Offices, tracking the receipt, approval, and
denial of gifts to ICE, and preparing the semi-annual gift reporting by ICE
to DHS.

b. The OFM Front Office is responsible for tasking the ICE Program Offices
in the ICE Correspondence and Task Tracking System (ICATT) and

providing the responses back to FPU. See Appendix C for an example of
the ICATT language submitted to the program offices.
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Section 3.17 — Gifts Received on Behalf of ICE

The Office of Budget and Program Performance (OBPP) oversees allocating
receipt of gift funds to programs and ensures that spend plans are updated to
reflect these funds. If gift funds are to be used to reimburse an appropriated
fund account, then OBPP will ensure that the correct account is reimbursed.

The Office of Asset and Facilities Management (OAFM) is responsible for
portfolio management of real property, personal property and fleet to provide
appropriate facilities, fleet and project management to all ICE Offices and
Programs, including the recording of non-monetary gifts received.

The ICE Ethics Office reviews DHS Form 112-02 and the Gift
Recommendation Memorandum for all gifts and advises of potential legal and
ethical concerns.

Policy
1. General

ICE Directive 1010.1 provides guidance on the process for accepting gifts. DHS
Delegation Number 006, Delegation to Accept and Utilize Gifts to the Department,
defines a gift to include a “bequest or devise of money.”! Gifts also include
services, use of facilities, property, as well as any tangible or intangible
donation. Gifts do not include any items, services, facilities, or any other item
offered or provided by a federal agency or activity.

1-1. Gift Donation form and Recommendation Memorandum

The details of a gift are memorialized and approved using the DHS Form 112-02
(see Appendix A). The ICE Ethics Office must concur with the acceptance of a
gift. Once ICE receives a gift offer via the Gift Donation Form, ICE prepares a
Gift Recommendation Memorandum (see Appendix B) indicating that the donor
of the property understands that this property is given to ICE and will become
property of the United States Government. Also, the donor must understand the
donation is irreversible and the donor will retain no personal right of use,
ownership, or possession. The gift is provided on a gratuitous basis without
expectation of compensation. |ICE will not consider accepting a gift unless it is
accompanied by DHS Form 112-02 and the Gift Recommendation
Memorandum.

All gifts of non-monetary property received will be recorded in the Sunflower

" For purposes of this policy “bequest or devise of money” will be referred to as cash.
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Section 3.17 — Gifts Received on Behalf of ICE

Asset Management System (SAMS) for tracking purposes.

1-2. ICE Director’s Approval

Gifts to ICE may be accepted with approval of the Director, so long as the
acceptance of such gift does not violate the law or DHS or ICE policy. Gifts that
will aid and facilitate the work of ICE may be accepted upon approval of the
Director. Gifts offered subject to conditions may be accepted if, in the judgment
of the Director, the conditions do not unduly restrict or interfere with the work of
DHS or ICE and do not attach conditions inconsistent with applicable laws and
policies.

1-3. Exceptions to ICE Director’s Approval

The ICE Director’s approval is not required for the acceptance of certain gifts,
including:

a. To employees in their personal, individual capacities (5 Code of Federal
Regulations (CFR) § 2635, Standards of Ethical Conduct for Employees of the
Executive Branch).

b. Gifts of minimal value to employees from foreign governments, foreign
organizations, or representatives thereof (5 USC § 7342, Receipt and
Disposition of Foreign Gifts and Decorations). However, gifts from foreign
governments or entities that are beyond minimal value and offered to ICE
must be reported to the General Services Administration (GSA) and
treated in accordance with 41 CFR § 102-36.420, How do we Expose of Gifts
from Foreign Governments or Entities and 41 CFR § 101-49, Ultilization,
Donation, and Disposal of Foreign Gifts and Decorations. This would, as
discussed in this FMPM, require the submitting of a DHS Form 112-02,
which in turn allows the CFO office to track and determine approval of
gifts for potential acceptance by the Director (for reporting purposes).

