
and Customs 

twJ,ttE.i.1I
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Step I 

Make sure the FOA nb is 
open in i r of Ouflook, 

On the Home tab in Ouflook, 
locate the Quick Steps area. 

Click the Create New option in 
the Quick Steps box, 

A new window will open where 
you will configure the Quick 

Step. 

F7 .T rTr~ rs ~i : 

:3
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Step 3 

Copy and paste the name of the 
name Quick Step from the Quick 
Step Language Gui a 

Step

In the Choose an Action
dropdown down menu, select 
and l i k on Show Options.

Step 5 

In the input box labeled text, copy 
and paste the reply section from 
the i Step Language Guide

USC1S F r a.rd ~. Repl tea Reque~ter 

Add actions below that will be perfaemed when this quick step is clicked on, 

S-1  t::vrr s 

.Ad Cc Add 6€€ 

Subject. RE <5ublect= s 

Flag :' s........_.No Flag 1 

impc,rta.nce, NGChanqe 

Test, Phcne 

l Nol 5 9,'

Fai {S1 F-, a ;-5 a$5 
Em.all: LSr; lS,F+. EA uscis hsgo• 

REL0000021274.0002 
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a, y~~`"•  ̀ I:.n.ior.:el :t.z .zt 

Step 6 

Click on Add Action

._ _.. 
Phone; €.ZX 3i5-52B3 
Es : :p16) 35O.57&5 

En ail. USC S,FCIA@E sci5,dhs.goa 

.......................................................................................................................................................... 
❑ Automatically send:att:er 1 minute delay. 

• Forward i IIT 

.... 
i.lSr I5 F iN:v'u_ct;.do s ; 

REL0000021274.0002 
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y~~ "•̀ I:.n.ior .:em. . zt 

Step 9 

In the input box labeled text, copy 
and paste the forward section 

.. :: :.... . 

Importance. No Change 
.. 

Ted puruie+air, Please respond directly to the re€luester. The 
requester h€as been notified off this transfer. If you have 
zing questions concern in this matter, please contact. 
this office at  F4 l.k dhs.g~s, , 

4utom tic:ally send after 1 minute del.a_,<, 

6 
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Step 11 

CHck on Add Action.

Step 12 

In the "Choose an Action" 
dry down menu, select Move to 
Fo'der. 

Tet purview, Piease respond directly tt tie €equester, The
.. A

requester i as been notifiedi of tE; s transfer, If you ha;,e 
ariy guestl.rtns cc+nceinnct tl s €utter, piease contact 

:thisoffice at Ii=Ei i FIr #I  aG , 
.. .... ... . ... ... .... .... .... ..... .... ..... .... ..... ..... .... ..... 

Automatically send after t minute delay, 

tht5 office at IcE-F&—,  _-'-:dh, , ov, V 

C Automatically send: after 1 minute •Jela}. 

................................................................................................................................................................................................................................... 

................................................................................................................................................................................................................................... ................................................................................................................................................................................................................................... 
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Add actic'ns beiovv that tr ill be performed when this quick step is cf: ked on. 

Step 13 

Scroll down and click on the 
arrow next to theCE FOIA 
I I - 1 

.ù ................................................................................................................. 
E ax vi

rl:l 
lr: ICEFCI. 

rrhive

f 7Qr i Quarantlned €e~ 

Te Cyr fts 

III €)abed Items I-:4 I, 

Sent: Iterns

Junk EmiI 
9 

.onvers. tion History 
Old'. 

Outbo<< 
RSS Subscriptions

OPR:Archi'L`e 3 V 

.,.., .... . .> :. ; ; < :. :: . : : : . : : : . .r ris ::R.: .: : ::R. .: Rr rR. 

8 
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............................................................ ................. 
f fvlove to fc lcfer H.. €II 

....................... 
, nrtwt Ley ; tti®nsea shaeteufj 

r...—...--r.—...--r.—... ..... ........ .. . 
Tft: ltip text ITt'is rer >nriii shoe, sa ,x~. : ;: t 

................................................................................................................................................................................ 