c. To pay for the expenses of official travel (31 USC § 1353, Acceptance of
Travel and Related Expenses from Non-Federal Sources).

d. Contributions, awards, or other expenses for training (5 USC § 4111,
Acceptance of Contributions, Awards, and Other Payments).

e. For a gift made by a political organization that may be accepted by an
agency employee who, in accordance with the terms of the Hatch Act
Reform Amendments of 1993, may take an active part in political
management or political campaigns.

f. Voluntary personal services to an Officer or employee of ICE during
emergencies involving the safety of human life or the protection of
property (31 USC § 1342, Limitation on Voluntary Services). As used in this
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Gifts Received on Behalf of ICE

section, the term “emergencies involving the safety of human life or the
protection of property” does not include ongoing, regular functions of
government the suspension of which would not imminently threaten the
safety of human life or the protection of property.

For volunteer services from a student (5 USC § 3111, Acceptance of
Volunteer Service).

Gifts which may be accepted under distinct gift acceptance authority
vested in ICE.

2. Monetary Instruments

Monetary gifts must adhere to the following guidelines:

a.

ICE may not accept gifts of currency (i.e., cash). Donors who offer
currency should be advised that such gifts must be made to ICE by check
or money order payable to “U.S. Immigration and Customs Enforcement.”

Monetary instrument gifts must be reflected in the general ledger at
current value and on the financial statements.

Monetary instrument gifts received for the benefit of ICE shall be
deposited into the U.S. Treasury account identified in Section 1-1.

Transmittal of deposits should include the following documentation:
1) A copy of the gift offer letter from the donor, if available.

2) A copy of the gift acceptance letter, thank-you letter to the donor, or
memo/email describing the gift (donor, amount, conditions on use of
gift, i.e., purpose of funds), a statement indicating acceptance of the
gift on behalf of ICE, and nameftitle/signature.

3) Disposition instructions. If the gift funds are to be disbursed by ICE to
a unit/division then detailed instructions, including banking
information, should be provided when processing the gift.

If the gift funds are to be used to reimburse an appropriated fund
account, such as a reimbursement of travel expenses, the disposition
instructions shall contain the accounting and document identification
number or travel order number to be credited.

3. Property

Gifts of property consist of both real and personal property. In addition, it may
include tangible or intangible property, which includes stocks and bonds.

July 3, 2023
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Section 3.17 — Gifts Received on Behalf of ICE

3-1. Real and Personal Property

Gifts of real and personal property are treated the same as items acquired by
ICE with appropriated funds as follows:

a.

The appropriate Program Office will receive and hold gifts.

b. The Program Office FRO and HRO are responsible for the receipt and

holding of gifts that are offered and approved as real and personal.

Real and personal property accepted on behalf of ICE shall be recorded
in SAMS at the net book value if it meets the general criteria identified
Section 3.1 Property, Plant, and Equipment. The fair market value may
be substituted when net book value cannot be determined. Real and
personal property would be capitalized as property, plant, and equipment
according to the thresholds detailed in Section 3.1 Property, Plant and
Equipment. Additional guidance on gifts of personal property can be
found within the |CE Personal Property Operations Handbook.

If a gift is determined to be unusable by ICE, it shall be sold in
accordance with the Federal Management Regulations (FMR) (41 CFR §
102-38, Sale of Personal Property and 41 CFR § 101-49, Utilization, Donation,
and Disposal of Foreign Gifts and Decorations). The funds from the sale shall
be credited to the ICE suspense account and moved to the cash account
when like items are purchased. Generally, such funds shall be committed
to the project for which they were specifically donated for or, if a project
was not designated by the donor, to the purpose designated by ICE.

3-2. Services, Use of Facilities, Tangible, or Intangible Donation

Donations from non-Federal sources are treated as gifts under the Secretary’s
Gift Acceptance (SGA) authority (see 6 USC § 453, Use of Appropriated Funds,
Section 507 of Public Law 108-90, the DHS Appropriations Act of 2004, and
DHS Delegation Number: 00006, Delegation to Accept Gifts to the Department.