HI- T jre ' RI Re.pfl f ..  B:: ,1

T rvas 

Team Q'  k 'Nteep'S 

F11.iSi'F. r9Etrnl 

::~:> :: ~: ~~ :; :!: : :; :~;. :.~;: is :s ? s: ~~::: ::: ~::""; ~::. :: ~:: :s ~:~ s: s ~: ~~~....~. :.: :: :.: .r►. .. ~. .:. :. .. .. :. .:....:~ ;. .. .: . ..i►: .: ~: :. .: ~.. : .: ~ ~ .; .; .; ~~ :. .; ~.: .: .:~;. . . .. . 

~~~;::.. ;::/r ::. :: .. :: ::: ::: ::: :: ::. ;• ::: ::: ::: ::: :: :~ ~ :::rr::. .~ ~:.. ::: ::~~;:.;:. :: .~ ~:. ::: "~::~~~~~:: :::rlu. ~"':':'. 
:: ._.:..; ~? :AY;:: 

::_:..:: .:!.: ::: :. 
.:: :' ►~::: ;:rl~::. :::'~~::: '~::. .ice::. 

::~:.:. ;!.. 
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.... _ 
F::CVr ,i -.0 ' Î II, A rr:hat 

Once you have identified an ail 
•. i t  I 1 '~,..i'~ r-'1 i .tlrr3 

I 
e EIS To tire reg )D ILR {~> um nm, CIBP 

a. 

.411 L l l.l,x. F rys • °

that needs to be referred to .. ............. Fe Fsad .......'. Trsns i ta 

+~ ,gg 

m ed and then ! k sure i F~ i s t

Other 2

.. ......_ e 

•~ i  d Feed ern of I J('.[p fT3d jdfl Act Re lle5 — ~ 

click on the USCS QuckSteps t: ':'r<eEsrs&:dh.~s 
.' ... •.' .. .aack nereta da iRlaad 4::#rre `a1>ic p.tFt,nur cfi:~r 1, a:. 

:nom 

(EI' 

.:<;Sli:C=9i•.Ais crrrai:~riv'atr.:i tscan ok4.a rir. ri .-,.+. .... 

T>!ic c. ma::i, or igEnated fmxo r rtisfe If GF.S. 00 NOT cluk 

? .•. ~P6'ESET._. C'frk ........ and Fa.Ea>r ....... t'Ct10a5. 

F;^: ~ >2 1<.rC-IZY:d FO:,a Search Tacking -RC. 
:2:o .n . ? FC L O 3F ,•, i.mr, is yu ::r: t38 

12^"".9 p?s9 

. N; TPss cma3Et. orig-~ d from nuts & d DIS. Do NaT cluck 

veer Sir Or Mad Y,S. 
PM 

:<;SR::_:x; gxrl:>:n.=.iEc^ri:§•,r{...,e e<r::n rs<.Ec: g.•rtr,Hc..:::

Thar:k you far te. i-g the, t e to review, our 

FO:A rrqurat '12:i>ri PM Atteciec are a f rrr. G-28 nerving 
AU: iCSFi:. Urn ...̂fl-e nt:s:a-st.r :m o.:ts: ae : UP.

We hope that ore I-Ave provided yc•W: wirh s_ 
~Il 

:ALfl :OP: OP r:ro:,iE sri :r:xt^. tsc:e a,wk•J...^. rt •,̂ n. 

Thank You 

1,0
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>.. .;•..... t •;:..:; :; :.. ,:....; >>t' ;:•:..::: :: :~: :
iiMII(s iiP Archive 

!4 li .iii1 
Outlook will forvvard the email  •n:~s h ~ I rt,, ~~~ 

j " ' ... .. .. ~ .... .... .... ..... .... .... F, :; 1T(  .. F atner. .... .:.. .... .... :,.:......... .... ..... .... .... .... .... T'rlr. 

toUSCIS, movetheemaiS to ..... ...I.... . ...
Frnrr. .,,i~ i•i.i:, 

the archive folder, and open a : .. ....... . 
•~ r~-. SC Requesters en .iress 

new window to reply repSy to t 
req ii ester a S :t: z P.E Fme hwn f it Yon —.itian s d Rv..,.lest -- 

Iw•
~p 

g~~~, 

 ii ~~mgg 
g
g 

g
p bgg

~
^g
s reloaded 

rou hay directed a FOIA request to U.S. Imrr ig[ at:ion and Customs Enforcement (ICE } seeking either Fib copies of your entire immigr riff:on t 

e e e~.~ 8 I 8 I I e   
na -Iment o'" of e In :tmatlon h2 is me nt ned f a ir' €Etl'::~thiaf ' ~ iY: g at art ` e i orn :ete nrr ara'.ic:l 'fl des are maintained by U.S. 

### p n rec_ pt at your FQIA regv:est, USi S ll prod you pith a tracking nutr:uer anti espunc5 dR at v to your request. 

with the req aired prompt. if Volt have any questions regarding your request. pease contact tACIS at the address tmlouu: 

:J5 CI' er hlp and lmi grat on Services 

Ensure the requester's email aE3e

a L11L 

address i in the "T " ti r
The email address must be

 
n£iE L.vl use sdhsgnv 

changed r r FFCET3: 

Sent Freda{ une i ; 2022.  12:31 Fib 

To: ace-fma dhS.goV 

Subject Fre. dom of €nforrnati-on Act Request- 

i ~Ss i €• IN Th s erica 6 iginated fmm u-s£de ~af ©315. DO NOT €Eck €ir k. cr open atachments unless you a agn£ze andlor t un th ode . Ne 

~sr€ llln This error€ orig€naffed fmm outside of DNS.00 NOT dick€inks er ape::£ attachrnents unless you reeagnize andlor fastthe eode?. c'3ntsc, yc~r .................................................................................................................................................................................................................................................................................. 

r. or Madam. 

Click Send. 
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LS .€Ir".z.ir`..ag.ia&"aon 

,w ai :,.L\L lJ<Hiz','~. 
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>.. .;•..... ': .; 
ii. >>t ;:':..::: :: :~: >::. :.: :: ~:: fit. :;'.; ::.... :.:. ' ::: : .:~a:. ,1111i I :: ::: ::: :: :: :: :: ::< :: :: : . :: ::: : :: ::: :: i <.:.:,s:: 

. .... .: . .... :... :. : 

::.. : .. .::: :.::. .::.. .. : 

Y€~u ia:se rness:ages in Your of tls< :n. 
waiting to be sent, It you exit now. 
they won't be sent until the nett: time 
you start Outlo«:o F:, 

Exiting: lin 19 seronts 

E~cit and Send L. ter Don't Exit 

i

REL0000021274.0002 



II
....... ..... . 

Step I 

On the Home tab in Outlook, 
locate the Quick Stepsarea. 

Step 2 

Click the Create New option in 
the Quick Steps box, 

A new window will open where 
you will configure the Quick Step. 

13
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U. .€Ir".z,-m-ig.ia&"aon 

,w ai .,.fi\L lJ<Hiz','~. 

I:.n.tor .:erne.nt 

:: :.:~w~.; .~ .; :.:ire.: .; :.s,.: :. :. II :~►" :aiir: ::. ~•:.. .:: ~ r <~r::. <."' :: ::: :: :.ii.:. ::::' ":<' >:~:. :': 

.. ... .. . .. .. . S: .j pjj[4jj 
rr: r€i i .::w:: ::: :: <: :1. 

Step 3 

Copy and paste the name of the 
name Quick Step from the Quick 
Step Language Gui a 

Step

In the Choose an Action
dropdown down menu, select 
and l i lls on Show Options.

Step 5 

In the input box labeled text, copy 
and paste the reply section from 
the i Step Language Guide

€d part; 

add act on:s bow that will be performed: when this qukk step is clicked on, 

Te:_F; F Eaedorn ,af InIcirri1a.fr, ct 7f i:ce 
5C  ' 2h §tteet z n' 5tri 
'A'aihingt(n D r ? 5 h

J utont.atka:llj: .;end ft .j `: ri riute 1:elay,, 