The term “gift” includes any tangible or intangible item, donation, bequest, or
devise of money, use of facilities, property, or personal service. Gifts of this
nature must be coordinated in advance with the ICE Ethics Office before
acceptance or acceptance discussions can occur. Information, instructions and
additional guidance are available on the ICE Ethics Office page.

4. Prohibited Gifts

A gift may not be accepted by ICE that:

a.

July 3, 2023
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b.

Gifts Received on Behalf of ICE

Requires the expenditure of appropriated funds that are not available to
ICE.

Requires ICE to adhere to particular requirements as to deposit,
investment, or management of funds donated.

Requires ICE to undertake or engage in activities that are not related to
ICE’s mission, programs, or statutory authorities.

Reflect unfavorably on the ability of ICE, DHS, and/or their employees, to
carry out their responsibilities or official duties in a fair and objective
manner or would compromise or appear to compromise the integrity of
ICE or DHS programs or any employee involved in those programs.

Are from current ICE or DHS employees, employees of ICE or DHS
contractors, or consultants to ICE or DHS, absent a compelling reason.

Additionally, with a limited exception, no employee of ICE may solicit or
encourage the solicitation of a gift to ICE unless the Director, as well as the
Secretary or Deputy Secretary of DHS, approves the solicitation in advance.

5. Exceptions to Prohibited Gifts

In accordance with 5 CFR § 2635.204, Exceptions to the Prohibition for
Acceptance of Certain Gifts, certain gifts, including personal gifts, are not
considered as gifts to U.S. ICE. These gifts include:

a.

July 3, 2023

Gifts of $20 or less. An employee may accept unsolicited gifts having an
aggregate market value of $20 or less per source per occasion, provided
that the aggregate market value of individual gifts received from any one
person under the authority of this paragraph does not exceed $50 in a
calendar year. This exception does not apply to gifts of cash or of
investment interests such as stock, bonds, or certificates of deposit.

Gifts based on a personal relationship. An employee may accept a gift
given by an individual under circumstances which make it clear that the
gift is motivated by a family relationship or personal friendship rather than
the position of the employee.

Discounts and similar benefits.

. Awards and honorary degrees.

Gifts based on outside business or employment relationships.

Gifts in connection with political activities permitted by the Hatch Act
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Reform Amendments. An employee who, in accordance with the Hatch
Act Reform Amendments of 1993, may take an active part in political
management or in political campaigns, may accept meals, lodgings,
transportation, and other benefits, including free attendance at events, for
the employee and an accompanying spouse or other guests, when
provided, in connection with such active participation, by a political
organization, Any other employee, such as a security officer, whose
official duties require him or her to accompany an employee to a political
event, may accept meals, free attendance, and entertainment provided at
the event by such an organization.

Gifts of free attendance at widely attended gatherings. When authorized
in writing, an employee may accept an unsolicited gift of free attendance
at all or appropriate parts of a widely attended gathering.

. Social invitations. An employee may accept food, refreshments, and

entertainment, not including travel or lodgings, for the employee and an
accompanying spouse or other guests, at a social event attended by
several persons if the criteria met in 5 CFR § 2635.204, Exceptions to the
Prohibition for Acceptance of Certain Gifts are met.

Meals, refreshments, and entertainment in foreign areas. An employee
assigned to duty in, or on official travel to, a foreign area may accept
unsolicited food, refreshments, or entertainment in the course of a
breakfast, luncheon, dinner, or other meeting or event provided that the
criteria outlined in 5 CFR § 2635.204, Exceptions to the Prohibition for
Acceptance of Certain Gifts are met.

Gifts authorized by supplemental agency regulation. An employee may
accept any gift when acceptance of the gift is specifically authorized by a
supplemental agency regulation issued with the concurrence of the Office
of Government Ethics.