REL0000021274.0002 



U. .€Ir".z.-n-ig.ia&"aon 

I:.n.tor .:e1 1.Z .zt 

II 
.. ... .. . .. .. . S: .j pjj[4jj 

ri: r€ I .::w:: ::: :: <: : :: . 

Step 6 

Click on Add Action

Step 7 

In the "Choose coon„

dropdown menu
Fode

, seect Move to 
r. 

T I ; Freedom of lnthrm stFon A t Office 
_. 

5(O 12th Street SVJ,, a.t:)l 5Od,< 

IWashhin t~tn, Dr u536-S)1 

❑ Au:tomatica€ly send after 1 minute de€!ay. 

L 'Ad . dion l

LI AuAutomatically send after 1 minute delay, 

Ch:ao5efcl'eler 

l'3 
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II
....... ..... . 

S: 
.j pjj[4jj 

ri: r€ .::w:: ::: :: <: : :: . 

Add acticrn:s beioos that will be performed when this quirk step is cf: ked on. 

Step 8 

Scroll down and click on the 
arrow next to theCE FOIA 
I I - 1 

.. ........ ........................................................................... 

O 
NE tnbox 

Qu3r•aritmed ens 
T e Cr raft

fjJ D l ed Items I :4I,

Sent: items 

Junk Earl 

.on ers•ation History 
Outbo 

RSS Subscriptions
Move. 

r r 
) OPR Archive v 

AViFJf I 

1 6 
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I:.n.toa ~:em.e.nt 

II 
.. ... .. . .. .. . S: .j pjj[4jj 

ri: r€ .::w:: ::: :: <: : :: . 

............................................................ ...................................:..:.:::: . _ 

f r:I;ove to fc lcfer 

.................. 
, nrt.wt Ley QO ea shaeteufj 

r...—...--r.—...--r.—... ..... ........ .. . 
Tfk: ltip test T s :'erg w li show Ea ,xk  ;: t 

................................................................................................................................................................................ 

-) HIS'. Tip :Lire " p ":. DRJL Rev ORJM Fo iu ; 

Hr th (I 1 ] 
Tms 

Team Quk F. 'N eep'S 

>
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.... _ 
F: i:;er ,i -.0 ' Î II, A rr:hat 

. P § • I '~.. . ' i 3 e r iD ILR I~> @I a~rar CIBP ,:a 

O ice you have identified aid I 
1 . ] ~✓( 

.trr 

 

N4 d.: 

.411 L.l

that needs to be replied to with the F raid Trsns Cmi b i ts 

3rd party r t and fo mis ni a ke <t ~1< thrt (r` j(r Freedom of 4ufnrrnaticsn Act Request —

sure it is selected and then click t., 
- > <. : C.r ck hereto dmvMoad Dkt—, To heie prcra.t,our efi::r , Ca 

the 3rd Party QuickStep.
.:<;Sli:C=>si•.Ais crraE:~riv rrsfr.:i escan ok4.a rir. ri -,.+. .... 

:= '. risc. a::i, origEnated to xn rrtisi:rfe rf GS. 00 NOT dVP 

rT ~P6'ESET._. C'frk i...... and Fn:Ii,H.. ......... t•CY.................................................. 
F: 74<F -122:2 ^t>::? Search Tacking .-FO '1 ^-20 P.m 

t.e-rr, sn . ? FC A ORA sef:mr, is pu s38 ' ..:.A TPss cma:t. origi-~ d from nuts & of ik!iS. i7©NC1T e3:ck 

veer Sir Or Mad m. 
U1 "'3a PM 

:<;SR:::x9.. KxSs>:n.=.iEc^ri:§•,r{...,e e<r::n rs<.Ec: g.•rt E•;{c~.::.:

Then:k you far te. i-g the, t e to review, our 

FO:A rrqurat '12:i>ri PM Atteci~ed are a f rrr. G-28 nerving 