Gifts accepted under specific statutory authority. The prohibitions on
acceptance of gifts from outside sources contained in this subpart do not
apply to any item which a statute specifically authorizes an employee to
accept.

Gifts of informational materials.

6. Approval, Disapproval, and Exceptions

This section outlines the procedures and requirements that must be completed
or considered before |ICE accepts a gift.

July 3, 2023
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6-1. Considerations of Whether to Accept a Gift

a. An offer of a gift to ICE must be made to a Directorate or Program Office

via DHS Form 112-02, which must be completed by the donor.

b. The Directorate or Program Office must draft a Gift Recommendation

July 3, 2023

Memorandum that analyzes all relevant facts and circumstances
regarding the Gift in recommending to the Director that the gift be
accepted (if appropriate). The Gift Recommendation Memorandum must
include, at a minimum, the following information:

1) A description of the gift, including:

a) The nature of the gift (i.e., money, goods, or services), including
whether the gift would be recurring in nature (i.e., more than a
single transaction).

b) The current condition of the gift.

c) Any restrictions placed on its use by the donor.

d) Any conditions placed on the acceptance of the gift by the donor.
e) The Fair Market Value of the gift or the cost of the gift to the donor.

f) The identity of any other expected recipients of the gift on the
same occasion, if any.

g) Whether the gift was solicited.
2) The identity of the donor, including:

a) Whether the donor is a current DHS or ICE employee, the
employee of a DHS or ICE contractor, or a consultant of DHS or
ICE.

b) Whether the donor has done business with DHS or ICE in the past
and, if so, the details of the past business.

¢) Whether the donor is likely to do business with DHS or ICE in the
future.

d) Whether the donor conducts activities or operations regulated by
DHS or ICE.

e) The nature and sensitivity of any matter pending before DHS or

10
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July 3, 2023

3)

4)
o)

6)

7)

8)

ICE affecting the interest(s) of the donor, or the significance of any
individual DHS or ICE employee’s role in any matter affecting the
donor, if benefits of the Gift will accrue to the employee.

The purpose of the gift, as described by the donor in any written or
oral statements.

If accepted, when the gift would be received by ICE.

Explain how ICE would utilize or operationalize the gift, including how
the gift will aid or facilitate ICE’s mission or work.

Set out whether the gift will require additional funds to be utilized
and/or disposed of, as well as if ongoing funding will be required to
continue to utilize the qift. If so, the Gift Recommendation
Memorandum must reasonably estimate such ongoing funding
requirements (timing and amount(s)).

In consultation with the Office of the Principal Legal Advisor (OPLA)
and the CFO, identify whether acceptance of the gift will have any
appropriations impact and what those impacts would be.

In consultation with OCR and OPLA, identify any potential
congressional or press attention that is likely to be garnered by
acceptance of the gift.

9) Any other facts or circumstances relevant to whether the Director

should accept the gift on behalf of ICE.

HROs submit the DHS Form 112-02 and Gift Recommendation
Memorandum to the ICE Ethics Office for review and concurrently notifies

the Deputy Director of their interest in receiving the gift.

. The ICE Ethics Office and OPLA will prepare an addendum to the Gift

Recommendation Memorandum that provides, at a minimum, an analysis
of whether acceptance of the gift would create or appear to create a
conflict of interest or ethical concerns, including:

a) Whether acceptance of the gift would reflect unfavorably upon the
ability of DHS or ICE, or any employee of DHS or ICE, to carry out
their responsibilities or official duties in a fair and objective
manner.

b) Whether acceptance of the gift would compromise the integrity or
the appearance of integrity of DHS’ or ICE’s programs or
operations, or any official involved in these programs or
operations.
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¢) Whether the donor is a Prohibited Source.

e. Iflegal or ethical issues are identified, the Directorate or Program Office
should work with the ICE Ethics Office or other appropriate OPLA
component to attempt to mitigate or rectify the concerns.

f. Following review by the ICE Ethics Office, if the HRO still desires to
accept the gift, he or she must submit the DHS Form 112-02, Gift
Recommendation Memorandum, and addendum from the ICE Ethics
Office to the Office of the Deputy Director for review and, if appropriate,
approval by the Director.