AU: iCS:i:. Urn ...̂:naII nr:s::at.r:: : fl  o.:ts:ae a

We hope that ore I-Ave provided yo•W: wirh s_ 

:-p.v_. NoA infcrrratien, 

ALfl:O•3:"F,v r:n xt^._ tsc:e wt.•J...^. rt•^, n. 

har•.k You 

I& 
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I:.n.iorcerne. zt 

The new window will be pr dd 
with the required prompt. 

Include the  Party Consent 
Form as an attachment. 

Ya'ekvf rrn Jarori<sicry f ~arar FL 

sr~ae Insea Gphcns =.,rrat t oa 1. . .:, Help Ac .t 4j .&..!"teruacl,ett 

.._.... . ......_...
{ .. U J ,y. rH .y = — — — Fxr 1 - - r  -:ck AtW..h hr. ik Sgnatii r:1 

r,: Fiasie:rxq ry tinrnez Ir:t:'ude, ..__. 

Frcrr

Fequeser`s emsti address. Serve 

ieef: RE >+deaf r '^ ii- n f ;srs: FOIA ©r :e.=.3 Fc:rr

1If'~_ 3r:>?ar•.y. ~~:mservt `cra~i.p~di ~ 

........... ............... ........................ 
section 1 - - o- ead or mat 

Contact Information] 

Name {First, ME, Last): Requester's name 

Addr ss: Requester`saddress 

L.ity: R eq a ester`s city 

Requester's emai€ addro_ss 
State:p ec3: r, s' .r' =t<Atn 

7ipcede: R~quester's zip code 

Daytime Phone Number: Requester`s phone ratan c~er 

Fax. Nurratrer: F eouester's fax numi7er 

19
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20
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US rn a&on 
id CustcA<-_zs 

Step I 

On the Home tab in Outlook, 
locate the Quick Stepsarea. 

Step 2 

Click the Create New option in 
theQuick  pi s Steps box, 

A new window will open where 
you will configure the Quick Step. 

REL0000021274.0002 



U. . rrgfa&ton 
; awf d an ... fit.\L lJ<Hii',t. 

Step 3 

Copy and paste the name of the 
name Quick Step from the Quick 
Step Language Gui a 

Step

In the Choose an Action

Step 5 

In the input box labeled text, copy 
and paste the reply section from 
the i Step Language Guide

Add actions, below that wi€I: be performed when this quick step is €i ked an, 

..........................................................................................................................................................................................:.:.::.::.:.:... 
Reply III 

Mdsec 

5ubj.ect, IRE: subject} 
L
............................ ._._.____.. 

____.~___.r~, .-_ _.-

Ffa No Flag 

! nF _trtart e No Change 

Te>t: Freedom of Information Act Office 
t7 12th Street, -€. . Step
shingt_Fn, D.C2536- w .g^ 

❑ Yutomattcal ;Ftd- afteF 1 rinute delay, 

REL0000021274.0002 



U. . rrgfa&on 
; awf and L~.\L lJ<Hii',t. ... 

Step 6 

Click on Add Action

Step 7 

In the "Choose coon„

dropdown menu
Fode

, seect Move to 
r. 

.J. 1[1:. ' ... 

T I ; Freedom of lnthrmtFon Act Office
_ .

5i'O 12th Street SVJ, .t:ai. .. . d,< 

?Wa.thin ton, Dr u536-S)1 

❑ Au:tomtciilly send after 1 minute de€!ay, 

❑ Automatically send after 1 minute delay, 

haose foder 

2.3
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US rn a&on 