6-2. Procedures Following a Decision to Accept or Decline a Gift by the
Director

When the Director accepts a gift on behalf of ICE, the Directorate or Program
Office receiving the gift is responsible for ensuring that the gift is appropriately
inventoried, utilized, and disposed of. The HRO of the Directorate or Program
Office receiving the gift must report the acceptance of the gift to the ICE CFO,
who will report receipt of the gift to the DHS USM through the DHS CAO. When
the Director declines to accept a gift to ICE, the gift will be declined by the
applicable Directorate or Program Office. The Directorate or Program Office is
responsible for keeping all records associated with any decision by the Director
regarding whether to accept or decline a gift to ICE.

7. Records and Maintenance

HROs are responsible for ensuring that their Directorate or Program

Office keeps records of any gift, any documents prepared for or relied on by the
Director in considering whether to accept a gift to ICE (i.e., DHS Form 112-02,
Gift Recommendation Memorandum, and any addendum prepared by the ICE
Ethics Office and OPLA), and any documents memorializing the Director’'s
decision regarding whether to accept or decline a gift to ICE. Additionally, where
a gift to ICE is accepted by the agency, the HRO of the receiving Directorate or
Program Office shall ensure that all records regarding the receipt, use, and or
disposal of the gift are retained. Such records must be maintained in
accordance with a National Archives and Records Administration approved
records schedule. Any records not covered under an approved schedule are
considered unscheduled and must be maintained permanently until a schedule
has been established.
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Procedures and Internal Controls

ICE has developed and implemented procedures and internal controls to comply
with this policy.
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Authorities and References

Authorities

5 CFR § 2635, Standards of Ethical Conduct for Employees of the Executive Branch
5 CFR § 2635.204, Exceptions to the Prohibition for Acceptance of Certain Gifts

5 USC § 3111, Acceptance of Volunteer Service

5 USC § 4111, Acceptance of Contributions, Awards, and Other Payments

5 USC § 7342, Receipt and Disposition of Foreign Gifts and Decorations

6 USC § 453, Use of Appropriated Funds

10 U.S.C. § 2601, “General gift funds”

31 USC § 1342, Limitation on Voluntary Services

31 USC § 1353, Acceptance of Travel and Related Expenses from Non-Federal
Sources

41 CFR § 101-49, Utilization, Donation, and Disposal of Foreign Gifts and Decorations

41 CFR § 102-36.420, How do we Expose of Gifts from Foreign Governments or
Entities

41 CFR § 102-38, Sale of Personal Property
Hatch Act Reform Amendments of 1993

FASAB, SFFAS No. 7, Accounting for Revenue and Other Financing Sources and
Concepts for Reconciling Budgetary and Financial Accounting

Pub. L. 114-285, Federal Law Enforcement Training Centers Reform and Improvement
Act of 2015

Section 507 of Public Law 108-90, the Department of Homeland Security (DHS)
Appropriations Act of 2004

References

41 C.F.R. § 102-42, “Utilization, Donation, and Disposal of Foreign Gifts and
Decorations”

DHS Delegation Number 00006, Delegation to Accept and Utilize Gifts to the
Department

DHS Directive 112-02-00, Gifts to the Department of Homeland Security
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DHS Instruction No. 112-02-001, Instruction Guide on Gifts to the Department of
Homeland Security

DHS Form 112-02

Gift Recommendation Memorandum

ICE Directive Number 1010.1, Accepting and Solicitating Gifts to the Agency

ICE Ethics Office page

ICE Personal Property Operations Handbook

Section 3.1 Property, Plant, and Equipment

Office of the Chief Financial Officer, Financial Management Division, Component
Requirements Guide for Financial Reporting
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Appendix A: Gift Donation Form

Breg
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Appendix B: Gift to ICE Memo Template

Frsewr Divecrorsiv oy Progven fiow Namy

15 Depariment of Humeland Seomnity
e,

{15, Immigration
and Costoms
Entorcement

MEMORANDUM FOR: {Insert Prector Name]
Dhrector

THROLHGH: [Insert Dreputy Director Name]
Dreputy Directar

FROM: {nsert Name of Drectorate Prograr Office Head Name]
[Insert Drirectorate Program Office Name]

SUBJECT: Reconunendatton fo Accept Gift of [losert Gl 1o ICE

st that the Daector of ULS. Innmigration and Customs Enforcement (30E ) accept 2 Gift
of [Insert Gift] to the agency.

The ICE Ethics Office and the (ffice of the Principal Legal Advisor [conog/do sotconcwr]
the reconunendation of [Insert Directorate Program Office Name] that vou accept this gifton
behslf of ICE.

Backeronnd

Pursuant to Department of Homeland Security {DHS) policy, the Director of ICE s the only
offictal who can accept a gift made to the agency. Where the acceptance of a3 gift is consistent
with lvw, DHS policy directs that gifts 1o the agency that meet certain requirements mny be
accepted by ICE. Even where acceptance of 3 gift comports with the Iaw and DHS policy,
however, the Director of ICE hiax discretion to decline & 2:ft for any reason

Unconditional gifts that will 3:d and facditate the work of DHS o5 ICE mav be accepted, and
aifts offered sulyect to conditons may be accepted if. in the ndoment of the Director of E, the
conditions do not vaduly restrict of mtecfere with the work of BHS or ICE and do notatlach
conditions mconustent with applicable laws and regulations. Acceptance of 2 mftmust not
compromyse the mytegrity of ICE or DHS. it programs, operations, of emplovess. Mereover,
accepiance of a mftmay oot 4y 30v WA
donor, orthe donor’s products, servy
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Recommendation to Accept Gift of [Insert Gift o ICE
Page 2

A siftmay notbe accepted by ICE that
1y Reguires the expenditure of approprated fuads that are ot available to ICE;

2y Regures ICE to adhere 1o particular reguirements as to depostl, tovestment, o7
managenent of funds donated,

3% Reguires ICE touadertakie or engage in activeiies that are not related 10 ICE s
HUSSIoN, programs, or statwtory authorities;

4} Reflects unfavorably on the ability of ICE, DHE andior thewr emplovess, o cary ot
their responsibilities or of fictal duties in a fair and objective caanner, or would
COMPMMESE oF 3ppear o compromise the mbtegnity of ICE or DHS programs of any
emplovee mvolved m those programs; snd

L
rewid

Are from current HOE or DHS employess, emplovess of contractors, or conslfants fo
ICE or DHS, slsenta compelling reason.

With lanited exception, no eowploves of ICE may solictt or enconrage the solicitatton of a gift fo
ICE unless the Dwector, as well as the Secretary or Depuly Secretary of DHS, approves the
sobictiation m advance. The giff ot wesue w iy memorndem fw 5 wot] solcded.  [IE
solicied, mclude information regarding whetler and when authonzation for the solicitation was
secured from the Secretary or Deputy Secretary of DHES, or whether an exception applies]

{insert basic defasls about aft bomp offeedio ICE]

Dhscussion

The below provides a detailed overview of the gift of [Tnsert Giff] being offered to ICE
Description of the Gt

o mende atasuninn (ithe natureof the oift (e
ether the oift would ceonmring in natore (e more than