i d 

. dd actions la&lowth it susvill be perfrxmecl when this quick step is Nicked on. 

Step 8 

Scroll down and click on the 
arrow next to theCE FOIA 
I I - 1 

SuLje 
EF # 
_E-Fnl; 

Flag. ; : Cancel 
l nbox 

....... 
impo: .~ 

uaranti:rle New..
F T xeh ` Drafts 

III Deetedltems

fl Sent Items

La`~xY Junk Em ~f1 33`G F3: Gl;y 

Conversation. History' 

Ea' Qutb•o 

.... .M.. RSS Subscriptions

QPR. Archive 1 III 

It

REL0000021274.0002 



U. . rrgfa&on 
and Ctswr 

............................................................ ...................................:..:.::: _ 
f fvlove to fctcter is }€II 

.................. 
, nrtwt Ley oasea shorteufj 

r...—...--r.—...--r.—... ..... .......... . 
Tf:: ltip test :T is text rili shoe, 

......................................................................................................... ... .... ... ........ ..._............................... 

`N HS Tip Line Rep  h., h  OEM r: u 

Hr 

T tvas 

Team Quk F. 'N eep'S 

23
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H.Ip r ,het 

1 . i ",.;✓''I ✓?~ i, drrx  e:F1S- Tai.lrerx.. 1! 
•

Elfroi>_a~ar ., CG71 ; .ta S. 
l ~,. J 

:..i E 3rd cost.

L 
r. to .~ 

', , f° Pl¢sv ?7_e,;rnc U  _ t._: :` is 9?aoagee __ i L.i-~.a:. 
.411 1 ! i,>r~ (ranys 

.. _ .... .. .......:... F spuad .. ............. .. .. _.......... ..............: Trmsns .. . .....'... .. ............... .. ............. Cmid, ;t;:Rs 
............. . ............. .. ......... _... .. ............... ........... 

<t Ls d 
-

Othrt F,yr.rste Freedom ofVnformation Act Request -
bs5 

• T•, ';' r<s Fars&•dhs~~sa . _..., . .,. 

Jii'ture. .a .leic orcra, t;nur cri:,rcl. C•a 

1<FG-IZY:2 FO. Search ra¢krng .-FO '12^-"J PM 
....as3 :'-tt.e: e.r,...., ...?: F:::A. ORA (•, s:F:mr, K yea :o:s34 

l 

:' <;S R::_:?9•. KxS: >:n.=.iE c^ri :§•,r{...,e esr::n rs<.Ec, g., r t r.;{c~ .:r: 

F(>:A rrgnrat '1 .. PM 
:AEF DU. `sail ne 3 ns:saat.r:: r;r.;m o:te tc a .rt .

. :eLfl t:: The r:n ,.r; xf .. tsc:e a,wkJ..^ rt •,̂, .n. 

rear Sir or Madam. 

Thank yon far te. i rg t#ze t: ne to review our 

Attached are a fcrrr. G-28 naming 

We hope that ore !gave provided you with s_ 

infcrrnation. 

Thank vcv 

26 

REL0000021274.0002 



U. .€Ir".z.-n-ig.ia&"ton 

a, 
y~~ "•̀ :I:.n.ior .:em. . t 

Good day, 

You have reached the ICE Freedom of h formation Act office. Forconcerns pertainvigto ICE detainees, please 

To Iceate a detainee in an iCE facility, please visit the Online Detainee Locator System at https:j/locator 

Sincerely, 

ICE FOIA Office 

Immigration and Customs Enforcement 

Freedom of Informati0n Act Office 
500 12tI Street, S.V.t, Stop 5009 
Washington, D.C. 2O53-5 0 0

Flro m: 

Spot: Tuesday, June 21, 2022 2:31 PM 

To:Ic F.il E- OIA J .gv_> 

Subject: „R.E: 

REL0000021274.0002 



U. . rrgfa&on 

I:.n.ior .:em. . t 

28 

REL0000021274.0002 