ﬂsmhzwn f §Be gﬂ: {w‘% any res mm@m pi'vu: L on s uee by
the fair

fi&%&ﬁ 3 detailed ;:i%pnpﬁﬂn @f t]ze sz; 1

expected recipients of the gifton the same OCCASIOn, gi‘ mw}

¢ ‘?he'Dﬂe sn;mﬂ hﬂ&nﬁ#ﬁﬂﬁ&*{iﬂmw m w};s:ﬁf forsperific T_nmr@m@md Alen Chld{UAC  and faaily
H ; ary of DHES Dep'tof Bundand 5ec., HE
1o Unaccompiad 4lan Chidren and Eynihy
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Section 3.17 — Gifts Received on Behalf of ICE

Recommendation to Accept Gift of {Insent Gifti 0 ICE
Page 3

Kdeandity of the Donor

Finsert a detasled deseription of the doaor. foinchude 2t s mininum (Diwhether the donoris g
DHS o1 ICE emplovee, the emplovee of 3 DHS 07 ICE confractor. pra consullant of
QHS or ICE: {24 whether the donor has done business with DHS ot ITE & the pastand. if so_ the
details of the past business: {3 whether the dogoe 1s hlelv fo busieess with DHES 0 ICE 1o the
fumere; (4 whethers the dopot conducts acltvites of operattons regulated by DHS ot WE, and (&)
the nature and sensitivity of anv matter pending before DHS o7 ICE affecting the interestisi of
the donor, or the significance of any indwvidual DHS or ICE emplovee s role in any matter
affecting the donor, if benefits of the mit will acorue o the emplover]

Purpose of the (it

Hnserta deseription of the purpose of the oift az described by the donor ia any weitten or oral
statements]

Expectsd Thning of the Gt
Hnsert a bnef statement of when the sft would expect 1o be recetved by the agencyl
Intended Use of the G

Finsert a brief desortption of how the st wonld be wsed by W and how the it vl id o
facilitate the DHS and/or ICE mission and work]

Appropriotions vnd Funding hnpacts avd Ongolng Casts

FHaserta stiatement of whether the oift will reguire additionad Punds fo be ntilized andior dsposed
of 35 well 35 f ongoing funding will be required fo confinue o utilize the #ift in the fute e g
MAIenIN0e COLES, fmamﬁ acouisition of inps or supplies. el b if so. reasonabily estimate
such ongoing funding requigements {Hming and spount{sit

Hnser: a siatement that Wentifies whether acceptance of the gift will have any appropriations
mapacts and, if so. what those tmpads are (s should bewritten 1o consuliatica with UPLA and
the FCE Office of the Chief Financial Officer]

Congrassiond andior Public Affniys Inplications

Hnsers a brief statement that identifics any potential congressional or press afention thatis Bkely
to e marnered by acceptance of the giff (this shonld be written in consultation with the ICE
Cftice of Congressional Belations and the ICF Gifice of Public Affhirs]

Ethical Considerations

Frhical constderations segarding the acceptance of this gift are addressed 1 an addendum to this
memorandum that has been prepared by the ICE Ethios Office and OPLA.
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Section 3.17 — Gifts Received on Behalf of ICE

Fecomunendation to Accept Giftol [Tozert Giftl o ICE
Page 4

hher Considerations

&

[Insert a brief staternent of any additions! facts or circumstances relevant to the gift that the
Diirector should be made awareof if there are 0o such additions! facts or circumstances, thiz
sechion may be removed]

Eecommendation

Based pu the above, Irecommend that vou accept the gt of {Insest Gift] to ICE.

Approve: Disapprove:

Modified: NMNeeds Disonssion:

Avtachmentisy

1 ICE Ethics Gifice/Office of the Prancipal Legal Advisor Addandum to Recommendation o
Accept Giftof [hasert Gift] o ICE

2. DES Form 112-02, Depariment of Homeland Security Gift Donatioa Form (Fele 2003) for
Gttt of [Insent Gift] o ICE
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Section 3.17 — Gifts Received on Behalf of ICE

Appendix C: ICATT Tasking Language

Instructions:
Plzase provide the requested information in the document provided regarding gifis. Repoet gifts

fo the Agency only; specifically, those accepted, received, approved, and denied by anvone in

vour Program Office (all divisions and fields) for Q] 1 FY] |. Please note, only gifts reported

under DHS Form and Directive 112-02 “dceeepting and Solicifing Gifts to the Agency” should be
included,

Definition:

A gift to the Agency is anything of value offered by an cutside source that would aid and

facilitate the work of ICE, For example, personal protective equipment offered by local business
to an ICE office for use by its employees would be considered a gift to ICE.

If vou have any questions regarding gift reporting, please contact (B)(7)(E)
Document to Complete:

TO BE SUBMITTETL. ) (B)(7)(E)

Background Document{s):

e DS FRIPM, Sectinn 3,17 provides the financial management policy on gifts
= DS Fomm sahion Form
= DS Diirechn CEs o DES
e DS Instmechion Suide D12-002-001: Distuction Guide on Gills o DHS
e ICE DHreotbve 10101 Acvepting and Soliciting Gills to the Agenpy
®  IOT Bihies (rflg
Due Diate:
s NLT Spmon{ ]
July 3, 2023
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Section 3.17 — Gifts Received on Behalf of ICE

22

Glossary
The following tables contain definitions of the acronyms and terms used in this policy.
Acronym Definition

CAO Chief Administrative Officer

CFO Chief Financial Officer

CFR Code of Federal Regulations

DHS U.S. Department of Homeland Security
DHS Form 112-02 | Gift Donation Form

OAFM Office of Asset and Facilities Management
OFM Office of Financial Management

FFMS Federal Financial Management System
FMPM Financial Management Policy Manual

FMR Federal Management Relations

FPU Financial Policy Unit

FRO Field Responsible Official

GSA General Services Administration

HRO Headquarters Responsible Official

ICATT ICE Correspondence and Task Tracking System
ICE U.S. Immigration & Customs Enforcement
OBPP Office of Budget and Program Performance
OCR Office of Congressional Relations

OPA Office of Public Affairs

OPLA Office of the Principal Legal Advisor

SAMS Sunflower Asset Management System
SGA Secretary’s Gift Acceptance

TAS Treasury Account Symbol

uscC United States Code

USM Under Secretary for Management

July 3, 2023
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Section 3.17 — Gifts Received on Behalf of ICE

Term

Definition

Book Value

The net amount at which an asset or liability is carried
on the books of account (also referred to as carrying
value or amount). It equals the gross or nominal
amount of an asset or liability minus an allowance or
valuation amount.)

Fair Value

A value that an item would sell for on the open market.
It is the price agreed upon by a willing buyer and a
willing seller, with both having reasonable knowledge of
the relevant facts and neither being required to act.

Gift

Any goods, services, gratuity, favor, discount,
entertainment, hospitality, loan, forbearance, intangible,
real property, or other item having monetary value.

Gift
Recommendation
Memorandum

A memorandum prepared by the Directorate or
Program Office recommending to the Director that a gift
to ICE be accepted

Minimal Value

Minimal Value means a retail value in the United States
at the time of acceptance that is at or below the dollar
value established by GSA and published in the FMR.
GSA will adjust the definition of minimal value every
three years, in consultation with the Secretary of State,
to reflect changes in the Consumer Price Index for the
immediately preceding 3-year period. Additionally, ICE
may, by regulation, specify a lower value than this
Government-wide value for its agency employees.

Any currency, check, money orders or other forms of

Money negotiable instruments.

All property, both real and personal, tangible, or
Property intangible, including stocks and bonds.

All forms of uncompensated personal services other
Services than voluntary services as that term used in 31. U.S.C

1342.

Use of Facilities

Includes the use of space, equipment, and related
services.

A gathering is widely attended if it is expected that a
large number of persons will attend, that persons with a
diversity of views or interests will be present, for

Widely Attended example, if it is open to members from throughout the
Gathering interested industry or profession or if those in
attendance represent a range of persons interested in a
given matter, and that there will be an opportunity to
exchange ideas and views among invited persons.
July 3, 2023
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